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Dear David Genford 

Australian Education Union - Tasmanian Branch 
Financial Report for the year ended 30 June 2023 – (FR2023/152) 

 

I acknowledge receipt of the financial report for the year ended 30 June 2023 for the Australian Education 
Union – Tasmanian Branch.  The documents were lodged with the Fair Work Commission (the Commission) on 
20 December 2023. I also acknowledge the lodgement of the financial report including the auditor’s report and 
the amended designated officer’s certificate which were received on 22 December 2023.  

The financial report has now been filed.  

You are not required to take any further action in respect of the report lodged. I make the following comments 
to assist you when you next prepare a financial report. The Commission will confirm these concerns have been 
addressed prior to filing next year’s report. 

Timescale requirements 

As you are aware, an organisation is required under the RO Act to undertake certain steps in accordance with 
specified timelines.  Information about these timelines can be found on the Fair Work Commission website, in 
particular, the fact sheet 'Financial reporting process' which explains the timeline requirements, and the fact 
sheet 'summary of financial reporting timeline' which sets out the timelines in diagrammatical format.  The 
Fair Work Commission website also contains a ‘Compliance Calculator’ to help organisations comply with the 
RO Act timelines.  

I note that the following timescale requirements were not met: 

Documents must be lodged with Fair Work Commission within 14 days after general meeting  

Section 268 of the RO Act requires a copy of the full report and the designated officer’s certificate to be lodged 
with the Fair Work Commission within 14 days after the general meeting of members referred to in section 
266. 

The designated officer’s certificate indicates that this meeting occurred on 4 December 2023.  If this is correct 
the documents should have been lodged with the Commission by 18 December 2023.  

The full report was not lodged until 22 December 2023.  

If this date is correct, the reporting unit should have applied to the General Manager of the Commission for an 
extension of time to allow a longer period to lodge the required documents. 



p. 2 

 

Please note that in future financial years if the reporting unit cannot lodge within the 14 day period 
prescribed, a written request for an extension of time, signed by a relevant officer, including any reason for 
the delay, must be made prior to the expiry of the 14 day period. 

Reports must be provided to members at least 21 days before general meeting 

Under section 265(5)(a) of the RO Act, where the report is presented to a general meeting of members, the 
report must be provided to members at least 21 days before that meeting.  The designated officer’s certificate 
states that the full report was provided to members on 22 December 2023 and presented to a general meeting 
of members on 4 December 2023.   

If these dates are correct, the reporting unit did not provided members with the full report before the general 
meeting.  

Please note that subsection 265(5)(a) is a civil penalty provision. 

Inconsistency in disclosure of financial information 

Note 4(d) Administration expenses discloses capitation fees/allowances – meeting and conferences expenses of 
$30,426 for the 2023 financial year (2022: $28,594). The officer’s declaration statement, however, includes a nil 
disclosure of paying to a person fees or allowances to attend conferences or meetings as a representative of the 
reporting unit. 

In future years, please ensure that items within the financial report are disclosed consistently. 

Officer’s declaration statement – to include all nil activity disclosures not elsewhere disclosed 

Item 21 of the reporting guidelines states that if any of the activities identified within items 10-20 of the 
reporting guidelines have not occurred in the reporting period, a statement to this effect must be included 
either in the financial statements, the notes or in the officer’s declaration statement. 

I note that the officer’s declaration statement includes the following nil activity disclosures for which there 
was already an equivalent form of disclosure in the body of the notes: 

- acquire an asset or liability due to an amalgamation under Part 2 of Chapter 3 of the RO Act, a 
restructure of the branches of an organisation, a determination or revocation by the General Manager, 
Fair Work Commission (Note 20); 

- transfer to or withdraw from a fund (other than the general fund), account, asset or controlled entity 
(Note 10). 

Please note that nil activities should be disclosed once only.  

Reference to Registered Organisations Commissioner 

The Commission has been the regulator for registered organisations since 6 March 2023.  All references to the 
Registered Organisations Commission and Commissioner must be changed to the Fair Work Commission and 
General Manager of the Fair Work Commission. 

I note that item (e)(v) of the committee of management statement, note 1(X) and note 17 refer to the 
Commissioner instead of the General Manager of the Fair Work Commission. 

Reporting Requirements 

The Commission website provides a number of factsheets in relation to the financial reporting process and 
associated timelines.  The website also contains the section 253 reporting guidelines and a model set of 
financial statements.   
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The Commission recommends that reporting units use these model financial statements to assist in complying 
with the Fair Work (Registered Organisations) Act 2009 (RO Act), the section 253 reporting guidelines and 
Australian Accounting Standards.  Access to this information is available via this link. 

If you have any queries regarding this letter, please call 1300 341 665 or email regorgs@fwc.gov.au. 

 
Yours sincerely, 
 
Kylie Ngo 
Fair Work Commission 








































































































