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FairWork
Commission

31 March 2017

Ms Viv Allanson

President

Aged & Community Services NSW & ACT
(by email)

Dear Ms Allanson,

Annual Return of Information for [AR2017/86]

| acknowledge receipt on 31 March 2017 of your Declaration providing information in accordance
with subsection 233(1) of the Fair Work (Registered Organisations) Act 2009 (the RO Act).

The documents lodged cover the required information for the Annual Return of Information of Aged
& Community Services NSW & ACT.

The documents have been filed and can be viewed on the Fair Work Commission website through
the List of Registered Organisations - http://www.fwc.gov.au/registered-organisations/find-
reqgistered-organisations.

Notifications of Change

Any changes to these records must be notified to the Commission within 35 days of the change. A
template Notification of Change Declaration is available on the fact-sheets page of our website.
Aged & Community Services NSW & ACT is encouraged to use this template if any changes occur.

Yours sincerely

Carolyn Moloney
Regulatory Compliance Branch

Telephone: (02) 9308 1800

Level 10, Terrace Tower Email : orgs@fwc.gov.au
80 William Street Internet : www.fwc.gov.au

East Sydney NSW 2011



31 March 2017

AGED & COMMUNITY SERVICES NSW & ACT
ANNUAL REPORT OF INFORMATION FOR 2017 [AR2017/86]

-

. Declaration by the President of the ACS Board of Directors, Ms Viv Allanson
e AnnexA List of offices as at 31 December 2016

» AnnexB List of office holders as at 31 Decembar 2016
+ AnnexC Change of office holders
Anngx D Cont. Change of office holders

N

Statement — Information about ACS.
3. Declaration of Results for Contested Offices from AEC.

4. A copy of the 2018/17 Annual Report & Annual Financiat Report.

Viv Allanson
PRESIDENT

W

31 March 2017






Annex A
[AR2017/886]

List of offices

Aged & Community Services NSW & ACT (ACS)

Leve! 6, Suite 604 5§ Rider Boulevard

RHODES NSW 2138

As required under 5.230(1)(b) ACS is the only office operating.

There are no other branches of ACS or branches that commenced or ceased operation in
the last 12 months,

Viv Allanson
PRESIDENT

5 (...

Declared: 31 March 2017




Annex B

[AR2017/86)
List of Cffice Holders of the Aged & Community Services NSW & ACT as at 31 December
2016 as per 5.230(1){c).
i OFFICE OFFICE HOLDER

Ms Viv Allanson

President

Chief Executive Officer

Maroba

Mr Paul Sadler

Director

Chief Executive Officer

Presbyterian Aged Care NSW & ACT
PO Box 2196

STRAWBERRY HILLS NSwW 2012

Mrs Alexandra Karen 2ammit

Vice President

Chief Executive Officer
Thomas Holt
1-25 Acacia Road

KIRRAWEE NSW 2232

Mr Frank Price

Director

Chief Executive Officer
Royal Freemasong’ Benevolent Institution

Citigroup Centre, 2 Park Street, Level 12
Sydney NSW 2000

Gavin Pretorius

Director

Chief Executive Officer
Anglican Community Services

Level 2, Century Corpcrate Centre, 62
Norwest Boulevard,

_Baulkham Hills, NSW, 2153

Paul McMahon

Southern Cross Care (NSW & ACT)

fdmin & Finance Business Area




Director Barcom Street
MERRYLANDS NSW 2160
Ross Gregory Low Chief Executive Officer
Director Baptist Community Services - NSW & ACT
(BCS)
PO Box 655, Epping
1710/ 28A Cambridge Street
EPPING NSW 2121
Mr Mark Sewell Chief Executive Officer
Director Warrigal Care
PO Box 435
ALBION PARK NSW 2527
David Maher General Manager
Director Catholic HealthCare Limited
PO Box 858

EPPING NSW 1710

Raad Richards

Chief Executive Officer

Director Carrington Centennia! Care
90 Werombi Road
CAMDEN NSW 2570
Chris Grover Chief Financial Officer
Director Uniting

Level 4, 222 Pit Street

Sydney N3V 2000
Sue Thomson Mclean Care Limited
Director PO Box 360

INVERELL NSW 2380
Jenni Allan | Chief Executive Officer
Director ADSSI Tuggerah

Admin & Finance Business Area




3A Pioneger Avenue

Tuggeran NSW 2259
Alexandra Davis Chief Executive Officer
Director Holy Family Services

116-132 Quakers Rd,

Marayong NSW 2148

Viv Allanson
PRESIDENT

Declared:; 31 March 2017

Admin & Finance Business Area












STATEMENT

AGED & COMMUNITY SERVICES NSW & ACT
INFORMATION REQUIREMENT

[AR2017/86]
REQUIREMENT ACS COMPLIANCE
1. Maintenance of e Declaration by Viv Allanson ~ Parra 4
Register of Members .
2. List of Offices e Declaration by Viv Allanson — Annex A
3. List of Office Holders o Declaration by Viv Allanson — Annex B
4. Branches * Declaration by Viv Allanson — Annex A
There are no branches at the date of this
statement and there have been no branches
closed or opened in 2018.
5. Elections Elections were heid in September 2016
Attached
* A declaration by the Australian Electoral
Commission adviaing the results of the elections.
6. Memberships e 279 NFP member organisations (including both
Ordinary and CHSP members)
9 IAS member organisations
, o There were 34 Employees as at 31 December
i 2016.
Viv Allanson

PRESIDENT









Aged & Community Services Association of NSW & ACT
Incorporated
Election of Directors 2016

Declaration of Results for Contested Offices

E2018/157

Below are the results of the etection for the following offices, conducted in accordance with the
provisions of the Fair Work {(Registered Organisations) Act 200% and the niles of the
organfsation.

Aged & Community Services of NSW & ACT Incorporated

Total number of namss on the roll of voters 434
Ballot papers issued 434
Replacement ballot papers issued 0
Total Baliot Papers Isaued 434
Ballot papers /envelapes returned for scrutiny 181
Less ballot papers/envelopes rejected at preliminary scrutiny 9
Adjusting balance 0
Total Ballot Papers Admitted to Scrutlny 172
Percentage of ballot papers retumead to number issuad 41
Ballot papers returned as unclaimed mail 6
Ballot papers not returned 247
Director {5)

Candidatas [nitial Votes Final Votes
ZAMMIT, Alexandra 30 98 (4)
PRICE , Frank 18 BB {6)
PRETORIUS, Gavin 32 86 {1)
MAHER, David 19 22
DAVIS, Alexandra 34 90 (3)
LOW, Ross Gregory 29 88 (2)
LUNNEY, Lisa 9 Excluded
Total votes 171

Formal ballot papers 171 171
informal ballot papera 1 1

| deciare Alexandra Davig, Ross Gregory Low, Gavin Pretoriue, Frank Price and Alexandra
Zammit elected.

Noepur Madan

Returning Officer
Australian Electorai Commission

26 September 2016

Raport Printod: 26 Saptamber 2018 Page 1 of 1 W,
s 5 " SN AEC
NI = Eiectors Commission |

































































































































DIRECTORS’ OPERATING REPORT

AS AT 30 JUNE 2016

Aged & Community Services NSW B ALT is registered as a company limited by guarantee and not having a share capital
under the provisians of the Australian Chanties and Not-for-profits Cornrnission Act 2012 The Directors present the
financial report of Aged & Communrty Services NSW & ACT for the year ended 30 June 2016 and report as follows:

MNAMES OF DIRECTORS
The narmes of and other information on the Directors in office during or since the end of the year are as follows The
Directors were 1n office for this entire period unless otherwise stated.

Ms Vivienne Allanson (President)

Mr Paul Sadler

Mr Paul McMahon {eppointed October 2015}
M Philip Armstrong (resigned October 2015)
Mr Rob Freeman

Mr David Goodhew

Ms Sue Thomson {eppointed October 201.5)
Ms fenm Allan {appomted February 2016)

Mr Ross Low

Mr David Mzher

Mr Raad Richards

Mr Mark Warwick Sewell

Mr Alexander Shaw

Mr Stephen Teulan

Mr Ren Thompson

Mr Stephen Walkerden (resigned October 2015}
Ms Alexandra Zammnt

Ms Helfen Wilson (resigned December 2015)

The Directors were tn office for the whole of the financial year unless otherwise stated.

PRINCIPAL ACTTVITIES

ACS 15 2 registered industnal organisation of employers who ere aged and community care providers in the non-profit,
charitable sector As a representative organisation ACS represents members' views politically at 8 Commonwealth and
State level, either directly in s own nght or indirectly via Aged and Community Services Australia (ACSA).

There has been ne slgnificant change in the nature of the company's principal activities from the previous year

OPERATING RESULT
The operating resuilt of the company for the flnancial year was an operating defictt of $69,920 (2015- surplus $17,091}.

SIGNIFICANT CHAMNGES IM S5TATE OF AFFAIRS
There were no significant changes in the state of affars of the company during the financial year






STATEMENT OF FINANCIAL POSITION

AS AT 30 JUNE 2016

ASSETS
Current agsets
Cash and cash equivalents
Trade and other recelvables
Total current assets

Non<Current assets
Property, plant and equ:pment
Total non-current assets

TOTAL ASSETS

LIABILITIES
Current llabilitles
Trade and other payables
Prowisions
Total current habiities

Non-current Habliitles
Prowvisions
Total non-current abiithes

TOTAL UABILITIES

NET ASSETS

EQUITY
Aceumulated funds

TOTAL EQUITY

Note

10

2016 Wis

5 $
9,724,669 4,082,914
577,433 1,421,359
10,702,102 5,504,273
388,437 224,013
388,437 224,013
11,090,539 5,728,286
7,807,610 2,384,591
147,902 122,665
7,955,512 2,507,256
23,272 39,355
23,272 39,3155
7,978,784 2,546,611
3!111!755 3,181,675
3,111,755 3,181,675
35111!755 3!1815575

The accompanying notes form part of these financial statements
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STATEMENT OF CHANGES IN EQUITY

FOR THE YEAR ENDED 30 JUNE 2016

Accumulated
Funds Totel
4 4
Balgnee at 1 July 2014 3,164,584 3,164,584
Comprehenslve Income
Surplus for the year 17,091 17,091
Other comprehensive income - -
Total camprehensive income for the year 17,091 17,091
Baiance ot 30 June 2015 3,181,675 3,181,675
Balance st 1 July 2015 3,181,675 3,181,675
Comprehenslve irkome
Surplus {deficrt} for the year {69,920) {69,920)
Other comprehensive income - .
Total comprehensiva income (deficit) for the year {69,920) {69,92Q)
Balance at 3¢ June 2016 3,111,255 3,111,755

The accompanying noles form parl of these financial slalements
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NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2016

Note 1- Reporting entrty

The financial report 18 for the Aged & Community Servicas NSW & ACT as an indvidual entity and dormiciled in Australia
The company s registered as a company imeted by guarantee and not hawng share capital under the provisions of the
Austrahan Charities and Not-for-profits Commissian Act 2012

The finangial statements were approved by the Board of Directors on 5 September 2016
Note 2 - Basls of preparation

Statement of compllance

These financial statements are genersl purpose financial staternents that havae been prepared mn accordance with
Austrahan Accounting Standards and Interpretations of the Australian Accounting Standards Board, the
reqguirements of the Austrolian Charites and Not-for-profits Commission Reguiotion 2013 and Fair Work {Registered
Qrganisations) Act 2009 I accordance with the reporting requirements of the Fair Work {Registered Orgonisations}
Act 2009, the company 1s deamed to be a Tier 1 entity apphying full IFRS recognition, measurement and disclosure.

Tha company |15 a not-for-profit entity for finanaal reporting purposes under Australian Accounting Stendards Matena!
accounting policies adopted in the preparabion of these financal statements are presented below and have been
consistently applied unless stated gtherwise,

Australian Accounting Standards set out accounting policies that the AASS has roncluded would result in finanaal
statements contaming reievant and rellable information about transactions, events and conditions

Basis of measuremeint

The financial statements, except for the cash flow information, have been prepared on an accruals basis and are
based an historical costs, modified, where applicable, by the measurement at fair value of selected non-current
assets, financial assets and financial llabihities

Comparatives

Where required by Accounting Standards comparative tgures have been adjusted 1o conform to changes n
presentation for the current Anancial year Where the company has retrospectively applied an accounting policy, made
a retraspective restatement or reclassified items in its financial statements, an edditional statement of financial position
as at the baginning of the earliest comparative period will be disclosed

Criticaf accounting estimotes and Judgemennts

The company evaluates estimates and judgments Incorporated into the financial statemnents based on historical
knowledge and best available current information. Estimates assume a reasonable expectation of future events and
are based on curtent trends and economic data, obtained both externally and within the company

Key estimates
Impairment

The company assesses impalrment at the end of each reporbng period by evaluation of conditions and events
specific to the Company that may be indicative of impairment triggers Recoverable amounts of relevant assets are
reassessed using velue-tn-use calculations which incorporate various key assumptions

Estimation af useful hves of assets

The estimation of the useful lives of assets has been based on historical experience as well as manufacturers'
warranties (for plant and equipment} and turnover policies (for motar vehicles) In addtion, the condrtion of the
assets 15 assessed at least once per year and considered against the remaining useful ife Adjustments to useful
lives are made when considered necessary.

New and revised standards that are effective for these financial statements
A number of new and revised standards are effective for annual periods beginning on or after 1 July 2015, however
noene are expected to signrficantly impact the Association’s financial statements

L9






NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2014

Note 3 - Significant acesunting policies {continued)

Trade recelvables

For all sources of recutrent income, trade receivables are recognised initrally at fair vaive and subseguently
measured at amortised cost, less 2 provision for impairment. Collectability of trade receivables s reviewed on an
ongong basis Debts which are known ta be uncolisctible are written off. A provision for impairment 1s established
when there 15 objective evidence that the company will not ba ahie to callect all amounts due according to the
original terms of receivables The amount of the provision 1s the difference between the asset’s carrying amourt
and the present value of estimated future cash flows, discounted at the effective interest rate The amount of the
provisian 1s recognised in the statement of profit or loss and other comprehensive income,

Praperty, plont and egiipment

Recogmition and measurement

Each class of property, plant and equipment 15 camed at cost less, where applicable, any accumulated deprecation
and i/mpaiment josses. Cost includes expenditure that Is directly attnbutable to the acquisition of the asset
Furchased software that is integral to the functionality of the related equipment is capitaiised as part of that
equipment Gains and losses on disposals are determinad by comparing proceeds with carrying amount These are
Included in the statement of profit or loss and other comprehensive income

Subseguent costs

Subsequent costs are included n the asset's carrying amount or recognised as a separate asset, as appropriate,
only when it 1s probable that future economic benefits associated with the item wil! flow te the company and the
cost of the term can be measured rehably AH other repalrs and meintenance are charged to the statement of
comprehensive income during the financial penod in which they sre incurred

%QI‘GCIQHOI'I
The depreciable amaunt of all property, plant and equipment and caprtalised lease assets is depreqated on a straght

line basis over the asset’s useful Ife to the company commencing from the tme the asset 15 held ready for use
Leasehold improvements are depreciated over the shorter of either the unexpired period of the ease or the estimated
useful lives of the improvements

The depreciation effective hife used for each class of depreciable assats 15

Motor vehicles S years
Leasehold improvements S years
Dffice eguipment, furniture and fithings 5 years
Computer equipment 3 years

The assets’ residual values and useful Itves are reviewed, and adjusted If appropnate, at the end of each reporting
period. An asset’s carrylng amount |5 written down immediately to its recoverable amourt f the asset's carrying
amount 15 greater than its estimated recoverable amount.

impairment ef assefs

At each reporting date, the company reviews the carrying costs of Its tangible and intanglble assets to determine
whether there 15 any indication that thase assets have been impaired. If such an indication ewsts, the recoverable
amount of the asset, being the higher of the assets fair value less the costs to sall the value-in-use, 1§ compared to the
asset’s carrymg value Any excess of the asset’s carrying value over 1ts recoverable amount 15 expensed to the income
staternent. Where & is not possible to estimate the recoverable amourt of the individual asset, the Company estimates
the recoversbie ameount of the cash-generating unit to which the asset belongs

impairment |osses are reversed when there 1s an indication that the impairment loss may no longer exist and there
has been a change in the estimate used to detarmine the recoverable amount
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NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2016

N - Significant accounting policies {continued
Finonclal Instruments {continued)

in the case of financlal assets carried at amorhised cost, logs events may include- indications that the debtors, or a
group of debtors, are experlencing signiflcant financial difficulty, default or delinquency in interest or principal
payments, indications that they will enter into bankruptey or other financkal reorgamisation; and changes in arrears
or econamic conditions that correlate with defaults.

For financial assets carmed at amortised cost {inciuding loans and recelvables), a separate allowance account is
used to reduce the carrying amount of financial assets impalred by credit losses After having undertaken all
possible measures of recovery, if the management establishes that the carrying amount cannot be recovered by
any means, at that point the written-aff amounts are charged to the aliowance account or the carying amount of
impaired financial assets i1s reduced directly If no impaimant amount was previously recognised in the allowance
accounts

When the terms of financlal assets that would otherwise have been past due or rmpaired have been renegotiated,
the company recognises the Impairment for such financial assets by taking irto account the original terms as if the
terms have not been renegotiated 5o that the loss events that have occurred are duly considered,

Berecognition

Financial assets are derecogmised whera the contractual rights to receipt of cash flows expire or the asset is
transferred to another party whereby the company no longer has any signlficant continuing inrvolvemnent in the
nsks and benefits associated with the asset. Finandal habilitias are derecognised where the related obhgations are
either discharged, wncelled or expire The difference between the carrying velue of the financial Liability
extnguished or transferred to another party and the farr value of consideration paid, including the transfer of non-
cash assats or habilities assumed, is recognesed in profit ar lgss.

Trade and other payabiles

Trade and other payables represent the liability gutstanding at the end of the reporting period for goods and
services received by the company during the reporting period, which remain unpaid. The balance is recognised as a
current hability with the amounts normally pard wrthin 30 days of recognition of the liabiity The carrying amount
of trade and other payables is deemed to reflect fair value

Income recefved in odvonce

Income, other than government contract income, that is recerved before the service to which the payment relates
has been provided 15 recorded as a lisbibity until such time as the service has been provided, at which bme it 15
recognised in the statement of profit or [oss and other comprehensive income.

Unexpended gronts

The company recelves grant monies to fund projects efther for contracted periods of time or for specific projects
irrespective of the perod of time réquired to complete these projects It is the policy of the company to treat grant
montes as revenue In advance (n the statement of financial position where the company Is contractually obliged to
provide the services in a subsegquant financial period to when the grant 15 received or in the case of specific project
grants where the project has not been completed

Employse benefiis

Prowision 15 made for the company’s lisbility for employee benefits ansing from services rendered by employees to
the end of the reporting penad. Employee benefits that are expected to be settled within one year have been
measured 3t the amounts expected to be paid when the hability s settled, Employee bengfits payable later than
one year have been measured at the present value of the estimated future cash outflows to be made for those
benefits. in detarmining the liablity, conslderation 15 given to employee wage increases and the probability that the
employee may not satlsfy vesting reguirements. Those cash outflows are discounted using market yields on high
quality corporate bonds with terms to maturity that match the expected timing of cash flows.






FOR THE YEAR ENDED 30 JUNE 2016

20156 2015
$ $
Note 4 - Revenue and other income
Revenue
Members subscriptions 2,155,355 2,021,997
Courses income 474,431 B31,345
Events incarne 748,248 806,184
Projects income 1,497,344 g44,831
Consultancy income 395,426 425,408
Industrial services income 50,235 60,214
Other operating revenue 46,618 22,793
5,367,657 4,716,772
Other revenue
Interest iIncome 121,453 126,614
121,453 126,644
Total revenue 5,489,110 4,843,386
Other Income
Net gain on the disposal of property, plant and equipment 6,764 13,742
Totol other income G, 7_64 13,742
Total revenue and other income _;ég&% m%
Note 5 - Expenses
Deprectation and amortisation
Leasehold iImprovements 15,345 10,515
Plant and equipment 59,081 65,332
Motor vehicles 43,562 40,056
Tota! depreciation ond amortlsotion 117,988 115,903
Provision for impairment - doubtful debts {3,000} -
Rental expenses relating to operating leases 229,588 218,667
Remuneration of Auditors {StewartBrown, Chartered Accountants)
Audit of the financial statements 12,200 11,700
Business consultancy and adwsory services 90,043 120,286
102,243 131,986
N ~ Cash and n
Cash at bank and on hand 6,754,393 1,154,837
Short term bank depos:ts 2,970,276 2,328,077
Total cash and cash equivalents 2 7245669 4,082,914

Certain balances within cash and cash equivalents are subject to interest rate risk as they
earn Interest income at variable rates of interest. The company's exposure to interest rate
tisk on financial assets and liabilives 1s disclosed in note 16,






NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2016

$ $
Note 8 - Trade and othar pavables
Current
Trade payables 33,938 87,538
Subscriptions receed In advance 1,876,735 1,673,666
Project funding received in advance 5,331,931 150,186
Serminars income received 1n advance 49,254 62,585
Liabilities to employees 268,454 226,179
Other payables 247,298 184,437
Totol current trade and other payables 758075610 2!384!591
Liquidity risk
The company’s exposure to quidity risk related to trade and other payables 15 disclosedin
note 16.
m lg - m‘;’g ns
Qurrent
Employes entitlements - long service leave 147,902 122,665
Total current provisions 147,902 122,663
Non-current
Employee entitlements - long service leave 23,272 39,355
Total non-current provisions 235272 39,355
Note 11 - Key management personnel
The aggregate amount of compensation was paid to key personnel in respect to the
foliowing categories of remuneration
Short term employee benefits 480,753 454,719
Past-employment beneflts 44,467 41,270
Other long-term benefits 1,452 6,968
526,672 502,957
Notg 12 - Cash flow information
{a} Reconciliation of net profft after tax to net cash flows from operations
Surpius {dehcit} after iIncome tax {69,920} 17,091
Adjustments for
Depreciation and amortisation 117,988 115,903
Provision of impatrment (3,000) .
Net loss {gain) on disposal of property, plant and equipment {6,764) {13,742)
Changes in assets and habifities
(Increase} decrease in trade and other receivables 432,779 [368,772)
{Increase} decrease in prepayments 14,147 (118,412)
{Decrease} increase (n trade and other payables 9,161 4,271
{Decrease] increase in income 10 advance 5,371,483 4,203
{Decrease increase in employee l'abilities 42,275 27,675
{Dectrease] increase (N pravisions 9,154 {20,716)
Net cash from operating activitias 5,917,403 {352,499)
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NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2016

2016 2015
$ $

Note 13 - Commitments
Operating Jease commitments
Commitrments for munimum [ease payments in relation to non-cancelieble operating leases
are payable as follows

Within one year 339,816 287,063

Later than one year but not later than five years 1,407,222 165,623

1,747,038 452 686

{1 A new property lease was entered into effective from July 2016 and Is s non-cancellable lease expiring in June 2021, with
rent payable monthly in advance An option ewsts to renew the lpase at the end of the term for an additional terms of five
years The lease sllows for subletting

(v} Various non-cancellable equipment remtal agreements with remairning terms of approximately one to three years from
year-end, with rent payablte aither monthly or quarterly in advance or arrears In equal instaiments over the term of the
agreaments. At the end of the rental term an option exists to either return the goods ar renew the agreements

N 4 - Evants occurring a date

There were no significant events occurning after balance date.

Note 15 -R ed party tran

Directors’ remunerotion
in accordance with the company's Constitution, the Directors hold that position In an honorary capacity and thus recewe no
remuneration of retirement or superannuatian benefits for their services

Professianal services received by Directors and associates
Certain Directors are employed by or associated with entity's who are members of the company These mambership services
are provided to those entity's on en arms length bases and upon normal ecammercal terms

Note 16 - Financial instrumants

Generol

Note 3 discusses the types of risks assccated with the company's financal iInstruments es weli as the polcies adopted by the
company to manage and monitor those nsks and some other gualtative informatron. The quantitative informatian
presented below complements those earlier disclosures and should be read in conjunction with them

Cred!t nsk

Exposure o credit nsk
The carrying amount of the company's financial assets represents the maximum credit expozure, The company's maximum

exposure to credt risk at the reporting date was.-

2016 2015
$ L
Cash and cash equivalents {refer note 6) 9,722,819 4,082,064
Trade and other receivables {refer note 7) 977,433 1,421,359
10!7005252 5,503,423

BB Aredd Sy S oee N A



NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2016

2016 2015
$ $
16 - Flna n
Liguielity risk
The foliowing are the contractua! maturitles of financial [mbilities, including estimated
interest payments The contractual amounts are expected futura payments which have
nat been discounted
Trade and other payables 281,236 271,975
_— =
All trade and other payables are expected to be paid within 0 -3 months and according to
the trading terms. No amounts are past due or impaired
interest rate risk
At the reporting date the interest rate profile of the company's interest bearing financial
Instruments was -
Cash and cash equivalents 9,722,819 4,082,064
=t
A change of 1% n intergst rates at the reporting date would have increased (decreased)
equity and profit or loss by $97,228 (2015 %40,821). This analysis assumes that all other
variables remain constant
Foir values
Foir values compared to carrying omounts
The fair values of financial assets and Mabildies, together with their carrying amounts
shown In the statement of financial position, are as follows
Assets carried at amortised cost
Cash and cash equivalents 9,724,668 4,082,914
Trade and other receivables 977,433 1,421,358
_ 10,702,102 5,504,273

Ligbilrties carried at amortised cost

Trade and other peyables 7,807,610 2,384,591
e ————

As at 30 June 2016 the fair value has been assessed to be the same amount as the carrying
value This analysls was the same as at the 2015 balance date The basis for determining
fair value s disclosed in note 3

Fair volue hierarchy
All financial instruments are carned at amartised cost

MNote 17 - Section 272 Fair Work (Registered Organlsations) Act 2009

In accordance with the requirements of the Far Work (Registered Organisations) Act 2002, the attention of members is
drawn to the provisions of subsections (1) to (3} of section 272, which reads as follows:

Information to be provided to members or the General Manager of Fair Work Commission.
{1) A member of the company, or the General Manager of Falr Work Commussion, may apply to the company for specified
prascribed information in relation to the company to be made available to the person making the application

{u) The application must be In writing and must specify the period within which, and the manner in which, the Information i
to be made availabie. The period must not be less than 14 days after the application 15 given to the campany

(111} The company must comply with an application made undar subsaction (1)
59






DIRECTORS DECLARATION

FOR THE YEAR ENDED 30 JUNE 2014

On 5 September 2016 the Board of Directors of Aged & Community Sarvices NSW & ACT passed the following
resolutzon In refation to the general purpose finandal report (GPFR) of the reporung unit for the fnancial year
ended 30 lure 2016

The Boars dedares |n relation to the GPFA that In its opinfon

{a) the financral statermertts and notes comply with the Australian Accounting Standards;
(b) the financal statsments and notes comply with the reporting guldelines of the General Manager of Fair
Work Commisslon;
fe) the financlal stztement and notes give a true and falr view of the financlal performance, financial positien
and cash flowa of the compeany for the finenaal yesr to which they relats;
{d) there are ressonable grounds to befieve thet the company will be able to pay its debls as angd when they
becomrae due snd payabia;
{e) during the financial year to winch the GPFR relates and since the and of that year:
{) meetings of tha Directors were held In accordance with the rules of the organisstion; and
(i} the finandal sffairs of the company hsve been managed In accordance with the rules of the
organtsatian; and
(i} the financlal records of the company have been kept snd manteined in accordance with the
Ausiraffon Charities and Not-for-profits Commission Reguistion 2013 and Fair Work (Registered
Organisations) Act 2009; and
(v} there 15 only one reporting unit and there are no branches; and
{v} no information or reguest hes been mede by 8 member of the company or General Manager duly
under Section 272 of the Fair Work (Registered Orgonisations} Act 2009; and
{vl} no orders for Inspection of financial reconrds have been mede by the Falr Work Commission ungar
section 273 of the Foir Work (Registered Grgenisations] Act 2009,
{f) there has besn no recovery of wages activity,

Signed on behalf of the Baard In acrordanca with e resalution of Directors:

Q. (. —

Vivienna Allanson David Msher
Pragident Director
5 September 2016
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svc-adlib5

From: Geoff Liggins

Sent: Thursday, 30 March 2017 5:25 PM

To: ANDERSON, Eve

Subject: Re: annual return of information to be lodged with the FWC no later than 31
March

Thanks very much Eve.

I managed to speak to Mira just now and am confident that she is on top of the matter.
I'm sure she will contact you tomorrow to confirm.

Thanks once again for your assistance

Kind Regards

Geoff Liggins

Manaier Emﬁloyee Relations

------ Original message------

From: ANDERSON, Eve

Date: Thu, 30 Mar 2017 5:19 PM

To: Geoff Liggins;

Ce:

Subject:annual return of information to be lodged with the FWC no later than 31 March

Dear Geoff

As discussed, please find attached a template ‘annual return of information’. This is also available on our website at:
https://www.fwc.gov.au/registered-organisations/fact-sheets-templates-webinars

The Aged & Community Services NSW & ACT is an organisation registered under the Fair Work (Registered
Organisations) Act 2009 and therefore is required to lodge information no later than 31 March. | have also attached
a fact sheet which explains the requirements in more detail.

The information can be lodged via email at orgs@fwc.gov.au

Regards

EVE ANDERSON
Principal Adviser
Regulatory Compliance Branch

The Fair Work Commission
Tel: (03) 8656 4683

Fax: (03) 9655 0410
eve.anderson@fwc.gov.au

11 Exhibition Street, Melbourne Victoria 3000
GPO Box 1994, Melbourne Victoria 3001

www.fwc.gov.au

Please be aware my telephone number has changed. My new phone number is 03 8656 4683 Please update your
records accordingly



Please consider the impact to the environment and your responsibility before printing this email. This email
and any files transmitted with it are confidential and intended solely for the use of the individual or entity to
whom they are addressed. If you have received this email in error please notify the sender.



svc-adlib5

From: ANDERSON, Eve

Sent: Thursday, 30 March 2017 5:11 PM

To: '

Subject: annual return of information to be lodged with the FWC no later than 31 March
Attachments: ORG-Annual-Return-template-NO-branches.docx; RO_FS_6_RecordsLodged.pdf
Dear Geoff

As discussed, please find attached a template ‘annual return of information’. This is also available on our website at:
https://www.fwc.gov.au/registered-organisations/fact-sheets-templates-webinars

The Aged & Community Services NSW & ACT is an organisation registered under the Fair Work (Registered
Organisations) Act 2009 and therefore is required to lodge information no later than 31 March. | have also attached
a fact sheet which explains the requirements in more detail.

The information can be lodged via email at orgs@fwc.gov.au

Regards

EVE ANDERSON
Principal Adviser
Regulatory Compliance Branch

The Fair Work Commission
Tel: (03) 8656 4683

Fax: (03) 9655 0410
eve.anderson@fwc.gov.au

11 Exhibition Street, Melbourne Victoria 3000
GPO Box 1994, Melbourne Victoria 3001

www.fwc.gov.au

Please be aware my telephone number has changed. My new phone number is 03 8656 4683 Please update your
records accordingly



ANNUAL RETURN OF INFORMATION (organisation with no branches) in accordance with
Regulation 147 Fair Work (Registered Organisations) Regulations 2009 and Sections 230
and 233 Fair Work (Registered Organisations) Act 2009

I, INAME], being the [OFFICER] of the [ORGANISATION NAME], declare the following:

1. | am authorised to make this declaration.

2. The register of members has, during the immediately preceding calendar year, been kept and
maintained as required by s.230(1)(a) and s.230(2) of the Fair Work (Registered Organisations)
Act 2009 (the Act).

3. The following is a correct statement of the information contained in the records required to be

kept by the organisation in accordance with s.230(1)(b), (c), and (d) of the Act:

The address of the organisation is [STREET ADDRESS].

e The organisation has no branches and no branches have ceased or commenced in

the previous 12 months.?

e On 31 December in the previous year the number of members was [NUMBER OF
MEMBERS].?

e Alist of offices and the names, postal addresses and occupations of persons
holding those offices as at the date of this declaration is attached at Annexure A and

forms part of this declaration.

¢ Under the rules of the organisation, the following elections must be held between 1
January and 31 December of THIS YEAR:*

[For example: President (1),
Committee of Management Members (7), OR

No elections are required.]

$.230(1)(d); reg.147(d)
$.230(1)(d); reg.147(a), (b), (c) & (d)
$.230(1)(d); reg.147(f)
$.230(1)(d); reg.147(e)

ANNUAL RETURN OF INFORMATION (organisation with no branches) = Page 1 of 3

1
2
3
4



e The organisation: [Delete the dot point that does not apply]

» Has not entered into an agreement under s.151(1) of the Act with a state

union.

» Has entered into an agreement under s.151(1) of the Act with a state union
and the number of members of the state union who were not eligible to be
members of the organisation on 31 December in the previous year is
[NUMBER OF MEMBERS].®

Signed: [SECRETARY OR OTHER AUTHORISED OFFICER]

Dated: [DATE]

[PLEASE NOTE: This declaration must be lodged with the Fair Work Commission by 31 March. It
can be submitted to orgs@fwc.gov.au. If at any time in the year this information changes a
Notification of Changes must be lodged with the Commission within 35 days of the change®.]

3 5.230(1)(d); reg.147(g)
6 5.233(2); reg. 151

ANNUAL RETURN OF INFORMATION (organisation with no branches) = Page 2 of 3



ANNEXURE A

o Offices and Office Holders in the Organisation [insert as many pages as required):

Name of Office
(include any offices
that are vacant)

Name of Office Holder

Postal Address of Office Holder

Occupation of Office
Holder

Secretary Full Name c/- the Registered Organisation, postal address of Paid official
Registered Organisation

President Full Name As above mechanic

Treasurer Vacant vacant vacant

ANNUAL RETURN OF INFORMATION (organisation with branches) Page 3 of 3




Fact sheet Commission

Annual returns—Records to be lodged annually by
registered organisations

The Fair Work (Registered Organisations) Act 2009 (RO Act) requires organisations (both
employer and employee) to lodge specified records on an annual basis and any changes to
those records within 35 days of the change. This fact sheet provides an overview of these
obligations.

Note 1: registered organisations are referred to in this sheet simply as organisations.

Note 2: references in this fact sheet to regulations are to the Fair Work (Registered
Organisations) Regulations 2009.

Note 3: The information in this fact sheet does not cover all matters relating to records to be
lodged by of organisations arising under the Fair Work legislation. See Fact sheet: Elections in
organisations and their branches for lodgment requirements regarding elections and Fact sheet:
Financial reporting process and timelines for lodgment requirements regarding Financial
Reports.

Records to be lodged annually (annual return)

An organisation must lodge with the Fair Work Commission (the Commission) by 31 March
each year:

1. A declaration regarding the register of members (section 233(1)(a) and regulations 149
& 150)

= the declaration needs to certify that the register of members has, during the
immediately preceding calendar year, been kept and maintained as required by
sections 230(1)(a) and 230(2)

= the declaration must be signed and lodged by the secretary, or other officer who is
required by the organisation or the rules of the organisation to keep the register of
members (regulation 150); and

2. Other records to be lodged (section 233(1)(b) and regulation 147)

= a copy of the records required to be kept under sections 230(1)(b), (c) and (d) (see
table below for details)

= with a declaration certifying that the records lodged are a correct statement of the
information contained in those records

= the declaration must be signed by the secretary, or other officer who is required by the
organisation or the rules of the organisation to keep these records.

Published 23 May 2013 www.fwc.gov.au 1/3



Records to be lodged within 35 days of changes

An organisation must lodge with the Commission within 35 days of any change (section 233(2)

and regulation 151):

= any change made to the records required to be kept under sections 230(1)(b), (c) and (d)
(see table below for details)

= this notification must be certified by declaration that the changes notified are a correct
statement of the changes

= the declaration must be signed by the secretary, or other officer who is required by the
organisation or the rules of the organisation to keep these records (regulation 150).

Table—records to be lodged annually and within 35 days of any change

Record

Key Contents

Maintenance of register of
members
[section 233(1)(a)]

A declaration by the secretary or other prescribed officer certifying that the
register of members has, during the immediately preceding calendar year,
been kept and maintained as required by sections 230(1)(a) and (2)

List of offices
[section 233(1)(b)]

A list of the offices in the organisation and each branch (a record of which is
required to be kept in accordance with section 230(1)(b)) (note the definition
of “office” and “officer” in sections 6 & 9)

List of office holders
[section 233(1)(b)]

A list of the names, postal addresses and occupations of the persons holding
the offices (a record of which is required to be kept in accordance with
section 230(1)(c)) (note the definition of “office” and “officer” in sections 6 &

9)

List of branches
[section 233(1)(b)]

A record of the name of each branch of the organisation (a record of which is
required to be kept in accordance with section 230(1)(d) and regulation 147)

New branches
[section 233(1)(b)]

A record of the name of each branch that commenced operation in the
previous 12 months (a record of which is required to be kept in accordance
with section 230(1)(d) and regulation 147)

Old branches
[section 233(1)(b)]

A record of the name of each branch that ceased operation in the previous
12 months (a record of which is required to be kept in accordance with
section 230(1)(d) and regulation 147)

Addresses of organisation
and branches
[section 233(1)(b)]

A record of the address of the office of the organisation and the address of
the office of each branch (a record of which is required to be kept in
accordance with section 230(1)(d) and regulation 147)

Elections in organisation and
branches
[section 233(1)(b)]

A record of each election that must, under the rules of the organisation, be
held during each calendar year commencing 1 January for any offices in the
organisation and branches of the organisation (i.e. for the calendar year in
which the return is lodged) (a record of which is required to be kept in
accordance with section 230(1)(d) and regulation 147).

Note: this provision does not relieve an organisation or branch from the
separate requirement to lodge prescribed information prior to each election,
as required by section 189 of the RO Act (see Fact sheet: Elections in
organisations)

Statement concerning
number of members
[section 233(1)(b)]

A record of the number of members on 31 December in the previous year,
and, if the organisation has entered into an agreement relating to members
of State unions under s151(1) of the RO Act - a record of the number of
members of the organisation who were (on 31 December in the previous
year) ineligible State members in relation to the organisation within the
meaning of section 150 of the RO Act (a record of which is required to be
kept in accordance with section 230(1)(d) and regulation 147)

Published 23 May 2013

www.fwc.gov.au
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© Commonwealth of Australia 2013

This fact sheet is not intended to be comprehensive. The Fair Work Commission does not provide legal advice. Users must rely upon the
relevant legislation, which is set out in the Fair Work (Registered Organisations) Act 2009, the Fair Work Act 2009, the Fair Work
(Transitional Provisions and Consequential Amendments) Act 2009 and the Fair Work (Registered Organisations) Regulations 2009.
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svc-adlib5

From: ANDERSON, Eve

Sent: Thursday, 30 March 2017 12:33 PM
To: '

Subject: Annula return of information

Dear Mr Bosworth

I’'m emailing you to advise that the Fair Work Commission has not yet received the Aged and Community Services’s
annual return of information, required by section 233 of the Fair Work (Registered Organisations) Act 2009. Failure
to lodge the information exposes the Association to the imposition of a civil penalty.

The annual return of information is required to be lodged by 31 March 2017. Please ensure that it is emailed to
orgs@fwec.gov.au

Please advise as to the progress of the matter and anticipated time and date of lodgement.

Regards

EVE ANDERSON

Principal Adviser

Regulatory Compliance Branch

The Fair Work Commission
Tel: (03) 8656 4683

Fax: (03) 9655 0410
eve.anderson@fwc.gov.au

11 Exhibition Street, Melbourne Victoria 3000
GPO Box 1994, Melbourne Victoria 3001

www.fwc.gov.au

Please be aware my telephone number has changed. My new phone number is 03 8656 4683 Please update your
records accordingly



¥4

S i

4, -“LSTEALIA‘:‘;—
03027 9—\1«&-.

1 March 2017 FairWork
Commission

Chief Executive Officer
Aged & Community Services NSW & ACT
mail@acs.asn.au

Dear Chief Executive Officer,

Aged & Community Services NSW & ACT
Annual Return of Information for 2017 [AR2017/86]

| refer to our letter of January 2017 reminding you of the obligation to lodge an Annual Return of
Information for 2017 by 31 March 2017. While the organisation has until the end of the month in
which to lodge the information, we provide the following as a second and final reminder. Please
ignore this letter if you have lodged the Annual Return in the last few days.

A signed and dated declaration certifying matters prescribed in the Fair Work (Registered
Organisations) Act 2009 (the RO Act) must be lodged with the Fair Work Commission (the
Commission) or the Registered Organisation Commission (the ROC) by the 31 March 2017.

It is not yet known when the ROC will be established. We strongly encourage you to lodge the
Annual Return of Information with the Fair Work Commission as soon as possible to avoid any
potential administrative delays which may be caused by new email and postal addresses and
contact phone numbers with the newly created ROC.

Where to lodge your Annual Return of information

Before the ROC is established From establishment of the ROC
Where to lodge Lodge your Annual Return of Lodge your Annual Return of
information with the Fair Work information with the ROC
Commission
How to lodge The easiest way to lodge your Annual | Lodgement methods are not yet
Return of information is via email: known

orgs(@fwc.gov.au

Recommendation | Lodge with the Fair Work Commission
as soon as possible to avoid potential
delays

What must be lodged?
The matters to be included in the declaration are set out in the attached checklist.

The declaration must be signed by the Secretary, or where applicable, such other elected official
who is required under the rules or by resolution of the organisation, to keep the relevant records
(other prescribed officer). A declaration signed by a non-elected person does not meet this
requirement. Further, you are reminded that the Secretary or other prescribed officer must also
notify the Commission within 35 days of any changes to such records that may occur throughout
the year.

If you require further information about an Annual Return you can refer to the 'Annual Information
Requirements' page on our website and, in particular, our Webinar slides.

11 Exhibition Street Telephone: (03) 8661 7777
Me bourne VIC 3000 .
GPO Box 1994 Email : orgs @fwc.gov.au

Melbourne VIC 3001 Internet : www.fwc.gov.au



Once an Annual Return has been lodged, a copy will be posted on our website at List of
Registered Organisations. Therefore, to protect the privacy of the relevant office holders listed in
the declarations, it is recommended that officers list their official mailing address rather than
personal home address.

We encourage you to lodge all returns electronically (e.g. as a pdf file) at orgs@fwc.gov.au. Please
ensure that emailed documents include signatures where required.

Please note: failure to comply with these obligations is subject to a civil penalty provision
(up to $54,000 for a body corporate and $10,800 for an individual per contravention), under s.305
of the RO Act. Finally, in maintaining the register of members, your attention is drawn to the
circumstances where membership ceases to exist (s.230(2)(b) and s.171A of the RO Act).

Please do not hesitate to contact the Commission by phone on (03) 8661 7777 or by e-mail at
orgs@fwc.gov.au if you wish to discuss the requirements outlined in this correspondence.

Yours sincerely,

Christine Hibberd
Adviser
Regulatory Compliance Branch



Obligation to lodge Annual Return of Information by 31 March
For full details see ss.230-233 of the Fair Work (Registered Organisations) Act 2009 (the RO Act), and rr.147-151
of the Fair Work (Registered Organisations) Regulations 2009 (the RO Regulations).

A copy of each of the following records must be lodged with the Fair Work Commission (the Commission) between
1 January and 31 March each year. They must be certified by a declaration stating that it is a correct statement of
the information contained in that record, signed by the Secretary or such other elected official who is required
under the rules, or by resolution of the organisation, to keep the relevant records (other prescribed officer see
r.150 of the RO Regulations).

Failure to comply with these obligations is subject to a civil penalty provision — see s.305 of the RO Act.

Requirement Details of requirement
Maintenance of A declaration by the Secretary or other prescribed officer certifying that the register
Register of Members of members has, during the immediately preceding calendar year, been kept and
maintained as required by ss.230(1)(a) and (2)
[s.233(1)(a)]

Note: In maintaining the register of members, your attention is drawn to s.171A of
the RO Act that outlines the circumstances where membership ceases to exist.

List of Offices A list of the offices in the organisation and each branch (note the definition of office
and officer in ss.6 and 9)
[s.230(1)(b)]

List of Office holders A list of the names, postal addresses and occupations of the persons holding the
offices (note the definition of office and officer in ss.6 and 9)

[5.230(1)(c)]

List of Branches A record of the name of each branch of the organisation
[s.230(1)(d) and r.147(a)]

New Branches A record of the name of each branch that commenced operation in the previous
12 months
[s.230(1)(d) and r.147(b)]

Old Branches A record of the name of each branch that ceased operation in the previous
12 months
[s.230(1)(d) and r.147(c)]

Addresses of A record of the address of the office of the organisation and the address of the office
Organisation and of each branch

Branches [5.230(1)(d) and r.147(d)]

Elections in A record of each election that must, under the rules of the organisation, be held
Organisation and during the year commencing 1 January of the year in which the return is lodged, for
Branches any offices in the organisation and branches of the organisation .

[s.230(1)(d) and r.147(e)]

Note: this provision does not relieve an organisation or branch from the separate
requirement to lodge prescribed information prior to each election, as required by
s.189 of the RO Act

Statement concerning A record of the number of members on 31 December in the previous year; and
number of members If the organisation has entered into an agreement relating to members of State
unions under s.151(1) of the RO Act,- a record of the number of members of the
organisation who were (on 31 December in the previous year) ineligible State
members in relation to the organisation within the meaning of s.150 of the RO Act.
[5.230(1)(d) and rr.147(f) and (g)]

Obligation to notify of changes within 35 days

If there are any changes during the year to the offices, officeholders, branches (where relevant) or the address of
the organisation and/or its branches an organisation must, within 35 days of the change, lodge with the
Commission, a notification of such changes certified by declaration signed by the secretary or other prescribed
officer of the organisation to be a correct statement of the changes made [RO Act s.233(2) and RO Regulations
r.151 refer].
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20 January 2017 FairWork
Commission

Chief Executive Officer
Aged & Community Services NSW & ACT

By email: mail@acs.asn.au

Dear Chief Executive Officer,

Aged & Community Services NSW & ACT
Annual Return of Information for 2017 [AR2017/86]

This is a courtesy letter to remind you of the obligation to lodge an Annual Return of Information for
2017 in respect of the Aged & Community Services NSW & ACT by 31 March 2017. However, for the
reasons explained below, we strongly recommend that organisations lodge the Annual Return of
information as soon as possible.

The new Registered Organisations Commission
The Registered Organisations Commission (the ROC) will be created in 2017.

Annual Returns of Information must be lodged with the Fair Work Commission until the ROC is
established. Once the ROC is established, Annual Returns of information must be lodged with the
ROC.

It is not yet known when the ROC will be established. We strongly encourage you to lodge the Annual
Return of Information with the Fair Work Commission as soon as possible to avoid any potential
administrative delays which may be caused by new email and postal addresses and contact phone
numbers with the newly created ROC.

The Fair Work Commission will be providing information on the transition to the ROC through its
subscription service and its website. For details about the subscription service, go to Subscriptions and
subscribe to the Registered organisations information service.

Where to lodge your Annual Return of information

Before the ROC is established From establishment of the ROC
Where to lodge Lodge your Annual Return of Lodge your Annual Return of
information with the Fair Work information with the ROC
Commission
How to lodge The easiest way to lodge your Annual | Lodgement methods are not yet
Return of information is via email: known

orgs@fwc.gov.au

Recommendation | Lodge with the Fair Work Commission
as soon as possible to avoid potential
delays

What must be lodged?

A signed and dated declaration certifying matters prescribed in the Fair Work (Registered
Organisations) Act 2009 (the RO Act) must be lodged with the Fair Work Commission (the
Commission). The matters to be included in the declaration are set out in the attached checklist.

11 Exhibition Street Telephone: (03) 8661 7777
Melbourne VIC 3000 Email : orgs@fwc.gov.au
GPO Box 1994 Internet : www.fwc.gov.au

Melbourne VIC 3001



In maintaining the register of members, your attention is drawn to the circumstances where
membership ceases to exist (s.230(2)(b) and s.171A of the RO Act).

Once an Annual Return has been lodged, a copy will be posted on our website at List of Registered
Organisations. Therefore, to protect the privacy of the relevant office holders listed in the declarations, it
is recommended that officers list their official mailing address rather than personal home address.

Who must sign the declaration?

The declaration must be signed by the Secretary, or where applicable, such other elected official who is
required under the rules or by resolution of the organisation, to keep the relevant records (other
prescribed officer). A declaration signed by a non-elected person does not meet this requirement.

Who lodges the Annual Return of information?

Section 233 places the onus of lodgement on the organisation and not on each individual branch. It is
therefore the national body that is obliged to collate and lodge all of the required information. Annual
Return templates are available on the Commission website at Registered Organisations fact sheets,
one for an organisation with branches and one for an organisation without branches.

What happens if the information changes?

The Secretary, or other prescribed officer, must notify the Fair Work Commission (or the ROC when it is
established) within 35 days of any changes to such records that may occur throughout the year.

Failure to comply with these obligations is subject to a civil penalty provision (up to $54,000 for a
body corporate and $10,800 for an individual per contravention), under s.305 of the RO Act.

Please do not hesitate to contact the Commission by phone on (03) 8661 7777 or by e-mail at
orgs@fwc.gov.au if you wish to discuss the requirements outlined in this correspondence.

Yours sincerely,

lN\ , K'éuk

Marianne Kay
Adviser
Regulatory Compliance Branch



Obligation to lodge Annual Return of Information by 31 March

For full details see ss.230-233 of the Fair Work (Registered Organisations) Act 2009 (the RO Act), and rr.147-151
of the Fair Work (Registered Organisations) Regulations 2009 (the RO Regulations).

A copy of each of the following records must be lodged with the Fair Work Commission (the Commission) between
1 January and 31 March each year. They must be certified by a declaration stating that it is a correct statement of
the information contained in that record, signed by the Secretary or such other elected official who is required
under the rules, or by resolution of the organisation, to keep the relevant records (other prescribed officer see
r.150 of the RO Regulations).

Failure to comply with these obligations is subject to a civil penalty provision — see s.305 of the RO Act.

Requirement

Details of requirement

Maintenance of
Register of Members

A declaration by the Secretary or other prescribed officer certifying that the register
of members has, during the immediately preceding calendar year, been kept and
maintained as required by ss.230(1)(a) and (2)

[s.233(1)(a)]

Note: In maintaining the register of members, your attention is drawn to s.171A of
the RO Act that outlines the circumstances where membership ceases to exist.

List of Offices

A list of the offices in the organisation and each branch (note the definition of office
and officer in ss.6 and 9)
[s.230(1)(b)]

List of Office holders

A list of the names, postal addresses and occupations of the persons holding the
offices (note the definition of office and officer in ss.6 and 9)

[5.230(1)(c)]

List of Branches

A record of the name of each branch of the organisation
[s.230(1)(d) and r.147(a)]

New Branches

A record of the name of each branch that commenced operation in the previous
12 months
[s.230(1)(d) and r.147(b)]

Old Branches

A record of the name of each branch that ceased operation in the previous
12 months
[s.230(1)(d) and r.147(c)]

Addresses of
Organisation and

A record of the address of the office of the organisation and the address of the office
of each branch

Branches [5.230(1)(d) and r.147(d)]

Elections in A record of each election that must, under the rules of the organisation, be held
Organisation and during the year commencing 1 January of the year in which the return is lodged, for
Branches any offices in the organisation and branches of the organisation .

[s.230(1)(d) and r.147(e)]

Note: this provision does not relieve an organisation or branch from the separate
requirement to lodge prescribed information prior to each election, as required by
s.189 of the RO Act

Statement concerning
number of members

A record of the number of members on 31 December in the previous year; and

If the organisation has entered into an agreement relating to members of State
unions under s.151(1) of the RO Act,- a record of the number of members of the
organisation who were (on 31 December in the previous year) ineligible State
members in relation to the organisation within the meaning of s.150 of the RO Act.
[5.230(1)(d) and rr.147(f) and (g)]

Obligation to notify of changes within 35 days

If there are any changes during the year to the offices, officeholders, branches (where relevant) or the address of
the organisation and/or its branches an organisation must, within 35 days of the change, lodge with the
Commission, a notification of such changes certified by declaration signed by the secretary or other prescribed
officer of the organisation to be a correct statement of the changes made [RO Act s.233(2) and RO Regulations
r.151 refer].





