Level 8, Terrace Towers

J 80 William Street, East Sydney, NSW 2011

3 Australian Government Telophons. (03} 8374 6666

- - - Fax: (02) 9380 6990

& Australian Industrial Registry Email: sydney@air.gov.au

Ms Kath Evans

Secretary, Newcastle & Northern Branch

The Australasian Meat Industry Employees Union
PO Box 2263

DANGAR NSW 2309

Dear Ms Evans
Re: Lodgement of Financial Statements and Accounts —
The Australasian Meat Industry Employees Union, Newcastle & Northern Branch —
for year ending 30 June 2007 (FR2007/240)

I refer to the abovementioned financial statements and accounts which were lodged in the
Registry on 6 December 2007.

The documents have been filed.

Yours sincerel

Stephen Kellett
Statutory Services Branch

21 December 2007
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NEWCASTLE AND NORTHERN BRANCH

KATH EVANS
Secretary

Registered under the Workplace Helaﬂons_ Act 1996 : : PHONE:(02) 4929 5496
. , : C . FAX: (02) 4929 5401

4" December, 2007

The Industrial Registrar
Australian Industrial Registry
Level 8, Terrace Towers : :
80 William Street o , .
East Sydney NSW 2011 '

Dear Sir/Madam, ‘
RE: Financial Returns Year Ending 30™ June, 2007

I attach herewith for your ﬁles a copy of the Fmancral Returns of the Australasian Meat Industry
Employees’ Union (Newcastle and Northern Branch) for the year ended 30™ June, 2007, pursuant
to Schedule 1B Registration and Accountabrllty of Orgamsatrons (RAO) Schedule 1 of the
Workplace Relations Act 1996. '

The Financial Report was submltted to the Commrttee of Management meeting held 30" August,
2007. .

The Union posted the financial report on the Union’s website at http://newcastle.amieu.asn.au on
15" October, 2007. The Union has also published a journal with the Financial Report as an
insert which is provided to members free of charge. I attach the Union’s Journal and insert for

" your information.

The Branch Committee of Management considered and adopted the Financial Report on
- Thursday, 22" November, 2007 being the first meeting following distribution of the Financial
Reports to members in accordance with the Union’s Rules and s266(3) of the RAO Schedule.

I now forward the Financial Report for your records, both by electronic means at
www.airc.gov.au and also by mail.

Yours faithfully,

s

Kath Evans
Branch Secretary




Certificate of Secretary or other Authorised Officer

S268 of Schedule 1B Workplace Relations Act 1996

I, Kathleen May Evans being the Secretary of the Australasian Meat Industry Employees
Union Newcastle and Northern Branch certify:

e That the documents lodged herewith are copies of the full report referred to in
s268 of the RAO Schedule; and

e That the full report was provide to members on 15th October, 2006; and

o That the full report was presented to a meeting of the Committee of
Management of the reporting unit on 22" November, 2007 in accordance
with section 266 of the RAO Schedule.

Signature

iz

Date: 4™ December, 2007
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
OPERATING REPORT

Your committee members submit the financial report of the Australasian Meat Industry Employees Union, Newcastle &
Northern Branch for the financial year ended 30 June 2007.

Committee Members
The names of committee members throughout the year were:

Cameron Armstrong 1 July 2006 to 30 June 2007  Anthony McLean 1 July 2006 to 30 June 2007

Paul Brown 1 July 2006 to 30 June 2007  Wayne Mitchell 1 July 2006 to 30 June 2007
Emma Colquhoun 1 July 2006 to 30 June 2007  Brian Mordue 1 July 2006 to 30 June 2007
Mark Cooke 1 July 2006 to 30 June 2007  Karen Radnidge 1 July 2006 to 30 June 2007
Kathleen Evans 1 July 2006 to 30 June 2007  Joanne Richards 1 July 2006 to 30 June 2007
Julie Graham 7 May 2007 to 30 June 2007  Justin Smith 2 August 2006 to 30 June 2007
Lynne Lavell 1 July 2006 to 30 June 2007  Peter Stunt 1 July 2006 to 30 June 2007
Marie Lucas 1 July 2006 to 30 June 2007

Principal Activities

The principal activities of the organisation during the financial year were:

(a) To uphold the rights of its members and to improve, protect and foster the best interests of its members, and to
subscribe to and/or co-operate with a policy of improving the cultural and living standards of its members.

(b) To promote industrial peace by amicable means and to make arrangements to settle industrial disputes.

(c) To negotiate agreements with the employers of its members through collective bargaining and lawful collective

industrial action.
(d) To establish a fund for the purpose of advancing the best interests of its members.
(e) To provide legal and other assistance to members whenever and wherever considered necessary.
(f) To pay affiliation fees to and participate in the activities of any bona fide Labour or Trade Union organisation,

association or peak council.
(g) To establish and manage a Union Journal
Operating Results
The profit from ordinary activities amounted to $11,672.
Significant Changes
No significant changes in the nature of these activities or in the Union’s financial affairs occurred during the year.
Number of employees
There were no employees during the financial year.
Number of members

The number of members at 30 June 2007 was 3,291.
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738

OPERATING REPORT

Trustee of a Superannuation Entity
No officer or member of the reporting unit is:
@) a trustee superannuation entity or an exempt public sector superannuation scheme; or

(i) a director of a company that is a trustee of a superannuation entity or an exempt public sector
superannuation scheme

Resignation of Members

A member may resign from the Union by written notice addressed and delivered to the Secretary of the Branch in which
membership is held.

Signed in accordance with a resolution of the members of the committee.

A2, e

KATHLEEN EVANS PAUL BROWN

Dated at NEWCASTLE WEST this THIRTIETH day of AUGUST 2007.
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
STATEMENT BY

MEMBERS OF THE COMMITTEE

In the opinion of the Committee of Management declare that:

L. the financial statements and notes, as set out on pages 5 to 15 present fairly the Union’s financial position as at
30 June 2007 and its performance for the year ended on that date in accordance with Accounting Standards and
other mandatory professional reporting requirements;

2. in the Committee of Management’s opinion there are reasonable grounds to believe that the Union will be able to
pay its debts as and when they become due and payable.

This statement is made in accordance with a resolution of the Committee of Management.

O

KATHLEEN EVANS PA \ ROWN

Dated at NEWCASTLE WEST this THIRTIETH day of AUGUST 2007.
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INDEPENDENT AUDITORS REPORT TO MEMBERS OF
AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL

ABN 65 730 047 738

SCOPE

We have audited the financial report of Australasian Meat Industry Employees Union, Newcastle & Northern Branch
for the year ended 30 June 2007 as set out on pages 5 to 15. The Management of the Union is responsible for the
financial report. We have conducted an independent audit of the financial report in order to express an opinion on it to

the members of the Union. :

Our audit has been conducted in accordance with the Australian Auditing Standards to provide reasonable assurance as
to whether the financial report is free of material misstatement. Our procedures included examination, on a test basis, of
evidence supporting the amounts and other disclosures in the financial report, and the evaluation of accounting policies
and significant accounting estimates. These procedures have been undertaken to form an opinion as to whether, in all
material respects, the financial statements are presented fairly in accordance with Australian Accounting Standards, the
Workplace Relations Act 1996 and other mandatory professional reporting requirements so as to present a view of the
Union which is consistent with our understanding of the Union’s financial position, the results of its operations and its

cash flows.

The audit opinion expressed in this report has been formed on the above basis.

AUDIT OPINION

In our opinion, the financial report presents fairly in accordance with applicable Accounting Standards and other
mandatory professional reporting requirements in Australia the financial position of the Australian Meat Industry
Employees Union Newcastle & Northern Branch as at 30 June 2007, and the results of its operations and its cash flows

for the year then ended.

In accordance with section 257(5) of the RAO Schedule in our opinion the general purpose financial report is presented
fairly in accordance with the following;

(a) the Australian Accounting Standards;

(b) in relation to any recovery of wages activity;
(i) that the scope of the audit encompassed recovery of wages activity;
(i) that the financial statements and notes and recovery of wages activity financial report properly and fairly
report all information required by the reporting guidelines of the Industry Registrar, including;
1. any fees charged to or reimbursements of expenses claimed from members and others for recovery of
wages activity; and
2. any donations or other contributions deducted from recovered money; and

(c) any other requirements imposed by these Reporting Guidelines or Part 3 of Chapter 8 of the RAO Schedule.

K HPERRY & CO
CHARTERED ACCOUNTANTS

Gl‘\l lo
TREVOR J RAMSAY

Dated at MAYFIELD this THIRTIETH day of AUGUST 2007.
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
INCOME STATEMENT

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 2007 2006
$ $

Membership contributions & entrance fees 2 616,351 639,030
Other revenues from ordinary activities 13,486 13,441
Administration & overhead expenses (547,607) (563,179)
Other expenses 3 (70,558) ( 37,842)
Profit/(loss) from ordinary activities
before income tax expense 11,672 51,450
Income tax expense relating to
ordinary activities 4 - -
Net profit/(loss) from ordinary activities
after income tax expense
attributable to the Members of the Union 11,672 51,450
Total changes in equity other than
those resulting from transactions

11,672 51,450

with owners as owners

The accompanying notes form part of these financial statements
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
BALANCE SHEET

AS AT 30 JUNE 2007

NOTE

ASSETS
CURRENT ASSETS

(e

Cash and cash equivalents
Receivables 7

TOTAL CURRENT ASSETS

NON CURRENT ASSETS

Plant & equipment 8
TOTAL NON CURRENT ASSETS

TOTAL ASSETS

LIABILITIES
CURRENT LIABILITIES

Payables | 9
Other 10

TOTAL LIABILITIES
NET ASSETS
ACCUMULATED FUNDS
General fund

TOTAL EQUITY

The accompanying notes form part of these financial statements

2006 2006
$ $

508,370 535,455

90,678 79,371
599,048 614,826
599,048 614,826

21,762 41,626
440,842 448,428
462,604 490,054
136,444 124,772
136,444 124,772
136,444 124,772
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
STATEMENT OF CHANGES IN EQUITY

FOR THE YEAR ENDED 30 JUNE 2007

BALANCE 1 JULY 2006

Profit attributable to members

BALANCE 30 JUNE 2007

The accompanying notes form part of these financial statements

$ $
General
Fund Total
124,772 73,322
11,672 51,450
136,444 124,772
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
CASH FLOW STATEMENT

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 2007 2006
$ $

CASH FLOWS FROM OPERATING ACTIVITIES

605,044 636,638
( 645,615) ( 675,480)
13,486 13,441

Receipts from members
Payments to suppliers
Interest received

Net cash provided by (used in) operating activities 5 ( 27,085) ( 25,401

CASH FLOW FROM INVESTING ACTIVITIES - -

CASH FLOW FROM FINANCING ACTIVITIES , - -

( 27,085) ( 254001
535,455 560,856

Net increase (decrease) in cash held
Cash at beginning of financial year 6

CASH AT END OF YEAR 6 508,370 535,455

The accompanying notes form part of these financial statements
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 1: STATEMENT OF ACCOUNTING POLICIES

The financial report is a general purpose financial report that has been prepared in accordance with Accounting
Standards, Urgent Issues Group Interpretations and other authoritative pronouncements of the Australian Accounting
Standards Board. The financial report covers the Australian Meat Industry Employees Union Newcastle & Northern
Branch —~ Federal as an individual entity. The Australasian Meat Industry Employees Union Newcastle & Northern
Branch is a trade union domiciled in Australia. The financial report complies with all Australian equivalents to
International Financial Reporting Standards (AIFRS) in their entirety. The following is a summary of the material
accounting policies adopted by the Union in the preparation of the financial report. The accounting policies have been

consistently applied, unless otherwise stated.

Basis of Preparation

First-time adoption of Australian equivalents to International Financial Reporting Standards. The Australasian Meat
Industry Employees Union Newecastle & Northern Branch has prepared financial statements in accordance with the
Australian equivalents to International Financial Reporting Standards (ATFRS) from 1 July 2005. In accordance with
the requirements of AASB 1: First-time adoption of Australian Equivalents to International Financial Reporting

Standards, adjustments resulting from the introduction of AIFRS have been applied retrospectively to 2005 comparative

figures excluding cases where optional exceptions available under AASB 1 have been applied. These accounts are the
first financial statements of the Australasian Meat Industry Employees Union Newcastle & Northern Branch to be
prepared in accordance with ATFRS. The accounting policies set out.below have been consistently applied to all years
presented. The Union has elect to adopt the exemptions available under AASB 1 relating to AASB 132: Financial
Instruments; Disclosure and Presentation, and AASB 139: Financial Instruments: Recognition and Measurement.

Reporting Basis and Conventions

This financial report has been prepared on an accruals basis and is based on historical costs modified by the revaluation
of selected non-current financial assets, and financial assets and liabilities for which the fair value basis of accounting

has been applied.
Accounting Policies

(@) Revenue

Revenue from members is recognized according to the period of membership subscription. Interest revenue is
recognised on a proportional basis taking into account the interest rates applicable to the financial assets.
Revenue from the rendering of a service is recognised upon the delivery of the service to the member. All

revenue is stated net of the amount of goods and services tax (GST).

(b) Cash and Cash Equivalents

Cash and cash equivalents includes cash on hand, deposits held at call with banks, other short-term highly liquid
investments with original maturities of three months or less.

(¢) Goods and Services Tax (GST)

Revenues, expenses and assets are recognised net of the amount of GST, except where the amount of GST
incurred is not recoverable from the Australian Taxation Office. In these circumstances the GST is recognised as
part of the cost of acquisition of the asset or as part of an item of the expense. Receivables and payables in the
‘Statement of Financial Position are shown inclusive of GST

B R
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 1: STATEMENT OF ACCOUNTING POLICIES (continued)

@

®

Plant & Equipment

Each class of plant & equipment is carried at cost or fair value less, where applicable, any accumulated
depreciation.

Plant & equipment are measured on the cost basis.
Plant and equipment are measured on the cost basis less depreciation and impairment losses.
The carrying amount of plant and equipment is reviewed énnually by Committee of Management to ensure it is

not in excess of the recoverable amount from those assets. The recoverable amount is assessed on the basis of
the expected net cash flows which will be received from the assets employment and subsequent disposal. The

- expected net cash flows have not been discounted to present values in determining recoverable amounts.

Depreciation

The depreciable amount of plant & equipment, is depreciated on a straight line basis over their useful lives to the
Union commencing from the time the asset is held ready for use.

The depreciation rates used for each class of depreciable assets are:

Class of fixed asset , Depreciation rate

Plant & equipment 35%

The assets’ carrying residual values and useful lives are reviewed, and adjusted if appropriate, at each balance
sheet date. An asset’s carrying amount is written down immediately to it’s recoverable amount if the asset’s
carrying amount is greater than it’s estimated recoverable amount. Gains and losses are determined by
comparing proceeds with the carrying amount. These gains and losses are included in the income statement

Comparative Figures

‘Where required by Accounting Standards comparative figures have been adjusted to conform with changes in
presentation for the current financial year.
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 2: REVENUE
Operating activities

- membership contributions & entrance fees
- interest received

Total Revenue

Interest from:

- other persons

NOTE 3: PROFIT FROM ORDINARY ACTIVITIES

Expenses:

Remuneration of auditor

- audit & other services

Capitation fees

Donations

Legal fees

Transfer of membership contributions &
entrance fees — Federal Council

NOTE 4: INCOME TAX EXPENSE
No provision for income tax is necessary as “Trade

Unions” are exempt from income tax under section 50-15
of the Income Tax Assessment Act, 1997

2007 20006
$ $
616,351 639,030
13,486 13,441
629,837 652,471
13,486 13,441
20,200 18,400
462,264 479,273
1,000 909
180 347
39,821

37,842
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION

NEWCASTLE & NORTHERN BRANCH - FEDERAL

ABN 65 730 047 738

N OTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 5: CASH FLOW INFORMATION

Reconciliation of Cash Flow from Operations with
Profit from ordinary activities after Income Tax

Profit from ordinary activities after income tax
Changes in assets and liabilities
(Increase)/Decrease in receivables

Increase/(Decrease) in payables
Increase/(Decrease) in other liabilities

NOTE 6: CASH AND CASH EQUIVALENTS

Cash at bank

Cash at the end of the financial year as shown in the cash flow statement
is reconciled to items in the balance sheet as follows:

Cash and cash equivalents

NOTE 7: RECEIVABLES

Dues receivable
Other debtors

2007 2006
$ $
11,672 51,450
( 11,307) ( 27,124)
( 19,864) ( 16,135)
( 7,586) ( 33,592)
( 27,085) ( 25401)
508370 535,455
508,370 535455
87,857 79,371
2,821 -
90,678 79,371
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AUSTRALASTAN MEAT INDUSTRY EMPLOYEES UNION

NEWCASTLE & NORTHERN BRANCH - FEDERAL

ABN 65 730 047 738

NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 8: PLANT & EQUIPMENT
Plant & equipment

A cost
Accumulated depreciation

Total Plant and Equipment

(a) Movements in Carrying Amounts

Movement in the carry amounts for each class of plant and
equipment between the beginning and the end of the current

period

Balance at the beginning of year

Additions
Depreciation

Carrying amount at the end of the year

NOTE

2007 2006
$ $

9,638 9,638
9,638 9,638

Plant & Total

Equipment

$

9,638 9,638

9,638 9,638
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 2007 2006

NOTE 9: PAYABLES

Accounts payable 21,762 41,626

NOTE 10: OTHER CURRENT LIABILITIES

Other creditors 440,842 448,428

NOTE 11: NOTICE REQUIRED BY 5272(5) OF THE RAO SCHEDULE
Information to be provided to members or Registrar

(1) A member of a reporting unit, or a Registrar, may apply to the reporting unit for specified prescribed
information in relation to the reporting unit to be made available to the person making the application.

(2) The application must be in writing and must specify the period within which, and the manner in which, the
information is to be made available. The period must not be less than 14 days after the application is given

to the reporting unit.

(3) A reporting unit must comply with an application made under subsection (1).
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AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738
NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2007

NOTE 14;: SEGMENT REPORTING

The Union operates predominantly in one industry.
The principal activity of the Union relates to

the provision of Trade Union services.

NOTE 15: UNION DETAILS

The registered office of the Union is

34 Union Street

NEWCASTLE WEST NSW 2302

NOTE 16: RECOVERY OF WAGES ACTIVITY
The reporting unit has not undertaken recovery of

wages activity nor has derived revenues for the
financial year in respect to such activity




AUSTRALASIAN MEAT INDUSTRY EMPLOYEES UNION
NEWCASTLE & NORTHERN BRANCH - FEDERAL
ABN 65 730 047 738

COMMITTEE OF MANAGEMENT STATEMENT

On 30 August 2007 the Committee of the Newcastle & Northern Branch (‘the reporting unit’) of the Australasian Meat
Industry Employees Union passed the following resolution in relation to the general purpose financial report (GPFR) of
the reporting unit for the financial year ended 30 June 2007:

The Committee of Management declares in relation to the GPFR that in its opinion:

()
®)
(©

(d)

(e)

®

the financial statements and notes comply with the Australian Accounting Standards;

the financial statements and notes comply with the reporting guidelines of the Industrial Registrar;

the financial statements and notes give a true and fair view of the financial performance, financial position and
cash flows of the reporting unit for the financial year to which they relate;

there are reasonable grounds to believe that the reporting unit will be able to pay its debts as and when they come
due and payable;

during the financial year to which the GPFR relates and since the end of that year:

®

(id)

(iif)

(iv)

)

(vi)

meetings of the committee of management were held in accordance with the rules of the organisation
including the rules of a branch concerned; and

the financial affairs of the reporting unit have been managed in accordance with the rules of the
organisation including the rules of a branch concerned; and

the financial records of the reporting unit have been kept and maintained in accordance with the RAO
Schedule and the RAO Regulations; and

the financial records of the reporting unit have been kept, as far as practicable, in a consistent manner to
each of the other reporting units of the organisation; and

any information sought in any request of a member of the reporting unit or a Registrar duly made under
section 272 of the RAO Schedule has been furnished to the member or Registrar; and

No orders have been made by the Commission under section 273 of the RAO Schedule during the period.

The reporting unit has not undertaken recovery of wages activity nor has derived revenues for the financial year
in respect to such activity -

For Committee of Management: Kathleen Evans

Title of Office Held: Secretary

Signature:

Date: 30 August 2007
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Ms Kath Evans

Secretary
Australasian Meat Industry Employees Union, The-

Newcastle and Northern Branch
PO Box 2263
DANGAR NSW 2309

Dear Ms Evans

Financial Return - year ending 30 June, 2007

Our records show the organisation’s financial year ended recently. This letter outlines some of the things
you must do to meet your financial reporting obligations and when you have to do them For simplicity, we
will call the documents you have to lodge with us your financial return.

This letter is intended as guide to the law applicable on the date of this letter, and should not be used as a
substitute for legal or accountlng advice. We only summarise some of the reportmg requirements in this
letter. More detailed information is at the end of this letter.

Information on AIRC Website

We recommend you and your acdountant/auditor also refer to the following documents on the
Commission’s website at www.airc.gov.au:

e RAQ Schedule

e RAOQO Regulations

* Registrar's Reporting Guidelines - All GPFR's must comply with these Guidelines. Please note
that the Guidelines set out requirements that are in addition to those required by the Australian

Accounting Standards.

RAQ Fact Sheets - These Fact Sheets explain the requirements of the RAO Schedule - many of
them deal with financial reporting matters.

Reporting Unit

Under the provisions of the Registration and Accountablility of Organisations Scheduie (RAQ), Schedule 1
of the Workplace Relations Act 1996, reporting entities are known as “reporting units". Where an
organisation is not divided into branches the reporting unit is the whole of the organisation. Where an
organisation is divided into branches each branch will be a reporting unit uniess the Industrial Registrar
has determined a division of the organisation into reporting units on an alternative basis. We can discuss

this with you if you need more information.

For simplicity, we wili use the term “reporting unit” in this letter.

CMS AIR 1of4 DOC020A.DOC
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Industrial Registrar’s Guidelines

The Industrial Registrar's reporting guidelines set out certain disclosure requirements in addition to those
prescribed by Australian Accounting Standards hav:ng in mind the nature of organisations registered under

the Workplace Relations Act.

The disclosure requirements prescribed by the reporting guidefines are directed towards providing
members of the reporting unit with information to enable them to gauge the performance of the committee
of management and cther holders of office in relation to the financial management of the reporting unit. In
addition, the reporting guidelines seek to improve the quality of information available to users of the
financial report about the reporting unit's econemic support of, or economic dependency on, other

reporting units of the organisation.
Timeline Planner and Checklist

We have attached a Timeline/Planner (Attachment A) to help you plan your financial return and carry out
all the necessary steps. We have also attached a Document Checklist (Attachment B) to check your
documents before lodging them in the Registry.. Both documents are abbreviated summaries of the
relevant provisions of the RAO Schedule, RAO Regulations and the Industrial Registrar's Reporting

Guidelines.

in the following section we describe some of the documents your reporting unit must prepare and the
sequence of their preparation and compietion. :

Three Reports

Your reporting unit must prepare fwo reports as soon as practicable after its financial year, which, together
with the Auditor's Report, comprise the reporting urlit's financial return.

1. General Purpose Financial Report - this must comply with the Australian Accounting Standards
and the Industrial Registrar’'s Reporting Guiidelines. The GPFR consists of:

(a) Financial Statements containing:

a profit and loss statement, or other operating statement; and

[ ]

+ a balance sheet; and

¢ a statement of cash flows; and

+ any other statements required by the Australian Accounting Standards;

and
{b) Notes to the Financial Statements containing:

¢ notes required by the Australian Accounting Standards; and
+ information required by the Industrial Registrar's Reporting Guidelines
under section 255 including disclosures related to any recovery of wages

activity ; and

(c) Committee of Management Statement as required by the Registrar's Reporting
Guidelines (a sample certificate for illustrative purposes is at Attachment C) including
declarations related to the recovery of wages activity.
2. Operating Report - this report includes a review of your reporting unit's principal activities for the
year and other specified information.

Your reporting unit must appoint an auditor to audit the GPFR and to provide;

3. an Auditor’'s Report.

First Meeting (Committee of Management)

CMS AIR 20f4 DOC020A.DOC
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For simplicity, we will call the meeting at which the committee of management first considers the GPFRthe
first meeting. At the first meeting your committee, if satisfied that all is in order, will resolve to express its
opinion on the GPFR and complete a Committee of Management Statement.

The Auditor

After the first meeting, the auditor takes the GPFR and the Committee of Management Statement and
prepares a report on the GPFR. In practice, your auditor may have aiready completed most of his or her
examination of your accounts, The auditor may only be waiting on the Committee to pass the required

resolution and make the Statement before signing the report the same day.

Informing Your Members

Your reporting unit must provide free of charge to the general membership, copies of the GPFR, the
Operating Report and the Auditor's Report. RAO calls these the “full report”. Under certain crrcumstances

your reporting unit can provide a more limited concise report.

The reporting unit can meet its obligation to provide copies of the full or concise report to members by
publishing the report in a jounal that is available to the members free of charge.

A reporting unit may meet this obligation in whole or in part by publication of the report in a journal
published on a web site on the Internet dependent on: .

a. the extent of the accessibility of the members of the reporting unit to the Internet; and

b. that the members are notified by the reporting unit in the usual manner in which it communicates
with its members that the report has been so published at a specified Internet address. ,

The report must be]provided within 5 or 8 months from the end of the financial year, depending oh the
internal arrangements of the organisation for the presentation of its financial reports. :

The Second Meeting - if it is a General Meeting of Members

After providing the full report to members it must be presented to a general meeting of members. For
simplicity this is referred to as the second mesting. .

Your reporting unit must always aflow a minimum of 21 days for members to receive the full report before
presenting it to a general meeting of members (s265(5)). The purpose of the interval is to enable the
members to have time to consider the report and, if they wish, to attend the second meeting to discues it.

If the rules of the organisation permit a general meeting to be a series of meetings heid at different
locations, the full report may be presented to such a series of meetings. In this case the ‘date’ of the
general meeting is taken to be the date of the last meeting in the series (see s266(2)).

The Second Meeting - if it is a Committee of Management Meeting

If the rules of your organisation contain a provision that allows up to 5% of members to demand a-general
meeting to be held consider the report (see s266(3)), it is permissible to present the report directly to a

Committee of Management meeting.

Lodge full report within 14 days of meeting

You must lodge a copy of the full report and any concise report in the Industrial Registry within 14 days of
the second meeting. For your convenience you are encouraged to lodge the material electronically (see

eFiling Tab at www.airc.gov.au). .

The Secretary (or another officer appropriately authorised under the rules of the organisation) must certify
that the full report is a copy of the one provided to members and presented to the second meeting and
provide the date of the meeting (a sample certification for illustrative purposes is at Attachment D). :'

When we receive your return we will check that it includes the information you must provide your members
and that you have provided it to them correctly.
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Complying with time limits

This letter has outlined some of the steps in preparing and lodging your return. Many of the steps must be
completed within fixed time [imits. '
Failure to complete them in time could make your reporting unit or its officers liable to financial or “civil
penalties”.

Extensions of Time ‘

We appreciate that sometimes circumstances beyond your reporting unit's control may delay completion of
a financial return. If you believe your reporting unit is going to be unabie to meet a time limit tell us as soon
as you know. We can advise you if the step is one for which you may apply under RAO to the Industrial
Registrar for extra time to complete. The maximum extra time allowed can be no more than one month.

Contact the Registry

We encourage you to contact the Registry on (02) 8374 6618 or by e-mail at belinda.penna@air.gov.au as
early as possible if you believe preparation or lodgment of your return will be delayed or if you have any
gueries, We can offer you advice on procedures but we cannot give you legal or accounting advice.

Yours sincerely

< K

For Deputy Industrial Registrar...
18 July, 2007

CMS AIR 4 of 4 DOC0Z20A.DOC




fachment A

h-Y
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" TIMELINE/ PLANNER

[

) __,) Financial reporting period ending:

FIRST MEETING:

Prepare General Purpose Financial Report
(including Committee of Management
Statement in accordance with C of M
resolution) and Operating Report -
5253(1), s254(1)

Auditor's Report prepared and signed and
given to the Reporting Unit - 8257

Provide full report free of charge to
members.

(a) if the report is to be presented before a
General Meeting (which must be held
within 6 months after the end of the
financial year), the report must be

provided to members 21 days before the
General Meeting, or

(b) in any other case including where the
report is presented to a Committee of
Management meeting, the report must be
provided to members within 5 months of
end of financial year.

(obligation to provide full report may be
discharged by provision of a concise report
§265(1))

SECOND MEETING:
Present full report to:

(a) General Meeting of Members - s266
(1),(2), or

(b) where rules of organisation allow, a
Committee of Management meeting -
5266 (3)

Lodge full report (including any concise
report) in the Industrial

Registry together with secretary's
certificate (or other officer authorised by
the rules of the organisation) - s268

as soon as practicable
after end of financial
year

within a reasonable
time of having
received the GPFR

within 6 months of end
of financial year

within 6 months of end
of financial year

within 14 days
of meeting

Note: The legislation makes limited provision for extensions of time concerning the provision of the full report
to members and the presentation of the full report to a general meeting etc however the maximum extra

time allowed can be no more than one month.
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Attachment B

Documents Checklist

You can use this checklist as soon as possible after the financial year ends to ensure you have all the
necessary documents prepared and that those documents contain all information required by ‘RAO.

You can also use this checklist to ensure all documents in your financial return are complete before lodging

them in the Registry.

No

Document

v

1

General Purpose Financial Report

Does the report contain a Profit and Loss Statement?

Does the report contain a Balance Sheet? ;
]

Does the report contain a Statement of Cash Fiows?

Does the report contain notes to the financial statements as required by AAS and the
reporting guidelines?

Does the report contain all other information required by the reporting guidelines?

i
Committee of Management Statement

is the statement signed by the officer responsible for undertaking functions necessary to
enable the reporting unit to comply with RAO?

Is the statement dated?

Is the statement in accordance with a resolution of the comm|ttee’7

Does the statement specify the date of the resolution?

Does the statement contain declarations required by the reporting guidelines?

Does the statement contain declarations relating to any recovery of wages activity?-

Auditor’s Report

|s the Report dated and signed by the auditor?

Is the name of the auditor clear?

Are the qualifications of the auditor on the report?

Has the auditor expressed an opinion on all matters required?

Operating Report

Is the report signed and dated?

Does the report provide the number of members?

Does the report provide the number of employees?

Does the report contain a review of principal activities?

Does the report give details of significant changes?

Does the report give details of right of members to resign?

Does the report give details of superannuation trustees?

Does the report give details of membership of the committee of management?

Concise report*

Certificate of Secretary or other Authorlsed Of'flcer

Is the certificate signed and dated?

Is the signatory the secretary or another officer authorised to sign the certificate?

Is the date that the report was provided to members stated?

Is the date of the Second Meeting at which the report was presenied stated?

Does the certificate state that the documents are copies of those provided to members?

Does the certificate state that the documents are copies of those presented to the Second
Meeting?

* This is an optional way of providing documents to members (see RAO s265(3) and RAO Reg. 161).
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On

! - Attachment C

Committee Of Management Statement

/ / [date of meeting] the Committee of Management of
[name of reporting unit] passed the following resolution in relation to the general

purpose financial report (GPFR) of the reporting unit for the financial year ended

/ / [date]:

The Committee of Management declares in relation to the GPFR that in its opinion:

(a)
(b)
(c)

(d)

the financial statements and notes comply* with the Australiejn Accounting Standards;
the financial statements and notes comply* with the reporting guidelines of the Industrial Registrar;

the financial statements and notes give a true and fair vieV\?* of the financial performance, financial position
and cash flows of the reporting unit for the financial year to which they relate;

there are reasonable grounds* to believe that the reporting unit will be able to pay its debts as and when they
become due and payable;

during the financial year to which the GPFR relates and since the end of that year

0] meetings of the committee of management wefe held* in accordance with the rules of the
organisation inciuding the rules of a branch concerned; and

(i) the financial affairs of the reporting unit have been* managed in accordance with the rules of the
organisation including the rules of a branch concerned; and

(i) the financial records of the reporting unit have been* kept and maintained in accordance with the
RAQO Schedule and the RAO Regulations; and :

#(iv)  where the organisation consists of 2 or more reporting units, the financial records of the reporting unit
have been* kept, as far as practicable, in a consistent manner to each of the other reporting units of

the organisation; and

#(v)  the information sought in any request of a member of the reporting unit or a Registrar duly made

under section 272 of the RAO Schedule has been* furnished to the member or Registrar; and

#(vi) there has been* compliance with any order for inspection of financial records made by the
Commission under section 273 of the RAO Schedule.

[Add the following if any recovery of wages activity has been undertaken during the financial year]

()

CMS AIR

in relation to recovery of wages activity:

0] the financial report on recovery of wages activity has been fairly and accurately prepared in
accordance with the requirements of the reporting guidelines of the Industrial Registrar; and

(ii) the committee of management caused the auditor to include in the scope of the audit required
under subsection 257(1) of the RAO Schedule all recovery of wages activity by the reporting unit in
which revenues had been derived for the financial year in respect of such activity; and

(i) no fees or reimbursements of expenses in relation to recovery of wages activity or donations or
other contributions were deducted from moneys recovered from employers on behalf of workers
other than reported in the financial report on recovery of wages activity and the notes to the

financial statements; and

(iv) that prior to engaging in any recovery of wages activity, the organization has disclosed to members
by way of a written policy all fees to be charged or reimbursement of expenses reguired for
recovery of wages activity, and any likely request for donations or other contributions in acting for a

worker in recovery of wages activity; and
DOCO20A.DOC




(v) no fees or reimbursements of expenses in relation to recovery of wages activity or donations or
other contributions were deducted from moneys recovered from empioyers on behalf of workers:
until distributions of recovered money were made to the workers.

For Committee of Management; [name of designated officer per section 243 of the

RAQ Schedule]
Title of Office held:

Signature:
Date: !

1

* Where compliance or full compliance has not been attained - set out details of non compliance instead.

# Where not relevant these may be modified accordingly (e.g. in (vi) “No orders have been made by the
Commission under section 273 of the RAO Schedule during the period.”
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Attachment D

Certificate of Secretary or other Authorised Officer’
s268 of Schedule 1B Workplace Relations Act 1996

| [name] being the [title of office] of the [name of the organisation] certify:

» that the documents lodged herewith are copies of the full report, fand the concise reportF,
referred to in 5268 of the RAO Schedule; and

¢ that the [full report OR concise repon‘f’, was provided to members on [insert date], and

+ that the full report was presented to [a general meeting of members OR the last of a series of
general meetings of members OR a meeting of the committee of management]® of the reporting
unit on finsert date};, in accordance with section 266 of the RAQO Schedule.

Signature

Date:

'RAO regulation 162 prescribes the designated officer for the purpose of RAO schedule s268 as:
(a) the secretary; or

(b) an officer of the organisation other than the secretary who is authorised by the organisation or
by the rules of the organisation to sign the certificate mentioned in that paragraph.

2Only applicable where a concise report is provided to members
*Insert whichever is applicable
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