
 

 Terrace Towers 
80 William Street 

East Sydney NSW 2011 

Telephone: (02) 8374 6666 
International: (612) 8374 6666 

Facsimile: (02) 9380 6990 
Email: sydney@fwa.gov.au 

 

19 December 2012 

Mr Grant Courtney 
Secretary, Newcastle and Northern Branch 
Australasian Meat Industry Employees Union 
PO Box 2263 
DANGAR     NSW   2309 

Dear Mr Courtney 

Lodgment of Financial Accounts and Statements - Australasian Meat Industry Employees 

Union, Newcastle and Northern Branch (FR2012/386) 

I refer to the abovementioned financial statements and accounts which were lodged with Fair 
Work Australia on 5 December 2012.   

I have identified the following details where future reports should comply more clearly or correctly 

with the provisions of the legislation. 

(1)  The Operating Report stated there were 7 employees.  It is not clear whether this number 

represents full-time and/or part-time employees.  Regulation 159(b) requires that where 

the number of employees includes both part-time and full-time employees it must be 

expressed (“measured”) on a full-time equivalent basis. 

(2) It is not clear whether the Salaries and Wages figure of $436,828 disclosed at Note 3 

represents employee benefits for office-holders or for non-office-holder employees or 

both.   Paragraphs 11(g) and 11(h) of the Reporting Guidelines require that separate 

balances be disclosed for each category.   If the figure relates to only one or other of 

these categories, it should be clearly indicated or described. 

(3)  If the Salaries and Wages figure disclosed related to any members of the committee of 

management, the question of disclosing transactions to related parties, as described in 

Australian Accounting Standard (AASB) 124, arises.  Recent amendments to the Fair 

Work (Registered Organisations) Act 2009 reflect the importance of clarity and 

transparency for members in reporting. 

(4)  Sub-section 254(2)(a) requires an Operating Report to contain a review of the principal 

activities, the results of those activities and any significant changes to the nature of these 

activities.   Your Operating Report clearly listed the principal activities and stated that 

there had been no significant changes to the nature of the activities, but did not include 

any information that could be properly said to fit the category of “results of those 

activities”.   

 The Operating Result included is, properly speaking, a financial result, but not what the 

Act envisages, properly interpreted, as a result of the activities the Branch listed. The 

Branch should consider how it might, however briefly, describe such results.  



The documents have been filed.   I enclose, for your convenient reference, relevant extracts of 

the Act and the Reporting Guidelines.  If you wish to discuss any aspect of the reporting 

obligations, please do not hesitate to contact me on (02) 6723 7237. 

Yours sincerely, 

 

 

 

Stephen Kellett 

Senior Adviser, Regulatory Compliance Branch 
Fair Work Australia 















































 

Fair Work Australia 
80 William Street 

EAST SYDNEY   NSW   2011 

Telephone: (02) 8374 6666 
Facsimile : (02) 9380 6990 
Internet : www.fwa.gov.au 

 
 

 

16 July 2012 

 

Ms Kath Evans 

Secretary, Newcastle and Northern Branch 

AMIEU 

PO Box 2263 

DANGAR       NSW   2309 

 

Dear Ms Evans 

 
 
Lodgement of Financial Documents for year ended 30 June 2012 - Fair Work (Registered 
Organisations) Act 2009 (“the FW(RO) Act”) - The Australasian Meat Industry Employees’ 
Union, Newcastle and Northern Branch (FR2012/386) 

 
The financial year of the Newcastle and Northern Branch of The Australasian Meat Industry 
Employees’ Union (the “reporting unit”) has recently ended.  This is a courtesy letter to remind you 
of the obligation to prepare and process the reporting unit’s financial documents.  The full financial 
report must be lodged with Fair Work Australia within the prescribed time period of 6 months and 
14 days of the end of the financial year. 
 

The FW(RO) Act sets out a particular chronological order in which financial documents and 
statements must be prepared, audited, provided to members and presented to a meeting. The 
attached Timeline/Planner summarises these requirements. 
 
In addition, financial reporting fact sheets and sample documents can be found on the Fair Work 
Australia website.  The information can be viewed at FWA Registered Organisations Fact Sheets. 
This site also contains the General Manager’s Reporting Guidelines which set out mandatory 
financial disclosures. 
 
I draw your particular attention to section 237 of the FW(RO) Act which provides that where the 
reporting unit makes individual loans, grants or donations exceeding $1,000, a separate statement 
containing prescribed particulars must be lodged within 90 days of the end of the financial year, i.e. 
by 30 September. 
 
If you need any further information or if you believe you will be unable to lodge the full financial 
report within the period mentioned above please contact me on (02) 6723 7097 or by email at 
stephen.kellett@fwa.gov.au 
. 

Yours sincerely, 

 

 

 

 

Stephen Kellett 
Organisations, Research & Advice 
Fair Work Australia 

http://www.fwa.gov.au/index.cfm?pagename=regorgsfactsheets
mailto:stephen.kellett@fwa.gov.au


 

 

TIMELINE/ PLANNER 

    

Financial reporting period ending: 30/ 06      /2012  

    

1.             Prepare financial statements and Operating Report. 
   

 

   

1(a) A Committee of Management Meeting must 
consider the financial statements, and if satisfied, 
pass a resolution declaring the various matters 
required to be included in the Committee of 
Management Statement. 

1(b) A 
#
designated officer must sign the Committee 

of Management Statement which must then be 
forwarded to the auditor for consideration as part 
of the General Purpose Financial Report 
(GPFR). 

/       / 

  

As soon as practicable after end of financial 
year 

 

 

This step must be completed and the 
Statement signed at a first meeting 

  

2.             Auditor's Report prepared and signed and 
given to the Reporting Unit - s257 

/       / 

  
Within a reasonable time of having received 
the GPFR 
(NB: Auditor’s report must be dated on or 
after date of Committee of Management 
Statement 
 

 

    

 

3.     Provide full report free of charge to members – 
s265 

 The full report must include: 

 the General Purpose Financial Report (which 
includes the Committee of Management 
Statement); 

 the Auditor’s Report; and 

 the Operating Report. 

 
 
 
 
 
 

/      / 
 
 
 
 

 (a) if the report is to be presented to a 
General Meeting  the report must be 
provided to members 21 days before the 
General Meeting, 

                         or 

(b) if the  report is presented to a Committee 
of Management meeting*, the report 
must be provided to members within 5 
months of end of financial year. 

 

  

4.         Present full report to second meeting:    Presentation occurs at a ‘second’  
Meeting  
 
A second meeting which is a General 
Meeting must take place within 6 months of 
end of financial year 

(a) General Meeting of Members - s266 (1),(2);  

OR 

/       / 
 

 
(b) where the rules of organisation or branch allow* - 

a Committee of Management meeting - s266 (3) /       / 

 
A second meeting which is a meeting of the 
Committee must take place within 6 months 
of end of financial year  

  

5.             Lodge full report with Fair Work Australia, 
together with the 

#
Designated Officer’s certificate

++
 – 

s268 
/       / 

 

Within 14 days of presentation at second 
meeting  

* the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a percentage 

of members (not exceeding 5%) are able to call a general meeting to consider the full report. 

#  The Committee of Management Statement  and the Designated Officer’s certificate must be signed by the Secretary or another officer 

who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the statement or certificate 

– s243. 

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and 

presented to a meeting in accordance with s266 – dates of such events must be included in the certificate. The certificate cannot be 

signed by a non-elected official. 
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