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25 September 2013  

Mr Troy Baker 
Secretary, Tasmanian Branch 
Australasian Meat Industry Employees‟ Union 
PO Box 649 
KINGS MEADOWS     TAS   7249 

Sent by email: amieutas@bigpond.com 

 

Dear Mr Baker 
 
RE:  Financial accounts and statements - Australasian Meat Industry Employees’ Union, 
Tasmanian Branch - for year ending 30 June 2012 (FR2012/388)  
  
I refer to the above financial accounts and statements which were lodged on 7 February 2013.   
An amended Prescribed Designated Officer‟s certificate was lodged on 3 September 2013.  An 
amended Auditor‟s report was lodged on 20 September 2013. The issue of the auditor‟s qualified 
audit  report  has  been  resolved  but,  as  we  discussed  by  telephone,  the  report  did  not  reflect 
various  requirements  of  the  Fair  Work  (Registered  Organisations)  Act  2009  („the  Act‟)  or  the 
Reporting Guidelines.  FWC is placing a greater insistence on consistency of presentation across 
reporting units and I have summarised the items we discussed as well as some additional items 
in the attached table to provide a reference for the next report.    
 
I have consulted with the Federal Secretary in relation to the issue of the Tasmanian Branch and 
Federal Office capitation accounts for 2011 and 2012.  He has advised that the Federal 2012 
capitation  receipts  balance  covered  an  amount  included  in  the  Branch‟s  2011  capitation 
payments balance.  Future reports for the Federal Office and the Branch should correspond, and 
attention  should  be  paid  to  ensuring  common  transaction  accounts  such  as  capitation 
paid/received are reported consistently.    
 
You will be aware that new Reporting Guidelines were issued on 26 June 2013, replacing those 
originally issued in 2003.  The new Reporting Guidelines contain additional requirements and I 
attach a copy for your reference.     
 
I  have  filed  the  documents.    If  you  have  any  questions  at  any  time  regarding  the  reporting r
equirements, please contact me.  
 
Yours faithfully,  
 
 

 

 

 

 

Stephen Kellett 

Senior Adviser, Regulatory Compliance Branch 

 

cc. Mr Graham Smith, Federal Secretary, 

cc. Mr Peter Mitchell, Auditor 

mailto:amieutas@bigpond.com


Table of particular requirements 

 

Provision What it says Explanation 

S254(2)(a) 

 

Operating Report 

“The operating report must contain a review of 

the reporting unit‟s principal activities during 

the year, the results of those activities and 

any significant changes in the nature of those 

activities during the year” 

This is a commonly overlooked or 

misinterpreted element of operating report 

reviews, and does not appear to have 

been previously explained by FWC. 

 

The results are often reported as a 

financial result such as a net profit or loss.  

More correctly, the results will be industrial 

in nature, and non-financial.   The 

„principal activities‟ has been described as 

“to provide representation and support to 

our members”.  There is no prescribed 

degree of detail.  Here it would suffice to 

state whether the representation and 

support have generally achieved their 

objectives, or to identify briefly any 

significant achievements or results of 

particular activities. 

 

Regulation 159(c) 

 

Operating Report 

“The following information is prescribed: 

The name of each person who has been a 

member of the committee of management of 

the reporting unit at any time during the 

reporting period and the period for which he 

or she held such a position” 

This is also a frequently misreported item.  

It means that the period must be clear.  To 

say simply “during the reporting period” 

arguably does not indicate sufficiently 

whether the period was for all or only part 

of the financial year.   

 

To avoid doubt, if all the persons named 

held their position on the committee for 

the entire year, then it would suffice to 

state explicitly “all persons listed held their 

position for the entire year unless 

otherwise indicated”. 

 

If some persons named held their position 

on the committee only for part of the year, 

then it would be necessary to indicate 

when each such person was either 

appointed or resigned, whichever applies.  

Reporting Guideline 

17(f) 

(new)  

and 

17(g) (new) 

 

Income Statement or 

Notes 

“Balances for the following items of expense 

must be disclosed by the reporting unit....... 

(f) employee expenses related to holders of 

office by (i) wages and salaries; (ii) 

superannuation; (iii) leave and other 

entitlements; (iv) separation and redundancies; 

and (v) other employee expenses (specify if 

material) 

 

Balances for the following items of expense 

must be disclosed by the reporting unit....... 

(f) employee expenses related to employees 

(other than holders of office) by (i) wages 

and salaries; (ii) superannuation; (iii) leave and 

other entitlements; (iv) separation and 

redundancies; and (v) other employee 

expenses (specify if material)” 

There has always been a requirement to 

report employment-related payments and 

provisions separately between those who 

are holders of office and those who are 

not.   The new Reporting Guidelines 

identify various sub-categories. 

 

Your operating report indicated there were 

2 full time equivalent employees. The 

Statement of Income and Expenditure did 

not distinguish the balances for wages, 

superannuation, annual and long service 

leave etc between elected officeholder 

and staff employee as appropriate.  

 

 All balances related to the payment or 

provision for employment benefits in the 

prescribed categories listed must be 

clearly described as either made to 

elected office-holders or to non-office-

holder employees.  



Australian Accounting 

Standards (general) 

 

AASB 101 - 117 

 

 

 

 

 

AASB 1054 - 10, 11 

“An entity shall disclose in the summary of 

significant accounting policies....... 

....(b) the other accounting policies that are 

relevant to an understanding of the financial 

statements” 

 

 

 

 

“An entity shall disclose fees to each 

auditor....separately for 

(a) the audit..... 

(b) all other services performed during the 

reporting period 

....an entity shall describe the nature of other 

services” 

Since income from member subscriptions 

represents a materially significant item, 

and because member subscriptions must 

be reported on an accrual basis (even if 

kept on a cash basis in accordance with 

s252(3)), FWC would expect to see, 

included in the summary of accounting 

policies, the policy used for Income or 

revenue. 

  

This standard distinguishes between “fees 

to the auditor for the audit” and other 

expenses paid to auditors such as 

“accountancy”, for example.   

 

A specific balance for audit was not 

included, nor has it been in previous 

years.  “Accountancy” has been taken to 

represent “audit fees” in the past but this 

was an incorrect inference on the part of 

myself.  These should be clearly and 

separately disclosed in future reports.  

 

Section 265(5) 

RO Act 2009 

“The copies referred to.......must be provided 

within 

(a) if a general meeting of members of the 

reporting unit to consider the reports is held 

within 6 months after the end of the financial 

year - the period starting at the end of the 

financial year and ending 21 days before that 

meeting;  or 

(b) in any other case - the period of 5 months 

starting at the end of the financial year.” 

 

“The General Manager may, upon 

application....extend the period during which 

the meeting referred to in paragraph (a) may 

be held, or the period set out in paragraph (b), 

by no more than one month.” 

The report was only provided to the 

members on 24 January 2013.   Because 

the report was eventually presented to a 

second meeting of the committee (on 5 

February 2013) it should have been 

provided to the members by 30 November 

2012.   

 

 

 

In future, if it is anticipated that there will 

be a delay in providing the report to the 

members by this date, the Branch must 

apply for an extension of time under 

s265(5).   The maximum extension 

available is one month. 

 

 

Section 266(1) 

 

Fair Work (Registered 

Organisations) Act 

2009 

 

“...The reporting unit must cause the full report 

to be presented....within the period of 6 

months starting at the end of the financial year”  

The report was only presented to the 

second meeting of the committee on 5 

February 2013.   This was over a month 

after the deadline.   It should have been 

presented by 31 December 2012. 

 

In future, if it is anticipated that there will 

be a delay in presenting the report to the 

second meeting (after providing it to the 

members) by this date, the Branch must 

apply for an extension of time under 

s265(5).   The maximum extension 

available is one month. 

 

Remember, the committee meeting at 

which the report is presented is the 

“second” meeting.   It takes place after the 

report is provided to members.  It is 

distinct and separate from the “first” 

meeting of the committee at which the 

documents including the auditor report are 

signed. 



S253 “....a reporting unit must cause a general 

purpose financial report to be prepared...” 
All references in the report, including the 

Notes and Auditor report, must clearly 

indicate that it is a “general purpose 

financial report”.   Clerical errors referring 

to “special purpose financial report” should 

be avoided. 

 

Fair Work (Registered 

Organisations) Act 

2009 

Title of Act All references in the report must refer to 

this Act.    Clerical errors referring to the 

previous “RAO Schedule” or “Workplace 

Relations Act” must be avoided. 

 

 

General Note 

 

It may be readily apparent that the way legislative provisions have been worded gives rise to disclosure of one kind 

rather than another.     

 

The new Reporting Guidelines set out a number of specific items for disclosure and make it a requirement to avoid 

doubt by making specific statements in relation to specifically prescribed items even where they have not occurred in 

any reporting period.  [see paragraphs 14,16,18,20,22,24,26,33,38 attached] 

 

As a general rule, to avoid doubt in matters of compliance, using the words, terms, descriptions or phrases set out in 

legislation, regulations or other standards is often the simplest approach to avoid inadvertently misinterpreting or 

overlooking information disclosures.   
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20 September 2013  

Mr Peter Mitchell FIPA 
114 Poplar Parade 
YOUNGTOWN       TAS   7250 

Sent by email: 

 

Dear Mr Mitchell 
 
RE:   Financial accounts and statements - Australasian Meat Industry Employees’ Union, 
Tasmanian Branch - for year ending 30 June 2012 (FR2012/388) - audit report 
  
I refer to the amended audit report in respect of the above financial accounts and statements 
which were lodged with the Fair Work Commission today, 20 September 2013.  
 
The amended audit opinion reflects the requirements of subsection 257(5) of the Fair Work 
(Registered Organisations) Act 2009.   The Statement of Changes in Equity and the Statement of 
Committee of Management have been identified by title in the introductory paragraph, in 
accordance with ASA 700, as requested.  I take a reference to ‘special purpose financial report’ 
and the omission of reference to the Cash Flow Statement as inadvertent typographical changes 
from the original audit report which correctly identified the report as a general purpose financial 
report, and included the Cash Flow Statement.   
 
The format of report is otherwise correct but I must draw your attention to the new Reporting 
Guidelines issued on 26 June 2013 which require, for reporting years from and including 30 June 
2013 onwards, certain additional specific statements and/or information (see overleaf).     
 
My telephone contact number in the event of any query in relation to this or any of the financial 
reporting requirements is (02)  . 
    
  
Yours faithfully,  
 
 

 

 

 

 

Stephen Kellett 

Senior Adviser, Regulatory Compliance Branch 

Fair Work Commission 
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Extract from new Reporting Guidelines - Auditor’s statement  
 
43. The auditor’s statement required under section 257(5) of the RO Act must include a declaration as to 
whether in the auditor’s opinion the GPFR is presented fairly in accordance with any of the following that 
apply in relation to the reporting unit:  

a)  the Australian Accounting Standards; 
  
b)  in relation to recovery of wages activity;  
 

i.   that the scope of the audit encompassed recovery of wages activity;  
 
ii.  that the financial statements and notes and recovery of wages activity financial report 

properly and fairly report all information required by the reporting guidelines of the 
General Manager, including:  

 
(1)  any fees charged to, or reimbursements of expenses claimed from, 

members and others for recovery of wages activity; and  
 
(2) any donations or other contributions deducted from recovered money; and  

 
c)  any other requirements imposed by these Reporting Guidelines or Part 3 of Chapter 8 of 

the RO Act.  
 

44. The auditor’s statement:  
 

a)  must include a declaration that either:  

 

i. the auditor is an approved auditor; or 

 

ii. the auditor is a member of a firm where at least one member is an approved auditor; 
and  

 
b)  must specify that the auditor:  

 
i. is a person who is a member of CPA Australia, The Institute of Chartered Accountants in 
Australia or the Institute of Public Accountants (formerly the National Institute of 
Accountants); and  

 
ii. holds a current Public Practice Certificate.  

 

45. The auditor’s statement must include a declaration, that as part of the audit of the financial statement, 

they have concluded that management’s use of the going concern basis of accounting in the preparation of 

the reporting unit’s financial statements is appropriate. 

 









From: KELLETT, Stephen
To: "amieutas@bigpond.com"
Subject: Further information/documentation required
Date: Tuesday, 3 September 2013 11:30:00 AM

Dear Mr Baker,
 
As discussed, I wish to confirm three matters for action.  
 
(1)  A corrected “Designated Officer’s Certificate” should be signed and lodged, that certifies that
the full report was presented to the second meeting of the Committee on 5 February 2013.
 
(2) The Auditor, Mr Mitchell, should provide you with an amended Audit Report that contains
the following additional information:
 

(i) in accordance with paragraph 23(c) of Australian Auditing Standard 700, the
introductory paragraph of the audit report should include specific reference to the
“Statement of Changes in Equity and the Committee of Management Statement” (which
were not included); and

 
(ii) in accordance with sub-section 257(5) of the Fair Work (Registered Organisations)
Act 2009, the “Qualified Audit Opinion” paragraph should also state explicitly that the
financial report presents fairly in accordance with “the Australian Accounting Standards”
and with the “requirements of Part 3” (of Chapter 8 of the Fair Work (Registered
Organisations) Act 2009)
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International: (613) 8661 7777 
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28 August 2013 

Mr Troy Baker 
Secretary, Tasmanian Branch 
Australasian Meat Industry Employees' Union 
PO Box 649 
KINGS MEADOWS     TAS   7249 

 

Sent by email: amieutas@bigpond.com 

 

Dear Mr Baker 
 
RE:  Financial accounts and statements - Australasian Meat Industry Employees’ Union, 
Tasmanian Branch - for year ending 30 June 2012 (FR2012/388) - qualified audit opinion 
  
I refer to your letter dated 23 August 2013 received by the Fair Work Commission 26 August 
2013.    The letter was in response to Mr Stephen Kellett’s letter dated 12 August 2013 in which 
he sought your advice in relation to the qualification contained in the auditor’s report for the 
above financial accounts and statements.     
 
As Mr Kellett indicated in his letter, insofar as a matter which is the subject of a qualification of an 
auditor report may be a defect or irregularity or deficiency, failure or shortcoming, pursuant to 
subsection 332(2) of the Fair Work (Registered Organisations) Act 2009 the General Manager is 
not required to investigate if, after consultation with the reporting unit and the auditor, she or he is 
satisfied that the matter is trivial or will be remedied in the following financial year.   
 
As Delegate of the General Manager, pursuant to section 671 of the Fair Work Act 2009, I have 
noted your description of the measures in place to monitor and improve control of member 
subscriptions and that you believe that there should be no need for the qualification in the future.  
I have also noted the information and advice provided by the auditor, Mr Peter Mitchell, on 14 
August 2013, and by the administrator, Ms Sue O’Connell, on 15 August 2013.  Taking into 
account the consultations with the reporting unit and the auditor, and the information and advice 
provided, I am satisfied the matter is trivial or will be remedied in the next financial year and that 
no investigation is required.   
 
Yours faithfully,  

 
 

 

 

 

Chris Enright 

Delegate of the General Manager 

Fair Work Commission 

mailto:amieutas@bigpond.com




Mr. S. Kellett
Re AMIEU Tasmanian Branch Audit Report
In answer to your letter  of 12/08/2013 I will list my reposes as indicated in your letter.
1. Your understanding as pointed out in your letter is correct and it may be clarified in the
upcoming financial year provided the recipient Branch( South Australia) can demonstrate that it has
control over the subs due and those that are outstanding.
2. After discussion with Mr. Troy Baker it appears that steps will be put in place to ensure control is
increased over the collection of subs so that it meets the requirements necessary.
3. Mr. Troy Baker has reassured me that he has the matter in hand and that he will advise me of
actions taken and controls he has implemented.
4. As the financial year 30/06/2013 has passed and this matter has only now been raised it may be
necessary to reiterate the qualification for this year but it should be remedied for the 2013/2014
year.
yours faithfully
Peter J. Mitchell
dated 13/08/2013
 

From: PETER MITCHELL  
Sent: Wednesday, 14 August 2013 10:46 AM 
To: KELLETT, Stephen 
Subject: RE: Letter - audit qualification - financial report AMIEU Tasmanian Branch - for y/e 30
June 2012 
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12 August 2013  

Mr Peter Mitchell FIPA 
114 Poplar Parade 
YOUNGTOWN       TAS   7250 

Sent by email:  
 

Dear Mr Mitchell 
 
RE:   Financial accounts and statements - Australasian Meat Industry Employees’ Union, 
Tasmanian Branch - for year ending 30 June 2012 (FR2012/388) - qualified audit opinion 

  
I refer to the above financial accounts and statements which were lodged with the Fair Work 
Commission on 7 February 2013 and to our discussion today by telephone.     
 
I have sought your advice and comment in relation to your qualification regarding the limitation of 
evidence regarding revenue from subscriptions. Your qualification indicated the limitation of 
evidence was because “it is impractical to establish control over the collection of these (i.e. 
subscriptions) prior to entry into the financial records.”      
 
As I explained to you, a qualification by an auditor may indicate what the RO Act refers to, in 
subsection 257, as a “defect or irregularity in the general purpose financial report” or as a 
“deficiency, failure or shortcoming”.  Under subsection 332(2) of the RO Act the General 
Manager does not need to investigate any matter arising from a defect or irregularity, deficiency, 
failure or shortcoming  if, after consultation with the reporting unit and the auditor, she or he is 
satisfied that the matters are trivial or will be remedied in the following financial year. 
 
In our discussion I understood you to indicate that your qualification was aimed at highlighting, for 
the benefit of the responsible officers in the wake of changes of officers within the Branch, the 
importance of having in place effective and/or appropriate controls over the Branch’s principal 
revenue source, but that it did not necessarily reflect a significant defect in the controls in place 
or imply an impairment of the audit you conducted. 
 
In order that there is no misconception of the character of the qualification, I would respectfully 
ask your written confirmation as to the following: 
 

1. Is my understanding as outlined above correct, and if so, do you envisage it necessary, 
on the information you have from the Branch so far, to repeat the qualification in the next 
financial year? 

 
2. Is it your opinion that the Branch has in place, or can take steps to put in place or 

improve, control procedures over the collection and/or recording of subscriptions? 
 

3. Have you provided advice, or are you able to provide advice to the Branch aimed at 
enhancing effective controls over subscriptions or confirming those already in place?  

 
4. In your submission, can the General Manager be reasonably satisfied that the matter 

raised by your qualification is trivial (i.e. not significant), or will be remedied in the financial 
year ending 30 June 2013 and/or subsequent years? 

 
 

mailto:pjmitchell@hotkey.net.au


 
 
 
You may wish to consult or confer with the Branch on any or all of the questions, and I appreciate 
in  anticipation  your  early  response,  which  may  be  forwarded  directly  to  me  at 
stephen.kellett@fwc.gov.au.   
     
  
Yours faithfully,  
 
 

 

 

 

 

Stephen Kellett 

Senior Adviser, Regulatory Compliance Branch 

Fair Work Commission 
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International: (612) 8374 6666 

Facsimile: (02) 9380 6990 

Email: sydney@fwc.gov.au 

 

 
12 August 2013  

Mr Troy Baker 
Secretary, Tasmanian Branch 
Australasian Meat Industry Employees’ Union 
PO Box 649 
KINGS MEADOWS     TAS   7249 

Sent by email: amieutas@bigpond.com 

 

Dear Mr Baker 
 
RE:  Financial accounts and statements - Australasian Meat Industry Employees’ Union, 
Tasmanian Branch - for year ending 30 June 2012 (FR2012/388) - qualified audit opinion 
  
I refer to the above financial accounts and statements which were lodged with the Fair Work 
Commission on 7 February 2013 and to my telephone call today.     
 
As I indicated in our conversation, I am seeking the Branch’s advice and further information in 
relation to the auditor’s qualification regarding the limitation of evidence regarding revenue from 
subscriptions. The auditor has indicated that the limitation of evidence to the financial records 
was because “it is impractical to establish control over the collection of these (i.e. subscriptions) 
prior to entry into the financial records.”   This is the first year in which this qualification has been 
made.  I attach a copy of the auditor’s audit report for your convenient reference.   
 
A qualification by an auditor may indicate what the RO Act refers to, in subsection 257, as a 
“defect or irregularity in the general purpose financial report” or as a “deficiency, failure or 
shortcoming”.  Under subsection 332(2) of the RO Act the General Manager does not need to 
investigate any matter arising from a defect or irregularity, deficiency, failure or shortcoming  if, 
after consultation with the reporting unit and the auditor, she or he is satisfied that the matters are 
trivial or will be remedied in the following financial year. 
 
In our conversation, you indicated that, to your knowledge, the procedures in place include 
internal administrative assistance that enables the Branch to monitor and reconcile member 
subscriptions on a monthly basis, such that there may be no need for the qualification to be 
repeated in future years.  I would ask therefore your written advice as follows: 
   

1. What controls over the collection and/or recording of member subscriptions are currently 
in place, and what evidence is able to be provided to the auditor?   

 
2.  Are there steps the Branch can implement to improve or ensure the accuracy and 

updatedness of information relating to member subscriptions? 
 

3. Has the Branch sought advice, and/or is the Branch satisfied with any advice, from the 
auditor aimed at enhancing effective controls over subscriptions or confirming those 
already in place?  

 
4. In your submission, can the General Manager be reasonably satisfied that the matter 

raised by the auditor’s qualification is trivial (i.e. not significant), or will be remedied in the 
financial year ending 30 June 2013 and/or subsequent years? 
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You may wish to consult or confer with the auditor on any or all of the questions, and I appreciate 
in  anticipation  your  early  response,  which  may  be  forwarded  directly  to  me  at 
stephen.kellett@fwc.gov.au.   
 
Yours faithfully,  
 
 

 

 

 

 

Stephen Kellett 

Senior Adviser, Regulatory Compliance Branch 

Fair Work Commission 
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