- Australian Government

Registered Organisations Commission

24 April 2018

Mr Justin Mayfield

Secretary

Australian Aircrew Officers Association
By email: elain.yu@aoagroup.org

Cc: Peter Teutscher; Justin Mayfield; David Saunders

Dear Mr Mayfield,
Notification of changes made to records [AR2018/51]

| acknowledge receipt of a Notification of Change to the office holders of the Australian Aircrew
Officers Association.

This information was lodged with the Registered Organisations Commission (the ROC) pursuant to
the notification requirements in section 233(2) of the Fair Work (Registered Organisations) Act
2009 (the RO Act).

The table below outlines the changes notified and when they were lodged. Our records have been
updated accordingly. The document can be viewed on the Website through the list of Registered

Organisations.

Date of Change Within prescribed period
lodgement (Yes/No).

If No, how many days late
26/03/2018 | General Committee Member (2) Yes

Time frames

Regulation 151 of the Fair Work (Registered Organisations) Regulations 2009 prescribes that a
notification of change pursuant to section 233(2) of the RO Act must be lodged within 35 days of
the change occurring. | note that this is a civil penalty provision and non-compliance may leave
your organisation open to Federal Court proceedings.

Officer Induction Kit

The ROC has created an Officer Induction Kit to assist new officers. The Kit includes a number of
resources that will help an officer to understand their general duties as an officer and their specific
duties as an officer in your organisation. It also includes tools to guide an officer’s understanding
of compliance dates and other reporting obligations.

The kit should not be printed as it is updated regularly and some of the documents are interactive.
The ROC strongly recommends that all new officers, and officers who are seeking more
information on their obligations and duties, are given the link to the officer induction kit. Please
direct your new officers to the kit which is on the ROC's fact sheets, templates and webinars page,
under Officers.

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au
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Mandatory disclosures

Please ensure that all new holders of office are advised of their obligations to make disclosures
regarding remuneration, non-cash benefits and material personal interests. Details are contained in
the RO Act and are summarised in the ROC’s Disclosures Fact Sheet.

Mandatory training

Please also note that Section 293K of the RO Act requires each officer with duties that relate to the
financial management to undertake approved training that covers the duties within 6 months after
the person begins to hold office. Please ensure that relevant officers are advised of the
requirement to undertake approved training. Please also ensure that they undertake the training
within the required timeframe.

Thank you for your correspondence.
Yours faithfully,

Carolyn Moloney
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au
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- Australian Government

Registered Organisations Commission

24 April 2018

Mr Justin Mayfield

Secretary

Australian Aircrew Officers Association
By email: elain.yu@aoagroup.org

Cc: Peter Teutscher; Justin Mayfield; David Saunders

Dear Mr Mayfield,

Declaration and information lodged under subsection 233(1) [Annual Return] for 2018
[AR2018/51]

| acknowledge receipt by the Registered Organisations Commission (the ROC) on 7 March 2018 of
your organisation’s Annual Return which provides information under subsection 233(1) of the Fair
Work (Registered Organisations) Act 2009 (the RO Act).

Thank you for providing your Annual Return.

The documents lodged provide the required information for the 2018 Annual Return of the
Australian Aircrew Officers Association.

The Annual Return has been filed. Annual returns are publicly available on the website through the
List of Registered Organisations.

Notifications of Change

Any changes to these records must be notified to the ROC within 35 days of the change. A
template Notification of Change Declaration is available on the fact-sheets page of our website.
Australian Aircrew Officers Association is encouraged to use this template if any changes occur.

If you have any queries regarding this correspondence | can be contacted on 1300 341 665 or by
email at regorgs@roc.gov.au

Yours faithfully

Carolyn Moloney
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au
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From: Elain Yu <elain.yu@aoagroup.org>

Sent: Monday, 26 March 2018 2:18 PM

To: ROC - Registered Org Commission

Cc: Justin Mayfield; Peter Teutscher

Subject: AR2018/51 AAOA notification of change

Attachments: 20180326_AAOA_to_ROC_Logde of Notification of Change.pdf

Dear Sir or Madam,

The attachment in the previous email is not correct. Please kindly find that we are lodging the notification in
this email instead. Sorry for the mistake in the last email.

Thanks and please kindly confirm receipt by replying this email.

Best Regards,

Elain
Financial Controller

On Mon, Mar 26, 2018 at 10:25 AM, Elain Yu <elain.yu@aoagroup.org> wrote:
Dear Sir or Madam,

Thanks very much for the reminder.

We would like to lodge the attached Notification of Changes to Record of Australian Aircrew Officers
Association General Election this year.

Please kindly confirm receipt with replying this email. If you require a hardcopy, please let us know.
Thanks very much. Have a good day.

Best Regards,

Elain
Financial Controller

On Thu, Mar 22, 2018 at 10:30 AM, <regorgs@roc.gov.au> wrote:

Please find attached correspondence from the Registered Organisations Commission. If you have any
questions, or have received it in error, please call 1300 341 665.

Please consider the impact to the environment and your responsibility before printing this email. This email
and any files transmitted with it are confidential and intended solely for the use of the individual or entity to
whom they are addressed. If you have received this email in error please notify the sender.
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NOTIFICATION OF CHANGES TO RECORDS (Changes to Records in the
Annual Return) required to be kept in accordance with section 230 Fair
Work (Registered Organisations) Act 2009 and regulation 147 Fair Work
(Registered Organisations) Regulations 2009

I, Justin T Mayfield, being the secretary of the Australian Aircrew Officers Association, declare the
following:

1. | am authorised to make this declaration.

2. The following is a correct statement of the changes made to the information contained in the
records required to be kept by the organisation in accordance with s.230(1)(b), (c), and (d) of the
Fair Work (Registered Organisations) Act 2009:

e A list of changes to offices and the names, postal addresses and occupations of persons
holding those offices is attached to this declaration at Annexure A and forms part of this

declaration.

Signed:

L

Dated: 26 Mar 2018

[PLEASE NOTE: This declaration must be submitted to the Registered Organisations Commission
within 35 days of the change. It can be submitted to regorgs@roc.gov.au.]



ANNEXURE A

e Changes to Offices and Office Holders in the Organisation and its Branches:
Please note the 35 days begins at the earliest event (for instance when the officer retires) and an organisation may need to notify the events separately if the
appointment or election process will take longer than 35 days.

Branch Date of Name of Office Name of Name of New Postal Address of New Office Occupation of

Change that has changed Outgoing Office Office Holder Holder New Office
Holder Holder

Australian 13.03.2018 | General Committee | David Bell Kuts Kalade Ground Floor, 27 Peel Street, Aircrew Officer

Aircrew Officers Member South Brisbane, Queensland

Association 4101

Australian 13.03.2018 | General Committee | Vacant Justin Robson As above Aircrew Officer

Aircrew Officers Member

Association
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From: Elain Yu <elain.yu@aoagroup.org>

Sent: Wednesday, 7 March 2018 2:59 PM

To: ROC - Registered Org Commission

Cc: GALLICHIO,Sam; Peter Teutscher; Justin Mayfield; Dave Saunders

Subject: AR2018/51 Australian Aircrew Officers Association - Annual Return of Information
for 2018 [AR2018/51]

Attachments: AAOA Annual Return of Information 2018.pdf

Dear Sir/ Madam,

Attached is our Annual Return for 2018 for lodging. If you would like us to provide a hard copy, please
kindly advise.

Thanks very much and have a nice day.

Best Regards,

Elain
Financial Controller
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Australian Aircrew Officers Association ,@ Australic
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ANNUAL RETURN OF INFORMATION (organisation with no branches) in accordance with
Regulation 147 Fair Work (Registered Organisations) Regulations 2009 and Sections 230
and 233 Fair Work (Registered Organisations) Act 2009

I, Justin T Mayfield, being the secretary of the Australian Aircrew Officers Association, declare the

following:
1. | am authorised to make this declaration.

2. The register of members has, during the immediately preceding calendar year, been kept and
maintained as required by s.230(1)(a) and s.230(2) of the Fair Work (Registered Organisations)
Act 2009 (the Act).

3. The following is a correct statement of the information contained in the records required to be
kept by the organisation in accordance with s.230(1)(b), (c), and (d) of the Act:

e The address of the organisation is Ground Floor, 27 Peel Street, South Brisbane,
Queensland 4101 .1

e The organisation has no branches and no branches have ceased or commenced in

the previous 12 months.”
e On 31 December in the previous year the number of members was 133.°

e A list of offices and the names, postal addresses and occupations of persons
holding those offices as at the date of this declaration is attached at Annexure A and

forms part of this declaration.

!'5.230(1)(d); reg.147(d)
% 5.230(1)(d); reg.147(a), (b), (c) & (d)
¥'5.230(1)(d); reg.147(f)

Australian Aircrew Officers Association

Locked Bag 2013, South Brisbane QLD 4101
office@aoaaustralia.org www.aoaaustralia.org
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e Under the rules of the organisation, the following elections must be held between 1

January 2018 and 31 December 2018:"
Election for General Committee Members

e The organisation:

= Has not entered into an agreement under s.151(1) of the Act with a state

union.

Signed: B
Dated: 07 MARey 2o)g

[PLEASE NOTE: This declaration must be lodged with the Fair Work Commission by 31 March. It
can be submitted to orgs@fwe.govau. If at any time in the year this information changes a
Notification of Changes must be lodged with the Commission within 35 days of the changes. i

4 5.230(1)(d); reg. 147(e)
5 5.233(2); reg. 151

Australian Aircrew Officers Association
Locked Bag 2013, South Brisbane QLD 4101

office@aoaaustralia.org www.aoaaustralia.arg
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Annex A

Name of Office
(include any offices
that are vacant)

Name of Office Holder

Postal Address of
Office Holder

Occupation of
Office Holder

Secretary Justin Mayfield Ground Floor, 27 Peel | Aircrew Officer
Street, South Brisbane,
Queensland 4101
Chairman Johannes Jacobus Peter | As above Aircrew Officer
Teutscher
Deputy Chairman lan Andrew Turner As above Aircrew Officer
Treasurer David Allen Saunders | As above Aircrew Officer
General Committee | David Bell As above Aircrew Officer
Member
General Committee | Travis Gibson As above Aircrew Officer
Member

Australian Aircrew Officers Associalion
Locked Bag 2013, South Brisbane QLD 4101

office@aoaaustralia.org

www.aoaaustralia.org




Australian Government

Registered Organisations Commission

5 March 2018

Mr Johannes Teutscher

Chairman

Australian Aircrew Officers Association
Sent via email: office@ausaoa.org

Dear Mr Teutscher,

Australian Aircrew Officers Association
Annual Return of Information for 2018 [AR2018/51]

| refer to our letter dated 1 February 2018 reminding you of the obligation to lodge an Annual
Return of Information (Annual Return). Please ignore this letter if you have lodged the Annual
Return in the last few days.

When must you lodge the Annual Return?
The Annual Return 2018 must be lodged no later than 31 March 2018.

What must you lodge?

Two signed declarations certifying matters prescribed in the Fair Work (Registered Organisations)
Act 2009 (the RO Act) must be lodged along with copies of some of yours records. The required
declarations and records are set out in the table that follows this letter.

Please refer to our previous correspondence which provides information about maintaining the
register of members, a recommendation that private information not be provided and which
explains who must sign the declarations.

Consider using the ROC’s template

The ROC provides a template Annual Return for an organisation without branches and a template
Annual Return for an organisation with branches on our Factsheets, templates and webinars page.
We recommend that you use this template to ensure that you make the correct declarations and
include all the required information.

Failure to comply

Failure to comply with these obligations exposes your organisation to financial penalties
(up to $63 000 for a body corporate and $12 600 for an individual per contravention), under s.305
of the RO Act.

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au
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Need more information?

If you require further information about an Annual Return you can refer to the Annual returns page
on our website and, in particular, our Webinar slides. You can also contact the ROC by phone on
1300 341 665 or by e-mail at regorgs@roc.gov.au.

Yours sincerely

Sam Gallichio

Adviser
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au
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Obligation to lodge Annual Return of Information by 31 March

For full details see ss.230-233 of the Fair Work (Registered Organisations) Act 2009 (the RO Act), and rr.147-151
of the Fair Work (Registered Organisations) Regulations 2009 (the RO Regulations).

The following declarations and a copy of each of the following records must be lodged with the ROC between 1
January and 31 March each year.

Requirement

Details of requirement

Declaration regarding
maintenance of Register
of Members

A declaration by the Secretary or other prescribed officer certifying that the
register of members has, during the immediately preceding calendar year, been
kept and maintained as required by ss.230(1)(a) and (2)

[s.233(1)(a)]

Note: In maintaining the register of members, your attention is drawn to ss.171A
and 230(2)(b) of the RO Act which sets out certain circumstances where
membership ceases to exist and when their names must be removed from the
register, and s.172 which sets out when unfinancial members must be removed
from the register

Declaration that correct
statement of

A declaration stating by the Secretary or other prescribed officer that the copy of
the records is a correct statement of the information contained in the records
[5.233(1)(b)]

List of Offices

A list of the offices in the organisation and each branch (note the definition of
office and officer in ss.6 and 9)
[s.230(1)(b)]

List of Office holders

A list of the names, postal addresses and occupations of the persons holding the
offices (note the definition of office and officer in ss.6 and 9)

[5.230(1)(c)]

List of Branches

A record of the name of each branch of the organisation
[s.230(1)(d) and r.147(a)]

New Branches

A record of the name of each branch that commenced operation in the previous
12 months
[s.230(1)(d) and r.147(b)]

Old Branches

A record of the name of each branch that ceased operation in the previous
12 months
[s.230(1)(d) and r.147(c)]

Addresses of
Organisation and
Branches

A record of the address of the office of the organisation and the address of the
office of each branch
[s.230(1)(d) and r.147(d)]

Elections in Organisation
and Branches

A record of each election that must, under the rules of the organisation, be held
during the year commencing 1 January of the year in which the return is lodged,
for any offices in the organisation and branches of the organisation.

[s.230(1)(d) and r.147(e)]

Note: this provision does not relieve an organisation or branch from the separate
requirement to lodge prescribed information prior to each election, as required by
s.189 of the RO Act

The number of members

A record of the number of members on 31 December in the previous year

The number of ineligible
State members (if
applicable)

If the organisation has entered into an agreement relating to members of State
unions under s.151(1) of the RO Act, - a record of the number of members of the
organisation who were (on 31 December in the previous year) ineligible State
members in relation to the organisation within the meaning of s.150 of the RO Act.
[s.230(1)(d) and r.147(g)]

Obligation to notify of changes within 35 days

If there are any changes to the records listed above an organisation must, within 35 days of the change, lodge with
the ROC, a notification of such changes certified by declaration signed by the secretary or other prescribed officer
of the organisation to be a correct statement of the changes made [RO Act s.233(2) and RO Regulations r.151].



Australian Government

Registered Organisations Commission

1 February 2018

Mr Johannes Teutscher
Chairman
Australian Aircrew Officers Association

Sent via email: office@ausaoa.org

Dear Mr Teutscher,

Australian Aircrew Officers Association
Annual Return of Information for 2018 [AR2018/51]

This is a courtesy letter to remind you of the obligation to lodge an Annual Return of Information for
2018 in respect of the Australian Aircrew Officers Association by31 March 2018.

What must be lodged?

A signed and dated declaration certifying matters prescribed in theFair Work (Registered
Organisations) Act 2009 (the RO Act) must be lodged with the Registered Organisations Commission
(the Commission). The matters to be included in the declaration are set out in the attached checklist.

In maintaining the register of members, your attention is drawn to the circumstances where
membership ceases to exist (s.230(2)(b) and s.171A of the RO Act).

Once an Annual Return has been lodged, a copy will be posted on our website atList of Registered
Organisations. Therefore, to protect the privacy of the relevant office holders listed in the declarations, it
is recommended that officers list their official mailing address rather than personal home address.

Who must sign the declaration?

The declaration must be signed by the Secretary, or where applicable, such other elected official who is
required under the rules or by resolution of the organisation, to keep the relevant records (other
prescribed officer). A declaration signed by a non-elected person does not meet this requirement.

Who lodges the Annual Return of information?

Section 233 places the onus of lodgement on the organisation and not on each individual branch. It is
therefore the national body that is obliged to collate and lodge all of the required information. Annual
Return templates are available on the Commission website atRegistered Organisations fact sheets,
one for an organisation with branches and one for an organisation without branches.

What happens if the information changes?

The Secretary, or other prescribed officer, must notify the Commission within 35 days of any changes to
such records that may occur throughout the year.

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au

Website: www.roc.gov.au
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Failure to comply with these obligations is subject to a civil penalty provision (up to $63,000 for a
body corporate and $12,600 for an individual per contravention), under s.305 of the RO Act.

Please do not hesitate to contact the Commission by phone on 1300 341 665 or by e-mail at
regorgs@roc.gov.au if you wish to discuss the requirements outlined in this correspondence.

Yours faithfully,

.

Sam Gallichio
Adviser
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au

Website: www.roc.gov.au
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Obligation to lodge Annual Return of Information by 31 March

For full details see ss.230-233 of the Fair Work (Registered Organisations) Act 2009 (the RO Act), and rr.147-151
of the Fair Work (Registered Organisations) Regulations 2009 (the RO Regulations).

A copy of each of the following records must be lodged with the Fair Work Commission (the Commission) between
1 January and 31 March each year. They must be certified by a declaration stating that it is a correct statement of
the information contained in that record, signed by the Secretary or such other elected official who is required
under the rules, or by resolution of the organisation, to keep the relevant records (other prescribed officer see
r.150 of the RO Regulations).

Failure to comply with these obligations is subject to a civil penalty provision — see s.305 of the RO Act.

Requirement

Details of requirement

Maintenance of
Register of Members

A declaration by the Secretary or other prescribed officer certifying that the register
of members has, during the immediately preceding calendar year, been kept and
maintained as required by ss.230(1)(a) and (2)

[s.233(1)(a)]

Note: In maintaining the register of members, your attention is drawn to s.171A of
the RO Act that outlines the circumstances where membership ceases to exist.

List of Offices

A list of the offices in the organisation and each branch (note the definition of office
and officer in ss.6 and 9)
[s.230(1)(b)]

List of Office holders

A list of the names, postal addresses and occupations of the persons holding the
offices (note the definition of office and officer in ss.6 and 9)

[5.230(1)(c)]

List of Branches

A record of the name of each branch of the organisation
[s.230(1)(d) and r.147(a)]

New Branches

A record of the name of each branch that commenced operation in the previous
12 months
[s.230(1)(d) and r.147(b)]

Old Branches

A record of the name of each branch that ceased operation in the previous
12 months
[s.230(1)(d) and r.147(c)]

Addresses of
Organisation and

A record of the address of the office of the organisation and the address of the office
of each branch

Branches [5.230(1)(d) and r.147(d)]

Elections in A record of each election that must, under the rules of the organisation, be held
Organisation and during the year commencing 1 January of the year in which the return is lodged, for
Branches any offices in the organisation and branches of the organisation .

[s.230(1)(d) and r.147(e)]

Note: this provision does not relieve an organisation or branch from the separate
requirement to lodge prescribed information prior to each election, as required by
s.189 of the RO Act

Statement concerning
number of members

A record of the number of members on 31 December in the previous year; and

If the organisation has entered into an agreement relating to members of State
unions under s.151(1) of the RO Act,- a record of the number of members of the
organisation who were (on 31 December in the previous year) ineligible State
members in relation to the organisation within the meaning of s.150 of the RO Act.
[5.230(1)(d) and rr.147(f) and (g)]

Obligation to notify of changes within 35 days

If there are any changes during the year to the offices, officeholders, branches (where relevant) or the address of
the organisation and/or its branches an organisation must, within 35 days of the change, lodge with the
Commission, a notification of such changes certified by declaration signed by the secretary or other prescribed
officer of the organisation to be a correct statement of the changes made [RO Act s.233(2) and RO Regulations
r.151 refer].



	1E790C7123B43B524D3B5291FD64C1BF31807.msg
	AAOA_AR2018-51_notification of change acknowledgement.pdf
	1E790C7123B43B524D3B5291FD64C1BF31377.msg
	AAOA_AR2018-51_Annual Return filing correspondence.pdf
	D056506392358B4D78ED30890692CCCD5789.msg
	20180326_AAOA_to_ROC_Logde of Notification of Change.pdf
	05CFF42DC41579C77D14FE0E109F7F2968834.msg
	AAOA Annual Return of Information 2018.pdf
	73FF0B39E40FEF44F5D518F775950FCE4228142398.doc
	E5F4AE911C5C7AF39382E835C1C0A7C58674386781.doc



