29 June 2018

Mr Colin Waller
Secretary/Treasurer
Australian Hotels Association

Dear Mr Waller

Re: — Australian Hotels Association - financial report for year ending 31 December 2017
(FR2017/312)

| refer to the financial report of the Australian Hotels Association. The documents were lodged with
the Registered Organisations Commission (‘ROC’) on 13 June 2018.

The financial report has been filed. The financial report was filed based on a primary review. This
involved confirming whether the financial reporting timelines required under s.253, s.265, s.266
and s.268 of the Fair Work (Registered Organisations) Act 2009 (RO Act) have been satisfied, all
documents required under s.268 of the RO Act were lodged and that various disclosure
requirements under the Australian Accounting Standards, RO Act and reporting guidelines have
been complied with. A primary review does not examine all disclosure requirements.

You are not required to take any further action in respect of the report lodged. However | make the
following comments to assist you when preparing the next report. Please note the report for year
ending 31 December 2018 may be subject to an advanced compliance review.

Designated Officer’s Certificate
Designated Officer’'s Certificate

Section 268 of the RO Act requires a certificate by the designated officer to certify that the
documents lodged are copies of the documents provided to members and presented to a meeting
in accordance with section 266.

The documents lodged included two certificates, the first titled “Statement of Principal Accounting
Officer” signed on 24 May 2018, and the second titled “Certificate of Secretary” signed on 12 June
2018. The first appears to be a certificate signed after the initial meeting of the committee of
management incorrectly described as the meeting “in accordance with section 266”. The second
appears to be the appropriate certificate certifying the date of the general meeting for the purposes
of section 266.

The designated officer’s certificate is the document evidencing compliance with sections 265 and
266. Please ensure that future reports are only accompanied by a single designated officer’s
certificate signed after the final completion of the events certified.

Timescale requirements

Reports must be provided to members at least 21 days before General Meeting

The Certificate of Secretary states that the financial report was provided to members on 25 May
2018, and presented to a General Meeting of members on 12 June 2018. The earlier Statement of
Principal Accounting Officer states that the financial report was provided to members on 24 May
2018.
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Under section 265(5)(a) of the RO Act, where the report is presented to a General Meeting of
members, the report must be provided to members at least 21 days before that meeting.

| have taken the second certificate to be the document for the purposes of section 268, but,
whichever of the dates 25 or 24 May is correct, the reporting unit only provided members the
financial report 18 or 19 days before the General Meeting.

Please note that subsection 265(5) is a civil penalty provision.
General Purpose Financial Report
Disclosure of grants or donations

New Reporting Guideline 14(e)’ requires that where grants or donations have been paid, the total
amount paid is to be disclosed in the following sub-categories as follows:

(i) grants that were $1,000 or less;

(i) grants that exceeded $1,000;

(ii) donations that were $1,000 or less; and
(iv) donations that exceeded $1,000

The combined totals disclosed for donations at Note 3(b) reconcile with the total of all donations
set out in the statement of loans, grants and donations lodged on 29 March 2018, but the total for
subcategory (iv) appears to include two donations for exactly $1,000. The new reporting guideline
now makes clear that donations for exactly $1,000 should be in sub-category (iii).

Reporting Requirements

New Reporting Guidelines will apply to organisations and branches with financial years
commencing on or after 1 July 2017. The new Reporting Guidelines are now available on the ROC
website and any further information or updates on the guidelines will be provided through the
subscription service.

On the ROC website is a number of factsheets in relation to the financial reporting process and
associated timelines. Along with the new Reporting Guidelines, a model set of financial statements
can also be found. The ROC recommends reporting units use this model as it will assist in
ensuring compliance with the RO Act, the s.253 Reporting Guidelines and the Australian
Accounting Standards. Access to this information may be obtained via this link.

If you have any questions about the above or the reporting requirements, please do not hesitate to
contact me by email at stephen.kellett@roc.gov.au.

Yours faithfully

Stephen Kellett
Financial Reporting
Registered Organisations Commission

1 5t edition, replacing former RG 16(e) in the 4t edition
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