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Attention: Stephen Kellett

Regulatory Compliance Branch, NSW

Fair Work Commission

 

 

Dear Mr Capezio,

 

Re: Post-Election report for Australian Hotels Association – ACT Branch - E2014/159

 
I refer to the above election for your organisation.
Section 197(1) of the Fair Work (Registered Organisations) Act 2009 (“the Act”) requires the
AEC to provide a written report on the conduct of the election to Fair Work Australia and to
the organisation or branch for whom the election was conducted. A copy of the report in
relation to this election is attached.
Section 198 of the Act requires that if an organisation or branch is given a post election
report under Section 197 that identifies a rule that was difficult to interpret or apply, the
organisation or branch must, within 30 days, give a written response to the AEC on that
aspect of the report. The response must specify whether the organisation or branch intends
to take any action in relation to the rule, and if so, what action it intends to take.
If the attached Report identifies a rule that was difficult to interpret or apply, you should
forward your response to the AEC by email to ‘industrial.elections@aec.gov.au’ within thirty
days of the date of the report.
Section198 and the regulations also require an organisation to make the post election report
and the organisation’s response to the report (if applicable) available to members.
Further, Regulation 141(4) of the Fair Work (Registered Organisations) Regulations requires
an organisation or branch to publish a notice on its web site advising members that a copy
of the post election report is available upon request.  If a website is not available, publishing
a notice in a journal or newsletter would be considered appropriate.
Please contact me if you wish to clarify any aspect of this report.

 

Thanks

 

Kind Regards

 

 
Ishtiaq Ahmed | Returning Officer

Industrial & Commercial Elections | NSW State Office

Australian Electoral Commission

T: (02) 9375 6331 | F: (02) 9375 6336
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Fair Work (Registered Organisations) Act 2009 


POST ELECTION REPORT 


 


Client: Australian Hotels Association 


 


Contact details: 
 


Mr. Michael Capezio 
President 
Australian Hotels Association 
24 Brisbane Avenue 
BARTON ACT 2600 


 
 


 


 Email:   
Tel: 


michael@mcmgroup.net.au 


02 62736633 


FWC contact 
officer: 
 


Stephen Kellett Email: 
Tel: 


orgs@fwc.gov.au 


 


ELECTIONS COVERED IN THIS REPORT 


Election Decision No/s:                      E2014/159              


RULES 


Rules used for elections Rule ID: 
 


 [024N-ACT: Incorporates alterations of 13/6/2014 
in matter R2014/150]  


Rules difficult to apply/interpret: None 


Model Rule reference (if any): N/A 


ROLL OF VOTERS       N/A 


 


ALLEGATIONS OF IRREGULARITIES RECEIVED 


 
Details of written allegations of irregularities, and action taken by AEC: N/A 


   
Other irregularities identified, and action taken: N/A 


ATTACHMENTS  


A: Declaration of results for uncontested offices   - Stage 1: Divisional Representative. 


B: Declaration of results for uncontested offices   - Stage 2: Executive 


 


  
 


 


 
  
 


Ishtiaq Ahmed 
Returning Officer 
05 September 2014 
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Australian Hotels Association 
Australian Capital Territory Branch 


 
Scheduled Election 2014 - stage 1 


 
 
Declaration of Results for Uncontested Offices 
 


E2014/159 
 
Below are the results of the election for the following offices, conducted in accordance with the 
provisions of the Fair Work (Registered Organisations) Act 2009 and the rules of the organisation. 
 


ACT Branch - Divisional Representatives to the Branch Board: 


 
Ginninderra Division  
 


Candidates 


No nomination was received 
 
Brindabella Division  
 


Candidates 


No nomination was received 
 
Molonglo Division (4) 
 


Candidates 


CAPEZIO, Michael 
NOTARAS Manuel 
BARCLAY, Peter       
GRAY, Josh  
 
Accommodation Hotels Division (2) 
 


Candidates 


SPROAT, Mark  
No further nomination was accepted 
 
Representative to the AHA National Accommodation Hotels Division   
 


Candidates 


SPROAT, Mark William  
 
As the number of nominations accepted did not exceed the number of positions to be filled, I declare 
the above candidates elected. 
 


 


 


 


Ishtiaq Ahmed 
Returning Officer 


08/08/2014 
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Australian Hotels Association 
Australian Capital Territory Branch 


 
Executive - Stage 2 Election 


 
 
Declaration of Results for Uncontested Offices 
 


E2014/159 
 
Below are the results of the election for the following offices, conducted in accordance with the 
provisions of the Fair Work (Registered Organisations) Act 2009 and the rules of the organisation. 
 


ACT Branch - Stage 2 


 
President/ Representative to the National Board  
 


Candidates 


CAPEZIO, Michael  
 
 
 
Vice-President   
 


Candidates 


NOTARAS, Manuel  
 
 
 
Secretary/ Treasurer  
 


Candidates 


SPROAT, Mark  
 
 


As the number of nominations accepted did not exceed the number of positions to be filled, I 
declare the above candidates elected. 
 


 


 


 


Ishtiaq Ahmed 
Returning Officer 


28/08/2014 
 







DISCLAIMER:

If you have received this transmission in error please notify us immediately by return email and delete all  copies. If this email

or any attachments have been sent to you in error, that error does not constitute waiver of any confidentiality, privilege or

copyright in respect of information in the email or attachments.

 



 
 
 
 

                                                                   

Fair Work (Registered Organisations) Act 2009 

POST ELECTION REPORT 

 

Client: Australian Hotels Association 

 

Contact details: 
 

Mr. Michael Capezio 
President 
Australian Hotels Association 
24 Brisbane Avenue 
BARTON ACT 2600 

 
 

 

 Email:   
Tel: 

michael@mcmgroup.net.au 

02 62736633 

FWC contact 
officer: 
 

Stephen Kellett Email: 
Tel: 

orgs@fwc.gov.au 

 

ELECTIONS COVERED IN THIS REPORT 

Election Decision No/s:                      E2014/159              

RULES 

Rules used for elections Rule ID: 
 

 [024N-ACT: Incorporates alterations of 13/6/2014 
in matter R2014/150]  

Rules difficult to apply/interpret: None 

Model Rule reference (if any): N/A 

ROLL OF VOTERS       N/A 

 

ALLEGATIONS OF IRREGULARITIES RECEIVED 

 
Details of written allegations of irregularities, and action taken by AEC: N/A 

   
Other irregularities identified, and action taken: N/A 

ATTACHMENTS  

A: Declaration of results for uncontested offices   - Stage 1: Divisional Representative. 

B: Declaration of results for uncontested offices   - Stage 2: Executive 

 

  
 

 

 
  
 

Ishtiaq Ahmed 
Returning Officer 
05 September 2014 
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Australian Hotels Association 
Australian Capital Territory Branch 

 
Scheduled Election 2014 - stage 1 

 
 
Declaration of Results for Uncontested Offices 
 

E2014/159 
 
Below are the results of the election for the following offices, conducted in accordance with the 
provisions of the Fair Work (Registered Organisations) Act 2009 and the rules of the organisation. 
 

ACT Branch - Divisional Representatives to the Branch Board: 

 
Ginninderra Division  
 

Candidates 

No nomination was received 
 
Brindabella Division  
 

Candidates 

No nomination was received 
 
Molonglo Division (4) 
 

Candidates 

CAPEZIO, Michael 
NOTARAS Manuel 
BARCLAY, Peter       
GRAY, Josh  
 
Accommodation Hotels Division (2) 
 

Candidates 

SPROAT, Mark  
No further nomination was accepted 
 
Representative to the AHA National Accommodation Hotels Division   
 

Candidates 

SPROAT, Mark William  
 
As the number of nominations accepted did not exceed the number of positions to be filled, I declare 
the above candidates elected. 
 

 

 

 

Ishtiaq Ahmed 
Returning Officer 

08/08/2014 
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Australian Hotels Association 
Australian Capital Territory Branch 

 
Executive - Stage 2 Election 

 
 
Declaration of Results for Uncontested Offices 
 

E2014/159 
 
Below are the results of the election for the following offices, conducted in accordance with the 
provisions of the Fair Work (Registered Organisations) Act 2009 and the rules of the organisation. 
 

ACT Branch - Stage 2 

 
President/ Representative to the National Board  
 

Candidates 

CAPEZIO, Michael  
 
 
 
Vice-President   
 

Candidates 

NOTARAS, Manuel  
 
 
 
Secretary/ Treasurer  
 

Candidates 

SPROAT, Mark  
 
 

As the number of nominations accepted did not exceed the number of positions to be filled, I 
declare the above candidates elected. 
 

 

 

 

Ishtiaq Ahmed 
Returning Officer 

28/08/2014 
 



 
Fair Work Commission 

Level 8, 80 William Street 

EAST SYDNEY  NSW  2011 
 

Telephone: (02) 8374 6666 
Facsimile: (02)9380 6990 

Email : orgs@fwc.gov.au 
Internet : www.fwc.gov.au 

 

 
 
 
 
 
 
 
 
 
 
16 June 2014 
 
 
Mr Michael Capezio 
President, ACT Branch 
Australian Hotels Association 
PO Box 3250 
MANUKA    ACT   2603 
 
Dear Mr Capezio 
 

Re: Elections - Australian Hotels Association, Australian Capital Territory Branch 

(E2014/159) 

I refer to the prescribed information lodged on 6 June 2014 under subsection 189(1) of the Fair 
Work (Registered Organisations) Act 2009 in relation to an election for Branch offices. 
 

The election has been granted.   A copy of the Delegate’s Decision is enclosed.     
   . 
 
Yours sincerely 

 
 
 
Stephen Kellett 
Senior Adviser, Regulatory Compliance Branch 
 
 
 
cc. Mr Brad Watts, General Manager 
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Fair Work (Registered Organisations) Act 2009 

s.189—Arrangement for conduct of an election 

Australian Hotels Association 
(E2014/159) 

MR ENRIGHT MELBOURNE, 13 JUNE 2014 

Arrangement for conduct of election. 
 

[1] On 6 June 2014 the Australian Capital Territory Branch (‘the Branch’) of the 

Australian Hotels Association lodged with the Fair Work Commission (‘FWC’) prescribed 

information in relation to an election for the following offices: 

 

Divisional Representatives to the Branch Board 
 

Ginninderra Division      (1) 

Brindabella Division      (1) 

Molonglo Division      (4) 

Accommodation Hotels Division    (2) 

Representative to the AHA National Accommodation Hotels Division (1) 

 

President/Representative to the National Board  (1) 

Vice President      (1) 

Secretary/Treasurer      (1) 

 

[2] The Branch applied for an extension of the time allowed for lodgement.   Pursuant to 

subsection 189(2) I may allow a later day than the prescribed day for lodgement.  The 

prescribed day is the day occurring 2 months before the day on which a person may become a 

candidate in an election, that is, the day on which nominations open.   In this case, the Branch 

seeks to open nominations on 19 June 2014. 

 

[3] The Branch submits that the delay in lodgement is a consequence of an extended 

period of consultation with FWC regarding alterations to its rules that would alter the terms of 

office from 1 year to 2 years.   Those alterations were certified today.
1
 In addition, for this 

amongst any other reasons, the annual election cycle has been delayed with the result that the 

prescribed day indicated by the relevant rule, rule 11(e) of the National rules, namely, a day at 

least fourteen days prior to 1 April, was not complied with for either this or the previous two 

elections.
2
   The Branch seeks to restore the election cycle so that for the next scheduled 

election under the new rules, nominations can open in mid-March 2016 in accordance with 

                                                 
1 PR551878 

2 See E2012/284, lodged 16 May 2012; E2013/238, lodged 1 August 2013 

[2014] FWCD 3847 

DECISION 



[2014] FWCD 3847 

2 

the rules, and prescribed information can be lodged before the prescribed day in accordance 

with the Act, namely mid-January 2016.    I appreciate that the lodgement of the prescribed 

information was allied to the application for certification of the alterations to the rules and that 

at the conclusion of the consultation with FWC, it was suggested that this course be followed 

to avoid confusion and ensure the election would be conducted under the new rules.   In all 

the circumstances, I allow the later day for lodgement up to the actual day of lodgement.  I 

draw attention to the fact that the exact timing of the opening of nominations sought by the 

Branch in this case is a matter to be arranged between the Branch and the Australian Electoral 

Commission, and not a date that is determined by this Decision. 

  

[4] I am satisfied that an election for the above-named offices is required to be held under 

the rules of the organisation and, under subsection 189(3) of the Fair Work (Registered 

Organisations) Act 2009, I am making arrangements for the conduct of the election by the 

Australian Electoral Commission. 

 

 

 

 
 

 

 

 

 

 

DELEGATE OF THE GENERAL MANAGER 

 

 

 

 

 

Printed by authority of the Commonwealth Government Printer 

 

<Price code A, PR551884> 

 



From: KELLETT, Stephen
To: "Brad Watts"
Subject: Election - E2014/159 - Australian Hotels Association, ACT Branch - Decision - copy of rules
Date: Monday, 16 June 2014 9:00:00 AM
Attachments: AHA ACT E2014 159 Decision.pdf

024n - AHA ACT R2014 150 certified.pdf
Copy of Signed Decision memo (AHA ACT).pdf
AHA ACT E2014 159 letter (final).pdf

Dear Brad,
 
Please see documentation in relation to the above, attached.
 
Yours sincerely
 
 
STEPHEN KELLETT
Regulatory Compliance Branch
FAIR WORK COMMISSION
 
80 William Street
EAST SYDNEY   NSW   2011
 
(ph) (02) 6723 7237
(email) stephen.kellett@fwc.gov.au
 

mailto:watts@actaha.org.au
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Fair Work (Registered Organisations) Act 2009 


s.189—Arrangement for conduct of an election 


Australian Hotels Association 
(E2014/159) 


MR ENRIGHT MELBOURNE, 13 JUNE 2014 


Arrangement for conduct of election. 
 


[1] On 6 June 2014 the Australian Capital Territory Branch (‘the Branch’) of the 


Australian Hotels Association lodged with the Fair Work Commission (‘FWC’) prescribed 


information in relation to an election for the following offices: 


 


Divisional Representatives to the Branch Board 
 


Ginninderra Division      (1) 


Brindabella Division      (1) 


Molonglo Division      (4) 


Accommodation Hotels Division    (2) 


Representative to the AHA National Accommodation Hotels Division (1) 


 


President/Representative to the National Board  (1) 


Vice President      (1) 


Secretary/Treasurer      (1) 


 


[2] The Branch applied for an extension of the time allowed for lodgement.   Pursuant to 


subsection 189(2) I may allow a later day than the prescribed day for lodgement.  The 


prescribed day is the day occurring 2 months before the day on which a person may become a 


candidate in an election, that is, the day on which nominations open.   In this case, the Branch 


seeks to open nominations on 19 June 2014. 


 


[3] The Branch submits that the delay in lodgement is a consequence of an extended 


period of consultation with FWC regarding alterations to its rules that would alter the terms of 


office from 1 year to 2 years.   Those alterations were certified today.
1
 In addition, for this 


amongst any other reasons, the annual election cycle has been delayed with the result that the 


prescribed day indicated in the relevant rule, rule 11(e) of the National rules, namely, a day at 


least fourteen days prior to 1 April, was not complied with for either this or the previous two 


elections.
2
   The Branch seeks to restore the election cycle so that for the next scheduled 


election under the new rules, nominations can open in mid-March 2016 in accordance with 


                                                 
1 PR551878 


2 See E2012/284, lodged 16 May 2012; E2013/238, lodged 1 August 2013 


[2014] FWCD 3847 


DECISION 







[2014] FWCD 3847 
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the rules, and prescribed information can be lodged before the prescribed day in accordance 


with the Act, namely mid-January 2016.    I appreciate that the lodgement of the prescribed 


information was allied to the application for certification of the alterations to the rules and that 


at the conclusion of the consultation with FWC, it was suggested that this course be followed 


to avoid confusion and ensure the election would be conducted under the new rules.   In all 


the circumstances, I allow the later day for lodgement up to the actual day of lodgement.  I 


draw attention to the fact that the exact timing of the opening of nominations sought by the 


Branch in this case is a matter to be arranged between the Branch and the Australian Electoral 


Commission, and not a date that is determined by this Decision. 


  


[4] I am satisfied that an election for the above-named offices is required to be held under 


the rules of the organisation and, under subsection 189(3) of the Fair Work (Registered 


Organisations) Act 2009, I am making arrangements for the conduct of the election by the 


Australian Electoral Commission. 
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Australian Hotels Association,  


Australian Capital Territory Branch  
 


 


 


 


 


 


 


 


 


 


 


I CERTIFY under section 161 of the Fair Work (Registered Organisations) Act 


2009 that the pages herein numbered 1 to 17 both inclusive contain a true and 


correct copy of the registered rules of the Australian Hotels Association, 


Australian Capital Territory Branch  


 


 


 


 


 


 


 


 


 


  DEPUTY INDUSTRIAL REGISTRAR  
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CONSTITUTION OF THE AUSTRALIAN CAPITAL TERRITORY BRANCH OF 


 


THE AUSTRALIAN HOTELS ASSOCIATION 


1 - NAME 


 


The Branch shall be known as the Australian Hotels Association Australian Capital Territory Branch (the 


"Branch"). 


 


 2 - DEFINITIONS 


 


(1) In these Rules, unless the contrary intention appears: 


 


 "Act" means the Workplace Relations Act 1996. 


 


 "Association" means the Australian Hotels Association. 


 


 "Board" means the committee of management of the Branch. 


 


 "Branch" means the Australian Hotels Association, Australian Capital  Territory Branch. 


 


 "Division" means the divisions of the Branch established from time to time  under the Rules. 


 


 "Dues" means the annual membership dues payable by members pursuant to the  Rules. 


 


 "Executive" means the President, Vice President and Secretary/Treasurer  meeting in between 


meetings of the Board. 


 


 "Fines" means any fines imposed on members pursuant to these Rules. 


 


 "Industry" means the Licensed Hotel and Retail Liquor Industry. 


 


 "Levies" means any special levies imposed on members pursuant to the Rules. 


 


 "Member" means a person, partnership or corporation admitted to membership in accordance with 


rule 10 of the National Rules and who in accordance with the National Rules is attached to the 


Branch. 


 


 "National Rules" means of the rules of the Association. 


 


 "Rules" means the Rules of the Branch. 


 


(2) In these Rules, expressions referring to writing shall, unless the contrary intention appears, be 


construed as including references to print, lithography, photocopy and other modes of representing or 


reproducing words in any written or electronic form.  


3 - OBJECTS 


 


The objects of the Branch are: 


 


(a) The maintenance of the status of the Industry, the furtherance of service through the avenues of 


accommodation, food, beverages, entertainment and hospitality, the maintenance of the law, the 







4 - BRANCH ACTIVITIES 
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 promotion of commerce and the Industry to the advantage of both the Industry and the community, 


the promotion and protection of rights of persons engaged in the Industry and members of the 


Branch. 


 


(b) To consider all political developments both Commonwealth and in the Australian Capital Territory 


affecting the Branch and to take such steps as may from time to time be deemed necessary to initiate, 


promote, amend, modify or reject, as the case may be, all or any of such political measure.  


 


(c) To represent effectively the views and requirements of the Industry in all matters and questions raised 


in periodical conferences, deputations, meetings, petitions and otherwise. 


 


(d) To afford members of the Branch all such assistance, legal or otherwise, as shall appear proper or 


desirable to the Branch for the time being and in accordance with the Rules of the Branch. 


 


(e) To consider any decisions of any Court which may affect the Industry adversely and, if considered 


desirable or necessary by the Branch, to institute proceedings to secure a review of or appeal against 


such a decision.  The Branch may, in the interests of the members, institute, carry on or subsidise any 


action at law not hereinbefore provided for. 


 


(f) To establish Employment Agencies, Information Bureau, Literary, Social, Educational, Sporting or 


Trading institutions for the benefit of members.  


 


(g) To take such action as may be necessary or advisable to regulate and determine the rates of pay and 


conditions of employment of employees of members or of employees in the Industry subject to the 


provisions of the Rules of the Australian Hotels Association. 


4 - BRANCH ACTIVITIES 


 


In addition to the basic objects of the Branch, the objects and purposes of the Branch shall be deemed to 


include: 


 


(a) the purchase, taking on lease or exchange and the hiring or otherwise acquiring of any real or 


personal property that may be deemed necessary or convenient for any of the objects or purposes of 


the Branch; 


 


(b) the buying, selling and supplying of, and dealing in goods of all kinds; 


 


(c) the construction, maintenance, and alteration of buildings or works necessary or convenient for any 


of the objects or purposes of the Branch; 


 


(d) the accepting of any gift, whether subject to a special trust or not, for any one or more of the objects 


or purposes of the Branch; 


 


(e) the taking of such steps from time to time as the Branch may deem expedient for the purposes of 


procuring contributions to the funds of the Branch, whether by way of donation, subscriptions, or 


otherwise; 


 


(f) the printing and publishing of such newspapers, periodicals, books, leaflets, or other documents as 


the Branch may think desirable for the promotion of the objects and purposes of the Branch; 


 


(g) the borrowing and raising of money in such manner and on such terms as the Branch may think fit;  


and securing the repayment of money so raised or borrowed or the payment of a debt or liability of 


the Branch by giving mortgages, charges or securities upon or over all or any of the seal or personal 


property of the Branch; 







6 - ANNUAL GENERAL MEETING 


024N-ACT: Incorporates alterations of 13/6/ Page 3 of 17 Pages 


 


(h) subject to the provisions of the Act, the investment of any moneys of the Branch not immediately 


required for any of its objects or purposes in such manner as the Branch may from time to time 


determine; 


 


(i) the establishment and support, or aiding in the establishment and support of associations, institutions, 


funds, trusts and schemes calculated to benefit servants or past servants of the Branch and their 


dependants, and the granting of pensions, allowances, or other benefits to servants or past servants of 


the Branch and their dependants, and the making of payments towards insurance in relation to any of 


those purposes; 


 


(j) the establishment and support or aiding in the establishment or support, of any other association 


formed for any of the basic objects of the Branch; 


 


(k) the doing of all such other lawful things as are incidental or conducive to the attainment of the basic 


objects of the Association or of any of the objects and purposes specified in the foregoing provisions 


of this Rule. 


5 - APPLICATION FOR MEMBERSHIP 


 


A person, partnership or corporation eligible for membership shall apply for membership through the 


Branch in accordance with National Rule 10. 


6 - ANNUAL GENERAL MEETING 


 


(1) The Branch shall, in each year, hold an annual general meeting. 


 


(2) The annual general meeting shall be open to all financial members of Branch. 


 


(3) The annual general meeting shall be held on such day (being not more than three months after the 


close of the financial year of the Branch) as the Board or Executive may determine.  However, an 


annual general meeting shall be held not more than 12 months after the preceding annual general 


meeting 


 


(4) The annual general meeting shall be in addition to any other general meetings that may be held in the 


same year. 


 


(5) The Secretary/Treasurer of the Branch shall, unless special circumstances exist, at least fourteen (14) 


days before the date fixed for holding the annual general meeting of the Branch, notify each financial 


member of the Branch of the: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat; 


 


 in the notice convening the annual general meeting. 


 


(6) The ordinary business of the annual general meeting shall be: 


 


 (a) to confirm the minutes of the last preceding annual general meeting and of any general 


meeting held since that meeting; 


 


 (b) to receive from the Branch, auditor and employees of the Branch, reports upon the transactions 


(including balance sheet, statement of receipts and expenditure) of the Branch during the 


preceding financial year; 







8 - BUSINESS AT GENERAL MEETINGS AND ANNUAL GENERAL MEETINGS 
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 (c) to appoint the auditor and determine his/her remuneration; 


 


 (d) to determine the remuneration of employees of the Branch. 


 


(7) All financial members of the Branch are entitled to vote at the annual general meeting. 


 


(8) The annual general meeting may transact special business for which notice is given in accordance 


with these Rules. 


 


(9) Any resolution made at an annual general meeting is binding on all members and the Branch. 


7 - GENERAL MEETING 


 


(1) The Branch may, whenever it thinks fit, convene a general meeting of the Branch. 


 


(2) The President or the Secretary/Treasurer shall, on the requisition in writing of financial members 


representing not less than 10% of the membership of the Branch, convene a general meeting of the 


Branch. 


 


(3) A requisition for a general meeting shall state the objects of the meeting and shall be signed by the 


members requesting the meeting. 


 


(4) The requisition shall be deposited at the office of the Branch and may consist of several documents in 


like form, each signed by one or more of the members requesting the meeting. 


 


(5) If the Branch does not cause a general meeting to be held within twenty-one (21) days from the date 


on which a requisition is deposited at the office of the Branch, the members requesting the meeting 


may convene the meeting,  but any meeting so convened shall not be held after three months from the 


date of the deposit of the requisition. 


 


(6) A general meeting convened by requisition in accordance with this Rule shall be convened, as nearly 


as possible, in the same manner as meetings are convened by the Branch 


 


(7) The Secretary/Treasurer of the Branch unless special circumstances exist, or in the case of sub-Rule 


(4), the members shall, at least fourteen (14) days before the date fixed for holding the annual general 


meeting of the Branch, notify each financial member of the Branch of the: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat; 


 


 in the notice convening the annual general meeting. All reasonable expenses incurred in convening 


the meeting shall be refunded by the Branch to the persons incurring them. 


8 - BUSINESS AT GENERAL MEETINGS AND ANNUAL GENERAL MEETINGS 


 


(1) All business that is transacted at general meetings and all business that is transacted at the annual 


general meetings, with the exception of that specially referred to in these Rules as being the ordinary 


business of the annual general meeting, shall be deemed to be special business. 


 


(2) No item of business shall be transacted at a general meeting or an annual general meeting unless a 


quorum of members entitled under these Rules to vote is present during the time when the meeting is 


considering that item. 
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(3) Five (5) or 10% of the financial membership of the Branch, whichever is the greater, present in 


person or by proxy (being members entitled to vote under the Rules) shall constitute a quorum for the 


transaction of the business of a general meeting or an annual general meeting. 


 


(4) If within one hour, after the appointed time for the commencement of a general meeting a quorum is 


not present, the meeting, if convened upon the requisition of members, shall be dissolved;  and in any 


other case it shall stand adjourned to the same day in the next week, at the same time (unless another 


place is specified by the President at the time of the adjournment or by written notice to members 


given before the day to which the meeting is adjourned), at the same place, and if at the adjourned 


meeting a quorum is not present within one hour after the time appointed for the commencement of 


the meeting, the meeting shall be dissolved. 


 


(5) Questions arising at meetings of the shall be determined on a show of hands or, if demanded by a 


member, by a poll taken in such manner as the person presiding at the meeting may determine. 


 


(6) If at a properly constituted meeting under these Rules, an office holder of the Branch is not present, a 


poll may be conducted for the election of a Chairperson or on a question of adjournment, shall be 


taken forthwith, and a poll that is demanded on any other question shall be taken at such time before 


the close of the meeting as the Chairperson may direct. 


 


(7) Each member present at a meeting of the Branch (including the person presiding at the meeting) is 


entitled to one vote, unless that member is exercising proxy votes, and, in the event of an equality of 


votes on any question, the person presiding may exercise a second or casting vote  


9 - ADJOURNMENT OF MEETINGS 


 


(1) The Chairperson of a general meeting at which a quorum is present may, with the consent of the 


meeting, adjourn the meeting from time to time and place to place, but no business shall be transacted 


at an adjourned meeting other than the business left unfinished at the meeting at which the 


adjournment took place. 


 


(2) Where a meeting is adjourned for fourteen days or more, the notice shall specify: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat. 


 


(3) Except as provided in the foregoing provisions of this Rule, it is not necessary to give any notice of 


an adjourned meeting. 


10 - DETERMINATION OF QUESTIONS ARISING AT MEETINGS 


 


A question arising at a general meeting or an annual general meeting of the Branch shall be determined on 


a show of hands, and unless before or on the declaration of the result of the show of hands a poll is 


demanded, a declaration shall be made by the Chairperson that a resolution has, on a show of hands, been 


carried, or carried unanimously, or carried by a particular majority or lost.  An entry to that effect shall be 


made in the minute book of the Branch as evidence of the resolution, without proof being required of the 


number or proportion of the votes recorded in favour of, or against, that resolution. 
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 11 - AFFAIRS OF THE BRANCH 


 


(1) The affairs of the Branch shall be managed by the Board constituted in accordance with the Rules. 


 


(2) The Branch shall be divided into the following Divisions: 


 


 (a) three geographic divisions: 


 


 (i) Molonglo; 


 


 (ii) Gininderra; and 


 


 (iii) Brindabella 


 


which shall reflect the electoral boundaries (as determined from time to time) of the Australian 


Capital Territory; and 


 


 (b) an industry division - Accommodation/Hotels. 


 


(3) Subject to these Rules, the Board: 


 


 (a) shall control and manage the business and affairs of the Branch; 


 


 (b) may, subject to these Rules, exercise all such powers and functions as may be exercised by the 


Branch, and 


 


 (c) subject to the Act and these Rules, has power to perform all such acts and things: 


 


 (i) as appear to the necessary to the Branch; and 


 


 (ii) which are at the direction of the National Executive 


 


 including carrying out all the necessary industrial activities as required, the notification of 


disputes essential for the proper management of the business and affairs of the Branch.  


 


(4) Rule 8 shall apply to meetings of the Board, however a quorum will be constituted by at least four (4) 


Divisional Representatives from at least two (2) Divisions present in person or by proxy.  


12 - CONSTITUTION OF THE BOARD 


 


The Board shall consist of: 


 


(1) Molonglo - 4 Divisional Representatives; 


 


(2) Gininderra - 1 Divisional Representative; 


 


(3) Brindabella - 1 Divisional Representative; and 


 


(4) Accommodation/Hotels - 2 Divisional Representatives. 
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13 - EXECUTIVE 


 


(1) The Executive shall be elected by and from the Board. 


 


(2) The Executive consists of: 


 


 (a) President; 


 


 (b) Vice-President; and 


 


 (c) Secretary/Treasurer. 


 


(3) The Executive may issue instructions to the Secretary/Treasurer and the employees of the Branch in 


matters of urgency connected with the management of the affairs of the Branch. Where any such 


instructions are issued shall report thereon to the next meeting of the Branch. 


 


(4) The Executive may exercise all powers of the Branch and the Board between meetings of the Branch 


or the Board 


 


(5) The Executive may be summonsed by the President or the Vice-President of the Branch. 


 


(6) Rule 8 shall apply to meetings of the Board, however a quorum will be constituted by two (2) 


members of the Executive. 


 


(7) The Executive shall take office immediately following the declaration of the result of election and 


shall hold until the next biennial declaration of result of election. 


14 - DUTIES OF THE EXECUTIVE 


 


(1) Duties of the President: 


 


 (a) Attend and chair all annual general meetings, general meetings, the Board, Executive and Sub-


Committee meetings of the Branch. 


 


 (b) He/she shall instruct the Secretary/Treasurer to call such Board and Sub-Committee meetings. 


 


 (c) On confirmation of the Branch minutes, sign them in the presence of the meeting. 


 


 (d) Sign all documents requiring his/her signature as President. 


 


 (e) Attend National Executive and National Board meetings of the Australian Hotels Association 


when required under the Rules of the Association. 


 


(2) Duties of Vice-President: 


 


 (a) The Vice-President shall in the absence of the President preside at all meetings at which the 


President would normally preside were he/she present and while so presiding shall have all the 


powers and duties of the President. 


 


 (b) Should neither the President or either Vice-President not be present at any meeting, the 


meeting shall appoint a member to act as Chairperson of the meeting, and while so acting, such 


member shall have all the powers and duties of the President.  
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 (c) Should there occur a vacancy in the office of President between elections for office, the Vice-


President shall assume the office of the President until the declaration of the next election for 


that office. 


 


 (d) Attend National Executive and National Board meetings of the Australian Hotels Association 


when required under the Rules of the Association. 


 


(3) Duties of the Secretary/Treasurer: 


 


 (a) Keep or cause to be kept in appropriate books a proper and correct account of all monies 


received and expended by the Branch. 


 


 (b) Have the custody of financial records and produce them and all other returns, accounts, 


dockets, books and papers as and when requested by the President or the auditors. 


 


 (c) Submit to the Branch all accounts for payment and make all authorised payments from the 


funds of the Branch. 


 


 (d) Prepare and submit to the Branch at each of its meetings, as and when required by the Board or 


Executive, an up-to-date statement of the financial affairs of the Branch. 


 


 (e) Assist in drawing up an annual balance sheet and statements of accounts for the financial year 


of the Branch and sign same and submit it to the auditors. 


 


 (f) Give to the auditors such information and assistance as they may require in auditing the books 


of the Branch and such balance sheets and statement of accounts. 


 


 (g) The Secretary/Treasurer shall on no account advance to any officer of the Branch or any other 


unauthorised person any monies of the Branch. 


 


 (h) All disbursements exceeding $100.00 shall be paid by cheque drawn on the Bankers of the 


Branch signed by the Secretary/Treasurer or, in his/her absence by such other member or 


members of the Branch as the Branch may nominate for that purpose. 


 


 (i) Payment of all accounts shall be authorised by a resolution of the Executive. 


 


 (j) Be the registered officer of the Branch. 


 


 (k) Unless excused, attend all Branch and general meetings. 


 


 (l) Cause to be kept accurate Minutes of all meetings attended by him/her, and arrange for 


accurate Minutes to be kept of all meetings he/she does not attend. 


 


 (m) Attend to all correspondence and, as appropriate, file and produce the same and all answers 


thereto. 


 


 (n) Submit to the President, or in his/her absence a Vice-President, all appropriate correspondence 


and information he/she may secure in connection with the affairs of the Branch or of interest 


to its members. 


 


 (o) Take and act on the advice of the President, or in his/her absence the Vice-President, as to any 


action to be taken in any matter pending the next general meeting or meeting of the Branch. 


 


 (p) Summon general meetings, annual general meetings, and meetings of the Board, Executive or 


Sub-Committees thereof as directed by the President. 
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 (q) Keep the records not already provided for in the Rules which are required to be kept by an 


organisation or branch pursuant to the provisions of the Act and the Regulations thereunder 


and furnish to the Industrial Registry all returns and information thereby required.  


 


 (r) Be the officer to sue and be sued on behalf of the Branch. 


 


 (s) Edit and publish a journal and distribute the same to members. 


 


 (t) Arrange the receipt of all monies payable to the Branch on its behalf, give receipts for the 


same and pay the same into the Branch's bank account within six (6) days from the receipt 


thereof. 


 


 (u) With the assistance of the Board draw up and submit to the annual general meeting a report 


and balance sheet of the affairs of the Branch, which report shall have been duly audited by 


the auditors of the Branch. 


 


 (v) Carry out such further duties as the Branch may from time to time require of him/her. 


15 - ELECTIONS 


 


(1) A Returning Officer shall be appointed by the Branch to conduct the elections for office holders in 


the Branch. The Returning Officer shall not be the holder of any other office, nor an employee of the 


Association or of a Branch, Section or Division of the Association. 


 


(2) Elections for Divisional Representatives to the Board shall be conducted in accordance with National 


Rule 11. However: 


 


 (a) Nominations shall close no later than 1 April in the year of the election. 


 


 (b) The Divisional Representatives shall be elected by and from the financial members of each 


Division. 


 


 (c) If a Division is entitled to: 


 


  (i) one representative, the elected representative shall also be known as the President of 


that Division. 


 


  (ii) two or more representatives and: 


 


   (A) there is a ballot, the representative with the most votes shall be known as the 


Divisional President and the representative with the second largest number of 


votes shall be known as the Divisional Vice-President; or  


 


   (B) the number of representatives do not exceed the number of representatives to be 


elected, the first nominated Divisional Representative shall be known as the 


Divisional President and the second nominated representative shall be known as 


the Divisional Vice-President. 


 


 (d) Each Divisional Representative shall, subject to these Rules, take office immediately 


following the declaration of the result of the election and shall hold office until the declaration 


of the result of the next biennial election. 


 


 (e) A Divisional Representative is eligible for re-election. 


 


(3) Elections for the Executive shall be conducted in accordance with National Rules 15, 16 and 17. 
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(4)  Officers for the Executive and Divisional Representatives to the Board shall be elected for a two year 


term and shall hold office until the declaration of the election of their successors. Officers elected in 


2013 are elected for one year however those elected at and from the election held in 2014 onwards 


are elected for a two year period. 


 


16 - CASUAL VACANCIES 


 


(1) In the event of a casual vacancy occurring in the position on the Executive of the Branch, where the 


unexpired part of the term of office does not exceed three-quarters of the original 2 year term, the 


Board may appoint a Divisional Representative of the Branch to fill the vacancy, and the member so 


appointed shall hold office, subject to these Rules until the Branch meeting immediately following 


the biennial election. 


 


Provided that in the event of a casual vacancy occurring in the position on the Executive of the 


Branch, where the unexpired part of the term of office exceeds three-quarters of the original 2 year 


term, an election shall be held to fill the vacancy. 


 


(2) In the event of a casual vacancy occurring in the office of a Divisional Representative where the 


unexpired part of the term of office does not exceed three-quarters of the original 2 year term the 


Board may appoint a financial member of the Branch from the relevant Division to fill the vacancy, 


and the member so appointed shall hold office, subject to these Rules until the Branch meeting 


immediately following the biennial election. 


 


Provided that in the event of a casual vacancy occurring in the office of a Divisional Representative, 


where the unexpired part of the term of office exceeds three-quarters of the original 2 year term, an 


election shall be held to fill the vacancy.   


17 - VACATION OF AND REMOVAL FROM OFFICE 


 


(1) An office becomes vacant if the office holder: 


 


 (a) dies; 


 


 (b) becomes bankrupt or applies to take or takes advantage of any law relating to bankrupt or 


insolvent debtors or compounds with his/her creditors; 


 


 (c) ceases to reside in the Australian Capital Territory; 


 


 (d) becomes incapable of fulfilling the duties of office, including a medical condition; 


 


 (e) resigns his/her office by writing under his/her hand, addressed to the Board or Executive; 


 


 (f) ceases to be eligible to be a member of the Association; or 


 


 (g) is removed from office under sub-Rule 16(3). 


 


(2) An office holder is removed from office if the office holder: 


 


 (a) is found guilty of: 


 


  (i) misappropriation of Branch funds; 


 


  (ii) a substantial gross breach of the Rules of the Branch; or 


 


  (iii) gross misbehaviour or neglect of duty; 
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 (b) fails, without leave granted by the Board or Executive, to attend three consecutive meetings of 


the Board or Executive; or 


 


 (d) ceases to be a financial member of the Branch; or 


 


 (e) otherwise becomes ineligible to hold office. 


 


(3) An office holder will only be removed from office if he/she is notified in writing by the Branch.  The 


notice shall be signed by the Secretary/Treasurer. The notice shall state: 


 


 (a) the ground or grounds for removal from office under sub-Rule 16(2); 


 


 (b) if the grounds for removal include paragraphs 16(2)(d) or (e), give the office holder (7) days 


after he/she has received written notice to take any remedial action; and  


 


 (c) if within fourteen (14) days the office holder does not: 


 


  (i) provide a response in writing to the Secretary/Treasurer addressing each of the 


grounds for removal appearing in the notice; or 


 


  (ii) provide a response in writing to the Secretary/Treasurer addressing each of the 


grounds for removal appearing in the notice satisfactory to the Executive; and  


 


  (iii) in the case of sub-Rule 16(3)(b) does not take the remedial action necessary; 


 


  the office holder will be removed from office on the day after the fourteenth day and the office 


will be deemed to be vacated as of that date. 


18 - MEETINGS OF THE BOARD AND THE EXECUTIVE 


 


(1) The Executive shall meet at least once in each month and the Board once every quarter at such place 


and at such time as the Executive or Board, as the case may be, determines.  


 


(2) Seven days notice shall be given to members of the Board or Executive of any meeting, specifying 


the general nature of the business to be transacted.  No other business shall be transacted at such a 


meeting. 


 


(3) No business shall be transacted unless a quorum is present and if within half an hour of the time 


appointed for the meeting a quorum is not present, the meeting shall stand adjourned to the same 


place at the same hour of the same day in the following week unless the meeting was a special 


meeting, in which case it lapses.  


 


(4) At meetings of the Board or Executive: 


 


 (a) the President, or in his/her absence, the Vice-President shall preside; or 


 


 (b) if the President or Vice-President are absent, one of the remaining members of the Board as 


determined by members of the Board or Executive, as the case may be, preside.  


 


(5) Questions arising at meetings of the shall be determined on a show of hands or, if demanded by a 


member, by a poll taken in such manner as the person presiding at the meeting may determine.  


 


(6) Each office holder present at a meeting of the Board or Executive (including the person presiding at 


the meeting) is entitled to one vote, unless that member is exercising proxy votes, and, in the event of 


an equality of votes on any question, the person presiding may exercise a second or casting vote.  
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19 - DISCLOSURE OF INTEREST IN CONTRACT, ETC 


 


(1) A member of the Branch, who is interested in any contract or arrangement made or proposed to be 


made with the Branch, shall disclose his/her interest at first meeting of the Branch at which the 


contract or arrangement is first taken into consideration, if his/her interest then exists, or, in any other 


case, at the first meeting of the Board or Executive after the acquisition of his/her interest.  


 


(2) If a member of the Branch becomes interested in a contract or arrangement after it is made or entered 


into, he/she shall disclose his/her interest at the first meeting of the Board or Executive after he/she 


becomes interested.  


 


(3) No member of the Branch shall vote as a member of the Board or Executive after he/she becomes 


interested. 


 


(4) Sub-Rule 18(3) does not affect quorum requirements. 


20 - SUB-COMMITTEES 


 


(1) The Branch may be summoned by the President, Secretary/Treasurer or any two Board or Executive 


members and the Board or Executive may at any time appoint a Sub-Committee from the Board or 


Executive as it may think fit and shall prescribe the powers and functions thereof.  


 


(2) The Board or Executive may co-opt Branch members as members of a Sub- Committee or non-


members but the Sub-Committee can only make recommendations to the Board or Executive.  


 


(3) Three appointed members of a Sub-Committee constitute a quorum at a meeting of the Sub-


Committee. 


 


(4) The Secretary/Treasurer of the Branch is responsible for calling meetings of a Sub-Committee. 


 


(5) Seven days written notice of each Sub-Committee meeting shall be served on each member of the 


Sub-Committee by delivering it to him/her at a reasonable time before the meeting or by sending it by 


post in a pre-paid letter addressed to him/her at his/her usual or last-known place of abode in time to 


reach him/her in due course of post before the date of the meeting.  


21 - ANNUAL DUES AND LEVIES 


 


(1) Until otherwise fixed pursuant to sub-Rule (2) of this Rule, the annual dues payable by members 


shall be prescribed by the Board or Executive. 


 


(2) The amount of the annual subscription may be altered from time to time by the members of the Board 


or Executive by resolution. 


 


(3) The annual subscription of a member is due and payable on or before the first day of the financial 


year of the Branch. 


 


(4) A levy may be imposed on members for any purpose by a resolution of a general meeting or annual 


general meeting of the Branch or by a resolution of the Branch carried by a majority of members 


attending and voting thereon.  
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22 - FINANCIAL YEAR 


 


The financial year of the Branch is the period beginning on 1 January in each year and ending on 31 


December. 


23 - NOTICES 


 


A notice may be served by or on behalf of the Branch upon any member either personally or by sending it 


through the post in a pre-paid letter addressed to the member at his/her usual or last-known residential or 


postal address or by facsimile.  


24 - EXPULSION OF MEMBERS 


 


Members may be expelled from the Branch in accordance with Rule 40 of the National Rules. 


 


25 - ALTERATION OF THE CONSTITUTION 


 


(1) The Rules may be amended by resolution passed by a two-thirds majority of financial members 


voting at a general meeting or an annual general meeting. 


 


(2) Notice of the proposed amendment shall be included in the notice calling the special general meeting. 


 


(3) An amendment to the Rules shall not be effective unless made in accordance with the provisions of 


these Rules and the Act. 


 


(4) Notwithstanding, sub-Rules (1) and (2), if a rule alteration is required to give effect to a provision of 


the Act, the rule may be altered by the President and the Vice-President of the Branch, subject to 


approval of Counsel. 


 


 In  this sub-Rule, "Counsel" includes an employee of the Branch or the Association that has been 


admitted to practice as barrister, solicitor, practitioner (as the case may be) under the laws of a State 


or Territory. 


26 - BRANCH REPRESENTATIVE TO THE NATIONAL BOARD AND THE NATIONAL 


ACCOMMODATION DIVISION. 


 


(1) Representatives to the National Board and the National Accommodation Division shall be elected in 


accordance with the National Rules. 


 


(2) The Senior Vice-President of the Branch, shall for the purposes of the National Board Delegates be 


the Branch's Vice-President. 


27 - BRANCH DIVISIONS 


 


(1) The Branch Divisions are those Divisions appearing in Rule 11. 


 


(2) All members of the Branch shall belong to one of the geographic Divisions, other than members of 


the Accommodation Division. 


 


(3) A member of the Branch shall belong to Accommodation Division if the member has an 


establishment with not less than 20 accommodation rooms. 
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(4) Each Division may set up an advisory body to deal with matters concerning their Division which may 


make recommendations to the Branch. 


 


(5) If members of the advisory body are to be elected,  subject to any necessary modification they are to 


be elected in accordance with sub-Rule 15(2). 


 


(6) Each Division may make from time to time Standing Orders for the conduct of its business, the 


number and description of its officers and committees, payments made to it by its members and such 


other matters as it determines but such Standing Orders shall be subject to and shall not conflict with 


these Rules and shall be subject to approval by the Branch.  


 


(7) The Branch shall have power to intervene in the affairs of any Division if in the opinion of the 


Branch such intervention is warranted or necessary for the good of the Branch and its objectives.  In 


case of such intervention all books, papers and records of any such body shall be forthwith delivered 


by the person having the custody of the same to the President of the Branch or its authorised 


representative. 


 


(8) The Branch shall have the power either by itself or by its nominee to require at any time and on 


twenty-four (24) hours notice being given in writing to the President of any Division for production 


of books, records and papers of that Division to the Branch or its nominee for inspection.  


28 - PROXIES 


 


(1) (a) A member of the Branch which is a corporation shall from time to time nominate, in respect of 


each licence held by it, some person as its proxy to represent it, in respect of each such licence, 


at all such meetings as it would be entitled to attend if it were an individual member and such 


person or persons, as the case may be, shall be entitled to be heard and vote at such meetings 


and to vote at elections and ballots as such proxy. For the purpose of exercising a vote at an 


election, the appointment of a proxy shall be restricted to another elected member of the Board 


or Executive from which the election is to be conducted. 


 


 (b) An individual member of the Branch who does not intend or is not capable of taking an active 


personal part in the conduct of the affairs of the Branch may in writing delivered to the 


Secretary/Treasurer appoint some other person to be his/her proxy to represent him/her at all 


such meetings at which he/she would be entitled to attend and such person shall be entitled to 


attend and be heard and vote at such meetings and at elections and ballots as such proxy. The 


member appointing such proxy shall not be entitled to attend meetings or to vote or nominate 


for or be nominated for or hold office while such proxy is unrevoked.  


 


  For the purpose of exercising a vote at an election, the appointment of a proxy shall be 


restricted to another elected member of the Board or Executive from which the election is to 


be conducted.  


 


 (c) Any of such proxies as aforesaid shall be entitled as such proxy to nomination for and to be 


elected to and hold any office in the branch.  Should such proxy while the holder of any such 


office be changed, he/she shall be deemed to have and shall vacate such office, and his/her 


successor as such proxy shall not be entitled ipso facto to hold the office to which his/her 


predecessor was elected.   


 


 (d) No such proxy shall be valid or effective unless and until the person appointed by proxy as 


aforesaid has been approved as such by a resolution of the Board or Executive. 


 


 (e) Members of a partnership or corporation shall between them have one vote for each licence 


held by them or on their behalf for each financial member. 


 


(2) A right, privilege, or obligation of a person by virtue of his/her membership of the Branch: 
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 (a) is not capable of being transferred or transmitted to another person;  and 


 


 (b) terminates upon the cessation of his/her membership, whether by death, resignation or 


otherwise. 


29 - BRANCH MEMBERS IN ARREARS 


 


(1) Subject to the recovery of arrears provisions in the Act, the Secretary/Treasurer may in the name of 


and on behalf of the Branch sue any member whose fines, levies or dues are more than three (3) 


months unpaid. 


 


(2) The member whose fines, levies or dues are owing for a period determined by the Board or 


Executive, may by resolution be struck off the register of members and shall not be readmitted to 


membership unless and until all such arrears are paid.  


 


(3) A member will only be struck off the register if he/she is notified in writing by the Branch. The 


notice shall be signed by the Secretary/Treasurer. The notice shall state: 


 


 (a) the fines, levies or dues owing; 


 


 (b) if within seven (7) days of receiving the notice, the member does not pay the fines, levies or 


dues owing the member will be struck off the register on the day after the fourteenth day of the 


posting or other transmission of the notice. 


30 - LIFE MEMBERSHIP 


 


The Branch shall have power in accordance with the National Rule 17  to appoint as an Honorary Life 


Member a former member of the Branch who, in the opinion of the Branch has rendered distinguished 


service to the Branch during his/her period of membership. 


31 - ASSOCIATE MEMBERS 


 


The Board or Executive may enable persons to join as Associate Members of the Branch.  The Board or 


Executive may establish qualifications for the admission of Associate Members who shall be persons, 


corporations or organisations associated with industry. An Associate Member does not have any voting 


rights and is unable to nominate for office in the Branch. 


32 - INCOME AND PROPERTY OF THE BRANCH 


 


(1) The income and property of the Branch, however derived, shall be applied solely towards the 


promotion of the objects and purposes of the Branch and no proportion thereof shall be paid or 


transferred, directly or indirectly, by dividend, bonus, or otherwise to any member of the Branch. 


 


(2) The Branch shall not pay to any such person any remuneration, salary, fees, allowances or other 


benefit in money or money's worth (other than the repayment of out-of-pocket expenses). 


 


(3) Nothing in the foregoing provisions of this Rule prevents the payment in good faith to an employee 


or member of the Branch or a Divisional Representative or office holder of the Branch of:  


 


 (a) remuneration in return for services rendered to the Branch by the employee or member or for 


goods supplied to the Branch by the employee or member in the ordinary course of business; 


 


 (b) interest at current bank overdraft rate on money lent;  or 
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 (c) a reasonable and proper sum by way of rent for premises let to the Branch by the employee or 


member. 


33 - BANKING AND FINANCE 


 


(1) The Secretary/Treasurer of the Branch shall, on behalf of the Branch, receive all monies paid to the 


Branch and immediately following receipt thereof issue official receipts. 


 


(2) The Branch shall cause to be opened with such bank as the Branch selects, a banking account in the 


name of the Branch into which all monies received shall be paid by the Secretary/Treasurer as soon 


as possible after receipt thereof.  


 


(3) A loan, grant or donation of an amount exceeding $1,000 shall not be made by the Branch unless the 


Branch: 


 


 (a) has satisfied itself: 


 


  (i) that the making of the loan, grant or donation would be in accordance with the other 


Rules of the Branch; and 


 


  (ii) in the case of a loan - that, in the circumstances, the security proposed to be given for 


the repayment of the loan is adequate and the proposed arrangements for the repayment 


of the loan are satisfactory; and  


 


 (b) has approved the making of the loan, grant or donation. 


 


(5) All cheques drawn on the Branch's bank account for the payment of expenditure must be authorised 


by the Executive and may be approved retrospectively. 


 


(6) All cheques, drafts, bills of exchange, promissory notes and other negotiable instruments shall be 


signed by the Secretary/Treasurer or, in his/her absence, another person as the Branch may nominate 


for that purpose. 


34 - AUDITOR 


 


(1) At each annual general meeting of the Branch, the members present shall appoint a person who is not 


a member of the Branch as the auditor of the Branch. 


 


(2) The appointment shall be until the annual general meeting next after that at which he/she is 


appointed, and is eligible for reappointment. 


 


(3) The first auditor of the Branch may be appointed by the Branch before the first annual general 


meeting and, if so appointed, shall hold office until the first annual general meeting, unless 


previously removed by a resolution of the members at a general meeting, in which case the members 


at that meeting may appoint an auditor to act until the first annual general meeting.  


 


(4) If an appointment is not made at an annual general meeting, the Branch shall appoint an auditor of the 


Branch for the then current financial year of the Branch. 


 


(5) The auditor: 


 


 (a) has a rights of access to the accounts, books, records, vouchers and documents of the Branch; 


 


 (b) may require from the employees of the Branch such information and explanations as may be 


necessary for the performance of his/her duties as auditor; 
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 (c) may employ persons to assist him/her in investigating the accounts of the Branch; and 


 


 (d) may, in relation to the accounts of the Branch, examine any member of the Branch or any 


employee of the Branch. 


 


(6) The auditor shall exercise such powers and duties as required under the Act. 


35 - EXECUTION OF DOCUMENTS 


 


Documents may be executed on behalf of the Branch by any two officers of the Branch. 


 


36 - PLEBISCITE 


 


(1) On the requisition of at least 20 members of the Branch, specifying the issue or issues to be 


determined, the Branch shall have the power to take a plebiscite. 


 


(2) The plebiscite shall be conducted by a Returning Officer by postal ballot of all financial members of 


the Branch and the decision of the Plebiscite shall be binding on the Branch. 


37 - TRANSITIONAL BOARD AND EXECUTIVE 


 


(1) The following members of the Branch shall for 1998/99 constitute the transitional: 


 


 (a) Board: 


 


  (i) Molonglo - Mr Michael Capezio 


    - Mr Manuel Notaras 


    - Mr Alan Whiteford 


    - Ms Fiona Wright 


 


  (ii) Brindabella - Ms Jenny Hunt 


 


  (iii) Gininderra - Mr Tony Pettini 


 


  (iv) Accommodation/Hotels - Mr Larry King 


    - Mr Mark Sproat 


 


 (b) Executive: 


  


  (i) President - Mr Michael Capezio; 


 


  (ii) Vice President  - Mr Larry King; and 


   


  (iii) Secretary/Treasurer  - Mr Mark Sproat 


 


(2) The transitional Board and Executive shall hold office until the annual elections are conducted in 


1999 in accordance with the Rules. 


 


(3) The transitional President and Vice-President of the ACT Branch shall be the ex-officio delegates to 


the National Board under the National Rules of the Association in 1998. 


 


 


***END OF RULES*** 


 


 








 


 


Copy of Signed Decision 
 
Title of Matter: Application/Notification by Australian Hotels 


Association, Australian Capital Territory Branch  


Section: s.189(1) RO Act - Notification of elections for 


office 
Subject: Divisional Representatives to Board - President - 


Vice President - Secretary/Treasurer 
Matter Number(s): E2014/159 


 


A copy of the Delegate’s election decision in relation to the above matter is attached for your 


information. 


 
 
 


Please note:  Section 233(2) of the Fair Work (Registered Organisations) Act 2009 requires details of 


changes to an organisation’s records be declared to the Fair Work Commission. This includes changes 
resulting from the conduct of elections. Changes must be declared within 35 days of their occurrence.  


 
 
 
Inquiries: 


Any inquiries relating to this are to be directed to Stephen Kellett  


Phone: 02 6723 7237, email: stephen.kellett@fwc.gov.au    Fax: 02 9380 6990. 


16 JUNE 2014 



mailto:stephen.kellett@fwc.gov.au






 
Fair Work Commission 


Level 8, 80 William Street 


EAST SYDNEY  NSW  2011 
 


Telephone: (02) 8374 6666 
Facsimile: (02)9380 6990 


Email : orgs@fwc.gov.au 
Internet : www.fwc.gov.au 


 


 
 
 
 
 
 
 
 
 
 
16 June 2014 
 
 
Mr Michael Capezio 
President, ACT Branch 
Australian Hotels Association 
PO Box 3250 
MANUKA    ACT   2603 
 
Dear Mr Capezio 
 


Re: Elections - Australian Hotels Association, Australian Capital Territory Branch 


(E2014/159) 


I refer to the prescribed information lodged on 6 June 2014 under subsection 189(1) of the Fair 
Work (Registered Organisations) Act 2009 in relation to an election for Branch offices. 
 


The election has been granted.   A copy of the Delegate’s Decision is enclosed.     
   . 
 
Yours sincerely 


 
 
 
Stephen Kellett 
Senior Adviser, Regulatory Compliance Branch 
 
 
 
cc. Mr Brad Watts, General Manager 







 

 

Copy of Signed Decision 
 
Title of Matter: Application/Notification by Australian Hotels 

Association, Australian Capital Territory Branch  

Section: s.189(1) RO Act - Notification of elections for 

office 
Subject: Divisional Representatives to Board - President - 

Vice President - Secretary/Treasurer 
Matter Number(s): E2014/159 

 

A copy of the Delegate’s election decision in relation to the above matter is attached for your 

information. 

 
 
 

Please note:  Section 233(2) of the Fair Work (Registered Organisations) Act 2009 requires details of 

changes to an organisation’s records be declared to the Fair Work Commission. This includes changes 
resulting from the conduct of elections. Changes must be declared within 35 days of their occurrence.  

 
 
 
Inquiries: 

Any inquiries relating to this are to be directed to Stephen Kellett  

Phone: 02 6723 7237, email: stephen.kellett@fwc.gov.au    Fax: 02 9380 6990. 

16 JUNE 2014 

mailto:stephen.kellett@fwc.gov.au


From: KELLETT, Stephen
To: "Industrial Elections"
Subject: Election - E2014/159 - Australian Hotels Association, ACT Branch - Decision - copy of rules
Date: Monday, 16 June 2014 8:58:00 AM
Attachments: Copy of Signed Decision Memo (AEC).pdf

AHA ACT E2014 159 Decision.pdf
024n - AHA ACT R2014 150 certified.pdf

Dear Electoral Officer,
 
Please see documentation in relation to the above attached.
 
Yours sincerely
 
 
 
STEPHEN KELLETT
Regulatory Compliance Branch
FAIR WORK COMMISSION
 
80 William Street
EAST SYDNEY   NSW   2011
 
(ph) (02) 6723 7237
(email) stephen.kellett@fwc.gov.au
 

mailto:industrial.elections@aec.gov.au



 


Copy of Signed Decision 
 


 


 


 


Title of Matter: Application/Notification by Australian Hotels Association-Australian 


Capital Territory Branch  
Section: s.189(1) RO Act - Notification of elections for office - scheduled 


election 
Subject: Divisional Representatives to Board - President - Vice President - 


Secretary-Treasurer  


Matter Number(s): E2014/159 


 


Dear Australian Electoral Commissioner via the Electoral Officer 


 
Under subsection 189 of the Fair Work (Registered Organisations) Act 2009, please arrange for 
the conduct of the above election. 


 


A copy of the Delegate’s decision is attached for your information. 


 


 


The relevant rules can be accessed via the website. 


 


 


Contact: Mr Michael Capezio, President; Mr Brad Watts, General Manager, of the organisation 


(02) 6273 6633 as per the prescribed information. 


 


 


 
Please send the declaration(s) and post election report to the Fair Work Commission at 
orgs@fwc.gov.au. 


 
 
Inquiries: 


Any inquiries relating to this matter are to be directed to Stephen Kellett through orgs@fwc.gov.au 


 


16 JUNE 2014 


 



https://www.fwc.gov.au/registered-organisations/find-registered-organisations
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Fair Work (Registered Organisations) Act 2009 


s.189—Arrangement for conduct of an election 


Australian Hotels Association 
(E2014/159) 


MR ENRIGHT MELBOURNE, 13 JUNE 2014 


Arrangement for conduct of election. 
 


[1] On 6 June 2014 the Australian Capital Territory Branch (‘the Branch’) of the 


Australian Hotels Association lodged with the Fair Work Commission (‘FWC’) prescribed 


information in relation to an election for the following offices: 


 


Divisional Representatives to the Branch Board 
 


Ginninderra Division      (1) 


Brindabella Division      (1) 


Molonglo Division      (4) 


Accommodation Hotels Division    (2) 


Representative to the AHA National Accommodation Hotels Division (1) 


 


President/Representative to the National Board  (1) 


Vice President      (1) 


Secretary/Treasurer      (1) 


 


[2] The Branch applied for an extension of the time allowed for lodgement.   Pursuant to 


subsection 189(2) I may allow a later day than the prescribed day for lodgement.  The 


prescribed day is the day occurring 2 months before the day on which a person may become a 


candidate in an election, that is, the day on which nominations open.   In this case, the Branch 


seeks to open nominations on 19 June 2014. 


 


[3] The Branch submits that the delay in lodgement is a consequence of an extended 


period of consultation with FWC regarding alterations to its rules that would alter the terms of 


office from 1 year to 2 years.   Those alterations were certified today.
1
 In addition, for this 


amongst any other reasons, the annual election cycle has been delayed with the result that the 


prescribed day indicated in the relevant rule, rule 11(e) of the National rules, namely, a day at 


least fourteen days prior to 1 April, was not complied with for either this or the previous two 


elections.
2
   The Branch seeks to restore the election cycle so that for the next scheduled 


election under the new rules, nominations can open in mid-March 2016 in accordance with 


                                                 
1 PR551878 


2 See E2012/284, lodged 16 May 2012; E2013/238, lodged 1 August 2013 


[2014] FWCD 3847 


DECISION 
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the rules, and prescribed information can be lodged before the prescribed day in accordance 


with the Act, namely mid-January 2016.    I appreciate that the lodgement of the prescribed 


information was allied to the application for certification of the alterations to the rules and that 


at the conclusion of the consultation with FWC, it was suggested that this course be followed 


to avoid confusion and ensure the election would be conducted under the new rules.   In all 


the circumstances, I allow the later day for lodgement up to the actual day of lodgement.  I 


draw attention to the fact that the exact timing of the opening of nominations sought by the 


Branch in this case is a matter to be arranged between the Branch and the Australian Electoral 


Commission, and not a date that is determined by this Decision. 


  


[4] I am satisfied that an election for the above-named offices is required to be held under 


the rules of the organisation and, under subsection 189(3) of the Fair Work (Registered 


Organisations) Act 2009, I am making arrangements for the conduct of the election by the 


Australian Electoral Commission. 
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Australian Capital Territory Branch  
 


 


 


 


 


 


 


 


 


 


 


I CERTIFY under section 161 of the Fair Work (Registered Organisations) Act 


2009 that the pages herein numbered 1 to 17 both inclusive contain a true and 


correct copy of the registered rules of the Australian Hotels Association, 


Australian Capital Territory Branch  


 


 


 


 


 


 


 


 


 


  DEPUTY INDUSTRIAL REGISTRAR  


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







Contents 


 


Rules of the Australian Hotels Association -  
Australian Capital Territory Branch 


 
Contents 


 
1 - NAME ....................................................................................................................................................1 
2 - DEFINITIONS........................................................................................................................................1 
3 - OBJECTS ...............................................................................................................................................1 
4 - BRANCH ACTIVITIES .........................................................................................................................2 
5 - APPLICATION FOR MEMBERSHIP...................................................................................................3 
6 - ANNUAL GENERAL MEETING .........................................................................................................3 
7 - GENERAL MEETING ...........................................................................................................................4 
8 - BUSINESS AT GENERAL MEETINGS AND ANNUAL GENERAL MEETINGS ..........................4 
9 - ADJOURNMENT OF MEETINGS .......................................................................................................5 
10 - DETERMINATION OF QUESTIONS ARISING AT MEETINGS ....................................................5 
11 - AFFAIRS OF THE BRANCH .............................................................................................................6 
12 - CONSTITUTION OF THE BOARD ...................................................................................................6 
13 - EXECUTIVE ........................................................................................................................................7 
14 - DUTIES OF THE EXECUTIVE ..........................................................................................................7 
15 - ELECTIONS ........................................................................................................................................9 
16 - CASUAL VACANCIES ....................................................................................................................10 
17 - VACATION OF AND REMOVAL FROM OFFICE ........................................................................10 
18 - MEETINGS OF THE BOARD AND THE EXECUTIVE ................................................................11 
19 - DISCLOSURE OF INTEREST IN CONTRACT, ETC.....................................................................12 
20 - SUB-COMMITTEES .........................................................................................................................12 
21 - ANNUAL DUES AND LEVIES ........................................................................................................12 
22 - FINANCIAL YEAR ...........................................................................................................................13 
23 - NOTICES ...........................................................................................................................................13 
24 - EXPULSION OF MEMBERS ...........................................................................................................13 
25 - ALTERATION OF THE CONSTITUTION ......................................................................................13 
26 - BRANCH REPRESENTATIVE TO THE NATIONAL BOARD AND THE NATIONAL 


ACCOMMODATION DIVISION. ............................................................................................................13 
27 - BRANCH DIVISIONS .......................................................................................................................13 
28 - PROXIES ............................................................................................................................................14 
29 - BRANCH MEMBERS IN ARREARS ...............................................................................................15 
30 - LIFE MEMBERSHIP .........................................................................................................................15 
31 - ASSOCIATE MEMBERS ..................................................................................................................15 
32 - INCOME AND PROPERTY OF THE BRANCH .............................................................................15 
33 - BANKING AND FINANCE ..............................................................................................................16 
34 - AUDITOR ..........................................................................................................................................16 
35 - EXECUTION OF DOCUMENTS .....................................................................................................17 
36 - PLEBISCITE ......................................................................................................................................17 
37 - TRANSITIONAL BOARD AND EXECUTIVE ...............................................................................17 


 







3 - OBJECTS 


024N-ACT: Incorporates alterations of 13/6/ Page 1 of 17 Pages 


 


1  


 


CONSTITUTION OF THE AUSTRALIAN CAPITAL TERRITORY BRANCH OF 


 


THE AUSTRALIAN HOTELS ASSOCIATION 


1 - NAME 


 


The Branch shall be known as the Australian Hotels Association Australian Capital Territory Branch (the 


"Branch"). 


 


 2 - DEFINITIONS 


 


(1) In these Rules, unless the contrary intention appears: 


 


 "Act" means the Workplace Relations Act 1996. 


 


 "Association" means the Australian Hotels Association. 


 


 "Board" means the committee of management of the Branch. 


 


 "Branch" means the Australian Hotels Association, Australian Capital  Territory Branch. 


 


 "Division" means the divisions of the Branch established from time to time  under the Rules. 


 


 "Dues" means the annual membership dues payable by members pursuant to the  Rules. 


 


 "Executive" means the President, Vice President and Secretary/Treasurer  meeting in between 


meetings of the Board. 


 


 "Fines" means any fines imposed on members pursuant to these Rules. 


 


 "Industry" means the Licensed Hotel and Retail Liquor Industry. 


 


 "Levies" means any special levies imposed on members pursuant to the Rules. 


 


 "Member" means a person, partnership or corporation admitted to membership in accordance with 


rule 10 of the National Rules and who in accordance with the National Rules is attached to the 


Branch. 


 


 "National Rules" means of the rules of the Association. 


 


 "Rules" means the Rules of the Branch. 


 


(2) In these Rules, expressions referring to writing shall, unless the contrary intention appears, be 


construed as including references to print, lithography, photocopy and other modes of representing or 


reproducing words in any written or electronic form.  


3 - OBJECTS 


 


The objects of the Branch are: 


 


(a) The maintenance of the status of the Industry, the furtherance of service through the avenues of 


accommodation, food, beverages, entertainment and hospitality, the maintenance of the law, the 
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 promotion of commerce and the Industry to the advantage of both the Industry and the community, 


the promotion and protection of rights of persons engaged in the Industry and members of the 


Branch. 


 


(b) To consider all political developments both Commonwealth and in the Australian Capital Territory 


affecting the Branch and to take such steps as may from time to time be deemed necessary to initiate, 


promote, amend, modify or reject, as the case may be, all or any of such political measure.  


 


(c) To represent effectively the views and requirements of the Industry in all matters and questions raised 


in periodical conferences, deputations, meetings, petitions and otherwise. 


 


(d) To afford members of the Branch all such assistance, legal or otherwise, as shall appear proper or 


desirable to the Branch for the time being and in accordance with the Rules of the Branch. 


 


(e) To consider any decisions of any Court which may affect the Industry adversely and, if considered 


desirable or necessary by the Branch, to institute proceedings to secure a review of or appeal against 


such a decision.  The Branch may, in the interests of the members, institute, carry on or subsidise any 


action at law not hereinbefore provided for. 


 


(f) To establish Employment Agencies, Information Bureau, Literary, Social, Educational, Sporting or 


Trading institutions for the benefit of members.  


 


(g) To take such action as may be necessary or advisable to regulate and determine the rates of pay and 


conditions of employment of employees of members or of employees in the Industry subject to the 


provisions of the Rules of the Australian Hotels Association. 


4 - BRANCH ACTIVITIES 


 


In addition to the basic objects of the Branch, the objects and purposes of the Branch shall be deemed to 


include: 


 


(a) the purchase, taking on lease or exchange and the hiring or otherwise acquiring of any real or 


personal property that may be deemed necessary or convenient for any of the objects or purposes of 


the Branch; 


 


(b) the buying, selling and supplying of, and dealing in goods of all kinds; 


 


(c) the construction, maintenance, and alteration of buildings or works necessary or convenient for any 


of the objects or purposes of the Branch; 


 


(d) the accepting of any gift, whether subject to a special trust or not, for any one or more of the objects 


or purposes of the Branch; 


 


(e) the taking of such steps from time to time as the Branch may deem expedient for the purposes of 


procuring contributions to the funds of the Branch, whether by way of donation, subscriptions, or 


otherwise; 


 


(f) the printing and publishing of such newspapers, periodicals, books, leaflets, or other documents as 


the Branch may think desirable for the promotion of the objects and purposes of the Branch; 


 


(g) the borrowing and raising of money in such manner and on such terms as the Branch may think fit;  


and securing the repayment of money so raised or borrowed or the payment of a debt or liability of 


the Branch by giving mortgages, charges or securities upon or over all or any of the seal or personal 


property of the Branch; 
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(h) subject to the provisions of the Act, the investment of any moneys of the Branch not immediately 


required for any of its objects or purposes in such manner as the Branch may from time to time 


determine; 


 


(i) the establishment and support, or aiding in the establishment and support of associations, institutions, 


funds, trusts and schemes calculated to benefit servants or past servants of the Branch and their 


dependants, and the granting of pensions, allowances, or other benefits to servants or past servants of 


the Branch and their dependants, and the making of payments towards insurance in relation to any of 


those purposes; 


 


(j) the establishment and support or aiding in the establishment or support, of any other association 


formed for any of the basic objects of the Branch; 


 


(k) the doing of all such other lawful things as are incidental or conducive to the attainment of the basic 


objects of the Association or of any of the objects and purposes specified in the foregoing provisions 


of this Rule. 


5 - APPLICATION FOR MEMBERSHIP 


 


A person, partnership or corporation eligible for membership shall apply for membership through the 


Branch in accordance with National Rule 10. 


6 - ANNUAL GENERAL MEETING 


 


(1) The Branch shall, in each year, hold an annual general meeting. 


 


(2) The annual general meeting shall be open to all financial members of Branch. 


 


(3) The annual general meeting shall be held on such day (being not more than three months after the 


close of the financial year of the Branch) as the Board or Executive may determine.  However, an 


annual general meeting shall be held not more than 12 months after the preceding annual general 


meeting 


 


(4) The annual general meeting shall be in addition to any other general meetings that may be held in the 


same year. 


 


(5) The Secretary/Treasurer of the Branch shall, unless special circumstances exist, at least fourteen (14) 


days before the date fixed for holding the annual general meeting of the Branch, notify each financial 


member of the Branch of the: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat; 


 


 in the notice convening the annual general meeting. 


 


(6) The ordinary business of the annual general meeting shall be: 


 


 (a) to confirm the minutes of the last preceding annual general meeting and of any general 


meeting held since that meeting; 


 


 (b) to receive from the Branch, auditor and employees of the Branch, reports upon the transactions 


(including balance sheet, statement of receipts and expenditure) of the Branch during the 


preceding financial year; 
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 (c) to appoint the auditor and determine his/her remuneration; 


 


 (d) to determine the remuneration of employees of the Branch. 


 


(7) All financial members of the Branch are entitled to vote at the annual general meeting. 


 


(8) The annual general meeting may transact special business for which notice is given in accordance 


with these Rules. 


 


(9) Any resolution made at an annual general meeting is binding on all members and the Branch. 


7 - GENERAL MEETING 


 


(1) The Branch may, whenever it thinks fit, convene a general meeting of the Branch. 


 


(2) The President or the Secretary/Treasurer shall, on the requisition in writing of financial members 


representing not less than 10% of the membership of the Branch, convene a general meeting of the 


Branch. 


 


(3) A requisition for a general meeting shall state the objects of the meeting and shall be signed by the 


members requesting the meeting. 


 


(4) The requisition shall be deposited at the office of the Branch and may consist of several documents in 


like form, each signed by one or more of the members requesting the meeting. 


 


(5) If the Branch does not cause a general meeting to be held within twenty-one (21) days from the date 


on which a requisition is deposited at the office of the Branch, the members requesting the meeting 


may convene the meeting,  but any meeting so convened shall not be held after three months from the 


date of the deposit of the requisition. 


 


(6) A general meeting convened by requisition in accordance with this Rule shall be convened, as nearly 


as possible, in the same manner as meetings are convened by the Branch 


 


(7) The Secretary/Treasurer of the Branch unless special circumstances exist, or in the case of sub-Rule 


(4), the members shall, at least fourteen (14) days before the date fixed for holding the annual general 


meeting of the Branch, notify each financial member of the Branch of the: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat; 


 


 in the notice convening the annual general meeting. All reasonable expenses incurred in convening 


the meeting shall be refunded by the Branch to the persons incurring them. 


8 - BUSINESS AT GENERAL MEETINGS AND ANNUAL GENERAL MEETINGS 


 


(1) All business that is transacted at general meetings and all business that is transacted at the annual 


general meetings, with the exception of that specially referred to in these Rules as being the ordinary 


business of the annual general meeting, shall be deemed to be special business. 


 


(2) No item of business shall be transacted at a general meeting or an annual general meeting unless a 


quorum of members entitled under these Rules to vote is present during the time when the meeting is 


considering that item. 
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(3) Five (5) or 10% of the financial membership of the Branch, whichever is the greater, present in 


person or by proxy (being members entitled to vote under the Rules) shall constitute a quorum for the 


transaction of the business of a general meeting or an annual general meeting. 


 


(4) If within one hour, after the appointed time for the commencement of a general meeting a quorum is 


not present, the meeting, if convened upon the requisition of members, shall be dissolved;  and in any 


other case it shall stand adjourned to the same day in the next week, at the same time (unless another 


place is specified by the President at the time of the adjournment or by written notice to members 


given before the day to which the meeting is adjourned), at the same place, and if at the adjourned 


meeting a quorum is not present within one hour after the time appointed for the commencement of 


the meeting, the meeting shall be dissolved. 


 


(5) Questions arising at meetings of the shall be determined on a show of hands or, if demanded by a 


member, by a poll taken in such manner as the person presiding at the meeting may determine. 


 


(6) If at a properly constituted meeting under these Rules, an office holder of the Branch is not present, a 


poll may be conducted for the election of a Chairperson or on a question of adjournment, shall be 


taken forthwith, and a poll that is demanded on any other question shall be taken at such time before 


the close of the meeting as the Chairperson may direct. 


 


(7) Each member present at a meeting of the Branch (including the person presiding at the meeting) is 


entitled to one vote, unless that member is exercising proxy votes, and, in the event of an equality of 


votes on any question, the person presiding may exercise a second or casting vote  


9 - ADJOURNMENT OF MEETINGS 


 


(1) The Chairperson of a general meeting at which a quorum is present may, with the consent of the 


meeting, adjourn the meeting from time to time and place to place, but no business shall be transacted 


at an adjourned meeting other than the business left unfinished at the meeting at which the 


adjournment took place. 


 


(2) Where a meeting is adjourned for fourteen days or more, the notice shall specify: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat. 


 


(3) Except as provided in the foregoing provisions of this Rule, it is not necessary to give any notice of 


an adjourned meeting. 


10 - DETERMINATION OF QUESTIONS ARISING AT MEETINGS 


 


A question arising at a general meeting or an annual general meeting of the Branch shall be determined on 


a show of hands, and unless before or on the declaration of the result of the show of hands a poll is 


demanded, a declaration shall be made by the Chairperson that a resolution has, on a show of hands, been 


carried, or carried unanimously, or carried by a particular majority or lost.  An entry to that effect shall be 


made in the minute book of the Branch as evidence of the resolution, without proof being required of the 


number or proportion of the votes recorded in favour of, or against, that resolution. 
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 11 - AFFAIRS OF THE BRANCH 


 


(1) The affairs of the Branch shall be managed by the Board constituted in accordance with the Rules. 


 


(2) The Branch shall be divided into the following Divisions: 


 


 (a) three geographic divisions: 


 


 (i) Molonglo; 


 


 (ii) Gininderra; and 


 


 (iii) Brindabella 


 


which shall reflect the electoral boundaries (as determined from time to time) of the Australian 


Capital Territory; and 


 


 (b) an industry division - Accommodation/Hotels. 


 


(3) Subject to these Rules, the Board: 


 


 (a) shall control and manage the business and affairs of the Branch; 


 


 (b) may, subject to these Rules, exercise all such powers and functions as may be exercised by the 


Branch, and 


 


 (c) subject to the Act and these Rules, has power to perform all such acts and things: 


 


 (i) as appear to the necessary to the Branch; and 


 


 (ii) which are at the direction of the National Executive 


 


 including carrying out all the necessary industrial activities as required, the notification of 


disputes essential for the proper management of the business and affairs of the Branch.  


 


(4) Rule 8 shall apply to meetings of the Board, however a quorum will be constituted by at least four (4) 


Divisional Representatives from at least two (2) Divisions present in person or by proxy.  


12 - CONSTITUTION OF THE BOARD 


 


The Board shall consist of: 


 


(1) Molonglo - 4 Divisional Representatives; 


 


(2) Gininderra - 1 Divisional Representative; 


 


(3) Brindabella - 1 Divisional Representative; and 


 


(4) Accommodation/Hotels - 2 Divisional Representatives. 
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13 - EXECUTIVE 


 


(1) The Executive shall be elected by and from the Board. 


 


(2) The Executive consists of: 


 


 (a) President; 


 


 (b) Vice-President; and 


 


 (c) Secretary/Treasurer. 


 


(3) The Executive may issue instructions to the Secretary/Treasurer and the employees of the Branch in 


matters of urgency connected with the management of the affairs of the Branch. Where any such 


instructions are issued shall report thereon to the next meeting of the Branch. 


 


(4) The Executive may exercise all powers of the Branch and the Board between meetings of the Branch 


or the Board 


 


(5) The Executive may be summonsed by the President or the Vice-President of the Branch. 


 


(6) Rule 8 shall apply to meetings of the Board, however a quorum will be constituted by two (2) 


members of the Executive. 


 


(7) The Executive shall take office immediately following the declaration of the result of election and 


shall hold until the next biennial declaration of result of election. 


14 - DUTIES OF THE EXECUTIVE 


 


(1) Duties of the President: 


 


 (a) Attend and chair all annual general meetings, general meetings, the Board, Executive and Sub-


Committee meetings of the Branch. 


 


 (b) He/she shall instruct the Secretary/Treasurer to call such Board and Sub-Committee meetings. 


 


 (c) On confirmation of the Branch minutes, sign them in the presence of the meeting. 


 


 (d) Sign all documents requiring his/her signature as President. 


 


 (e) Attend National Executive and National Board meetings of the Australian Hotels Association 


when required under the Rules of the Association. 


 


(2) Duties of Vice-President: 


 


 (a) The Vice-President shall in the absence of the President preside at all meetings at which the 


President would normally preside were he/she present and while so presiding shall have all the 


powers and duties of the President. 


 


 (b) Should neither the President or either Vice-President not be present at any meeting, the 


meeting shall appoint a member to act as Chairperson of the meeting, and while so acting, such 


member shall have all the powers and duties of the President.  
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 (c) Should there occur a vacancy in the office of President between elections for office, the Vice-


President shall assume the office of the President until the declaration of the next election for 


that office. 


 


 (d) Attend National Executive and National Board meetings of the Australian Hotels Association 


when required under the Rules of the Association. 


 


(3) Duties of the Secretary/Treasurer: 


 


 (a) Keep or cause to be kept in appropriate books a proper and correct account of all monies 


received and expended by the Branch. 


 


 (b) Have the custody of financial records and produce them and all other returns, accounts, 


dockets, books and papers as and when requested by the President or the auditors. 


 


 (c) Submit to the Branch all accounts for payment and make all authorised payments from the 


funds of the Branch. 


 


 (d) Prepare and submit to the Branch at each of its meetings, as and when required by the Board or 


Executive, an up-to-date statement of the financial affairs of the Branch. 


 


 (e) Assist in drawing up an annual balance sheet and statements of accounts for the financial year 


of the Branch and sign same and submit it to the auditors. 


 


 (f) Give to the auditors such information and assistance as they may require in auditing the books 


of the Branch and such balance sheets and statement of accounts. 


 


 (g) The Secretary/Treasurer shall on no account advance to any officer of the Branch or any other 


unauthorised person any monies of the Branch. 


 


 (h) All disbursements exceeding $100.00 shall be paid by cheque drawn on the Bankers of the 


Branch signed by the Secretary/Treasurer or, in his/her absence by such other member or 


members of the Branch as the Branch may nominate for that purpose. 


 


 (i) Payment of all accounts shall be authorised by a resolution of the Executive. 


 


 (j) Be the registered officer of the Branch. 


 


 (k) Unless excused, attend all Branch and general meetings. 


 


 (l) Cause to be kept accurate Minutes of all meetings attended by him/her, and arrange for 


accurate Minutes to be kept of all meetings he/she does not attend. 


 


 (m) Attend to all correspondence and, as appropriate, file and produce the same and all answers 


thereto. 


 


 (n) Submit to the President, or in his/her absence a Vice-President, all appropriate correspondence 


and information he/she may secure in connection with the affairs of the Branch or of interest 


to its members. 


 


 (o) Take and act on the advice of the President, or in his/her absence the Vice-President, as to any 


action to be taken in any matter pending the next general meeting or meeting of the Branch. 


 


 (p) Summon general meetings, annual general meetings, and meetings of the Board, Executive or 


Sub-Committees thereof as directed by the President. 
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 (q) Keep the records not already provided for in the Rules which are required to be kept by an 


organisation or branch pursuant to the provisions of the Act and the Regulations thereunder 


and furnish to the Industrial Registry all returns and information thereby required.  


 


 (r) Be the officer to sue and be sued on behalf of the Branch. 


 


 (s) Edit and publish a journal and distribute the same to members. 


 


 (t) Arrange the receipt of all monies payable to the Branch on its behalf, give receipts for the 


same and pay the same into the Branch's bank account within six (6) days from the receipt 


thereof. 


 


 (u) With the assistance of the Board draw up and submit to the annual general meeting a report 


and balance sheet of the affairs of the Branch, which report shall have been duly audited by 


the auditors of the Branch. 


 


 (v) Carry out such further duties as the Branch may from time to time require of him/her. 


15 - ELECTIONS 


 


(1) A Returning Officer shall be appointed by the Branch to conduct the elections for office holders in 


the Branch. The Returning Officer shall not be the holder of any other office, nor an employee of the 


Association or of a Branch, Section or Division of the Association. 


 


(2) Elections for Divisional Representatives to the Board shall be conducted in accordance with National 


Rule 11. However: 


 


 (a) Nominations shall close no later than 1 April in the year of the election. 


 


 (b) The Divisional Representatives shall be elected by and from the financial members of each 


Division. 


 


 (c) If a Division is entitled to: 


 


  (i) one representative, the elected representative shall also be known as the President of 


that Division. 


 


  (ii) two or more representatives and: 


 


   (A) there is a ballot, the representative with the most votes shall be known as the 


Divisional President and the representative with the second largest number of 


votes shall be known as the Divisional Vice-President; or  


 


   (B) the number of representatives do not exceed the number of representatives to be 


elected, the first nominated Divisional Representative shall be known as the 


Divisional President and the second nominated representative shall be known as 


the Divisional Vice-President. 


 


 (d) Each Divisional Representative shall, subject to these Rules, take office immediately 


following the declaration of the result of the election and shall hold office until the declaration 


of the result of the next biennial election. 


 


 (e) A Divisional Representative is eligible for re-election. 


 


(3) Elections for the Executive shall be conducted in accordance with National Rules 15, 16 and 17. 
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(4)  Officers for the Executive and Divisional Representatives to the Board shall be elected for a two year 


term and shall hold office until the declaration of the election of their successors. Officers elected in 


2013 are elected for one year however those elected at and from the election held in 2014 onwards 


are elected for a two year period. 


 


16 - CASUAL VACANCIES 


 


(1) In the event of a casual vacancy occurring in the position on the Executive of the Branch, where the 


unexpired part of the term of office does not exceed three-quarters of the original 2 year term, the 


Board may appoint a Divisional Representative of the Branch to fill the vacancy, and the member so 


appointed shall hold office, subject to these Rules until the Branch meeting immediately following 


the biennial election. 


 


Provided that in the event of a casual vacancy occurring in the position on the Executive of the 


Branch, where the unexpired part of the term of office exceeds three-quarters of the original 2 year 


term, an election shall be held to fill the vacancy. 


 


(2) In the event of a casual vacancy occurring in the office of a Divisional Representative where the 


unexpired part of the term of office does not exceed three-quarters of the original 2 year term the 


Board may appoint a financial member of the Branch from the relevant Division to fill the vacancy, 


and the member so appointed shall hold office, subject to these Rules until the Branch meeting 


immediately following the biennial election. 


 


Provided that in the event of a casual vacancy occurring in the office of a Divisional Representative, 


where the unexpired part of the term of office exceeds three-quarters of the original 2 year term, an 


election shall be held to fill the vacancy.   


17 - VACATION OF AND REMOVAL FROM OFFICE 


 


(1) An office becomes vacant if the office holder: 


 


 (a) dies; 


 


 (b) becomes bankrupt or applies to take or takes advantage of any law relating to bankrupt or 


insolvent debtors or compounds with his/her creditors; 


 


 (c) ceases to reside in the Australian Capital Territory; 


 


 (d) becomes incapable of fulfilling the duties of office, including a medical condition; 


 


 (e) resigns his/her office by writing under his/her hand, addressed to the Board or Executive; 


 


 (f) ceases to be eligible to be a member of the Association; or 


 


 (g) is removed from office under sub-Rule 16(3). 


 


(2) An office holder is removed from office if the office holder: 


 


 (a) is found guilty of: 


 


  (i) misappropriation of Branch funds; 


 


  (ii) a substantial gross breach of the Rules of the Branch; or 


 


  (iii) gross misbehaviour or neglect of duty; 
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 (b) fails, without leave granted by the Board or Executive, to attend three consecutive meetings of 


the Board or Executive; or 


 


 (d) ceases to be a financial member of the Branch; or 


 


 (e) otherwise becomes ineligible to hold office. 


 


(3) An office holder will only be removed from office if he/she is notified in writing by the Branch.  The 


notice shall be signed by the Secretary/Treasurer. The notice shall state: 


 


 (a) the ground or grounds for removal from office under sub-Rule 16(2); 


 


 (b) if the grounds for removal include paragraphs 16(2)(d) or (e), give the office holder (7) days 


after he/she has received written notice to take any remedial action; and  


 


 (c) if within fourteen (14) days the office holder does not: 


 


  (i) provide a response in writing to the Secretary/Treasurer addressing each of the 


grounds for removal appearing in the notice; or 


 


  (ii) provide a response in writing to the Secretary/Treasurer addressing each of the 


grounds for removal appearing in the notice satisfactory to the Executive; and  


 


  (iii) in the case of sub-Rule 16(3)(b) does not take the remedial action necessary; 


 


  the office holder will be removed from office on the day after the fourteenth day and the office 


will be deemed to be vacated as of that date. 


18 - MEETINGS OF THE BOARD AND THE EXECUTIVE 


 


(1) The Executive shall meet at least once in each month and the Board once every quarter at such place 


and at such time as the Executive or Board, as the case may be, determines.  


 


(2) Seven days notice shall be given to members of the Board or Executive of any meeting, specifying 


the general nature of the business to be transacted.  No other business shall be transacted at such a 


meeting. 


 


(3) No business shall be transacted unless a quorum is present and if within half an hour of the time 


appointed for the meeting a quorum is not present, the meeting shall stand adjourned to the same 


place at the same hour of the same day in the following week unless the meeting was a special 


meeting, in which case it lapses.  


 


(4) At meetings of the Board or Executive: 


 


 (a) the President, or in his/her absence, the Vice-President shall preside; or 


 


 (b) if the President or Vice-President are absent, one of the remaining members of the Board as 


determined by members of the Board or Executive, as the case may be, preside.  


 


(5) Questions arising at meetings of the shall be determined on a show of hands or, if demanded by a 


member, by a poll taken in such manner as the person presiding at the meeting may determine.  


 


(6) Each office holder present at a meeting of the Board or Executive (including the person presiding at 


the meeting) is entitled to one vote, unless that member is exercising proxy votes, and, in the event of 


an equality of votes on any question, the person presiding may exercise a second or casting vote.  
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19 - DISCLOSURE OF INTEREST IN CONTRACT, ETC 


 


(1) A member of the Branch, who is interested in any contract or arrangement made or proposed to be 


made with the Branch, shall disclose his/her interest at first meeting of the Branch at which the 


contract or arrangement is first taken into consideration, if his/her interest then exists, or, in any other 


case, at the first meeting of the Board or Executive after the acquisition of his/her interest.  


 


(2) If a member of the Branch becomes interested in a contract or arrangement after it is made or entered 


into, he/she shall disclose his/her interest at the first meeting of the Board or Executive after he/she 


becomes interested.  


 


(3) No member of the Branch shall vote as a member of the Board or Executive after he/she becomes 


interested. 


 


(4) Sub-Rule 18(3) does not affect quorum requirements. 


20 - SUB-COMMITTEES 


 


(1) The Branch may be summoned by the President, Secretary/Treasurer or any two Board or Executive 


members and the Board or Executive may at any time appoint a Sub-Committee from the Board or 


Executive as it may think fit and shall prescribe the powers and functions thereof.  


 


(2) The Board or Executive may co-opt Branch members as members of a Sub- Committee or non-


members but the Sub-Committee can only make recommendations to the Board or Executive.  


 


(3) Three appointed members of a Sub-Committee constitute a quorum at a meeting of the Sub-


Committee. 


 


(4) The Secretary/Treasurer of the Branch is responsible for calling meetings of a Sub-Committee. 


 


(5) Seven days written notice of each Sub-Committee meeting shall be served on each member of the 


Sub-Committee by delivering it to him/her at a reasonable time before the meeting or by sending it by 


post in a pre-paid letter addressed to him/her at his/her usual or last-known place of abode in time to 


reach him/her in due course of post before the date of the meeting.  


21 - ANNUAL DUES AND LEVIES 


 


(1) Until otherwise fixed pursuant to sub-Rule (2) of this Rule, the annual dues payable by members 


shall be prescribed by the Board or Executive. 


 


(2) The amount of the annual subscription may be altered from time to time by the members of the Board 


or Executive by resolution. 


 


(3) The annual subscription of a member is due and payable on or before the first day of the financial 


year of the Branch. 


 


(4) A levy may be imposed on members for any purpose by a resolution of a general meeting or annual 


general meeting of the Branch or by a resolution of the Branch carried by a majority of members 


attending and voting thereon.  
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22 - FINANCIAL YEAR 


 


The financial year of the Branch is the period beginning on 1 January in each year and ending on 31 


December. 


23 - NOTICES 


 


A notice may be served by or on behalf of the Branch upon any member either personally or by sending it 


through the post in a pre-paid letter addressed to the member at his/her usual or last-known residential or 


postal address or by facsimile.  


24 - EXPULSION OF MEMBERS 


 


Members may be expelled from the Branch in accordance with Rule 40 of the National Rules. 


 


25 - ALTERATION OF THE CONSTITUTION 


 


(1) The Rules may be amended by resolution passed by a two-thirds majority of financial members 


voting at a general meeting or an annual general meeting. 


 


(2) Notice of the proposed amendment shall be included in the notice calling the special general meeting. 


 


(3) An amendment to the Rules shall not be effective unless made in accordance with the provisions of 


these Rules and the Act. 


 


(4) Notwithstanding, sub-Rules (1) and (2), if a rule alteration is required to give effect to a provision of 


the Act, the rule may be altered by the President and the Vice-President of the Branch, subject to 


approval of Counsel. 


 


 In  this sub-Rule, "Counsel" includes an employee of the Branch or the Association that has been 


admitted to practice as barrister, solicitor, practitioner (as the case may be) under the laws of a State 


or Territory. 


26 - BRANCH REPRESENTATIVE TO THE NATIONAL BOARD AND THE NATIONAL 


ACCOMMODATION DIVISION. 


 


(1) Representatives to the National Board and the National Accommodation Division shall be elected in 


accordance with the National Rules. 


 


(2) The Senior Vice-President of the Branch, shall for the purposes of the National Board Delegates be 


the Branch's Vice-President. 


27 - BRANCH DIVISIONS 


 


(1) The Branch Divisions are those Divisions appearing in Rule 11. 


 


(2) All members of the Branch shall belong to one of the geographic Divisions, other than members of 


the Accommodation Division. 


 


(3) A member of the Branch shall belong to Accommodation Division if the member has an 


establishment with not less than 20 accommodation rooms. 
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(4) Each Division may set up an advisory body to deal with matters concerning their Division which may 


make recommendations to the Branch. 


 


(5) If members of the advisory body are to be elected,  subject to any necessary modification they are to 


be elected in accordance with sub-Rule 15(2). 


 


(6) Each Division may make from time to time Standing Orders for the conduct of its business, the 


number and description of its officers and committees, payments made to it by its members and such 


other matters as it determines but such Standing Orders shall be subject to and shall not conflict with 


these Rules and shall be subject to approval by the Branch.  


 


(7) The Branch shall have power to intervene in the affairs of any Division if in the opinion of the 


Branch such intervention is warranted or necessary for the good of the Branch and its objectives.  In 


case of such intervention all books, papers and records of any such body shall be forthwith delivered 


by the person having the custody of the same to the President of the Branch or its authorised 


representative. 


 


(8) The Branch shall have the power either by itself or by its nominee to require at any time and on 


twenty-four (24) hours notice being given in writing to the President of any Division for production 


of books, records and papers of that Division to the Branch or its nominee for inspection.  


28 - PROXIES 


 


(1) (a) A member of the Branch which is a corporation shall from time to time nominate, in respect of 


each licence held by it, some person as its proxy to represent it, in respect of each such licence, 


at all such meetings as it would be entitled to attend if it were an individual member and such 


person or persons, as the case may be, shall be entitled to be heard and vote at such meetings 


and to vote at elections and ballots as such proxy. For the purpose of exercising a vote at an 


election, the appointment of a proxy shall be restricted to another elected member of the Board 


or Executive from which the election is to be conducted. 


 


 (b) An individual member of the Branch who does not intend or is not capable of taking an active 


personal part in the conduct of the affairs of the Branch may in writing delivered to the 


Secretary/Treasurer appoint some other person to be his/her proxy to represent him/her at all 


such meetings at which he/she would be entitled to attend and such person shall be entitled to 


attend and be heard and vote at such meetings and at elections and ballots as such proxy. The 


member appointing such proxy shall not be entitled to attend meetings or to vote or nominate 


for or be nominated for or hold office while such proxy is unrevoked.  


 


  For the purpose of exercising a vote at an election, the appointment of a proxy shall be 


restricted to another elected member of the Board or Executive from which the election is to 


be conducted.  


 


 (c) Any of such proxies as aforesaid shall be entitled as such proxy to nomination for and to be 


elected to and hold any office in the branch.  Should such proxy while the holder of any such 


office be changed, he/she shall be deemed to have and shall vacate such office, and his/her 


successor as such proxy shall not be entitled ipso facto to hold the office to which his/her 


predecessor was elected.   


 


 (d) No such proxy shall be valid or effective unless and until the person appointed by proxy as 


aforesaid has been approved as such by a resolution of the Board or Executive. 


 


 (e) Members of a partnership or corporation shall between them have one vote for each licence 


held by them or on their behalf for each financial member. 


 


(2) A right, privilege, or obligation of a person by virtue of his/her membership of the Branch: 
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 (a) is not capable of being transferred or transmitted to another person;  and 


 


 (b) terminates upon the cessation of his/her membership, whether by death, resignation or 


otherwise. 


29 - BRANCH MEMBERS IN ARREARS 


 


(1) Subject to the recovery of arrears provisions in the Act, the Secretary/Treasurer may in the name of 


and on behalf of the Branch sue any member whose fines, levies or dues are more than three (3) 


months unpaid. 


 


(2) The member whose fines, levies or dues are owing for a period determined by the Board or 


Executive, may by resolution be struck off the register of members and shall not be readmitted to 


membership unless and until all such arrears are paid.  


 


(3) A member will only be struck off the register if he/she is notified in writing by the Branch. The 


notice shall be signed by the Secretary/Treasurer. The notice shall state: 


 


 (a) the fines, levies or dues owing; 


 


 (b) if within seven (7) days of receiving the notice, the member does not pay the fines, levies or 


dues owing the member will be struck off the register on the day after the fourteenth day of the 


posting or other transmission of the notice. 


30 - LIFE MEMBERSHIP 


 


The Branch shall have power in accordance with the National Rule 17  to appoint as an Honorary Life 


Member a former member of the Branch who, in the opinion of the Branch has rendered distinguished 


service to the Branch during his/her period of membership. 


31 - ASSOCIATE MEMBERS 


 


The Board or Executive may enable persons to join as Associate Members of the Branch.  The Board or 


Executive may establish qualifications for the admission of Associate Members who shall be persons, 


corporations or organisations associated with industry. An Associate Member does not have any voting 


rights and is unable to nominate for office in the Branch. 


32 - INCOME AND PROPERTY OF THE BRANCH 


 


(1) The income and property of the Branch, however derived, shall be applied solely towards the 


promotion of the objects and purposes of the Branch and no proportion thereof shall be paid or 


transferred, directly or indirectly, by dividend, bonus, or otherwise to any member of the Branch. 


 


(2) The Branch shall not pay to any such person any remuneration, salary, fees, allowances or other 


benefit in money or money's worth (other than the repayment of out-of-pocket expenses). 


 


(3) Nothing in the foregoing provisions of this Rule prevents the payment in good faith to an employee 


or member of the Branch or a Divisional Representative or office holder of the Branch of:  


 


 (a) remuneration in return for services rendered to the Branch by the employee or member or for 


goods supplied to the Branch by the employee or member in the ordinary course of business; 


 


 (b) interest at current bank overdraft rate on money lent;  or 
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 (c) a reasonable and proper sum by way of rent for premises let to the Branch by the employee or 


member. 


33 - BANKING AND FINANCE 


 


(1) The Secretary/Treasurer of the Branch shall, on behalf of the Branch, receive all monies paid to the 


Branch and immediately following receipt thereof issue official receipts. 


 


(2) The Branch shall cause to be opened with such bank as the Branch selects, a banking account in the 


name of the Branch into which all monies received shall be paid by the Secretary/Treasurer as soon 


as possible after receipt thereof.  


 


(3) A loan, grant or donation of an amount exceeding $1,000 shall not be made by the Branch unless the 


Branch: 


 


 (a) has satisfied itself: 


 


  (i) that the making of the loan, grant or donation would be in accordance with the other 


Rules of the Branch; and 


 


  (ii) in the case of a loan - that, in the circumstances, the security proposed to be given for 


the repayment of the loan is adequate and the proposed arrangements for the repayment 


of the loan are satisfactory; and  


 


 (b) has approved the making of the loan, grant or donation. 


 


(5) All cheques drawn on the Branch's bank account for the payment of expenditure must be authorised 


by the Executive and may be approved retrospectively. 


 


(6) All cheques, drafts, bills of exchange, promissory notes and other negotiable instruments shall be 


signed by the Secretary/Treasurer or, in his/her absence, another person as the Branch may nominate 


for that purpose. 


34 - AUDITOR 


 


(1) At each annual general meeting of the Branch, the members present shall appoint a person who is not 


a member of the Branch as the auditor of the Branch. 


 


(2) The appointment shall be until the annual general meeting next after that at which he/she is 


appointed, and is eligible for reappointment. 


 


(3) The first auditor of the Branch may be appointed by the Branch before the first annual general 


meeting and, if so appointed, shall hold office until the first annual general meeting, unless 


previously removed by a resolution of the members at a general meeting, in which case the members 


at that meeting may appoint an auditor to act until the first annual general meeting.  


 


(4) If an appointment is not made at an annual general meeting, the Branch shall appoint an auditor of the 


Branch for the then current financial year of the Branch. 


 


(5) The auditor: 


 


 (a) has a rights of access to the accounts, books, records, vouchers and documents of the Branch; 


 


 (b) may require from the employees of the Branch such information and explanations as may be 


necessary for the performance of his/her duties as auditor; 
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 (c) may employ persons to assist him/her in investigating the accounts of the Branch; and 


 


 (d) may, in relation to the accounts of the Branch, examine any member of the Branch or any 


employee of the Branch. 


 


(6) The auditor shall exercise such powers and duties as required under the Act. 


35 - EXECUTION OF DOCUMENTS 


 


Documents may be executed on behalf of the Branch by any two officers of the Branch. 


 


36 - PLEBISCITE 


 


(1) On the requisition of at least 20 members of the Branch, specifying the issue or issues to be 


determined, the Branch shall have the power to take a plebiscite. 


 


(2) The plebiscite shall be conducted by a Returning Officer by postal ballot of all financial members of 


the Branch and the decision of the Plebiscite shall be binding on the Branch. 


37 - TRANSITIONAL BOARD AND EXECUTIVE 


 


(1) The following members of the Branch shall for 1998/99 constitute the transitional: 


 


 (a) Board: 


 


  (i) Molonglo - Mr Michael Capezio 


    - Mr Manuel Notaras 


    - Mr Alan Whiteford 


    - Ms Fiona Wright 


 


  (ii) Brindabella - Ms Jenny Hunt 


 


  (iii) Gininderra - Mr Tony Pettini 


 


  (iv) Accommodation/Hotels - Mr Larry King 


    - Mr Mark Sproat 


 


 (b) Executive: 


  


  (i) President - Mr Michael Capezio; 


 


  (ii) Vice President  - Mr Larry King; and 


   


  (iii) Secretary/Treasurer  - Mr Mark Sproat 


 


(2) The transitional Board and Executive shall hold office until the annual elections are conducted in 


1999 in accordance with the Rules. 


 


(3) The transitional President and Vice-President of the ACT Branch shall be the ex-officio delegates to 


the National Board under the National Rules of the Association in 1998. 


 


 


***END OF RULES*** 


 


 







 

Copy of Signed Decision 
 

 

 

 

Title of Matter: Application/Notification by Australian Hotels Association-Australian 

Capital Territory Branch  
Section: s.189(1) RO Act - Notification of elections for office - scheduled 

election 
Subject: Divisional Representatives to Board - President - Vice President - 

Secretary-Treasurer  

Matter Number(s): E2014/159 

 

Dear Australian Electoral Commissioner via the Electoral Officer 

 
Under subsection 189 of the Fair Work (Registered Organisations) Act 2009, please arrange for 
the conduct of the above election. 

 

A copy of the Delegate’s decision is attached for your information. 

 

 

The relevant rules can be accessed via the website. 

 

 

Contact: Mr Michael Capezio, President; Mr Brad Watts, General Manager, of the organisation 

(02) 6273 6633 as per the prescribed information. 

 

 

 
Please send the declaration(s) and post election report to the Fair Work Commission at 
orgs@fwc.gov.au. 

 
 
Inquiries: 

Any inquiries relating to this matter are to be directed to Stephen Kellett through orgs@fwc.gov.au 

 

16 JUNE 2014 

 

https://www.fwc.gov.au/registered-organisations/find-registered-organisations
mailto:orgs@fwc.gov.au


From: KELLETT, Stephen  

Sent: Friday, 13 June 2014 9:03 AM 
To: 'Industrial Elections' 

Subject: Prescribed Information - Australian Hotels Association, ACT Branch - scheduled election 

 
Dear AEC 
 
Please see attached prescribed information in relation to the above. 
 
Yours sincerely 
 
 
STEPHEN KELLETT 
Regulatory Compliance Branch 
FAIR WORK COMMISSION 
 
80 William Street 
EAST SYDNEY   NSW   2011 
 
(ph) (02) 6723 7237 
(email) stephen.kellett@fwc.gov.au 
 
 

mailto:stephen.kellett@fwc.gov.au


From: Brad Watts
To: KELLETT, Stephen; Orgs
Subject: AHA ACT Branch - Rule alteration notification
Date: Friday, 6 June 2014 9:32:24 AM
Attachments: image001.jpg

AHA ACT Rule change declaration 2014.pdf
AHA ACT email to members for Special General Meeting - sent May 13.jpg
General Meeting ACT Branch agenda and minutes - May 28.pdf
AHA ACT Branch Rules proposed change - not for publication-confidential.pdf
AHA ACT Notification of Election - Prescribed Information 2014.pdf

Stephen and David,

 
For your reference, please find attached the Australian Hotels Association (AHA) ACT

Branch’s notification for a Rule alteration and Prescribed Information relating to Branch

elections.

 
Rule alteration notification

·         The information attached to support this notification has been provided after

full consultation with the Fair Work Commission and in accordance and with the

Fair Work (Registered Organisations) Act 2009 (RO Act).

·         The AHA ACT highlighted Rule alterations that have been developed in

consultation with the FWC and resolved by the organisation and its members to

have terms for two years for election officers and the Executive of the AHA ACT

Branch

·         As requested, AHA ACT has published this information on our website:

http://www.actaha.org.au/aha-act-rule-change-notification-to-fair-work-australia

The processed following for this alteration is also attached including:

·         Notification of general meeting to members

·         General meeting agenda

·         General meeting minutes

·         Proposed rule alterations – as drafted in consultation with FWC.

 
Prescribed Information 2014

As discussed with the FAC, please find attached the Branch’s Prescribed Information

for the 2014 election which relates to the aforementioned Rule change notification.

 
Both declarations have been made in accordance with the rules of the Branch.

 
Thank you for your advice during this process.  If there’s any further information

needed, please let me know.

 
 
Regards,

BRAD WATTS

GENERAL MANAGER 

Australian Hotels Association (AHA) – ACT
Level 4, 24 Brisbane Avenue Barton ACT 2600

M: 0418 141 700

P: (02) 6273 6633  I F: (02) 6273 7439

www.actaha.org.au I twitter I Facebook

mailto:watts@actaha.org.au
mailto:Stephen.KELLETT@fwc.gov.au
mailto:orgs@fwc.gov.au
http://www.actaha.org.au/aha-act-rule-change-notification-to-fair-work-australia
http://www.actaha.org.au/
https://twitter.com/AHAACT
https://www.facebook.com/pages/AHA-ACT/364956716938294




 


 
 
 
 
 
6 June 2014 
 
 
Mr David Vale 
Principal Adviser 
Fair Work Commission (FWC) 
Via Email: orgs@fwc.gov.au 
 
 
 
Dear Mr Vale, 
 


NOTIFICATION OF RULE ALTERATION FOR ACT BRANCH ELECTION 
 


NOTICE OF PARTICULARS 
 
Please find enclosed notification regarding alterations to registered rules of the 
Australian Hotels Association (AHA), Australian Capital Territory Branch. 
 
The enclosed information to support this notification has been provided after full 
consultation with the Fair Work Commission and in accordance and with the Fair 
Work (Registered Organisations) Act 2009 (RO Act). 
 
The AHA ACT has highlighted the following Rule alterations that have been 
developed in consultation with the FWC and resolved by the organisation to have 
terms for two years for election officers and the Executive of the AHA ACT Branch:  
 
Section 13 (7) The Executive shall take office immediately following the declaration of the 


result of election and shall hold until the next biennial declaration of result of election. 
 
Section 15 – 2 (d) Each Divisional Representative shall, subject to these Rules, take office 


immediately following the declaration of the result of the election and shall hold 
office until the declaration of the result of the next biennial election. 


 
Section 15 (4) Officers for the Executive and Divisional Representatives to the Board shall 
be elected for a two year term and shall hold office until the declaration of the election of 
their successors.  Officers elected in  2013 are elected for one year however those elected 
at and from the election held in 2014 onwards are elected for a two year period 
 
Section 16 - (1) In the event of a casual vacancy occurring in the position on the Executive 
of the Branch, where the unexpired part of the term of office does not exceed three-quarters 
of the original 2 year term, the Board may appoint a Divisional Representative of the Branch 
to fill the vacancy, and the member so appointed shall hold office, subject to these Rules 
until the Branch meeting immediately following the biennial election. 
 
 Provided that in the event of a casual vacancy occurring in the position on the 


Executive of the Branch, where the unexpired part of the term of office exceeds three-
quarters of the original 2 year term, an election shall be held to fill the vacancy. 


 



mailto:orgs@fwc.gov.au





 


 
(2) In the event of a casual vacancy occurring in the office of a Divisional Representative, 


where the unexpired part of the term of office does not exceed three-quarters of the 
original 2 year term the Board may appoint a financial member of the Branch from the 
relevant Division to fill the vacancy, and the member so appointed shall hold office, 
subject to these Rules until the Branch meeting immediately following the biennial 
election. 


 
  Provided that in the event of a casual vacancy occurring in the office of a Divisional 


Representative, where the unexpired part of the term of office exceeds three-quarters 
of the original 2 year term, an election shall be held to fill the vacancy. 


 
A full copy of the new Rules with highlighted sections has been enclosed to support 
this application. 
 
In accordance with regulation 126(1)(b), a notice of this notification will be posted on 
the AHA ACT website – www.actaha.org.au  
 
Yours sincerely, 
 


 
Michael Capezio 
AHA ACT President  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



http://www.actaha.org.au/





 


 
 
 


DECLARATION BY THE AHA ACT PRESIDENT 
 
 


I, Michael Capezio, President of the Australian Hotels Association (AHA) – 
Australian Capital Territory Branch, make the following statement: 
 
I am the current President of the Australian Hotels Association – Australian Capital 
Territory Branch (the Branch), 
 
I am authorised to lodge the following Rule Alteration under Section 159 (1) of the 
Fair Work (Registered Organisations) Act 2009 concerning the extension of terms 
for two years for election officers and the Executive of the AHA ACT Branch. 
 
I declare that the following action was taken under the Rules to make the alteration: 
 


 A notification of a special general meeting was sent to all financial members 
along with a copy of the proposed highlighted Rule alternations on May 13, 
2014.  Notice of the motion to vote on these Rules was outlined. 


 


 A special general meeting of the AHA ACT Branch was held on May 28, 
2014 attended by a quorum of members. 


 


 A majority of members resolved to adopt the motion to alter the AHA ACT 
Branch Rules. 


 
I declare that the alterations were made in accordance with the rules of the Branch. 
 
I hereby declare that the particulars set out in this notice/declaration are true and 
correct to the best of my knowledge and belief. 
 
 


 
Michael Capezio 
AHA ACT President  
 
 
 
 
 
 









 
 
 


AHA ACT SPECIAL GENERAL MEETING  
 


AGENDA 
 


QT Canberra 
 
 


28 May 2014 at 5.30pm 
 


 
 


1. OPENING OF GENERAL MEETING BY AHA ACT BRANCH PRESIDENT  


2. WELCOME AND APOLOGIES 


3. PRESENTATION OF UPDATED ACT BRANCH RULES – VOTE BY MEMBERS 


ON TWO YEAR TERMS FOLLOWING FAIR WORK CONSULTATION – DRAFT 


RULES PROVIDED TO MEMBERS ON MAY 13, 2014.  PROPOSED NEW 


RULES TABLED AT MEETING 


4. MOTION: TO ADOPT THE NEW RULES AS HIGHLIGHTED IN THE 


PROPOSED DRAFT RULES PROVIDED TO ALL AHA ACT MEMBERS. 


5. MEETING CLOSE 


 


 


 


 


 


 


 


 


 


 


 


 







 


 


AHA ACT SPECIAL GENERAL MEETING 
MINUTES 


 


QT Canberra 
 


28 May 2014 at 5.30pm 


 


1. OPENING OF THE MEETING BY ACT PRESIDENT  
 


Mr Capezio declared the Special General meeting open at 5.31pm.   Mr Capezio 
welcomed and confirmed that a quorum for a special general meeting was present. 
 
Each member received a copy of the proposed new rules with alterations as listed 
below: 
 
Section 13 (7) The Executive shall take office immediately following the declaration of 


the result of election and shall hold until the next biennial declaration of result of 
election. 


 
Section 15 – 2 (d) Each Divisional Representative shall, subject to these Rules, take 


office immediately following the declaration of the result of the election and 
shall hold office until the declaration of the result of the next biennial 
election. 


 
Section 15 (4) Officers for the Executive and Divisional Representatives to the Board 
shall be elected for a two year term and shall hold office until the declaration of the 
election of their successors.  Officers elected in  2013 are elected for one year 
however those elected at and from the election held in 2014 onwards are elected for a 
two year period 
 
Section 16 - (1) In the event of a casual vacancy occurring in the position on the 
Executive of the Branch, where the unexpired part of the term of office does not 
exceed three-quarters of the original 2 year term, the Board may appoint a Divisional 
Representative of the Branch to fill the vacancy, and the member so appointed shall 
hold office, subject to these Rules until the Branch meeting immediately following the 
biennial election. 
 
 Provided that in the event of a casual vacancy occurring in the position on the 


Executive of the Branch, where the unexpired part of the term of office exceeds 
three-quarters of the original 2 year term, an election shall be held to fill the 
vacancy. 


 
 
(2) In the event of a casual vacancy occurring in the office of a Divisional 


Representative, where the unexpired part of the term of office does not exceed 
three-quarters of the original 2 year term the Board may appoint a financial 
member of the Branch from the relevant Division to fill the vacancy, and the 
member so appointed shall hold office, subject to these Rules until the Branch 
meeting immediately following the biennial election. 







 
  Provided that in the event of a casual vacancy occurring in the office of a 


Divisional Representative, where the unexpired part of the term of office exceeds 
three-quarters of the original 2 year term, an election shall be held to fill the 
vacancy. 


 
 
2. WELCOME AND APOLOGIES 


Members Present 


Michael Capezio   AHA ACT President 
Mark Sproat    Brassey Hotel Canberra (Accommodation President)  
Rowland Fisher  The Diplomat Hotel 
Jackie McKeown   Capital Hotel Group 
Rien Donkin   Abode Hotel Group 
Tracy Atherton  Hotel Hotel 
Paul Scott   QT Canberra 
Olenka Nota   Quality Hotels Woden and Dickson 
Scott Grant   Mercure Canberra 
Mikael Svennson  Hyatt Hotel Canberra 
Peter Barclay   King O’Malley’s Irish Pub 
Pat Lonergan   Hotel Realm 
 


Non-members present:   


Brad Watts   AHA ACT General Manager 
Nicole Turnbull  AHA ACT 


 


3. PRESENTATION OF UPDATED ACT BRANCH RULES 


AHA ACT President Michael Capezio and AHA ACT Accommodation President Mark 
Sproat explained that the Branch had extensively consulted with the Fair Work 
Commission regarding the proposed Branch Rule changes – which were presented to 
all members on May 13 with details of the proposed changes and general meeting. 
Under the new Rules, elected officers and the executive would be elected for two year 
terms starting from 2014. 
 
Following discussion of the proposed changes, members voted unanimously to 
amend the Rules of the AHA ACT Branch. 
 


Motion: That the proposed changes and majority vote for the AHA ACT Branch Rules 
be adopted. 


 


Moved:  Mr Capezio 


Seconded: Mr Scott 


 


Motion Carried. 


 


 


 


 







 


4. NEXT MEETING AND CLOSE 
 
Mr Capezio closed the meeting at 5.40pm and thanked all members and observers for 
attending. 
 
Signed as a true and correct account of the meeting: 


 


 
Michael Capezio 
AHA ACT Branch President 


28 /5 / 2014  
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Australian Capital Territory Branch  
 


 


 


 


 


 


 


 


 


 


 


I CERTIFY under section 207 of the Workplace Relations Act 1996 that the 


pages herein numbered 1 to 17 both inclusive contain a true and correct copy 


of the registered rules of the Australian Hotels Association, Australian Capital 


Territory Branch  


 


 


 


 


 


 


 


 


 


  DEPUTY INDUSTRIAL REGISTRAR  
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CONSTITUTION OF THE AUSTRALIAN CAPITAL TERRITORY BRANCH OF 


 


THE AUSTRALIAN HOTELS ASSOCIATION 


1 - NAME 


 


The Branch shall be known as the Australian Hotels Association Australian Capital Territory Branch (the 


"Branch"). 


 


 2 - DEFINITIONS 


 


(1) In these Rules, unless the contrary intention appears: 


 


 "Act" means the Workplace Relations Act 1996. 


 


 "Association" means the Australian Hotels Association. 


 


 "Board" means the committee of management of the Branch. 


 


 "Branch" means the Australian Hotels Association, Australian Capital  Territory Branch. 


 


 "Division" means the divisions of the Branch established from time to time  under the Rules. 


 


 "Dues" means the annual membership dues payable by members pursuant to the  Rules. 


 


 "Executive" means the President, Vice President and Secretary/Treasurer  meeting in between 


meetings of the Board. 


 


 "Fines" means any fines imposed on members pursuant to these Rules. 


 


 "Industry" means the Licensed Hotel and Retail Liquor Industry. 


 


 "Levies" means any special levies imposed on members pursuant to the Rules. 


 


 "Member" means a person, partnership or corporation admitted to membership in accordance with 


rule 10 of the National Rules and who in accordance with the National Rules is attached to the 


Branch. 


 


 "National Rules" means of the rules of the Association. 


 


 "Rules" means the Rules of the Branch. 


 


(2) In these Rules, expressions referring to writing shall, unless the contrary intention appears, be 


construed as including references to print, lithography, photocopy and other modes of representing or 


reproducing words in any written or electronic form.  


3 - OBJECTS 


 


The objects of the Branch are: 


 


(a) The maintenance of the status of the Industry, the furtherance of service through the avenues of 


accommodation, food, beverages, entertainment and hospitality, the maintenance of the law, the
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 promotion of commerce and the Industry to the advantage of both the Industry and the community, 


the promotion and protection of rights of persons engaged in the Industry and members of the 


Branch. 


 


(b) To consider all political developments both Commonwealth and in the Australian Capital Territory 


affecting the Branch and to take such steps as may from time to time be deemed necessary to initiate, 


promote, amend, modify or reject, as the case may be, all or any of such political measure.  


 


(c) To represent effectively the views and requirements of the Industry in all matters and questions raised 


in periodical conferences, deputations, meetings, petitions and otherwise. 


 


(d) To afford members of the Branch all such assistance, legal or otherwise, as shall appear proper or 


desirable to the Branch for the time being and in accordance with the Rules of the Branch. 


 


(e) To consider any decisions of any Court which may affect the Industry adversely and, if considered 


desirable or necessary by the Branch, to institute proceedings to secure a review of or appeal against 


such a decision.  The Branch may, in the interests of the members, institute, carry on or subsidise any 


action at law not hereinbefore provided for. 


 


(f) To establish Employment Agencies, Information Bureau, Literary, Social, Educational, Sporting or 


Trading institutions for the benefit of members.  


 


(g) To take such action as may be necessary or advisable to regulate and determine the rates of pay and 


conditions of employment of employees of members or of employees in the Industry subject to the 


provisions of the Rules of the Australian Hotels Association. 


4 - BRANCH ACTIVITIES 


 


In addition to the basic objects of the Branch, the objects and purposes of the Branch shall be deemed to 


include: 


 


(a) the purchase, taking on lease or exchange and the hiring or otherwise acquiring of any real or 


personal property that may be deemed necessary or convenient for any of the objects or purposes of 


the Branch; 


 


(b) the buying, selling and supplying of, and dealing in goods of all kinds; 


 


(c) the construction, maintenance, and alteration of buildings or works necessary or convenient for any 


of the objects or purposes of the Branch; 


 


(d) the accepting of any gift, whether subject to a special trust or not, for any one or more of the objects 


or purposes of the Branch; 


 


(e) the taking of such steps from time to time as the Branch may deem expedient for the purposes of 


procuring contributions to the funds of the Branch, whether by way of donation, subscriptions, or 


otherwise; 


 


(f) the printing and publishing of such newspapers, periodicals, books, leaflets, or other documents as 


the Branch may think desirable for the promotion of the objects and purposes of the Branch; 


 


(g) the borrowing and raising of money in such manner and on such terms as the Branch may think fit;  


and securing the repayment of money so raised or borrowed or the payment of a debt or liability of 


the Branch by giving mortgages, charges or securities upon or over all or any of the seal or personal 


property of the Branch; 
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(h) subject to the provisions of the Act, the investment of any moneys of the Branch not immediately 


required for any of its objects or purposes in such manner as the Branch may from time to time 


determine; 


 


(i) the establishment and support, or aiding in the establishment and support of associations, institutions, 


funds, trusts and schemes calculated to benefit servants or past servants of the Branch and their 


dependants, and the granting of pensions, allowances, or other benefits to servants or past servants of 


the Branch and their dependants, and the making of payments towards insurance in relation to any of 


those purposes; 


 


(j) the establishment and support or aiding in the establishment or support, of any other association 


formed for any of the basic objects of the Branch; 


 


(k) the doing of all such other lawful things as are incidental or conducive to the attainment of the basic 


objects of the Association or of any of the objects and purposes specified in the foregoing provisions 


of this Rule. 


5 - APPLICATION FOR MEMBERSHIP 


 


A person, partnership or corporation eligible for membership shall apply for membership through the 


Branch in accordance with National Rule 10. 


6 - ANNUAL GENERAL MEETING 


 


(1) The Branch shall, in each year, hold an annual general meeting. 


 


(2) The annual general meeting shall be open to all financial members of Branch. 


 


(3) The annual general meeting shall be held on such day (being not more than three months after the 


close of the financial year of the Branch) as the Board or Executive may determine.  However, an 


annual general meeting shall be held not more than 12 months after the preceding annual general 


meeting 


 


(4) The annual general meeting shall be in addition to any other general meetings that may be held in the 


same year. 


 


(5) The Secretary/Treasurer of the Branch shall, unless special circumstances exist, at least fourteen (14) 


days before the date fixed for holding the annual general meeting of the Branch, notify each financial 


member of the Branch of the: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat; 


 


 in the notice convening the annual general meeting. 


 


(6) The ordinary business of the annual general meeting shall be: 


 


 (a) to confirm the minutes of the last preceding annual general meeting and of any general 


meeting held since that meeting; 


 


 (b) to receive from the Branch, auditor and employees of the Branch, reports upon the transactions 


(including balance sheet, statement of receipts and expenditure) of the Branch during the 


preceding financial year; 
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 (c) to appoint the auditor and determine his/her remuneration; 


 


 (d) to determine the remuneration of employees of the Branch. 


 


(7) All financial members of the Branch are entitled to vote at the annual general meeting. 


 


(8) The annual general meeting may transact special business for which notice is given in accordance 


with these Rules. 


 


(9) Any resolution made at an annual general meeting is binding on all members and the Branch. 


7 - GENERAL MEETING 


 


(1) The Branch may, whenever it thinks fit, convene a general meeting of the Branch. 


 


(2) The President or the Secretary/Treasurer shall, on the requisition in writing of financial members 


representing not less than 10% of the membership of the Branch, convene a general meeting of the 


Branch. 


 


(3) A requisition for a general meeting shall state the objects of the meeting and shall be signed by the 


members requesting the meeting. 


 


(4) The requisition shall be deposited at the office of the Branch and may consist of several documents in 


like form, each signed by one or more of the members requesting the meeting. 


 


(5) If the Branch does not cause a general meeting to be held within twenty-one (21) days from the date 


on which a requisition is deposited at the office of the Branch, the members requesting the meeting 


may convene the meeting,  but any meeting so convened shall not be held after three months from the 


date of the deposit of the requisition. 


 


(6) A general meeting convened by requisition in accordance with this Rule shall be convened, as nearly 


as possible, in the same manner as meetings are convened by the Branch 


 


(7) The Secretary/Treasurer of the Branch unless special circumstances exist, or in the case of sub-Rule 


(4), the members shall, at least fourteen (14) days before the date fixed for holding the annual general 


meeting of the Branch, notify each financial member of the Branch of the: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat; 


 


 in the notice convening the annual general meeting. All reasonable expenses incurred in convening 


the meeting shall be refunded by the Branch to the persons incurring them. 


8 - BUSINESS AT GENERAL MEETINGS AND ANNUAL GENERAL MEETINGS 


 


(1) All business that is transacted at general meetings and all business that is transacted at the annual 


general meetings, with the exception of that specially referred to in these Rules as being the ordinary 


business of the annual general meeting, shall be deemed to be special business. 


 


(2) No item of business shall be transacted at a general meeting or an annual general meeting unless a 


quorum of members entitled under these Rules to vote is present during the time when the meeting is 


considering that item. 
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(3) Five (5) or 10% of the financial membership of the Branch, whichever is the greater, present in 


person or by proxy (being members entitled to vote under the Rules) shall constitute a quorum for the 


transaction of the business of a general meeting or an annual general meeting. 


 


(4) If within one hour, after the appointed time for the commencement of a general meeting a quorum is 


not present, the meeting, if convened upon the requisition of members, shall be dissolved;  and in any 


other case it shall stand adjourned to the same day in the next week, at the same time (unless another 


place is specified by the President at the time of the adjournment or by written notice to members 


given before the day to which the meeting is adjourned), at the same place, and if at the adjourned 


meeting a quorum is not present within one hour after the time appointed for the commencement of 


the meeting, the meeting shall be dissolved. 


 


(5) Questions arising at meetings of the shall be determined on a show of hands or, if demanded by a 


member, by a poll taken in such manner as the person presiding at the meeting may determine. 


 


(6) If at a properly constituted meeting under these Rules, an office holder of the Branch is not present, a 


poll may be conducted for the election of a Chairperson or on a question of adjournment, shall be 


taken forthwith, and a poll that is demanded on any other question shall be taken at such time before 


the close of the meeting as the Chairperson may direct. 


 


(7) Each member present at a meeting of the Branch (including the person presiding at the meeting) is 


entitled to one vote, unless that member is exercising proxy votes, and, in the event of an equality of 


votes on any question, the person presiding may exercise a second or casting vote  


9 - ADJOURNMENT OF MEETINGS 


 


(1) The Chairperson of a general meeting at which a quorum is present may, with the consent of the 


meeting, adjourn the meeting from time to time and place to place, but no business shall be transacted 


at an adjourned meeting other than the business left unfinished at the meeting at which the 


adjournment took place. 


 


(2) Where a meeting is adjourned for fourteen days or more, the notice shall specify: 


 


 (a) place, day and time for the holding of the meeting; 


 


 (b) nature and time for the holding of the meeting; and 


 


 (c) nature of the business to be transacted thereat. 


 


(3) Except as provided in the foregoing provisions of this Rule, it is not necessary to give any notice of 


an adjourned meeting. 


10 - DETERMINATION OF QUESTIONS ARISING AT MEETINGS 


 


A question arising at a general meeting or an annual general meeting of the Branch shall be determined on 


a show of hands, and unless before or on the declaration of the result of the show of hands a poll is 


demanded, a declaration shall be made by the Chairperson that a resolution has, on a show of hands, been 


carried, or carried unanimously, or carried by a particular majority or lost.  An entry to that effect shall be 


made in the minute book of the Branch as evidence of the resolution, without proof being required of the 


number or proportion of the votes recorded in favour of, or against, that resolution. 
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 11 - AFFAIRS OF THE BRANCH 


 


(1) The affairs of the Branch shall be managed by the Board constituted in accordance with the Rules. 


 


(2) The Branch shall be divided into the following Divisions: 


 


 (a) three geographic divisions: 


 


 (i) Molonglo; 


 


 (ii) Gininderra; and 


 


 (iii) Brindabella 


 


which shall reflect the electoral boundaries (as determined from time to time) of the Australian 


Capital Territory; and 


 


 (b) an industry division - Accommodation/Hotels. 


 


(3) Subject to these Rules, the Board: 


 


 (a) shall control and manage the business and affairs of the Branch; 


 


 (b) may, subject to these Rules, exercise all such powers and functions as may be exercised by the 


Branch, and 


 


 (c) subject to the Act and these Rules, has power to perform all such acts and things: 


 


 (i) as appear to the necessary to the Branch; and 


 


 (ii) which are at the direction of the National Executive 


 


 including carrying out all the necessary industrial activities as required, the notification of 


disputes essential for the proper management of the business and affairs of the Branch.  


 


(4) Rule 8 shall apply to meetings of the Board, however a quorum will be constituted by at least four (4) 


Divisional Representatives from at least two (2) Divisions present in person or by proxy.  


12 - CONSTITUTION OF THE BOARD 


 


The Board shall consist of: 


 


(1) Molonglo - 4 Divisional Representatives; 


 


(2) Gininderra - 1 Divisional Representative; 


 


(3) Brindabella - 1 Divisional Representative; and 


 


(4) Accommodation/Hotels - 2 Divisional Representatives. 
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13 - EXECUTIVE 


 


(1) The Executive shall be elected by and from the Board. 


 


(2) The Executive consists of: 


 


 (a) President; 


 


 (b) Vice-President; and 


 


 (c) Secretary/Treasurer. 


 


(3) The Executive may issue instructions to the Secretary/Treasurer and the employees of the Branch in 


matters of urgency connected with the management of the affairs of the Branch. Where any such 


instructions are issued shall report thereon to the next meeting of the Branch. 


 


(4) The Executive may exercise all powers of the Branch and the Board between meetings of the Branch 


or the Board 


 


(5) The Executive may be summonsed by the President or the Vice-President of the Branch. 


 


(6) Rule 8 shall apply to meetings of the Board, however a quorum will be constituted by two (2) 


members of the Executive. 


 


(7) The Executive shall take office immediately following the declaration of the result of election and 


shall hold until the next biennial declaration of result of election. 


14 - DUTIES OF THE EXECUTIVE 


 


(1) Duties of the President: 


 


 (a) Attend and chair all annual general meetings, general meetings, the Board, Executive and Sub-


Committee meetings of the Branch. 


 


 (b) He/she shall instruct the Secretary/Treasurer to call such Board and Sub-Committee meetings. 


 


 (c) On confirmation of the Branch minutes, sign them in the presence of the meeting. 


 


 (d) Sign all documents requiring his/her signature as President. 


 


 (e) Attend National Executive and National Board meetings of the Australian Hotels Association 


when required under the Rules of the Association. 


 


(2) Duties of Vice-President: 


 


 (a) The Vice-President shall in the absence of the President preside at all meetings at which the 


President would normally preside were he/she present and while so presiding shall have all the 


powers and duties of the President. 


 


 (b) Should neither the President or either Vice-President not be present at any meeting, the 


meeting shall appoint a member to act as Chairperson of the meeting, and while so acting, such 


member shall have all the powers and duties of the President.  
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 (c) Should there occur a vacancy in the office of President between elections for office, the Vice-


President shall assume the office of the President until the declaration of the next election for 


that office. 


 


 (d) Attend National Executive and National Board meetings of the Australian Hotels Association 


when required under the Rules of the Association. 


 


(3) Duties of the Secretary/Treasurer: 


 


 (a) Keep or cause to be kept in appropriate books a proper and correct account of all monies 


received and expended by the Branch. 


 


 (b) Have the custody of financial records and produce them and all other returns, accounts, 


dockets, books and papers as and when requested by the President or the auditors. 


 


 (c) Submit to the Branch all accounts for payment and make all authorised payments from the 


funds of the Branch. 


 


 (d) Prepare and submit to the Branch at each of its meetings, as and when required by the Board or 


Executive, an up-to-date statement of the financial affairs of the Branch. 


 


 (e) Assist in drawing up an annual balance sheet and statements of accounts for the financial year 


of the Branch and sign same and submit it to the auditors. 


 


 (f) Give to the auditors such information and assistance as they may require in auditing the books 


of the Branch and such balance sheets and statement of accounts. 


 


 (g) The Secretary/Treasurer shall on no account advance to any officer of the Branch or any other 


unauthorised person any monies of the Branch. 


 


 (h) All disbursements exceeding $100.00 shall be paid by cheque drawn on the Bankers of the 


Branch signed by the Secretary/Treasurer or, in his/her absence by such other member or 


members of the Branch as the Branch may nominate for that purpose. 


 


 (i) Payment of all accounts shall be authorised by a resolution of the Executive. 


 


 (j) Be the registered officer of the Branch. 


 


 (k) Unless excused, attend all Branch and general meetings. 


 


 (l) Cause to be kept accurate Minutes of all meetings attended by him/her, and arrange for 


accurate Minutes to be kept of all meetings he/she does not attend. 


 


 (m) Attend to all correspondence and, as appropriate, file and produce the same and all answers 


thereto. 


 


 (n) Submit to the President, or in his/her absence a Vice-President, all appropriate correspondence 


and information he/she may secure in connection with the affairs of the Branch or of interest 


to its members. 


 


 (o) Take and act on the advice of the President, or in his/her absence the Vice-President, as to any 


action to be taken in any matter pending the next general meeting or meeting of the Branch. 


 


 (p) Summon general meetings, annual general meetings, and meetings of the Board, Executive or 


Sub-Committees thereof as directed by the President. 
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 (q) Keep the records not already provided for in the Rules which are required to be kept by an 


organisation or branch pursuant to the provisions of the Act and the Regulations thereunder 


and furnish to the Industrial Registry all returns and information thereby required.  


 


 (r) Be the officer to sue and be sued on behalf of the Branch. 


 


 (s) Edit and publish a journal and distribute the same to members. 


 


 (t) Arrange the receipt of all monies payable to the Branch on its behalf, give receipts for the 


same and pay the same into the Branch's bank account within six (6) days from the receipt 


thereof. 


 


 (u) With the assistance of the Board draw up and submit to the annual general meeting a report 


and balance sheet of the affairs of the Branch, which report shall have been duly audited by 


the auditors of the Branch. 


 


 (v) Carry out such further duties as the Branch may from time to time require of him/her. 


15 - ELECTIONS 


 


(1) A Returning Officer shall be appointed by the Branch to conduct the elections for office holders in 


the Branch. The Returning Officer shall not be the holder of any other office, nor an employee of the 


Association or of a Branch, Section or Division of the Association. 


 


(2) Elections for Divisional Representatives to the Board shall be conducted in accordance with National 


Rule 11. However: 


 


 (a) Nominations shall close no later than 1 April in the year of the election. 


 


 (b) The Divisional Representatives shall be elected by and from the financial members of each 


Division. 


 


 (c) If a Division is entitled to: 


 


  (i) one representative, the elected representative shall also be known as the President of 


that Division. 


 


  (ii) two or more representatives and: 


 


   (A) there is a ballot, the representative with the most votes shall be known as the 


Divisional President and the representative with the second largest number of 


votes shall be known as the Divisional Vice-President; or  


 


   (B) the number of representatives do not exceed the number of representatives to be 


elected, the first nominated Divisional Representative shall be known as the 


Divisional President and the second nominated representative shall be known as 


the Divisional Vice-President. 


 


 (d) Each Divisional Representative shall, subject to these Rules, take office immediately 


following the declaration of the result of the election and shall hold office until the declaration 


of the result of the next biennial election. 


 


 (e) A Divisional Representative is eligible for re-election. 


 


(3) Elections for the Executive shall be conducted in accordance with National Rules 15, 16 and 17. 
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(4) Officers for the Executive and Divisional Representatives to the Board shall be elected for a two year 


term and shall hold office until the declaration of the election of their successors.  Officers elected in  


2013 are elected for one year however those elected at and from the election held in 2014 onwards 


are elected for a two year period. 


16 - CASUAL VACANCIES 


 


(1) In the event of a casual vacancy occurring in the position on the Executive of the Branch, where the 


unexpired part of the term of office does not exceed three-quarters of the original 2 year term, the 


Board may appoint a Divisional Representative of the Branch to fill the vacancy, and the member so 


appointed shall hold office, subject to these Rules until the Branch meeting immediately following 


the biennial election. 


 


 Provided that in the event of a casual vacancy occurring in the position on the Executive of the 


Branch, where the unexpired part of the term of office exceeds three-quarters of the original 2 year 


term, an election shall be held to fill the vacancy. 


 


(2) In the event of a casual vacancy occurring in the office of a Divisional Representative, where the 


unexpired part of the term of office does not exceed three-quarters of the original 2 year term the 


Board may appoint a financial member of the Branch from the relevant Division to fill the vacancy, 


and the member so appointed shall hold office, subject to these Rules until the Branch meeting 


immediately following the biennial election. 


 


  Provided that in the event of a casual vacancy occurring in the office of a Divisional Representative, 


where the unexpired part of the term of office exceeds three-quarters of the original 2 year term, an 


election shall be held to fill the vacancy. 


 


17 - VACATION OF AND REMOVAL FROM OFFICE 


 


(1) An office becomes vacant if the office holder: 


 


 (a) dies; 


 


 (b) becomes bankrupt or applies to take or takes advantage of any law relating to bankrupt or 


insolvent debtors or compounds with his/her creditors; 


 


 (c) ceases to reside in the Australian Capital Territory; 


 


 (d) becomes incapable of fulfilling the duties of office, including a medical condition; 


 


 (e) resigns his/her office by writing under his/her hand, addressed to the Board or Executive; 


 


 (f) ceases to be eligible to be a member of the Association; or 


 


 (g) is removed from office under sub-Rule 16(3). 


 


(2) An office holder is removed from office if the office holder: 


 


 (a) is found guilty of: 


 


  (i) misappropriation of Branch funds; 


 


  (ii) a substantial gross breach of the Rules of the Branch; or 


 


  (iii) gross misbehaviour or neglect of duty; 
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 (b) fails, without leave granted by the Board or Executive, to attend three consecutive meetings of 


the Board or Executive; or 


 


 (d) ceases to be a financial member of the Branch; or 


 


 (e) otherwise becomes ineligible to hold office. 


 


(3) An office holder will only be removed from office if he/she is notified in writing by the Branch.  The 


notice shall be signed by the Secretary/Treasurer. The notice shall state: 


 


 (a) the ground or grounds for removal from office under sub-Rule 16(2); 
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 (b) if the grounds for removal include paragraphs 16(2)(d) or (e), give the office holder (7) days 


after he/she has received written notice to take any remedial action; and  


 


 (c) if within fourteen (14) days the office holder does not: 


 


  (i) provide a response in writing to the Secretary/Treasurer addressing each of the 


grounds for removal appearing in the notice; or 


 


  (ii) provide a response in writing to the Secretary/Treasurer addressing each of the 


grounds for removal appearing in the notice satisfactory to the Executive; and  


 


  (iii) in the case of sub-Rule 16(3)(b) does not take the remedial action necessary; 


 


  the office holder will be removed from office on the day after the fourteenth day and the office 


will be deemed to be vacated as of that date. 


18 - MEETINGS OF THE BOARD AND THE EXECUTIVE 


 


(1) The Executive shall meet at least once in each month and the Board once every quarter at such place 


and at such time as the Executive or Board, as the case may be, determines.  


 


(2) Seven days notice shall be given to members of the Board or Executive of any meeting, specifying 


the general nature of the business to be transacted.  No other business shall be transacted at such a 


meeting. 


 


(3) No business shall be transacted unless a quorum is present and if within half an hour of the time 


appointed for the meeting a quorum is not present, the meeting shall stand adjourned to the same 


place at the same hour of the same day in the following week unless the meeting was a special 


meeting, in which case it lapses.  


 


(4) At meetings of the Board or Executive: 


 


 (a) the President, or in his/her absence, the Vice-President shall preside; or 


 


 (b) if the President or Vice-President are absent, one of the remaining members of the Board as 


determined by members of the Board or Executive, as the case may be, preside.  


 


(5) Questions arising at meetings of the shall be determined on a show of hands or, if demanded by a 


member, by a poll taken in such manner as the person presiding at the meeting may determine.  


 


(6) Each office holder present at a meeting of the Board or Executive (including the person presiding at 


the meeting) is entitled to one vote, unless that member is exercising proxy votes, and, in the event of 


an equality of votes on any question, the person presiding may exercise a second or casting vote.  


 


19 - DISCLOSURE OF INTEREST IN CONTRACT, ETC 


 


(1) A member of the Branch, who is interested in any contract or arrangement made or proposed to be 


made with the Branch, shall disclose his/her interest at first meeting of the Branch at which the 


contract or arrangement is first taken into consideration, if his/her interest then exists, or, in any other 


case, at the first meeting of the Board or Executive after the acquisition of his/her interest.  


 


(2) If a member of the Branch becomes interested in a contract or arrangement after it is made or entered 


into, he/she shall disclose his/her interest at the first meeting of the Board or Executive after he/she 


becomes interested.  
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(3) No member of the Branch shall vote as a member of the Board or Executive after he/she becomes 


interested. 


 


(4) Sub-Rule 18(3) does not affect quorum requirements. 


20 - SUB-COMMITTEES 


 


(1) The Branch may be summoned by the President, Secretary/Treasurer or any two Board or Executive 


members and the Board or Executive may at any time appoint a Sub-Committee from the Board or 


Executive as it may think fit and shall prescribe the powers and functions thereof.  


 


(2) The Board or Executive may co-opt Branch members as members of a Sub- Committee or non-


members but the Sub-Committee can only make recommendations to the Board or Executive.  


 


(3) Three appointed members of a Sub-Committee constitute a quorum at a meeting of the Sub-


Committee. 


 


(4) The Secretary/Treasurer of the Branch is responsible for calling meetings of a Sub-Committee. 


 


(5) Seven days written notice of each Sub-Committee meeting shall be served on each member of the 


Sub-Committee by delivering it to him/her at a reasonable time before the meeting or by sending it by 


post in a pre-paid letter addressed to him/her at his/her usual or last-known place of abode in time to 


reach him/her in due course of post before the date of the meeting.  


21 - ANNUAL DUES AND LEVIES 


 


(1) Until otherwise fixed pursuant to sub-Rule (2) of this Rule, the annual dues payable by members 


shall be prescribed by the Board or Executive. 


 


(2) The amount of the annual subscription may be altered from time to time by the members of the Board 


or Executive by resolution. 


 


(3) The annual subscription of a member is due and payable on or before the first day of the financial 


year of the Branch. 


 


(4) A levy may be imposed on members for any purpose by a resolution of a general meeting or annual 


general meeting of the Branch or by a resolution of the Branch carried by a majority of members 


attending and voting thereon.  


 


22 - FINANCIAL YEAR 


 


The financial year of the Branch is the period beginning on 1 January in each year and ending on 31 


December. 


23 - NOTICES 


 


A notice may be served by or on behalf of the Branch upon any member either personally or by sending it 


through the post in a pre-paid letter addressed to the member at his/her usual or last-known residential or 


postal address or by facsimile.  


24 - EXPULSION OF MEMBERS 


 


Members may be expelled from the Branch in accordance with Rule 40 of the National Rules. 
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25 - ALTERATION OF THE CONSTITUTION 


 


(1) The Rules may be amended by resolution passed by a two-thirds majority of financial members 


voting at a general meeting or an annual general meeting. 


 


(2) Notice of the proposed amendment shall be included in the notice calling the special general meeting. 


 


(3) An amendment to the Rules shall not be effective unless made in accordance with the provisions of 


these Rules and the Act. 


 


(4) Notwithstanding, sub-Rules (1) and (2), if a rule alteration is required to give effect to a provision of 


the Act, the rule may be altered by the President and the Vice-President of the Branch, subject to 


approval of Counsel. 


 


 In  this sub-Rule, "Counsel" includes an employee of the Branch or the Association that has been 


admitted to practice as barrister, solicitor, practitioner (as the case may be) under the laws of a State 


or Territory. 


26 - BRANCH REPRESENTATIVE TO THE NATIONAL BOARD AND THE NATIONAL 


ACCOMMODATION DIVISION. 


 


(1) Representatives to the National Board and the National Accommodation Division shall be elected in 


accordance with the National Rules. 


 


(2) The Senior Vice-President of the Branch, shall for the purposes of the National Board Delegates be 


the Branch's Vice-President. 


27 - BRANCH DIVISIONS 


 


(1) The Branch Divisions are those Divisions appearing in Rule 11. 


 


(2) All members of the Branch shall belong to one of the geographic Divisions, other than members of 


the Accommodation Division. 


 


(3) A member of the Branch shall belong to Accommodation Division if the member has an 


establishment with not less than 20 accommodation rooms. 


 


(4) Each Division may set up an advisory body to deal with matters concerning their Division which may 


make recommendations to the Branch. 


 


(5) If members of the advisory body are to be elected,  subject to any necessary modification they are to 


be elected in accordance with sub-Rule 15(2). 


 


(6) Each Division may make from time to time Standing Orders for the conduct of its business, the 


number and description of its officers and committees, payments made to it by its members and such 


other matters as it determines but such Standing Orders shall be subject to and shall not conflict with 


these Rules and shall be subject to approval by the Branch.  


 


(7) The Branch shall have power to intervene in the affairs of any Division if in the opinion of the 


Branch such intervention is warranted or necessary for the good of the Branch and its objectives.  In 


case of such intervention all books, papers and records of any such body shall be forthwith delivered 


by the person having the custody of the same to the President of the Branch or its authorised 


representative. 
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(8) The Branch shall have the power either by itself or by its nominee to require at any time and on 


twenty-four (24) hours notice being given in writing to the President of any Division for production 


of books, records and papers of that Division to the Branch or its nominee for inspection.  


28 - PROXIES 


 


(1) (a) A member of the Branch which is a corporation shall from time to time nominate, in respect of 


each licence held by it, some person as its proxy to represent it, in respect of each such licence, 


at all such meetings as it would be entitled to attend if it were an individual member and such 


person or persons, as the case may be, shall be entitled to be heard and vote at such meetings 


and to vote at elections and ballots as such proxy. For the purpose of exercising a vote at an 


election, the appointment of a proxy shall be restricted to another elected member of the Board 


or Executive from which the election is to be conducted. 


 


 (b) An individual member of the Branch who does not intend or is not capable of taking an active 


personal part in the conduct of the affairs of the Branch may in writing delivered to the 


Secretary/Treasurer appoint some other person to be his/her proxy to represent him/her at all 


such meetings at which he/she would be entitled to attend and such person shall be entitled to 


attend and be heard and vote at such meetings and at elections and ballots as such proxy. The 


member appointing such proxy shall not be entitled to attend meetings or to vote or nominate 


for or be nominated for or hold office while such proxy is unrevoked.  


 


  For the purpose of exercising a vote at an election, the appointment of a proxy shall be 


restricted to another elected member of the Board or Executive from which the election is to 


be conducted.  


 


 (c) Any of such proxies as aforesaid shall be entitled as such proxy to nomination for and to be 


elected to and hold any office in the branch.  Should such proxy while the holder of any such 


office be changed, he/she shall be deemed to have and shall vacate such office, and his/her 


successor as such proxy shall not be entitled ipso facto to hold the office to which his/her 


predecessor was elected.   


 


 (d) No such proxy shall be valid or effective unless and until the person appointed by proxy as 


aforesaid has been approved as such by a resolution of the Board or Executive. 


 


 (e) Members of a partnership or corporation shall between them have one vote for each licence 


held by them or on their behalf for each financial member. 


 


(2) A right, privilege, or obligation of a person by virtue of his/her membership of the Branch: 


 


 (a) is not capable of being transferred or transmitted to another person;  and 


 


 (b) terminates upon the cessation of his/her membership, whether by death, resignation or 


otherwise. 


29 - BRANCH MEMBERS IN ARREARS 


 


(1) Subject to the recovery of arrears provisions in the Act, the Secretary/Treasurer may in the name of 


and on behalf of the Branch sue any member whose fines, levies or dues are more than three (3) 


months unpaid. 


 


(2) The member whose fines, levies or dues are owing for a period determined by the Board or 


Executive, may by resolution be struck off the register of members and shall not be readmitted to 


membership unless and until all such arrears are paid.  
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(3) A member will only be struck off the register if he/she is notified in writing by the Branch. The 


notice shall be signed by the Secretary/Treasurer. The notice shall state: 


 


 (a) the fines, levies or dues owing; 


 


 (b) if within seven (7) days of receiving the notice, the member does not pay the fines, levies or 


dues owing the member will be struck off the register on the day after the fourteenth day of the 


posting or other transmission of the notice. 


30 - LIFE MEMBERSHIP 


 


The Branch shall have power in accordance with the National Rule 17  to appoint as an Honorary Life 


Member a former member of the Branch who, in the opinion of the Branch has rendered distinguished 


service to the Branch during his/her period of membership. 


31 - ASSOCIATE MEMBERS 


 


The Board or Executive may enable persons to join as Associate Members of the Branch.  The Board or 


Executive may establish qualifications for the admission of Associate Members who shall be persons, 


corporations or organisations associated with industry. An Associate Member does not have any voting 


rights and is unable to nominate for office in the Branch. 


32 - INCOME AND PROPERTY OF THE BRANCH 


 


(1) The income and property of the Branch, however derived, shall be applied solely towards the 


promotion of the objects and purposes of the Branch and no proportion thereof shall be paid or 


transferred, directly or indirectly, by dividend, bonus, or otherwise to any member of the Branch. 


 


(2) The Branch shall not pay to any such person any remuneration, salary, fees, allowances or other 


benefit in money or money's worth (other than the repayment of out-of-pocket expenses). 


 


(3) Nothing in the foregoing provisions of this Rule prevents the payment in good faith to an employee 


or member of the Branch or a Divisional Representative or office holder of the Branch of:  


 


 (a) remuneration in return for services rendered to the Branch by the employee or member or for 


goods supplied to the Branch by the employee or member in the ordinary course of business; 


 


 (b) interest at current bank overdraft rate on money lent;  or 


 


 (c) a reasonable and proper sum by way of rent for premises let to the Branch by the employee or 


member. 


33 - BANKING AND FINANCE 


 


(1) The Secretary/Treasurer of the Branch shall, on behalf of the Branch, receive all monies paid to the 


Branch and immediately following receipt thereof issue official receipts. 


 


(2) The Branch shall cause to be opened with such bank as the Branch selects, a banking account in the 


name of the Branch into which all monies received shall be paid by the Secretary/Treasurer as soon 


as possible after receipt thereof.  


 


(3) A loan, grant or donation of an amount exceeding $1,000 shall not be made by the Branch unless the 


Branch: 
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 (a) has satisfied itself: 


 


  (i) that the making of the loan, grant or donation would be in accordance with the other 


Rules of the Branch; and 


 


  (ii) in the case of a loan - that, in the circumstances, the security proposed to be given for 


the repayment of the loan is adequate and the proposed arrangements for the repayment 


of the loan are satisfactory; and  


 


 (b) has approved the making of the loan, grant or donation. 


 


(5) All cheques drawn on the Branch's bank account for the payment of expenditure must be authorised 


by the Executive and may be approved retrospectively. 


 


(6) All cheques, drafts, bills of exchange, promissory notes and other negotiable instruments shall be 


signed by the Secretary/Treasurer or, in his/her absence, another person as the Branch may nominate 


for that purpose. 


34 - AUDITOR 


 


(1) At each annual general meeting of the Branch, the members present shall appoint a person who is not 


a member of the Branch as the auditor of the Branch. 


 


(2) The appointment shall be until the annual general meeting next after that at which he/she is 


appointed, and is eligible for reappointment. 


 


(3) The first auditor of the Branch may be appointed by the Branch before the first annual general 


meeting and, if so appointed, shall hold office until the first annual general meeting, unless 


previously removed by a resolution of the members at a general meeting, in which case the members 


at that meeting may appoint an auditor to act until the first annual general meeting.  


 


(4) If an appointment is not made at an annual general meeting, the Branch shall appoint an auditor of the 


Branch for the then current financial year of the Branch. 


 


(5) The auditor: 


 


 (a) has a rights of access to the accounts, books, records, vouchers and documents of the Branch; 


 


 (b) may require from the employees of the Branch such information and explanations as may be 


necessary for the performance of his/her duties as auditor; 


 


 (c) may employ persons to assist him/her in investigating the accounts of the Branch; and 


 


 (d) may, in relation to the accounts of the Branch, examine any member of the Branch or any 


employee of the Branch. 


 


(6) The auditor shall exercise such powers and duties as required under the Act. 


35 - EXECUTION OF DOCUMENTS 


 


Documents may be executed on behalf of the Branch by any two officers of the Branch. 







37 - TRANSITIONAL BOARD AND EXECUTIVE 
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36 - PLEBISCITE 


 


(1) On the requisition of at least 20 members of the Branch, specifying the issue or issues to be 


determined, the Branch shall have the power to take a plebiscite. 


 


(2) The plebiscite shall be conducted by a Returning Officer by postal ballot of all financial members of 


the Branch and the decision of the Plebiscite shall be binding on the Branch. 


37 - TRANSITIONAL BOARD AND EXECUTIVE 


 


(1) The following members of the Branch shall for 1998/99 constitute the transitional: 


 


 (a) Board: 


 


  (i) Molonglo - Mr Michael Capezio 


    - Mr Manuel Notaras 


    - Mr Alan Whiteford 


    - Ms Fiona Wright 


 


  (ii) Brindabella - Ms Jenny Hunt 


 


  (iii) Gininderra - Mr Tony Pettini 


 


  (iv) Accommodation/Hotels - Mr Larry King 


    - Mr Mark Sproat 


 


 (b) Executive: 


  


  (i) President - Mr Michael Capezio; 


 


  (ii) Vice President  - Mr Larry King; and 


   


  (iii) Secretary/Treasurer  - Mr Mark Sproat 


 


(2) The transitional Board and Executive shall hold office until the annual elections are conducted in 


1999 in accordance with the Rules. 


 


(3) The transitional President and Vice-President of the ACT Branch shall be the ex-officio delegates to 


the National Board under the National Rules of the Association in 1998. 


 


 


***END OF RULES*** 


 


 








 


 
 
 
 
 
6 June 2014 
 
Mr Stephen Kellett 
Senior Adviser 
Fair Work Commission (FWC) 
Via Email: stephen.kellett@fwc.gov.au 
 
Dear Mr Kellett, 
 


NOTIFICATION OF 2014 AHA ACT BRANCH ELECTION 
 
Please find enclosed notification of intention to conduct elections for the Australian 
Capital Territory Branch of the Australian Hotels Association (AHA). 
 
The enclosed prescribed information has been provided in accordance the Fair 
Work (Registered Organisations) Act 2009 (RO Act). 
 
As discussed, the AHA ACT Branch would request an extension of time to lodge the 
Prescribed Information. 
 
Following consultation with the Fair Work Commission, the reasons for the time 
extension include:  
 


 The process of drafting and adopting suitable rule alterations to change the term 
of office from one to two years has only recently been completed after a lengthy 
period of discussions with FWC;  


 That process also resulted in a delay to the 2013 election; 


 The desire of the Branch to rectify the situation where for the commencement of 
the nomination period for the annual election has been later than provided for by 
the Rules; 


 And to restore the election cycle so that nominations commence in accordance 
with the timetable envisaged by the rules, meant that it was thought that the PI 
should be lodged in conjunction with the application of the relevant rule 
alterations and not before. 


 
Yours sincerely, 
 


 
Michael Capezio 
AHA ACT President  
 
 



mailto:stephen.kellett@fwc.gov.au





 


 
 
 
 
 
 


WRITTEN STATEMENT 
 
 


I, Michael Capezio, President of the Australian Hotels Association (AHA) – 
Australian Capital Territory Branch, make the following statement: 
 
I am the current President of the Australian Hotels Association – Australian Capital 
Territory Branch (the Branch), 
 
I am authorised to lodge the following Prescribed Information concerning 
forthcoming elections the Branch, and 
 
I confirm that the following information is being lodged under subsection 189(1) of 
the RO Act. 
 
 


 
Michael Capezio 
AHA ACT President  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 


FIRST STAGE 


 
PRESCRIBED INFORMATION for AHA ACT Branch 


 
Positions for which elections are required: 


 


 Ginninderra – One representative to the ACT Branch Board 


 Brindabella – One representative to the ACT Branch Board 


 Molonglo – Four representatives to the ACT Branch Board 


 Accommodation Hotels – Two representatives to the Branch Board 


 Accommodation Hotels – Representative to the AHA National Accommodation 


Hotels Division. 


 
Under Rule 15(2)(c)(i), if a Division is entitled to one representative, the elected 
representative shall also be known as the President of that Division. 


Under Rule 15(2)(c)(ii), if a Division is entitled to two or more representatives and: 


a) There is a ballot, the representative with the most votes shall be known 
as the Divisional President and the representative with the second largest 
number of votes shall be known as the Vice-President; or 


b) The number of representatives do not exceed the number of 
representatives to be elected, the first nominated Divisional 
Representative shall be known as the Divisional President and the 
second nominated representative shall be known as the Divisional Vice-
President. 


The reason for the election is that the terms are due to expire under the normal 
course of events under the rules of the organisation. 


The electorate for the representatives from each division to the Branch Board are 
the members of that division.  The voting system is a direct voting system. 


The electorate for the Representative to the National Accommodation Hotels 
Division is the members from the AHA ACT Accommodation Hotels Division.  The 
voting system is a Direct Voting System. 


It is proposed that nominations for Stage One Elections will open on June 19, 2014 
and close on July 3, 2014, providing the minimum 14 days as required by AHA 
National Rule 16. 


In relation to the election for the Divisional Representatives on the Branch Board 
and the representative to the National Accommodation Hotels Division, the roll of 
voters for those offices closes 7 days before nominations open. 


 
Michael Capezio 
AHA ACT President  


 







 


SECOND STAGE 


 
PRESCRIBED INFORMATION 


 
Position         Number 


 


 President / Representative to the National Board   1 
Collegiate Voting System 


 


 Vice President        1 
Collegiate Voting System 


 


 Secretary / Treasurer       1 
Collegiate Voting System 
 


 


The reason for the election is that the terms are due to expire in the normal course 
of events under the rules of the organisation. 
 
The electorate for the positions President/Delegate to the National Board, Vice 
President and Secretary/Treasurer is the members of the AHA ACT Board. 
 
Assuming the prior completion of Stage One elections, it is proposed that the 
Second Stage elections will take place at the meeting of the AHA ACT Board after 
completion of Stage One. 
 
The date is yet to be determined but will be held at the AHA ACT offices at 24 
Brisbane Avenue in Barton, ACT. 
 


 


 
Michael Capezio 
AHA ACT President  
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Following consultation with the Fair Work Commission, the reasons for the time 
extension include:  
 

 The process of drafting and adopting suitable rule alterations to change the term 
of office from one to two years has only recently been completed after a lengthy 
period of discussions with FWC;  

 That process also resulted in a delay to the 2013 election; 

 The desire of the Branch to rectify the situation where for the commencement of 
the nomination period for the annual election has been later than provided for by 
the Rules; 

 And to restore the election cycle so that nominations commence in accordance 
with the timetable envisaged by the rules, meant that it was thought that the PI 
should be lodged in conjunction with the application of the relevant rule 
alterations and not before. 

 
Yours sincerely, 
 

 
Michael Capezio 
AHA ACT President  
 
 

mailto:stephen.kellett@fwc.gov.au


 

 
 
 
 
 
 

WRITTEN STATEMENT 
 
 

I, Michael Capezio, President of the Australian Hotels Association (AHA) – 
Australian Capital Territory Branch, make the following statement: 
 
I am the current President of the Australian Hotels Association – Australian Capital 
Territory Branch (the Branch), 
 
I am authorised to lodge the following Prescribed Information concerning 
forthcoming elections the Branch, and 
 
I confirm that the following information is being lodged under subsection 189(1) of 
the RO Act. 
 
 

 
Michael Capezio 
AHA ACT President  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

FIRST STAGE 

 
PRESCRIBED INFORMATION for AHA ACT Branch 

 
Positions for which elections are required: 

 

 Ginninderra – One representative to the ACT Branch Board 

 Brindabella – One representative to the ACT Branch Board 

 Molonglo – Four representatives to the ACT Branch Board 

 Accommodation Hotels – Two representatives to the Branch Board 

 Accommodation Hotels – Representative to the AHA National Accommodation 

Hotels Division. 

 
Under Rule 15(2)(c)(i), if a Division is entitled to one representative, the elected 
representative shall also be known as the President of that Division. 

Under Rule 15(2)(c)(ii), if a Division is entitled to two or more representatives and: 

a) There is a ballot, the representative with the most votes shall be known 
as the Divisional President and the representative with the second largest 
number of votes shall be known as the Vice-President; or 

b) The number of representatives do not exceed the number of 
representatives to be elected, the first nominated Divisional 
Representative shall be known as the Divisional President and the 
second nominated representative shall be known as the Divisional Vice-
President. 
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Division is the members from the AHA ACT Accommodation Hotels Division.  The 
voting system is a Direct Voting System. 

It is proposed that nominations for Stage One Elections will open on June 19, 2014 
and close on July 3, 2014, providing the minimum 14 days as required by AHA 
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Michael Capezio 
AHA ACT President  
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Position         Number 

 

 President / Representative to the National Board   1 
Collegiate Voting System 

 

 Vice President        1 
Collegiate Voting System 

 

 Secretary / Treasurer       1 
Collegiate Voting System 
 

 

The reason for the election is that the terms are due to expire in the normal course 
of events under the rules of the organisation. 
 
The electorate for the positions President/Delegate to the National Board, Vice 
President and Secretary/Treasurer is the members of the AHA ACT Board. 
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The date is yet to be determined but will be held at the AHA ACT offices at 24 
Brisbane Avenue in Barton, ACT. 
 

 

 
Michael Capezio 
AHA ACT President  
 
 
 
 
 



 
 
 

AHA ACT SPECIAL GENERAL MEETING  
 

AGENDA 
 

QT Canberra 
 
 

28 May 2014 at 5.30pm 
 

 
 

1. OPENING OF GENERAL MEETING BY AHA ACT BRANCH PRESIDENT  

2. WELCOME AND APOLOGIES 

3. PRESENTATION OF UPDATED ACT BRANCH RULES – VOTE BY MEMBERS 

ON TWO YEAR TERMS FOLLOWING FAIR WORK CONSULTATION – DRAFT 

RULES PROVIDED TO MEMBERS ON MAY 13, 2014.  PROPOSED NEW 

RULES TABLED AT MEETING 

4. MOTION: TO ADOPT THE NEW RULES AS HIGHLIGHTED IN THE 

PROPOSED DRAFT RULES PROVIDED TO ALL AHA ACT MEMBERS. 

5. MEETING CLOSE 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

AHA ACT SPECIAL GENERAL MEETING 
MINUTES 

 

QT Canberra 
 

28 May 2014 at 5.30pm 

 

1. OPENING OF THE MEETING BY ACT PRESIDENT  
 

Mr Capezio declared the Special General meeting open at 5.31pm.   Mr Capezio 
welcomed and confirmed that a quorum for a special general meeting was present. 
 
Each member received a copy of the proposed new rules with alterations as listed 
below: 
 
Section 13 (7) The Executive shall take office immediately following the declaration of 

the result of election and shall hold until the next biennial declaration of result of 
election. 

 
Section 15 – 2 (d) Each Divisional Representative shall, subject to these Rules, take 

office immediately following the declaration of the result of the election and 
shall hold office until the declaration of the result of the next biennial 
election. 

 
Section 15 (4) Officers for the Executive and Divisional Representatives to the Board 
shall be elected for a two year term and shall hold office until the declaration of the 
election of their successors.  Officers elected in  2013 are elected for one year 
however those elected at and from the election held in 2014 onwards are elected for a 
two year period 
 
Section 16 - (1) In the event of a casual vacancy occurring in the position on the 
Executive of the Branch, where the unexpired part of the term of office does not 
exceed three-quarters of the original 2 year term, the Board may appoint a Divisional 
Representative of the Branch to fill the vacancy, and the member so appointed shall 
hold office, subject to these Rules until the Branch meeting immediately following the 
biennial election. 
 
 Provided that in the event of a casual vacancy occurring in the position on the 

Executive of the Branch, where the unexpired part of the term of office exceeds 
three-quarters of the original 2 year term, an election shall be held to fill the 
vacancy. 

 
 
(2) In the event of a casual vacancy occurring in the office of a Divisional 

Representative, where the unexpired part of the term of office does not exceed 
three-quarters of the original 2 year term the Board may appoint a financial 
member of the Branch from the relevant Division to fill the vacancy, and the 
member so appointed shall hold office, subject to these Rules until the Branch 
meeting immediately following the biennial election. 



 
  Provided that in the event of a casual vacancy occurring in the office of a 

Divisional Representative, where the unexpired part of the term of office exceeds 
three-quarters of the original 2 year term, an election shall be held to fill the 
vacancy. 

 
 
2. WELCOME AND APOLOGIES 

Members Present 

Michael Capezio   AHA ACT President 
Mark Sproat    Brassey Hotel Canberra (Accommodation President)  
Rowland Fisher  The Diplomat Hotel 
Jackie McKeown   Capital Hotel Group 
Rien Donkin   Abode Hotel Group 
Tracy Atherton  Hotel Hotel 
Paul Scott   QT Canberra 
Olenka Nota   Quality Hotels Woden and Dickson 
Scott Grant   Mercure Canberra 
Mikael Svennson  Hyatt Hotel Canberra 
Peter Barclay   King O’Malley’s Irish Pub 
Pat Lonergan   Hotel Realm 
 

Non-members present:   

Brad Watts   AHA ACT General Manager 
Nicole Turnbull  AHA ACT 

 

3. PRESENTATION OF UPDATED ACT BRANCH RULES 

AHA ACT President Michael Capezio and AHA ACT Accommodation President Mark 
Sproat explained that the Branch had extensively consulted with the Fair Work 
Commission regarding the proposed Branch Rule changes – which were presented to 
all members on May 13 with details of the proposed changes and general meeting. 
Under the new Rules, elected officers and the executive would be elected for two year 
terms starting from 2014. 
 
Following discussion of the proposed changes, members voted unanimously to 
amend the Rules of the AHA ACT Branch. 
 

Motion: That the proposed changes and majority vote for the AHA ACT Branch Rules 
be adopted. 

 

Moved:  Mr Capezio 

Seconded: Mr Scott 

 

Motion Carried. 

 

 

 

 



 

4. NEXT MEETING AND CLOSE 
 
Mr Capezio closed the meeting at 5.40pm and thanked all members and observers for 
attending. 
 
Signed as a true and correct account of the meeting: 

 

 
Michael Capezio 
AHA ACT Branch President 

28 /5 / 2014  

 




