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FairWork
Commission

19 November 2013

Ms Julie Bignell

Branch Secretary

Australian Municipal, Administrative, Clerical and Services Union, Central and Southern
Queensland Branch '

PO Box 3661

SOUTH BRISBANE BC QLD 4101

Dear Ms Bignell,

Australian Municipal, Administrative, Clerical and Services Union Central and Southern
Queensland Branch Financial Report for the year ended 30 June 2012 - [FR2012/420]

I acknowledge receipt of the financial report of the Australian Municipal, Administrative, Clerical
and Services Union, Central and Southern Queensland Branch (the reporting unit). The
documents were lodged with Fair Work Australia on 11 December 2012.

The financial report has now been filed. This financial report was filed based on a preliminary
review.

Please note that the reporting unit financial report for the year ending 30 June 2013 may be
subject to a full compliance audit.

| make the following comments to assist you when you next prepare a financial report. You are
not required to take any further action in respect of the report lodged. The Fair Work
Commission will confirm these concerns have been addressed prior to filing next year’s report.

Certificates to be signed and dated by designated officer

Each of the certificates and statements required by the Fair Work (Registered Organisations) Act
2009 (RO Act) must be signed and dated by a ‘designated officer’ — see section 243 of the RO
Act. In order to be a designated officer under section 243, a person will first need to be an ‘officer’
holding an ‘office’ as those terms are defined in sections 6 and 9 respectively of the RO Act.

I note that the operating statement and designated officer’s certificate provided was not signed or
dated. Please note that these are two separate documents and must be presented as such.

Content of designated officer’s certificate

Section 268 of the RO Act requires the certificate by the designated officer to certify that the
documents lodged are copies of the documents provided to members and presented to a
meeting in accordance with section 266. Please find a link to our website which contains a
sample designated officer’s certificate.
http://www.fwc.gov.au/documents/organisations/factsheets/RO_sampledoc 2.doc

Changes to the legislation and reporting guidelines

I note with the change of legislation, references to Fair Work Australia will need to be updated to
the Fair Work Commission.

Additionally, a third edition to the General Manager’s s.253 reporting guidelines was gazetted on
26 June 2013. These guidelines will apply to all financial reports that end on or after 30 June
2013. Fair Work Commission has also developed a model set of financial statement for the 2012-
2013 financial year. There is no requirement to use this model but it may be a useful resource to
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ensure compliance with the RO Act, the s.253 reporting guidelines and the Australian Accounting
Standards.

The guidelines and model financial statements are available on the website here:
http://www.fwc.gov.au/index.cfm?pagename=regorgsfrguidelines#finance

As stated previously, this financial report was filed based on a preliminary review. The financial
report for the year ending 30 June 2013 may be subject to a full compliance audit.

If you have any queries regarding this letter, please contact me on (03) 8661 7886 or via email at
joanne.fenwick@fwc.gov.au.

incerely

Joanne Fenwick
Financial Reporting Specialist
Regulatory Compliance Branch



From: FENWICK, Joanne

To: "julie.bignell@together.org.au”

Subject: Australian Municipal, Administrative, Clerical and Services Union, Central & Southern Queensland -
FR2012/420

Date: Tuesday, 19 November 2013 2:46:00 PM

Attachments: ASU Central & Southern QLD Branch FR2012-420 filing.pdf

Dear Ms Bignell

Please find attached a cover letter advising that the abovementioned financial report has been
filed.

Regards

JOANNE FENWICK
Financial Reporting Specialist
Regulatory Compliance Branch

Fair Work Commission

Tel: (03) 8661 7886

Fax: (03) 9655 0410
joanne.fenwick@fwc.gov.au

11 Exhibition Street, Melbourne Victoria 3000
GPO Box 1994, Melbourne Victoria 3001

www.fwc.gov.au
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Fairwork
19 November 2013 Commission

Ms Julie Bignell

Branch Secretary

Australian Municipal, Administrative, Clerical and Services Union, Central and Southern
Queensland Branch '

PO Box 3661

SOUTH BRISBANE BC QLD 4101

Dear Ms Bignell,

Australian Municipal, Administrative, Clerical and Services Union Central and Southern
Queensland Branch Financial Report for the year ended 30 June 2012 - [FR2012/420]

I acknowledge receipt of the financial report of the Australian Municipal, Administrative, Clerical
and Services Union, Central and Southern Queensland Branch (the reporting unit). The
documents were lodged with Fair Work Australia on 11 December 2012.

The financial report has now been filed. This financial report was filed based on a preliminary
review.

Please note that the reporting unit financial report for the year ending 30 June 2013 may be
subject to a full compliance audit.

I make the following comments to assist you when you next prepare a financial report. You are
not required to take any further action in respect of the report lodged. The Fair Work
Commission will confirm these concerns have been addressed prior to filing next year’s report.

Certificates to be signed and dated by designated officer

Each of the certificates and statements required by the Fair Work (Registered Organisations) Act
2009 (RO Act) must be signed and dated by a ‘designated officer’ — see section 243 of the RO
Act. In order to be a designated officer under section 243, a person will first need to be an ‘officer’
holding an ‘office’ as those terms are defined in sections 6 and 9 respectively of the RO Act.

I note that the operating statement and designated officer’s certificate provided was not signed or
dated. Please note that these are two separate documents and must be presented as such.

Content of designated officer’s certificate

Section 268 of the RO Act requires the certificate by the designated officer to certify that the
documents lodged are copies of the documents provided to members and presented to a
meeting in accordance with section 266. Please find a link to our website which contains a
sample designated officer’s certificate.
http://www.fwc.gov.au/documents/organisations/factsheets/RO _sampledoc 2.doc

Changes to the legislation and reporting guidelines

I note with the change of legislation, references to Fair Work Australia will need to be updated to
the Fair Work Commission.

Additionally, a third edition to the General Manager’s s.253 reporting guidelines was gazetted on
26 June 2013. These guidelines will apply to all financial reports that end on or after 30 June
2013. Fair Work Commission has also developed a model set of financial statement for the 2012-
2013 financial year. There is no requirement to use this model but it may be a useful resource to
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ensure compliance with the RO Act, the s.253 reporting guidelines and the Australian Accounting
Standards.

The guidelines and model financial statements are available on the website here:
http://www.fwc.gov.au/index.cfm?pagename=regorgsfrquidelines#inance

As stated previously, this financial report was filed based on a preliminary review. The financial
report for the year ending 30 June 2013 may be subject to a full compliance audit.

If you have any queries regarding this letter, please contact me on (03) 8661 7886 or via email at
joanne.fenwick@fwc.gov.au.

incerely

Joanne Fenwick
Financial Reporting Specialist
Regulatory Compliance Branch






Our Ref: BRRTNS F

11 December 2012

Fair Work Australia _
Tribunal Services and Organisations

BY EMAIL: orgs@fwa.gov.au

Dear Sir/Madam

RE: Australian Municipal, Administrative, Clerical and Services Union -
Central and Southern Queensland Clerical and Administrative
Branch
Annual Return of Information for Year 2012

Attached are the following documents as required:

Operating Report

Statement of Income

Statement of Financial Position

Statement of Changes in Equity

Statement of Cash Flows

Certificate by the Committee of Management
Signed Audit Report

if you require any further assistance please do not hesitate to contact our office
on 07 3844 8402,

Yours faithfully

Julie Bignell
BRANCH SECRETARY

PQ Box 3661 South Brishane BC 4101

Telephane: 07 3844 8402 Toll Free: 1800 177 821
Facsimile: 07 3044 5153 Email: info@q!d.asu.net.au
Web: wavwegldasunel.aa ABN 97 853 552 8106



AUSTRALIAN SERVICES UNION
CENTRAL AND SOUTHERN QUEENSLAND
CLERICAL AND ADMINISTRATIVE BRANCH

FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2012
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AUSTRALIAN SERVICES UNION
CENTRAL AND SOUTHERN QUEENSLAND
CLERICAL AND ADMINISTRATIVEE BRANCH

STATEMENT OF INCOME
FOR THE YEAR ENDED 30 JUNE 2012

Revenue .

Employee expenses

Depraciation and ainortisatlon expenses
Ofher expenses

Profit (Loss) before incoine fax expense

Income tax oxpense

Net profit/(loss) for Year
atributabls to the union

Notes

w

i(e)

2012
$

2,872,738

(68,295)
(3,115,930)

(301,487)

(301,487)

2011
%

3,001,916

(2,249,351)
(73,774)

(854,342)

(175,561)

(175,551)

The accompanying nolas should be read In conjunclion with thase financial stalamentls.
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AUSTRALIAN SERVICIZS UNION
CENTRAL AND SOUTHERN QUEENSLAND
GLERICAL AND ADIHNISTRATIVE BRANCH

STATEMENT OF FINANGIAL POSITION
FOR THIE YEAR ENDED 30 JUNE 2042

CURRENT ASSETS
Cash Assels
Recelvables

Otheir

TOTAL CURRENT ASSETS

NON-CURRENT ASSETS
Property, Plant & Equipment

TOTAL _NONFCURRENT ASSETS
~ TOTAL ASSETS

GURRENT LIABILITIES

Payables

" Provislons - -

TOTAL CURRENT LIABILITIES
NON-CURRENT LIABILITIES
Payables

Provisions

TOTAL NON-CURRENT LIABILITIES
TOTAL LIABILITIES

© NET ASSETS

EQUITY

Retalhed earhings

Resarves

TOTAL EQUITY

The accompanying nates shoultd bo road I confuncllon with those financlal statoments,

Notes

o o

11
12

3

2012
$

35,213
11,493

26,723

73,429

092,864
992,854

1,006,283

39,281

-

39,281

. 300,625

720,203

1,020,728

2011
$

820,566
32,647

82,606

935,808

1,063,334
1,063,334

1,009,142

288,835

234,226

523,061

27,106

120,799
147,906
670,066

1,328,176

602,012

726,164

1,328,176



AUSTRALIAN SERVIGES UNION
CENTRAL AND SOUTHERN QUEENSLAND
CLERICAL AND ADMINISTRATIVE BRANCH

STATENMENT OF CHANGES IN EQUITY.
FOR THE YEAR ENDED 30 JUNE 2012

Reftaihead
Earnings Researvos Total
Balance 1 July 20610 777,563 719,986 1,497,649
Total Comprehensive ihcome :
for Year _ (176,551) - (175,651)
Revaluation Property - - .
Revaluation Investiments - 6,178 8,178
Balance 30 June 2011 802,012 726,164 1,328,176
Total Comprehensive Income
for Year (301,487) - (301,487)
Revaluation Investiments - (5,961) (6,961)
Balance 30 June 2012 300,525 - 720,203 1,020,728

The accompanylng notes should be read In conjuncilon wilh those Minanctal stalemonta,
4 ,



AUSTRALIAN SERVICES UNION
CENTRAL AND SOUTHERN QUEENSLAND
CLERICAL AND ADMINISTRATIVE BRANGH

CASH FL.OW STATEMENT
FOR THE YEAR ENDED 30 JUNE 2012

Notes
CASH FLOWS FROM OPERATING ACTIVITIES

Receipts from members and others:
Other

Interast recelved

Payments to suppilers and employees:
ASU Natlonal

* Other
-Interest paid

Nel cash provided by operating aclivities  13(b)

CASH FLOWS FROM INVESTING ACTIVITIES
Paymants for property, plant and ecuipment
lnvestment Access Funds

-Net cash used In invasting activilies

Nat increase/{(decrease) In cash held
Cash at the beginning of the perlod

Cash at the end of the perlod | 13(a)

2012
2,885,301
5,543

(252,986)
(3,410,369)

(8,872}

(779,382)

-

375,778

376,778

(403,604)
438,817

35,213

2011

2,986,626
13,988

(216,293)
(2,764,691)

. (6,060}

16,5679

(30,228)

(41,240}

(71,468)

(64,889)

493,706

438,817

The accompanying noles should be read iy conjunction wilh these financlal staloments,

5



AUSTRALIAN SERVICES UNION
GENTRAL AND SOUTHERN QUEENSLAND
GCLERICAL AND ADMINISTRATIVE BRANGH

NOTES TO THE FINANGIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2012

NOTE 1: STATEMENT OF SIGNIFIGANT AGCOUNTING POLIGIES

The financlal report is a general purpose financlal report that has been prepared in accordance with Australlan
Accounling Slandards, ofher mandatory professional reporting requirements and other authoritative
pronouncements of the Australlan Accounling Standards Board and the reguirements of the Falr Work

(Registered Organisalions) Acl 2009,

The financlal report covers the Australian Services Union and Southern Quesnsland Clerlcal and Administrative
Branch as an individual entily. The Australian Services Unlon GCentral and Southern Queensland Glerical and
Administrative Branch Is a unfon operating it Queenstand under the Fair Work (Registered Organisations) Act

2009,

The financlal report has been prepared on an accruals hasls and is based on hislorical costs and does not {ake
into account changlng money values, or except where stated, current valuations of non-current assels. Cost is
based on the fair values of the consideralfon glven in exchange for assets,

The following Is a sumrmary of the matarial accounting polices adopted by the entity In the preparation of the
financlal report, The accounting policies rave been consistenily applied, unless otherwlise stated.

(a} Properly, Plant and Egulpment

Each class of properly, plant and equipment are carried at cost or falr value less, where applicable,
any accumulated depreclation or amorlisation.

Piant and Equipment
Plant and equipment are measured on the cost hasls,

The carrying amount of plant and equipimont Is revlewad annually hy the cominittee of management
to ansure It is nol In excess of the recoverahle amount from those assets. The recoverable amount is
assgssed on lhe hasls of the expecled nel cash fiow, which will he recelved from the assels'
amployiment and subsaquent disposal, The oxpecled nel cash flows have not bean discounted to
presont values in detormining recoverable amounts,

Depreciation

The depreciabla amount of all fIxed assols are depreciated on a siralght line basls over the useful
livas of lhe assels lo the union comimencing from the time the assel is held ready for use, Leaschold
improvements are depreclated over the shorter of elther the unexpired perlod of (he lease or the
asfimatad usefu! lives of the improvaments,

The deprociation rates used for oach class of depreclable assel are;

Class of Assat Depraclation Rale
Bulldings 2.50%
Furniture & Equipment 20%
GComputer Equipment 40%
Fixtures and Filtings 20%
Vehicles 20%



NOTE 1:

(b)

(c)

g -

(o)

{f)

{9)

USTRALIAN SERVIGES UNION
CENTRAL AND SOUTHERN QUEENSLAND
CLERIGAL AND ADMINISTRATIVEE BRANGH

NOTES TO THEE FINANGIAL STATEMENTS
FOR THE YIEAR BENDED 30 JUNE 2012

STATEMENT OF S8IONIFICANT ACCOUNTING POLIGIES (Con'f)

Opoerating L_oases

1.oases of fixed assels, whore substantially all the risks and henefits incldental to the ownership of the
asset, hut not legal ovmership, are transferred to the enfily are classifled as finance leases, Finance
leases are capltalised rocording an asset and llablilty equal to the presont value of the milhimum lease
paymenis, Incilding any guaranteed residual valuo, Leased assels are depreclated on a straighi-line
basls ovor their eslimated useful lives where It is likely thal the economic entily will obtaln ownership
of the asset or over tho term of the leasa, Lease paymonis are allocated betwaen the reduction of the

ieaso llablilly and the lease Interest expense for the porlod.

Lease payinents under operating leases, where substantlaily all the risks and benefits remaln with the
lessor, are charged as expenses Iy the perlods in Which they are ihcurred,

Gash

For the purposes of the statement of cash flows, cash Includes cash on hand and cash at bank.

Revente

Revenue from the rendering of a service s recognised upon delivery of the service to the members,

Interest rovenue Is recognised on a propoitional hasts taking nto accoumnt the Interest ratos qbp[léabfe T

to the financtal assel.

All rovenue is stated net of the amount of Goods and Services Tax (GST).

Income Tax

Income of unions is exempt from income tax due to lhe provislons of Seclion 60-16 of the income Tax
Assessiment Act 1997,

Comparatlve Flgures

Where necessary, comparalive ngres have been adjusted to conforim with changes in presanldlion

. In the curient yoar,

Goods and Sarvicos TaX (GST)

Reventes, expensas and assets arerecognlsed net of the amount of GST, except where the amouint
of GST Incurred Is nol recoverable from the Ausirallan Tax Office. In these clrcumslances the GST Is
recoghlsed as part of the cosl of acquisitlon of lhe asset or as part of an lem of {he exponse.
Racelvables and payables In the statement of financlal position are shown inclusive of GST,




NOTE 2:

NOTE 3.

AUSTRALIAN SERVIGES UNION

CENTRAL AND SOUTHERN QUEENSLAND
CLERICAL AND ADMINISTRATIVE BRANGH

NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2012

REVENUE

Operating Aofivities
tMomber Subscriptlons
Other Revenue

Non-operating Actlvltieg

Ihterest

Total Revenue

PROFIT FROM ORDINARY ACTIVITIES

Profit frorn ordinary activitios bofore Income tax expense has besn determined aftor;

a.

Expenses:

Audit Feas

Interest Pald

Depreciation of Proparly, Plant and Equipmant
Branch CounclifConforence Expensos

Doubtiul Donations

Employee Expenses-----. ..

Employee Entifloments - Amalgamation (Note 16)
Setvice Fes (Nole 16)

Aflliation Fees

Aftiliatien Fees - ASU Natlonal

Sustenlation — ASU Natlonal

Commisslon — Employers (subscriplion collection)
Branch Jotirnal

Legal Exponses

Membership Recrullinent

iMolor Vehicle Exponses

Telephona

Geleral and Administrative Expanse

Tolal Expansoes

2012
$

2,804,646

62,649

2,867,196

6,643

2,872,738

1,650
6,872
68,295

7,000

313,730

2,345,911
62,310
8,240
244,746
6,208

122,876

3,167,926

2014
$

2,860,024

107,804

2,987,928

13,088

3,001,916

7,840
5,060
73,774
13,138
2,249,361

-

70,823
8,240
219,082
6,073
7,408
20,579
66,700
64,537
28,310

346,662

3,177,467



NOTE 4

1)

2)

3)

NOTE 6:

NOTE 6:

NOTE 7:

NOTE B:

AUSTRALIAN BERVICES UNION
CENTRAL AND SOUTHERN QUEENSLAND
CLERICGAL AND ADNINISTRATIVE BRANGCH

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENBDED 30 JUNE 2012

INFORMATION TO BE PROVIDED TO MEWNMBERS OR THE GENERAL MANAGER OF FAIR
WORi'( AUSTRALIA

In accordance with the requirements of the Falr Work (Ragistared Organisalions) Act 2009, the
altantion of mombers Is drawn lo the provisions of Seclion 272 of Falr Work (Registered

Organtsations) Act 2009 which read as follows:

A mémber of a reporting unlt, or the General Manager of Fair Work Auslratia, may apply to the
reporting unit for speclifed prescithed Informatlon in refation lo the reporting unit to be made avcﬂlable

lo the person making the application.

The applicallon must he In wrlting and' must specify the period within which, and the manner In which,
the Information is lo be made avallable. The perlod must nol be less than 14 days after the
application Is giveiy lo the reporling unit. ’

Acreporting unit must comply with an applleation mace under subsection (1)

CASH ASSETS 2012 2011
$ ' $
Cash on hand - 1,000
35,213 437,817

Cash at bank

Investimant Access Funds - 361,739

35213 - 820,666

REGEIVABLES

Trada Dabtors - ASU Nationa} 1,851 -

Trade Debtors - Other ~ 9,642 18,108

Subscriptions recelvablo . 14,539

11,493 32,647

OTHER

CURRENT

Other Deblors & Prapayinents ‘ 26,723 50,461

PROPERTY, PLANT AND EQUIPMENT

Strata Title — Buliding F!oor at Indopendent \.rafual{on 1,025,860 1,026,860

Accuimulated depreclation . {76,939} (26,046)
048,921 - 1,000,214 -

Rofurbishmsitt - Furnliure and fitiings at cost 22,064 223,024

Acctimulated depreciation , ' (20,957} (218,726}



NOTI= 8;

AUSTRALIAN SERVICES UNION
GENTRAL AND SOUTHERN QUEENSLANID
CLERICAL AND ADMINISTRATIVE BRANGH

NOTES TO THE FINANGIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2012

PROPERTY, PLANT AND EQUIPMENT (contlnued)

Furnilure and fittlngs — at Gommiites of Managemant Valuation

Al cosl

NOTE 9:

Accumulated deprecialion

Offico Equipment - al cost
Accumulated depreclation

Motor Vehliclas - at cost
Accumulated arnorlisation

Tefal Property Plant and Egulpment

PAYABLES

GURRENT

Trade credilors — ASU Nalional

Trade creditors ~ Togsther Unlon
" Trade credilors and géerualg

NOTE 10:

Revenue recelved In advange
Vehicle Loans
NON-CURRENT

Vehicle Loans

PROVISIONS

CURRENT

Provislon for Annual {.eave ~ Officerholders
Provisioh for Annual Leave - Other Employaes

NON-GURRENT
Provislon for long sarvice leave — Officerholders
Proviston for long service leave — Other Employees

TOTAL PROVISIONS

10

2012
$

2,161
(2,053)
108
2,202
(4,220)
973
112,836
(71,681)
40,966
992,364

2012
$

1,939
16,474

I 1311 N SR

18,384
39,281

6,274

2012

2011
$
7,682

81,772

®1,411)
8,243

66,761

(65,906)
1,866

161,021

(106,789)
76,132
1,001,343

201
$

86,617

176,477,
13,417
33624
266,836

33,748

2011
$

35,001
199,226
234,226

62,693

66,106
120,799
356,026



" AUSTRALIAN SERVICES UMION
GENTRAL AND SOUTHERN QUERENSL.AND
GLERICAL AND ADWINISTRATIVE BRANGH

NOTES TO THEE FINANGIAL STATEMENTS
FOR THE YEAR ENDIED 30 JUNE 2012

NOTE 11: RETAINED EARNINGS

Relalned earnings at the heginning of the perlod
Nel profitf{loss) aftributable lo the unlon
Retlained earnings al the end of {he perlod

NOTE 42! RESERVES

Balance 1 July 2011
fnvestinent Access Funds Revaluation 30 June 2012

Bulatice 30 Juns 2012
NOTE 43! CASH FLOW INFORMATION

(a) Raconelilation of cash

Cash on hand
Cash at hank

b’ Reconcillatton of net cash provided hy operating activates to profit ffom or¢linary

- activitlos aftor Income fax
Profit/{foss) from or.dlnary aoctlvities after Incotne tax
Non Gash Flows In Operating Surplusi{doficit}
Deprectalion & Amortisation

Changes in Agsols and Liabilitles
{Increase)/Dacroase in receivables
{Inctease)/Decroase In other current assels
{Increase)/Decreasa in non curcont assols
Increasef{Dscrease} in provisions
Increase/{Decroase) in payables

Nef cash providod hy {used Ih) operating activities

(c) Non-cash Hiancing and Investing Actlvitles

There were no non-cash financing or Investing aclivilies durlng the period,

(¢l) Facliltlos

602,012
(301,487)

300,625

726,164
(6,961)

720,203

-

35,213

35,213

(304,487)

58,295

21,164
65,866
12,181

(366,025)
(270,386)

(779,362)

The unlon has no credit stand-by or (inancing facllites In place,

11

177,563

{175,651)
602,012

719,086
6,178

726,164

1,000

492,706
493,706

216,857

73,410

10,043
6,800

46,159

(29,481)
321,768



AUSTRALIAN SERVIGES UNION
CENTRAL AND SOUTHERN QUEENSLAND
GLERICAL AND ADMINISTRATIVE BRANCH

NOTES 10 THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2012

NOTE 14: SEGMENT REPORTING

The enlily operalas as a Unlon for adininistralive and clerical servicos employees within Gentral and
Southern Queonsland. '

NOTE 16: UNION DETAILS
The principal place of buisiness of the unfon Is:

Auslrallan Servicas Unlon
Ceniral and Southern Queensiand
Clerlcal and Administrative Branch -

Lovel 3, 27 Poal Sireol
South Brishane QI 4101

NOTI= 16; AMALGAMATION

On the st July 2011 the Branch entored into a service agreement with the Australlan Municipal

Administralive Clerical and Services Unlon, Cenlral and Southern Queenstand Clerical and

Administralive Branch, Union of Employees (the Amalgamatad Unfon). The Amalgamated Unlon is a
.. Rogistored industral Organisation pursuant to the Industriaf Ralations At.

By order of the QIRC, on and from the amalgamation day the QPSU and AMACSU amalgaimated to
form the Amalgamated Unlon, A

As a consequence of the amalglama[lon of AMACSU and the QPSU, the QPSU was deroglslered,
AMAGSU formed the Amalgamated Unlon,

The Service Agreermant establishes the arrangements belween the Branch and the Amalgamated
Unlon conslstent with a Deed of Agraement dated 26 November, 200.

Thoe Service Agresment outlines the financlal arrangements following amalgamation day (1 July 2011)
including:~ :

- Solting of membership foes,
. Employment of staif of the Branch and the Amalgamated Union,
- The management of finances of tho Branch and the Amalgatnated Union.

in refallon to employment of staff on and from the armalgamatlon day the Amalgamated Union and the
ASU In respact of the Branch employ all staff jolntly,

th accordance with the Deed of Agreomont and the Service Agreemant amployee entitlements of
$657,780 was transforred to lhe Amalgamated Union in respect of employess jolitly employed after
amalgamation day. The Hranch at the 30 June 2011 had provided an amount of $355,625 in respect
of employae onllllements In accordance with Note 1(c} to these financlal statements

The difference Is due to new arrangements In respect of the measurement of employes entiflemonts,
In parlicular this rolates to providing for siok leave and tho period of sarvice In respect of long service

leave.
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AUSTIRALIAN SIZIRVICES UMION
GENTRAL AN SOUTHERN QUEENSLAND
CLERICAL AND ADMINISTRATIVE BRANGH

NOTES 70 THE FINANCIAL STATEMENTS
FORTHE YEAR ENDED 30 JUNIE 2012

NOTE 17: CONTINGENT LIABILITIES
There were no contingent llabililles at 30 June 2012,

NOTE 18: EVENTS AFTER THE REPORTING PERIOD
Tho Branch has laken action to racover unpald rent from he lesses of [is premises at Amella Sireet,

Fortltude Valley. if tho actien Is successful the rental racovery will be reffectod in lls financial
statements for the year ended 30 June 2013,
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AUSTRALIAN SERVICES UNION
CENTRAL AND SOUTHERN QUEENSLAND
CLERIGAL AND ADMINISTRATIVE BRANGCH

CERTIFICATE OF COMMITTEE OF MANAGENENT
FOR THE YEAR ENDED 30 JUNE 2012

I, Julie Bignell the Secretary of the Australian Services Union Central and Southern
Queensiand Clerical and Administrative Branch, do state on behalf of the Executive and
In accorcdance wilh a resolution passed by the Executive onthe ;19 ) dokse.r 2012:

()
(b)

(c)

(d)

(e)

the financial report and notes comply wilh the Australian Accounting

the financial report and notes comply with the reporting duideltnes of the
General Manager of Fair Work Australia;

the financial report and notes give a true and fair view of the financial
perforinance, financlal position and cash flows of the Branch for the financial
year ended 30 June 2012; ‘

there ars reasonable grounds to believe that the Branch will be able to pay its
debts as and when they become dua and payable; and

during the financial year ended 30 June 2012 and since the end of the
financial year:

w(l)---- - -meetings of-the Committee of Management were held in accordance ... . ..

with the rutes of the organisation and the rules of the Branch; ahid

() the financial affairs of the Branch have been managed in
accordance with the rules of the organisation and the rules of the
Branch concemed; and

(iii) the financial records of the Branch have been kept and maintained
in accordance with the Falr Work (Registered Organisations) Act
2009 and the Fair Work (Registered Organisations) Regulations

(iv) no information has been sought in any request of a. member of the
Branch or the General Manager of Fair Work Australia under section
272 of the Falr Work (Registered Organisations) Act 2008; and

v) There has been complfance with any order for inspection of the
flnancial records made by Fair Work Australia under sectiont 273 of
the FFair Work (Registered Organisations) Act 2009.

There has bean no recovery of wages activity during the financial year ended
30 June 2012.
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AUGSTRALIAN SERVICES UNION
CENTRAL AND SOUTHERN QUEENSLANL
CLERICAL, AND_ADW!INISTRATIVE BRANGH

INDEPENDENT AUDIT REPORT
FOR THE YEAR ENDED 30 JUNE 2012

To the membars of the Australian Seivices Union Cenfral and Southern Queensiatid
Clarical and Administrative Branch.

We have audited ths general purpose financtal report of Australlan Services Unlon
Central and Southern Queensland Clerical and Administrative Branch, which-comprises
the statoment of financlal position as at 30 June 2012, and the statement of income,
statemiont of changes I ecuity and cash flow statement for the year then onded, a
- summmaty of significant accounting policies and ofher explanatory notes and branch
commiltee of managoment's statement for the year then ended.

Branch Commiltoo of Managemen! and the Branch Secrefaty's Responsihilily for tho
Financlal Roporl

The branch commitiee of management and the branch secraetary of the Branch are
responsible for the preparatfon and falr presentefion of the financial report In
accordance with Australlan Accounting Standards (including the Australtan Accounting
Interprotations) and the Fair Work (Registered Organisations) Act 2009, This
responsibllity also includes establishing and maintaining Internal control relevant to the
preparation and fair presentation of the financial report lhat is free from matertal
misstatement, whether due to fraud or error; selecling and applylng appropriate

__accounting poficies; and making accounting estimates that are reasonableinthe. ... ... ... ..

Aucillor's Responsibllity

Our rosponsibllily is to expross an opinion on the financial report hased on our audit. We
conducled our audit In accordance wilh Australlan Auditing Standards. These Auditing
Standards require that we comply wilh relevant ethical requirements refating fo audit
angagements and plan and porfornt the audit to obtain reasonable assurance whether
the financlal report Is fres from materfal misstatement,

An audit Involves performing procedures to oblain audit evidence about the amounts
and disclosures In the financlal report. The procedures selected depend on the audiifor’s
judgeinont, including the assessment of the risks of materlal misstatement of the
financial report, whether due to fraud or error, In making those risk assessments, tho
auditor conslders [nternal contiol - relevant to the entity’s preparalion and falr
presentatlon of the fihancial report in order to deslgn audit procedurss that are
appropriate In the clrcumstances, but not for the purpose of expressing an opinion on
the offectiveness of the entily's internal control. An audit also includes evaluating the
appropriateness of accounting policles used and (he reasonableness of accounting
ostimates made by the branch committee of managetnent and branch secretary, as well
as evaluating the overall presentation of the financtal renort,

We belleve that the audil evidence we have obfalned Is sufficient and appropriate to
provide a basls for our audit opinfon.
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AUSTRALIAN SERVICIZES UNION
CENTRAL AND SOUTHERN QUEENSLAND
CL.ERICAL AND ADMINISTRATIVE BRANGH

INDEPENDENT AUDIT REPORT
FOR THE YEAR ENDED 30 JUNE 2012

Indlependence

In conducting our audit, we have complied with the independence requirements of the
Australian professional accounting bodies and the Fair Work (Reglstered Organisations)

Acl 2009,
Auditor’s Opinlon

In our opinlon the general purpose financiat yeport of the Australlan Services Union
Contral and Southern Queensiand Clerlcal and Administrative Branch Is presented falrly
In accordance with applicable Australlan Accounting Standards and the requireiments
imposed by Part 3 of Chapter 8 of the Fair Work {Registered Organisations) Act 2009,

Morris & Batzloff
Chartered Accountants

Parther

Mamber of Institute of Charlered Accountanis
And Holder of Current Public Practice Gerliflcate
Registered Company Audilor

96 Lytlon Road

EAST BRISBANE QLD 4169

Y Ou{\obij\) 2012
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Part A

Operating Report

The Operating Report is produced in compliance with the Fair Work (Registered Organisations) Act
2009 (RO Act).

A. PRINCIPAL ACTIVITIES
The vision for our union originally determined at the Delegates Conference in 2002 is:
ASU members work to improve their lives through industrial, palitical and social activism.
The principal activities of the Branch during the financial year ended 30 June 2011 were:

e To uphold the rights of our members, to improve, protect and foster their best
interests and to encourage their involvement in programs which improve their
standard of living and participation in society.,

e« To work with members to gbtain and maintain reasonable hours of work, fair wages
and improved industrial conditions.

e To enter into negotiations with employers on behaif of our members for collective

ragreements.

s Tointeract and liaise with other unions through peak associations in order for our
members’ interests to be represented. '

On 1 fuly 2011 our state counterpart union, AMACSU merged with the QPSU. As part of
arrangements, a service agreement was entered into between this Federal Branch of the
AMACSU and the new state union, Together. The service agreement provides for a seamless
operation integrating membership services and organising.

Collective Bargaining

Average outcomes in the last financial year ranged between 3 and 4.5%. Bargaining has
occurred across all industry sectors, including:

Private health

Airlines

Wagering

Currency management
Public sector core

Training and Development

Training and development of our activists continued to be a key initiative in the last financial
year. We estimate to have trained approximately 370 members. A key Initiative this year
has been the mentoring program for senior delegates.



NAME

Publications

We cantinue to provide a fortnightly subscription service, e-news, for interested members.
The bi-monthly Delegate Focus continued to be provided to activists, and we produced twao
journals for al members, Additionally, industry and workplace specific bulletins are
reguiarly produced, particularly around collective bargaining,

Wages Recovery
Nil fitigation

SIGNIFICANT FINANCIAL CHANGES _

No significant changes other than the Service Agreement between the Branch and the state
counterpart union which provides for administrative and industrial services to be provided
to the Branch by Together. The financial year loss is entirely attributable to the payment of
sick leave provisions to Together in line with the service arrangements as part of the
amalgamation whereby Together committed to undertake ali staffing expenses for the
federal Branch,

SECTION 174
Provides for resignation from the union by members, in accordance with Rule 32 —
Resignation.

MEMBERS AS TRUSTEES OF SUPER FUNDS
To the best of our knowiedge, there are currently no members in this category.

PRESCRIBED INFORMATION

a} The number of persons who were, at the end of the financial year to which the report
relates, recorded in the register of members for the purposes of s230 of the RO Act and
who are taken to be members of the repaorting unit under s244 of the RO Act is 9263,

b) The number of persons who were at the end of the financial year to which the report
relates, employees of the reporting unit,- where the number of employees includes both
fuli-time and part-time employees measured on a full time equivalent basis is 8527.

¢} The name of each person who has been a member of the committee of management of
the reporting unit at any time during the reporting period, and the period for which he
or she held such a position are set out helow:

START FINISH

Ruth McFariane 1 July 2011 30 June 2012

Christine Collyer 1 july 2011 30 June 2012

Julie Bignell 1 july 2011 30 June 2012

Kevin Place 1July 2011 30 June 2012

Christopher Barrett 1July 2011 30 June 2012



Janelle Comerford 1 July 2011 30 June 2012

Zoe Kennedy _ 1 July 2011 30 June 2012
Eileen Redmond 1 July 2011 30 June 2012
Pat Adair 1 july 2011 30 june 2012
Michael Markham 1 July 2011 30 June 2012
Gail Amos _ 1 July 2011 14 April 2012
Maree Bock 1 July 2011 30 June 2012
Christine Lowrie ) 1 july 2011 30 June 2012
Errold Bryant 1july 2011 30 June 2012
lan Harris 1 July 2011 30 June 2012
Gavin Neville 1 July 2011 30 June 2012
Barry Stark : 1 july 2011 30 June 2012
Mérk Starkey 1 July 2011 30 June 2012
Barbara Melville 1 July 2011 30 June 2012
PART B

COMMITTEE OF MANAGEMENT STATEMENT

Resolution:

That pursuant to the requirements of the Committee of Management Statement {section 254) of the
RO Act:

a} The total amount paid by the reporting unit during the financial year to employers as
consideration for the employers making payroll deductions of membership subscriptions is
$6298.55,

b) The total amount of legal costs and other expenses related to litigation or other legal
matters paid by the reporting unit during the financial year is nil,

Attached as a separate document, is the Certificate of Committee of Management.
DIVISION 5 REPORTING REQUIREMENTS

These reports were received by the Branch Council on 1% December 2012.True copies of these
documents were also posted to the ASU web-site (www.qgld.asu.net.au} on 9" November 2012 and a
link to the website was supplied to all members by email on 9" November 2012.
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FAIR WORK
6 August 2012 AUSTRALIA
Ms Julie Bignell
Secretary

Australian Municipal, Administrative, Clerical and Services Union-Central and Southern
Queensland Clerical and Administrative Branch

julie.bignell@together.org.au

Dear Ms Bignell,

Lodgement of Financial Documents for year ended 30 June 2012 [FR2012/420]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Australian Municipal, Administrative, Clerical and Services Union-Central
and Southern Queensland Clerical and Administrative Branch (the “reporting unit”) has recently
ended. This is a courtesy letter to remind you of the obligation to prepare and process the
reporting unit’s financial documents. The full financial report must be lodged with Fair Work
Australia within a period of 6 months and 14 days of the end of the financial year.

The RO Act sets out a particular chronological order in which financial documents and statements
must be prepared, audited, provided to members and presented to a meeting. The attached
Timeline/Planner summarises these requirements.

Failure to comply with these obligations is subject to a civil penalty provision - see s305 of the RO
Act.

In addition, financial reporting fact sheets and sample documents can be found on our Fair Work
Australia website. The information can be viewed at www.fwa.gov.au — under Registered
Organisations — Overview — Fact sheets. This site also contains the Financial Reporting
Guidelines.

This office encourages you to lodge all financial reports electronically (e.g. as pdf files) at
orgs@fwa.gov.au. Alternatively, you can forward the documents by fax to (03) 9655 0410.

11 Exhibition Street Telephone: (03) 8661 7777
Melbourne VIC 3000 Email : orgs@fwa.gov.au
GPO Box 1994 Internet : www.fwa.gov.au

Melbourne VIC 3001


mailto:orgs@fwa.gov.au
mailto:julie.bignell@together.org.au
http://www.fwa.gov.au/
mailto:orgs@fwa.gov.au

Please do not hesitate to contact me on (03) 8661 7787 or by email at
Andrea.O'HALLORAN@fwa.gov.au if you wish to discuss the requirements outlined in this
correspondence.

Yours sincerely,

/}/ e W%’\ |

Andrea O'Halloran
Organisations, Research & Advice
Fair Work Australia

20f2



TIMELINE/ PLANNER

Financial reporting period ending:

Prepare financial statements and Operating Report.

(a) A Committee of Management Meeting must
consider the financial statements, and if satisfied,
pass a resolution declaring the various matters
required to be included in the Committee of
Management Statement.

(b) A #designated officer must sign the Statement
which must then be forwarded to the auditor for
consideration as part of the General Purpose
Financial Report (GPFR).

— As soon as practicable after end of financial
year

Auditor's Report prepared and signed and given to
the Reporting Unit - s257

Within a reasonable time of having received
the GPFR

(NB: Auditor’s report must be dated on or
after date of Committee of Management
Statement

Provide full report free of charge to members — s265
The full report includes:

e the General Purpose Financial Report (which
includes the Committee of Management
Statement);

e the Auditor's Report; and
e the Operating Report.

(a) if the report is to be presented to a
General Meeting (which must be held
within 6 months after the end of the
financial year), the report must be
provided to members 21 days before the
General Meeting,

or

(b) in any other case including where the
report is presented to a Committee of
Management meeting*, the report must
be provided to members within 5 months
of end of financial year.

Present full report to:

(a) General Meeting of Members - s266 (1),(2); OR

(b) where the rules of organisation or branch allow* -
a Committee of Management meeting - s266 (3)

Within 6 months of end of financial year

Within 6 months of end of financial year

Lodge full report with Fair Work Australia, together
with the “Designated Officer’s certificate™ — s268

Within 14 days of meeting

* the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a percentage
of members (not exceeding 5%) are able to call a general meeting to consider the full report.

# The Committee of Management Statement and the Designated Officer’s certificate must be signed by the Secretary or another officer
who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the statement or certificate

—S243.

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and
presented to a meeting in accordance with s266 — dates of such events must be included in the certificate. The certificate cannot be

signed by a non-elected official.
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