
19 November 2013 

Ms Julie Bignell 
Branch Secretary 

FairWork 
Commission 

Australian Municipal, Administrative, Clerical and Services Union, Central and Southern 
Queensland Branch 
PO Box 3661 
SOUTH BRISBANE BC QLD 4101 

Dear Ms Bignell, 

Australian Municipal, Administrative, Clerical and Services Union Central and Southern 
Queensland Branch Financial Report for the year ended 30 June 2012- [FR2012/420] 

I acknowledge receipt of the financial report of the Australian Municipal, Administrative, Clerical 
and Services Union, Central and Southern Queensland Branch (the reporting unit). The 
documents were lodged with Fair Work Australia on 11 December 2012. 

The financial report has now been filed. This financial report was filed based on a preliminary 
review. 

Please note that the reporting unit financial report for the year ending 30 June 2013 may be 
subject to a full compliance audit. 

I make the following comments to assist you when you next prepare a financial report. You are 
not required to take any further action in respect of the report lodged. The Fair Work 
Commission will confirm these concerns have been addressed prior to filing next year's report. 

Certificates to be signed and dated by designated officer 
Each of the certificates and statements required by the Fair Work (Registered Organisations) Act 
2009 (RO Act) must be signed and dated by a 'designated officer' -see section 243 of the RO 
Act. In order to be a designated officer under section 243, a person will first need to be an 'officer' 
holding an 'office' as those terms are defined in sections 6 and 9 respectively of the RO Act. 

I note that the operating statement and designated officer's certificate provided was not signed or 
dated. Please note that these are two separate documents and must be presented as such. 

Content of designated officer's certificate 
Section 268 of the RO Act requires the certificate by the designated officer to certify that the 
documents lodged are copies of the documents provided to members and presented to a 
meeting in accordance with section 266. Please find a link to our website which contains a 
sample designated officer's certificate. 
http://www.fwc.gov.au/documents/organisations/factsheets/RO sampledoc 2.doc 

Changes to the legislation and reporting guidelines 

I note with the change of legislation, references to Fair Work Australia will need to be updated to 
the Fair Work Commission. 

Additionally, a third edition to the General Manager's s.253 reporting guidelines was gazetted on 
26 June 2013. These guidelines will apply to all financial reports that end on or after 30 June 
2013. Fair Work Commission has also developed a model set of financial statement for the 2012-
2013 financial year. There is no requirement to use this model but it may be a useful resource to 
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ensure compliance with the RO Act, the s.253 reporting guidelines and the Australian Accounting 
Standards. 

The guidelines and model financial statements are available on the website here: 
http://www.fwc.gov.au/index.cfm?pagename=regorgsfrguidelines#finance 

As stated previously, this financial report was filed based on a preliminary review. The financial 
report for the year ending 30 June 2013 may be subject to a full compliance audit. 

If you have any queries regarding this letter, please contact me on (03) 8661 7886 or via email at 
joanne.fenwick@fwc.gov.au. 

incerely 

Joanne Fenwick 
Financial Reporting Specialist 
Regulatory Compliance Branch 



From: FENWICK, Joanne
To: "julie.bignell@together.org.au"
Subject: Australian Municipal, Administrative, Clerical and Services Union, Central & Southern Queensland -

FR2012/420
Date: Tuesday, 19 November 2013 2:46:00 PM
Attachments: ASU Central & Southern QLD Branch FR2012-420 filing.pdf

Dear Ms Bignell
 
Please find attached a cover letter advising that the abovementioned financial report has been
filed.
 
Regards
 
 
JOANNE FENWICK
Financial Reporting Specialist
Regulatory Compliance Branch
 
Fair Work Commission
Tel: (03) 8661 7886
Fax: (03) 9655 0410
joanne.fenwick@fwc.gov.au
 
11 Exhibition Street, Melbourne Victoria 3000
GPO Box 1994, Melbourne Victoria 3001
 
www.fwc.gov.au
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Our Ref: BRRTNS F 

11 December 2012 

Fair Work Australia 
Tribunal Services and Organisations 

BY EMAIL: orgs@fwa.gov.au 

Dear Sir/Madam 

RE: Australian Municipal, Administrative, Clerical and Services Union­
Central and Southern Queensland Clerical and Administrative 
Branch 
Annual Return of Information for Year 2012 

Attached are the following documents as required: 

• Operating Report 
• Statement of Income 
• Statement of Financial Position 
• Statement of Changes in Equity 
• Statement of Cash Flows 
• Certificate by the Committee of Management 
• Signed Audit Report 

If you require any further assistance please do not hesitate to contact our office 
on 07 3844 8402. 

Yours faithfully 

Julie Bignell 
BRANCH SECRETARY 

PO Uox 3661 South 13risham~ 13( Q <11 01 
Telephone: 07 J044 8<102 Toll Free: I BOO 1771)91 
Facsimile: 07 3!14<1 5153 Email: info&q!d.ilm.net.au 
Web: \\Ww.qld.asu.net.au t\llN 97 B'il 552 816 
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Revenue 

Employee expenses 

AUSTRAliAN SERVICES UNION 
CENTRALANPSOUTHERNQUEENSLAND 
CLERICAL AND ADMINISTRATIVE BRANCH 

STATEMENT OF INCOME 
FOR THE YI:AR ENDED 30 JUNE 2012 

Notes 2012 
$ 

2 2,372,730 

3 
Depreciation and amorilsatlon expenses 3 (50,295) 
Other expenses 3 (3, 115,930) 

Profll (Loss) before income lax expense (301 ,487) 

Income lax expense 1(e) 

Nel proflll(loss) for Year 
allribulable Ia lhe union (301 ,487) 

The accompanying notes should bo rood In conjuncllon wllh these nnonclal stotemonts. 
2 

2011 
$ 

3,001,916 

(2,249,351) 
(73,774) 

(354,342) 

(175,551) 

(175,551) 



ALJSTI{ALIAN SERVICt=S UNION 
CJ'!NTRAL AND SOUTHERN QUEENSI.AND 
CLI::RICAI. AND ADIVIINISTRATIVE BRANCH 

STA1'EIVIENT OF FINANCIAL POSITION 
FOR THE YEA~ ENDED 30 JUNE 2012 

Notes 2012 
$ 

CURRENT ASSEIS 
Cash Assets 5 35,213 
Receivables 6 11,493 
Othei· 7 26,723 

TOTAL CURRENT ASSEIS 73,429 

NON-CURREN! ASSETS 
Property, Plant & Equipment 0 992,054 

TOTAL NON-CURRENT ASSETS 992,054 

TOTAL ASSETS 1,066,283 

CURRENT LIABILITIES 
Payables 9 39,2~1 

· · · Provisions 10 

TOTAL CURRENT LIABILITIES 39,281 

NON-CURRENT LIABILITIES 
Payables 9 6,274 
Provisions 10 

TOTAL NON-CURRENT LIABILITIES 6,274 

IOTAL LIABILITIES 45,555 

Nt::T ASSETS 1,020,72!) 

EQUITY 
Retained earnings 11 . 300,625 
Rese1ves 12 720,203 

TOIAL EQUITY 1,020,720 

The accompanying notes should be rood In conjuncllon wllh those nnonclal statomants. 
3 

2011 
$ 

020,555 
32,647 
02,606 

935,808 

1,063,334 

1,063,334 

1,999,142 

288,035 
234,226 

523,061 

27,106 
120,799 

147,905 

670,966 

1 ,320,176 

602,012 
726,164 

1,328,176 



Balance 1 July 2010 

AUSTRALIAN SERVICGS UNION 
CENTRAL AND SOUTHERN QUEENSLAND 
CLERICAL AND ADMINISTRATIVE BRANCH 

STATEMENT OF CHANGES IN EQUITY 
FORTH!:: YEAR ENDED 30 JUNE 2012 

Retained 
Earnings Reserves 

777,563 719,986 

Total Comprehensive Income 
for Year (175,551) 

Revaluation Property 
Revaluation Investments 6,178 

Balance 30 June 2011 602,012 726,164 

Total Comprehensive Income 
for Year (301,487) 

Revaluation Investments (5,961) 

Balance 30 June 2012 300,525 720,203 

The accompanying notes should ba rand In conjunction wlih thoso Onnnclnl slalamonls. 
~ 

Total 

1,497,649 

(175,551) 

6,178 

1,328,176 

(301 ,407) 
(5,961) 

1,020,728 



AUSTHALIAN SERVICES UNION 
CENTHAI. AND SOUTI-II::HN QUEENSLAND 
ClERICAL AND ADMINISTRATIVE BRANCH 

CASH FI.OW STATEMENT 
FOR THE YEAR ENDED 30 JUNE 2012 

Notes 2012 
CASH FLOWS FROM OPERATING ACTIVITIES 
Receipts from members and others: 
Other 2,085,301 

ln\erestrecelvecl 5,543 
Payments \o suppliers and employees: 
ASU National (252,936) 

· Other (3,410,369) 
.Interest paid (6,072) 

Net cash provided by operating acllvllles 13(b) (Tf9,302) 

CASH FLOWS FROM INVESTING ACTIVITIES 
Payments for property, plan\ and equipment 
Investment Access Funds 375,770 

.. Nat.ca~h. used In lnvesllng actlvilles . '. ····· ······ ...... -. 
376,778 

Netlncrease/(decrease) In cash held (403,604) 
Cash at the beginning of the period 438,817 

Cash at the end of the period 13(a) 35,213 

lhe accompanying no las should ho read In conjunction wllh lhese nnanclal slalomenls. 
5 

2011 

2,988,626 
13,988 

(216,293) 
(2,764,691) 

(5,050) 

16,579 

(30,220) 
(41,240) 

(71 ,468) 

(54,889) 
493,706 

438,017 



AUSTHALIAN SEHVICI:S UNION 
CENTBAL AND SOUTHr:RN QUEENSLAND 
CLERICAL AND ADMINISTRATIVE BI"{J\NCH 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 30 JUNE 2012 

NOTE: 1: STATEMENT OF SIGNII'ICANT ACCOUNTING POLICIES 

The financial report Is a general pmpose financial report !hal has been prepared In accordance wllh Australian 
Accounllng Standards, other mandatory professional reporllng requirements and othor authorllallvo 
pronouncements of the Australian Accounllng standards Board and the requirements of the Fair Work 
(Registered Organisations) 1\cl 2009. 

The financial report covers the Australian Services Union and Soulhern Queensland Clerical and Administrative 
Branch as an Individual entity. lhe Australian Services Union Central and southern Queensland Clerical and 
Administrative Branch Is a union oporallng In Queensland under the Fair Work (Regislored Organisations) Act 
2009, 

The financial report has been prepared on an accruals basis and Is based on historical costs and doos not lake 
Into account changing money values, or oxcepl where staled, current valuations of non·current assets. Cost I~ 
based on tho fair values of the consideration given In exchange for assets. 

The following Is a summary of the motorial accounllng pollees adopted by the entlly In the preparation of lho 
financial report. Tho accounting policies have been consistently applied, unless otheJWise staled. 

(a) Property, Plallt ancl Equipment 

Each class of properly, plant and equipment are carried at cost or fair value less, where applicable, 
any acC\IIntllated depreciation or amorUsallon. 

Plant and Equlpmont 

Plant and equipment are measured on lhe cost basis. 

The carrying amount of plant and equipment Is reviewed annually by tho committee of management 
to ensure It Is not In excess of the recoverable amount from those assets. lhe recoverable amo1mt Is 
assessed on the llasls of the expected net cash flow, which will be received from the assets' 
employment and subsequent disposal. The expected net cash flows have not been discounted to 
present values In delormlnlng recoverable amounts. 

Doj>rcclatlon 

The depreciable amDlmt of all fixed assets aro depreciated on a straight line basis over the useful 
llvos of the assets to the union commencing from the lime the asset Is held ready for use. Leasehold 
hnprovoments are depreciated over the shorter of either the unexpired period of the lease or the 
estimated useflilllves of the hnprovemenls. 

The deproclatlon rates used for each class of depreciable asset are: 

Class of Asset 

Buildings 
Furniture & Equipment 
Computer Equipment 
Fixtures and Fillings 
Vehicles 

Depreciation Rate 

2.50% 
20% 
40% 
20% 
20% 

0 



AUSTI'lAUAN SEHVIGI"S UNION 
GI:!NTI11\L AND SOUTHI~HN (.)UI"L:NSLAND 
GLIEf{ICAL AND ADMINIS'i'RATIVL: 13HI\NGH 

NOTES TO niL: FINANCIAt 81'1\ TBMENTS 
FOR TI·IL: YIEAR ENDED 30 JUNS 2012 

NOTE 1: STATEMt:NT Of' SIGNIF'ICAN1' ACCOUNTING POLICIES (can't) 

(h) Operating Loases 

Leases of fixed assets, whore substantially a lithe risks and benefits Incidental to the ownership of the 
asset, but not legal ownership, are transferred to the ontlly me classified as finance leases, Finance 
leases are capitalised recording an asset and llablllly equal to the present value of the minimum lease 
payments, Including any guaranteed residual value. Leased assets are depreciated on a straight-line 
basis ·ovor their estimated useful lives where It Is likely that the economic entity will obtain ownership 
of the asset or over tho term of lhe lease, Lease payrnonts are allocated be~voen the reduction of the 
tease liability and lhe lease Interest ~xpenso for the porlod. 

Lease payments under operating leases, where substantially all the risks and benefits remain with the 
lessor, are charged as expenses In the periods In i>1hlch they are Incurred, 

(c) Cash 

For the purposes of the statement of cash flows, cash Includes cash on hand and cash at bailk. 

(d) Revenue 

Revenue from the rendering of a service Is recognised upon delivery of the servlc~ to the members. 

. . lnto;esl revenue Is recognl~ed on a proportion~! basi~ iakl~g Into account the Interest raios applicable 
to the financial asset. · 

All revenue Is slated net of the amount of Goods and Services Tax (GST). 

(e) Income Tax 

Income of unions Is exempt [rom Income lax due to the provisions of Section 60-16 of tho Income Tax 
Assessment Acl1997. 

(f) Comparative Figures 

Where necessary, comparative figures have lleen adjusted to conform with changes In pres~ntatlon 
In the current yoar. · 

(U) Goods and servloos Tax (GST) 

Revenues, expenses and assets are·recognlsed net of the amount of GST, except where the amount 
of GST Incurred Is not recoverable from the .Australian Tax Office, In these circumstances the GST Is 
recognised as part of the cost of acquisition of the asset or as part of an Item of the expense. 
Rocolvabies and payahlos In lhe statement of financial position are shown Inclusive of GST. 

7 



NOTE 2: REVENUE 

AUSTRALIAN SERVICES UNION 
CJ::Nl'HAL AND SOUTHERN QUEENSLAND 
CLERICAL AND ADMINISTRATIVE BRANCH 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 30 JUNE 2012 

Operating Aollvltlas 
Member Subscrlpllons 
Other Revenue 

Non-operating Activities 
Interest 
Total Revenue 

NOTE 3: PROFIT FROM ORDINARY ACTIVITIES 

2012 
$ 

2,004,646 
62,649 

2,867,196 

6,643 
2,072,730 

Profll from ordinary ucllvltles before Income tax expense has been determined after: 

a. Expenses: 

Audit Fees 1,650 
lnleresl Paid 6,672 
Deproclallon of Properly, Plant and Equipment 58,295 
Branch Councii!Conforence Expenses 
Doubtful Donations 7,000 
Employee Expenses·· 
Employee Entllloments. Amalgamallon (Noto 16) 313,730 
Selvice Fee (Note 16) 2,345,911 
Affiliation Fees 62,310 
Affiliation Fees· ASU National 0,240 
Sustentation- ASU National 244,746 
Commission- Employers (S\ibscrlptlon collection) 6,290 
Branch Journal 
Legal Expenses 
Membership Recruitment 
Motor Vehicle Expenses 
Telephone 
General and Administrative Expense 122,6"/6 

Total Expanses 3,167,926 

0 

2011 
$ 

2,800,024 
107,904 

2,907,920 

13,900 
3,001,916 

7,040 
6,060 

73,774 
13,130 

2,249,361 

70,023 
0,240 

219,002 
6,973 
7,400 

20,579 
65,700 
64,537 
20,310 

346,662 

3,177,467 



i\UBTH/\UAN mmVIGI':S UNION 
CI"NTR/\L AND SOU'i'HrmN QUL::IONSLAND 
GU:I~ICAL AND ADIVIINIS'i'MTIVI': 8HANCH 

NOTES TO THE! I'INANGIAL STATEMENTS 
I'OR TI·IE Y"AR E!NIJEP 30 JUNE 2012 

NOTC: 4: INFORMATION TO BE PROVIDED TO MEMBERS OR THE GENERAL MANAGER OF I' AIR 
WOm< AUSTRALIA 

In accordance wllh the requirements of the Fair Work (Registered Organlsallons) Act 2009, lho 
altanllon of members Is drawn to the provisions or Section 272 of Fair Work (Registered 
Organlsallons) Act 2P09 which read as follows: 

1) A member of a (eporllng unit, or the General Manager of Fair Work Australia, may apply to the 
reporting unit for specified prescribed Information In relation to the reporting unll to be made available 
to the person making the application. 

2) The application must be In \'lilting and must specify the period wllhln .which, and the manner In which, 
the lnformallon Is to be made available. The period must not be less than 14 days after the 
application Is given to !he reporting unit. · 

3) A reporting unit musl comply with an application made under s,ubsecllon (1) 

NOT!: 6: CASH ASSETS 

Cash on ham! 
Cash at bank 
lnvostmont Access Funds 

NOTE 6: RECEIVABLES 

Trade Debtors • ASU National 
Trade Debtors · Other 
subscriptions recelvablo 

NOTE 7: OTHER 

CURRENT 

Other Debtors & Prepayments 

NOTE 8: PROPERTY, PLANT AND SQUIPMENT 

Strata Title- Building Floor at lndopendent valuation 
Accumulated depreciation 

Rofurblshment - l'urnlture and llttings at cost 
Accumulated depreciation 

2012 

$ 

36,213 

.35,213 

1,651 

9,642 

11,493 

26,7?.3 

1,026,660 

(16,939) 

940,921 

22,054 

(20,967) 
. 1,097 

2011 
$ 
1,000 

437,817 
31l1 ,739 
820,55() 

18,108 

14,539 
32,047 

50,461 

1,026,660 

(25,046) 

1,000,214 
223,024 

(216, 726) 

4,099 



AUSTRALIAN SI,RVICiiS UNION 
CENnlAL. AND SOUTHI':HN QUEENSLAND 
CLEHICAL AND ADMINISTRATIVI: BHANCH 

NOTI:S TO THE FINANCIAL STATEMENTS 
FOH THE YEAR EN DEb 30 JUNE 2012 

NOTE 0: PROPERTY, PLANT AND EQUIPMENT (continued) 

Furniture and fillings -at Committee of Management Valuation 
At cost 
Accumulated depreciation 

OHico Equipment - at cost 
Accumulated depreciation 

Motor Vehicles - at cost 
Accumulated amortisation 

Total Prop9rty Plant and Equipment 

NOTE 0: PAYAI3LES 

CURRENT 

Trade creditors - ASU National 
Trade creditors -Together Union 

· ·· ···· ·· Trade cfedllors and accnrols · 

Hevenue received In advance 
Vehicle Loans 

NON-CURRENT 

Vehicle Loans 

NOT!; 10: PHOVISIONS 

CURRENT 

Provision for Annual Leave - Offlcarholders 
Provision for Annual Leave- Other Employees 

NON-CURRENT 
Provision for long service leave - Officerholders 
Provision for long service leave - Other Employees 

TOTAL PROVISIONS 

10 

2012 
$ 

2,161 
{2,053) 

100 
2,202 

(1,229) 
073 

112,1336 
(71,681) 
40,966 

902,064 

2012 
$ 

1,933 
16,474 ,.,.. 

.. · ·· ·· 2,490 I 

18,304 
39,201 

6,274 

2012 
$ 

2011 
$ 
7,602 

131,772 
(61,111) 

0,243 
60,701 

(06,906) 
1,065 

181,921 
(106,789) 

76,132 
1,091,343 

2011 
$ 

176,477. 
13,117 
33,624 

200,836 

33,740 

2011 
$ 

35,001 
199,226 
234,2213 

62,693 
60,1013 

120,790 
365,026 



fiUSTfiALIAN SERVIt:I"S UNION 
t:IENTI~AL AND SOlJ'I'HioRN OUioENSI-AND 
GI.I':RICAL AND ADIVIINISTRATIVF: IJHANGH 

NOTES TO THI'o FINANCIAL STATijiVJENTS 
FOH THE YEAR ENDI:OD 30 JUNE ?.012 

NOTE 11: I~ETAINED EAHNINGS 

Hetalned earnings at the beginning of the period 
Net proflt/(loss) attributable to lhe union 
Retained earnings at the end of the period 

NOTE12:RIOSERVES 

Balance 1 July 2011 
Investment Access Funds Revaluation 30 June 2012 
Bulance 30 June 2012 

NOTE 13: GASH FLOW INFOHMATION 

(a) Hoconclllatlon of cash 

Cash on hand 
Cash at bunk 

602,012 

(301 ,487) 
300,626 

726,164 
(6,961) 

720,203 

35,213 
35,213 

777,663 
(176,551) 

602,012 

719,086 
6,170 

726,16~ 

1,000 
4\)2, 706 
493,706 

(h) Rec?nclllatlon of net cash provided !Jy oporatlno activates to profit from ordinary 
. actlvltlos aftor lncome.tax 

Pro!IU(Ioss) from ordinary aollvllles alter Income lax (301,487) 216,657 

Non Gash Plows In Operating Surplus/(doflclt) 

Depreciation & Amortisation 58,296 73,410 

Changes In Aosots and Llahllltles 
(lncrease)/Decrease In receivables 21 '164 10,043 
(lncrease)/Decroase In other current assets 65,666 6,000 

(lncrease)/Decrease In non current assets 12,161 
lncreaso/(Decrease) In provisions (365,025) 46,159 

fncrease/(D{!Ctoase) In payables (270,386) (29,461) 

Net cash provldod by (used In) operating uctlvltles (779,382) 321,768 

(c) Non·onsh financing anct Investing Activities 

Jhere were no non·cash financing or lnvosllng acllvllles during the period. 

(d) f'acllltlos 

The union has no credit stand-by or financing facilities In place, 

11 



AUSTI~ALIAN S!:HVICES UNION 
Cl:iN'f'HAL AND SOUTHI:HN QUi'ENSLAND 
CLt:HICAL AND ADMINISTHA TIVE BRANCH 

NOTES TO THE I'INANCIAL STATEMENTS 
FOR THE YEAR ENDED 30 JUNE 2012 

NOTE 14: SEGMENT REPORTING 

Tho entity operates as a Union for administrative and clerical services employees within Central an<! 
Southern Queensland. · 

NOTE 16: UNION DI'TAILS 

The principal place of business of the union Is: 

Australian SeJVIces Union 
Central and Southern Queensland 
Clerical and Administrative Branch 

Level 3, 27 Peel Street 
South Brisbane Qld 4101 

NOTt: 16: AMALGAMATION 

On the 1st July 2011 the Branch entared Into a service agreement with the Australian Mtmlclpal 
Administrative Clerical and Services Union, Central and Southern Queensland Clerical and 
Administrative Branch, Union of Employees (the Amalgamated Union). The Amalgamated Union Is a 
Beglstered.lndustrl.al. Organlsallon.pursuant tothe.lndustrial Rotations Act. 

13y order of the QIRC, on and from the amalgamation day the QPSU and AMACSU amalgamated to 
form the Amalgamated Union. 

As a consequence of the amalgamation of AMACSU and the QPSU, the QPSU was dereglstered. 
AMACSU formed the Amalgamated Union. 

The Service Agreement establishes tho arrangements between the Branch and the Amalgamated 
Union consistent with a Deed of Agrooment dated 26 November, 2010. 

The Service Agreement Olitllnes the financial arrangements following amalgamation day (1 July 2011) 
Including:-

Selling of membership fees. 

Employment of staff of the Branch and the Amalgamated Union. 
The management of flnnnces of tho 13ranch and the Amalgnmated Union. 

In relation to employment of staff on and from the amalgamation day the Amalgnmated Union and the 
ASU In respect of the Branch employ all staff jointly. 

In accordance with the Deed of Agreement and the Service Agreement employee entitlements of 
$657,780 was transferred to the Amalgamated Union In respect of employees Jointly employed after 
amalgamation day. The Branch at !he 30 June 2011 had provided an amount of $355,625 In respect 
of employee entitlements In accordance with Note 1(c) to these financial statements 

The difference Is due to new arrangements In respect of the measurement of employee ontlllemonts. 
In particular this rolutes to providing for slok leave and tho period of service In respect of long service 
leave. 

12 



i\!JSTnt\I,IAN SI"I~VICE:S UNION 

GE:NTI~AL AND iJOUTHEiRN (.\UEENSI.AND 

CLEI~IGAL AND ADIVIINISTnA'I'IVJ:: 13RANGH 

NO'mS '1'0 TH!d I'INANGIAL S'i'ATEMI'!NTS 

FOR THE YEAH ENDED 30 JUNE ?.01?. 

NOlE 1'1: CONTINGENT LIABILITIES 

There were no conllngent liabilities at 30 June 2012. 

NOTE 1U: EVENTS AFTER THE REPORTING PI:RIOD 

The Branch hus taken action to recover \lnpald rent from the lessee or Its premises at Amelia street, 
Fortitude Valley. If tim action Is successful the rental recovery will be reflected In Its financial 
statements for the year onded 30 June 2013. 

13 



AUSTRALIAN SERVICES UNION 
CENTRAL AND SOUTHERN QUEENSLAND 
CLERICAL AND ADMINISTRATIVE BRANCH 

CERTIFICATE OF COMMITTEE OF MANAGEMENT 
FOR THE YEAR ENDED 30 JUNE 2012 

I, Juli0 Bignell tlie Secretary of the Australian Services Union Central and Southern 
Queensland Clerical and Administrative Branch, do state on behalf of the Executive and 
In accordance wilh a resolution passed by the Executive on the &18, OuiOk>tt-( 2012: 

' 

(a) the financial report and notes comply wilh the Australian Accounting 

(b) the financial report and notes comply wilh the reporting guidelines of the 
General Manager of Fair Work Australia; 

(c) the financial report and notes give a true and fair view of the financial 
performance, financial position and cash flows of !he Branch for the financial 
year ended 30 June 2012; 

(d) !here are reasonable grounds to believe that lhe Branch will be able to pay its 
debts as and when t11ey become due and payable; and 

(e) during .the financial year ended 30 June 2012 and since thG end of the 
financial year: 

(I) ....... mee!ings of the Committee of Management were held In accordance 
with !he rules of the organisation and !he rules of the Branch; ahd 

(II) the financial affairs of the Branch have been managed in 
accordance wi!h the rules of the organisation and the rules of the 
Branch concerned; and 

(iii) the financial records of the Branch have beGn kept and maintained 
In accordance With lhe Fair Work (Registered Organisalions) Act 
2009 and !he Fair Work (Registered Organisations) Regulations 

(iv) no information has been sough! in any request of a .member of the 
Branch or the General Manager of Fair Work Australia under section 
272 of !he Fair Work (RGgistered Organisations) Act 2009; and 

(v) Th0re has beGn compliance wlih any order for inspection of the 
financial records made by Fair Work Australia under section 273 of 
the Fair Work (Registered Organisalions) Act 2009. 

(f) There has been no recovery of wages activity during the financial year ~nded 
30 June 2012. 

l?'f I ro (. 2012 
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AUSTI1AUAN SI':RVICI'-8 UNION 
CEN'fRAI .• AND SOUTHERN CIUI'!ENSLANIJ 
CLEI~IC[oll .. AND ADIVIINISTRA'J'IVJ:: lmANCH 

INDEPENDENT AUDI'I' REPORT 
FOR THE YEAR ENDED 30 JUNE 20'12 

To the members of the Australian Services Union Central and Southern Queensland 
Clerical and Administrative Branch. 

We have audited the general purpose financial report of Australian Services Union 
Central and Southern Queensland Clerical and Administrative Branch, which· comprises 
the slatement of flnal1clal poslllon as at 30 June 2012, and the statement of Income, 
statement of changes In eqully and cash flow statement for the year then ended, a 

· summary of significant accounting policies and other explanatory notes and branch 
commillee of manar~ement's slatement for the year then ended. 

Branch Comm/1/oo of M@agemont ~nd t11e Branch Secrelaty's Responsi!JI/i/y for t11o 
Financial Ropott 

The branch committee of management and the branch secretary of the Branch are 
responsible for the preparallon and fair presentallon of the financial report In 
accordance with Australian Accounllng Standards (Including the Australian Accounting 
Interpretations) and the Fair Work (Registered Organisations) Act 2009. This 
responsibility also includes establishing and maintaining Internal control relevant to the 
preparation and fair presentallon qf the financial report ·that Is free Irani ·material 
misstatement, whether clue to fraud or error; solecllng and applying appropriate 

·.. a<::Gountlog pollci<:>s; .and making accounllng esthnate.sJhatareJ€lasonabiEIInthe 

Audllot's Responsibility 

our responsibility is to express an opinion on the financial report basod on our audit. We 
conducted our miclll In accordance with Australian Auditing Standards. These Auditing 
Standards require that we comply wllh relevant ethical requirements relating to audit 
engagements and plan and perform tho auclll to obtain reasonable assunmce whether 
the fhHmcial roportls free from material misstatement. 

An audit Involves performing procedures to obtain audit evidence about the amounts 
and disclosures In the financial report. The procedures selected depend on the auditor's 
judgeinont, Including the assessment of tho risks of material misstatement of the 
financial report, whether clue to fraud or error. In making those risk assessments, the 
audllor considers Internal control relevant to the entity's preparation and fair 
presentation of the financial report In order to design audit procedures that are 
appropriate In the circumstances, but not for the purpose of expressing an opinion on 
the effectiveness of the entity's Internal control, An audit also Includes evaluating the 
appropriateness of accounting policies used· and tho reasonableness of accounting 
osllmates made by the branch commlltee of management and branch secretary, as well 
as evaluatlnq tho overall presentation of the financial rellOii. 

We believe that the audit evidence wo have obtained is Sllfflclent and appropriate to 
provide a basis for our audit opinion. 
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AUSTRALIAN SERVICES UNION 
CENTRAL AND SOUTHERN QUEENSLAND 
CI.EHICAL AND ADMINISTRATIVE BRANCH 

INDEPENDENT AUDIT REPORT 
FOR THI: YEAR ENDED 30 JUNE 2012 

/nclepen de nee 

In conducting our audit, we have complied with the independence requirements of the 
Australian professional accounting bodies and the F'alr Work (Registered Organisations) 
Act 2009. 

Aud/tot's Opinion 

In our opinion the general purpose financial report of the Australian Services Union 
Central and Southern Queensland Cierloal and Administrative Branch Is presented fairly 
In accordance with applicable Australian Accounting Standards and the requirements 
Imposed by Part 3 of Chapter 8 of the F'air Work (Registered Organisations) Act 2009. 

Morris & Batzloff 
Chartered Accountants 

;..~//¢--~ . > 
N~an J Hoare -~- .. 

Partner 
Momber of Institute of Chartered Accountants 
And Holder of current Public Practice Certificate 
Registered Company Audilor 
96 Lytton Road 
EAST BRISBANE QLD 4169 

;)s oJob.t.i\_~ ,2o12 
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Part A 

Operating Report 

The Operating Report is produced in compliance with the Fair Work (Registered Organisations) Act 

2009 (RO Act). 

A. PRINCIPAL ACTIVITIES 

The vision for our union originally determined at the Delegates Conference· in 2002 is: 

ASU members work to improve their lives through industrial, political and social activism. 
The principal activities of the Branch during the financial year ended 30 June 2011 were: 

• To uphold the rights of our members, to improve, protect and foster their best 

interests and to encourage their involvement in programs which improve their 

standard of living and participation in society. 

• To work with members to obtain and maintain reasonable hours of work, fair wages 

and improved industrial conditions. 

• To enter into negotiations with employers on behalf of our members for collective 

, agreements. 

• To interact and liaise with other unions through peak associations in order for our 

members' interests to be represented. 

On 1 July 2011 our state counterpart union, AMACSU merged with the QPSU. As part of 

arrangements, a service agreement was entered into between this Federal Branch of the 

AMACSU and the new state union, Together. The service agreement provides for a seamless 

operation integrating membership services and organising. 

Collective Bargaining 

Average outcomes in the last financial year ranged between 3 and 4.5%. Bargaining has 

occurred across all industry sectors, including: 

Private health 

Airlines 

Wagering 

Currency management 

Public sector core 

Training and Development 

Training and development of our activists continued to be a key initiative in the last financial 

year. We estimate to have trained approximately 370 members. A key initiative this year 

has been the mentoring program for senior delegates. 



Publications 

We continue to provide a fortnightly subscription service, e-news, for interested members. 

The bi-monthly Delegate Focus continued to be provided to activists, and we produced two 

journals for all members. Additionally, industry and workplace specific bulletins are 

regularly produced, particularly around collective bargaining. 

Wages Recovery 

Nil litigation 

B. SIGNIFICANT FINANCIAL CHANGES 

No significant changes other than the Service Agreement between the Branch and the state 

counterpart union which provides for administrative and industrial services to be provided 

to the Branch by Together. The financial year loss is entirely attributable to the payment of 

sick leave provisions to Together in line with the service arrangements as part of the 

amalgamation whereby Together committed to undertake all staffing expenses for the 

federal Branch. 

C. SECTION 174 

Provides for resignation from the union by members, in accordance with Rule 32-

Resignation. 

D. MEMBERS AS TRUSTEES OF SUPER FUNDS 

To the best of our knowledge, there are currently no members in this category. 

E. PRESCRIBED INFORMATION 

NAME 

a) The number of persons who were, at the end of the financial year to which the report 

relates, recorded in the register of members for the purposes of s230 of the RO Act and 

who are taken to be members of the reporting unit under s244 of the RO Act is 9263. 

b) The number of persons who were at the end of the financial year to which the report 

relates, employees of the reporting unit, where the number of employees includes both 

full-time and part-time employees measured on a full time equivalent basis is 8527. 

c) The name of each person who has been a member of the committee of management of 

the reporting unit at any time during the reporting period, and the period for which he 

or she held such a position are set out below: 

START FINISH 

Ruth McFarlane 1 July 2011 30 June 2012 

Christine Collyer 1 July 2011 30 June 2012 

Julie Bignell 1 July 2011 30 June 2012 

Kevin Place 1 July 2011 30 June 2012 

Christopher Barrett 1 July 2011 30 June 2012 



Janelle Comerford 1 July 2011 30 June 2012 

Zoe Kennedy 1 July 2011 30 June 2012 

Eileen Redmond 1 July 2011 30 June 2012 

Pat Adair 1 July 2011 30 June 2012 

Michael Markham 1 July 2011 30 June 2012 

Gail Amos 1 July 2011 14 April 2012 

Maree Bock 1 July 2011 30 June 2012 

Christine Lowrie 1 July 2011 30 June 2012 

Errold Bryant lJuly 2011 30 June 2012 

I an Harris 1 July 2011 30 June 2012 

Gavin Neville 1 July 2011 30 June 2012 

Barry Stark 1 July 2011 30 June 2012 

Mark Starkey 1 July 2011 30 June 2012 

Barbara Melville 1 July 2011 30 June 2012 

PART B 

COMMITIEE OF MANAGEMENT STATEMENT 

Resolution: 

That·pursuant to the requirements of the Committee of Management Statement (section 254) of the 

RO Act: 

a) The total amount paid by the reporting unit during the financial year to employers as 

consideration for the employers making payroll deductions of membership subscriptions is 

$6298.55. 

b) The total amount of legal costs and other expenses related to litigation or other legal 

matters paid by the reporting unit during the financial year is nil. 

Attached as a separate document, is the Certificate of Committee of Management. 

DIVISION 5 REPORTING REQUIREMENTS 

These reports were received by the Branch Council on 1" December 2012.True copies of these 

documents were also posted to the ASU web-site (www.qld.asu.net.au) on gth November 2012 and a 

link to the website was supplied to all members by email on 91
" November 2012. 
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Email : orgs@fwa.gov.au 

Internet : www.fwa.gov.au 

 
 

 

6 August 2012 

 
Ms Julie Bignell 
Secretary 
Australian Municipal, Administrative, Clerical and Services Union-Central and Southern 
Queensland Clerical and Administrative Branch 
 
julie.bignell@together.org.au 
 
 
Dear Ms Bignell, 
 
Lodgement of Financial Documents for year ended 30 June 2012 [FR2012/420] 
Fair Work (Registered Organisations) Act 2009 (the RO Act) 
 
The financial year of the Australian Municipal, Administrative, Clerical and Services Union-Central 
and Southern Queensland Clerical and Administrative Branch (the “reporting unit”) has recently 
ended.  This is a courtesy letter to remind you of the obligation to prepare and process the 
reporting unit’s financial documents.  The full financial report must be lodged with Fair Work 
Australia within a period of 6 months and 14 days of the end of the financial year. 
 
The RO Act sets out a particular chronological order in which financial documents and statements 
must be prepared, audited, provided to members and presented to a meeting. The attached 
Timeline/Planner summarises these requirements. 
 
Failure to comply with these obligations is subject to a civil penalty provision - see s305 of the RO 
Act. 
 
In addition, financial reporting fact sheets and sample documents can be found on our Fair Work 
Australia website. The information can be viewed at www.fwa.gov.au – under Registered 
Organisations – Overview – Fact sheets.  This site also contains the Financial Reporting 
Guidelines. 
 
This office encourages you to lodge all financial reports electronically (e.g. as pdf files) at 
orgs@fwa.gov.au.  Alternatively, you can forward the documents by fax to (03) 9655 0410. 
 

mailto:orgs@fwa.gov.au
mailto:julie.bignell@together.org.au
http://www.fwa.gov.au/
mailto:orgs@fwa.gov.au
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Please do not hesitate to contact me on (03) 8661 7787 or by email at 
Andrea.O'HALLORAN@fwa.gov.au if you wish to discuss the requirements outlined in this 
correspondence. 

Yours sincerely, 

 

 
 
Andrea O'Halloran 
Organisations, Research & Advice 
Fair Work Australia



 

 

TIMELINE/ PLANNER 
    

Financial reporting period ending: /       /  
    

Prepare financial statements and Operating Report. 
   
 

   

(a) A Committee of Management Meeting must 
consider the financial statements, and if satisfied, 
pass a resolution declaring the various matters 
required to be included in the Committee of 
Management Statement. 

(b) A #designated officer must sign the Statement 
which must then be forwarded to the auditor for 
consideration as part of the General Purpose 
Financial Report (GPFR). 

/       / 

  

As soon as practicable after end of financial 
year 

 

 

 

 
 

 

Auditor's Report prepared and signed and given to 
the Reporting Unit - s257 /       / 

  
Within a reasonable time of having received 
the GPFR 
(NB: Auditor’s report must be dated on or 
after date of Committee of Management 
Statement 
 

 

    

 

Provide full report free of charge to members – s265 

 The full report includes: 

• the General Purpose Financial Report (which 
includes the Committee of Management 
Statement); 

• the Auditor’s Report; and 

• the Operating Report. 
 
 

 
 
 
 
 
 

/      / 
 
 
 
 
 
 

 (a) if the report is to be presented to a 
General Meeting (which must be held 
within 6 months after the end of the 
financial year), the report must be 
provided to members 21 days before the 
General Meeting, 

                         or 

(b) in any other case including where the  
report is presented to a Committee of 
Management meeting*, the report must 
be provided to members within 5 months 
of end of financial year. 

 

  
Present full report to:    

Within 6 months of end of financial year 
(a) General Meeting of Members - s266 (1),(2); OR /       /  
 
(b) where the rules of organisation or branch allow* - 

a Committee of Management meeting - s266 (3) /       / 

 

Within 6 months of end of financial year 
 

  

Lodge full report with Fair Work Australia, together 
with the #Designated Officer’s certificate++ – s268 /       / 

 

Within 14 days of meeting  

* the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a percentage 
of members (not exceeding 5%) are able to call a general meeting to consider the full report. 

#  The Committee of Management Statement  and the Designated Officer’s certificate must be signed by the Secretary or another officer 
who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the statement or certificate 
– s243. 

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and 
presented to a meeting in accordance with s266 – dates of such events must be included in the certificate. The certificate cannot be 
signed by a non-elected official. 
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