Australian Government

Registered Organisations Commission

14 January 2019

Mr Wayne Wood

Branch Secretary
Australian Municipal, Administrative, Clerical and Services Union-Western Australian Branch

By e-mail: branch.secretary@asuwa.org.au

CC: sfermanis@pkfmack.com.au

Dear Mr Wood,

Australian Municipal, Administrative, Clerical and Services Union-Western Australian
Branch

Financial Report for the year ended 30 June 2018 - [FR2018/146]

| acknowledge receipt of the financial report of the Australian Municipal, Administrative, Clerical
and Services Union-Western Australian Branch (the reporting unit). The documents were lodged
with the Registered Organisations Commission (the ROC) on 12 December 2018.

The financial report has now been filed.

The financial report was filed based on a primary review. This involved confirming that the
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under
5.268 of the RO Act were lodged and that various disclosure requirements under the Australian
Accounting Standards, RO Act and reporting guidelines have been complied with. A primary
review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2019 may be subject to an
advanced compliance review.

You are not required to take any further action in respect of the report lodged. | make the following
comments to assist you when you next prepare a financial report. The ROC will confirm these
matters have been addressed prior to filing next year’s report.

Officer’s declaration statement — to include all nil activity disclosures not elsewhere disclosed.

Iltem 21 of the reporting guidelines (RGs) states that if any of the activities identified within items
10-20 of the RGs have not occurred in the reporting period, a statement to this effect must be
included either in the financial statements, the notes or in the officer's declaration statement. | note
that the officer’'s declaration statement includes the following nil activity disclosures for which there
was already an equivalent form of disclosure in the body of the notes:

- “Agreeing to receive financial support from another reporting unit to continue as a going
concern” and “agreeing to provide financial support to another reporting unit to ensure they
continue as a going concern” are disclosed in both Note 1.24 and the officer’'s declaration
statement;
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- “Acquiring an asset or liability due to an amalgamation under Part 2 of Chapter 3 of the RO
Act, a restructure of the branches of an organisation, a determination or revocation by the
General Manager, Fair Work Commission” is disclosed in both Note 1.6 and the officer’s
declaration statement;

- “Receiving capitation fees from another reporting unit” and “receiving any other revenue
from another reporting unit” are disclosed in the Statement of Comprehensive Income, Note
3A and the officer’s declaration statement;

- “Receiving revenue via compulsory levies” is disclosed in the Statement of Comprehensive
Income, Note 3B and the officer’s declaration statement;

- “Receiving donations or grants” is disclosed in the Statement of Comprehensive Income,
Note 3E and the officer’s declaration statement;

- “Receiving revenue from undertaking recovery of wages activity” is disclosed in the
Statement of Comprehensive Income, Note 3G and the officer’s declaration statement;

- “Incurring fees as consideration for employers making payroll deductions of membership
subscriptions” and “paying compulsory levies” are disclosed in both Note 4D and the
officer’s declaration statement;

- “Paying a grant that was $1,000 or less” and “paying a grant that exceeded $1,000” are
disclosed in both Note 4E and the officer’'s declaration statement;

- “Paying legal costs relating litigation” is disclosed in both Note 4H and the officer's
declaration statement;

- “Paying a penalty imposed under the RO Act or the Fair Work Act 2009” is disclosed in both
Note 4K and the officer’s declaration statement;

- “Having a receivable with another reporting unit” is disclosed in both Note 5B and the
officer’s declaration statement;

- “Having a payable with another reporting unit” is disclosed in both Note 7A and the officer’s
declaration statement;

- “Having a payable to employer as consideration for that employer making payroll
deductions of membership subscriptions”, “having a payable in respect of legal costs
relating litigation” and “having a payable in respect of legal costs relating to other legal
matters” are disclosed in both Note 7B and the officer’s declaration statement;

- “Providing cash flows to another reporting unit and/or controlled entity” and “receiving cash
flows from another reporting unit and/or controlled entity” are disclosed in both the
Statement of Cash Flow and the officer’s declaration statement; and

- “Having another entity administer the financial affairs of the reporting unit” is disclosed in
both Note 17 and the officer’s declaration statement.

Please note that nil activities only need to be disclosed once.

Officer-Related party remuneration and payment disclosures

In the financial report, certain information disclosed in the Operating report, on page 10, has been
redacted from the copy of the 2018 financial report by the ROC before publishing it on its website.

Section 293J of Part 2A of Chapter 9 of the RO Act now requires a branch of an organisation to
provide its members and lodge with the ROC a copy of an officer and related party disclosure
statement in respect of certain remuneration’ and payments? paid during the relevant financial
year. This requirement applied to the financial year ending 30 June 2018.

1 see section 293BC

2 see section 293G



The officer and related party disclosure statement of the reporting unit was lodged with the ROC on
12 December 2018.

Please note that the officer and related party disclosure statement is separate from, and does not
form part of, the general purpose financial report required under section 253 of Part 3 of Chapter 8.

Further information about officer and related party statements may be found on the ROC website
at the following link: Disclosure Obligations.

The ROC takes its obligations relating to privacy seriously and endeavours to ensure compliance
with the requirements under the Privacy Act 1988 (Privacy Act). The redactions have been
effected in accordance with the ROC privacy policy to protect the personal information of persons
identified in the financial report. A copy of the ROC privacy policy can be found via this link.

Reporting Requirements

The ROC website provides a number of factsheets in relation to the financial reporting process and
associated timelines. The website also contains the s.253 reporting guidelines and a model set of
financial statements. The ROC recommends that reporting units use these model financial
statements to assist in complying with the RO Act, the s.253 reporting guidelines and Australian
Accounting Standards. Access to this information is available via this link.

If you have any queries regarding this letter, please contact me on (030 9603 0764 or via email at
Kylie.Ngo@roc.gov.au.

Yours sincerely,

.

Kylie Ngo
Financial Reporting Assistant
Registered Organisations Commission
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INDEPENDENT AUDIT REPORT
TO THE MEMBERS OF AUSTRALIAN SERVICES UNION
(WESTERN AUSTRALIAN BRANCH)

Report on the Audit of the Financial Report
Opinion

Basis for Opinion

Information Other than the Financial Report and the Auditor's Report Thereon
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Responsibilities of the Branch Committee of Management for the Financial Report

Auditor’s Responsibilities for the Audit of the Financial Report
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AUSTRALIAN SERVICES UNION
(WESTERN AUSTRALIAN BRANCH)

Australian Services Union (Western Australian Branch)
OPERATING REPORT (continued)
for the year ended 30 June 2018

Wayne Wood

Jill Hugo

Nigel Rainford
Angela Hartwig
Robert Bates
Stephen Arnold
Garry Allan

Peter Howden
Chris McCoppin
Gregory Godfrey
Allan Jauncey
Carolyn Wall
Andrew White
Georgia McMahon
Elizabeth Hodgson
Kerry Wood
Carolyn Ridley-Clissold
Steven Harris
Justin Doruk

Branch Secretary — full year
Assistant Branch Secretary — full year
Branch Treasurer — full year

Branch Vice President (Women) - 01/07/17 to 28/06/18

Executive Councillor — full year
Executive Councillor — full year
Executive Councillor — full year

Executive Councillor — 01/07/17 to 28/08/17

Executive Councillor — full year

Executive Councillor — 01/07/17 to 16/06/18
Executive Councillor — 04/09/17 to 30/06/18

Executive Councillor — full year
Executive Councillor — full year

Executive Councillor — 26/06/18 to 30/06/18
Executive Councillor — 04/09/17 to 30/06/18
Executive Councillor — 27/11/17 to 30/06/18
Executive Councillor — 27/11/17 to 30/06/18

Executive Councillor — full year
Executive Councillor — full year

9.1 Disclosure statements — Remuneration and non-cash benefits of ASU full-time
Western Australian Branch Elected Officers.

Name of officer

Actual amount of
relevant remuneration

Value of or form of non-
cash benefits

1s
2.
3. | NIL
4. | NIL
5. | NIL

10. Disclosure statements — Officers’ material personal interests

No officer of the Branch has disclosed any material personal interests that they or a relative of
theirs has in a matter that relates to the affairs of the Union/Branch in the year ended 30 June

2018.

11. Disclosure by Union/Branch of payments to related parties or declared persons

10/48
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Australian Government

Registered Organisations Commission

7 December 2018

Mr Wayne Wood

Branch Secretary

Australian Municipal, Administrative, Clerical and Services Union-Western Australian Branch
Sent via email: branch.secretary@asuwa.org.au

Dear Mr Wood,
Lodgement of Financial Report - Reminder to lodge

The Registered Organisations Commission’s (the ROC) records disclose that the financial year of
the Australian Municipal, Administrative, Clerical and Services Union-Western Australian Branch
(the reporting unit) ended on the 30 June 2018.

As you would be aware, the Fair Work (Registered Organisations) Act 2009 (the RO Act) requires
that a reporting unit prepare a financial report in accordance with the RO Act, make it available to
the members and then must lodge the financial report within 14 days after the general meeting of
members, or if the rules of the reporting unit allow, the Committee of Management meeting (s.268).

The maximum period of time allowed under the RO Act for the full financial report to be presented
to a general meeting of members or a committee of management meeting is six months after the
expiry date of its financial year (s.253, s254, s265, s.266, s.268). The full report must be lodged
with the ROC within 14 days of that meeting.

The ROC encourages your reporting unit to lodge its financial report at the earliest opportunity in
order to ensure compliance with its obligations. Failure of a reporting unit to lodge its financial
report is a breach of a civil penalty provision of the RO Act. This can result in the Commissioner
instituting an inquiry or investigation into a reporting unit's non-compliance under Chapter 11, Part
4 of the RO Act. The actions available to the Commissioner following an investigation include
issuing Federal Court legal proceedings for breach of a civil penalty provision. The orders available
to the Federal Court include imposition of a pecuniary penalty on the organisation or individual
officer, whose conduct led to the contravention, of up to $105,000 per contravention on the
organisation and up to $21,000 per contravention on an officer whose conduct led to the
contravention.

We encourage you to lodge the full financial report directly to regorgs@roc.gov.au. That is the
official email address for electronic lodgements of material related to registered organisations
matters.

Should you seek any clarification in relation to the above, please contact me on (03) 9954 2931 or
via email at Sam.Gallichio@roc.gov.au.

Yours faithfully,

Sam Gallichio
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au




Australian Government

Registered Organisations Commission

25 September 2018

Mr Wayne Wood
Branch Secretary
Australian Municipal, Administrative, Clerical and Services Union - Western Australian Branch

By Email: branch.secretary@asuwa.org.au

Dear Mr Wood,

Re: Lodgement of Financial Report - [FR2018/146]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Australian Municipal, Administrative, Clerical and Services Union-Western
Australian Branch (the reporting unit) ended on 30 June 2018. This is a courtesy letter to remind you of
the reporting unit’s obligations regarding financial reporting.

Loans Grants and Donations Statement

The reporting unit is required to lodge a statement showing the relevant particulars in relation to each
loan, grant or donation of an amount exceeding $1,000 for the reporting unit during its financial year.
Section 237 of the RO Act requires this statement to be lodged with the Registered Organisations
Commission (the ROC) within 90 days of the end of the reporting unit’s financial year, namely on or
before 28 September 2018.

The attached fact sheet Loans Grants and Donations (FS 009) summarises the requirements of the
Loans Grants and Donations Statement. A sample statement of loans, grants or donations is available
on our website.

It should be noted that s.237 is a civil penalty provision. If a loan, grant or donation over $1000 has
been made, failure to lodge a statement of loans, grants and donations (including failure to lodge on
time) may result in legal proceedings being issued with the possibility of a pecuniary penalty. Currently
penalties are up to $105,000 for each contravention for a body corporate and up to $21,000 for each
contravention for an individual and may be imposed upon your organisation and/or an officer whose
conduct led to the contravention.

Financial report

The RO Act sets out a particular chronological order in which your financial report must be prepared,
audited, provided to members, presented to a meeting and then lodged with the ROC. The attached
document Summary of Financial Reporting timelines (FS 008) summarises these requirements.

We emphasise that the reporting unit is required to present its audited financial report to a meeting
(either of members or of the committee of management, depending on its rules) no later than 30
December 2018 (s.266). The full financial report must be lodged with the ROC within 14 days of that
meeting (s.268).

When assessing your financial report, we will continue to focus closely on timelines as well as how
loans, grants and donations are reported (see attached Loans Grants and Donations fact sheet FS
009). The financial report must break down the amounts of grants and donations and these figures
will be compared to the loans, grants and donations statement.

You can visit our website for more information regarding financial reporting, and fact sheets regarding
financial reporting processes and requirements. A model set of financial statements developed by the
GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au




ROC is also available on our website. It is not obligatory to use this model but it is a useful resource to
ensure compliance with the RO Act, the Reporting Guidelines and the Australian Accounting Standards.

It should be noted that s.268 of the RO Act is a civil penalty provision. Failure to lodge the full financial
report (including failure to lodge on time) may result in legal proceedings being issued with the
possibility of a pecuniary penalty, as set out above, being imposed upon your organisation and/or an
officer whose conduct led to the contravention (s.268).

Auditor’s report

When assessing the financial report we will also focus on the structure and content of the auditor’s
report to ensure that it complies with the revisions made to the Auditing Standards which came into
operation with effect from 15 December 2016. Please find here a link to guidance note lllustrative
Auditor’'s Report (GN 004) relating to these requirements (also available on our website).

REMINDER

YOUR AUDITOR MUST BE REGISTERED (s.256)

You must ensure that your auditor is registered by the Registered Organisations Commissioner. A list
of registered auditors is available on our website.

Contact

Should you require any clarification in relation to the above, please email regorgs@roc.gov.au.

Yours faithfully,

Sarah Wilkin
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au




Fact sheet

Summary of financial reporting timelines — s.253 financial reports
General Information:

o The full report consists of the General Purpose Financial Report, Committee of Management Statement, Operating
report, s.255(2A) Report and signed Auditors’ Report

e For an explanation of each of the steps below see our Fact sheet—financial reporting process.

STEP 1:
Reporting unit must prepare the General Purpose Financial Report, Committee of Management Statement,
s.255(2A) Report and Operating Report as soon as practicable after the end of the financial year:

4

STEP 2:

Committee of Management statement — resolution to be passed by the Committee of Management in relation to the General
Purpose Financial Report (1% meeting)

\ 4

STEP 3:
Registered Auditor to prepare and sign the Auditor’s Report and provide to the Reporting unit within a reasonable
timeframe
IF RULES PROVIDE FOR PRESENTATION OF FULL REPORT IF RULES PROVIDE FOR PRESENTATION OF FULL REPORT AT
AT GENERAL MEETING OF MEMBERS COMMITTEE OF MANAGEMENT MEETING
(this is the default process in the RO Act) (Special rules must be in the rulebook to use this process)
STEP 4: STEP 4:
Provide full report to members at least 21 days before the Provide full report to members within 5 months of the reporting
General Meeting unit’s end of financial year
STEP 5: STEP 5:
Present full report to a General Meeting of Members Present full report to Committee of Management Meeting
within 6 months of the reporting unit’s end of within 6 months of the reporting unit’s end of financial
financial year (2" meeting) year (2"Y meeting)
STEP 6: STEP 6:
) . o ) Prepare and sign the designated officer’s certificate then lodge
Prepare and sign the designated officer’s certificate full report and the designated officer’s certificate with the ROC
then lodge full report and the designated officer’s within 14 days of the 2"¢ meeting
certificate with the ROC within 14 days of the 2"
meeting

GN 004 lllustrative Auditor’s Report under section 257 of the Fair Work (Registered Organisations) Act 2009

Published 4 August 2017




Fact sheet

'}, Australian Government
o LY

@#X“  Registered Organisations Commission

FS 009

(19 June 2017)

Fact sheet
Loans, Grants & Donations

The Loans, Grants & Donations Requirements

The Fair Work (Registered Organisations) Act 2009 (the RO Act) requires an organisation or
branch to lodge a loans, grants and donations statement (the statement) within 90 days of the
ending of the financial year.

Under the Commissioner’s Reporting Guidelines, a reporting unit's General Purpose Financial
Report (the financial report) must break down the amounts of grants and donations (see below).
The figures in the financial report will be compared to the loans, grants and donations statement.
The Loans, Grants & Donations Statement

Section 237 of the RO Act applies to every loan, grant and donation made by an organisation or
branch during the financial year that exceeds $1000. The following information must be supplied to
the Registered Organisations Commission (the ROC) for each relevant loan, grant or donation:

e the amount,

e the purpose,

o the security (if it is a loan),

o the name and address of the person to whom it was made,* and

e the arrangements for repaying the loan.*

*The last two items are not required if the loan, grant or donation was made to relieve a member of
the organisation (or their dependent) from severe financial hardship.

The statement must be lodged within 90 days of the end of the financial year and the ROC has a
Template Loans, Grants and Donations Statement on its website. The ROC encourages branches
and organisations to lodge the statement even if all of the figures are NIL. Common misconceptions
Over the years, staff of the Commission have noted that there are some common
misunderstandings made in relation to the Statement. They include:

Misconception Requirement
Only reporting / All branches and organisations, regardless of whether
X units must they lodge a financial report, must lodge the statement
lodge the within 90 days of the end of the financial year. An
Statement. organisation cannot lodge a single statement to cover all

of its branches.

Employees can ‘/ The statement must be signed by an elected officer of the
X sign the relevant branch.
Statement.

GN 004 lllustrative Auditor's Report under section 257 of the Fair Work (Registered Organisations) Act 2009

Published 4 August 2017



Statements can / The deadline for the statement is much shorter (90 days)
X be lodged with and if it is lodged with the financial report it is likely to be
the financial late.

report.

Grants & Donations within the Financial Report

Item 16(e) of the Commissioner’s Reporting Guidelines requires the reporting unit to separate the
line items relating to grants and donations into grants or donations that were $1000 or less and
those that exceeded $1000.

As such, the note in the financial report relating to grants and donations will have four lines.
In the ROC's Model Statements the note appears as follows:

Note 4E: Grants Or donations*

Grants: [Current year] [Previous year]
Total paid that were $1,000 or less - -
Total paid that exceeded $1,000 - -
Donations:

Total paid that were $1,000 or less - -
Total paid that exceeded $1,000 - -
Total grants or donations - -

The Commissioner’s Reporting Guidelines requires that these line items appear in the
financial report even if the figures are NIL.

Implications for filing the Financial Report

During their review of the financial report staff of the ROC may confirm that the figures in the
financial report match the disclosures made in the statement. Any inconsistencies in these figures
will be raised with the organisation or branch for explanation and action.

This may involve lodging an amended loans, grants or donations statement. Any failure to lodge a
loans, grants or donations statement or lodging a statement that is false or misleading can attract
civil penalties under the RO Act.

If a reporting unit did not fully comply with these requirements in their last financial report, its filing
letter will have included a statement reminding the reporting unit of its obligations.

It is strongly recommended that all reporting units review their filing letters from the previous
financial year to ensure any targeted concerns are addressed in their latest financial report.
Failure to address these individual concerns may mean that a financial report cannot be filed.

Previous financial reports and filing letters are available from the website.

Further information

If you have any further questions relating to the loan, grant and donation disclosure requirements
in the statement or the financial report, please contact the ROC on regorgs@roc.gov.au

© Commonwealth of Australia 2017

This fact sheet is not intended to be comprehensive. It is designed to assist in gaining an understanding of the Registered Organisations Commission
and its work. The Registered Organisations Commission does not provide legal advice

GN 004 lllustrative Auditor's Report under section 257 of the Fair Work (Registered Organisations) Act 2009

Published 4 August 2017





