
 

11 Exhibition Street 

Melbourne VIC 3000 

GPO Box 1994 

Melbourne VIC 3001    

Telephone: (03) 8661 7777 

Email: orgs@fwc.gov.au  

Facsimile: (03) 9655 0410 

Internet: www.fwc.gov.au 

 

24 November 2016 

 

Mr Bob Nanva 
National Secretary 

Australian Rail, Tram and Bus Industry Union 
bnanva@rtbu.org.au 

cc. Ms Samantha Simonetis, Branch Secretary, Tasmanian Branch, Australian Rail, Tram and Bus 
Industry Union rtbu1@bigpond.com 

Dear Mr Nanva, 

Notification of changes made to records [AR2016/59] 
 

I acknowledge receipt of a Notification of Change to the office holders of the Tasmanian Branch of 
the Australian Rail, Tram and Bus Industry Union. 

This information was lodged with the Fair Work Commission (the Commission) in accordance with 
s.233(2) of the Fair Work (Registered Organisations) Act 2009 (the RO Act).  The table below 
outlines the changes notified and when they were lodged. Our records have been updated 
accordingly.  

The document can be viewed on the Commission Website through the list of Registered 
Organisations - https://www.fwc.gov.au/registered-organisations/find-registered-organisations  

 

Date of lodgement Branch Change 
 

23 November 2016 Tasmanian Branch Resignation of holders of 
offices/positions 

 
Please note that the RO Act requires that a notification of change must be lodged within 35 days of 
the change occurring. The notification indicates that changes occurred more than 35 days prior to 
its lodgement. Please ensure that future notifications of change are lodged within 35 days of the 
change occurring.  

 
Thank you for the notification. 

Yours sincerely, 

 

James Hall 

Regulatory Compliance Branch 

 

mailto:orgs@fwc.gov.au
mailto:bnanva@rtbu.org.au
mailto:rtbu1@bigpond.com
https://www.fwc.gov.au/registered-organisations/find-registered-organisations


From: rtbu
To: Orgs
Subject: NOTIFICATION OF CHANGE TO OFFICE BEARERS - ARTBIU, TASMANIA BRANCH
Date: Wednesday, 23 November 2016 11:20:47 AM
Attachments: Annual-Return - Notification-of-Changes to Offices- Office Bearers.docx

Good morning
 
Please find attached the above notification
 
Regards
 
Kathy Wright
RTBU Tas. Branch

mailto:rtbu1@bigpond.com
mailto:orgs@fwc.gov.au

NOTIFICATION OF CHANGES TO RECORDS (Changes to Records in the Annual Return) required to be kept in accordance with section 230 Fair Work (Registered Organisations) Act 2009 and regulation 147 Fair Work (Registered Organisations) Regulations 2009



I, Samantha Simonetis being the Branch Secretary of the Australian Rail, Tram & Bus Industry Union, Tasmania Branch,  declare the following: 

1. I am authorised to make this declaration.

2. The following is a correct statement of the changes made to the information contained in the records required to be kept by the organisation in accordance with s.230(1)(b), (c), and (d) of the Fair Work (Registered Organisations) Act 2009:

· A list of changes to offices and the names, postal addresses and occupations of persons holding those offices is attached to this declaration at Annexure A and forms part of this declaration. 

Signed: [image: ]



Dated:  23 November 2016



[PLEASE NOTE: This declaration must be submitted to the Fair Work Commission within 35 days of the change. It can be submitted to orgs@fwc.gov.au.]
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ANNEXURE A



· Changes to Offices and Office Holders in the Organisation and its Branches [insert as many pages as required]:

Please note the 35 days begins at the earliest event (for instance when the officer retires) and an organisation may need to notify the events separately if the appointment or election process will take longer than 35 days. 

		Branch

		Date of Change

		Name of Office

that has changed

		Name of Outgoing Office Holder

		Reason for change

		Name of New Office Holder

		Postal Address of New Office Holder (for privacy reasons, we recommend NOT a private address)

		Occupation of New Office Holder



		Tasmania

		 July 2016

		  Sub-Division Representative to Branch Divisional Committee – Launceston Sub-Division

		 Lorraine Singline

		Resignation

		Vacant

		  

		 



		 Tasmania

		 29/8/16

		Rail Division Secretary

		David Payne

		Resignation

		Vacant
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NOTIFICATION OF CHANGES TO RECORDS (Changes to Records in the Annual Return) 
required to be kept in accordance with section 230 Fair Work (Registered Organisations) 
Act 2009 and regulation 147 Fair Work (Registered Organisations) Regulations 2009 

 

I, Samantha Simonetis being the Branch Secretary of the Australian Rail, Tram & Bus Industry 

Union, Tasmania Branch,  declare the following:  

1. I am authorised to make this declaration. 

2. The following is a correct statement of the changes made to the information contained in the 

records required to be kept by the organisation in accordance with s.230(1)(b), (c), and (d) of 

the Fair Work (Registered Organisations) Act 2009: 

 A list of changes to offices and the names, postal addresses and occupations of 

persons holding those offices is attached to this declaration at Annexure A and 

forms part of this declaration.  

Signed:  

 

Dated:  23 November 2016 

 

[PLEASE NOTE: This declaration must be submitted to the Fair Work Commission within 35 days 

of the change. It can be submitted to orgs@fwc.gov.au.] 

mailto:orgs@fwc.gov.au
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ANNEXURE A 

 
 Changes to Offices and Office Holders in the Organisation and its Branches [insert as many pages as required]: 

Please note the 35 days begins at the earliest event (for instance when the officer retires) and an organisation may need to notify the events separately if the 

appointment or election process will take longer than 35 days.  

 

Branch Date of 
Change 

Name of Office 
that has 
changed 

Name of 
Outgoing Office 
Holder 

Reason for 
change 

Name of New 
Office Holder 

Postal Address of New Office 
Holder (for privacy reasons, we 

recommend NOT a private 
address) 

Occupation of New 
Office Holder 

Tasmania  July 2016   Sub-Division 
Representative 

to Branch 
Divisional 
Committee – 

Launceston 
Sub-Division 

 Lorraine Singline Resignation Vacant      

 
Tasmania 

 29/8/16 Rail Division 
Secretary 

David Payne Resignation Vacant   

        
        

        

        

...        
        

        

        
        

        
        

        







          
             

          
   

              
     

        

              
              

              

               
             

     

 

 







From: KELLETT, Stephen  

Sent: Wednesday, 6 April 2016 12:55 PM 
To: 'Allan Barden' 

Subject: Annual return - AR2016/59 - filing 

 
Dear Allan, 
 
Please see attached my letter in relation to the above. 
 
Yours sincerely 
 
STEPHEN KELLETT 
Regulatory Compliance Branch 
FAIR WORK COMMISSION 
 
80 William Street 
EAST SYDNEY   NSW   2011 
 
(ph) (02) 6746 3283 
(email) stephen.kellett@fwc.gov.au 
 
 

ARTBIU AR2016 59 
(final).pdf  



From: Allan Barden [   

Sent: Tuesday, 29 March 2016 12:27 PM 
To: Orgs 

Cc: Bob Nanva 
Subject: ON CMS - AR2016/59 - Australian Rail, Tram and Bus Industry Union (RTBU) 2015 Annual 

Return 

Importance: High 

 
To The General Manager 
Fair Work Commission, 
 
Subject:-                                Australian Rail, Tram and Bus Industry Union (RTBU)   Annual Return for Year 
Ending 2015. 
 
Please find attached the RTBU Annual Return, with is set out as follows, 
 
1.            The Statement Of Annual Return. 
2.            Annexure B which is the Membership figures for Year Ending 2015. 
3. Annexure C ( Which due to the size is in two parts) which is the Branches Annual Reports. 
 
 
 
 
 

Regards, 
 

 
  
This document and any following pages may contain personal information and is intended solely for the named 
addressee. It is confidential and may be subject to legal or other professional privilege. Views or opinions 
contained in this document are those of the individual sender and are not necessarily the opinions of the 
R.T.B.U. Any confidentiality or privilege is not waived or lost because this document has been sent to you by 
mistake. The copying or distribution of this document or any information in it by anyone other than the 
addressee is prohibited. If you have received this document in error please let the sender know by telephone 
(02 8203 6099) and then destroy the email and attachments. Any personal information in this document must 
be handled in accordance with the Privacy Act 1988(Cth). 
  
Whilst we have virus scanning software devices on our computers we do not represent that this communication 
is free from all Viruses or defects. It is the responsibility of the person opening any files attached to this 
communication to scan those files for computer viruses. 
  
 

annexure C VIC, 
TAS, SA, WA, PTA.pd

Annexure C Qld, 
NSW.pdf

Annexure B 
Membership figures Y   

Statement of 2015 
Annual Return.pdf  





 

                      

    

                   

                

           

                    

           

                  

               

                    

                     

 

  

    

  

  

    

  

    

    

  

          

       

        

        

      

      

      

       

                   

             

                    

  

             

       

  

   

     













 



 
  

    

   

   

   

    

     

   

 

  

     
  

      

    
        

        

        

        

        

        

        

        

 

 

  
    

 

    

    

    

    



 





        

                

        

  

       

         

        

   

         

        

      

       

  

        

   

     

     



    

      

      

    

       

         

       

      

 

      

      

      

      

      

      

      

     



        

  

     

     

     

 

   

    

  

      

       

    

      

        

      

        

      

     



   

        

    

     

     

      

       

       

       

        

  

       

        

       

       

  

        

     



    

        

       

       

       

       

    

       

 

        

 

        

    

      

  

       

  

    

        

     



    

         

 

        

        

        

   

     

         

 

         

 

        

 

         

 

   

     

        

     



    

          

     

  

    

    

        

   

        

         

        

 

       

    

       

        

        

        

    



    

        

    

    

        

  

      

        

        

        

       

       

       

       

     



        

     

      

        

        

        

    

         

         

       

       

        

        

       

       

       

     



    

       

      

   

      

       

   

      

      

   

      

       

   

        

     

  

      



   

   

   

   

   

   

 

      



 
              
             

                
        

                
             

 

                 
   

        

             

 

  
  

  

    

   

 



 

                
             

                 
          

                    
        

     

                 
     

       

              

 

  
  

  



      

         

      
    
    
    

   
   

   

 

      

         
     

     

    
      

    
 

   

  

     

 

 

  

 
 

  

 



  
  

  

  

    



   

  

   

   

  

    

    

   

   

   

      

       

             

     
   



 

  

  

  
  

  
  

  
 

  
 

   

 

  

  

  

  

  

  

  

   
 

     
   

   
   

    
   

 
 

   
 



 

  
 

  
 

 

  
 

 

  
 

  
  

 

  
  

 

   

  

  

   

   

   

    

   

   

  

 

   

  

    
   

   

 

       

          
    

    

         
      

         

         



   

  

     

       

       
   

       
   

     
   

       
   

        

       

          

         

         

           

         

             



 

  
 

  
 

  
 

   
    

  

  

    

    

  

 

   
   

       

     

       

     

     

     

        
 

     



   

    

     

       

      

        

      

         

       

       

         

         

     

         

      

       

       

        
   

       



   

  

   

       

  
 

  
 

  

  

  

   

  

 

 

 

       

    
  

     

  

     

  
   

  

     

     

  

  

 

 

 

 

   



   

  

     

       

    
 

    

   
 

    

 
 

   

  
  

  
 

  

  
  

  
  

     

     

     

     

     

    

     

  

     

  



   

      

  

     

  
 

  

     

   

   

   

   

       

    
  

    

    

       

       
   

  
    

 

 

    

  



   

      

     

       

      
 

       

     

      

   

         
  

    
  

        
  



   

       

  

     

  
 

  

     

   

   
 

 
 

  
 

   
 

       

 
  

  

  

    
  

    
  

      

      



   

     

     

      

 
 

  

    
 

 
  

 

  
  

  
  

  
  

  

  

   

  

    
  

    
 

     
 

      

  



 

  
 

  
 

  
 

   

   

 

  

  

  

 

  
 

  

 

  

 

  

 

       

     
  

    

    

   

         

     

       

        
 

      



   

   

     

       

  
   

  
 

  
 

  

  
  

  
 

 
   

  

  

  

  

  

    
 

  

 
 

  

  

  
   

   
   

  

  
  

  

  

  

 

  
   

  

 

 

 

    

   

  

   
   

    

  
   

 

  

  
  

 

   
   

  

  

   

    



      

 

  

  
 

    
 

  

    

    

    

  

    
   

    
   

   
   



      

  

  

   

   

   

   

   

  

  

  

  

 

 

   

  

  

 

  

  

  

 

 

 

   

     

      

  

     

   

      

        

       

    

     

     

      

     



 

                  

       

                  

      

                 

        

     

                   

 

        

              

 
          

      

  

  

  

 
  



   

         

     
    
    
    

   
    

   

   

         

     
    
    

    
   

    

   







 







  
  

  
  

   
    

  

    

 
        

 

     
  

          
       

      

 

  
 

  

   
   

    
  

 
    

 

         

   
 

  

  

  

   
 

 

  

   

 

    

     



           



 

              

           

                

        

                

         

     

                  

  

   

   

              

    

  

  

  



      

  
  
  

   
   
   
       

       
       

              

   
   



 

  

   

   
   
   
      

       



 

  

   

   
   
      

      



 

  

   

  

  
 

 

   

 
 

   
  

 

  
  

 

      

    

   

 

  
  

  
  

  
  

  
  

 
 

   
   

   
   

   
   

   
  

   
   

   
   



 

   

   

    
 

    

   

    

 

  
  

 
 

 

  
  

 

  
  

 

 
 

    
  

    
  



 

  
 

   
 

 

 

  
 

  
    

  

   

  

 

  

  

 
 

  
  

  
  

  
  

  
  

  
  

 
 

   
   

   
   

   
  

   
  

   
   



 

      

 
 

  
  

 
 

   
   



   

         

     
    
    
   

   
   

   

   

         

     
    
    
   

   
   

   





 

  
    

   
   
   

  
  

    

      

 
  
  



 

               

             

  

              

          

               

             

  

                

        

       

             

    

     
  
  

 

  

  

  



      

  

  

   
    
   

   
   
   

  
    
   

   
   
   

      
    
   

   
   
    

     
     

   
   

   
    

      
     

   

  

  

   
   
   

   
    
   

   
   
    

   
    
   

   
   
    

         



      

  

   
    
   

   
   
   

        

   

  
    
   

   
   
   

    

   
    
   

   
   
   

   

   

  
    
   

   
   
   

   

  
    
   

   
   
   

         



       

 

   

  
    
   

   
   
   

       
  

   
    
   

   
   
   

   

   

   
    
   

   
   
   

   

  
    
   

   
   

    

    

  
    
   

   
   
    

        



   

   

    

 

     

 

    

 

      

    

  
    
   

   
   
   

     

  
    
   

   
   
   

    

  
    
   

   
   
   

         



      

   
    
   

   
   
    

      

   
    
   

   
   
   

  

 

   
    
   

   
   
   

  

  
    
   

   
   
   

   

  
    
   

   
   

 

   

 

    

  

         



     

   
    
   

   
   
    

        



        

 

                   

       

                  

      

                 

        

     

                    

      

              

       

  

  

  



        

      

         

   

    
    
  

   
   

   

  

         

   

    
    
  

   
   

   



           
        

     
         

     
         

    
         

    
          

    
           

 

        
    

        
        

         
        

        
        

         
        

         
        

         
        

         
         

 
         

       

 
        

   

         
 

         
 

       
    

          
   

          
    

          
   

           
     

          
       



         

        
       

        
       

         
    
   

           
        

        



 

                 

          

                

        

                

         

     

                  

  

      

              

       

  

  

   



           
 

         
     

 
          

   
   

        
      

 
         

     
     

     
  

         
   

         
      

 
         

 
         

 
         

     
         

     
         

     
           

  
          

    
         

     
         

     
           

 
           

 



      

         

   

    
    
   

   
  

   

     

         
   

    
    
  

   
  

   



 

11 Exhibition Street 
Me bourne VIC 3000 

GPO Box 1994 
Me bourne VIC 3001    

 

Telephone: (03) 8661 7777 

Email : orgs@fwc.gov.au 

Internet : www.fwc.gov.au 

 
 

11 March 2016 

Mr Bob Nanva 

National Secretary 

Australian Rail, Tram and Bus Industry Union 

By email: bnanva@rtbu.org.au  

 
Dear Mr Nanva, 
 
Australian Rail, Tram and Bus Industry Union 
Annual Return of Information for 2016 [AR2016/59] 
 
I refer to our letter dated 9 February 2016 reminding you of the obligation to lodge an Annual 
Return of Information for 2016 by 31 March 2016.  While the organisation has until the end of the 
month in which to lodge the information, we provide the following as a second and final reminder. 
Please ignore this letter if you have lodged the Annual Return in the last few days. 

A signed and dated declaration certifying matters prescribed in the Fair Work (Registered 
Organisations) Act 2009 (the RO Act) must be lodged with the Fair Work Commission (the 
Commission) by that date. The matters to be included in the declaration are set out in the attached 
checklist. 

The declaration must be signed by the Secretary, or where applicable, such other elected official 
who is required under the rules or by resolution of the organisation, to keep the relevant records 
(other prescribed officer). A declaration signed by a non-elected person does not meet this 
requirement. Further, you are reminded that the Secretary or other prescribed officer must also 
notify the Commission within 35 days of any changes to such records that may occur throughout 
the year.  

If you require further information about an Annual Return you can refer to the ‘Annual Information 
Requirements’ page on our website and, in particular, our Webinar slides. 

Once an Annual Return has been lodged, a copy will be posted on our website at List of 
Registered Organisations. Therefore, to protect the privacy of the relevant office holders listed in 
the declarations, it is recommended that officers list their official mailing address rather than 
personal home address. 

We encourage you to lodge all returns electronically (e.g. as a pdf file) at orgs@fwc.gov.au. Please 
ensure that emailed documents include signatures where required. 

Please note: failure to comply with these obligations is subject to a civil penalty provision 
(up to $54,000 for a body corporate and $10,800 for an individual per contravention), under s.305 
of the RO Act. Finally, in maintaining the register of members, your attention is drawn to the 
circumstances where membership ceases to exist (s.230(2)(b) and s.171A of the RO Act). 

Please do not hesitate to contact the Commission by phone on (03) 8661 7777 or by e-mail at 
orgs@fwc.gov.au if you wish to discuss the requirements outlined in this correspondence. 

Yours sincerely, 

 

Annastasia Kyriakidis 
Regulatory Compliance Branch 



 

 

Obligation to lodge Annual Return of Information by 31 March 

For full details see ss.230-233 of the Fair Work (Registered Organisations) Act 2009 (the RO Act), and rr.147-151 
of the Fair Work (Registered Organisations) Regulations 2009 (the RO Regulations). 

A copy of each of the following records must be lodged with the Fair Work Commission (the Commission) between 
1 January and 31 March each year. They must be certified by a declaration stating that it is a correct statement of 
the information contained in that record, signed by the Secretary or such other elected official who is required 
under the rules, or by resolution of the organisation, to keep the relevant records (other prescribed officer see 
r.150 of the RO Regulations). 

Failure to comply with these obligations is subject to a civil penalty provision – see s.305 of the RO Act. 

 

Requirement Details of requirement 

Maintenance of 

Register of Members 

A declaration by the Secretary or other prescribed officer certifying that the register 

of members has, during the immediately preceding calendar year, been kept and 

maintained as required by ss.230(1)(a) and (2) 

[s.233(1)(a)] 

Note: In maintaining the register of members, your attention is drawn to s.171A of 

the RO Act that outlines the circumstances where membership ceases to exist. 

List of Offices A list of the offices in the organisation and each branch (note the definition of office 

and officer in ss.6 and 9) 

[s.230(1)(b)] 

List of Office holders A list of the names, postal addresses and occupations of the persons holding the 

offices (note the definition of office and officer in ss.6 and 9) 

[s.230(1)(c)]  

List of Branches A record of the name of each branch of the organisation 

[s.230(1)(d) and r.147(a)] 

New Branches A record of the name of each branch that commenced operation in the previous 

12 months 

[s.230(1)(d) and r.147(b)] 

Old Branches A record of the name of each branch that ceased operation in the previous 

12 months 

[s.230(1)(d) and r.147(c)] 

Addresses of 

Organisation and 

Branches 

A record of the address of the office of the organisation and the address of the office 

of each branch 

[s.230(1)(d) and r.147(d)] 

Elections in 

Organisation and 

Branches 

A record of each election that must, under the rules of the organisation, be held 

during the year commencing 1 January of the year in which the return is lodged, for 

any offices in the organisation and branches of the organisation . 

[s.230(1)(d) and r.147(e)] 

Note: this provision does not relieve an organisation or branch from the separate 

requirement to lodge prescribed information prior to each election, as required by 

s.189 of the RO Act 

Statement concerning 

number of members 

A record of the number of members on 31 December in the previous year; and 

If the organisation has entered into an agreement relating to members of State 

unions under s.151(1) of the RO Act,- a record of the number of members of the 

organisation who were (on 31 December in the previous year) ineligible State 

members in relation to the organisation within the meaning of s.150 of the RO Act. 

[s.230(1)(d) and rr.147(f) and (g)] 

 
Obligation to notify of changes within 35 days 
If there are any changes during the year to the offices, officeholders, branches (where relevant) or the address of 
the organisation and/or its branches an organisation must, within 35 days of the change, lodge with the 
Commission, a notification of such changes certified by declaration signed by the secretary or other prescribed 
officer of the organisation to be a correct statement of the changes made [RO Act s.233(2) and RO Regulations 
r.151 refer]. 

 



 

11 Exhibition Street 
Melbourne VIC 3000 

GPO Box 1994 

Melbourne VIC 3001    
 

Telephone: (03) 8661 7777 
Email : orgs@fwc.gov.au 

Internet : www.fwc.gov.au 

 
 

9 February 2016 

Mr Bob Nanva 
National Secretary 
Australian Rail, Tram and Bus Industry Union 
 
By email: bnanva@rtbu.org.au  
 
Dear Mr Nanva, 
 
Australian Rail, Tram and Bus Industry Union 
Annual Return of Information for 2016 [AR2016/59] 
 
This is a courtesy letter to remind you of the obligation to lodge an Annual Return of Information for 
2016 in respect of the Australian Rail, Tram and Bus Industry Union by 31 March 2016. 

A signed and dated declaration certifying matters prescribed in the Fair Work (Registered 
Organisations) Act 2009 (the RO Act) must be lodged with the Fair Work Commission (the 
Commission) by that date. The matters to be included in the declaration are set out in the attached 
checklist. 

The declaration must be signed by the Secretary, or where applicable, such other elected official who is 
required under the rules or by resolution of the organisation, to keep the relevant records (other 
prescribed officer). A declaration signed by a non-elected person does not meet this requirement. 
Further, you are reminded that the Secretary or other prescribed officer must also notify the 
Commission within 35 days of any changes to such records that may occur throughout the year.  

As previously advised, section 233 places the onus of lodgement on the organisation and not on each 
individual branch. It is therefore the national body that is obliged to collate and lodge all of the required 
information. Annual Return templates are available on the Commission website at Registered 
Organisations fact sheets, one for an organisation with branches and one for an organisation without 
branches.  

Once an Annual Return has been lodged, a copy will be posted on our website at List of Registered 
Organisations. Therefore, to protect the privacy of the relevant office holders listed in the declarations, it 
is recommended that officers list their official mailing address rather than personal home address. 

We encourage you to lodge all returns electronically (e.g. as a pdf file) at orgs@fwc.gov.au. Please 
ensure that emailed documents include signatures where required. 

Please note: failure to comply with these obligations is subject to a civil penalty provision (up to 
$54,000 for a body corporate and $10,800 for an individual per contravention), under s.305 of the RO 
Act. Finally, in maintaining the register of members, your attention is drawn to the circumstances where 
membership ceases to exist (s.230(2)(b) and s.171A of the RO Act). 

Please do not hesitate to contact the Commission by phone on (03) 8661 7777 or by e-mail at 
orgs@fwc.gov.au if you wish to discuss the requirements outlined in this correspondence. 

Yours sincerely, 

 

 

 

Annastasia Kyriakidis 
Adviser  
Regulatory Compliance Branch 



 

Obligation to lodge Annual Return of Information by 31 March 

For full details see ss.230-233 of the Fair Work (Registered Organisations) Act 2009 (the RO Act), and rr.147-151 
of the Fair Work (Registered Organisations) Regulations 2009 (the RO Regulations). 

A copy of each of the following records must be lodged with the Fair Work Commission (the Commission) between 
1 January and 31 March each year. They must be certified by a declaration stating that it is a correct statement of 
the information contained in that record, signed by the Secretary or such other elected official who is required 
under the rules, or by resolution of the organisation, to keep the relevant records (other prescribed officer see 
r.150 of the RO Regulations). 

Failure to comply with these obligations is subject to a civil penalty provision – see s.305 of the RO Act. 

 

Requirement Details of requirement 

Maintenance of 
Register of Members 

A declaration by the Secretary or other prescribed officer certifying that the register 
of members has, during the immediately preceding calendar year, been kept and 
maintained as required by ss.230(1)(a) and (2) 
[s.233(1)(a)] 
Note: In maintaining the register of members, your attention is drawn to s.171A of 
the RO Act that outlines the circumstances where membership ceases to exist. 

List of Offices A list of the offices in the organisation and each branch (note the definition of office 
and officer in ss.6 and 9) 
[s.230(1)(b)] 

List of Office holders A list of the names, postal addresses and occupations of the persons holding the 
offices (note the definition of office and officer in ss.6 and 9) 
[s.230(1)(c)]  

List of Branches A record of the name of each branch of the organisation 
[s.230(1)(d) and r.147(a)] 

New Branches A record of the name of each branch that commenced operation in the previous 
12 months 
[s.230(1)(d) and r.147(b)] 

Old Branches A record of the name of each branch that ceased operation in the previous 
12 months 
[s.230(1)(d) and r.147(c)] 

Addresses of 
Organisation and 
Branches 

A record of the address of the office of the organisation and the address of the office 
of each branch 
[s.230(1)(d) and r.147(d)] 

Elections in 
Organisation and 
Branches 

A record of each election that must, under the rules of the organisation, be held 
during the year commencing 1 January of the year in which the return is lodged, for 
any offices in the organisation and branches of the organisation . 
[s.230(1)(d) and r.147(e)] 
Note: this provision does not relieve an organisation or branch from the separate 
requirement to lodge prescribed information prior to each election, as required by 
s.189 of the RO Act 

Statement concerning 
number of members 

A record of the number of members on 31 December in the previous year; and 
If the organisation has entered into an agreement relating to members of State 
unions under s.151(1) of the RO Act,- a record of the number of members of the 
organisation who were (on 31 December in the previous year) ineligible State 
members in relation to the organisation within the meaning of s.150 of the RO Act. 
[s.230(1)(d) and rr.147(f) and (g)] 

 
Obligation to notify of changes within 35 days 
If there are any changes during the year to the offices, officeholders, branches (where relevant) or the address of 
the organisation and/or its branches an organisation must, within 35 days of the change, lodge with the 
Commission, a notification of such changes certified by declaration signed by the secretary or other prescribed 
officer of the organisation to be a correct statement of the changes made [RO Act s.233(2) and RO Regulations 
r.151 refer]. 




