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FAIR WORK
COMMISSION

27 September 2013

Mr Ashley Waddell

Secretary, South Australian & Northern Territory Branch
ARTBIU

Ray Hancox House, 63 Ledger Road

BEVERLEY SA 5009

Dear Mr Waddell

Re: Lodgement of Financial Accounts and Statements — ARTBIU, South Australian and
Northern Territory Branch —for year ending 31 December 2012 (FR2012/551)

| refer to the above financial statements and accounts which were lodged with the Fair Work
Commission on 7 June 2013.

I have filed the documents. However the correct application of various requirements has been
brought to my attention since filing the previous year’s report and | explain these requirements in
the attached table.

New Reporting Guidelines were issued on 26 June 2013, which replace the previous version of
the Guidelines issued in 2003. They will apply to the Branch’s next financial report. | attach a
copy and encourage you to read them closely and to contact me on (02) 6723 7237 if you have
any queries about the financial reporting requirements.

Yours sincerely

Stephen Kellett
Senior Adviser, Regulatory Compliance Branch

Terrace Towers Telephone: (02) 8374 6666

80 William Street  International: (612) 8374 6666

East Sydney NSW 2011 Facsimile: (02) 9380 6990
Email: sydney@fwc.gov.au



Table of particular requirements

Provision What it says Explanation
S252(4) “...an organisation....may keep the financial The reporting of membership
records for its membership subscriptions subscriptions or contributions needs
separately on a cash basis” clarification. Your Note 1(a) states that
“...contributions from members have been
$253(1) «._.a reporting unit must cause a general brought to account on a cash basis. All

AASB 101 (27)

purpose financial report to be prepared, in
accordance with the Australian Accounting
Standards....”

“An entity shall prepare its financial
statements, except for cash flow information,
using the accrual basis of accounting”.

other income and expenditure has been
kept on an accrual basis...”

Read carefully, in conjunction with the
Accounting Standards, the Act makes a
distinction between (i) keeping records
and (ii) preparing reports.

Even if membership contributions records
are kept through the year on a cash basis,
as permitted by section 252(4),
contributions must be reported on an
accrual basis. Appropriate adjustment
may be necessary therefore to comply
with section 253(1) and AASB 101.

S254(2)(a)

Operating Report

“The operating report must contain a review of
the reporting unit’s principal activities during
the year, the results of those activities and
any significant changes in the nature of those
activities during the year”

This is a commonly overlooked or
misinterpreted element of operating report
reviews, and does not appear to have
been previously explained by FWC.

The results are often reported as a
financial result such as a net profit or loss.
More correctly, the results will be industrial
in nature, and non-financial. There is no
prescribed degree of detail. The ‘principal
activities’ have been described very
comprehensively. Here it would suffice to
state whether the activities described have
generally achieved their objectives or
identify briefly any significant
achievements or results of particular
activities.

Australian Accounting
Standards (general)

AASB 1054 - 10, 11

“An entity shall disclose fees to each
auditor....separately for

(a) the audit.....

(b) all other services performed during the
reporting period

....an entity shall describe the nature of other
services”

This standard distinguishes between “fees
to the auditor for the audit” and other
expenses paid to auditors such as
“accountancy”, for example.

The balance for “Audit & Accountancy
Fees” will need to be separated into the
two categories, as necessary.

General Note

The new Reporting Guidelines set out a number of specific items for disclosure and make it a requirement to avoid
doubt by making specific statements in relation to specifically prescribed items even where they have not occurred in
any reporting period. [see paragraphs 14,16,18,20,22,24,26,33,38 attached]

As a general rule, to avoid doubt in matters of compliance, using the words, terms, descriptions or phrases set out in
legislation, regulations or other standards is often the simplest approach to avoid inadvertently misinterpreting or
overlooking information disclosures.




From: KELLETT, Stephen

To: "theteam@rtbusant.org.au"

Subject: Attention Mr Ashley Waddell - Financial report for y/e 31 Dec 2012 - filing
Date: Friday, 27 September 2013 10:27:00 AM

Attachments: ARTBIU SANT FR2012 551 (final).pdf

fr_quidelines 253 2013.pdf

Dear Mr Waddell,

Please see attached my letter in relation to the above, plus attachment.
Yours sincerely

STEPHEN KELLETT

Regulatory Compliance Branch

FAIR WORK COMMISSION

80 William Street
EAST SYDNEY NSW 2011

(ph) (02) 6723 7237
(email) stephen.kellett@fwc.gov.au
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FairWork
Reporting guidelines for the purposes of section 253  EefelnlnlEE]lely

Publication history: Relevant legislation Fair Work (Registered
or materials Organisations) Act 2009
First edition: 20 June 2003
Fair Work (Registered
Second edition: 12 October 2004 Organisations)
Regulations 2009
Third edition: 26 June 2013
Application
1. These reporting guidelines are made under section 255 of the Fair Work (Registered

Organisations) Act 2009 (the RO Act).

These reporting guidelines apply to all general purpose financial reports (GPFR),
including a concise financial report, of a reporting unit as defined in section 242 of the RO
Act except where the General Manager has issued a certificate under subsection 270(1)
to the reporting unit for that financial year. Separate reporting guidelines made under
section 255 of the RO Act for purposes of section 270 apply to a GPFR of a reporting unit
in relation to the financial year for which a certificate has been issued under

subsection 270(1).

In the event of a conflict between a requirement of these reporting guidelines and a
requirement of an Australian Accounting Standard, the requirement of the Standard
prevails unless there has been a determination under section 241 of the RO Act that the
Standard or the relevant part of the Standard does not apply in relation to an organisation
or a class of organisations.

Operative date

4.

These reporting guidelines apply to each financial year of a reporting unit that ends on or
after 30 June 2013.

Purpose of reporting guidelines

5.

6.

These reporting guidelines apply for the purposes of section 253 of the RO Act.

Under subsection 253(1) of the RO Act a reporting unit is required to have a GPFR
prepared. The GPFR must be prepared in accordance with the Australian Accounting
Standards. These reporting guidelines prescribe disclosure requirements in addition to
those prescribed by Australian Accounting Standards having in mind the nature of
organisations registered under the RO Act.

The disclosure requirements prescribed by these reporting guidelines are directed
towards providing members of a reporting unit with information to enable them to gauge
the performance of the committee of management and other holders of office in relation
to the financial management of the reporting unit. In addition, the reporting guidelines
seek to improve the quality of information available to users of the GPFR about the
reporting unit’s economic support of, or economic dependency on, other reporting units of
the organisation and other entities.
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General requirements for presentation and disclosures in GPFR

8.

10.

11.

12.

13.

It is a requirement that all reporting units apply the Tier 1 reporting requirements as per
the Australian Accounting Standard AASB1053 Application for Tiers of Australian
Accounting Standards.

The reporting unit must disclose in the notes to the financial statements the notice
required by subsection 272(5) of the RO Act drawing attention to subsections (1), (2) and
(3) of section 272 and setting out those subsections.

Where a reporting unit’s ability to continue as a going concern is reliant on the agreed
financial support of another reporting unit(s) this must be disclosed in the notes to the
financial statement. The reporting unit must disclose:

a) the name of the reporting unit(s) from which the agreed financial support may be
derived; and

b) the terms and conditions attached to this agreed financial support.

Where a reporting unit has agreed to provide financial support to ensure another
reporting unit(s) has the ability to continue as a going concern this must be disclosed in
the notes to the financial statement. The reporting unit must disclose:

a) the name of the reporting unit(s) to which the agreed financial support is directed;

b) the terms and conditions attached to this agreed financial support.

Where a reporting unit acquires an asset or a liability during the financial year as a result
of:

a) an amalgamation under Part 2 of Chapter 3, of the RO Act in which the
organisation (of which the reporting unit form part) was the amalgamated
organisation; or

b) a restructure of the branches of the organisation; or

c) a determination by the General Manager under subsection 245(1) of the RO Act of
an alternative reporting structure for the organisation; or

d) a revocation by the General Manager under subsection 249(1) of the RO Act of a
certificate issued to an organisation under subsection 245(1),

the reporting unit must disclose in the notes to the financial statements in respect of each
such asset or class of assets or each such liability or class of liabilities:

e) date acquired;
f) description; and

0) name of the entity (including a reporting unit of the organisation or that of another
organisation) from which it was acquired.

Where a reporting unit acquires assets and liabilities during the financial year as part of a
business combination then the relevant Australian Accounting Standard must be
complied with.
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2/15



http://www.fwc.gov.au/



14. If any of the activities identified in paragraphs 10, 11, 12 and 13 have not occurred in the
reporting period, a statement to this effect must be included in the notes to the GPFR.

Statement of comprehensive income
Revenue

15. Balances for the following items of revenue must be disclosed by the reporting unit in the
notes to the financial statements, unless already disclosed on the face of the statement of
comprehensive income in accordance with Australian Accounting Standards:

a) entrance fees or periodic subscriptions (in these guidelines referred to as
membership subscriptions) in respect of membership of the organisation;

b) where, under the rules of the organisation or a branch of the organisation, a
reporting unit may receive from another reporting unit of the organisation a
capitation fee:

i. the amount from each reporting unit; and

ii. the name of each such reporting unit;

C) where compulsory levies are raised from the members or as appeals for voluntary
contributions (including whip arounds) for the furtherance of a particular purpose:

i. the amount; and
ii. a brief description of the purpose of each such levy or appeal;

d) donations or grants (other than voluntary contributions referred to in
subparagraph c)); and

e) where the reporting unit is in receipt of any other financial support from another
reporting unit of the organisation:

i. the name of the reporting unit(s) from which the financial support is derived; and
ii. the amount of financial support derived from the other reporting unit(s).

16. If any of the activities identified in paragraph 15 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.
Expense

17. Balances for the following items of expense must be disclosed by the reporting unit in the
notes to the financial statements, unless already disclosed on the face of the statement of
comprehensive income in accordance with Australian Accounting Standards:

a) expenses incurred as consideration for employers making payroll deductions of
membership subscriptions;

b) where, under the rules of the organisation or a branch of the organisation, the
reporting unit must pay to another reporting unit of the organisation a capitation
fee:

i. the amount paid to each entity; and

ii. the name of each entity to which monies were paid;

Published 26 June 2013 www.fwc.gov.au
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c) where fees and periodic subscriptions are paid in respect of its affiliation to any
political party, any federation, congress, council or group of organisations, or any
international body having an interest in industrial matters:

i. the amount paid to each entity; and

ii. the name of each entity to which monies were paid;

d) where compulsory levies have been imposed on the reporting unit, for each such
levy:

i. the amount;
il a brief description of purpose; and

iii. the name of the entity imposing the levy (including another reporting unit of the
organisation);

e) where grants or donations have been paid:
i. the total amount paid in grants; and
ii. the total amount paid in donations; and

iii. except where already disclosed in a statement that has been lodged under section
237 of the RO Act, for any individual grant or donation that exceeds $1,000"

(1) the amount paid;
(2) the purpose for which the grant or donation was made; and
(3) except where the grant or donation was made to relieve a member of the
reporting unit from severe financial hardship, the name of the recipient of the
grant or donation;
f) employee expenses related to holders of office of the reporting unit by:
i. wages and salaries;
il. superannuation;
iii. leave and other entitlements;
iv. separation and redundancies; and

V. other employee expenses (specify if material);

Q) employee expenses related to employees (other than holders of offices) of the
reporting unit by:

i. wages and salaries;

ii. superannuation;

! The primary obligation is in section 237 of the RO Act. Civil penalty provisions apply.
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18.

iii. leave and other entitlements;
iv. separation and redundancies; and
V. other employee expenses (specify if material);

h) fees and/or allowances (other than any amount included in an amount referred to
in subparagraphs (f) or (g) of this paragraph) paid to persons in respect of their
attendances as representatives of the reporting unit at conferences or other
meetings;

i) expenses (other than expenses included in an amount referred to elsewhere in this
paragraph) incurred in connection with holding meetings of members of the
reporting unit and any conferences or meetings of councils, committees, panels or
other bodies for the holding of which the reporting unit was wholly or partly
responsible;

)] legal costs and other expenses related to:

i. litigation; and

ii. other legal matters;

k) penalties imposed on the organisation under the RO Act with respect to conduct of
the reporting unit.

If any of the activities identified in paragraph 17 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.

Statement of financial position

19. Where an item is disclosed on the face of the statement of financial position as:
a) a receivable or other right to receive cash; or
b) a payable or other financial liability; and
c) the item or a part of the item has been derived as a result of one or more
transactions and/or other past events with another reporting unit of the
organisation,
the following additional disclosures must be made in the notes to the financial statements
about the item or part of the item:
d) the name of the other reporting unit; and
e) the amount attributable to the other reporting unit.
20. If any of the activities identified in paragraph 19 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.
Liabilities
21. Total amounts for the following items must be disclosed by the reporting unit in the notes

to the financial statements, unless already disclosed on the face of the statement of
financial position in accordance with Australian Accounting Standards:
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a) payables to employers as consideration for the employers making payroll
deductions of membership subscriptions;

b) payables in respect of legal costs and other expenses related to litigation or other
legal matters;

c) employee provisions in respect of holders of offices in the reporting unit by:
i. annual leave;
il long service leave;
iii. separation and redundancies;
iv. other employee provisions; and

d) employee provisions in respect of employees (other than holders of offices) of the
reporting unit by:

i. annual leave;

ii. long service leave;
iii. separation and redundancies; and
iv. other employee provisions.

22. If any of the activities identified in paragraph 21 have not occurred for the reporting
period, a statement to this effect must be included in the notes to the GPFR.

Statement of changes in equity

23.  Total amounts for the following items must be disclosed by the reporting unit in the notes
to the financial statements, unless already disclosed on the face of the statement of
financial position or statement of changes in equity in accordance with Australian
Accounting Standards:

a) name and balance of each fund or account operated in respect of compulsory
levies raised by the reporting unit or voluntary contributions collected from
members of the reporting unit;

b) where monies, or the balance of monies referred to in subparagraph (a) have been
invested in any assets:

i. the name of the fund or account; and
ii. the value of those assets;

c) name and balance of each fund or account operated (other than the general fund
or a fund referred to in (a)), the operation of which is required by the rules of the
organisation including the rules of a branch of the organisation;

d) where there has been transfer(s) and/or withdrawal(s) to a fund, account or
controlled entity, when any of these are kept for a specific purpose(s) by the

reporting unit:

i the amount transferred to, or withdrawn;
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24.

il the name of the fund, account or controlled entity; and
iii. the specific purpose of the fund, account or controlled entity; and
e) the balance of the general fund.

If any of the activities identified in paragraph 23 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.

Statement of cash flows

25.

26.

Where another reporting unit and/or controlled entity of the organisation is the source of a
cash inflow or the application of a cash outflow, such cash flow should be separately
disclosed in the notes to the financial statements and show the name of the other
reporting unit and/or controlled entity concerned.

If any of the activities identified in paragraph 25 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.

Recovery of wages activity financial report

27.

28.

29.

30.

31.

Where the reporting unit has undertaken recovery of wages activity and has derived
revenues for the financial year in respect of such activity, the financial information
associated with this activity must be disclosed as an additional financial report as
required by section 253(2)(c) of the RO Act.

The financial report required under paragraph 27 must be prepared and presented in a
manner consistent with Australian Accounting Standards.

Comparatives for the preceding financial year must be disclosed in the financial report
required under paragraph 27.

The financial report required under paragraph 27 must be prepared under the accrual
basis of accounting.

Balances for the following items must be disclosed in the financial report required under
paragraph 27:

Revenue

a) amounts in aggregate recovered from employers in respect of recovery of wages
activity; and

b) interest received on recovered monies

Expenditure

C) deductions of amounts payable in aggregate in respect of membership of the
organisation where at the time of deduction the amounts had become payable:

i. 12 months or less; or
ii. greater than 12 months; and

d) deductions of donations or other contributions made to a fund or account:

i. of the reporting unit, showing the name and amount in aggregate in respect of each

such fund or account; and
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il of another reporting unit of the organisation, showing the name of the other reporting
unit and the name and amount in aggregate in respect of each such fund or account;
and

iii. of another entity, showing the name of the other entity and the name and amount in
aggregate in respect of each such fund or account; and

e) deductions in aggregate of fees charged or reimbursements in aggregate of
expenses incurred by the reporting unit in respect of recovery of wages activity;
and

f) amounts in aggregate distributed to workers as recovered monies

Cash assets

Q) cash assets attributable to recovered monies as at the beginning of the financial
year; and

h) cash assets attributable to recovered monies as at the end of the financial year.
32.  For purposes of subparagraph 253(2)(b)(ii) of the RO Act, the notes to the financial
statements must contain the following information in relation to recovery of wages, unless

already disclosed in the financial report required under paragraph 27:

a) the number of workers to which the monies recovered mentioned in subparagraph
31(a) relate; and

b) aggregate payables to workers attributable to recovered monies but not yet
distributed; and

C) the number of workers to which the payables mentioned in subparagraph (b)
relate; and

d) name and balance of each fund or account operated for recovery of wages activity;
and

e) where monies, or the balance of monies referred to in subparagraph (d) have been
invested in any assets:

i the name of the fund or account; and
il. the value of those assets.

33. If norecovery of wages activities has occurred in the reporting period, a statement to this
effect must be included in the notes to the GPFR.

Additional reporting requirements

34. Where a reporting unit’s financial affairs are administered by another entity (the other
entity), the reporting unit must disclose in a separate note in the GPFR a detailed
breakdown of all services provided and/or expenses incurred. This will also include:
a) the name of the other entity;

b) the terms and conditions of the arrangement;
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c) a narrative description as to the nature of the expenses and/or consultancy
services provided.

Where applicable, such disclosure shall be in accordance with the disclosure
requirements of the Australian Accounting Standards, the RO Act and these reporting
guidelines.

35. Any payments made during the reporting period to a former related party of the reporting
unit, where the liability was incurred during the period in which a related party relationship
existed, must be disclosed under the related party transaction note in the GPFR as
though the related party relationship existed at the date of payment.?

Operating report
36. A reporting unit must disclose in its operating report:
a) the name of each officer and/or employee of the reporting unit who is either:

i. a trustee of a superannuation scheme or an exempt public sector superannuation
scheme; or

ii. a director of a company that is a trustee of a superannuation entity or an exempt
public sector superannuation scheme; and

b) whether, with respect to each such officer and/or employee, the officer or
employee holds the positions set out in paragraph a) because a criterion for being
a trustee or director is that the officer or employee is an officer or employee of an
organisation.

37. Unless already disclosed under paragraph 36, a reporting unit must disclose in its
operating report the name of each officer and/or employee of the reporting unit who is a
director of a company or a member of a board and, with respect to each such officer
and/or employee:

a) the name of the company or board;

b) the principal activities of the company or board; and

c) whether the officer or employee holds the position because they are an officer or
employee of the reporting unit or were nominated for the position by the reporting
unit or by a peak council.

38. If the reporting unit has no information to disclose in its operating report under
paragraphs 36 and 37 above, a statement to that effect must be included in the operating
report.

39. The operating report must:

a) identify the officer(s) who prepared the report;

b) be signed by the officer(s) who prepared the report; and

% For example, payments of employment entitlements to former officers of the reporting unit
would fall within this category.
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c)

be dated by each officer who has signed the report as at the date on which the
officer signs the report.

Committee of management statement

40. For the purposes of paragraph 253(2)(c) of the RO Act, the reporting unit must prepare a
committee of management statement containing declarations by the committee of
management in relation to the GPFR.

41. The committee of management statement must include declarations by the committee of
management as to whether in their opinion:

a)

b)

c)

d)

e)
ii.
iii.
iv.
V.
Vi.

f)

the financial statements and notes comply with the Australian Accounting
Standards;

the financial statements and notes comply with the reporting guidelines of the
General Manager;

the financial statements and notes give a true and fair view of the financial
performance, financial position and cash flows of the reporting unit for the financial
year to which they relate;

there are reasonable grounds to believe that the reporting unit will be able to pay
its debts as and when they become due and payable;

during the financial year to which the GPFR relates and since the end of that year:

meetings of the committee of management were held in accordance with the rules of
the organisation including the rules of a branch concerned; and

the financial affairs of the reporting unit have been managed in accordance with the
rules of the organisation including the rules of a branch concerned; and

the financial records of the reporting unit have been kept and maintained in
accordance with the RO Act; and

where the organisation consists of two or more reporting units, the financial records
of the reporting unit have been kept, as far as practicable, in a manner consistent
with each of the other reporting units of the organisation; and

where information has been sought in any request by a member of the reporting unit
or General Manager duly made under section 272 of the RO Act, that information
has been provided to the member or General Manager; and

where any order for inspection of financial records has been made by the Fair Work
Commission under section 273 of the RO Act, there has been compliance

where the reporting unit has undertaken recovery of wages activity:

the financial report on recovery of wages activity has been fairly and accurately
prepared in accordance with the requirements of the reporting guidelines of the
General Manager; and

the committee of management instructed the auditor to include in the scope of the
audit required under subsection 257(1) of the RO Act all recovery of wages activity
by the reporting unit from which revenues had been derived for the financial year in
respect of such activity; and
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no fees or reimbursements of expenses in relation to recovery of wages activity or
donations or other contributions were deducted from monies recovered from
employers on behalf of workers other than as reported in the financial report on
recovery of wages activity and the notes to the financial statements; and

that prior to engaging in any recovery of wages activity, the organisation has
disclosed to members by way of a written policy all fees to be charged or
reimbursement of expenses required for recovery of wages activity, and any likely
request for donations or other contributions in acting for a worker in recovery of
wages activity; and

no fees or reimbursements of expenses in relation to recovery of wages activity or
donations or other contributions were deducted from monies recovered from
employers on behalf of workers until distributions of recovered money were made to
the workers.

42. The committee of management statement must:

a)

b)

c)

d)

be made in accordance with such resolution as is passed by the committee of
management of the reporting unit in relation to the matters requiring declaration;

specify the date of passage of the resolution;

be signed by a designated officer within the meaning of section 243 of the RO Act;
and

be dated as at the date the designated officer signs the statement.

Auditor’s statement

43.  The auditor’s statement required under section 257(5) of the RO Act must include a
declaration as to whether in the auditor’s opinion the GPFR is presented fairly in
accordance with any of the following that apply in relation to the reporting unit:

a)

b)

c)

the Australian Accounting Standards;
in relation to recovery of wages activity;
that the scope of the audit encompassed recovery of wages activity;

that the financial statements and notes and recovery of wages activity financial

report properly and fairly report all information required by the reporting guidelines of

the General Manager, including:

(1) any fees charged to, or reimbursements of expenses claimed from, members
and others for recovery of wages activity; and

(2) any donations or other contributions deducted from recovered money; and

any other requirements imposed by these Reporting Guidelines or Part 3 of
Chapter 8 of the RO Act.

44. The auditor’'s statement:

a)

must include a declaration that either:

the auditor is an approved auditor; or

Published 26 June 2013 www.fwc.gov.au
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45,

il the auditor is a member of a firm where at least one member is an approved auditor;
and

b) must specify that the auditor:

i. is a person who is a member of CPA Australia, The Institute of Chartered
Accountants in Australia or the Institute of Public Accountants (formerly the National
Institute of Accountants); and

ii. holds a current Public Practice Certificate.

The auditor’s statement must include a declaration, that as part of the audit of the
financial statement, they have concluded that management’s use of the going concern
basis of accounting in the preparation of the reporting unit’s financial statements is
appropriate.

Lodgment with Fair Work Commission

46.

47.

The certificate that must be prepared by the prescribed designated officer under
section 268(c) of the RO Act must:

a) state that the documents that are lodged with the certificate are copies of the full
report and, where applicable, the concise report referred to in section 268 of the
RO Act;

b) state the date the full report or, where applicable, the concise report was provided
to members; and

c) state that the full report was presented to a meeting in accordance with section 266
of the RO Act; and

d) specify:
i. the date of that meeting; and

ii. whether the meeting was (a) a meeting held under section 266(1) or 266(2) or (b) a
meeting held under section 266(3).

A reporting unit must lodge with the Fair Work Commission within a period of six months
and 14 days from the end of the financial year of the reporting unit:

a) the certificate that must be prepared under section 268(c) of the RO Act;
b) a copy of the full report; and

c) if a concise report was provided to members, a copy of the concise report.

Published 26 June 2013 www.fwc.gov.au
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Glossary of terms

48.

The following terms are used in these reporting guidelines—the meaning of any term
defined in the Australian Accounting Standards is not modified by the following glossary:

amalgamated organisation has the meaning provided in section 35 of the RO Act.
approved auditor has the meaning set out in regulation 4 of the RO Regulations.

assets are resources controlled by a reporting unit as a result of past events and from
which future economic benefits are expected to flow to the entity.

Australian Accounting Standards means the accounting standards issued by the
Australian Accounting Standards Board (AASB) or issued by CPA Australia and by The
Institute of Chartered Accountants in Australia and adopted by the AASB (section 6 of the
RO Act).

business combination means a transaction or other event in which an acquirer obtains
control of one or more businesses.

capitation fees mean that under the rules of the organisation or a branch of the
organisation a reporting unit may receive from another reporting unit of the organisation a
proportion of the total amount received as membership subscriptions.

cash means cash on hand and demand deposits.

cash equivalent means short term, highly liquid investments that are readily convertible
to known amounts of cash and which are subject to an insignificant risk of changes in
value.

cash flows means inflows and outflows of cash and cash equivalents.

comparatives mean the corresponding amounts and other disclosures for the preceding
financial year presented for comparative purposes as part of the current year's financial
report.

control means the capacity of an entity to dominate decision-making, directly or
indirectly, in relation to the financial and operating policies of another entity so as to
enable that other entity to operate with it in achieving the objectives of the controlling
entity.

control (of an entity) means the power to govern the financial and operating policies of
an entity so as to obtain benefits from its activities.

declared person or body has the meaning set out in subsection 148C(5) of the RO Act.

designated officer is an officer of the reporting unit within the meaning of section 243 of
the RO Act.

employee benefits mean all forms of consideration given by the reporting unit in
exchange for services rendered by holders of office or employees or for the termination of
employment.

entity means any legal, administrative, or fiduciary arrangement, organisational structure
(including a reporting unit of an organisation) or other party (including a person) having
the capacity to deploy scarce resources in order to achieve objectives.

Published 26 June 2013 www.fwc.gov.au
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equity means the residual interest in the assets of the reporting unit after deducting all its
liabilities.

financial duties mean duties that relate to the financial management of the reporting
unit.

financial records to the extent that they relate to finances or financial administration
includes:

a) a register;

b) any other record of information;

c) financial reports or financial records, however compiled, recorded or stored;
d) a document (section 6 of the RO Act).

financial statements comprise a statement of financial position, a statement of
comprehensive income, a statement of changes in equity, a statement of cash flows and
any other statement required by the Australian Accounting Standards

(paragraph 253(2)(a) of RO Act).

financial support means financial resources provided to ensure that the provision of the
principal activities are possible.

financial year in relation to an organisation means the period of 12 months commencing
on 1 July in any year, or another period of 12 months as is provided in the rules of the
organisation (section 6 of RO Act), or a different period in the special circumstances set
out in section 240 of the RO Act.

general administrative expenses includes expenses in respect of the office of the
reporting unit, and other expenses that arise at the reporting unit level and relate to the
reporting unit as a whole.

general fund means the equity of the reporting unit other than in relation to any fund
operated by the reporting unit for a specific purpose.

general purpose financial report has the meaning set out in subsection 253(2) of the
RO Act.

grant or donation is taken to have the same meaning as used in section 149 or
section 237 of the RO Act, though it is not limited by amount.

liabilities are a present obligation of the reporting unit arising from past events, the
settlement of which is expected to result in an outflow from the reporting unit of resources
embodying economic benefits.

membership subscriptions mean periodic subscriptions in respect of membership of
the organisation.

notes to the financial statements comprise notes required by Australian Accounting
Standards and information required by the reporting guidelines (paragraph 253(2)(b) of
the RO Act).

organisation means an organisation registered under the RO Act.

Published 26 June 2013 www.fwc.gov.au 14/15
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other entity includes another reporting unit, a state association, a transitionally
recognised association, external entity or other controlled entity of the reporting unit.

payables are amounts owed by the reporting unit to other entities for goods or services
delivered.

prescribed designated officer for the purposes of paragraph 268(c) of the RO Act
means:

a) the secretary; or

b) an officer of the organisation (or reporting unit) other than the secretary who is
authorised by the organisation or by the rules of the organisation to sign the
certificate.

RO Act means the Fair Work (Registered Organisations) Act 2009.
RO Regulations means the Fair Work (Registered Organisations) Regulations 2009

receivables are amounts owed to the reporting unit by other entities (including members
of the reporting unit) for goods or services delivered (including membership
subscriptions).

recovery of wages activity means work by the organisation to recover from employers
money due and payable to workers under awards, industrial instruments as prescribed in
the Australian Fair Work Act 2009 and contracts of employment.

related party has the meaning set out in section 9B of the RO Act.
relevant remuneration has the meaning set out in subsection 148A(9) of the RO Act.
reporting unit has the meaning set out in section 242 of the RO Act.

revenue are inflows or other enhancements, or savings in outflows of future economic
benefits in the form of increase in assets or reductions in liabilities of the reporting unit
that result in an increase in equity during the financial year.

rules of an organisation are the rules that an organisation must have under Chapter 5,
Part 2 of the RO Act.

whip around means the collection of monies, whether on one or more occasions and
whether voluntary or compulsory, by an officer or member of the reporting unit for the
purpose of providing financial support to member(s) of the reporting unit and/or assisting
the reporting unit to carry out the registered organisation’s objects as set out in its rules.

workers means, in the context of recovery of wages activity, an employee who may or
may not be a member of the organisation engaging in the recovery of wages activity.

Y

/Y

F
Bernadette O’Neill
General Manager
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RAIL TRAM & BUS INDUSTRY UNION

AUSTRALIAN RAIL, TRAM AND BUS INDUSTRY UNION
South Australian & Northern Territory Branch

Ray Hancox House, 83 Ledger Road, BEVERLEY SA 5009

ABN No. 18 927 056 991

Please address all correspondence to the Secretary Telephone: (08) 8243 2511
Ref: S\industrial Registry\FWA 311212 Fin Audit FreeCell: 1800 801 063

Facsimile: (08) 8243 2566
Email: theteam@rtbusant.org.au

04 June 2013

Mr Stephen Kellett

Organisations, Research and Advice Branch
Fair Work Australia

Level 8, Terrace Towers

80 William Street

EAST SYDNEY NSW 2011

Dear Sir

Re: Australian Rail Tram and Bus Industry Union SA&NT Branch
FINANCIAL STATEMENTS for the year ending 31 December 2012

Please find attached duplicate copies of the documents listed below, which we
forward for lodgment in order to fulfill the reporting requirements of the Fair Work
(Registered Organisations) Act 2009 (the RO Act).

e Financial Statements for the year ending 31%' December 2012 and
Auditors Report — two (2) copies.

e Committee of Managements Certificate dated 25" March 2013.

o A copy of the Notice which was forwarded to ail Union members at all

locations, together with a copy of the Full Report, dated 2™ April 2013.

The Secretary’s Certificate dated 4™ June 2013.

Independent Auditor's Report dated 25" March 2013.

The Financial Statement was first presented to the Branch Executive at its
meeting on 25" March 2013.

Following the circulation of the full report to all members in all locations, the full
report was presented to the Branch Council at its meeting on 4™ June 2013.

Should you require further information regarding the General Purpose Financial
Report (GPFR) for the year ending 31%' December 2012, please do not hesitate
to contact me.

Regards
0

Ashley Waddell
Branch Secretary



SECRETARY’S CERTIFICATE
s268 Fair Work (Registered Organisations) Act 2009

I, ASHLEY JOHN WADDELL, being the Branch Secretary of the
Australian Rail Tram and Bus Industry Union, South Australian Northern

Territory Branch, trading as the Rail Tram and Bus Industry Union,
SA/NT Branch, certify:

I have also enclosed a copy of the Notice to Members dated 2
2013.

that the documents lodged herewith are copies of the full report of,
The Operating report, The General Purpose Financial Report for
the year ending 31" December 2012 and an Auditor’s Report
referred to in s268 and s257 of the Fair Work (Registered
Organisations) Act 2009; and

that the full report was provided free of charge to members on 2™
April 2013 via facsimile, email or via Australia Post to all locations
where RTBU members are employed; and

that the full report was first presented to a meeting of the Branch
Executive, being our Committee of Management of the reporting
unit on 25™ March 2013; in accordance with s266 of the Fair Work
(Registered Organisations) Act 2009; and

that the full report was secondly presented to a meeting of the
Branch Council, being our Committee of Management of the
reporting unit on 4™ June 2013; in accordance with s266(3) of the
Fair Work (Registered Organisations) Act 2009.

~nd

of April

Dated this 4" of June 2013
% a(/ M

Ashley Waddell
Branch Secretary



RAIL TRAM & BUS INDUSTRY UNION

AUSTRALIAN RAIL, TRAM AND BUS INDUSTRY UNION
South Australian & Northern Territory Branch

Ray Hancox House, 63 Ledger Road, BEVERLEY SA 5009
ABN No. 18 927 056 991

Telephone: (08) 8243 2511
FreeCell: 1800 801063
Facsimile: (08) 8243 2566
Email: theteam@rtbusant.org.au

Please address all correspondence to the Secretary

02 April 2013

NOTICE TO ALL RTBU MEMBERS

Financial Statements & Auditors Report for the
year ending 31°' December 2012

A notice is given to all members in accordance with the
Fair Work Act 2009, that the Rail Tram and Bus Industry
Union South Australian and Northern Territory Branch is
required to provide all members with information
associated with the financial affairs of the Union for the
year ended 31/12/2012.

Attached to this notice is a full copy of the Financial
Statements and Auditors Report sent to all locations (via
facsimile, email or via Australia Post) where RTBU SA/NT
Members are employed in order to comply with those
obligations under the Act.

In addition, the report is now avaiiabie on the Branch
website (www.rtbusant.org.au). Should any member require
a personal copy please contact the Branch office on 08
8243 2511, facsimile 08 8243 2566 or by email to
theteam@rtbusant.org.au.

%W/p/z//
Ashley Waddell @ PY

Branch Secretary
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION
S.A. & N.T. BRANCH

BRANCH COUNCIL OPERATING REPORT

This Operating Report covers the activities of the Australian Rail, Tram and Bus Union, SA/NT
Branch, for the financial year ended 31 December 2012, the results of those activities and any
significant changes in the nature of those activities during the year.

1. PRINCIPAL ACTIVITIES OF THE BRANCH COUNCIL

The principal activities of the Branch Council of the Union, during the past year fell into the following
categories:

e Implementation of National and Branch Council decisions;

e Implementation of the union’s organising agenda, including direct assistance and
strategic advice on particular industry or site organising projects, the training and
development of officials & delegates;

e Industrial support including representation of individual member grievances, advice on
legal and legislative matters, holding of union elections as provided for in the rules of the
union, and responding to the needs of members as provided for within the rules of the
union, within the scope of any statutory or legal obligations;

e The administration of federal awards, the certification of federal industrial agreements,
and the variation of awards;

e State media and communications to members and the broader community via media
releases in support of campaigns; and

e Coordination of and negotiation of state industries, and assistance to members regarding
workplace agreements.

The Branch Council has also been involved in lobbying and negotiations with different levels of
Government and key industry organisations around issues of importance to members, eg training,
skill shortage, fatigue management, vehicle design.

2, SIGNIFICANT CHANGES
No significant changes in the nature of activities occurred during the year.
3. THE BRANCH COUNCIL’S FINANCIAL AFFAIRS

The GPFR shows a Surplus for the year of $39,975 (2011 Surplus of $39,682.)

L
1

4, RiGH MEM 70

OF MEMBERS TO RESIGN
All Members of the Union have the right to resign from the union in accordance with Rule 14 of the

Union Rules (and Section 174 of the Fair Work Act); namely by providing notice addressed and
delivered to the Secretary of the relevant Branch, including via email.

5. DIRECTORSHIPS OF SUPERANNUATION FUNDS
Except as stated below to the best of our knowledge and belief, no officer of the organisation, by
virtue of their office of the Rail, Tram and Bus Union Branch Council is:
(i) a trustee of a superannuation entity or exempt public sector superannuation scheme;
or
(i) a director of a company that is a trustee of a superannuation entity or an exempt
public sector superannuation scheme; and
(i)  where a criterion for the officer being trustee or director is that the officer is an officer
of a registered organisation.

Ashley Waddell is a member of the Transport Training Board.
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION
S.A. & N.T. BRANCH

BRANCH COUNCIL

OPERATING REPORT (Cont’d)

6. MEMBERSHIP OF THE UNION

There were 1094 members of the Branch as at 31% December 2012.

7. EMPLOYEES OF THE BRANCH COUNCIL

As at 31 December 2012 the Branch Council employed a total number of 3 employees on a full time
basis.

8. BRANCH COUNCIL

The following persons were members of the Branch Council during the year ended 31% December
2012:

NAME PERIOD OF APPOINTMENT
Ashley Waddell 01/01/12 to 31/12/12
Kym Harris 01/01/12 to 31/12/12
Shirley Bates 01/01/12 to 31/12/12
Peter Coffey 01/01/12 to 31/12/12
Michael Kavanagh 01/01/12 to 31/12/12
Darren Phillips 01/01/12 to 31/12/12
Steven Waters 01/01/12 to 31/12/12
Joshua Sundqvist 01/01/12 to 31/12/12
Steven Blight 01/01/12 to 10/01/12
Christopher Fairman 01/01/12 to 31/12/12

Signed in accordance with the resolution of the Branch Council.

%m//

A. WADDELL

oo 1503\ 013
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION
S.A. & N.T. BRANCH

COMMITTEE OF MANAGEMENT’S CERTIFICATE

On 25 MARCH 2013 the Branch Committee of Management of the Australian
Rail, Tram & Bus Union, SA & NT Branch, passed the following resolution in relation to

the general purpose financial report (GPFR) of the Branch for the year ended 31
December 2012.

The Committee of Management declares in relation to the GPFR that in it's opinion:

a) the financial statements and notes comply with Australian Accounting & Reporting
Standards;

b) the financial statements and notes comply with the reporting guidelines of the
Fair Work Australia;

¢) the financial statements and notes give a true and fair view of the financial

performance, financial position, changes in equity and cash flows of the Branch for
the financial year ending 31 December 2012;

d) there are reasonable grounds to believe that the Branch will be able to pay its debts
as and when they become due and payable; and

e) during the financial year ended 31 December 2012 and since the end of the
financial year;

i) meetings of Branch Committee of Management were held in
accordance with the rules of the Branch; and

iiy the financial affairs of the Branch have been managed in accordance
with the rules of the Organisation and including those of the Branch; and

iii) the financial records of the Branch have been kept and maintained in
accordance with the Fair Work (R.O.) Act 2009;

iv) the financial records of the Branch have been kept, as far as practicable,
in a consistent manner to each of the other Branches of the Organisation;

v) the information sought in any request of a member of the reporting unit or
Fair Work Australia duly made under the Act, has been furnished to the
member or Fair Work Australia;

vi) there has been compliance with any order for inspection of the financial

records was made by the Commission under the Fair Work (R.O.) Act 2009
and

vii) all recovery of wages activity has been fairly & accurately reported.

Signed in accordance with a resolution passed by the Committee

dated

Signed: m Signed /‘//@—’“ "
Branch President Branch Vice Pesident

D PHILLIPS

Dated 25-0%-13 Dated 25 —03- 293
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION
S.A. & N.T. BRANCH

BALANCE SHEET
As at 31 December 2012

31 Dec 2012 31 Dec 2011

Note $ $
CURRENT ASSETS
Cash 3(a) 495,766 407,182
Receivables 4 20,786 17,284
Other 5 - 684 —_—
TOTAL CURRENT ASSETS $517,236 $424.466
NON - CURRENT ASSETS
Property, Plant & Equipment 6 327,526 329,918
TOTAL NON - CURRENT ASSETS $327,526 329.91
TOTAL ASSETS $844,762 $754,384
CURRENT LIABILITIES
Creditors & Borrowings 7 50,477 26,459
Provisions 8 93,739 70,457
TOTAL CURRENT LIABILITIES ____$144.216 $96,916
NON-CURRENT LIABILITIES
Provisions e} 8,431 5,328
TOTAL NON-CURRENT LIABILITIES $8.431 $5.328
TOTAL LIABILITIES $152,647 $102,244
NET ASSETS $692,115 $652,140
Retained Profits — General Fund $472,915 $455,998
Retained Surpius — LEVY Fund $219.200 $196,142
TOTAL EQUITY $692,115 $652,140

TO BE READ IN CONJUNCTION WITH THE AUDIT REPORT & NOTES TO A/CS
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION

S.A. & N.T. BRANCH

STATEMENT OF CASH FLOWS

For the Year Ended 31 December 2012

CASH FLOWS FRONM OPERATING ACTIVITIES
Receipts from members

Other Operating receipts

Payments to suppliers and employees

Interest received

NET CASH PROVIDED BY 2(b)

OPERATING ACTIVITIES

CASH FLOWS FROM INVESTING ACTIVITIES
Property & Improvements Purchased

Plant & Motor Vehicle Purchased

Proceeds from sale of Plant

NET CASH PROVIDED BY (USED IN)
INVESTING ACTIVITIES

CASH FLOWS FROM FINANCING ACTIVITIES
Repayment of borrowings

NET CASH USED IN FINANCING ACTIVITIES

NET INCREASE/(DECREASE) IN CASH HELD

CASH AT THE BEGINNING OF
THE FINANCIAL YEAR

CASH AT THE END OF
THE FINANCIAL YEAR

2012 2011
$ $

585,555 522,439

12,292 8,884

(502,676) (487,700)

14,206 15,395

$109,377 $59,018
($20,793) (25,531)
_($20,793) ($25,531)
$88,584 $33,487

407,182 373,695

2(a) ___$495.766 407,182

TO BE READ IN CONJUNCTION WITH THE AUDIT REPORT & NOTES TO A/CS
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION

S.A. & N.T. BRANCH

INCOME STATEMENT
For the Year Ended 31 December 2012
Note 31 Dec 2012 31 Dec 2011
$ $
INCOME
Members Contributions 1(a) 516,082 467,025
Branch Levies 1(a) 64,834 57,983
Interest Received 14,890 15,395
National Office Reimbursements 6,729 7,354
Sundry Income 5,563 1,530
TOTAL INCOME $608,098 $549,287
LESS EXPENDITURE INCURRED
Affiliation Fees 12,961 10,957
Capitation Fees Nat ART & BIU 75,676 67,416
Audit & Accountancy Fees 6,155 5,975
Bank Fees 1,883 1,771
Computer Expenses 9,752 4,433
Depreciation & Capital Allowance 23,185 11,590
Diaries & Promotions 6,328 2,493
Donations 11 454 5,300
Fringe Benefits Tax 1,323 877
Meeting & Entertainment Expenses 5,055 3,409
Insurance 4,678 4,119
Legal & Industrial Expenses 8,072 5,257
Light & Power 1,944 3,119
Office Expenses 1,444 1,206
Motor Vehicle Expenses 11,764 9,990
Members Indemnity Insurance & Expenses 27,238 47,323
Postage 1,193 1,240
Printing & Stationery 1,625 1,677
Publications 1,856 1,924
Prov for Annual & Other Leave 15,215 7,744
Provision for Long Service Leave 11,170 932
Rates & Taxes 3,711 3,435
Rent of Office Equipment 12 5,028 7,136
Repairs & Maintenance 1,737 1,964
Salary & Allowances 13 252,467 234,653
Sponsorship 14 3,182 -—-
Staff & Member Training 9,239 8,304
Superannuation 13 22,095 20,924

TO BE READ IN CONJUNCTION WITH THE AUDIT REPORT & NOTES TO A/CS
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION

SA & N.T. BRANCH

INCOME STATEMENT
For the Year Ended 31 December 2012

Note 31 Dec 2012 31 Dec 2011

$ $

Sundry Expenses 702 ‘ 176
Telephone / Facsimile 10,685 10,193
Travel & Accommodation 19,142 14,267
Workcover Levy 4,060 3,283
Workcover Expenses 7,104 6.518
TOTAL EXPENSES INCURRED - $568,123 $509,605
(DEFICIT) SURPLUS FOR THE YEAR $39,975 $39.682

STATEMENT OF CHANGES IN EQUITY
For the Year Ended 31 December 2012

TOTAL GENERAL LEVY

FUND FUND

$ $ $

Opening Balance 652,140 455,998 196,142
SURPLUS (DEFICIT) 39,975 16,917 23,058
CLOSING BALANCE 92,115 $472.915 $219.200

TO BE READ IN CONJUNCTION WITH THE AUDIT REPORT & NOTES TO A/CS
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION
S.A. & N.T. BRANCH

NOTES TO AND FORMING PART OF THE ACCOUNTS
For the Year Ended 31 December 2012

NOTE1. STATEMENT OF SIGNIFICANT ACCOUNTING POLICIES & IN ACCORD WITH
THE FAIR WORK (R.O.) ACT 2009

This financial report is a general purpose financial report that has been prepared in
accordance with Australian Accounting Standards, and the Fair Work (R.O.) Act 2009.

The following is a summary of significant accounting policies adopted by the Branch in the
preparation of the financial report. The accounting policies have been consistently applied,
unless otherwise stated.

(@) Basis of Accounting

The accounts have been prepared on the basis of historical costs and the going
concern convention and do not take into account changing money values or, except
where otherwise stated, current valuations of non—current assets. Except for
contributions in transit contributions from members have been brought to account
on a cash basis. All other income and expenditure of the Branch has been brought
to account on an accrual basis of accounting so as to match income for the period
with the expenditure incurred in earning that income.

Branch Levies

The purpose of the levy is to meet training expenditure and to provide Insurance
benefits to members.

(b) Provisions for Accrued Annual Leave and Long Service Leave
Provision for Employee Benefits in the form of Accrued Annual Leave, Accrued
Long Service Leave (expected to be settled within one year) and other Leave have
been made for the estimated accrued entitiements of all employees on the basis of
their terms of employment.

Employee benefits payable later than one year have been measured at their base
value.

(c) Income Tax
No Provision has been made in the accounts for income tax on the basis that the
branch is exempt under section 50-15 of the Income Tax Assessment Act 1997

(d) Property, Plant & Equipment

Each class of property, plant and equipment is carried at historical cost. This is
spread over the estimated useful life of the asset to the organisation. Rates of
decline used are:

Office Furniture & Equipment Varying Rates, using diminishing value
method

Motor Vehicles 25% Diminishing Value

Building & Improvements 2.5% Prime Cost

2. FAIR WORK (R.0.) ACT 2009

In accordance with the requirements of the Fair Work (R.O.) Act 2009, the attention of members
is drawn to the provisions of sub-sections (1), (2) and (3) of Section 272, which reads

(1) A member of a reporting unit, or FWA, may apply to the reporting unit for specified
prescribed information in relation to the reporting unit to be made available to the person
making the application.

(2) The application must be in writing and must specify the period within which, and the manner
in which, the information is to be made available. The period must not be less than 14 days
after the application is given to the reporting unit.

(3) A reporting unit must comply with an application made under sub section (1).

TO BE READ IN CONJUNCTION WITH THE AUDIT REPORT
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION

S.A. & N.T. BRANCH

NOTES TO AND FORMING PART OF THE ACCOUNTS (Cont'd)

For the Year Ended 31 December 2012

31 Dec 2012

CASH FLOW INFORMATION
Reconciliation of Cash

1 Dec 2011

Cash at the end of the financial year as shown in the Statement of Cash Flows

is reconciled to the related items in the statement of financial position as

follows:
2012 2011
$ $
Cash at Commonwealth Bank Account 214,163 139,723
Cash at Community CPS Credit Union 280,613 266,459
Petty Cash 1,000 1.000
2(a)__$495,766 $407,182
Reconciliation of Net Cash from
Operating Activities to the Surplus/ (Deficit)
For the year.
Profit (Loss) from Ordinary Activities 39,975 39,682
Non-Cash flows in profit from
ordinary activities:
- Depreciation 23,185 11,590
63,160 51,272
Change in Assets and Liabilities:
Decrease/(Increase) in Receivables (3,502) (2,569)
Decrease/Increase in Other Current Assets (684) -
(Decrease)/increase in Payables 24,018 1,638
Increase in Provisions 26,385 8.677
Cash Flows from Operations 2(b)__$109,377 59,018
RECEIVABLES
Subscriptions in Transit 12,645 17,284
Other Account Receivables 8,141 -
$20,786 $17,284
OTHER CURRENT ASSETS
Interest Accrued 684 -
PROPERTY, PLANT & EQUIPMENT
Land & Buildings at Cost 6(b) 326,183 326,183
Deduct Accumulated Depreciation (40,993) (35,492)
285,190 290,691
Office Furniture & Equip at Cost 59,337 43,585
Deduct Accumulated Depreciation (43,686) (39,938)
15,651 3,647
Motor Vehicles at Cost 49,768 49,768
Deduct Accumulated Depreciation (23,083) (14.188)
26,685 35,580
TOTAL FIXED ASSETS $327.526 329.918

TO BE READ IN CONJUNCTION WITH THE AUDIT REPORT
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION

S.A. & N.T. BRANCH

NOTES TO AND FORMING PART OF THE ACCOUNTS {Cont’d)

For the Year Ended 31 December 2012

(a) At 31/12/12 The Property at 63 Ledger Road BEVERLEY is valued at cost &
is in the name of the Australian Rail, Tram & Bus Industry Union.

(c) Movements in the Carrying Amounts of property plant & motor vehicles

between the beginning & end of the year.

Land & Buildings Plant & Equip Motor Vehicle

Balance at the

Beginning of the year 290,691 3,647 35,580
Sales - -- -
Additions -~ 20,793 -
Depreciation Expense (5,501 (8,789) (8.895)
Carrying amount at the
End of the Year 285,190 5.65 $26.685
NOTE 7. CREDITORS & BORROWINGS 2012 2011
National Office 15,799 6,122
GST 7,826 5,329
Other Accounts Payable 26,852 15,008
— 50477 — 26,459
NOTE 8. PROVISIONS
Provision Annual & Other Leave 59,761 44,546
Provision for Long Service Leave 33,978 25,911
$93.739 $70,457
NOTE 9. NON CURRENT PROVISIONS
Provision for Long Service Leave 8.431 5,328
NOTE 10. CONTINGENT LIABILITY
A contingent liability exists for iosses incurred at National or Branch level.
NOTE 11. DONATIONS

National Office
-Queensland Premiers Disaster Relief
Other Donations each less than $1000

2012
454
__$454

2011

5,000
300
$5,300

TO BE READ IN CONJUNCTION WITH THE AUDIT REPORT
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NOTE 13.

NOTE 14.

NOTE 15.

NOTE 16.
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USTRALIAN RAIL, TRAM & BUS INDUSTRY UNION

S.A. & N.T. BRANCH

NOTES TO AND FORMING PART OF THE ACCOUNTS (Cont’d)

For the Year Ended 31 December 2012

RENT OF OFFICE EQUIPMENT
Payable within 1 year
Payable > 1 & < 5 years

PAYMENTS TO OFFICIALS
Salaries - Elected Officers
- Other Staff

Superannuation - Elected Officers
- Other Staff

Fringe Benefits - Elected Officers

SPONSORSHIP
Flinders Park Football Ciub

RECOVERY OF WAGES
Representation Fees
Recovered From Employer

Fee Paid to Sub Contract Representative

SEGMENT REPORTING

2012

5,531
10,601

—$16,132

196,773
55,694

16,943
5,152

7,966

3,182

1,295

(1,295)

2011

5,531
16,132

$21,663

182,579
52,074

16,188
4,736

7,869

The Branch operates as a Trade Union & provides employee support to

members.

TO BE READ IN CONJUNCTION WITH THE AUDIT REPORT
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AUSTRALIAN RAIL, TRAM & BUS INDUSTRY UNION
S.A. & N.T. BRANCH

INDEPENDENT AUDITORS REPORT

To the members of the Australian Rail, Tram & Bus Industry Union, S.A. & N.T. Branch
We have audited the accompanying financial report, of the Australian Rail, Tram & Bus Industry Union,
S.A. & N.T. Branch, which comprises the balance sheet as at 31 December 2012, and the statement of
comprehensive income for the year then ended, statement of changes in equity and statement of cash
flows for the year then ended, notes comprising a summary of significant accounting policies and other
explanatory information and the committee of management certificate.

Branch Committees’ Responsibility for the Financial Report

The Branch Committee of the Australian Rail, Tram & Bus Industry Union, S.A. & N.T. Branch are
responsible for the preparation and fair presentation of the financial report in accordance with Australian
Accounting Standards and the Fair Work (R.0.) Act 2009 and for such internal control as the Branch
Committee determine is necessary to enable the preparation and fair presentation of a financial report that
are free from material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express an opinion on the financial report based on our audit. We conducted our
audit in accordance with Australian Auditing Standards. Those Standards require that we comply with
relevant ethical requirements relating to audit engagements and plan and perform the audit to obtain
reasonable assurance whether the financial report is free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the
financial report. The procedures selected depend on the auditor's judgement, including the assessment of
the risks of material misstatement of the financial report, whether due to fraud or error. in making those
risk assessments, the auditor considers internal control relevant to the Organisations preparation and fair
presentation of the financial report in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal
control. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of accounting estimates made by the Branch Committee, as well as evaluating the overall
presentation of the financial report.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our
opinion.

Independence

In conducting our audit, we have complied with the independence requirements of the Australian
professional accounting bodies.

Electronic publication of the audited financial report

It is our understanding that the Australian Rail, Tram & Bus Industry Union S.A. & N.T. Branch intends to
electronically present the audited financial report and auditor's report on its internet website. Responsibility
for the electronic presentation of the financial report on the Australian Rail, Tram & Bus Industry Union S.A.
& N.T. Branch’s website is that of the Branch Committee of the Australian Rail, Tram & Bus Industry Union
S.A. & N.T Branch. The security and controls over information on the website should be addressed by the
Australian Rail, Tram & Bus Industry Union S.A. & N.T Branch to maintain the integrity of the data

presented. The examination of controls over the electrenic presentation of audited financial reports on the

Australian Rail, Tram & Bus Industry Union S.A & N.T. Branch’s website is beyond the scope of the audit of
the financial report.

Opinion

In our opinion, the financial report of the Australian Rail, Tram & Bus Industry Union S.A. & N.T. Branch
presents fairly, in all material respects the Australian Rail, Tram & Bus Industry Union S.A. & N.T. Branch’s
financial position as at 31% December 2012 and of its financial performance and its cash flows for the year

then ended in accordance with Australian Accounting Standards and in accordance with the provisions of
the Fair Work (R.0.) Act 2009.

JH DOYLE & CO

138 Gilles St

ADELAIDE '

C WELLINGTON —  DATED: 2. 3. (3

Registered Auditor, Certified Practising Accountant.
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FAIR WORK
COMMISSION

18 January 2013

Mr Ashley Waddell

Branch Secretary

Australian Rail, Tram and Bus Industry Union-South Australian and Northern Territory Branch
Sent by email: ashley@rtbusant.org.au

Dear Mr Waddell,

Re: Lodgement of Financial Report - [FR2012/551]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Australian Rail, Tram and Bus Industry Union-South Australian and
Northern Territory Branch (the reporting unit) ended on 31 December 2012.

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for
the reporting unit by the due date, namely 15 July 2013 (that is the period within 6 months and 14
days of the end of the financial year) under s.268 of the RO Act.

The RO Act sets out a particular chronological order in which financial documents and statements
must be prepared, audited, provided to members and presented to a meeting. For your assistance,
the attached Timeline/Planner summarises these requirements.

Fact sheets regarding financial reporting under the RO Act are provided on the Fair Work
Commission website at: Financial Reporting Fact Sheets.

The documents can be emailed to orgs@fwc.gov.au . If it is envisaged that the financial report
cannot be lodged by the due date you are requested to contact this office prior to the due date to
discuss the issue.

It should be noted that s.268 is a civil penalty provision. Failure to lodge a financial report may
result in legal proceedings being issued with the possibility of a pecuniary penalty (up to $33,000
for a body corporate and $6,600 for an individual per contravention) being imposed upon an officer
whose conduct led to the contravention and/or your organisation.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7936 or
via email at robert.pfeiffer@fwc.gov.au.

Yours sincerely,

%/

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgg@:szclgo\/.au

GPO Box 1994

Internet : www.fwc.gov.au
Melbourne VIC 3001


mailto:ashley@rtbusant.org.au
http://www.fwc.gov.au/index.cfm?pagename=regorgsfactsheets#factsheets
mailto:orgs@fwc.gov.au
mailto:robert.pfeiffer@fwc.gov.au

TIMELINE/ PLANNER

Financial reporting period ending:

Prepare financial statements and Operating Report.

(a) A Committee of Management Meeting must
consider the financial statements, and if satisfied,
pass a resolution declaring the various matters
required to be included in the Committee of
Management Statement.

(b) A #designated officer must sign the Statement
which must then be forwarded to the auditor for
consideration as part of the General Purpose
Financial Report (GPFR).

I~ As soon as practicable after end of financial
year

Auditor's Report prepared and signed and given to
the Reporting Unit - s257

Within a reasonable time of having received
the GPFR

(NB: Auditor’s report must be dated on or
after date of Committee of Management
Statement

Provide full report free of charge to members — s265

The full report includes:

e the General Purpose Financial Report (which
includes the Committee of Management
Statement);

e the Auditor's Report; and
e the Operating Report.

(a) if the report is to be presented to a General
Meeting (which must be held within 6 months
after the end of the financial year), the report
must be provided to members 21 days before
the General Meeting,

or

(b) in any other case including where the report
is presented to a Committee of Management
meeting*, the report must be provided to
members within 5 months of end of financial
year.

Present full report to:

(a) General Meeting of Members - s266 (1),(2); OR

(b) where the rules of organisation or branch allow* -
a Committee of Management meeting - s266 (3)

Within 6 months of end of financial year

Within 6 months of end of financial year

Lodge full report with the Fair Work Commission,
together with the #Designated Officer’s certificate++
—s268

Within 14 days of meeting

*  the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a
percentage of members (not exceeding 5%) are able to call a general meeting to consider the full report.

# The Committee of Management Statement and the Designated Officer’s certificate must be signed by the Secretary or another
officer who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the

statement or certificate — s243.

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and
presented to a meeting in accordance with s266 — dates of such events must be included in the certificate. The certificate cannot

be signed by a non-elected official.

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000

Email : orgs@fwc.gov.au
GPO Box 1994 Internet : www.fwc.gov.au

Melbourne VIC 3001




