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FairWork
30 September 2014 Commission

Ms Luba Grigorovitch

Branch Secretary

Australian Rail, Tram and Bus Industry Union-Victorian Branch
via email: rtbu@rtbuvic.com.au

cc: Scott Phillips, Moore Stephens Chartered Accountants
via email: melbourne@moorestephens.com.au

Dear Ms Grigorovitch,

Australian Rail, Tram and Bus Industry Union-Victorian Branch
Financial Report for the year ended 31 December 2013 [FR2013/505]

| acknowledge receipt of the financial report of the Australian Rail, Tram and Bus Industry Union-
Victorian Branch. The documents were lodged with the Fair Work Commission (FWC) on 18 July
2014. An Operating Report and amended Certificate by a Designated Officer were provided on 1
September 2014.

The financial report has now been filed.

The financial report was filed based on a primary review. This involved confirming that the financial
reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work (Registered
Organisations) Act 2009 (RO Act) have been satisfied, all documents required under s.268 of the
RO Act were lodged and that various disclosure requirements under the Australian Accounting
Standards, RO Act and Reporting Guidelines have been complied with. A primary review does not
examine all disclosure requirements.

Please note that the financial report for the year ending 31 December 2014 may be subject to an
advanced compliance review.

I make the following comments to assist you when you next prepare a financial report. You are not
required to take any further action in respect of the report lodged. The Fair Work Commission will
confirm these concerns have been addressed prior to filing next year’s report.

Missing Documents

The financial report was lodged without an operating report. The Operating Report later supplied
upon request was dated 29 August 2014. This indicates that the Operating Report was not
provided to members with the financial statements on 21 August 2014 or presented to the
Committee of Management meeting held on 13 August 2014.

Please note that s.265 of the RO Act requires that a full report, which includes an operating report,
is provided to members. Section 266 requires the full report to be presented to a meeting of the
Committee of Management or a general meeting of members.

Provision of an operating report to members within the legislative timeframes will be confirmed
prior to filing next year’s report.
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Timescale requirements

As you are aware, a reporting unit is required under the RO Act to undertake certain steps in
accordance with specified timelines. Information about these timeline requirements can be found
on the Fair Work Commission website. In particular, | draw your attention to Financial reporting
process which explains the timeline requirements, and Summary of financial reporting timelines
which sets out the timeline requirements in diagrammatical form.

In summary:

e The Branch must;

- keep proper financial records during the financial year;

- prepare a general purpose financial report (GPFR) and an operating report as soon
as practicable after the end of the financial year; and

- convene a Committee of Management meeting at which the GPFR is accepted by
and on behalf of the Committee and a Committee of Management statement is
executed, as soon as practicable after the end of the financial year.

e The auditor prepares a report within a reasonable time after the preceding steps have been
taken.

e The Branch must then provide a full report (including the GPFR, Committee of
Management statement, operating report and auditor’s report) to the members of the
Branch within five months of the end of the financial year.

e The full report must be presented to a meeting of the Committee of Management within six
months of the end of the financial year; provided that the Branch members may
subsequently requisition a general meeting under Rule 85(2a) at which the financial
documents may be reconsidered.

e The Branch then lodges the full report and a Designated Officer’s certificate with the FWC
within 14 days of the Committee of Management meeting referred to above.
Based on the material submitted:
¢ The Committee of Management Statement was executed on 14 July 2014.
e The Auditor's Report was executed on 14 July 2014.

e The Full Report (excluding the Operating Report) was lodged with the FWC on 18 July
2014.

e The Full Report* was presented to the Committee of Management on 13 August 2014.
e The Full Report* was provided to Members of the Branch on 21 August 2014.

e An amended Designated Officer’s Certificate was signed on 28 August 2014.

e The Operating Report was signed on 29 August 2014.

¢ The amended Designated Officer’s Certificate and Operating Report were lodged on 1
September 2014.

* |t appears that the Operating Report was not included in the Full Report presented to the
Committee of Management meeting and provided to members.

Based on this information, it appears the following timescale requirements were not met:

Preparation of the general purpose financial report (GPFR)

Sections 253 and 254 of the RO Act require that a GPFR and an operating report be prepared as
soon as practicable after the end of the financial year.
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The Committee of Management Statement indicates that a resolution relating to the GPFR was
made on 14 July 2014, six months and 14 days after the end of the financial year. The Operating
Report was not signed until 29 August 2014, seven months and 29 days after the end of the
financial year.

Please note that ss.253 and 254 are civil penalty provisions and future failure to meet the timeline
set out in these provisions may result in an inquiry into the organisation and the General Manager
of the FWC may apply under s.310(1) of the RO Act to the Federal Court of Australia for a
pecuniary penalty order to be imposed on your organisation and, potentially, an officer whose
conduct led to the non-compliance.

Reports must be provided to Members within five months of end of financial year where report is
presented to a Committee of Management meeting

Under s.265(5)(b) of the RO Act, where the report is presented to a Committee of Management
meeting, the report must be provided to members within five months of the end of the financial
year. Section 266(3) provides that the report may be presented to a Committee of Management
meeting, rather than a general meeting of members, that is held within six months from the end of
the financial year.

The Designated Officer’s certificate states that the financial report was provided to members on 21
August 2014 and presented to a Committee of Management meeting on 13 August 2014.

If these dates are correct, the reporting unit should have applied for an extension of time to provide
the Full Report to members in accordance with s.265(5) of the RO Act.

Please note that s.265(5) is a civil penalty provision and future failure to meet this timeline may
result in an inquiry into the organisation and the General Manager of the FWC may apply under
s.310(1) of the RO Act to the Federal Court of Australia for a pecuniary penalty order to be
imposed on your organisation and, potentially, an officer whose conduct led to the non-compliance.

Documents must be lodged with the Fair Work Commission within 14 days after Committee of
Management meeting

Section 268 of the RO Act requires the full report and designated officer’s certificate to be lodged
with the FWC within 14 days after the meeting in which the reports are presented to the Committee
of Management. The Designated Officer's Certificate dated 28 August 2014 and submitted on 1
September 2014 indicates that this meeting occurred on 13 August 2014. The Full Report (with the
exception of the Operating Report) was lodged with the FWC on 18 July 2014. Therefore, the Full
Report was lodged before being presented to a meeting of the Committee of Management as
required under s.266.

Please note that s.268 is a civil penalty provision and future failure to meet this timeline may result
in an inquiry into the organisation and the General Manager of the FWC may apply under s.310(1)
of the RO Act to the Federal Court of Australia for a pecuniary penalty order to be imposed on your
organisation and, potentially, an officer whose conduct led to the non-compliance.

Auditor’s Report

Should refer to the Committee of Management Statement

The scope of the Auditor’'s Report should include the Committee of Management Statement (RO
Act s.253(2)(c) and Reporting Guideline 43). It has not been included. Please ensure in future that
each of the required documents is audited and referred to in the auditor’s report.

Operating Report

Number of employees

Subsection 254(2)(f) and Regulation 159(b) require that the number of persons that were, at the
end of the financial year to which the report relates, employees of the reporting unit to be disclosed
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in the Operating Report. Regulation 159(b) also requires that where the number of employees
includes both full-time and part-time employees, the number be measured on a full-time equivalent
basis.

The Operating Report states that ‘there were 13 employees both full time and part time of the
Victorian Branch’. In future, the operating report must include the number of employees on a full-
time equivalent basis.

Statement of Comprehensive Income and Statement of Financial Position

Disclosure of employee expenses and provisions to office holders and other employees

The Reporting Guidelines require reporting units to disclose in the statement of comprehensive
income or in the notes to the financial statements employee expenses relating to holders of office
and employee expenses to other employees (Reporting Guidelines 17(f) and 17(g)).

Note 3 discloses salaries and wages, superannuation and leave separately for office holders and
other employees but does not disclose separation and redundancies or other employee expenses
for office holders or other employees. Please note that Reporting Guideline 18 requires that if any
of the activities listed in Reporting Guideline 17 have not occurred in the reporting period, a
statement to this effect must be included in the notes.

The Reporting Guidelines also require either the statement of financial position or the notes to
disclose any liability for employee benefits in respect of other employees (Reporting Guideline 21
(d)).

Notes and 10 and 12 disclose provisions for annual leave and long service leave for office holders
other employees, but do not disclose provisions for separation and redundancies or other
employee provisions. Please note that Reporting Guideline 22 requires that if any of the activities
listed in Reporting Guideline 21 have not occurred in the reporting period, a statement to this effect
must be included in the notes.

Notes to the financial statements
Key management personnel

Australian Accounting Standard AASB 124 Related Party Disclosures Paragraph 17 requires that
the GPFR disclose within the statements or the notes compensation paid to key management
personnel.

This normally includes a list of the key management personnel for the organisation, the total
amount of compensation paid to all key management personnel, and totals for each of the
following categories:

Short term employee benefits
Post employment benefits

Other long term employee benefits
Termination benefits

Any share based payments.

The definition for these categories can be found within accounting standard AASB 119: Employee
Benefits.

In future years please ensure that the note relating to key management personnel compensation
complies with the Australian Accounting Standards.

Changes to the reporting guidelines and model financial statements

A fourth edition of the General Manager’s s.253 Reporting Guidelines was gazetted on 13 June
2014. These guidelines will apply to all financial reports that end on or after 30 June 2014. A model
set of financial statements for the 2013-2014 financial year is also available on the Fair Work
Commission website. The Fair Work Commission recommends reporting units use this model as it
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will assist in ensuring compliance with the Fair Work (Registered Organisations) Act 2009, the
s.253 Reporting Guidelines and the Australian Accounting Standards.

The Reporting Guidelines and Model Financial Statements are available on the website here:
https://www.fwc.gov.au/reqistered-organisations/compliance-governance/financial-reporting

Please note that the references above to particular paragraphs of the Reporting Guidelines will
differ slightly in the fourth edition guidelines.

If you have any queries regarding this letter, please contact me on (03) 8661 7942 or via email at
rebecca.lee@fwc.gov.au.

Yours sincerely,

bt

Rebecca Lee
Regulatory Compliance Branch
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The power of Union

Fair Work Commission
GPO Box 1994
Melbourne Vic 3001

28 August 2014

Financial Reports for the year ended 315 December 2013

Further to my letter dated 16 July 2014, [, Luba Grigoraovitch, being the State Secretary of the
Australian Rail, Tram and Bus Industry Union (Victorian Branch) certify

that the full report was provided to members on the 21 August 2014, and
that the full report was presented to the State Branch Executive on 13 August 2014, and

that the report was endorsed by the State Branch Executive on the 13 August 2014.

Signed

Luba Grigaravitch
State Secretary — Victorian Branch

rtbuvic.com.au
(03Y9600 3030
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OPERATING REPORT FOR THE RAIL TRAM AND BUS UNION (RTBU) VICTORIAN BRANCH

manufacture, Overhaul,
Maintenance & Service &
Infrastructure Division

Michael Magill

Organiser Fleet
manufacture, Overhaul,
Maintenance & Service &
Infrastructure Division

02.03.13-31.12.13

Grant Wainwright

Organiser Rail Operations
Division & Administration,
Supervisory, Technical &

Professional Division

01.01.13-31.12.13

Phil Barnett

President Fleet
manufacture, Overhaul,
Maintenance & Service

01.01.13-31.12.13

Paul Jumpertz

Secretary Fleet
manufacture, Overhaul,
Maintenance & Service

01.01.13-31.12.13

The members of Branch Council during the year ending 31 December 2012:

Division/Position

Name

Period of Appointment

Branch President

Terry Sheedy

01.01.13-31.12.13

Branch Senior Vice
President

James Styles

01.01.13 -31.12.13

Branch Junior Vice
President

John Marotta

01.01.13-31.12.13

Branch Secretary

Trevor Dobbyn

01.01.13-31.12.13

Assistant Branch
Secretary

Phil Altieri

01.01.13-31.12.13

Secretary - Admin

Steven Kozmevski

01.01.13-31.12.13

Secretary — [nfrastructure

Kevin Kiliender

01.01.13-31.12.13

Secretary — Locomotive

Marc Marotta

01.01.13-31.12.13

Secretary — Rail Ops

Darren Galea

01.01.13-31.12.13

Secretary - Tram and
Bus

Phil Altieri

01.01.13-31.12.13

Secretary - Fleet
manufacture, Overhaul,
Maintenance & Service &
Infrastructure Division

Paul Jumpertz

01.01.13-31.12.13

Organiser Rail
Operations Division &
Administration,
Supervisory, Technical &
Professional Division

Grant Wainwright

01.01.13-31.12.13

Branch Divisional Ass
Secretary Tram and Bus

Doug Brady

01.01.13-31.12.13

Organiser Fleet
manufacture, Overhaul,
Maintenance & Service &
Infrastructure Division

Calvin Harvey

01.01.13-01.03.13

Organiser Fleet
manufacture, Overhaul,
Maintenance & Service &

Michael Magili

02.03.13~-31.12.13




OPERATING REPORT FOR THE RAIL TRAM AND BUS UNION (RTBU) VICTORIAN BRANCH

Infrastructure Division

Delegates from Branch

Divisions

Rail Ops

Elected Delegate from
Metro

Spiro Pastras

01.01.13-31.12.13

Elected Delegate from
V/Line

Lindsay Bounds

01.01.13-04.03.13

Elected Delegate from
ViLine

Hervindar Kaur

05.03.13 -~ 31.12.13

Eiected Delegate from
Metro

Amarjit Singh

01.01.13-31.12.13

Elected Delegate from
Metro

Andrew Stokie

01.01.13-31.12.13

Elected Delegate from
Metro

Darren Galea

01.01.13-03.10.13

Infrastructure

Eiected Delegate

Stuart Beckwith

01.01.13-31.12.13

Elected Delegate

Norm Milledge

01.01.13-31.12.13

Elected Delegate

John Saw

01.01.13-31.12.13

Elected Delegate

Peter Harvey

01.01.13-31.12.13

Elected Delegate

Gary Dorrington

01.01.13~-31.12.13

Administration

Eiected Delegate

Marty McGrath

01.01.13-31.12.13

Elected Delegate

Hristos Tsirkas

01.01.13-31.12.13

Elected Delegate

John Thelemague

01.01.12-06.03.13

Elected Delegate

Luba Grigorovitch

07.03.13 - 31.12.13

Elected Delegate

John Nicolopoulos

01.01.13-31.12.13

Fleet manufacture,

Overhaul, Maintenance

& Service

Elected Delegate

Paul Jumpertz

01.01.13-31.12.13

Tram and Bus

Branch Divisional
President

Mark Teasdale

01.01.13-31.12.13

Branch Divisional Vice
President

Trevor Goodman

01.01.13-31.12.13

Sub-Divisional
Representatives

Andrew Penny
Geoff Caruana
John Anderscon
Mario Mizzi

Mark Teasdale

01.01.13-31.12.13

Locomotive

Branch Divisional
President

Terrence Sheedy

01.01.13-31.12.13

Branch Divisional Vice
President

John Marotta

01.01.13-31.12.13

Sub-Divisional
Representatives

Wayne Hicks
Geoff Ralph
Paris Jolly

01.01.13-31.12.13




OPERATING REPORT FOR THE RAIL TRAM AND BUS UNION (RTBU} VICTORIAN BRANCH

Delegates from
Regional Sub Branches

Northern Region - Vacant 01.01.13-3112.13
President

Northern Region — Sub Vacant 01.01.13-31.12.13
Branch Sec

Southern Region — Vacant 01.01.13 - 31.12.13
President

' Southern Region — Sub
Branch Sec

Michael Fairbrother

01.01.13-31.12.13

Western Region - James Rice 01.01.13-31.12.13
President
Western Region — Sub Robert Bassett 01.01.13-31.12.13
Branch Sec

1 ;
C

Luba Grigorovitch
State Secretary
29 August 2014
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