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11 October 2013

Dr Guy Hibbins

President

Australian Salaried Medical Officers Federation-Commonwealth Branch

Sent by email: asmof@asmof.org.au

Dear Dr Hibbins,

Lodgement of Financial Statements and Accounts - Australian Salaried Medical Officers
Federation, Commonwealth Branch [FR2012/571]

| refer to the above financial statements and accounts which were lodged with the Fair Work
Commission on 8 August 2013.

The documents have been filed. | attach a copy of the new Reporting Guidelines which will
apply for next year’s report

Yours sincerely,
//f I

Stephen Kellett
Senior Adviser, Regulatory Compliance Branch

Terrace Towers Telephone: (02) 8374 6666

80 William Street  International: (612) 8374 6666

East Sydney NSW 2011 Facsimile: (02) 9380 6990
Email: sydney@fwc.gov.au
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Cc: "tiffanyt@asmof.org.au"

Subject: Attention Dr Guy Hibbins - Financial report y/e 31 Dec 2012 - filing
Date: Friday, 11 October 2013 1:13:54 PM

Attachments: ASMOF CTH FR2012 571 (final).pdf

fr_quidelines 253 2013.pdf

Dear Ms Tran,
Please see my letter to Dr Hibbins in relation to the above, and attachment.

Yours sincerely

STEPHEN KELLETT
Senior Adviser, Regulatory Compliance Branch
Fair Work Commission

80 William Street
EAST SYDNEY NSW 2011

(ph) (02) 6723 7237
(mobile) 0429 462 979

(email) stephen.kellett@fwc.gov.au
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FairWork
Reporting guidelines for the purposes of section 253  EefelnlnlEE]lely

Publication history: Relevant legislation Fair Work (Registered
or materials Organisations) Act 2009
First edition: 20 June 2003
Fair Work (Registered
Second edition: 12 October 2004 Organisations)
Regulations 2009
Third edition: 26 June 2013
Application
1. These reporting guidelines are made under section 255 of the Fair Work (Registered

Organisations) Act 2009 (the RO Act).

These reporting guidelines apply to all general purpose financial reports (GPFR),
including a concise financial report, of a reporting unit as defined in section 242 of the RO
Act except where the General Manager has issued a certificate under subsection 270(1)
to the reporting unit for that financial year. Separate reporting guidelines made under
section 255 of the RO Act for purposes of section 270 apply to a GPFR of a reporting unit
in relation to the financial year for which a certificate has been issued under

subsection 270(1).

In the event of a conflict between a requirement of these reporting guidelines and a
requirement of an Australian Accounting Standard, the requirement of the Standard
prevails unless there has been a determination under section 241 of the RO Act that the
Standard or the relevant part of the Standard does not apply in relation to an organisation
or a class of organisations.

Operative date

4.

These reporting guidelines apply to each financial year of a reporting unit that ends on or
after 30 June 2013.

Purpose of reporting guidelines

5.

6.

These reporting guidelines apply for the purposes of section 253 of the RO Act.

Under subsection 253(1) of the RO Act a reporting unit is required to have a GPFR
prepared. The GPFR must be prepared in accordance with the Australian Accounting
Standards. These reporting guidelines prescribe disclosure requirements in addition to
those prescribed by Australian Accounting Standards having in mind the nature of
organisations registered under the RO Act.

The disclosure requirements prescribed by these reporting guidelines are directed
towards providing members of a reporting unit with information to enable them to gauge
the performance of the committee of management and other holders of office in relation
to the financial management of the reporting unit. In addition, the reporting guidelines
seek to improve the quality of information available to users of the GPFR about the
reporting unit’s economic support of, or economic dependency on, other reporting units of
the organisation and other entities.
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General requirements for presentation and disclosures in GPFR

8.

10.

11.

12.

13.

It is a requirement that all reporting units apply the Tier 1 reporting requirements as per
the Australian Accounting Standard AASB1053 Application for Tiers of Australian
Accounting Standards.

The reporting unit must disclose in the notes to the financial statements the notice
required by subsection 272(5) of the RO Act drawing attention to subsections (1), (2) and
(3) of section 272 and setting out those subsections.

Where a reporting unit’s ability to continue as a going concern is reliant on the agreed
financial support of another reporting unit(s) this must be disclosed in the notes to the
financial statement. The reporting unit must disclose:

a) the name of the reporting unit(s) from which the agreed financial support may be
derived; and

b) the terms and conditions attached to this agreed financial support.

Where a reporting unit has agreed to provide financial support to ensure another
reporting unit(s) has the ability to continue as a going concern this must be disclosed in
the notes to the financial statement. The reporting unit must disclose:

a) the name of the reporting unit(s) to which the agreed financial support is directed;

b) the terms and conditions attached to this agreed financial support.

Where a reporting unit acquires an asset or a liability during the financial year as a result
of:

a) an amalgamation under Part 2 of Chapter 3, of the RO Act in which the
organisation (of which the reporting unit form part) was the amalgamated
organisation; or

b) a restructure of the branches of the organisation; or

c) a determination by the General Manager under subsection 245(1) of the RO Act of
an alternative reporting structure for the organisation; or

d) a revocation by the General Manager under subsection 249(1) of the RO Act of a
certificate issued to an organisation under subsection 245(1),

the reporting unit must disclose in the notes to the financial statements in respect of each
such asset or class of assets or each such liability or class of liabilities:

e) date acquired;
f) description; and

0) name of the entity (including a reporting unit of the organisation or that of another
organisation) from which it was acquired.

Where a reporting unit acquires assets and liabilities during the financial year as part of a
business combination then the relevant Australian Accounting Standard must be
complied with.
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14. If any of the activities identified in paragraphs 10, 11, 12 and 13 have not occurred in the
reporting period, a statement to this effect must be included in the notes to the GPFR.

Statement of comprehensive income
Revenue

15. Balances for the following items of revenue must be disclosed by the reporting unit in the
notes to the financial statements, unless already disclosed on the face of the statement of
comprehensive income in accordance with Australian Accounting Standards:

a) entrance fees or periodic subscriptions (in these guidelines referred to as
membership subscriptions) in respect of membership of the organisation;

b) where, under the rules of the organisation or a branch of the organisation, a
reporting unit may receive from another reporting unit of the organisation a
capitation fee:

i. the amount from each reporting unit; and

ii. the name of each such reporting unit;

C) where compulsory levies are raised from the members or as appeals for voluntary
contributions (including whip arounds) for the furtherance of a particular purpose:

i. the amount; and
ii. a brief description of the purpose of each such levy or appeal;

d) donations or grants (other than voluntary contributions referred to in
subparagraph c)); and

e) where the reporting unit is in receipt of any other financial support from another
reporting unit of the organisation:

i. the name of the reporting unit(s) from which the financial support is derived; and
ii. the amount of financial support derived from the other reporting unit(s).

16. If any of the activities identified in paragraph 15 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.
Expense

17. Balances for the following items of expense must be disclosed by the reporting unit in the
notes to the financial statements, unless already disclosed on the face of the statement of
comprehensive income in accordance with Australian Accounting Standards:

a) expenses incurred as consideration for employers making payroll deductions of
membership subscriptions;

b) where, under the rules of the organisation or a branch of the organisation, the
reporting unit must pay to another reporting unit of the organisation a capitation
fee:

i. the amount paid to each entity; and

ii. the name of each entity to which monies were paid;
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c) where fees and periodic subscriptions are paid in respect of its affiliation to any
political party, any federation, congress, council or group of organisations, or any
international body having an interest in industrial matters:

i. the amount paid to each entity; and

ii. the name of each entity to which monies were paid;

d) where compulsory levies have been imposed on the reporting unit, for each such
levy:

i. the amount;
il a brief description of purpose; and

iii. the name of the entity imposing the levy (including another reporting unit of the
organisation);

e) where grants or donations have been paid:
i. the total amount paid in grants; and
ii. the total amount paid in donations; and

iii. except where already disclosed in a statement that has been lodged under section
237 of the RO Act, for any individual grant or donation that exceeds $1,000"

(1) the amount paid;
(2) the purpose for which the grant or donation was made; and
(3) except where the grant or donation was made to relieve a member of the
reporting unit from severe financial hardship, the name of the recipient of the
grant or donation;
f) employee expenses related to holders of office of the reporting unit by:
i. wages and salaries;
il. superannuation;
iii. leave and other entitlements;
iv. separation and redundancies; and

V. other employee expenses (specify if material);

Q) employee expenses related to employees (other than holders of offices) of the
reporting unit by:

i. wages and salaries;

ii. superannuation;

! The primary obligation is in section 237 of the RO Act. Civil penalty provisions apply.
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18.

iii. leave and other entitlements;
iv. separation and redundancies; and
V. other employee expenses (specify if material);

h) fees and/or allowances (other than any amount included in an amount referred to
in subparagraphs (f) or (g) of this paragraph) paid to persons in respect of their
attendances as representatives of the reporting unit at conferences or other
meetings;

i) expenses (other than expenses included in an amount referred to elsewhere in this
paragraph) incurred in connection with holding meetings of members of the
reporting unit and any conferences or meetings of councils, committees, panels or
other bodies for the holding of which the reporting unit was wholly or partly
responsible;

)] legal costs and other expenses related to:

i. litigation; and

ii. other legal matters;

k) penalties imposed on the organisation under the RO Act with respect to conduct of
the reporting unit.

If any of the activities identified in paragraph 17 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.

Statement of financial position

19. Where an item is disclosed on the face of the statement of financial position as:
a) a receivable or other right to receive cash; or
b) a payable or other financial liability; and
c) the item or a part of the item has been derived as a result of one or more
transactions and/or other past events with another reporting unit of the
organisation,
the following additional disclosures must be made in the notes to the financial statements
about the item or part of the item:
d) the name of the other reporting unit; and
e) the amount attributable to the other reporting unit.
20. If any of the activities identified in paragraph 19 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.
Liabilities
21. Total amounts for the following items must be disclosed by the reporting unit in the notes

to the financial statements, unless already disclosed on the face of the statement of
financial position in accordance with Australian Accounting Standards:
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a) payables to employers as consideration for the employers making payroll
deductions of membership subscriptions;

b) payables in respect of legal costs and other expenses related to litigation or other
legal matters;

c) employee provisions in respect of holders of offices in the reporting unit by:
i. annual leave;
il long service leave;
iii. separation and redundancies;
iv. other employee provisions; and

d) employee provisions in respect of employees (other than holders of offices) of the
reporting unit by:

i. annual leave;

ii. long service leave;
iii. separation and redundancies; and
iv. other employee provisions.

22. If any of the activities identified in paragraph 21 have not occurred for the reporting
period, a statement to this effect must be included in the notes to the GPFR.

Statement of changes in equity

23.  Total amounts for the following items must be disclosed by the reporting unit in the notes
to the financial statements, unless already disclosed on the face of the statement of
financial position or statement of changes in equity in accordance with Australian
Accounting Standards:

a) name and balance of each fund or account operated in respect of compulsory
levies raised by the reporting unit or voluntary contributions collected from
members of the reporting unit;

b) where monies, or the balance of monies referred to in subparagraph (a) have been
invested in any assets:

i. the name of the fund or account; and
ii. the value of those assets;

c) name and balance of each fund or account operated (other than the general fund
or a fund referred to in (a)), the operation of which is required by the rules of the
organisation including the rules of a branch of the organisation;

d) where there has been transfer(s) and/or withdrawal(s) to a fund, account or
controlled entity, when any of these are kept for a specific purpose(s) by the

reporting unit:

i the amount transferred to, or withdrawn;
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24.

il the name of the fund, account or controlled entity; and
iii. the specific purpose of the fund, account or controlled entity; and
e) the balance of the general fund.

If any of the activities identified in paragraph 23 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.

Statement of cash flows

25.

26.

Where another reporting unit and/or controlled entity of the organisation is the source of a
cash inflow or the application of a cash outflow, such cash flow should be separately
disclosed in the notes to the financial statements and show the name of the other
reporting unit and/or controlled entity concerned.

If any of the activities identified in paragraph 25 have not occurred in the reporting period,
a statement to this effect must be included in the notes to the GPFR.

Recovery of wages activity financial report

27.

28.

29.

30.

31.

Where the reporting unit has undertaken recovery of wages activity and has derived
revenues for the financial year in respect of such activity, the financial information
associated with this activity must be disclosed as an additional financial report as
required by section 253(2)(c) of the RO Act.

The financial report required under paragraph 27 must be prepared and presented in a
manner consistent with Australian Accounting Standards.

Comparatives for the preceding financial year must be disclosed in the financial report
required under paragraph 27.

The financial report required under paragraph 27 must be prepared under the accrual
basis of accounting.

Balances for the following items must be disclosed in the financial report required under
paragraph 27:

Revenue

a) amounts in aggregate recovered from employers in respect of recovery of wages
activity; and

b) interest received on recovered monies

Expenditure

C) deductions of amounts payable in aggregate in respect of membership of the
organisation where at the time of deduction the amounts had become payable:

i. 12 months or less; or
ii. greater than 12 months; and

d) deductions of donations or other contributions made to a fund or account:

i. of the reporting unit, showing the name and amount in aggregate in respect of each

such fund or account; and
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il of another reporting unit of the organisation, showing the name of the other reporting
unit and the name and amount in aggregate in respect of each such fund or account;
and

iii. of another entity, showing the name of the other entity and the name and amount in
aggregate in respect of each such fund or account; and

e) deductions in aggregate of fees charged or reimbursements in aggregate of
expenses incurred by the reporting unit in respect of recovery of wages activity;
and

f) amounts in aggregate distributed to workers as recovered monies

Cash assets

Q) cash assets attributable to recovered monies as at the beginning of the financial
year; and

h) cash assets attributable to recovered monies as at the end of the financial year.
32.  For purposes of subparagraph 253(2)(b)(ii) of the RO Act, the notes to the financial
statements must contain the following information in relation to recovery of wages, unless

already disclosed in the financial report required under paragraph 27:

a) the number of workers to which the monies recovered mentioned in subparagraph
31(a) relate; and

b) aggregate payables to workers attributable to recovered monies but not yet
distributed; and

C) the number of workers to which the payables mentioned in subparagraph (b)
relate; and

d) name and balance of each fund or account operated for recovery of wages activity;
and

e) where monies, or the balance of monies referred to in subparagraph (d) have been
invested in any assets:

i the name of the fund or account; and
il. the value of those assets.

33. If norecovery of wages activities has occurred in the reporting period, a statement to this
effect must be included in the notes to the GPFR.

Additional reporting requirements

34. Where a reporting unit’s financial affairs are administered by another entity (the other
entity), the reporting unit must disclose in a separate note in the GPFR a detailed
breakdown of all services provided and/or expenses incurred. This will also include:
a) the name of the other entity;

b) the terms and conditions of the arrangement;
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c) a narrative description as to the nature of the expenses and/or consultancy
services provided.

Where applicable, such disclosure shall be in accordance with the disclosure
requirements of the Australian Accounting Standards, the RO Act and these reporting
guidelines.

35. Any payments made during the reporting period to a former related party of the reporting
unit, where the liability was incurred during the period in which a related party relationship
existed, must be disclosed under the related party transaction note in the GPFR as
though the related party relationship existed at the date of payment.?

Operating report
36. A reporting unit must disclose in its operating report:
a) the name of each officer and/or employee of the reporting unit who is either:

i. a trustee of a superannuation scheme or an exempt public sector superannuation
scheme; or

ii. a director of a company that is a trustee of a superannuation entity or an exempt
public sector superannuation scheme; and

b) whether, with respect to each such officer and/or employee, the officer or
employee holds the positions set out in paragraph a) because a criterion for being
a trustee or director is that the officer or employee is an officer or employee of an
organisation.

37. Unless already disclosed under paragraph 36, a reporting unit must disclose in its
operating report the name of each officer and/or employee of the reporting unit who is a
director of a company or a member of a board and, with respect to each such officer
and/or employee:

a) the name of the company or board;

b) the principal activities of the company or board; and

c) whether the officer or employee holds the position because they are an officer or
employee of the reporting unit or were nominated for the position by the reporting
unit or by a peak council.

38. If the reporting unit has no information to disclose in its operating report under
paragraphs 36 and 37 above, a statement to that effect must be included in the operating
report.

39. The operating report must:

a) identify the officer(s) who prepared the report;

b) be signed by the officer(s) who prepared the report; and

% For example, payments of employment entitlements to former officers of the reporting unit
would fall within this category.
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c)

be dated by each officer who has signed the report as at the date on which the
officer signs the report.

Committee of management statement

40. For the purposes of paragraph 253(2)(c) of the RO Act, the reporting unit must prepare a
committee of management statement containing declarations by the committee of
management in relation to the GPFR.

41. The committee of management statement must include declarations by the committee of
management as to whether in their opinion:

a)

b)

c)

d)

e)
ii.
iii.
iv.
V.
Vi.

f)

the financial statements and notes comply with the Australian Accounting
Standards;

the financial statements and notes comply with the reporting guidelines of the
General Manager;

the financial statements and notes give a true and fair view of the financial
performance, financial position and cash flows of the reporting unit for the financial
year to which they relate;

there are reasonable grounds to believe that the reporting unit will be able to pay
its debts as and when they become due and payable;

during the financial year to which the GPFR relates and since the end of that year:

meetings of the committee of management were held in accordance with the rules of
the organisation including the rules of a branch concerned; and

the financial affairs of the reporting unit have been managed in accordance with the
rules of the organisation including the rules of a branch concerned; and

the financial records of the reporting unit have been kept and maintained in
accordance with the RO Act; and

where the organisation consists of two or more reporting units, the financial records
of the reporting unit have been kept, as far as practicable, in a manner consistent
with each of the other reporting units of the organisation; and

where information has been sought in any request by a member of the reporting unit
or General Manager duly made under section 272 of the RO Act, that information
has been provided to the member or General Manager; and

where any order for inspection of financial records has been made by the Fair Work
Commission under section 273 of the RO Act, there has been compliance

where the reporting unit has undertaken recovery of wages activity:

the financial report on recovery of wages activity has been fairly and accurately
prepared in accordance with the requirements of the reporting guidelines of the
General Manager; and

the committee of management instructed the auditor to include in the scope of the
audit required under subsection 257(1) of the RO Act all recovery of wages activity
by the reporting unit from which revenues had been derived for the financial year in
respect of such activity; and
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no fees or reimbursements of expenses in relation to recovery of wages activity or
donations or other contributions were deducted from monies recovered from
employers on behalf of workers other than as reported in the financial report on
recovery of wages activity and the notes to the financial statements; and

that prior to engaging in any recovery of wages activity, the organisation has
disclosed to members by way of a written policy all fees to be charged or
reimbursement of expenses required for recovery of wages activity, and any likely
request for donations or other contributions in acting for a worker in recovery of
wages activity; and

no fees or reimbursements of expenses in relation to recovery of wages activity or
donations or other contributions were deducted from monies recovered from
employers on behalf of workers until distributions of recovered money were made to
the workers.

42. The committee of management statement must:

a)

b)

c)

d)

be made in accordance with such resolution as is passed by the committee of
management of the reporting unit in relation to the matters requiring declaration;

specify the date of passage of the resolution;

be signed by a designated officer within the meaning of section 243 of the RO Act;
and

be dated as at the date the designated officer signs the statement.

Auditor’s statement

43.  The auditor’s statement required under section 257(5) of the RO Act must include a
declaration as to whether in the auditor’s opinion the GPFR is presented fairly in
accordance with any of the following that apply in relation to the reporting unit:

a)

b)

c)

the Australian Accounting Standards;
in relation to recovery of wages activity;
that the scope of the audit encompassed recovery of wages activity;

that the financial statements and notes and recovery of wages activity financial

report properly and fairly report all information required by the reporting guidelines of

the General Manager, including:

(1) any fees charged to, or reimbursements of expenses claimed from, members
and others for recovery of wages activity; and

(2) any donations or other contributions deducted from recovered money; and

any other requirements imposed by these Reporting Guidelines or Part 3 of
Chapter 8 of the RO Act.

44. The auditor’'s statement:

a)

must include a declaration that either:

the auditor is an approved auditor; or
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45,

il the auditor is a member of a firm where at least one member is an approved auditor;
and

b) must specify that the auditor:

i. is a person who is a member of CPA Australia, The Institute of Chartered
Accountants in Australia or the Institute of Public Accountants (formerly the National
Institute of Accountants); and

ii. holds a current Public Practice Certificate.

The auditor’s statement must include a declaration, that as part of the audit of the
financial statement, they have concluded that management’s use of the going concern
basis of accounting in the preparation of the reporting unit’s financial statements is
appropriate.

Lodgment with Fair Work Commission

46.

47.

The certificate that must be prepared by the prescribed designated officer under
section 268(c) of the RO Act must:

a) state that the documents that are lodged with the certificate are copies of the full
report and, where applicable, the concise report referred to in section 268 of the
RO Act;

b) state the date the full report or, where applicable, the concise report was provided
to members; and

c) state that the full report was presented to a meeting in accordance with section 266
of the RO Act; and

d) specify:
i. the date of that meeting; and

ii. whether the meeting was (a) a meeting held under section 266(1) or 266(2) or (b) a
meeting held under section 266(3).

A reporting unit must lodge with the Fair Work Commission within a period of six months
and 14 days from the end of the financial year of the reporting unit:

a) the certificate that must be prepared under section 268(c) of the RO Act;
b) a copy of the full report; and

c) if a concise report was provided to members, a copy of the concise report.
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Glossary of terms

48.

The following terms are used in these reporting guidelines—the meaning of any term
defined in the Australian Accounting Standards is not modified by the following glossary:

amalgamated organisation has the meaning provided in section 35 of the RO Act.
approved auditor has the meaning set out in regulation 4 of the RO Regulations.

assets are resources controlled by a reporting unit as a result of past events and from
which future economic benefits are expected to flow to the entity.

Australian Accounting Standards means the accounting standards issued by the
Australian Accounting Standards Board (AASB) or issued by CPA Australia and by The
Institute of Chartered Accountants in Australia and adopted by the AASB (section 6 of the
RO Act).

business combination means a transaction or other event in which an acquirer obtains
control of one or more businesses.

capitation fees mean that under the rules of the organisation or a branch of the
organisation a reporting unit may receive from another reporting unit of the organisation a
proportion of the total amount received as membership subscriptions.

cash means cash on hand and demand deposits.

cash equivalent means short term, highly liquid investments that are readily convertible
to known amounts of cash and which are subject to an insignificant risk of changes in
value.

cash flows means inflows and outflows of cash and cash equivalents.

comparatives mean the corresponding amounts and other disclosures for the preceding
financial year presented for comparative purposes as part of the current year's financial
report.

control means the capacity of an entity to dominate decision-making, directly or
indirectly, in relation to the financial and operating policies of another entity so as to
enable that other entity to operate with it in achieving the objectives of the controlling
entity.

control (of an entity) means the power to govern the financial and operating policies of
an entity so as to obtain benefits from its activities.

declared person or body has the meaning set out in subsection 148C(5) of the RO Act.

designated officer is an officer of the reporting unit within the meaning of section 243 of
the RO Act.

employee benefits mean all forms of consideration given by the reporting unit in
exchange for services rendered by holders of office or employees or for the termination of
employment.

entity means any legal, administrative, or fiduciary arrangement, organisational structure
(including a reporting unit of an organisation) or other party (including a person) having
the capacity to deploy scarce resources in order to achieve objectives.
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equity means the residual interest in the assets of the reporting unit after deducting all its
liabilities.

financial duties mean duties that relate to the financial management of the reporting
unit.

financial records to the extent that they relate to finances or financial administration
includes:

a) a register;

b) any other record of information;

c) financial reports or financial records, however compiled, recorded or stored;
d) a document (section 6 of the RO Act).

financial statements comprise a statement of financial position, a statement of
comprehensive income, a statement of changes in equity, a statement of cash flows and
any other statement required by the Australian Accounting Standards

(paragraph 253(2)(a) of RO Act).

financial support means financial resources provided to ensure that the provision of the
principal activities are possible.

financial year in relation to an organisation means the period of 12 months commencing
on 1 July in any year, or another period of 12 months as is provided in the rules of the
organisation (section 6 of RO Act), or a different period in the special circumstances set
out in section 240 of the RO Act.

general administrative expenses includes expenses in respect of the office of the
reporting unit, and other expenses that arise at the reporting unit level and relate to the
reporting unit as a whole.

general fund means the equity of the reporting unit other than in relation to any fund
operated by the reporting unit for a specific purpose.

general purpose financial report has the meaning set out in subsection 253(2) of the
RO Act.

grant or donation is taken to have the same meaning as used in section 149 or
section 237 of the RO Act, though it is not limited by amount.

liabilities are a present obligation of the reporting unit arising from past events, the
settlement of which is expected to result in an outflow from the reporting unit of resources
embodying economic benefits.

membership subscriptions mean periodic subscriptions in respect of membership of
the organisation.

notes to the financial statements comprise notes required by Australian Accounting
Standards and information required by the reporting guidelines (paragraph 253(2)(b) of
the RO Act).

organisation means an organisation registered under the RO Act.
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other entity includes another reporting unit, a state association, a transitionally
recognised association, external entity or other controlled entity of the reporting unit.

payables are amounts owed by the reporting unit to other entities for goods or services
delivered.

prescribed designated officer for the purposes of paragraph 268(c) of the RO Act
means:

a) the secretary; or

b) an officer of the organisation (or reporting unit) other than the secretary who is
authorised by the organisation or by the rules of the organisation to sign the
certificate.

RO Act means the Fair Work (Registered Organisations) Act 2009.
RO Regulations means the Fair Work (Registered Organisations) Regulations 2009

receivables are amounts owed to the reporting unit by other entities (including members
of the reporting unit) for goods or services delivered (including membership
subscriptions).

recovery of wages activity means work by the organisation to recover from employers
money due and payable to workers under awards, industrial instruments as prescribed in
the Australian Fair Work Act 2009 and contracts of employment.

related party has the meaning set out in section 9B of the RO Act.
relevant remuneration has the meaning set out in subsection 148A(9) of the RO Act.
reporting unit has the meaning set out in section 242 of the RO Act.

revenue are inflows or other enhancements, or savings in outflows of future economic
benefits in the form of increase in assets or reductions in liabilities of the reporting unit
that result in an increase in equity during the financial year.

rules of an organisation are the rules that an organisation must have under Chapter 5,
Part 2 of the RO Act.

whip around means the collection of monies, whether on one or more occasions and
whether voluntary or compulsory, by an officer or member of the reporting unit for the
purpose of providing financial support to member(s) of the reporting unit and/or assisting
the reporting unit to carry out the registered organisation’s objects as set out in its rules.

workers means, in the context of recovery of wages activity, an employee who may or
may not be a member of the organisation engaging in the recovery of wages activity.

Y

/Y

F
Bernadette O’Neill
General Manager
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From: PFEIFFER, Robert

To: "Tiffany Tran"
Subject: RE: wrt to Financial Report for CASMOF
Date: Monday, 19 August 2013 11:27:12 AM

Dear Dr Hibbins,

Thank you for your email and explanation for the late lodgement of the financial report
for the year ended 31 December 2012. It is unlikely that the General Manager will
undertake any action on this occasion. You have indicated, among other things, that you
are aware of the sanctions that could be imposed on the branch under s.331 of the

RO Act, and our records show that the branch has in more recent years lodged its
reports on time. However, should any failures emerge in future years concerning the
timely lodgement of such reports, the GM will likely call on the branch, which could be in
the form of an inquiry, about its inability to meet the legislative timeframe.

Regards,

ROBERT PFEIFFER
Senior Adviser
Regulatory Compliance Branch

Fair Work Commission
Tel: 03 8661 7936

Fax: 03 9655 0410
robert.pfeiffer@fwc.gov.au

11 Exhibition Street, Melbourne Victoria 3000
GPO Box 1994, Melbourne Victoria 3001

www.fwc.gov.au

From: Tiffany Tran [mailto:tiffanyt@asmof.org.au]
Sent: Monday, 12 August 2013 5:06 PM

To: PFEIFFER, Robert

Subject: wrt to Financial Report for CASMOF

Dear Robert

Further to my telephone call to you earlier today and as per the FWC’s request, please find
attached a letter provided by Dr Guy Hibbins, President for CASMOF, wrt to the delay in
lodgement of the CASMOF’s financial report for year ended 31 December 2012.

We hope this letter of explanation will satisfy the FWC’s requirements in this regard.

I'll wait to hear/receive confirmation from you.

Regards

Tiffany

Tiffany Tran

A/Snr Industrial Adviser
Legal Practitioner
ASMOF (NSW)


mailto:/O=AIR/OU=VIC01/CN=RECIPIENTS/CN=PFEIFFER
mailto:tiffanyt@asmof.org.au
file:////airvicsrv01/userhome$/pfeiffer/My%20Documents/signature.docx
http://www.fwa.gov.au/

T: (02) 9212 6900

F: (02) 9212 6911

E: tiffanvt@asmof.org.au

W: www.asmofnsw.org.au

Level 3, Suite 46, 330 Wattle Street
Ultimo NSW 2007

Locked Mail Bag No 13, Glebe NSW 2037

OQMOE

This email is intended only for the use of the individual(s) to whom it is addressed and may contain
information that is confidential and legally privileged. If you are not the intended addressee, any use,
distribution, disclosure or copying of this email is strictly prohibited. If you receive this email in error,
please immediately inform us by email or phone on (02) 9212 6900 and delete all copies of this email. No
warranty is made that this email or any attachment is free from viruses or other defect or error.
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m Level 3 Suite 46 330 Wattle Street Ultimo New South Wales 2007
Locked Mail Bag No 13 Glebe New South Wales 2037

Australian Salaried Medical Officer's Federation Telephone 9212 6900 Facsimile 9212 8911 Email asmof@asmof.org.au
Commionwealth Branch

Robert Pfeiffer

Senior Adviser
Regulatory Compliance Branch
GPO Box 1994, Melbourne Victoria 3001

Dear Mr Pfeiffer

1 refer to the FWC letter dated 23 July 2013 to the Australian Salaried Medical Officers Federation -
Commonwealth Branch (‘CASMOF’) and your subsequent email to Ms Tran of ASMOF, dated 8 August
2013,

As President of the Australian Salaried Medical Officers’ Federation (Commonwealth Branch), and an
officer of the reporting unit, I acknowledge the delay in lodgment of the financial report.

We are aware that the General Manager of the Fair Work Commission may commence an inquiry under
section 330 of the Fair Work (Registered Organisations) Act 2009 where a reporting unit fails to lodge its
financial report in accordance with the Act without reasonable cause.

We respectfully request that the General Manager consider the circumstances of the late lodgment, being
that Commonwealth Branch is made up of officers of the Commonwealth in disparate locations, some of
whom work in remote locations. It seems a communication breakdown left the Branch unaware of the
timing of its reporting obligations, and once made aware by ASMOF, a meeting was convened without
delay to remedy the situation. Officers of the Branch meet regularly to consider financial statements and
other matters of the branch.

Further, there have been staff changes since implementation of the Act, leading to some discontinuity in
communications. Commonwealth Branch takes its reporting obligations seriously and as President, I will
ensure that its obligations are met in future.

Again we acknowledge the delay and take full responsibility forit. I trust this satisfies the Commission
that Commonwealth ASMOF had reasonable cause for the delay reporting,

Yours faithfully,

/A

Dr Guy Hibbins
President

ja ~8-2013




From: PFEIFFER, Robert

To: "Tiffany Tran"

Subject: RE: CASMOF financial report, Certificate and Statement for lodgement w FWC
Date: Thursday, 8 August 2013 2:45:56 PM

Dear Tiffany,

Thank you for your email. | acknowledge that we have received the Branch’s financial
report for year ended 31 December 2012.

As you are aware, we wrote to Mr Churchman in relation to the outstanding financial
report on 23 July 2013. The officers of the Branch (the reporting unit) would therefore
be aware that the General Manager of FWC may commence an inquiry under section
330 of the Fair Work (Registered Organisations) Act 2009 (the RO Act) as to whether a
civil penalty provision has been contravened where a reporting unit (such as the
Commonwealth Branch) fails to lodge its financial report in accordance with the RO Act
without reasonable cause.

It appears from the documents lodged that no explanation has been provided, by an
officer of the reporting unit, as to why the financial documents were lodged so far out of
time. It is imperative that the reporting unit provides this office with a reason for the late
lodgement of the financial report without delay.

Should you require any clarification in relation to the above, please contact me on (03)

8661 7936 or by email at robert.pfeiffer@fwc.gov.au .

ROBERT PFEIFFER
Senior Adviser
Regulatory Compliance Branch

Fair Work Commission
Tel: 03 8661 7936
Fax: 03 9655 0410

robert.pfeiffer@fwc.gov.au

11 Exhibition Street, Melbourne Victoria 3000
GPO Box 1994, Melbourne Victoria 3001

www.fwc.gov.au

From: Tiffany Tran [mailto:tiffanyt@asmof.org.au]

Sent: Thursday, 8 August 2013 10:53 AM

To: PFEIFFER, Robert

Subject: CASMOF financial report, Certificate and Statement for lodgement w FWC
Importance: High

Dear Mr Pfeiffer

I refer to the FWC letter dated 23 July 2013 to the Australian Salaried Medical Officers
Federation - Commonwealth Branch (‘CASMOF’).

Please find attached, for lodgement, the audited (and signed) financial report for CASMOF
for the year ended 31 December 2012, together with the signed Designated Officer’s
Certificate and the signed Statement of particulars of loans, grants and donations supplied
by CASMOF.


mailto:/O=AIR/OU=VIC01/CN=RECIPIENTS/CN=PFEIFFER
mailto:tiffanyt@asmof.org.au
mailto:robert.pfeiffer@fwc.gov.au
file:////airvicsrv01/userhome$/pfeiffer/My%20Documents/signature.docx
http://www.fwa.gov.au/

ASMOF would be grateful if you could acknowledge receipt of the attached documents by
return email at your convenience.

Regards
Tiffany

Tiffany Tran

A/Snr Industrial Adviser

Legal Practitioner

ASMOF (NSW)

T: (02) 9212 6900

F: (02) 9212 6911

E: tiffanyt@asmof.org.au

W: www.asmofnsw.org.au

Level 3, Suite 46, 330 Wattle Street
Ultimo NSW 2007

Locked Mail Bag No 13, Glebe NSW 2037

O QOSMOs -

This email is intended only for the use of the individual(s) to whom it is addressed and may contain
information that is confidential and legally privileged. If you are not the intended addressee, any use,
distribution, disclosure or copying of this email is strictly prohibited. If you receive this email in error,
please immediately inform us by email or phone on (02) 9212 6900 and delete all copies of this email. No
warranty is made that this email or any attachment is free from viruses or other defect or error.
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From: Tiffany Tran

To: PFEIFFER, Robert

Subject: ON CMS+ ASMOF (C"weath Branch) - FR for 31-12-12
Date: Thursday, 8 August 2013 10:54:33 AM

Attachments: casmof.pdf

Cth ASMOF Statement of particulars and designated officers cert signed G Hibbins 06 08 13.pdf
Importance: High

FR2012/571
Dear Mr Pfeiffer

I refer to the FWC letter dated 23 July 2013 to the Australian Salaried Medical Officers
Federation - Commonwealth Branch (‘CASMOF’).

Please find attached, for lodgement, the audited (and signed) financial report for CASMOF
for the year ended 31 December 2012, together with the signed Designated Officer’s
Certificate and the signed Statement of particulars of loans, grants and donations supplied
by CASMOF.

ASMOF would be grateful if you could acknowledge receipt of the attached documents by
return email at your convenience.

Regards
Tiffany

Tiffany Tran

A/Snr Industrial Adviser

Legal Practitioner

ASMOF (NSW)

T: (02) 9212 6900

F: (02) 9212 6911

E: tiffanyt@asmof.org.au

W: www.asmofnsw.org.au

Level 3, Suite 46, 330 Wattle Street
Ultimo NSW 2007

Locked Mail Bag No 13, Glebe NSW 2037

O OMMOE -

This email is intended only for the use of the individual(s) to whom it is addressed and may contain
information that is confidential and legally privileged. If you are not the intended addressee, any use,
distribution, disclosure or copying of this email is strictly prohibited. If you receive this email in error,
please immediately inform us by email or phone on (02) 9212 6900 and delete all copies of this email. No
warranty is made that this email or any attachment is free from viruses or other defect or error.



mailto:tiffanyt@asmof.org.au
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(a)

(b)

(c)

AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

OPERATING REPORT
FOR THE PERIOD ENDED 31 DECEMBER 2012

Principal Activities:

The Branch's principal activities during the financial year were:
To provide industrial services to the members consistent with the objects of the Branch particularly
the object of protecting & improving the interests of the members.

Results of Principal Activities:

The Branch's principal activities resulted in maintaining and improving the services provided to its
members, promoting and protecting the broad interests of salaried medical practitioners and
advocating the provision and development of quality health services.

Significant changes in Branch's Principal Activities:
There were no significant changes in the nature of Branch's principal activities during the financial
year.

Operating Results:
The profit of the Branch amounted to $208.35 for the financial year.
Significant changes in Branch's financial affairs:

No matters or circumstances arose during the reporting year which significantly affected the financial
affairs of the Branch.

Right of Members to resign:
Manner of resignation S254(2)(c)

Members may resign from the Branch in accordance with rule 11, which reads as follows:
A member of the Branch may resign their membership by written notice, addressed and delivered to
the Branch Secretary.

Notice of resignation from membership of the Branch takes effect:
1) where the member ceases to be eligible to become a member of the Branch:

(i) on the day on which the notice is received by the Branch; or
(i) on the day specified in the notice, which is a day not earlier than the day when the
member ceases to be eligible to become a member;

whichever is later;
or

2) in any other case:

(i) atthe end of two weeks, after the notice is received by the Branch; or
(i) on the day specified in the notice;

whichever is later,;
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(e)

(e)

(f)

AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

OPERATING REPORT
FOR THE PERIOD ENDED 31 DECEMBER 2012

Any dues payable but not paid by a former member of the Branch, in relation to a period before the
member's resignation from the Branch took effect, may be sued for and recovered in the name of the
Branch, in a court of competent jurisdiction, as a debt due to the Branch.

A notice delivered to the person mentioned in sub-rule(1) shall be taken to have been received by the
Branch when it is delivered.

A notice of resignation that has been received by the Branch is not invalid because it was not
addressed and delivered in accordance with sub-rule(1).

A resignation from membership is valid even if it is not affected in accordance with this Rule if the
member is informed in writing by or on behalf of the Branch that the resignation has been accepted.

In special circumstances the Branch may by resolution accept the resignation of a member and
release the member from any or all outstanding obligations to the Branch, notwithstanding that the
provisions of these Rules have not been complied with.

Number of members
The number of persons who, at the end of the financial year were recorded on the Register of
Members was 192.

Number of employees

The Branch has no employees.

Members of Committee of Management
The persons who held office as members of the Committee of Management of the Branch during the
financial year were:-

Dr. G. Hibbins President
Dr. D. Chapman Secretary - Ceased on 5 June 2012
Dr. T. Paulson Councillor
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(9)

AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

OPERATING REPORT
FOR THE PERIOD ENDED 31 DECEMBER 2012

Superannuation Trustees
No member of the Committee of Management of the Branch is

(i) a trustee of a superannuation entity or an exempt public sector superannuation scheme; or

(ii) a director of a company that is a trustee of a superannuation entity or an exempt public sector
superannuation scheme;

where a criterion for the member being the trustee or director is that the member is a member of a
registered organisation.

Signed in accordance with a resolution of the Committee of Management dated I g T day of
AP 20_13

Date: 23/ e ! 2"”3

DR G HIBBINS (President)
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

STATEMENT OF COMPREHENSIVE INCOME
FOR THE PERIOD ENDED 31 DECEMBER 2012

2012 ' 2011

Note $ $
Revenue 2 10,334.99 11,194.52
Auditor's remuneration 3 (1,850.00) (1,690.00)
Capitation Fees- Federal ASMOF - -
Industrial Services - AMA (6,413.04) (6,413.04)
Meetings and Conferences expenses : - (414.00)
Other expenses (1,863.60) (1,899.00)
Profit for the year 208.35 778.48
Income tax expense £ = -
Profit after income tax 208.35 778.48

The accompanying notes form part of these financial statements.
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

STATEMENT OF FINANCIAL POSITION

AS AT 31 DECEMBER 2012

2012 2011
Note $ $

CURRENT ASSETS

Cash and cash equivalents 4 5,822.48 5,070.37
Trade and other receivables 5 55.87 -
TOTAL CURRENT ASSETS 5,878.35 5,070.37
TOTAL ASSETS 5,878.35 5,070.37
CURRENT LIABILITIES

Trade and other payables 6 1,228.72 729.09
Other current liabilities ¥ 1,600.00 1,500.00
TOTAL CURRENT LIABILITIES 2,828.72 2,229.09
TOTAL LIABILITIES 2,828.72 2,229.09
NET ASSETS 3,049.63 2.841.28
MEMBERS' FUNDS

Retained earnings 8 3,049.63 2,841.28
TOTAL EQUITY 3,049.63 2,841.28

The accompanying notes form part of these financial statements.
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION

(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

STATEMENT OF CHANGES IN EQUITY

FOR THE PERIOD ENDED 31 DECEMBER 2012

Note

Balance at 1 January 2011

Profit (Losses) attributable to members
Balance at 31 December 2011

Profit attributable to members

Balance at 31 December 2012

The accompanying notes form part of these financial statements.
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Earnings Tofal
$ $
2,063 2,063
778 778
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

NOTES TO THE FINANCIAL STATEMENTS
FOR THE PERIOD ENDED 31 DECEMBER 2012

Statement of Significant Accounting Policies

The financial report is a General Purpose Financial Report (GPFR) and it has béen prepared in
accordance with Fair Work (Registered Organisations) Act 2009.

The GPFR is for an entity known as AUSTRALIAN SALARIED MEDICAL OFFICERS'
FEDERATION (COMMONWEALTH BRANCH) as an individual entity.

The GPFR complies with all Australian equivalents to International Financial Reporting Standards
(AIFRS) in their entirety.

The following is a summary of the material accounting policies adopted by the branch in the
preparation of the financial report. Unless otherwise stated, the accounting policies have been
consistently applied.

Reporting basis and conventions
The GPFR has been prepared on an accruals basis and is based on historical costs.

Going Concern

The GPFR has been prepared on a going concern basis. The committee of management has not
identified or become aware of any events or conditions which may not result in the ability of the
branch to continue as a going concern.

Accounting Policies

Income Tax

The Branch, being a registered Trade Union, is exempt from income tax on all of its income.

Cash and Cash Equivalents

Cash in the balance sheet comprise cash at bank.

Revenue

Interest revenue is recognised upon receipt.

All revenue is stated net of the amount of goods and services tax (GST).
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

NOTES TO THE FINANCIAL STATEMENTS
FOR THE PERIOD ENDED 31 DECEMBER 2012

Membership Subscriptions Revenue

The Branch's membership subscriptions year runs from 1st January to 31 st December.
Membership subscriptions received have been accepted as the correct amounts payable to the
Branch.

Goods and Services Tax (GST)

Revenues, expenses and assets are recognised net of the amount of GST, except where the
amount of GST incurred by the Branch as a purchaser that is not recoverable from the Australian
Tax Office is recognised as part of the cost of acquisition of the asset or as part of an item of the
expense. Receivables and payables in the Statement of Financial Position are shown inclusive of
GST when incurred.

Trade & Other Receivables

Debtors are recognised at the amount receivable and are normally due for settlement within 30 days
from date of recognition.

Trade & Other Payables

These amounts represent liabilities for services provided to the Branch prior to the end of the
financial year and which are unpaid. The amounts are unsecured and are usually paid within 30
days of recognition.
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

NOTES TO THE FINANCIAL STATEMENTS
FOR THE PERIOD ENDED 31 DECEMBER 2012

Information to be provided to Members or to the General Manager of FWA

In accordance with the requirements of Fair Work (Registered Organisations) Act 2009 the
attention of Members is drawn to the provision of sub-sections (1) (2) and (3) of Section 272
which read as follows.

Section 272 Information to be provided to Members or the General
Manager of FWA

272(1) [Application for Information] A member of a reporting unit, or the General Manager of
FWA may apply to the reporting unit for specified prescribed information in relation to the
reporting unit to be made available to the person making the application.

272 (2) [Form of Application] The application must be in writing and must specify the period
within which and the manner in which, the information is to be made available . The period must
not be less than 14 days after the application is given to the reporting unit.

272(3) [Compliance] A Reporting unit must comply with an application made under subsection

(1)

Page 9





AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

NOTES TO THE FINANCIAL STATEMENTS
FOR THE PERIOD ENDED 31 DECEMBER 2012

2012
$

2011

Revenue

Operating activities
Subscriptions Membership 10,334.52

11,193.63

10,334.52

11,193.63

Non-operating activities
Interest received 0.47

0.89

Total revenue 10,334.99

11,194.52

Auditor's Remuneration

Auditor's Fees 1,850.00

1,680.00

Cash and Cash Equivalents

Current
Commonwealth Banking Corporation 5,822 .48

5,070.37

Reconciliation of cash

Cash at the end of the financial period as shown in the
statement of cash flows is reconciled to the related
items in the balance sheet as follows:

Commonwealth Banking Corporation 5.822.48

5,070.37

Trade and Other Receivables

Current
Input Tax Credits 55.87

The branch does not hold any financial assets whose
terms have been renegotiated, but which would
otherwise be past due or impaired.
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

NOTES TO THE FINANCIAL STATEMENTS
FOR THE PERIOD ENDED 31 DECEMBER 2012

2012 2011

$ $
Trade and Other Payables
Current
Trade Creditors 1,228.72 587.86
Sundry Creditors - 100.00
GST Payable - 41.23

1,228.72 729.09
Other Liabilities
Current
Accrued Charges 1,600.00 1,500.00
Retained Earnings
Retained earnings at the beginning of the financial
period 2,841.28 2,062.80
Net profit attributable to the Branch 208.35 718.48
Retained earnings at the end of the financial period 3,049.63 2.841.28

Financial Instruments

Financial Risk Management

The branch's financial instruments consist primarily of deposits with banks.

The branch does not have any derivative instruments at 31 December 2012.
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION

(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

STATEMENT OF CASH FLOWS
FOR THE PERIOD ENDED 31 DECEMBER 2012

2012 2011
$ $

CASH FLOWS FROM OPERATING ACTIVITIES _

Receipts from Subscriptions 11,367.97 12,313.00
Interest Received 0.47 0.89
Industrial Services - AMA (6,466.48) (7,054.34)
General Administration Expenses & Direct Expenses (4,149.85) (3,269.53)
Net cash provided by operating activities 752.11 1,990.02
Net increase in cash held 752.11 1,990.02
Cash at beginning of year 5,070.37 3,080.35
Cash at end of financial year 5,822.48 5,070.37

The accompanying notes form part of these financial statements.
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

STATEMENT OF CASH FLOWS
FOR THE PERIOD ENDED 31 DECEMBER 2012

2012 2011

$ $

Cash Flow Information
Reconciliation of cash
Cash at the end of the financial Period as shown in the
Statement of Cash Flows is reconciled to the related items
in the Statement of Financial Position as follows:
Commonwealth Banking Corporation - 5,822.48 5,070.37

5,822.48 5,070.37
Reconciliation of net cash provided by operating
activities to Profit (Loss) from ordinary activities
Operating profit (loss) 208.35 778.48
Changes in assets and liabilities
Decrease (Increase) in Receivables (55.87) 582.45
Increase (Decrease) in Payables 499.63 629.09
Increase (Decrease) in Accrued charges 100.00 -
Cash inflows (outflows) from operations 752.11 1,990.02

The accompanying notes form part of these financial statements.
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AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

COMMITTEE OF MANAGEMENT'S STATEMENT

On behalf of the Committee and in accordance with a resolution passed by the Committee, we,
the undersigned, hereby declare that:-

(a)
(b)

(c) .

(d)

(e)

(f)

the financial statements and notes comply with the Australian Accounting Standards;

the financial statements and notes comply with the reporting guidelines of the General
Manager of Fair Work Australia (FWA);

the financial statements and notes give a true and fair view of the financial performance,
financial position and cash flows of the reporting unit for the financial year to which they
relate;

there are reasonable grounds to believe that the reporting unit will be able to pay its debts as

and when they become due and payable; and
during the financial year to which GPFR relates and since the end of that year:

() meetings of the committee of the management were held in accordance with the rules of

the organisation including the rules of the branch concerned: and

(ii) the financial affairs of the reporting unit have been managed in accordance with the
rules of the organisation including the rules of the branch concerned: and

(iii) the financial records of the reporting unit have been kept and maintained in accordance
with the Fair Work (Registered Organisations) Act 2009 and the Fair Work (Registered
Organisations) Regulations 2009; and

(iv) the financial records of the reporting unit have been kept, as far as practicable, in a
manner consistent with each of the other reporting units of the organisation; and

(v) the information sought in any request of a member of a reporting unit or the General
Manager of FWA duly made under section 272 of the Fair Work (Registered
Organisations) Act 2009 has been furnished to the member or General Manager of
FWA: and

(vi) there has been compliance with any order for inspection of financial records made by
Fair Work Australia under section 273 of the Fair Work (Registered Organisations) Act
2009.

the Branch has not undertaken recovery of wages activity during the financial year.

Signed in accordance with a resolution of the Committee of Management dated / g;'r day of

_/kﬂ,f,(_t—jOﬁ.
Dated: 25, % 1 2

Dated: 2 1/ & /15

Dr. T. Paulson (Councillor)
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INDEPENDENT AUDITOR'S REPORT
TO THE MEMBERS OF AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

Scope

The General Purpose Financial Report (GPFR) comprises the statement of financial position, statement of
comprehensive income, statement of changes in equity, statement of cash flows, accompanying notes to the
financial statements, and the committee of management's statement for AUSTRALIAN SALARIED
MEDICAL OFFICERS' FEDERATION (COMMONWEALTH BRANCH) for the period ended 31 December
2012.

The committee of the branch is responsible for the preparation and true and fair presentation of the financial
report. This includes responsibility for the maintenance of adequate accounting records and internal
controls that are designed to prevent and detect fraud and error, and for the accounting policies and
accounting estimates inherent in the financial report.

Audit Approach

| have conducted an independent audit in order to express an opinion to the members of the Branch. My
audit was conducted in accordance with Australian Auditing Standards, in order to provide reasonable
assurance as to whether the financial report is free of material misstatement. The nature of an audit is
influenced by factors such as the use of professional judgment, selective testing, the inherent limitations of
internal control, and the availability of persuasive rather than conclusive evidence. Therefore, an audit
cannot guarantee that all material misstatements have been detected.

| performed procedures to assess whether in all material respects the financial report presents fairly, in
accordance with the requirements imposed by Part 3 of Chapter 8 of Fair Work (Registered Organisations)
Act 2009, including compliance with Australian Accounting Standards and other mandatory financial
reporting requirements in Australia, a view which is consistent with my understanding of the branch's
financial position, and of its performance as represented by the results of its operations and cash flows.

| formed my audit opinion on the basis of these procedures, which included:

- examining, on a test basis, information to provide evidence supporting the amounts and
disclosures in the financial report, and

“ assessing the appropriateness of the accounting policies and disclosures used and the
reasonableness of significant accounting estimates made by the.

While | considered the effectiveness of management's internal controls over financial reporting when
determining the nature and extent of our procedures, my audit was not designed to provide assurance on
internal controls.

Independence

In conducting my audit, | followed applicable independence requirements of Australian professional ethical
pronouncements.
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INDEPENDENT AUDITOR'S REPORT
TO THE MEMBERS OF AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH)
A.B.N 82 946 658 712

Audit Opinion

In my opinion, the GPFR of AUSTRALIAN SALARIED MEDICAL OFFICERS' FEDERATION
(COMMONWEALTH BRANCH) is presented fairly in accordance with applicable Australian Accounting
Standards , and the requirements imposed by Part 3 of Chapter 8 of Fair Work (Registered Organisations)
Act 2009, in respect of the financial position as at 31 December 2012 and the results of its operations and
its cash flows for the period then ended.

Name of Firm: CARRUTHERS FARRAM & CO.

Chartered Accountants
@4 ot —An—"

D.J. FARRAM (Registered Company 'Auditor)
Member of Institute of Chartered Accountants and Holder of a Current Public Practice
Certificate

Name of Principal:

Address: Suite 4, Level 4, 105 Pitt Street NSW 2000

Dated this ) 7" day of MAO~</) 0173
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STATEMENT OF PARTICULARS OF LOAN, GRANTS AND DONATIONS BY THE
AUSTRALIAN SALARIED MEDICAL OFFICERS’ FEDERATION

I, Dx Guy Hibbins, being the President of the Australian Salaried Medical Officers’
Federation (Commonwealth Branch), state, in respect of the financial year of the organisation
ended 31 December 2012, that:

NO loans, grants or donations of an amount exceeding $1,000 were made by the above-
named organisation during the financial year.

Signature:

ated: 6 August 2013
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Designated Officer's Certificate

5268 Fair Work (Registered Qrganisations) Act 2009

I, Dr Guy Hibbins, being the President of the Australian Salaried Medical Officers’ Federation
(Commonwealth Branch} certify:

¢ that, the documents lodged herewith are copies of the full report referred to in s268 of
the Fair Work (Registered Organisations) Act 2009; and

» that, the full report was provided to members on .........2 May 2013.......ccceeveveunnnn) and

¢ that, the full was presented to a meeting of the Committee of Management of the

reporting unit on ......6 August 2013.......ccceeenn. in accordance with 5266 of the Fair Work
(Registered Organisations) Act 2009.

Signature;

Date: 6 August 2013
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Designated Officer’s Certificate

$268 Fair Work (Registered Organisations) Act 2009

l, Dr Guy Hibbins, being the President of the Australian Salaried Medical Officers’ Federation
{Commonwealth Branch) certify:

* that, the documents lodged herewith are copies of the full report referred to in 5268 of
the Fair Work (Registered Organisations) Act 2009; and

* that, the fuli report was provided to memberson ......... 2 May 2013.......ccccevvvveerennnn; @nd

¢ that, the full was presented to a meeting of the Committee of Management of the

reporting unit on ......6 August 2013................. in accordance with s266 of the Fair Work
{Registered Organisations) Act 2009.

Signature:

Date: 6 August 2013
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FAIR WORK

COMMISSION
23 July 2013

Dr Guy Churchman
Branch Secretary
Australian Salaried Medical Officers Federation-Commonwealth Branch

Sent by email: asmof@asmof.org.au

Dear Dr Churchman,

Failure to lodge audited financial report - [FR2012/571]

Our records indicate that the Commonwealth Branch of the Australian Salaried Medical Officers
Federation (the reporting unit) has failed to lodge its audited financial report for the financial year
ended 31 December 2012 despite the Fair Work Commission reminding the reporting unit of its
obligation to do so by letter dated 18 January 2013.

As you have previously been advised, section 268 of the Fair Work (Registered Organisations) Act
2009 (the RO Act) requires reporting units to lodge an audited financial report with the Fair Work
Commission within a maximum of 6 months and 14 days of the end of their financial year. In this
case, that was no later than 14 July 2013.

Paragraph 7.4 of the FWC Regulatory Compliance Policy (a copy of which is attached) states as
follows:

7.4  Where the possible contravention involves failure by an organisation, branch or reporting
unit to lodge a matter with FWC in accordance with the timeframes specified in the
RO Act, RO Regulations or the rules of the organisation, branch or reporting unit:

a. The Regulatory Compliance Branch will contact the organisation, branch or reporting
unit, by telephone and/or in writing, within two weeks to advise that lodgement is
overdue;

b. If lodgement has not occurred within one month of the timeframe specified in the
RO Act, RO Regulations or rules, the Regulatory Compliance Branch will advise the
organisation, branch or reporting unit that it is seeking voluntary compliance within a
specified timeframe and that, in the absence of such voluntary compliance without
cause, FWC will commence an inquiry or investigation or initiate court proceedings;
and

c. If lodgement has not occurred within the timeframe specified in the correspondence
referred to in paragraph b and the organisation, branch or reporting unit has not been
able to show cause regarding why it should not do so, FWC will commence an inquiry
or investigation or initiate court proceedings in accordance with this policy as soon as
reasonably practicable.

11 Exhibition Street Telephone: (03) 8661 7777
Melbourne VIC 3000 Facsimile: (03) 9655 0410

GPO Box 1994 Email: orgs@fwc.gov.au
Melbourne VIC 3001


mailto:asmof@asmof.org.au

Section 331 of the RO Act empowers the General Manager of the Fair Work Commission to
investigate compliance by a reporting unit (such as the Commonwealth Branch of the Australian
Salaried Medical Officers Federation), its officers, employees and auditor(s) with:

Part 3 of Chapter 8 of the RO Act;

the reporting guidelines made under that Part;

the regulations made for the purposes of that Part;

the Australian Salaried Medical Officers Federation-Commonwealth Branch rules regarding
finances and financial administration; and

civil penalty provisions of the RO Act (see s.305).

In accordance with the processes specified in paragraph 7.4(b) of the FWC Regulatory
Compliance Policy which are set out above, the reporting unit is required to lodge its outstanding
audited financial report with the Fair Work Commission by no later than 14 August 2013.

Should the reporting unit fail to do so without reasonable cause, the General Manager or her
Delegate may commence an investigation under s.331 of the RO Act without further notice.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7936 or
via email at robert.pfeiffer@fwc.gov.au .

Yours sincerely,

2.

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone: (03) 8661 7777
Melbourne VIC 3000 Facsimile: (03) 9655 0410
GPO Box 1994 Email: orgs@fwc.gov.au

Melbourne VIC 3001
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FAIR WORK
COMMISSION

18 January 2013

Dr Guy Churchman

Branch Secretary

Australian Salaried Medical Officers Federation-Commonwealth Branch
Sent by email: asmof@asmof.org.au

Dear Dr Churchman,

Re: Lodgement of Financial Report - [FR2012/571]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Australian Salaried Medical Officers Federation-Commonwealth Branch
(the reporting unit) ended on 31 December 2012.

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for
the reporting unit by the due date, namely 15 July 2013 (that is the period within 6 months and 14
days of the end of the financial year) under s.268 of the RO Act.

The RO Act sets out a particular chronological order in which financial documents and statements
must be prepared, audited, provided to members and presented to a meeting. For your assistance,
the attached Timeline/Planner summarises these requirements.

Fact sheets regarding financial reporting under the RO Act are provided on the Fair Work
Commission website at: Financial Reporting Fact Sheets.

The documents can be emailed to orgs@fwc.gov.au . If it is envisaged that the financial report
cannot be lodged by the due date you are requested to contact this office prior to the due date to
discuss the issue.

It should be noted that s.268 is a civil penalty provision. Failure to lodge a financial report may
result in legal proceedings being issued with the possibility of a pecuniary penalty (up to $33,000
for a body corporate and $6,600 for an individual per contravention) being imposed upon an officer
whose conduct led to the contravention and/or your organisation.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7936 or
via email at robert.pfeiffer@fwc.gov.au.

Yours sincerely,

%/

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgg@:szclgo\/.au

GPO Box 1994

Internet : www.fwc.gov.au
Melbourne VIC 3001
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TIMELINE/ PLANNER

Financial reporting period ending:

Prepare financial statements and Operating Report.

(a) A Committee of Management Meeting must
consider the financial statements, and if satisfied,
pass a resolution declaring the various matters
required to be included in the Committee of
Management Statement.

(b) A #designated officer must sign the Statement
which must then be forwarded to the auditor for
consideration as part of the General Purpose
Financial Report (GPFR).

I~ As soon as practicable after end of financial
year

Auditor's Report prepared and signed and given to
the Reporting Unit - s257

Within a reasonable time of having received
the GPFR

(NB: Auditor’s report must be dated on or
after date of Committee of Management
Statement

Provide full report free of charge to members — s265

The full report includes:

e the General Purpose Financial Report (which
includes the Committee of Management
Statement);

e the Auditor's Report; and
e the Operating Report.

(a) if the report is to be presented to a General
Meeting (which must be held within 6 months
after the end of the financial year), the report
must be provided to members 21 days before
the General Meeting,

or

(b) in any other case including where the report
is presented to a Committee of Management
meeting*, the report must be provided to
members within 5 months of end of financial
year.

Present full report to:

(a) General Meeting of Members - s266 (1),(2); OR

(b) where the rules of organisation or branch allow* -
a Committee of Management meeting - s266 (3)

Within 6 months of end of financial year

Within 6 months of end of financial year

Lodge full report with the Fair Work Commission,
together with the #Designated Officer’s certificate++
—s268

Within 14 days of meeting

*  the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a
percentage of members (not exceeding 5%) are able to call a general meeting to consider the full report.

# The Committee of Management Statement and the Designated Officer’s certificate must be signed by the Secretary or another
officer who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the

statement or certificate — s243.

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and
presented to a meeting in accordance with s266 — dates of such events must be included in the certificate. The certificate cannot

be signed by a non-elected official.

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000

Email : orgs@fwc.gov.au
GPO Box 1994 Internet : www.fwc.gov.au

Melbourne VIC 3001




