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15 December 2015 

Mr John Miller 
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1 Iron Knob Street 
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By e-mail: ccfact@ccfact.com 
 

Dear Mr Miller 

Civil Contractors Federation, Australian Capital Territory Branch 

Financial Report for the year ended 30 June 2015 - FR2015/141 

I acknowledge receipt of the financial report for the year ended 30 June 2015 for the Civil 
Contractors Federation, Australian Capital Territory Branch (CCF-ACT).  The financial report was 
lodged with the Fair Work Commission (FWC) on 17 November 2015. 

The financial report has now been filed.  You are not required to take any further action in respect 

of the report lodged. 

Whilst the 2015 report has been filed the following should be addressed in the preparation of the 

next financial report. 

1. Timescale requirements 

As you are aware, an organisation is required under the RO Act to undertake certain steps in 
accordance with specified timelines.  Information about these timeline requirements can be found 
on the FWC website.  In particular, I draw your attention to ‘Financial reporting process’ which 
explains the timeline requirements, and ‘Summary of financial reporting timelines’ which sets out 
the timeline requirements in diagrammatical form.  

I note that the following timescale requirements were not met: 

Reports must be provided to members at least 21 days before the General Meeting of members 

The Designated Officer’s Certificate states that the financial report was provided to members on 
22 September 2015, and presented to a General Meeting of members on 22 September 2015. 
Under section 265(5)(a) of the RO Act, where the report is presented to a General Meeting of 
members, the report must be provided to members at least 21 days before that meeting.   

If these dates are correct, the reporting unit provided the financial report to members on the 
same day as the General Meeting.  

Please note that subsection 265(5) is a civil penalty provision and future failure to meet this 
timeline may result in an inquiry into the organisation and the General Manager of the FWC may 
apply under s.310(1) of the RO Act to the Federal Court of Australia for a pecuniary penalty order 
to be imposed on your organisation and, potentially, an officer whose conduct led to the non-
compliance. 



Documents must be lodged with the Fair Work Commission within 14 days of General Meeting 

Section 268 of the RO Act, states that the full report and the Designated Officer’s Certificate are 
required to be lodged with the FWC within 14 days of the general meeting of members.  The 
Designated Officer’s Certificate indicates that this meeting occurred on 22 September 2015.  If 
this is correct the full report should have been lodged with the FWC by 6 October 2015.   

The full report was lodged on 17 November 2015. 

Please note that in future financial years if the CCF-ACT cannot lodge on time, a written request 
for an extension of time must be made prior to required date of lodgement. 

 

2. Committee of Management Statement 

Reference to Fair Work Australia 

Paragraph (d)(vii) of the Committee of Management Statement refers to “…Fair Work Australia;”.  
Following the enactment of the Fair Work Amendment Act 2012, Fair Work Australia was 
renamed Fair Work Commission with effect from 1 January 2013.  All references to Fair Work 
Australia must read Fair Work Commission. 

 

3. General Purpose Financial Report 

Activities under Reporting Guidelines (RG) not disclosed  

Item 17 of the RG states that if the activities identified in item 16 have not occurred in the 

reporting period, a statement to this effect must be included in the notes to the GPFR.  I note that 

for the following items no such disclosure has been made: 

 16(d) - compulsory levies imposed (Note 3b. refers to Levy ‘The levy is imposed by the 

CCF National Office to assist in funding the National Office operations’.  This is taken to 

be ‘Capitation fees’ paid as required by RG 16(b). 

 16(h) - fees or allowances paid to persons to attend a conferences or other meeting as a 

representative of the reporting unit  

 

 

Should you wish to discuss the matters raised in this letter, or if you require further information on 

the financial reporting requirements of the Act, I may be contacted on (03) 8656 4685 or by email 

at ken.morgan@fwc.gov.au 

 

Yours sincerely 

 
Ken Morgan 

Financial Reporting Advisor 

Regulatory Compliance Branch 

mailto:ken.morgan@fwc.gov.au
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