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3 December 2015

Mr Gerard Beltrame
President
Civil Contractors Federation-South Australia Branch

ccfsa@civilcontractors.com

Dear Mr Beltrame,

Reminder of actions required when persons elected to office

The Australian Electoral Commission has provided the Commission a declaration of results for the election 

[E2015/151]. This letter is a reminder of certain obligations imposed on organisations and persons elected to 

office.

Section 154D(1) of the Fair Work (Registered Organisations) Act 2009 (the RO Act) requires the rules of 

organisations (and branches of organisations) to require each officer with financial management duties to 

undertake approved training that covers those duties within 6 months after the person begins to hold office. 

Please ensure that relevant officers undertake approved training within the required timeframe.  

Please also ensure that all new holders of office are advised of their obligations to make disclosures 

regarding remuneration, non-cash benefits and material personal interests, the details of which should be 

provided for in your organisation’s rules.

Also, section 233(2) of the RO Act requires that an organisation must notify the Fair Work Commission (the 

Commission) within 35 days of any changes to the holders of office in the organisation. If the election has 

resulted in any changes to the holders of office, the Civil Contractors Federation-South Australia Branch

must notify the Commission of these changes. In particular, please advise:

1. Person(s) who have ceased to hold office:
 the name of the office vacated; 
 the date of the change of office holder; and
 the name of the person vacating the office.

2. Person(s) who have commenced to hold office:
 the name of the office now held;
 the date of the change of office holder;
 the name of the person now holding the office;
 the postal address of the person (generally the postal address of the organisation); and
 the occupation of the person now holding the office.

The notification must include a declaration by the Secretary (or other prescribed officer) that the information 

is a correct statement of the changes made.  I have attached a template notification of changes which may 

assist you. If any change does not apply until a specific date, you don’t need to notify until then (e.g. AGM, 1 

January, 2nd Monday in March).  If you have already lodged this information, please disregard this reminder.

Regards

Debbie Ball

Regulatory Compliance Branch
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NOTIFICATION OF CHANGES TO RECORDS (Changes to Records in the Annual Return)
required to be kept in accordance with section 230 Fair Work (Registered Organisations) 
Act 2009 and regulation 147 Fair Work (Registered Organisations) Regulations 2009

I, [NAME], being the [OFFICER] of the [ORGANISATION NAME], declare the following: 

1. I am authorised to make this declaration.

2. The following is a correct statement of the changes made to the information contained in the records 

required to be kept by the organisation in accordance with s.230(1)(b), (c), and (d) of the Fair Work 

(Registered Organisations) Act 2009:

[delete all that do not apply]

 On [DATE] the address of the organisation changed to [STREET ADDRESS].1

 On [DATE] the name and/or address of a branch[es] of the organisation changed to:2

1. [include OLD name and address and NEW name and address of every branch that 

has changed]

2. ...

 A list of changes to offices and the names, postal addresses and occupations of persons 

holding those offices is attached to this declaration at Annexure A and forms part of this 

declaration. 

 On [DATE] the following branch[es]:3

 COMMENCED/CEASED operation:

1. [include name of each new branch]

2. ...

Signed: [SECRETARY OR OTHER AUTHORISED OFFICER]

Dated: [DATE]

[PLEASE NOTE: This declaration must be submitted to the Fair Work Commission within 35 days
of the change. It can be submitted to orgs@fwc.gov.au.]

                                               
1

s.230(1)(d); reg.147(d)
2

s.230(1)(d); reg.147(a) & (d)
3

s.230(1)(d); reg.147(b) & (c)

mailto:orgs@fwc.gov.au


11 Exhibition Street
Melbourne VIC 3000

GPO Box 1994
Melbourne VIC 3001      

Telephone: 
Email : orgs@fwc.gov.au

Internet : www.fwc.gov.au

ANNEXURE A

 Changes to Offices and Office Holders in the Organisation and its Branches [insert as many 

pages as required]:

Please note the 35 days begins at the earliest event (for instance when the officer retires) and an 
organisation may need to notify the events separately if the appointment or election process will 
take longer than 35 days. 

Branch Date of 

Change

Name of 

Office

that has 

changed

Name of 

Outgoing

Office 

Holder

Reason for 

change

Name 

of New

Office 

Holder

Postal 

Address of 

New Office 

Holder (for 

privacy 

reasons, we 

recommend 

NOT a 

private 

address)

Occupation 

of New

Office 

Holder

National 1.1.2014 Secretary Full Name Retiring Full 

Name

c/- the 

Registered 

Organisation, 

postal 

address of 

Registered 

Organisation

Paid  official

25.12.2013 President vacant Scheduled 

Election

Full 

Name

As above mechanic

...

NSW 1.1.2014 

(resigned)

7.1.2014 

(appointed)

President Full Name Resignation Full 

Name

c/- the 

Branch, 

postal 

address of 

the Branch

mechanic

Committee of 

Management 

Member

Full Name Scheduled 

Election

Full 

Name

As above mechanic

Treasurer Full Name Scheduled 

Election

vacant vacant vacant

...

mailto:orgs@fwc.gov.au


Civil Contractors Federation 
Scheduled Branch Election E2015/151 

Declaration of Results for Contested and Uncontested Offices 

E2015/E151 

Below are the results of the election for the following offices, conducted in accordance with 
the provisions of the Fair Work (Registered Organisations) Act 2009 and the rules of the 
organisation. 

South Australian Branch 

Total number of names on the roll of voters 
Ballot papers issued 
Replacement ballot papers issued 
Total Ballot Papers Issued 
Ballot papers I envelopes returned for scrutiny 
Less ballot papers I envelopes rejected at preliminary scrutiny 
Adjusting balance 
Total Ballot Papers Admitted to Scrutiny 
Percentage of ballot papers returned to number issued 
Ballot papers returned as unclaimed mail 
Ballot papers not returned 

Branch Board Member (5) 
Candidates First Preference Votes 

PLUMB, Christopher 4 
REYNOLDS, Christopher John 13 
FORSTER, Michael John 8 
HATCHER, Charles 6 
MATTIAZZO, Steve 4 
ALLEN, John 4 
PALUSZEK, Ted 6 
TUCKER, Jessica 9 

Exhausted Votes 
Loss/Gain by Fraction 
Total votes 54 
Formal ballot papers 54 
Informal ballot papers 0 

260 
260 

1 
261 

69 
15 

0 
54 
26 

1 
191 

Votes 

0 
17 
10 

8 
0 
0 
9 

10 

0 
0 

54 
54 
0 

I declare Michael John Forster, Charles Hatcher, Ted Paluszek, Christopher John Reynolds 
and Jessica Tucker elected. 
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Total number of names on the roll of voters 
Ballot papers issued 
Replacement ballot papers issued 
Total Ballot Papers Issued 
Ballot papers I envelopes returned for scrutiny 
Less ballot papers I envelopes rejected at preliminary scrutiny 
Adjusting balance 
Total Ballot Papers Admitted to Scrutiny 
Percentage of ballot papers returned to number issued 
Ballot papers returned as unclaimed mail 
Ballot papers not returned 

Alternate National Board Member 
Candidates First Preference Votes 

BEL TRAME, Gerard 
REYNOLDS, Christopher John 

Exhausted Votes 
Loss/Gain by Fraction 
Total votes 
Formal ballot papers 
Informal ballot papers 

I declare Gerard Beltrame elected. 

Branch President 

Candidates 

BEL TRAME, Gerard 

I declare Gerard Beltrame elected. 

Branch Vice-President 

Candidates 

DAVISON, Paul 

I declare Paul Davison elected. 

Branch Honorary Treasurer 
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36 
15 

51 
51 

1 

260 
260 

1 
261 

69 
17 

0 
52 
26 

1 
191 

36 
15 

0 
0 

51 
51 

1 



Candidates 

JEFFERY, Michael James 

I declare Michael James Jeffery elected. 

National Board Member 

Candidates 

BAULDERSTONE, Anthony William 

Sue Colliver 
Returning Officer 
Australian Electoral Commission 

25 August 2015 
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Civil Contractors Federation 
Scheduled Branch Election E2015/151 

Declaration of Results for Contested and Uncontested Offices 

E2015/E151 

Below are the results of the election for the following offices, conducted in accordance with 
the provisions of the Fair Work (Registered Organisations) Act 2009 and the rules of the 
organisation. 

South Australian Branch 

Total number of names on ~he roll of voters 
Ballot papers issued 
Replacement ballot papers issued 
Total Ballot Papers Issued 
Ballot papers I envelopes returned for scrutiny 
Less ballot papers I envelopes rejected at preliminary scrutiny 
Adjusting balance 
Total Ballot Papers Admitted to Scrutiny 
Percentage of ballot papers returned to number issued 
Ballot papers returned as unclaimed mail 
Ballot papers not returned 

Branch Board Member (5) 
Candidates First Preference Votes 

PLUMB. Christopher 
REYNOLDS. Christopher John 
FORSTER, Michael John 
HATCHER. Charles 
MATTIAZZO. Steve 
ALLEN, John 
PALUSZEK, Ted 
TUCKER, Jessica 

Exhausted Votes 
Loss/Gain by Fraction 
Total votes 
Formal ballot papers 
Informal ballot papers 

4 
13 
8 
6 
4 

4 
6 
9 

54 
54 

0 

260 
260 

1 
261 
69 
15 

0 
54 
26 
1 

191 

0 
17 
10 

8 
0 
0 
9 

10 

0 
0 

54 
54 
0 

I declare Michael John Forster, Charles Hatcher, Ted Paluszek. Christopher John Reynolds 
and Jessica Tucker elected. 
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Total number of names on the roll of voters 
Ballot papers issued 
Replacement ballot papers issued 
Total Ballot Papers Issued 
Ballot papars I envelopes returned for scrutiny 
Less ballot papers I envelopes rejected at preliminary scn.rtiny 
Adjusting balance 
Total Ballot Papers Admitted to Scrutiny 
Percentage of ballot papers retumed to number issued 
Ballot papers returned as unclaimed mail 
Ballot papers not retumed 

Alternate National Board Member 
Candidates First Preference Votes 

BEL TRAME, Gerard 
REYNOLDS, Christopher John 

Exhausted Votes 
Loss/Gain by Fraction 
Total votes 
Formal ballot papers 
Informal ballot papers 

I declare Gerard Beltrame elected. 

Branch President 

Candidates 

BEL TRAME, Gerard 

I declare Gerard Beltrame elected. 

Branch VIce-President 

Candidates 

DAVISON, Paul 

I declare Paul Davison elected. 

Branch Honorary Treasurer 

36 
15 

51 
51 

1 

260 
260 

1 
261 
69 
17 
0 

52 
26 

1 
191 

36 
15 

0 
0 

51 
51 

1 
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GPOB<>x:lM 
ADELAIDE SA 5001 

Ref~reO\ce: SA 2Q1511S1 

Mr Gerard Beltrame 
SA Branch Presiden1 
Civil Contractors Federation- SA Office 
1 Sou1h Rd 
THEBARTON SA 5031 

Dear Mr Beltrame 

9" FlOor, l King William St 
ADELAIDE SOOO 

Contact: 
Phone: 
fscsimile: 
E-m oil: 

Sue Colliver 
(08) 82376510 
(08) 82376584 
$J.t.cofliv«®a«--O<'tv'.aU 

Post-Eisdion Report For: Civil Contractors Federation 
South.Australian Branch 
Election E2015/151 

I refer lo the above election for your organisation. 

Section 197(1) ofthe Fair Work (Registered Organisations) Act 2009 ("the Act") requires lhe 
AEC to provide a written report on the conduct of the election to the Fair Work Commission 
and to the organisation or branch for whom the election was conducted. A copy of ltle report 
in relation to this election is attached. 

Section 198 of the Act requires that if an organisa1ion or branch is given a Post-Election 
Report under Section 197 that identifies a rule that was difficult to interpret or apply, 111e 
organisation or brancl1 must, within 30 days. give a written response to the AEC on that 
aspect of the report. The response must specify whether the organisation or branch intends 
to take any action in relation to tile rule. and if so, what action it intends to take. 
If the attached report identifies a rule that was difficult to interpret or apply, you Should 
forward your response to the AEC by email to 'industrial.e!ections@aec,gov.au' within thirty 
days of the date of the report. 
Section198 and the regulations also require an organisation to make the Post-Election 
Report and the organisation's response to the report (if applicable) available to members. 

Further, Regulation 141(4) of the Fair Work (Registered Organisations) Regulations 2009 
requires an organisation or branch to publish a notics on its website advising members that 
a copy of the Post-Election Report js available upon request. If a website is not available, 
publishing a notice in a journal or newsletter would be considered appropriate. 

Please contact me if you Wish to clarify any aspect of ttl is report. 

~ e Colliver 
...;'IRetOrning Officer 

26 August 2015 



nir Wotl< (Ji~lstere~ OrganlsatloM) Act 2~~~ 

POST ElEE:TJON REPOR'T 

Civi I Cohtractors Federation 

South -Australi<in Branch 

ELECl:ION/S COVERED IN Tl:l)S REPORT 

Elaelion Decision No: 

RIJLE.S 

Rules ~sed for lhe <6Lectlam 

Ru!es.diffituit tp appl5'/in.terprel: 

M..Qdel Rule referen~ (if any):: 

ROLL.OF VOTERS 

E2016l15.1 

26'7V: Jncorp-oratenilleratlons of ~(01"/2014 
certified on 2011212013 (R20.13J1 09] 

N/A 

NIA 

Total number af voters Qnt!'te·ROII: ~60 

Other matters pel'talnlng .ta the roll of VGters: N"ll 

IRREGULARITIES 

Details of wrllten alleg'ajlons Qfirregula.rities, 
aod actror:~ iaken by AEJ;;: 

"O!ti~r irr~gulariUes identified, and action 
t<J~ero: 

Email 1 o AllQ!Ist 2015 lr.om MlcJ"Il\el Fb~le~ 
stating· !)is Qorriloatlp1J fo(m for the ·Branch 
Board Membel p:os!tiqns t)ad· llQt ~en if'¢luded 
in the ballot. lnvi\!Sti!)afig•~ unde~ken , resillling 
ill ballot'p.aper.; being -reissued to all members. 

See attaclied repor1 •Oi1 this matter. 

'Reply f'eid Envelope: iss-ued with second mall 
dl1l of :tl'allot papers was· arso used: in anoth~r; 
cdncurrent eleclien. At each. clearance; tile 
reply pa'id envelope ONLY was opened, and tile 
eleqlf61'1 cocle· on lh~ el'ive)ope Was used to 
deJei'ITiine·Which electlon th~ envejop~ belonged 
tq. Env.!!\opes were then he!~ 111 a ~e@leEI b~lld~ 
box penl:li!J9. c:;.ouoting. it'lis <lhOQ:laJy did Mt 
.~ffem eleetion•oUtllOtoes. 



File note. 

Fif&, reference; 

S4bject:. 

D<tte: 

Location~ 

Adlon. officer: 

Desc;ription 

E2015/151 

Cll)ji'Contractors FE<cleraliM -SoUth Aastrallan,Braneh Election 
BeoorJ<w ballobre-draw and rejssue ot ballqd papeJ& 

')0/8/2015 Time: 1 !J.15am 

Adelaide Metro Office -Central Team 

Sue GolliVer-Retur~;~ing Officer 

Poteptial Can.didete MiChael John Forste;r contacted me at 10.18am on 'IOthA UQUst ta ask W~S' 
his name was not on a Candidate Statemenl list which had been produced .and dlshibut.ed by the 
Civil Co!'itraoto.rs Federatioo (GCF) SA..Sra!lch 011 lh& morning ·df ·1 0 Augu:it b)Y email. 

Ot.l a)lplaining: ll)a~ I .hao not r~celvea his nomination, Mr For$ler adVi.!>.ed that he. had a mailed his 
nomination to the SA-EJections email bo~t on Friday 2:4th July at around 1 O.OOaiTh 

Mr Forster 'had also fotWatded this email dliedly• 'to me· on the morning of 'I Otli .AQgOst, wlilClh I 
t~ISO nol. received. I asked Mr Forster to forward' the. email to my Manager - Amna West whlt:h 
again was not rece1ved .. 

l then called our IT section to asce~in if the ern ails W.ere held lip in our spain. TI1ey could' find 
!he two a mails &.ent on the 1Oth August, however not the one which wall sent: on 2.4 July via 1he 
s ·A,Eiections. email bo~t. 

JT rP)Juested tl)f.lt 1 obtain the email addreSs- from fh'e polential nominee from which the 
i10mlnation form was todged. 

It w~s <~IIIIis potf)t tMt .iT was abJe to detetr•iine tl'lat th& n<~t'l'inatlo" fot'l1\ tied beef\ sent lo tllat 
address on 24 July, Tile eniall had gone rnto spam of Whi1;h the· mallb~;~~ owner Barry Bilrons 
was notified .. Barry Barons left the Agency In March 2015 and this alert is r10t accessible IQ ai'\Y 
other llSer, As 'tl'le ale'J'I h;~d been d!11rmant for ~4. d.ays, the email had ba.en oiearfld. 

lJpon further in9estlgation I found that lhe transfer of this mailbox from Barry Barons to· the 11ew 
I.CE. manag~r had not taken· plae'e\ lh~ref'ore tlie,re was n,;r tnt!!tln\1 ftJr anyone to know that \hill 
nomlnillion t:u;.d gone Into spam. 

Once the emails which had been forward.ed lli fi'\Y&eli and Anna West warn released we could 
see that. the mrmin~tton ha¢1 bE!en correctly lodged wlihi11 ·the nomtnallon close date of Ftid&y 21 
,)u(y.at5.00pm. and I was abte:to.vooes& aod,print ttte 1:1ominatloo form. 

Upiln -advice. from an Operations Manager in our· lndlililrlal Ele;;tlons Bran-ch. it wa"S.agreed th!\( 
we would «ecepHhe nornln.:~l!on. 



Ballot P~;~pers had bt;ien posted on Friday 7th August to allow for Australia Post delays. and 
counlly members. 

IT changed the mailbox owner to ·the,current Industrial Eiections Manager Geoff Schneider on 11 
AuQust 2015. 

Outcomesfaction ari~in9 

Tl]e .cjvil Contractors Federation contact person Elisa Berno was contacted to advise of the 
issue. A letter was produced to check Mr Forster's financial S!alus as a member. 

Once this was confirmed new ballot papers were produced in different colours, 'including Michael 
Forster as a candidate. 

The original ballot paper colours: 

Yeliow-Branch Board Members 

Green -Alternate National Board Memb~ 

The new ballot paper colours: 

Blue -Branch Board Members 

Pink -Alternate National Board Mernber 

The new ballot papers included an insert advising to destroy the original ballot papers which 
were. posted on 7 August 2015 .. 

Return envelopes of a different colour were also Included. 

Original retum envelope: 

Blue -GPO Box 24000 

New return envelope: 

Green- GPO Box 18000 

The new ballot papers were posted on Mond;;~y 10th August 2015 Within the CCF rules and 
timeframes. 

On Tuesday 11th August ( contacted' Mr Forster via phone to ~:~d~ise that .his nominat[on had 
been accepted, <~nd that he had been included on the new ballot papers which had, been posted 
on 10 August. This was followed up with ,the official Nominations Acknowledgement letter printed 
via Event 'Manager. 

I then obta1ood a list of over 600 email addresses from Elisa at the CCF and emailed a notlce to 
all members explaining that there had been an error with the original ballot papers and t6 
disregard them, ~:~nd to only use the blue and pink ballot papers (a .copy ofthis em-ail is on file). 



Air.ACHMENtS 

1. File Note: Report on ballot re-draw and reissue of ballot papers 10 August 2015. 

Sua Colliver 

26August2015 
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Fair Work (Registered Organisations) Act 2009 

s.189—Arrangement for conduct of an election 

Civil Contractors Federation  
(E2015/151) 

MR ENRIGHT MELBOURNE, 8 MAY 2015 

Arrangement for conduct of election. 
 
[1] On 30 April 2015 the South Australia Branch of the Civil Contractors Federation 
lodged with the Fair Work Commission the prescribed information in relation to an election 
for the following offices: 
 

Branch President 
Branch Vice President 
Branch Honorary Treasurer 
Branch Board Members (5) 
National Board Member 
Alternate National Board Member 

 
[2] I am satisfied that an election for the abovenamed offices is required to be held under 
the rules of the organisation and, under subsection 189(3) of the Fair Work (Registered 

Organisations) Act 2009, I am making arrangements for the conduct of the election by the 
Australian Electoral Commission. 

 
DELEGATE OF THE GENERAL MANAGER 
 
 
Printed by authority of the Commonwealth Government Printer 
 
<Price code A, PR567093> 
 

[2015] FWCD 3129 

DECISION 



 

 

 
 
 
 
 
 
 
 
 
 
 
29th April 2015 
 
 
The General Manager 
Fair Work Commission 
GPO Box 1994 
Melbourne VIC 3001 
 
Via email: orgs@fwc.gov.au 
 
 
RE: LODGEMENT OF PRESCRIBED INFORMATION IN RELATION TO AN ELECTION FOR 

OFFICE IN AN ORGANISATION 
 
I, Gerard Beltrame, being the President of the Civil Contractors Federation SA Branch make 
the following statement:  
 
I am the President of the Civil Contractors Federation SA Branch. 
 
I am authorised to lodge the following prescribed information concerning forthcoming elections 
in the SA Branch of the Civil Contractors Federation; and 

I confirm that the following information is being lodged under subsection 189(1) of the Fair Work 
(Registered Organisations) Act 2009. 
 
Pursuant to Section 189 of the Fair Work (Registered Organisations) Act 2009, I hereby lodge with Fair 
Work Commission, the “prescribed information” specified in Regulation 138 of the Fair Work 
(Registered Organisation) Regulations 2009 in relation to the Civil Contractors Federation SA Branch 
election to be conducted by the AEC: 
 
Prescribed information  
 

(a) the name of each office or position for which an election is required; 
 Branch Board [Rule 43 and 50] 

(i) Branch President  (1) 

(ii) Branch Vice President  (1) 

(iii) Branch  Honorary Treasurer (1) 

(iv) Branch Board Member (5 - as confirmed at the Civil 

Contractors Federation SA Branch Board Meeting held on 

Monday 13 April 2015, the number of the Board Members is 

5 in addition to the 3 positions nominated above) 

National Board of the Federation [Rule 25 and Rule 29] 

(v) National Board Member (1) 

(vi) Alternate National Board Member (1) 

 
(b) the reason for the election is that: 

 

mailto:orgs@fwc.gov.au


The terms of office are due to expire in the normal course of events under the 
rules of the organisation. 

(c) if more than one of the offices or positions for which an election is 
required has the same name, and the number of offices or positions can, 
under the rules of the relevant organisation or branch, be determined 
before the prescribed day - the number of those offices or positions; 

(i) Branch Board Member (5) [see Rule 43) 

(d) if the electorate comprises only members of a branch, section or other 
division of an organisation - the name of the branch, section or division; 

Members of the Civil Contractors Federation SA Branch. 

(e) the date and time of the beginning and end of the period in which 
nominations of candidates will be called for or may be made under the 
rules of the organisation or branch in relation to the election; 

(i) Nominations shall be called for not less than fifty days in advance of 
the date fixed for the Branch Annual General Meeting [see Rule 29(c) 
and Rule 50(b)(i)) 

NB. The date fixed for the Annual General Meeting of the Branch is 
Wednesday 2 September 2015, therefore nominations must be 
called prior to Monday 13 July 2015. 

(ii) The closing date for nominations shall be not less than thirty days 
before the date of the Branch Annual General Meeting. [see Rule 
29(d) and Rule 50(b)(i)) 

NB. The proposed date for the Branch Annual General Meeting is 
Wednesday 2 September 2015 therefore the closing date for 
nominations is Friday 31 July 2015. 

(f) the day provided for in the rules of the organisation as the day on which 
the roll of voters is to be closed; 

The roll of voters for any ballot shall close 7 days before the day on which 
nominations for the election open [see Rule 28). 

NB. As the date fixed for the Annual General Meeting of the Branch is 
Wednesday 2 September 2015 and nominations open on Monday 13 July 
2015, the roll of voters is to be closed on Monday 6 July 2015. 

(g) the kind of voting system to be used in the conduct of the election is: 

A direct voting system [see Rule 29(g)(iii) and Rule 50(f)(iii)) 

Would you kindly make the necessary arrangements for the conduct of the election by the AEC. 

Signed: 

Name: Gerard Beltrame 

Civil Contractors Federation SA Branch President 
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