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FairWork
10 October 2016 Commission

Mr Phillip Sutherland

Chief Executive Officer
South Australia Branch

Civil Contractors Federation
psutherland@ccfsa.com.au

CC: Michael Shulman, Stannards Accountants & Advisors by email: advisors@stannards.com.au

Dear Mr Sutherland,

Civil Contractors Federation - South Australia Branch
Financial Report for the year ended 30 June 2016 - [FR2016/264]

| acknowledge receipt of the financial report of the Civil Contractors Federation - South Australia
Branch. The documents were lodged with the Fair Work Commission on 8 September 2016.

The financial report has now been filed. You are not required to take any further action in respect
of the report lodged.

The financial report was filed based on a primary review. This involved confirming that the
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under
s.268 of the RO Act were lodged and that various disclosure requirements under the Australian
Accounting Standards, RO Act and reporting guidelines have been complied with. A primary
review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2017 may be subject to an
advanced compliance review.

I make the following comments to assist you when you next prepare a financial report. You are not
required to take any further action in respect of the report lodged. The FWC will confirm these
concerns have been addressed prior to filing next year's report.

Timescale requirements

As you are aware, an organisation is required under the RO Act to undertake certain steps in
accordance with specified timelines. Information about these timeline requirements can be found
on the FWC website. In particular, | draw your attention to Financial reporting process and
timelines which explains the timeline requirements, and Diagrammatic summary of financial
reporting timelines which sets out the timeline requirements in diagrammatical form.

| note that the following timescale requirement was not met:

Reports must be provided to Members at least 21 days before the General Meeting of Members

The Designated Officer’s Certificate states that the financial report was provided to members on 18
August 2016, and presented to a General Meeting of members on 7 September 2016. Under
section 265(5)(a) of the RO Act, where the report is presented to a General Meeting of members,
the report must be provided to members at least 21 days before that meeting.

If these dates are correct, the reporting unit only provided members the financial report 19 days
before the General Meeting.
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Please note that the day the notice is sent and the day of the meeting can not be counted. As
such these two days do not count towards the 21 days. For next year’s report, please ensure that
the notice is sent twenty one days before the meeting but that the twenty one days does not
include the day of the meeting or the day notice is sent.

Loans, Grants and donations statement

A Loans, Grants and Donations statement was lodged with the FWC as required under subsection
237(1) of the RO Act. Figures for grants and donations that exceeded $1,000 were also supplied
in the financial report. However, while the total amount for donations and grants matches the
financial report, the breakdown is different to the figure supplied on the Loans, Grants and
Donations Statement.

Please ensure that next year’s loans, grants and donations statement figures are reflected in the
financial report.

Reporting Requirements

On the FWC website a number of factsheets in relation to the financial reporting process and
associated timelines are available. The most recent copy of the Reporting Guidelines and a model
set of financial statements can also be found. The FWC recommends reporting units use this
model as it will assist in ensuring compliance with the RO Act, the s.253 Reporting Guidelines and
the Australian Accounting Standards. Access to this information may be obtained via this link.

If you have any queries regarding this letter, please contact me on (03) 8656 4698 or via email at
catherine.bebbington@fwc.gov.au.

Kind regards

CATHERINE BEBBINGTON
Regulatory Compliance Branch

FAIR WORK COMMISSION

Tel: 03 8656 4698

Fax: 03 9655 0410
catherine.bebbington@fwc.gov.au

11 Exhibition Street, Melbourne Victoria 3000
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CIVIL CONTRACTORS FEDERATION (SA BRANCH)

Operating Report
For the Year Ended 30 June 2016 (cont’d)

MANNER OF RESIGNATION

Members may resign from the Federation in accordance with rule 9, which reads as follows;

"9 - RESIGNATION OF MEMBERS

(a)

(b)

@

(e)

(f)

A Member may resign from the Federation by written notice addressed and delivered to the
Chief Executive Officer (National).

A notice of resignation from membership of the Federation takes effect:

(i) at the end of two weeks after the notice is received by the Federation: or

(iiy on the day specified in the notice;

whichever is later.

Any dues payable but not paid by a former Member of the Federation in relation to a
period before the Member's resignation from the Federation took effect, may be sued
for and recovered in the name of the Federation, in a court of competent jurisdiction, as a

debt due to the Federation.

A notice delivered to the person mentioned in sub-rule (1) shall be taken to have been received
by the Federation when it was delivered.

A notice of resignation that has been received by the Federation is not invalid because it was
not addressed and delivered in accordance with sub rule (a) of Rule 9.

A resignation from membership of the Federation is valid even if it is not affected in accordance
with this section if the Member is informed in writing by or on behalf of the Federation that the
resignation has been accepted."

Gerard Beltrame
SA Branch President

Signature %M)

Date: /¥u, 2016
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INDEPENDENT AUDITOR'S REPORT TO THE MEMBERS OF
CIVIL. CONTRACTORS FEDERATION (SA BRANCH)
(cont’d)

Independence

In conducting our audit, we followed applicable independence requirements of Australian professional
ethical pronouncements,

Audit Opinion

In our opinion, under the Fair Work (Registered Organisations) Act 2009, the general purpose financial
report is presented fairly in accordance with any of the following that apply in relation to the reporting unit:

a. Australian Accounting Standards, and Australian Accounting interpretations;

b. in relation to recovery of wages activity;

(iy thatthe scope of the audit encompassed recovery of wages activity

(i) that the financial statements and notes and recovery of wages activity fairly report all
information required by the reporting guidelines of General Manager of FWC, including;

1. Any fees charged to or reimbursements of expenses claimed from members and others
for recovery of wages activity; and

2. Any donations or other contributions deducted from recovered money; and

C. Any other requirements imposed by these Reporting Guidelines or the Fair Work (Registered
Organisations) Act 20089.

In our opinion, there were kept by the organisation satisfactory accounting records detailing the source
and nature of all income and the nature of all expenditure.

As part of our audit of the organisation for the year ended 30 June 2016, we also believe that
management's use of the going concern basis of accounting in the preparation of its financial
statements is appropriate.

Stannaras Accountants & Advisors

N

Registeread Company Auditor (163888)
Holder of Current Public Practice Certificate
Approved Auditor (FWC Act and Regulations)

Dated this dayof...... ... 2016
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Certificate of Designated Officer
5268 of Fair Work (Registered Organisations) Act 2009

| Gerard Beltrame being the President of the Civil Contractors Federation SA Branch certify:

o that the documents lodged herewith are copies of the full report referred to s268 of the RO
Act;

* that the full report was provided to members on 18 August 2016; and

e that the full report was presented to a general meeting of members of the reperting unit on
7 September 2016; in accordance with section 266 of the RO Act.

Signature:

Gerard Beltrame

Date:
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