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29 November 2013

Mr Andrew Mahar

President

Civil Contractors Federation, Victorian Branch
Level 1/322 Glenferrie Road

MALVERN VIC 3144

Dear Mr Mahar,

Civil Contractors Federation Victorian Branch Financial Report for the year ended 30 June
2012 - [FR2012/312]

| acknowledge receipt of the financial report of the Civil Contractors Federation Victorian Branch
(the reporting unit). The documents were lodged with Fair Work Commission (FWC) on 25
January 2013.

The financial report has now been filed. This financial report was filed based on a preliminary
review. Please note that the reporting unit financial report for the year ending 30 June 2013 may
be subject to a full compliance audit.

| make the following comments to assist you when you next prepare a financial report. You are
not required to take any further action in respect of the report lodged. The FWC will confirm
these concerns have been addressed prior to filing next year’s report.

Documents must be lodged with the Fair Work Commission within 14 days of General Meeting
Section 268 of the Fair Work (Registered Organisations) Act 2009 states that the full report and
the designated officer’s certificate are required to be lodged with the FWC within 14 days of the
meeting of members. The Designated Officer’s Certificate indicates that this meeting occurred
on 16 October 2012. If this is correct the full report should have been lodged with the FWC by 30
October 2012.

The full report was lodged on 25 January 2013.

Please note that in future financial year’s requests for extension of lodgement of financial reports
and the designated officer’s certificate must be made prior to required date of lodgement.

Revenue recognition
The accounting standard AASB 1071 Presentation of Financial Statements paragraph 117 and

AASB 118 Revenue paragraph 35(a) requires that the entity must disclose the measurement
basis or bases used in recognising revenue. The accounting policy for membership contribution
has not been disclosed.

Changes to the legislation and reporting guidelines

| note with the change of legislation, references to Fair Work Australia will need to be updated to
the Fair Work Commission.

Additionally, a third edition to the General Manager’s s.253 reporting guidelines was gazetted on
26 June 2013. These guidelines will apply to all financial reports that end on or after 30 June
2013. Fair Work Commission has also developed a model set of financial statement for the 2012-
2013 financial year. There is no requirement to use this model but it may be a useful resource to
ensure compliance with the Fair Work (Registered Organisations) Act 2009, the s.253 reporting
guidelines and the Australian Accounting Standards.
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Melbourne Vic 3000 Internet : www.fwec.gov.au
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The guidelines and model financial statements are available on the website here:
http://www.fwec.gov.au/index.cfm?pagename=regorgsfrguidelines#finance

As you have already lodged your 2013 financial report, based on the contents of this letter, if you
believe that some information may not have been included in this financial report, please send
me any addition information and | will add it to your file.

As stated previously, this financial report was filed based on a preliminary review. The financial
report for the year ending 30 June 2013 may be subject to a full compliance audit.

If you have any queries regarding this letter, please contact me on (03) 8661 7886 or via email at
joanne.fenwick@fwc.gov.au.

Yoyrs/sincerely

Joanne Fenwick
Financial Reporting Specialist
Regulatory Compliance Branch



23" January 2013

Mr Robert Pfeiffer

Senior Adviser

Regulatory Compliance Branch
Fair Work Commission

GPO Box 1994

MELBOURNE VIC 3001

Dear Mr Pfeiffer,

Re: Failure to lodge audited financial report — {(FR2012/312)

We are in receipt of your letter dated 22" January 2013 re the above and wish to advise that due to
major staff changes over the past six months that the failure to lodge the audited financial report was a
complete oversight.

We hereby lodge herewith our completed audited financial report noting that due to a lack of a quorum
for the Annual General Meeting scheduled for Wednesday 5" September, 2012 this meeting was then
re-scheduled on Tuesday 16™ October, 2012.

Please find attached the following:

Notice of Annual General Meeting 2012

Annual General Meeting Agenda 2012

Annual General Meeting — Order of Proceedings 2012
Minutes of the previous Annual General Meeting (2011)
Minutes of the Annual General Meeting 2012
Certificate of Designated Officer

Financial Report 2012 including Auditor’s Report
Annual Report 2012

Please do not hesitate to contact me should you have any further concerns.

Yours sincerely,

John

Chief Executive Officer



sivil Contractors Federation
(Victorian iranch)

2012 Annual General Meeting Notice
Wednesday, 5" September, 2012

14th August 2012

Dear Member

Notice is hereby given pursuant to the Rules of the Federation that the Annual General
Meeting of Members of the Civil Contractors Federation (Victorian Branch) is to be held on
Wednesday 5" September, 2012.

Meeting details are set out below and the Agenda for the meeting is attached. Also attached
are the Minutes of the 2011 Annual General Meeting and the 2011/2012 Annual Report
which includes the full financial reports and Auditor's Report for the year ended 30" June,
2012. These documents will also be available to Members at the AGM for approval.

s Date: Wednegdav &th Santamhar 2019

Time: 9.00am
* Venue: Leonda oy 11ie 1aia
Wallen Road, Hawthorn Vic 3122
Melway: Map 45: A - 11

The AGM will be held as part of the Metro Breakfast Meeting on 5™ September 2012.
Attachments:

= Meeting Agenda

*  Minutes of 2011 Annual General Meeting

= 2011/12 Annual Report including financial reports and Auditor’s report.

If you haven't received these doriiments vnit ran ahtain them by:

* accessing our website a ‘under Victoria/Annual Meeting) ; or
= telephoning Samantha Gisinu v o 19 v 11U anu ask her to post them to you.

I look forward to seeing you at the Annual General Meeting.

Yours sincerely

John Stewart
Chief Executive Officer

KACCF Main\(1) Civil Contractors Federation\1.0 Victorian Branchi1.0.2 Executive Committee\1.0.2.2.1 Annual General Meeting\AGM 201212012 Annual General
Meeting Natice 5th Sep 12.doc .



Civil Contractors Federation
(Victorian Branch)

2012 Annual General Meeting
Tuesday 16" October, 2012

Following the October Board Meeting

Level 1, 322 Glenferrie Road Malvern

Agenda

. Welcome

. Apologies

. Adoption of Minutes of 2011 Annual General Meeting
. President’s (Annual) Report

. Acceptance of Annual Accounts

. Appointment of Auditor

. Appointment of Returning Officers

. Declaration of Office Bearers

. General Business



Annual General Meeting
Level 1, 322 Glenferrie Road Malvern

16'" October 2012

Order of Proceedings for AGM Agenda ltems

Notice of Meeting

Welcome by President:

Good morning ladies and gentlemen and thank you for joining us at
the 2012 Annual General Meeting of the Victorian Branch of the

Civil Contractors Federation.

The Notice of Meeting has been circulated to all the members of the

Branch and with your agreement, | propose to take it as read.
Is that agreed?

Item 1: Apologies

President:

We have received apologies from:

lan Sowerby .......cccociiiiiiiiiiien Sure Constructions
Andrew Simpson .........cccccceeeerne. Simpson Construction
John Plumridge .........ccccoovcennen. Maw Civil

Marcus Van Enk........................ JHL Civil

Are there any other apologies?
Can | have a mover of the motion to receive the apologies?
Is there a seconder of the motion?
I will now put the motion:
o Those in favour?
o Those against?
| declare the motion carried.
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item 2: Adoption of Minutes of the Previous Annual General

Meeting

President:

Item 2 of the Notice of Meeting is to approve the Minutes of the
previous Annual General Meeting, held on 7 September 2011.
Are there any comments or questions in relation to the Minutes?

President:

Can | have a motion that the Minutes of the previous Annual
General Meeting held on 7 September 2011 and circulated to all
members of the Branch, be accepted as a true and correct record of
the proceedings of that meeting.
Is there a seconder to the motion?
| will now put the motion:

o Those in favour?

o Those against?
| declare the motion carried.

Item 3: President’s (Annual) Report

President:

| have much pleasure in formally presenting the Annual Report to

the meeting, which has been circulated to all Members. | will make a
few comments on the report.

(President presents brief report)

| move that the Annual Report be received.

Is there a seconder?

Is there any discussion on the Annual Report?

I will now put the motion that the Annual Report be received:
o Those in favour?
o Those Against?

| declare the motion carried.

Item 4: Presentation of 2011/12 Annual Statement of Accounts

President:

We will now proceed to deal with Item 4 on the Notice of Meeting
which is to receive and consider the Branch’s Annual Statement of
Accounts. All Members will have received with their Notice of
Meeting a copy of the accounts of the Branch containing the Report
of the Branch Board, the Statement of Financial Position and the
Independent Auditor’s Report.
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Can | have a motion that the Audited Financial Statement for the
year ending 30 June, 2012 be accepted.

Is there a seconder to the motion?

The meeting is now open for comments and questions on the
Annual Accounts.

President:

I will now put the motion that the Audited Financial Statement for
the year ending 30 June, 2012 be accepted.

o Those in favour?

o Those against?

| declare the motion carried.

ltem 5: Appointment of Auditor

President:

[tem 5 on the Notice of Meeting deals with the appointment of the
Auditor.

It is recommended that the current Auditor, Michael Shulman of
Stannards Accountants and Advisors Pty Ltd, be re-appointed.

Is someone prepared to move that Michael Shulman of Stannards
Accounts and Advisors Pty Ltd be appointed as Auditor for the
2012/13 financial year?

Is there a seconder?

o Those in favour?

o Those against?

The motion is carried.

Item 6: Appointment of Returning Officers

President:

Notwithstanding that the Australian Electoral Commission conducts
our elections, the Federation's Constitution requires the
appointment of an Honorary Returning Officer and two Honorary
Assistant Returning Officers:

» who need not necessarily be Members of the CCF; and

» who must not be a CCF employee or a Branch Board Member.
Discussions have occurred with three people regarding their
preparedness to accept nomination for one of these positions.

| therefore move that Ken Edgley be appointed as Honorary
Returning Officer and Adrian Fuller and Peter Maguire as Honorary
Assistant Returning Officers for 2012/13.

Is there a seconder?

Are there any other nominations?

| propose to put the motion that Ken Edgley be appointed as
Honorary Returning Officer and Adrian Fuller and Peter Maguire as
Honorary Assistant Returning Officers for 2012/13.
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o Those in favour?
o Those against?

e | declare the motion carried.

ltem 7: Declaration of Office Bearers

President:

¢ The Notice of Meeting contains under Item 7 the declaration of the
Returning Officer of the elections for the 2011/12 Branch Board.

¢ Congratulations to all of those Members who have agreed to serve
on the Board for the 2012/13 year. Your willingness to contribute to
the governance of the Branch is very much appreciated.

¢ | also wish to thank retiring Board Members in Tony Croagh (Fulton
Hogan) and Rod Watson (Cut and Fill) for their service on the
Board, and in doing so | am pleased to welcome to the Board their
successors in Glenn Johnston (Fulton Hogan) and Sophie Brown
(Cut and Fill).

¢ Would someone like to move that the Returning Officer's
Declaration be noted?

e Is there a seconder?
o Those in favour?
o Those against?

¢ The motion is carried.

Item 8: General Business
President
e The last item on the Notice of Meeting is General Business.

¢ s there any General Business?

¢ Deal with any items of General Business.

Closure

President:
¢ As there are no further items of business, may | thank you all for
attending this, the 2012 Annual General Meeting of the Victorian
Branch of the Civil Contractors Federation, which | now close.
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Annual General Meeting

Held on Tuesday 7" September 2011 @ 9.00am
at The Manningham Function Centre
Doncaster Road, Doncaster

Minutes of Meeting

Present:
= President —lan Sowerby

» Board Members:
- Gary Gardiner
- Jeff Gallus
- Rod Watson
- Sean Delaney
- Andrew Mahar
- Marcus van Enk (incoming)

» Officers:
- Claude Cullino — Chief Executive Officer
- John Stewart — General Manager, Operations
- Cath Stephensen — General Manager, Training & Development
- Gaye Shillinglaw — General Manager, Finance & Governance

= Members/Observers:
- 15 in attendance (list has been kept on record).

1. Apologies
Motion: That the apologies from Tony Croagh, John Plumridge, John Lander and
Andrew Simpson be received.

Moved: Jeff Gallus Seconded: Gary Gardiner
Carried

KACCF Main\(1) Civil Contractors Federation\1.0 Victorian Branch\1.0.2 Executive Committee\1.0.2.2.1 Annual General Meeting\AGM 2012\Minutes of AGM Meeting 7 Sept
2011.doc



2. Minutes of the Previous Annual General Meeting

Motion: That the Minutes of the Annual General Meeting held on 7 September 2010 be
adopted as a true record of the proceedings of that meeting.

Moved: Rod Watson Seconded: Ken Edgley
Carried

3. 2010/11 Annual Report
Motion: That the Annual Report be received.

Moved: Gary Gardiner Seconded: Andrew Mahar
Carried

4. Presentation of 2010/11 Annual Statement of Accounts

Motion:
That the Audited Financial Statement for the year ending 30" June 2011 be accepted.

Moved: Jeff Gallus Seconded: Gary Gardiner
Carried

5. Appointment of Auditor

Motion: That the current Auditor, Michael Shulman of Stannards Accountants and
Advisors Pty Ltd be re-appointed as Auditor for the 2011/12 financial year.

Moved: Sean Delaney Seconded: Rod Watson
Carried

6. Appointment of Returning Officers

Motion: That Ken Edgley be appointed as Honorary Returning Officer and lan Shields
and Peter Maguire as Honorary Assistant Returning Officer for 2011/12.

Moved: Marcus Van Enk Seconded: Sean Delaney
Carried

KACCF Main\(1) Civil Centractors Federation\1.0 Victerian Branch\1.0.2 Executive Committee\1.0.2.2.1 Annual General MeetinglAGM 2012\Minutes of AGM Meeting 7 Sept
2011.doc



7. Declarations of Election Results

President, lan Sowerby acknowledged and thanked the retiring Board Member, David
Draper for his contribution and commitment to the Board, and welcomed the recently

elected new Board Member, Marcus Van Enk.

The CEO, Claude Cullino acknowledged and thanked outgoing President, lan Sowerby
for his enormous contribution over the past 3 years and welcomed incoming President,

Andrew Mahar.
Motion: That the Returning Officer's Declaration be noted.

Seconded: Rod Watson

Moved: Jeff Gallus
Carried

8. General Business

There were no General Business items.

10. Meeting Closed: 9.30am

KACCF Main\(1) Civil Contractors Federation\1.0 Victorian Branch\1.0.2 Executive Committeel1.0.2.2.1 Annual General MeetinglAGM 2012\Minutes of AGM Meeting 7 Sept
2011.doc












Certificate of Designated Officer
S268 of Fair Work (Registered Organisations) Act 2009

I, Andrew lahar, being the President of the Civil Contractors Federation,
Victorian Branch certify:

e that the documents lodged herewith are copies of the full report,
referred to in S268 of the RO Act; and

o that the full report, was provided to members on 14th August 2012; and

o that the full report was presented to the General Meeting of Members
of the reporting unit on 16" October 2012; in accordance with section
266 of the RO Act.

Signature
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Date: 16" October 2012



CIVIL CONTRACTORS FEDERATION
VICTORIAN BRANCH
ABN: 97 341 352 156

FINANCIAL REPORT

FOR THE YEAR ENDED
30 JUNE 2012

Coghlans Accountants & Advisors
Level 5, 969 Burke Road
Camberwell VIC 3124

Phone: 03 9835 6000 Fax: 03 9835 6010
Email: ca@coghlans.net.au
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CIVIL. CONTRACTORS FEDE MON

VICTOF Ri
ABN: 9 52 156
OPERA \EPORT

The Commitiee Members present this report of the CIVIL CONTRACTORS FEDERATION VICTORIAN
BRANCH for the financial year ended 30 June 2012,

Committee of Management Members

The persons who held office as members of the Committee of Management of the Branch during the
financial year were:

Andrew Mahar President & Altemnate Board Member (National)
John Lander Vice President

Joseph Simpson Treasurer

Gary Gardiner National Board Member & Board Member

Alex Lukac

lan Sowerby
Jeff Gallus

John Plumridge
Marcus Van Enk
Rod Watson
Rohan Davidson
Sean Delaney
Tony Croagh

Principal Activities

The principal activilies of the Branch-during-the -financial year were to represent-the members-as a-peak- -~ -
employer body in Victoria and provide member services consistent with the objects of the Federation.

Results of Principat Aclivities

The Branch’s principal activities resulted in a profit of $134,012 (2011: $137,842).

For the 2012 year, the Branch generated operating cash inflows of $23,331, and it generated positive cash
flows of $851,602 from financing and investing activities. Cash balances during the year have increased
from $560,223 to $1,435,156 as a result of its activities and investment redempiions during the year. As at
reporting date, it has a working capltal surplus of $1,392,732 (2011: $306,514).

Significamt Changes
There were no significant changes in the nature of the Branch's principal activities during the financial year.

No matters or circumstances arose during the repoiting year which significantly affected the financial affairs
of the Branch.

No matters or circumstances have arisen since the end of the financial year which significantly affected or
may significantly affect the operations of the Branch, the resuli of those operations, or the state of affairs of !
the Branch in future financial years.

Likely developments in the operations of the Branch and the expected resulis ot those operations in future
financial years have not been included in this report as the inclusion of such information is likely to result in
unreasonable prejudice to the Branch.

3
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Members and Employees

The number of persons who, at the end of the year, were recorded on the Register of Members was 682.
The number of persons who were, at the end of the year, employees of the Victorian Branch of the
Federation was 14.88 employees measured on a full time basis.

Trustee or director of trusiee company of superannuation entity of exempt public sector
superannuation scheme

No officer or member holds a dedicated position as a superannuation frustee under section 254(2)(d) of the
Fair Work (Registered Organisations) Act 2009.

Manner of Reslignation

Members may resign from the Victorian Branch of the Federation in accordance with rule 9, and section
174 of the Fair Work (Registered Organisations) Act. Rule 9 reads as follows:

Rule 9 - RESIGNATION OF MEMBERS

(@ A Member may resign from the Federation by written notice addressed and delivered to the Chief
Executive Oftficer.

(b) A notice of resignation from membership of the Federation takes effect:

(i} Al the end of two weeks after the notice is received by the Federation; or
(ii) On the day specified in the notice;

whichever is later.

() A Any dues payable‘but not paid by a former Member of the Federation in refation 1o a period before
the Member's resignation from the Federation took effect, may be sued for and recovered in the
name of the Federation, in a court of competent jurisdiction, as a debt due to the Federation.

(d) A notice delivered to the person mentioned in sub-rule (1) shall be taken to have been received by
the Federation when it was delivered.

(e A notice of resignation that has been received by the Federation is not valid because it was not
addressed and delivered in accordance with sub rule (a) of rule 9.

] A resignation from membership of the Federation is valid even if it is not eifected in accordance
with this section if the Member is informed in writing by or on behalf of the Federation that the
resignation has been accepted.”

Name: JOHN STEWART

Title of Office

Signature:

Date:



CIVIL CONTRACTORS FEDERATION
VICTORIAN BRANCH
ABN: 97 341 352 156
COMMITTEE OF MANAGEMENT REPORT

On 10th August 2012, the Committee of Management of the Civil Contractors Federation, Victorian Branch,
passed the following resolution in relation to the General Purpose Financial Report (GPFR) of the reporting
unit for the financial year ended 2012:

The Committee of Management declares in relation to the GPFR that in its opinion:

(a) the financial statements and notes comply with the Australian Accounting Standards;

(b) the financial statements and notes comply with the reporting guidelines of the General Manager
of Fair Work Australia (FWA);

{c) the financial statements and notes give a true and fair view of the financial performance,
financial position and cash flows of the reporting unit for the financial year to which they relate;

(@) there are reasonable grounds to believe that the reporting unit will be able to pay its debts as
and when they become due and payable;

(e) during the financial year to which the GPFR relates and since the end of that year:

i)

(i)

(i)

meetings of the committee of management were held in accordance with the rules of
the organisation including the rules of a branch concerned; and

the financial affairs of the reporting unit have been managed in accordance with the
rules of the organisation including the rules of a branch concerned; and

the financial records of the reporting unit have been kept and maintained in accordance
with the Fair Work (Registered Organisations) Act 2009 and the Fair Work (Registered
Organisations) Regulations 2009; and

(iv)

(vi)

(vii)

the financial records of the reporting unit have been kept, as far as practicable, in a
consistent manner to each of the other reporting units of the organisation; and

the information sought in any request of a member of the reporting unit or the General
Manager of FWA duly made under section 272 of the Fair Work (Registered
Organisations) Act 2009 has been furnished to the member or General Manager of
FWA; and

no orders have been made by the Commission under section 273 of the Fair Work
(Registered Organisations) Act 2009; and

in relation to recovery of wage activity, there has been no recovery of wage activity
during the year.

For Committee of Management:

Title of Office held:

Signature:

Date:

PRESIDENT, VICTORIAN BRANCH

Ot

Andrew Mahar

10™ August 2012



CIVIL CONTRACTORS FEDERATION
VICTORIAN BRANCH
ABN: 97 341 352 156

INCOME STATEMENT
FOR THE YEAR ENDED 30 JUNE 2012

2012 2011
Note $ $

Revenue 2 3,778,377 3,496,645

3,778,377 3,496,645
Accountancy expenses (29,409) (18,491)
Auditors’ remuneration 3 (8,197) (8,965)
Bad and doubtful debt expenses 4 (5,224) (891)
Depreciation and amortisation expenses 4 (79,736) (72,450)
Employee benefits expenses 4 (1,555,360) (1,529,136)
Investment expenses - (8,800)
Other expenses (1,966,439) (1,720,070}
Profit before income tax 134,012 137,842
Retained earnings at the beginning of the financial year 1,362,880 1,225,038
Retained earnings at the end of the financial year 1,496,892 1,362,880

The accompanying notes torm part of these financlal statemenls. 6
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Profit for the period
Other Comprehensive income for the period
Total Comprehensive income for the period

Total Comprehensive income atributable to members
of the organisation

E 2012
2012 20
$ $
134,012 137,842
T wapiz S 72
134,012 137,842

The accompanying noles form past of these financial statemenis.



CIVIL CONTRACTORS FEDERATION

VICTORIAN BRANCH
ABN: 97 341 352 156

STATEMENT OF FINANCIAL POSITION

AS AT 30 JUNE 2012

The accompanying notes form part of these financial statements.

2012 2011
Note $ $

Current Assets
Cash and cash equivalents 5 1,435,156 560,223
Trade and other receivables 6 1,500,227 1,257,054
Inventories 7 11,483 13,919
Other current assets 8 29,002 52,198
Total Current Assets T 2,975,808 = 1,683,304
Non-Current Assets
Financial assets 9 12,500 948,721
Property, plant and equipment 10 275,610 274,332
Total Non-Current Assets 288110 1,023,068
Total Assets = 3,963,978 3106447
Current Liabilities
Trade and other payables 11 1,433,514 1,360,382
Borrowings 12 71,256 72,295
Provisions 13 68,276 94,113
QOther current liabilities 14 10,090 50,080
Total Current Liabilities 1,583,136 576,

- Non_eurrent.tiab"itie o e A AR AR e £ e e L e e et eiee s e <o een < oo me 3 <o e <enEn et i e e e e 2 e
Trade and other payables 11 2,000 2,000
Borrowings 12 103,987 106,700
Provisions 13 75,963 55,087
Total Non-Current Liabilities = 871,950 64,887
Total Liabilities =TT,765,080 1,741,567
Net Assets 1498857 1,364,890
Equity
Reserves 15 2,000 2,000
Retained earnings 16 1,496,892 1,362,880
Total Equity 198,892

1,364,880
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General
Reserves -
Retained Members'
Eamings Debentures Total
Balance at 1 July 2010 1,225,038 2,000 1,227,038
Profit attributable to members 137,842 - 137,842
Balance at 30 June 2011 1,362,880 2,000 1,364,880
Profit atiributable to members 134,012 - 134,012
Balance at  June 2012 1,496,892 2,000 1,498,892

The accompanying notes form part of these financlal statements.



CIVIL. CONTRAC
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{ATION

ABN: 97 341 352 156

CASHFLOW S \TEMENT
FOR THE YEAR ENDED 30 JUNE 2012

The accompanying noles form part of thesea financial statemnents.

2012 2011
Note $ $
Cash Flows From Operating Activities
Cash Receipis in the course of operations 3,401,262 3.436,208
Cash Receipls from relaled parties 82,012 82,012
Interest Received 33,128 38,391
Cash Payments in the course of operations (3:493,071) 3,453,698
Net cash provided by (used in) operaling activities 18 23,331 102,913
Cash Flows from Investing Activities
Payment for Plant & Equipment (24,665) (30,079)
Proceeds from disposal of Plant & Equipment 29,935 87,879
(Payment)/Withdrawls from Investments 936,221 43,046
Net cash pravided by {used In) invesling activities 941,491 14,754
Cash Flows from | ancing Activities
Net Repayment of Hire Purchases (89,88 __(132,573)
Net cash provide y (used In) financing activities 89,889) 132,573)
Net increase (decrease) in cash hekd 874,933 (14,906)
-~-Gagh-at beginning of financial Y8ar. - -« —recocora e s e BBORED.. . oo BIBARD i

Cash at end of year 5 T 1435156 T 560,223
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{ 'IL CONTRACTORS FEDERATION
VICTORIAN BRANCH
ABN: 97 341 352 156
NOTES TOTHEF! | AL STATEMENTS

Note 1: Statement of Significant Accounting Policies

The financial report is a general purpose financial report that has been prepared in accordance with
Accounting Standards, Austrafian Accounting Interpretations and other authotitative pronouncements of the
Australian Accounting Standards Board and the requirements of the Falr Work (Registered Organisations)
Act 2009 and the Fair Work (Registered Organisations) Regulations 2009.

The financial report covers GIVI. CONTRACTORS FEDERATION VICTORIAN BRANCH as an individual
entity.

The financial report of CiVIl. CONTRACTORS FEDERATION VICTORIAN BRANCH complies with all
International Financial Reporting Standards (IFRS) in their entirety.

The following is a summary of the material accounting policies adopted in the preparation of the financial
report. The accounting policies have been consistently applied, unless otherwise stated.

Reporting Basis and Conventions

The financial report has been prepared on an accruals basis and is based on historical costs modified by
the revaluation of selected non-current assets, and financial assets and financial liabilities for which the fair
value basis of accounting has been applied.

Acco iting Policies

R R - ;1 - S et A
Inventories are measured at the lower of cost and net realisable value. Gosts are assngned on the
basis of weighted average costs.

b. Property, Plant and Equipment

Each class of property, plant and equipment is carried at cost or fair value less, where applicable,
any accumulated depreciation and impairment losses.

Plant and Equipment

The carrying amount of plant and equipment is reviewed annually 1o ensure it is not in excess of the
recoverable amourit from these assets. The recoverable amount is assessed on the basis of the
expected net cash flows that will be received from the assets employment and subsequent
disposal. The expected net cash flows have been discounted to their present values in determining
recoverable amounts.

Depreciation

The depreciable amount of all fixed assets including buildings and capitalised lease assets, but
excluding freehold land, is depreciated on a straight line basis over their useful lives to the entity
commencing from the time the asset is held ready for use. Leasehold improvements are
depreciated over the shorter of either the unexpired period of the lease or the estimated useful lives
of the improvements.

The accompanying notes form past of these financial siatements. 11
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CIVIL CONTRACT( FEDERATION
CTORIAN B ICH
3IN: 97 341 352 156
NOTES TO THE FINANCIAL STATEMENTS

ootz ot

f

Loans and receivables
Loans and receivables are non-derivative financial assets with fixed or determinable payments that

are not quoted in an active market and are stated at amoriised cost using the effective inlerest rate
method.

Held-to-maturity investments

These investments have fixed malturities, and & is the entity’s intention to hold these investments to
maturity. Any held-to-maturity investments are stated at amortised cost using the effective interest
raie method.

Available-for-sale financial assets

Available-for-sale financial assets include any financial assets not included in the above categories.
Avaitable-for-sale financial assels are redlected at fair value. Unredlised gains and losses arising
from changes in fair value are laken directly o equity.

Financial liabilitles
Non-derivative financial liabilities are recognised at amortised cost, comprising original debt less
principal payments and amortisation.

Fair value

Fair value is determined based on cument bid prices for ali quoted investments. Valuation
techniques are applied to determine the fair value for ali unlisted securities, including recent arm’s
length transactions, reference to similar insiruments and option pricing models.

- s

At each reporting date, the entity assesses whether there is objective evidence that a tinancial
instrument has been impaired. In the case of availlable-for-sale financial instruments, a prolonged
decline in the value of the instrument is considered to determine whether an impairment has arisen.
Impakrment losses are recognised in the income statement.

impairment of Assets

At each reporling date, the entity reviews the carrying values of its tangible and intangible assets to
determine whether there is any indication that those assels have been impaired. If such an
indication exisis, the recoverable amount of the asset, being the higher of the asset’s fair value less
costs 1o sell and value in use, is compared to the asset’s carrying value. Any excess of the asset's
camrying value over it recoverable amount is expensed to the income statement.

Where it is nol possible 1o estimate the recoverable amount of an individual assel, the entity
estimates the recoverable amount of the cash-generating unit to which the asset belongs.

Employee Benefits

Provision Is made for the entity’s liability for employee benefits atising from services rendered by
employees to the end of the reporting period. Employee benefits that are expected to be seitled
within one year have been measured at the amounts expected to be paid when the liability is
settled, plus related on-costs. Employee benefils pe  ble later than one year have been measured
at the present value of the eslimated future cash oul __ ws to be made for those benefits.

The accompanying notes form part of these financial statements. 13
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Prov s

Provisions are recognised when the entily has a legal or constructive obligation, as a result of past
events, for which it is probable that an outfiow of economic benefits will result and that outflow can
be reliably measured.

Cash and Cash E—lvalentis

Cash and cash equivi__1ts includes cash on hand, deposits held at call with banks, other short-
term highly liquid investments with original maturities of three months or less, and bank overdrafts.
Bank overdrafts are shown within borrowings in current liabilities on the statement of financial
position.

Revenue

Revenue from the sale of goods is recognised upon the delivery of goods to customers.

Interest revenue is recognised on a proportional basis taking into account the interest rates
applicable to the financial assets.

Revenue from the rendering of a service is recognised upon the delivery of the service to the
customers.

All revenue is stated net of the amount of goods and services tax (GST).

Goods and Services™ ((GST)
expenses-and-assets-are-recognised-net-of -the -amount-of -GST;-exeept-where-the———rrree

Revenues;

amount of GST incurred is not recoverable from the Australian Tax Office. In these circumstances
the GST is recognised as part of the cost of acquisilion of the asset or as part of an item of the
expense. Receivables and payables in the siatement of financial position are shown inclusive of
GST.

T Jeand O »orPayables

Trade and other payables represent the liability outstanding at the end of the reporting period for
goods and services received by the entity during the reporting period, which remain unpaid. The
balance is recognised as a current liability with the amounts normally paid within 30 days of
recognition of the liability.

Comparative Figures

When required by Accounting Standards, comparative figures have been adjusted to conform to
changes in presentation for the current financial year.

Critical Accounting Es ates and Judgments

The Gommittee of Management evaluate estimates and judgments incorporated into the financial
report based on historical knowledge and best available current information. Estimates assume a
reason~*'> expaclation of future events and are based on cumrent trends and economic data,
oblaine wth extemally and within the entity.

The accompanying noles form part of these financial stalements. 14
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n. New Account J Standards for Application in Future Periods
Interpretations then have mandatory application dates for future reporting periods, some of which
are relevant to the Branch are set out below. The Branch has decided nol to earty adopt any of the
new and amended pronotncements. The Branch's assessment of the mew and amended
pronouncements that are relevant to the Branch but applicable in futwe reponting periods is set out
below:

- AASB 9: Financial Instruments  cember 2010} and AASB 2010-7: Amendments to
Australian Accounting Standards ansing from AASB 9 (December 2010) [AASB 1,3, 4, 5, 7,
101, 102, 108, 112, 118, 120, 121, 127, 128, 131, 132, 136, 137, 189, 1023 & 1038 and
Interpreiations 2, 5, 10, 12, 19 & 127] (applicable for annual reporting periods comimencing
on or after 1 January 2013).

These Standards are applicable retrospectively and include revised requiements for the
classification and measurement of financial instruments, as well as recognition and derecognition
reguirements for financial instruments.

The key changes made to accounting requirements include:

- simplifying *~~ ~fassifications of financial assets into thoese carried at amottised cost and
those carrie air value;

- simplifying the requirements for embedded derivatives;
- removing the tainting rules associated with held-to-maturity assets;

e mn s s st FEPROVING-the-requirements 0. separate and fair. value.embedded derivatives. for financial ..................con
assets carried at amortised cost;

- allowing an irrevocable election on initial recognition to present gains and losses on
investments in equily instruments that are not held for trading in other comprehensive
income. Dividends in respect of these investments that are a retum on investment can be
recognised in profit or loss and there is no impairment or recycing on disposal of the
mstrument;

- requiting financiat assets to be reclassified where there is a change in an entity’s business
model as they are initially classified based on: (a) the objective of the entity’s business
model for managing the financial assets; and (b) the characteristics of the coniractual cash
flows; and

- requiring an entity that chooses to measure a financial liability at fair value to present the
portion of the change in its fair value due to changes in the entity’s own credit risk in other
comprehensive income, except when that would create an accounting mismatch. Iif such a
mismatch would be created or enlarged, the entity is required to present all changes in fair
value (including the effects of changes in the credit risk of the liabifity) in profit or loss.

The Branch has nol yet been able to reasonably estimate the impact of these pronouncements on
its financial statements.

- AASB 1053: Applications of Tiers of Australian Accounting Standards and AASB 2010-2;
Amendments to Australian Accounting Slandards asising from Reduced Disclosure
Requirements [AASB 1, 2, 3, 5, 7, 8, 101, 102, 107, 108, 110, 111, 112, 116, 117, 119, 121,
123, 124, 127, 128, 131, 133, 134, 136, 137, 138, 140, 141, 1050 & 1052 and

The accompanying notes form part of these financial siaternents. 15
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Interpretations 2, 4, 5, 15, 17, 127, 129 & 1052] (applicable for annual reporting periods
commencing on or after 1 July 2013).

AASB 1053 establishes a revised differential financial reporting framework consisting of two tiers of
financial reporting requirements for those entities preparing general purpose financial statements.

- Tier 1: Australian Accounting Standards; and
- Tier 2: Australian Accounting Standards — Reduced Disclosure Requirements.

Tier 2 of the framework comprises the recognition, measurement and presentation requitements for
Tier 1, but contains significantly fewer disclosure requirements.

Management is yet to determine whether to adopt the reduced disclosure requirements.

- AASB 2010-8: Amendments to Australian Accounting Standards — Deferred Tax: Recovery
of Underlying Assets [AASB 112] (applies to periods beginning on or after 1 January 2012).

This Standard makes amendments to AASB 112: Income Taxes and incorporates Interpretation
121: Income Taxes — Recovery of Revalued Non-Depreciable Assets into AASB 112.

Under the current AASB 112, the measurement of delerred tax liabilities and deferred tax assets
depends on whether an entity expects to recover an asset by using it or by selling it. The
amendments infroduce a presumption that an investment property is recovered entirely through
sale. This presumption is rebutted If the investment property is held within a business model whose

77T objeciive s Yo "constinie substantially all of thé éconoimic  benefits “embatied i e investiem

propesty over time, rather than through sale.
The amendments are not expected to significantly impact the Branch.

- AASB 10: Consolidated Financial Statements, AASB 11: Joint Arrangements, AASB 12:
Disclosure of Interest in Other Entities, AASB 127: Separate Financial Statements (August
2011), AASB 128: Investments in Associates and Joint Ventures (August 2011) and AASB
2011-7: Amendments to Australian Accounting Standards arising from the Consolidation
and Joint Arrangements Standards [AASB 1, 2, 3, 5, 7, 9, 2009-11, 101, 107, 112, 118,
121, 124, 132, 133, 136, 138, 139, 1023 & 1038 and Interpretations 5, 9, 16 & 17}
(applicable for annual reporting periods commencing on or after 1 January 2013).

AASB 10 replaces paris of AASB 127: Consolidated and Separate Financial Statements (March
2008, as amended) and Interpretation 112: Consolidation — Special Purpose Entities. AASB 10
provides a revised definition of control and additional application guidance so that a single control
model will apply to all investees. The Branch has not yet been able to reasonably estimate the
impact of this Standard on its financial statements.

AASB 11 replaces AASB 131: Interests in Joint Ventures (July 2004, as amended). AASB 11
requires joint arrangements to be classified as either ‘joint operations” (whereby the parties that
have joint controf of the arrangement have rights to the assets and obligations for the liabilities) or
“joint ventures” (where the parties that have joint control of the arrangement have rights to the net
assets of the arrangement). Joint ventures are required to adopt the equity method of accounting
(proportionate consolidation is no longer alfowed).

The accompanying notes form part of these financial statements. 16
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AASB 12 contains the disclosure requirements applicable to entities that hold an interest in a
subsidiary, joint venlure, joimt operation or associale. AASB 12 also introduces the concept of a
“structured entity”, replacing the "special purpose entity” concept cumently used in Interpretation
112, and requires specific disclosures in respect of any investments in unconsolidated structured
emtities. This Standard will affect disclosures only and is not expected to significantly impact the
Branch.

To facilitate the application of AASBs 10, 11 and 12, revised versions of AASB 127 and AASB 128
have also been issued. These Standards are not expected to significantly impact the Branch.

- AASB 13: Far Value Measurement and AASB 2011-8: Amendments to Austrafian
Accounting Standards arisin  'om AASB 13[AASB 1, 2, 3,4, 5,7, 9, 2009-11, 2010-7, 101,
102, 108, 110, 116, 117, 11, 119, 120, 121, 128, 131, 132, 133, 134, 136, 138, 139, 140,
141, 1004, 1023 & 1038 and Inlerpretations 2, 4, 12, 13, 14, 17, 19, 131 & 132] (applicable
for annual reporting periods commencing on or after 1 Januasy 2013).

AASB 13 defines fair value, sets out in a single Standard a framework for measwing fair value, and

requires disclosures about fair value measurements.
AASB 13 requires:

- inpuls to all fair value measurements to be categorised in accardance with a fair value
- enhanced disclosures re~--ding all assels and liabilities (including, but not limiled to,
financial assets and finan.... Habilities} measwed at fair value.

These Standards are not expected to significanily impact the Branch.

- AASB 2011-9: Amendments to Australian Accounting Star  rds — Presentation of ltems of
Other Comprehensive Income [AASB 1, 5, 7, 101, 112, 1., 121, 132, 133, 134, 1039 &
1049] (applicable for annual reporting periods commencing on or after 1 July 2012).

The main change arising from this Standard is the requirement for entities to group iterns presented
in other comprehensive income (OCI) on the basis of whether they are potentially reclassifiable to
profit or loss subsequently.

This Standard affects presentation only and is therefore not expected to significantly impact the
Branch.

AASB 119: Employee Benefits (September 2011) and AASB 2011-10: Amendments to Australian
Accounting Standards arising from AASB 119 (September 2011) [AASB 1, AASB 8, AASB 101,
AASB 124, AASB 134, AASB 1049 & AASB 2011-8 and Interpretation 14] (applicable for annual
reporting periods commencing on or afier 1 January 2013).

These Standards infroduce a number of changes to accounting and presentation of defined benefit

plans. The Branch does not have any defined benefit plans and so is not impacied by the
amendment.

AASB 119 (September 2011) also includes changes 1o:
The accompanying noes form part of these financial statements. 17
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- require only those benefits that are expected to be settled wholly before 12 months after the
end of the annual reporting period in which the employees render the related service to be
classified as short-term employee benefits. All other employee benefits are to be classified
as other long-term employee benefits, post-employment benefits or termination benefits, as
appropriate; and

- the accounting for termination benefits that require an entity to recognise an obligation for
such benefits at the earlier of:

(i) for an offer that may be withdrawn —when the employee accepts;

(i) far an offer that cannot be withdrawn — when the offer is communicated to affected
employees; and

(iii) where the termination is associated with a restructuring of activities under AASB 137:
Provisions, Contingent Liabilities and Contingent Assets, and if earlier than the first two conditions —
when the related restructuring costs are recognised.

The Branch has not yet been able to reasonably estimate the impact of these changes to AASB 118.

Reporting Unit/information to members or Registrar

...In_accordance with the requirements for the Fair Work (Registered Organisations) Act 2009, as . ...

amended, the atiention of members is drawn to the provisions of Sub-Sections (1), (2) and (3) of
272 which reads as follows:

1) A member of a reporting unit, or a General Manager of FWA, may apply to the reporting
unit for specified prescribed information in relation to the reporting unit to be available to
the person making the application.

2) The application must be in writing and must specify the period within which, and the
manner in which, the information is to be made available. The period must not be less than
14 days after the application is given to the reporting unit

3) A reporting unit must comply with an application made under subsection (1)

The accompanying notes form part of these financial statements. 18
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2 Revenue

Operating activities

interest received 33,128
Rendering of services 2,367,232
Other revenue 1,377,870
Profit on Sale of Non-current Assets 147
Total revenue 3,778,377

3 Auditor’s Remuneration

Audit Services 8,197

8,197

4 Profit from Ordinary Activities
Expenses

Loss on Sale of Non-current Assets -

Depreciation of property, plant and equipment 79,736
Bad Debts Written Off 5,224
Total bad and doubtful debts 5,224
Rental of Premises 151,008
Operating Lease Expenditure 30,720
181,728
Salary and Benefits - Officers . 284,397
Salary and Benefits — Non-Officers 1,270,963
1,555,360

Significant Revenue
Incolink Funding 644,368
644,368

The accompanying notes form part of these financial statements.

38,391
1,833,560
1,624,694

3,496,645

8,965
8,965

13,548

72,450

891
891

151,332
23,177
174,509

180,073
1,349,063
1,529,136

656,899
656,899
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5 Cash and Cash Equivalents

Current

Deposit 4,000 4,000
Cash at Bank 239,684 171,010
Commercial Bills 1,191,472 385,213

1,435,156 560,223
Reconciliation of cash

Cash at the end of the finangial year as shown in the Statement of Cash Flows is reconciled to the
related items in the Statement of Financial Position as set out above.

6 Trade and Other Receivables

Current
Unamortised GST on Cars - 14,953
Trade Debtors 1,500,227 1,238,252
Sundry Debtors - 3,849
1,500,227 1,257,054
7 Inventories
“Current B o T .
Publications on Hand - at cost 6,539 12,484
Cards on Hand — at cost 4,944 1,435
11,483 13,919
8 Other Current Assets
Current
Borrowing Costs 994 1,004
Prepayments 27,670 50,856
Withholding Tax 338 338

29,002 52,198

The accompanying notes form part of these financial statements. 20
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11 Trade and Other Payables

Current
Income Not Yet Earned 1,147,116
Accounts Payable 114,350
Other Creditors 10,786
Payroli Liabitities 30,238
GST Payable 131,024
1,433,514
Non-Current T
Debentures Not Repayable Within One Year 2,000
12 Borrowings
Current
Hire Purchase Liability 81,731
Less: Unexpired Hire Purchase Liability (10,475)
71,256

Non-Current
Hire Purchase Liability

~ Less Unexpired Hire Purchase tiability-~-———---

13 Provisions

Provision for Annuat Leave

Provision for Long Service Leave
Total provisions

Analysis of Total Provisions
Current
Non-current

No entitiement provisions relate to officeholders.

68,276

75,963
144,239

68,276
75,963
144,239

The accompanying notes form part of these financial statements.

1,062,561
114,706
13,181
34,152
135782
1,360,382

2,000

87,205
(14,910)

72,295

112,068

106,700

94,113

55,887
150,100

94,113
55,987
150,100
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17 Capital and Leasing Commitments (Continued)

Operating Lease Commitments
Payable - minimum Operating Lease payments

Not later than 12 months 200,801 160,987
Later than 12 Months but not later than 2 years 189,380 21,149
Later than 2 years but not later than 5 years 500,120 23,360
Minimum Operating Lease payments 890,307 205,496

18 Cash Flow Information

Reconciliation of net cash provided by operating
activities to profit after income tax

Profit from Ordinary Activities after income tax 134,012 137,842
Add / (Less) Non Cash Flows in Profit from Ordinary
Activities:
- Depreciation 79,736 72,450
- (Profit)/Loss on Sale of Plant & Equipment (147) 13,548
213,601 223,840
Changes in Operating Assets and Liabilities
——~-(Inerease)/PDecrease-in-Trade Debtors (261.975) e (BB ALY e
- (Increase)/Decrease in Inventory 2,436 (2,949)
- (Increase)/Decrease in Prepayments 23,186 126
- (Increase)/Decrease in Other Assets i0 (366)
- (Increase)/Decrease in Other Receivables - 18,802 2,997
- Increase/(Decrease) in Payables _ 73,132 (94,210}
- Increase/(Decrease) in Other Liabilities (40,000) 5,872
- Increase/(Decrease) in Employee Entitlements (5,861) 16,013
Net cash provided by operating activities T 23733 102,913

The entity currently has no credit standby or financing facilities in place.
There were no non-cash financing or investing activities during the period except for the hire
purchase of $86,137 of motor vehicles.

The accompanying notes form part of these financial statements. 24
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-~ T rangactions-between related-parties-are-on-normal- commercial terms-and-conditions ... -

19 Financial Instruments (Continued)

Financial Instruments

Aggregate net fair values and carrying amounts of financial assets and financial liabilities at batance
date:

2012 2011
Carrying Carrying
Amaount Net Fair Value Amount Net Fair Value
$ $ $ $

Financial Assets
Cash and cash equivalents 1,435,156 1,435,156 560,223 560,223
Managed Invesiments - - 936,221 936,221
Total Financial Assets 1,435,156 1,435,156 1,408,444 1,496,444

Financial Liabilities
Bank overdraft secured - - - .
Total Financial Liabilities - - - =

20 Related Party Transactions

no more favorable than those available to other parties unless otherwise stated.

The ultimate parent entity is the Civil Contractors Federation, of which this reporting
entity is the Victorian Branch. The names of Commitiee members are set out in the
Operating Repart

Other related parties are other state branches of the Civil Coniractors Federation.

Transactions with related parties: $ $

Income

Interstate Branches 53,093 158,071

Expenses

Affiliation — Nalional CCF 157,827 152,910

Other - National CCF 9,891 3,560

CMS Expenses - 50,635
167,718 207,105

As at 30 June 2012 the balances receivable from related

parties are as follows:

CCF - National Branch 15,469 (13,949)

CCF — NSW Branch 66 1,476

CCF - NT Branch - -

CCF ~ SA Branch (57) -

GCF —Qld Branch - -

CCF — Tas Branch 2,863 2,907

The accompanying notes form part of these financial statements. 26
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21 Entity Details
e peincip:  lace of business of the entlty is:

Lev ! 1928 Buwwood Road,
Hawthor  ficioria 3122

The principi egment is member services within Australia.
Theentityisdor i n Australia

22 Depen Y
The branch is economk . | dependant on membership fees and training fees.

The accompanying notes form part of these financial statements.
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The accompanying notes form part of these financial staiements.

2012 2011
$ $

INCOME
Membership Contributions 1,057,860 972,783
Publications 60,765 64,213
Training Fees 1,248,607 796,564

2,367,232 1,833,560
OTHER INCOME
Interest Received 33,128 38,391
Meetings & Social Functions 579,553 754,166
Incolink 644,368 656,899
Sundry Income 46,746 91,772
CMS Income 37,350 70,175
OAMPS State End Fee 70,000 51,682

1411,145 1,663,085

3,778,377 3,496,645
EXPENSES
Accountancy Fees 29,409 18,491
Affiliation & CEO meetings - National C.C.F. 174,805 162,910
Auditor's Remuneration 8,197 8,965
Bad Debts Written Off 5,224 891
Bank Charges 10,164 11,483
CMS 29,122 12,882
Depreciation 79,736 72,450
Hire Purchase Charges 26,766 22171
Investment Expenses - 8,800
Legal & Professional Costs 21,617 30,075
Loss on Sale of Non-current Assets - 13,548
Meetings, Seminars & Functions 408,782 364,106
Motor Vehicle Expenses 54,635 75,988
Other Administrative Costs 701,659 590,018
Payroll Tax 56,437 67,255
Provision for Annual Leave (25,837) 1,824
Provision for Long Service Leave 19,976 14,089
Publications 41,281 37,390
Regional Support Expenditure - 7,027
Salaries & Benefits - Officers 284,397 180,073
Salaries & Benefits - Non Officers 1,270,963 1,349,063
Scholarship 1,044 128
Special Projects and Advocacy 62,306 87,092
Subscriptions 7,887 12,132
Training Expenditure 336,176 136,591
Travelling & Accommodation 7,633 22,568
Victorian Prequal - 50,635

3,644,365 3,358,803
Profit before income tax 134,012 137,842
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ACCOUNTANTS and ADVISORS

AUDITOR’S INDEPENDENCE DECLARATION
TO THE BOARD OF THE
CIVIL CONTRACTORS FEDERATION
VICTORIAN BRANCH

We declare that, to the best of our knowledge and belief, during the year ended
30 June 2012, there have been:—

(i) no contraventions of the auditor independence requirements in relation to the audit; and
{ii) no contraventions of any applicable code of professional conduct in relation to the audit.

S Dehg
Stannards, Accountants & Advisors
1/60 Toorak Road, South Yama VIC 3141

e
MichaelShulman

Partner (Registered Company Auditor: 163888)
Holder of Current Public Practice Certificate

Date: 1Clgji2

Stannards Accountants and Advisars Pty Ltd
A.C.N.Q06 B57 441

Postal: PO Box 581, South Yarmrs, Vic 3141
Level 1, 60 Toorak Road, South Yarra, Vic 3141
Tel: (03) 9867 4433 Fax: (03) 9867 5118
Email: advisors@stannards.com.au

stannards.com.au
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ACCOUNTANTS and ADVISORS

INDEPENDENT AUDITOR'S REPORT TO THE MEMBERS OF
CIVIL CONTRACTORS FEDERATION
VICTORIAN BRANCH

Report on the Financial Report

We have audited the accompanying financial report of Civil Contractors Federation (VIC
Branch) ("the Federation") which comprises the statement of financial position as at 30 June
2012 and the income statement, statement of comprehensive income, stalement of changes in
members funds and the cash flow statement for the year ended on that date, a summary of
significant accounting paolicies and other explanatory notes and the statement by the VIC
Branch Committee of Management.

Board's Responsibility for the Financial Report

The VIC Branch Board of the Federation is responsible for the preparation and fair
presentation of the financial report in accordance with Australian Accounting Standards
(including the Australian Accounting interpretations) and Part 3 of Chapter 8 of Schedule 1
of the Fair Work (Registered Organisations} Act 2009, This responsibility includes establishing
and maintaining internal control relevant to the preparation and fair presentation of the
financial report that is free from material misstatement, whether due to fraud and error;
selecting and applying appropriate accounting policies; and making accounting eslimates
that are reasonable in the circumstances.

Auditor's Responsibility

- Our..responsibility.is.to. express..an.opinion.on.the financial .report. based. on..our.audit. . We .

conducted our audit in accordance with Australian Auditing Standards. These Auditing
Standards require that we comply with relevant ethical requirements relating to audit
engagements and plan and perform the audit to obtain reasonable assurance whether the
financial report is free from material misstatement.

An audit involves perfarming procedures to obtain audit evidence about the amounts and
disclosures in the financial report. The procedures selected depend on the auditor's judgment,
including the assessment of the risks of material misstatement of the financial report, whether due
to fraud or error. In making those risk assessments, the auditor considers internal control
relevant to the entity's preparation and fair presentation of the financial report in order to
design audit procedures that are appropriate in the circumistances, but not for the purpose of
expressing an opinion on the effectiveness of the entity's internal control. An audit also
includes evaluating the appropriateness of accounting policies used and the reasonableness of
accounting estimafes made by the Committee of Management, as well as evaluating
the overall presentation of the financial report.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinion.

Stannards Accountants and Advisors Pty Ltd
A.C.N. 006 857 441

~ Postal: PO Box 581, South Yarra, Vic 3141
Level 1, 60 Toorak Road, South Yarra, Vic 3141
Tel: (03) 9867 4433 Fax: {03} 9867 5118
Email: advisors@stannards.com.au

stannards.com.au
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ACCOUNTANTS and ADVISORS

Independence

In conducting our audit, we have complied with the independence requirements of Australian
professional ethical pronouncements.

Aud_itor‘-s apinion

In our opinion the general purpose financial report of Civil Contractors Federation (VIC Branch)
presents fairly in accordance with the Fair Work (Registered Organisations) Act 2009 the
Federation's financial position as at 30 June 2012 and its performance for the year ended on
thal dale and compiies with Australian Accounting Standards (including Australian Accounting
Interpretations).

There weére kept by the VIC Branch satisfactory accounting records which detailed the sources and
nature of the income (including income from members) and the nature and purposes of the
expenditure.

There has been no recovery of wages activity during the year.

S DA s
STANNARDS ACCOLUNTANTS & ADVISORS

"M B SHULMAN (Holder of Public Practice Certificate)

Partner .
Auditor Registration no. 163888

Dated in Melbourne  1ol&Vin












3. THE CCF VICTORIAN'BRANCH

Members wnll no doubt be aware of the significant re-structure of the Branch followlng the
resignatioh of Claude Cullina (CEQ 2010-11) in November 2011. This restructure resulted from the
need to re-glign the Branch with member service expectations, and to create structural efficiencies
to provide a commerclally enharniced business. As a guide, the restructure will deliver a 9.5%
impravemnent iri the Wages to Reveiiug tatio over the tolhing year.

Thé restructure has-seen changes occur in the three key biisiness aspects of Operations, Training
and Finance and Govemance. In each business aspect, there have been personnel and process
‘changes, which in the fast quarter of 2011-12.demonsirated significant improvement in service
delivery and financial return. Whilst the improvenients are still “hedding in® there remains much
room for furthet improvement across the business; thls will continue to he driven by the
Managentient Team through the 2012-13 financial year.

Tha new CGF Victoria Organisational Chart can be viewed at Appendix 1, Page13..

The sfructural changes mentioned Above have resylted in strong financial improvement through
the second half of the year, and have resulted in thig Brarich achievirg & conservative but positive
surplus at 30" June 2012, The final result is however a significant improvement on the original
budget, and demonsirates the diligence of the Board and. Management Team in delivering
lmprovement It should be noted that the structural changes have nbt resulted In any reduction in
member seivice délivery,

The membersmp of the Branch has seen some minor growth in the Associate area but overall has
remained qutte stable over the year. A number of new initiatives currently being implemented are
showiig sigris of Increasing membership enquiry, which is pleasing given the current difficult
-construction environment.

4, GOVERNANCE

The CCF Victorian Branch is governed by a 13 person Board, each of whom represénts a

contractormember-conipary—Fhe-Board-membership-fepresentsregionatwnd metropolitai
members, smafl, medium and large contractors, and contractors acrass the watar, roads, Lacal
Government and development sectors.

‘The résignation of Board Member David Draper was accepted in July 2011, his. postition was filled
by Marcus Van Enk of JHL Civil, from August 2011.

The 2011-12 Board comprised the foliowlng persoris. The rumber of Board Magtings attended out

of thé 10 Board Mestings held, is shown in the table below:

Board Member Name Position Held Representative Company Meetings
- “altended

Andrew Mahar President Pipegon Pty Lid 8

John Lander Vice Prégident Jaydo Coristriictions Pty Ltd: 4

Andrew Simpson Honorary Treasurer Simpson Cénistructions Ply Lid 6

Gary Gardiner Nat. Board Delegate Civilwork Constructions Pty Lid 9

lan Sowgrby Board Member Siure Constructions Pty 13d 10

Rohan Davidson Board Member Winslow Conshructors Pty Ltd 9

Marcus Van Erk. Board Member JHL Givil Pty Lid 9

Tony Croagh _ Board Member Fulton Hogan Pty Lid 5

Jeff Gallus Board Member BMD Constriictions Pty Ltd 7

‘Sean Delaney Board Member Delplent Pty Ltd 8

Alex Lukac Board Membet -Abigroup Pty Ltd 10

John Plumiidge Board Membef Maw Civil Pty Ltd 9

Rod Watsan Board Member Cut & Fill Pty Ltd 9




The Branch Board has the constitutional responsabmty to set and monitor the strategic direction of
the Branch approve and mqmtor Branch Budgets, debate and approve/dacline key initiatives and
activities that will impact on miembers. The methodology employed to undertake these activities

commences with the development of a Branch Business Plan, at a workshop held each February.

The Business Plan sets-out and prioritises tha key issues to be addressed for the caming period.
From the Business Plan, the Branch Management .am defermines the resourge needs of the
business.required to deliver tha Business Plan objectives, arid formulates an income and expense
budgét. The Board debates and approves the Budget; the Brarich's financial perform=nce is
monitorr'ed agalnst the Budget at each Beard meeling, the Business Plan Is monitore vy the Board
quarterly.

Ofthe 57 ob;]ectxves in the Business Plan set in March 2011, 39 itéms have beeri delwared and 13
remaiin anoling; 4 items the Board determined as not appropriate to gontinue pursuing, 1 tem was
held over as a result of website issues. 1t should be noted that the Forward Business Plan was
sybstantially reviewed in February 2042, to refiect the change in strategic direction to a more
memiber sarvice based set of deliverables; the dehverables in this Revised Business Plan are
progressing within the riovitisation. The Busiriess Plan is avallable on request to all members.

Additional Governance Requirements

To further ehhance governance of the business operatians arid jrj accordance with a provision of
the Branch's Rigk Management Plan, special audits were undertaken by the Branth's
Accountants. (Coghlans) and/ar Auditors '(Stannards) Whilst thie Branch received a ‘clean bill of
heafth! in regard to the audits, several minor oppertunities for improvement were identified and
appropriate actions have been imptemented.

Branch Key Performance Indicators

A key-aspect of the Branch's performance is assessed against the Key Performance Indicators
which fo art of the Business Plan. The comparison against targets follows:

—=—wMaintaimmembrershipretentio 94%—(arget 98%
»  cfeasewembership base - 678  (target 680)
s Increase by 10% the number-of Councils/Government
agenciss specifying IS - 4%  (target 10%)
¢ Management System Sales - 26 (terget 32)
¢ Delivery of Business Plan Objecfives 7
(including angolng lters) - 91% Achleved(target 95%)
e Mest Custorner Seivice Undertaking targets - Athieved
-« Maintain ality of production of written material - Improved through review
» Maintain member salisfaction at:2010-11 Level - Achieved
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5, FINANCIAL PERFORMANCE (AUDITED)

As previously indicated the Branch remains in a strong financial position having ttaded at a surplus
to original budget expectations. The kay statistics are shiown helow.

o Surplus on operations $134,012.00
o Nett Equity $1,498,892 representing a $134,012 improvement over
2010-2011
o Cash Holding $1,435,158
6 Total Emplpyment Costg as % of Revenue A2% (Target < 35%)
o Liquidity Level 480% (Target > 300%)
o Trading Cover 9.4 Moiths  (Target > 3 months)
o Quick Ratio : 1.68% (Target> 1.5%)
6 Debtors Days 36.2 Days.  (Target < 36 Days)
o Membgrship Intome &s % of .
Total Employment Cost 68% (Target > 70%)
o Training Inconie / Wages Ratio 55% (Target > 30%)
o Retum on Earnings:
> Training 10.7% {Budget > 8%)
> Global 3.54% (Budget > 3%)
» Retained Earnings $1,435,000 (Target $1.2 Mil. min.).

“‘Outs:de"of“nurma]or'operatmg'expensemuch‘as-staﬂ'“!pmpeﬂy—trammg“costS'and‘functlonS' the
Branch, in keeping with the expectations of the CCF National Office of all Branches, again in 2011-
12, has providéd a significant level of funding to the GGF National Office. This cast represents
soime 16% of the membership fees levied for the year.

As shown in the table above, the Branch has substantial cash holdings which for several years
have been invested, in accordance with the Branch’s investment strategy, in @ combination of .
Cash Teri Deposits and Managed Furids. Following the mid year (December 2011) review of
these investmernits, the Board determined that in light of the velatility in glabal rarkets, gll reserves

-would be re-invested In fixed term cash deposits with Australia’s largest bank, The Commonwealth
Bank of Australia: This move was taken to protect the retained member funds against the ongoing
volatility in global financial markets.

During the course of the year the Brahch, in line with CCF National's requést, has moved to a new
accounting package (EXOBIZ). this transition has been at some expense to the Branch but will in
time deliver significantly improved financial reporting capability.

‘6. MEMBER SERVICES

Member service delivery over the year continued strongly through our Field Officers (OHS,
Environmental and Traffic Management) together with over 60 member functions across all
,geographlcal areas of the State. These functions were supported by & steady flow of information
provision via the CCF Enews and hard copy Bulletin publications; these services will continue
unchanged into the future.



While further work was undertaken on improving the CCF National Website, CGF Victoria
developed a sub website to further enhance information provision to members. A new initiative is
the current dévelopment of a mobile phone *application” to bring CCF information into the hands of
every member (with a compatible phone); in addition, this will mean only two touches on the phone
screen to call CCF andlor gain inforination on tralnlng coursds, evepts and latest CCF niews.

Dur member service provision is also supported by the continuing strong relationships with the
following groups:

The CCF Pahel of Legal Providers
Ridgeline HR

Victdria's Small Busingss Commissionar
The Wetter Industry Liaison Committee
Thée Civil Construction Alliance

The Civil Standards Co-Ordination Group

o & v 0 o

The Branch has continued to work on enhancing relationiships with stakeholder groups that eithar
have a relationship with, or iivipact an, CCF Members, These relationships are most lmportant fo
achieving speédy representation of member issues and querlas, whether it be an issue impacling a
group of members or an indlvidual. In essence, these relationships support the Board’s direction of
ensuring CCF Victorid is primairily a service provider to its members. Members of this stakeholder
group include but are not iimited to:

VicRoads

Institute of Public Works Engineering Australia

Association of Land Development Engineers

Urhan Developrient Institute of Australia

Master Builders Assodiation

Departinent of Planning and Commuiity Development

The Qffice of the Small Business Commissioner

The Water [ridustry Liaison Committee
heMictorianEleclricalBistributors Nélworkc-Gommitiee- .

In re-structuring the Branch, it has baen recognised that our Branch facilities require improvement,
and as such later in 2012 the Brarich will be relocating fo a new property at 322 Glenferrie Road
Malvern. This new facility provides us with double the curvent training facility; ease of parking for
those undertaking training and locates afl facilities on the one level. it is intended that a number of
member functions wili be held at the Branch offices rather than atexternal locations, as has been
tite case previously.

Key Membership Statistics

1. Total Victorian Merinbiership: 678
2. Total Metropolitan Membiers: 363
3. Total Regional Members: 315
4. Tofal Assaciate Members: 136
5. New Members 2011/12: 47
6. Members Resigned/Terminated: 41
7. Regional Mestings Held: 28
7. ADVOCACY

The Victorlan Caalition Governmeit, now in its sagond year, has continued with sfrong reductions
in infrastructure construgtion and maintenance budgets that either directly or indlrectly are
impacting on the sector at all [evels. As a result, advacacy efforts have been largely concentrated
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on ensuring awareness of the impacts to the industry is helghtened, providing Government with
aptions for reducing financlal impacts of lower work opporiunities, and helghtening the awareness
of rediindant and unnecessary red tape that is simply adding to the cost of doing business.

The Beard has been aciivé In maintaining a number of Sub Cofimitiegs to infiuénce the various
sectors suchas the Roads.and Bridges, Water and Infrastructure Maintenance-sectors. As a result
of the work done by these Sub Committees, a number of improvaments fo thie respective sactors
has beén achieved, however 3 considsrableé amount of work remains to bg undertaken 1o achisve
‘the desired outcoines.

Anather key aspect of qur advacagy prograin has been the continuance of efforts to introduce a
"Trainlng Criterfa” into civil construction projects, The intention is twofold, in initially encouraging
State and Logal Governments to look to releasing 2 minimum two years ?orward capital works
program, to allow effective workforce planning by contractors. N
The second aspect of the initiative is to encourageState and Local Governments to require
contragtors to identify workplace training needs refevant to the specific project; and then to ensure
that the training [dentified takes place over the course of the project.

The initfal pilot project te develop the “Training Criteria” has recently been completed with strong
acceptance by all stakeholders that the pllot process in fact works well, and delivers the nequlred
outcomes, What now remains Is the advocacy to promote the concept with Gavernment agencies.

Strong relationships and ongoing dialogué has been maintained in the following aréas:

o The Victoriah Prémier on the rising cost of infrastructure construction and the effects of thie
Budget.

¢ Minister for Local Government and her Chief of Staif on forward work programs, reducing Red
Tape in dealing with Local Governient, the need for a whole of Local Government €
Pre-qualificatlon Prograri.

o State Treasurer onthe effects of the May 2012 State Budget and potantial solutions:
these effects.

[AREMIRSIEFfFOFWOrKS ... . | Feooooee..- - . OASTEGESIE
specific OHS related issues. ) ‘ _ _

» The Minister for Higher Educatian on VET Trainihg Funtling (Certificate Will/iV), tha “Training
Criteria” Initiative.

e The Minister for Planning on Development Planning and Major Project Planning.

The Patliamentary Secretary for Small Business on the cost of Red Tape to Simall Businéss.

e The Parliamentary Secretary for Transport on the impacts of the budgets, the longer term
effects of retluced infrastructure maintenance and the need fora two to f ve year Torward works
prograin.

Various Regional and Metropolitan Members of Parlianient to garmer support for the key issues
being advocated, and an localised issues in the regional environment.

» The Small Business Commissioner on Seécuiity of Payrnents arid gofitractual disputation.

The Metropolitan Retall Water Authorities on issues Impacting contractors.

e Thg Institute of Public Works Engineering Ausiralia on matters regarding tendering and
cofitracts manageiment within Local Governtiarit
A variety of "Heads of Department® for Statutory Authorities and stakeholders on the many
‘topics that impact confractors on a daily basis:

s Ongolng involvement and hosting of the Civil Construclion Allianée which continués to provide,
under the chakmanship of former CEO Bob Seiffert, a direct conduit into the offices of key
advocacy target people.

8. SKILLS AND TRAINING

The skills shortage in the civil construction sector will continue to be a significant issue, particularly
when the economit climate starts fo turn around-and infrastructure spending returns to more



normal levels. SUbseiqUent'ly, the Branch has increased its activities in the area of workplace
sustamabmty and engineering skills deficiencies by promoting the skills criteria in contracts, and
additional emphasis has been placed on promoting Certificate 1, 11l and IV Civil Construction.

To suppart these moves the Training “Scope” of Civil Train Victoria has been extended to.include
these new initiatives. Further work has been completed to infroduce a “Pre-Apprentlceshlp training
model; this can also be adjusted to provide a *Pre-Civil Employment” training package for those
transmqmng from other industry-sectors to civil. The aim of both these initiatives is {0 provide
4ttendees with a st of core skills to riake them more “employable” in the sector; once they have
been employed, they are also better equipped to follow on with their Cert HIAV training. Given the
significant move of many “blue collar* civil employees to the mining and resources sectors over the
past 12 months, these inltiatives are sgen as essential to refill this looming resource “hole”.

In re-alighing Givil Train ta better deliver trainind neéds, a number of personniel changes have
béen undertaken to strengthen training delivery, enhance the Guality of course materials, and

improve the profitability of Civil Train to fund future course development. The effects of these

changes are already being seen with the changes mentioned above.

During the year, the Board established the Next Age Group to enable our wise but aging members
to stay connected and relevant, in order to facilitate a level of industry mentoring available 16
younger members growing their businesses. Whilst this initiative is in its fledgling stages; initial
interest hgs been stronger than expected, and now that it is established, further work will be done
to grow the group and advise to relevant companies, the capability of its members.

The Alliance Englneering Technical Skills Committee (AETSC) set up in 201011 to support the
Bid for a Training Criteria in Contracts, has been restructured to provide Civil Train Victoria with a
technical skills advisory panel. The Panel, chaired by Board Member Alex Lukac, Is focused on
|dent|fylng and pripritising skills development needs in the industry and hence providing direction to
‘Civil Train on course dévelopment and/or improvernents to better serva the industry.

Key statistics for the Civil Train Victoria business are:

Evenwith-changes to-Governmentiegisiation;the-humber-of training-courses-delivered-were—-~ -~

comparable with the previous year (282), with (287) courses delivered.

e Numbers of attendeas were down from the previous year with an average of (11) participants
per course, campared to (12.6) the previous year.

e A pre-employiient program for persons interested in working within the. Civil Construction
Indu: ¢ was introduced throughout 2011-12 with (8) programs being tefivered, with an
average of (12) participanits. This program provided the patticipants- with a set of siils that
would ultimately lead to' employment within the industry.

Plant Operator Assessment Certification increased with (763) Green Cards and (1088) Nop
Plant Cards, giving a total of (1851) Plant Operator tickets issued. An increase of (13.4%) on
the previous year.

9. CCF VICTORIAN AwARQs

Victoria presents the Ken Edgley Medal ta &ither o both_ an individual and/or & corporate member.
These Awards are presented each year at the President’s Luncheon held in November. For 2011,
the Ken Edgley Award Winners were:

' |ndividual Award to: John Plumridge; Maw Givil P/L
e Company Award to: Delplani L



CCF also ptesents a range of Training Awards In recognition of outstanding achieverment in the
quest for quialifications. The Training Awards are presented across both Apprentice and Tertiary
training areas; in 2011 the Training Awards were presented to:

s Geoff Brown Award 1 Aiden Waid of Clint Kélly Excavations

s Geoff Brown Award 2 Daniel Morgan of Nibbs Contractors

« QGgoff Brown Award 3 James Broughton of Bairnsdale Raad Sétrvices
'« lan Jacka Award Braden Leiner of Cardno Grogan Richards

o Civil Contractors Federation Prize Felimty Stewart

The CCF National Earth Awards

The Victorian aspect of these National Awards was once again a sxgmﬁcant success for the
Branhch, with 18 eritries across 5 Awards categoiles. At a spectacular dinner on 18" August 2011,
Victorian Earth Awards were presented to the following organisations:

Category Category Winner Project Title
Category 1 Drapers Civil Pty Ltd | Grinter Wellands and Stormwater
. ' Harvesting Project
:Category 2 Pipelirigs Alliance Riveria. Outleét Project
Category3 Cut & Fill Piy Ltd Geprge St Bridge Dandehong
Category 4 McConnell Dowell | Barwon Heads Bridge
‘Category 5 John Holland/VicRoads WestGate Bridge Strengthening Project

10. SPONSORSHIP
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grows with each year, and rt is pleasnng to receive feedback that members greatly respect the work
.done and the support given by bur Associate members.

In the first half of 2012-13, CCF wiil appoint a dedicated person to fuirther build ahd maintain
relationships with sponsors, with a view ta identifying new initiatives to grow the Associate member
base and enable greater levels of direct and in kind support to the membership that are yet to be
realised.

11. ¢ YACTOR MANAGEM TSYS EMSPROC M

The CMS Program continues to be the most accepted solution in the industry for Contractor
Manageinent Systems. In addition, the riumber of client groups recoguising the systems and their
certification has increased, and riow includes all major Water Authorities, Local Govermment
entities, and State Authorities.

The program this year has encouraged 18 contractors to seek membership of CCF and the
influence of the major client groups is continuing to drive both the growth of membership and
system sales.

The level of Systems Certification remains steady; however, a nlimber of our larger members are
elevating thelr Ceitification levels to embrace Australian and International Standards.

In a key initiative, the Contractof Management Systems Business Unit will be maving back into the
Victorlan Officé an 2™ July 2012, after a two year period at the National Office. Thig move has



been made as a result of the recognition that the large majority of contractors involved in the
program are Victorian.

Further development and enhancement of the Systems Templates, together with the streamlining
of the administrative components of the Program’s operation, are planned for the first half of 2012~
13,

The key aspect of these chariges is 1o ensure the operation of the systems is kept in line with
current technolagies and systeins requirements.

12, INDUSTRIAL RELATIONS - HUMAN RESOURCES

As:has been the case for the past decade, this last year has seen g number of significant
developments in the field of workplace relations and human resources management generally.

Some of the more sighificant of thase developments are:

e The abolition of the Office of the Australian Building and Coastruction Commissioner and the
transition to a new special division of the Office of the Fair Work Ombudsman called "Fair Work
Bunldmg and Construction" with some medification of powers, but mainly performing the same
primary function of regulating workplace relations compliance in the industry.

» The continued focus on sham contracting and increased levels of collaboration between
government agericies like Fair Worl Building and Construction, the Australian Taxation Dffice,
the Australian Securities and Investments Commission and the Depanment of Imrhigration and
Citizenship.

¢ New union enterprise agreement models with substantial increases in wages and conditions
negotiated by unions with MBAY and NECA but not endorsed by GCF.

¢ From1 Jul¥ 2011 employers have had responsibility for Parental Leave payments under the
Paid Parental leave Act 2010 and liaison with Centrelink in relation {o those payments.

13. OCCUPATIONAL HEALTH AND SAFETY

THE Branch has again this yeéar enjoyed e significant advantage of retaining extermal Tunding for

the Field Officer OHS role from Incolink. This important role has delivered a number of |n|t|at|ves to
directly support members, and represent the interests of members, t relevant Health and Safety
forums. Much of the wotk undertaken in this role is in direct response {0 member queries and
requests for advice on particular issues.

During the figst haif of 2011-12, a particular emphasis was placed on alejting members to the
expected changes fiom the proposed introduction of the Nationally Harmonised OHS Iegts!ahon
that the Victorian Government ultimately refused to implement as originally planned on 1% January
2012. During this peériod, the Victorian Field Officer spent considerahle time assisting the CCF
National Office with interpretation and advice on practical amendment to the draft documentation.

Ih addition, this role further assisted members in the provision of OHS consuliancies to small
businésses with fewer than 20 emplayees. This pragram, which is strongly supported by WorkSafe
Victoria, enabled us ta deliver 30 of these consultancies during the year.

14, ENVIRONMENTAL

Similar to the OHS Officer role, the Field Ofiicer Enviraninent position is fully funded by EPA
Victoria. This partnership has been instrumental in assisting members understand the nuances of
working with contaminated fill and also provides a resource to advise members directly on matters
of appropriate environmental management.

Two key initiatives were delivered during the year; the first being the co-devélopment with EPA of
new guidelines far managing contaminated fills. This program also required the broad



drssemrnatron of information to contractors via a series of Awareness Forums, a number of these
wete held during the period, each of which was a strong success.

ThHe second initiative wia's that of the finalisation of a Guideline for Machine Hygiene gnd the
development of an “E Learning” training session for emiployees of contractors. This initiative was
partially funded by the Department of Primary Industry and has seen strong usage by members,-
particularly those workifg in forested or park envrronments The program has gained strong
support frorh ervironmental and regulatory bodies in many States.

415. WORKFORCE SUTAINABILITY

The role of the Workforce Sustainability Project Officer has continued over the year with much of
the focus being to supporl the Training Criteria project and the re-establishment of the Alliance
Technical Skills Steering Committee into a more focused Civil Train Technrcal Advisory Commrttee
(refér to the Skills and Training segivient of this report)

Qther initiatives achieved through this role include:

» Secufed an additional $50,000 from Melbourné Water to be invested in the Water Sensitive
Urban Design (WSUD) Training Criteria Pilot, developed in cohjunciion with the Caréers
Officer; the Initiative to provide members with direct assistance with skills need analysis and
linking these requirements to the federally funded Workforce Skills Development Progranm.

« Wark with Civil Train Victoria to expand the number of service providers {for the delivery of
Certificate IV in Clvil Construction. _

e Fagilitated the commencement of a Proof of Concept Pilot for the Training Criteriai Project; the
initial project is being constiucted by member company United Roads Pty Ltd.

+« Established the Next-Age Group for members and others in the industry that are transifioning
into retirement, to maintain their links with the industry and provide support to Civil Contractors.

= Facilitated a number 6f seminars o assist women who work beside their husbands in the
administrative areas of their respective businesses.

16. 'CAREERS DEVELOPMENT

The diractions of the Careers Development Program have been well maintained, The activities
undertaken include:

s Developnient of ah exfensive careers prametion prograiii being presented to over (40) Careers
Expos, to heighten awareness of careers in the industry ta ovel 150,000 students, teachers
and parents who attend the expos.

e Working with CGF members to link enterprises with Australian Government training initiatives;
recognlsing the rmportance of rnvestmg in thair people to miget current and future wotkforce
needs. Up-skilling their workforce now and over the next (5) years through the National
Workforce Development Plan.

& VET in Sghools Prograrit has begun in the Sth Gippsland areas, with (15) students
comimencing in 2012, a first for the Industry.

e The promotion of School Based Apprenticeship Programs 2t secondary schools commenced
and contintied to grow,

o In 2012 the emphasis of this role has been changed to provide niore of a “Trade Focus”
(Certificate 1111V}, and accordingly; networks have been developed with construction industry
associations such as, MBA, ABBTF, Incolink, Glaziers etc. to assist the CCF increase this
focus for the Civil Gonstruction Industry.

e The Faresite Program a Graduate Engineering Program, which was developed in 2010.was
implemented again in 20171 with (13) students béing placed with CCF contractor memmbers for
work exbetience.
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17. INCOLINK FUNDING SUPPORT

The clvil construction indystry makes significant contributions to Incolink on behalf of its
employees. CCF, over the last six years, has accessed Incalink grants which are invaluable.in
covering the cost of resources to provide services to memibers.

In the 2011-12 year, CCF was fortuniate to have the following roles fully funded from Incolirik:
Careers Information Field Officer _

Civil Gonstruction Traffic Mariagement Field Officer

Workforce Sustainability Project Officer; and

CH&S Field Officer

Regretiably, and as a direct resuilt of the downturn in global stock markéts, two of these foles will
not be funded into 2012-13: CCF has, in recognttion of the importance of these roles, been able ta
allocate funds to cantinue the roles listed above, with the exception of the Workforce Sustamablhty
Projact Officer role, which will be restructured and absorbed into other rales in the businass.

18. ORGANISATIONAL DEVELOPMENT

Contingous improvement jn the orgariisation’s processes has been a focus of the Branch’s
yestructure.

Key achievements for the 2011-12 yedr include:

e Finalisation ¢f the implemaritation of the new National EXOBIZ Accounting Syster
« Higher level training of staff in Student Database Systems, Australian Quality Training
Framework (AQTF) processes and the National Training System

» Impleirentation of a number of aspects of the Staff Trairing Neads Analysis

s A partial review and amendment of the Civil Train Policy Manual ’

 Successful full systems certlflcatlon audit of the Brarich's 1S0 9001 Quality System

e DRk tr-"ran antPlan..... . o

e Impleinentanon ot e IT Strategy
o Review of pre-existing arrangements for the provision of workplace relations services
e A review and rationalisation of all consuitancy services provided to the Branch

+ Implementation of a mechanised telephone/reception system

¢ Review and updating of all key slaff position descriptions and emiploymerit contracts

The cantinudus improrement of the organisation will be a key focus in the commg year, with a
number of processes and policies being identified as needing progressive review and
rationalisafion:

18. THE FUTURE

The Branch is now in the eaily consolidation stage following the restructure, and as 'such whilst
friuch work has beeni done, there remains a considerable body of work o be completed dunng the
next 12 months to canfigure the organisation for the longer terfn, &8s the pre-eminent seyvice
provider for the civil industfy.

The outstanding work includes, but is not fimited to, the following activities:

Ganhnue fo. lmprbve the govemant:e and transparency of busmess operatlohs

Ccmtlnue to work with stakeholder groups to streamline contractor engageniéhi techniques.
Maintain and grow our high profile in regard to our advocacy and representations activities
Further improve our branding
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Further develop the CCF State Conference and Investigate the opportunity to infegrate it with
the conferences of related associations

Finalise the Training Criteria Pilot Projects, and demonstrate the “worthiness” of the concept to
State and Local Government organlsatlons

Assist tiembers to respond to new legislative requirements as they may arise

Provide members with a set.of guidance tools to assist in the management of the effects of
Drugs and Alcohol irf the workplace

Further enhance communications to members

Increase Fee for Service revenue base and margin

Further influence clients to only engade systéms certified contractors

Continue the development of tools for members in relation to dealing with health and safety, and
managing the environmerit

Continue to be vigilant to ensure thit our governance, risk managemerit, strategic plarining and
administrative functions meet contemporary best practice

Complete the culfural transition of the business

Successfully transition the business into the hew premises

Achieve additional funding grants to backfill those ceasing to be available to CCF

Continue to establish forums and committee structures that ehsure that contractor issues are
identified and challenges addressed

Review the training course cost structure and report appropriate sirategies to the Board, to
ensure delivery of a surplus to suppoit future development in this business unit

Your CCF-Victorian Branch has completed afinancially successful 2011-12 financial year, in
the face of a number of challenges. With the change mechanisms already completed, or in
plan, the Branch faces a bnghter stronger future with a clear culture of providing core
services to miembers in a timély and professional manner.

In representing your CGF Victorian Board and Branch Staff, we appreciate your ongoing
support of the CCF &nd the strategic directions the Branch is undertaking.

Branch President Chief Executive Officer
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From: John Stewart

To: PEEIFFER. Robert
Subject: Non Lodgement of Documents
Date: Thursday, 24 January 2013 11:26:49 AM

Good morning Robert, further to my telephone message, | wish to apologise for the relevant documents not being forwarded
to you within the required timeframe, the fault is ours and arises from a transition of responsibilities between two employees
last October, the documents were in fact prepared ready for forwarding, however the actual posting of the documents was
overlooked.

The required documents have been posted to you yesterday (23rd January).

Regards

JOHN STEWART
Chief Executive Officer

CCF VICTORIA BRANCH

cc F ABN 97 341 352 156

Level 1/ 322 Glenferrie Road Malvern VIC 3144

M 0439 800 446 P (03) 9822 0900 F (03) 9822 0022
A E jstewart@civilcontractors.com

CIVIL CONTRACTORS
FEDERATION Constructing Australia’s Infrastructure

"ough Times
Knowledge is Power

CONFERENCE £ .
22.2.2013

b% Please consider the environment before printing this e-mail

Please note: The information contained in this correspondence may be confidential and is intended only for the person to whom it is addressed. It may contain information or
advice of a legal, professional, public interest or otherwise privileged nature. If you are not the intended recipient any review, copying, transmission, dissemination or any
other use is unauthorised. If you have received this correspondence or message in error please contact the sender immediately and delete the material from your computer.
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mailto:Robert.PFEIFFER@fwc.gov.au
http://www.civilcontractors.com/
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From: PFEIFFER, Robert

To: “ccfvic@civilcontractors.com”
Subject: To Mr John Stewart, CEO

Date: Tuesday, 22 January 2013 4:16:45 PM
Attachments: CCF-Vic 7.4.pdf

Dear Mr Stewart,

Please see attached letter.

Regards,

ROBERT PFEIFFER
Senior Adviser
Regulatory Compliance Branch

Fair Work Commission
Tel: 03 8661 7936
Fax: 03 9655 0410

robert.pfeiffer@fwc.gov.au

11 Exhibition Street, Melbourne Victoria 3000
GPO Box 1994, Melbourne Victoria 3001

www.fwc.gov.au
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mailto:ccfvic@civilcontractors.com
file:////airvicsrv01/userhome$/pfeiffer/My%20Documents/signature.docx
http://www.fwa.gov.au/

AUSTRALIA
RS e

FAIR WORK
COMMISSION

22 January 2013

Mr John Stewart

Chief Executive Officer

Civil Contractors Federation
Victorian Branch

Sent by email: ccfvic@civilcontractors.com

Dear Mr Stewart,

Failure to lodge audited financial report - [FR2012/312]

Our records indicate that the Victorian Branch of the Civil Contractors Federation (the reporting
unit) has failed to lodge its audited financial report for the financial year ended 30 June 2012
despite Fair Work Australia (as it was) reminding the reporting unit of its obligation to do so by
letter addressed to Mr Seiffert, CEO, on 6 August 2012.

The reporting unit was advised on 6 August 2012 that section 268 of the Fair Work (Registered
Organisations) Act 2009 (the RO Act) requires reporting units to lodge an audited financial report
with the Fair Work Commission within a maximum of 6 months and 14 days of the end of their
financial year (that is, no later than 14 January 2013).

Paragraph 7.4 of the FWC Regulatory Compliance Policy (a copy of which is attached) states as
follows:

7.4  Where the possible contravention involves failure by an organisation, branch or reporting
unit to lodge a matter with FWC in accordance with the timeframes specified in the
RO Act, RO Regulations or the rules of the organisation, branch or reporting unit:

a. The Regulatory Compliance Branch will contact the organisation, branch or reporting
unit, by telephone and/or in writing, within two weeks to advise that lodgement is
overdue;

b. If lodgement has not occurred within one month of the timeframe specified in the
RO Act, RO Regulations or rules, the Regulatory Compliance Branch will advise the
organisation, branch or reporting unit that it is seeking voluntary compliance within a
specified timeframe and that, in the absence of such voluntary compliance without
cause, FWC will commence an inquiry or investigation or initiate court proceedings;
and

c. Iflodgement has not occurred within the timeframe specified in the correspondence
referred to in paragraph b and the organisation, branch or reporting unit has not been
able to show cause regarding why it should not do so, FWC will commence an inquiry
or investigation or initiate court proceedings in accordance with this policy as soon as
reasonably practicable.

11 Exhibition Street Telephone: (03) 8661 7777
Melbourne VIC 3000 Facsimile: (03) 9655 0410
GPO Box 1994 Email: orgs@fwc.gov.au

Melbourne VIC 3001
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Section 331 of the RO Act empowers the General Manager of the Fair Work Commission to
investigate compliance by a reporting unit (such as the Victorian Branch of the Civil Contractors
Federation), its officers, employees and auditor(s) with:

Part 3 of Chapter 8 of the RO Act;

the reporting guidelines made under that Part;

the regulations made for the purposes of that Part;

the Civil Contractors Federation rules regarding finances and financial administration; and
civil penalty provisions of the RO Act (see s.305).

In accordance with the processes specified in paragraph 7.4(b) of the FWC Regulatory
Compliance Policy which are set out above, the reporting unit is required to lodge its outstanding
audited financial report with the Fair Work Commission by no later than 14 February 2013.

Should the reporting unit fail to do so without reasonable cause, the Fair Work Commission may
commence an investigation under s.331 of the RO Act without further notice.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7936 or
via email at robert.pfeiffer@fwc.gov.au.

Yours sincerely,

2.

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone: (03) 8661 7777
Melbourne VIC 3000 Facsimile: (03) 9655 0410
GPO Box 1994 Email: orgs@fwc.gov.au

Melbourne VIC 3001
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Chief Executive Officer

Civil Contractors Federation
Victorian Branch

Sent by email: ccfvic@civilcontractors.com
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Failure to lodge audited financial report - [FR2012/312]

Our records indicate that the Victorian Branch of the Civil Contractors Federation (the reporting
unit) has failed to lodge its audited financial report for the financial year ended 30 June 2012
despite Fair Work Australia (as it was) reminding the reporting unit of its obligation to do so by
letter addressed to Mr Seiffert, CEO, on 6 August 2012.

The reporting unit was advised on 6 August 2012 that section 268 of the Fair Work (Registered
Organisations) Act 2009 (the RO Act) requires reporting units to lodge an audited financial report
with the Fair Work Commission within a maximum of 6 months and 14 days of the end of their
financial year (that is, no later than 14 January 2013).

Paragraph 7.4 of the FWC Regulatory Compliance Policy (a copy of which is attached) states as
follows:

7.4  Where the possible contravention involves failure by an organisation, branch or reporting
unit to lodge a matter with FWC in accordance with the timeframes specified in the
RO Act, RO Regulations or the rules of the organisation, branch or reporting unit:

a. The Regulatory Compliance Branch will contact the organisation, branch or reporting
unit, by telephone and/or in writing, within two weeks to advise that lodgement is
overdue;

b. If lodgement has not occurred within one month of the timeframe specified in the
RO Act, RO Regulations or rules, the Regulatory Compliance Branch will advise the
organisation, branch or reporting unit that it is seeking voluntary compliance within a
specified timeframe and that, in the absence of such voluntary compliance without
cause, FWC will commence an inquiry or investigation or initiate court proceedings;
and

c. Iflodgement has not occurred within the timeframe specified in the correspondence
referred to in paragraph b and the organisation, branch or reporting unit has not been
able to show cause regarding why it should not do so, FWC will commence an inquiry
or investigation or initiate court proceedings in accordance with this policy as soon as
reasonably practicable.
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Section 331 of the RO Act empowers the General Manager of the Fair Work Commission to
investigate compliance by a reporting unit (such as the Victorian Branch of the Civil Contractors
Federation), its officers, employees and auditor(s) with:

Part 3 of Chapter 8 of the RO Act;

the reporting guidelines made under that Part;

the regulations made for the purposes of that Part;

the Civil Contractors Federation rules regarding finances and financial administration; and
civil penalty provisions of the RO Act (see s.305).

In accordance with the processes specified in paragraph 7.4(b) of the FWC Regulatory
Compliance Policy which are set out above, the reporting unit is required to lodge its outstanding
audited financial report with the Fair Work Commission by no later than 14 February 2013.

Should the reporting unit fail to do so without reasonable cause, the Fair Work Commission may
commence an investigation under s.331 of the RO Act without further notice.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7936 or
via email at robert.pfeiffer@fwc.gov.au.

Yours sincerely,

2.

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone: (03) 8661 7777
Melbourne VIC 3000 Facsimile: (03) 9655 0410
GPO Box 1994 Email: orgs@fwc.gov.au

Melbourne VIC 3001
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