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FAIR WORK
AUSTRALIA

28 October 2011

Mr Jeff Miller

Chief Executive Officer

Civil Contractors Federation - Western Australian Branch

By email: ccfwa@civilcontractors.com; jmiller@civilcontractors.com

Cc: Mr M B Shulman
Stannards Accountants and Advisors
By email: advisors@stannards.com.au

cc: Mr Robert Row
Chief Executive Officer
Civil Contractors Federation
By email: rrow@civilcontractors.com
ccfnat@civilcontractors.com

Dear Mr Miller

Re: Financial Report for the Civil Contractors Federation - Western Australia for year
ended 30 June 2011 - FR2011/2626

I acknowledge receipt of the financial report for the Civil Contractors Federation - Western
Australian Branch for the year ended 30 June 2011. The report was lodged on 8 September
2011.

The financial report has been filed.

| make the following comments to assist you when you next prepare a financial report. You are
not required to take any further action in respect of the report lodged.

Review of Principal Activities

Subsection 254(2)(a) of the RO Act requires an operating report to contain a review of the
principal activities of the reporting unit, the results of those activities and any significant changes
in the nature of the those activities. | note that the operating report provides a review of the
principal activities, but does not explain the results of these activities except in financial terms.
Please note that subsection 254(2)(a) of the RO Act does not require a financial result. It requires
a description of the results from providing services to members and a description of any changes
to the nature of those activities.

Disclosure of employee benefits to office holders and other employees

As advised last year, the Reporting Guidelines require reporting units to disclose in the income
statement or in the notes to the financial statements employee benefits to holders of office (item
11(g)) and employee benefits to other employees (item 11(h)).
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I note that the income statement does not distinguish between employee benefits for office
holders and other employees. Employee benefits for office holders and other employees should
be separately disclosed.

Also as advised last year the Reporting Guidelines require either the balance sheet or the notes
to disclose any liability for employee benefits in respect of office holders and other employees
(items 14(c) and 14 (d)). Note 11 discloses these liabilities but does not distinguish between
provisions for office holders and other employees. Provisions for office holders and other
employees should be separately disclosed.

Extraneous Document

The Certificate of the Chief Executive Officer on page 4 of the financial report is not required.
This was required in superseded legislation. It is not necessary to lodge this with future financial
reports.

Relevant legislation

The Committee of Management Statement refers to Schedule 1 of the Fair Work (Registered
Organisations) Act 2009. Please note for future years that Schedule 1 is not relevant and the
documents should refer just to the Fair Work (Registered Organisations) Act 2009.

Should you wish to discuss the matters raised in this letter, or if you require further information on
the financial reporting requirements of the Act, | may be contacted on (03) 8661 7822 or by email
at margaret.williams@fwa.gov.au. A copy of this letter has been provided to your auditor.

Yours sincerely

903910 o

MARGARET WILLIAMS
Organisations, Research and Advice


mailto:margaret.williams@fwa.gov.au

Certificate of Designated Officer
s268 of Fair Work (Registered Organisations) Act 2009

I, Michael Unger being the President of the Civil Contractors Federation WA Branch certify:

« that the documents lodged herewith are copies of the full report referred to in s268 of the
RO Act; and

« that the full report was provided to members on 11" August 2011; and

» that the full report was presented to a general meeting of members of the reporting unit
on 6™ September 2011; in accordance with section 266 of the RO Act.

Signature: W

Date: 6" September 2011

Source: RO legislalion; FWA documentation Page 1 of 1
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2011 Annual General ..\eeting Notice

111 August 2011

Dear Member

Notice is hereby given pursuant to the rules of the Federation that the Annual General Meeting [AGM) of
Members of the Civil Contractors Federation Western Australian Branch (CCFWA) is 1o be held on Tuesday é'h
September 2011 at 11:00am.

This event is being kindly sponsored by Heelan and Co, an organisation that has been a long-time supporter of
the CCFWA.

Meeting details are set out below and the Agenda for the meeting is aftached. Also attached are the Minutes
of the 2010 Annual General Meeting and the 20010/2011 Annual Report which includes the full financial reports
and Auditor’s Repert for the year ended 30 June 2011. These documents will also be available to Members at
the AGM for appreoval.

Date: &th September 2011
Time; 11:00am
Location: Hyatt Grand Regency

Yours sincerely

fficer (WA Branch)

ndg
32010 AGM
nual Report including financial reparts and Auditor's repart



CIVIL CONTRACTORS FEDERATION
Western Australian Branch

Annual General Meeting

6th September 2011
Hyatt Grand Regency
Commencing at 11:00am
Agenda
Welcome
Apologies
Adoption of Minutes
Resolution: “That the minutes of the 2010 CCFWA Annual General Meeting be
adopted.”
Proposer:
Seconder:

Declaration of Office Bearers (Australian Electoral Commission)

Declaration:
The Australian Electoral Commission declared the Branch Office Bearers for 2011/2012 as:

Branch President: Mick Unger
Branch Vice President: To be elected at AGM
Branch Honorary Treasurer: Paul Francis
Branch Board Members: John Hovey
Tim Ryan
Trevor Taylor
Mark Armstrong

Trevor Gosafti
Stuart Buckby
Mike Reilly

National Board Member: Trevor Gosatti
Alternative National Member: To be elected at AGM

President’s Report

Resolution: “That the 2011 President’s Report be accepted”
Proposer:
Seconder:

Acceptance of Annual Accounts

Resolution: “That the 2010/2011 accounts be accepted”
Proposer:
Seconder:



7. Appointment of Auditor

Resolution: “That Stannards Accountants and Advisors be appointed as Auditor for
2011/2012"
Proposer:
Seconder:

8. Appointment of Returning Officers

Resolution: “That the appointment of Hon. Returning Officer; and Hon. Assistant
Returning Officers for 2011/2012 will be elected at the AGM”
Proposer:
Seconder:
9. General Business
10. Members' Open Forum

The 2011 Civil Contractors Federation Annual General Meeting is kindly sponsored by:

Heelan and Co



Civil Contractors Federation
Western Australian Branch
Annual General Meeting

14th September 2010
Fraser's Restaurant
Kings Park

Minutes

1. Welcome [Vice President]

2. Apologies Mark Armstrong, Peter [Vice President]
Rowles.

3. Adoption of Minutes [Vice President]

No changes were made to the 2009 minutes.

Resolution: “That the Minutes of the 2009 Annual General Meeting be
adopted.”

Proposer: Phil Marsh

Seconder:  Paul Francis

Carried

4. Nominations for Branch Board and [Australian Electoral
National Board Member and Commission]
Alternate National Board Member

The Returning Officer declared the Branch Office Bearers for 2010/2011
as:

Branch President: Michael Unger
Branch Vice President: David Della Bona
Branch Honorary Treasurer: Paul Francis

With respect to the Branch Board members, the following were
declared at the meeting:

Branch Board Members:  Stuart Buckby
Mark Armstrong
Trevor Gosatti
John Hovey
Phillip Marsh

National Board Member: Trevor Gosatti

Following the calling of nominations from the floor, the Returning Officer




declared the election results. The Vice President welcomed the
incoming Board members.

5. President’s Report [Vice President]

The President’s report was presented by the Vice President in his
absence; it focused on an overview of activities of the Branch over the
course of the 2009/2010 financial year and addressed some of the
opportunities and challenges that will be faced by the CCFWA during
2010/2011.

Resolution: “That the 2009/10 President’s Report be accepted.”

Proposer: David Della Bona
Seconder: Stephen Gill
Carried
6. Audited Financial Statement and [Hon. Treasurer]

Auditors Report

Resolution: “That the 2009/10 Annual Accounts be accepted.”

Proposer: Lambros Siamos
Seconder: Paul Francis
Carried
7. Appointment of Auditor [Vice President]

Resolution: “That Stannards Accountants and Advisors be appointed
as Auditor for 2010/11"

Proposer: Paul Francis
Seconder: Trevor Taylor
Carried
8. Appointment of Returning Officers [Vice President]

Resolution: “That Tony Heelan be appointed as Hon. Returning
Officer; and Mike Fussell and Mark Vallence as Hon. Assistant Returning
Officers for 2010/11"

Proposer: Stuart Buckby

Seconder: Tim Ryan

Carried

9. General Business [Vice President]

Lambros Siamos presented a letter on behalf of Peter Rowles, thanking all
involved with the running of CCF WA Branch during the 2009/2010 year.

Tony Heelan and Heelan & Co were thanked for their continued support
and sponsorship of the 2009 AGM.

All current sponsors were thanked for their ongoing support of the CCF WA
Branch.

10. Member’'s Open Forum [All]




The Annual General Meeting closed at 4:00pm.

Signed:

Mick Unger
Title of Office held: Western Australian Branch President

Date: éth September 2011



President’'s Report 2010/11

It gives me great pleasure to present 1o members an overview of activities
conductead by the Civil Contractors Federation Western Australia Branch (CCFWA)
during the 2010/11 financial year.

Recovery of our economic circumstances continues to be sustained, though of
course the path to recovery is never smooth. Thankfully in Western Australia, many
contractors are insulated from some of the dire circumstances faced in other parts
of Australia and around the world.

CCF WA's profit of $15,064 reverses two consecutive years of small losses.
Encouragingly this profit was achieved whilst achieving significant growth and
despite incurring un-budgeted compliance costs relating to our Registered Training
Organisation, Civil Train.

CCFWA has had a particular focus this year on ensuring we improve our service to
members, particularly in the areas of representation and advocacy. We have
introduced a model of operation based around creating and mainiaining Standing
Committees within the major government agencies of relevance to our members
including LandCorp, Main Roads, Water Corporation and Western Power.

At least bi-annual meetings with senior executives from these agencies and senior
representatives from our membership ensure that CCF WA has a permanent
diaglogue in place and helps us to sustain momentum around key issues raised.
Where required, CCF WA members will meet prior to Standing Committee meetings
to ensure we have a consistent and well defined view on issues,

We have received a commitment to creating a standing committee within
WorkSafe WA and we will continue work on other departments and agencies of
relevance to members.

Stermming from these permanent standing committees are Working Groups. Working
Groups enable issues to be fracked, and initiatives to be introduced, one issue or
initiative at a time. Some Working Groups take multiple meetings to achieve their
outcome others can meet and resolve an issue over one or two meetings.
Combined with Standing Committees, Working Groups are a powerful way for
members to see things getting done and to participate actively in the process.

One of our most successful Working Groups this year combined with LandCorp to
develop industry guidelines for Aboriginal participation in the civil construction and



landscaping industries. Representatives from eight of our members were part of this
imitative which was formally launched in March at our LandCorp Industry luncheon
by two state government ministers, Hon Brendon Grylls and Hon Peter Collier.

The Working Group led to CCF undertaking an industry-wide survey on behalf of
LandCorp and Horizon Power. Cver 130 companies were surveyed to benchmark
current levels of Indigenous involvement in our industry. The survey results will be used
as a basis for measuring the success of future strategies.

This year CCF WA introduced a member forum concept relating to engagement
with Main Roads. This forum has led to the development of a detailed policy
‘manifesto’ which we are now pursuing with Main Roads. Further forums are planned
to assist CCF WA fo develop key poilicy principles.

CCF WA infroduced our Wednesday Workshop series this year which provides highty
subsidised fraining and development opportunities for all staff involved in the civil
construction industry. Topics as diverse as work health and safety, human resources,
environment, dispute rescjution, taxation and migration have been offered. This
highly successful initiative will continue next year with even more topics planned.

We remain committed to reducing taxation, reporting and compliance burdens on
members and to increasing opportunities for funding, subsidies and other benefits
that we know are long overdue for the civil construction industry. CCF WA will
continue to lobby government to ensure an equitable flow of work continues and
that jobs are not increasingly bundled to favour only larger organisations.

CCFWA continues to focus heavily on fraining and the development of a
sustainable workforce. We believe that such a skilled workforce will bring all of the
safety and quality outcomes that the civil construction industry is seeking.

We have made major progress with the development of the Civil Construction Skills
Centre in Verde Drive Jandakot for which we received a Federal government grant
of $1.766 million. After having the first sod turned in February by Ms Melissa Parke,
Federal Member for Fremantie, our Skill Centre is on track for completion by October
2011. We will relocate the entire office before the end of the vear.

The Skill Centre will provide a tangible platform for us to expand Civil Train's services.
This year turnover in Civil Train income grew by over 22 percent and its profitability as
a business unit was restored. We now employ three full-time trainers and at 30 June
2011 had over 200 frainees enrolied in Cerfificate Il or Certificate IV programs.



Short courses, plant assessment and other project work continue to expand. This
year Civil Train compieted a three-week pre-employment fraining program for
Indigenous young people in Geraidton in partnership with Skill Hire. Most participants
graduated from the course and secured local employment in the civil industry.,
Several other similar courses are planned for 2011/12.

All CCFWA events were well attended in 2010/11 including the inaugural President's
Gala Dinner and Excellence in Training Awards. The night brought together nine of
our previous 14 Presidents.

CCF WA events are only made possible with the support of our key sponsors. 1t is only
fitting that we formally acknowledge the generous partnership of our branch
platinum sponsor WesTrac and gold partners Ledge Finance, OAMPS and Rocla.

We are greatly confident that Chief Executive Officer Jeff Miller and his team are
well placed to grow CCFWA, particularly in the areas of training and essential

member services. On behaif of the board we receord our thanks to Jeff and his team.

We lcok forward to serving our members and associates in 2011/12.

(

Mick Ynger
President
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CIVIL CONTRACTORS FEDERATION (WA BRANCH)

The accompanying notes form part of these financial statements
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> stannards

ACCOUNTANTS and ADVISORS

INDEPENDENT AUDITOR'S REPORT TO THE MEMBERS OF
CiVIL CONTRACTORS FEDERATION (WA BRANCH)

Independence

fn conducting our audit, we have complied with the independence requirements of Australian
professional ethical pronouncements,

Auditor's opinion

[n our opinion the general purpose financial report of Civil Contractors Federation (WA Branch)
presents falrly in accordance with the Fair Work (Registered Organisations) Act 2008 the
Federation's financial position as at 30 June 2011 and its performance for the year ended on
that date and complies with Australian Accounting Standards (including the Australian Accounting
Interpretations).

These were kept by the Branch salisfactory accounting records detailing the sources and nalure of the
income (including income from members) and the nature and purpose of the expenditure.

There has been no recovery of wages activity during the year.

[V (PTUNRY o
STANNARDS ACCOUNTANTS & ADVISORS

M B SHULMAN (Holder of Public Practice Certificate)

Partner
Auditor Registration no. 163888

Dated in Melbourne this Mk At ReyAc b

31.
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CCFWA - Final Audit

30 June 2011 Stannards, Accountants and Advisors
1. INTRODUCTION
1.1 Purpose of Report
We have completed our interim and final balance date audits of CCFWA for the year ended 30
June 2011. This report sets out a summary of our findings.
1.2 Scope of Review

In undertaking our audit this year, our principal procedures included:
. a review of the internal control environment adopted by CCFWA,;

. reconciliation of CCFWA's divisional results (as reported in the 30 June 2011
management accounts) to source documentation;

. a comparison of results reported in the current period to those of prior periods, aimed
at identifying unusual or significant trends;

. a review of major balance sheet account reconciliations prepared by management,
aimed at identifying unusual or long standing reconciling items; and

. a search for unrecorded liabilities.

Significant matters arising from our review are set in Section 2 of this report.

It should however be noted, on the basis of the procedures outlined above, we have no
reason to believe that CCFWA's results from operations (as summarised below) for the year
ended 30 June 2011 and its financial position at that date are not reasonably stated. Further,
we shall be in a position to sign CCFWA's accounts, once they have been approved by the
Committee of Management of CCFWA.

Set out below are the profits/(losses) generated by CCFWA this year.

Results From Operations

Name of Fund Profit after Tax Profit after Tax

30 June 2011 30 June 2010

$000 $000

Membership Income 480 445
Training Fees & Subscriptions 933 646
Meeting & Social Functions 124 243
Other Income 88 58
Gross Revenue 1,625 1,392
Employee Costs (857) (696)
Other Costs (753) (714)
Net Profit 15 (18)

The overall result of CCFWA this year improved vis-a-vis the 2010 year. Revenue grew by
some $0.233 million overall, expenditure also growing given the greater level of activity. The
capacity of CCFWA to generate positive returns is dependent upon its capacity into the future,
to maintain and moreover grow membership levels, maintain its training revenue base and
deliver relevant and appropriate services to its members. At 30 June 2011, CCFWA had cash
reserves of $0.93 million and net assets of $0.57 million.

3
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CCFWA - Final Audit
30 June 2011 Stannards, Accountants and Advisors

2.1

2.2

2.3

2.4

SIGNIFICANT MATTERS

As a result of our audit procedures, we have identified a number of significant matters that are
detailed below for the Committee of Management's information.

Reconciliations Review
The major asset and liabilities of CCFWA comprise cash, investments, receivables, accounts

payable, employee entitlements and prepaid income. A summary of our findings from our
review of reconciliations of those accounts at 30 June 2011 is as follows:—

Balance Sheet Account CCFWA

Cash at Bank x

Investments x

Receivables x

Accounts Payable x

Employee Entitlements x

Prepaid Income x

x Reconciliation adequately completed at 30 June 2011 — no long standing or

unreconcilable items exist.

Adoption of Australian Equivalents to AIFRS

As a result of the introduction in 2006 of Australian equivalents to International Financial
Reporting Standards (AIFRS), CCFWA's financial reports have been prepared in accordance
with those standards (to the extent they are applicable to the entity). We believe the financial
reports also comply in full with the Fair Work (Registered Organisations) Act 2009.

Prepaid Income

Given that CCFWA's activities result in certain income being received, but not earned prior to
balance date, consistent with prior periods, the net income generated from the same relating to
the 2011/12 year has been deferred and will be recognised in the profit/(loss) in the next
financial year (ie. 2012). This accounting practice is appropriate and prudent.

Deferred Expenditure

Asset reporting date, CCFWA has deferred expenditure of some $0.14 million in its balance
sheet (2010: $0.14 million) reflected as an asset. Such expenditure represents project works
and/or resources, being amortised over a 5 year period when the projects/resources
commence producing revenue. We concur with this accounting approach, albeit, we
recommend that at each reporting date, CCFWA reassess the economic lives of the
projects/resources, to ensure amortisation rates continue to remain appropriate, having regard
to the future income streams of the organisation.

4
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CCFWA - Final Audit
30 June 2011 Stannards, Accountants and Advisors

2.5

2.6

2.7

3.1

3.2

SIGNIFICANT MATTERS (cont’d)

Skills Centre

The Branch has executed an agreement with DEEWR wherein it will receive $1.766 million
from that department to assist with the funding of the construction of an Industry Skills Centre.
As at reporting date, some $1.45 million of approved funding has been received or was
receivable, whilst construction costs amounted to $1.49 million. The centre and funding
thereto will be recognised in the Branch’s statement of financial position on a ‘gross’ basis,
once completion occurs. At current date, the net deficiency in funding ($0.04 million) has been
funded by the Branch and is reflected in Non-Current Assets in the Branch’s balance sheet.

Investment Strategy

In keeping with good corporate governance, we recommend that CCFWA formally document
an investment strategy, which pays due regard to its benchmark investment returns and
cashflow needs. We would be pleased to assist with the development of such a strategy,
and/or recommend CCFWA pay due regard to the CCF Group strategy, when the latter is
approved and implemented.

Other Matters

On the basis of our audit procedures, we did not become aware of any other significant
matters which we believe would have a material impact on CCFWA's results from operations
for the year ended 30 June 2011 and its financial position at that date. Further, we did not
become aware of any significant deficiencies in CCFWA's accounting systems and internal
controls (based upon our audit procedures) — refer to our previously issued interim report.

We would be pleased to discuss the contents of this report in further detail at your earliest
convenience.

GENERAL

In accordance with our firm policy, we advise that neither the firm nor any member or
employee of the firm undertakes responsibility arising in any way whatsoever to any party
other than CCFWA in respect of this report, including any errors or omissions therein, arising
through negligence or otherwise however caused.

This report is not to be used for any purpose other than those specified herein, nor may
extracts or quotations be made without our express pre-written approval.
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CIVIL CONTRACTORS FEDERATION

WESTERN AUSTRALIA BRANCH — PROXY FORM

I/We

Of

Being Voting Member/Members of Civil Contractors Federation
Hereby appoint

Of

(or failing them)

Of

As my/our proxy to vote for me/us and on my/our behalf at the annual or special (as the case may be)
general meeting of the Federation to be held on the day of 6™ September 2011 and at any
adjournment thereof.

As witness my/our hand/s this day of 2011

Signed by the said

In the presence of
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