15" November, 2017

Mr Chris Enright

Executive Director

Registered Organisations Commission
GPO Box 2983

MELBOURNE VIC 3001

By email: regorgs@roc.gov.au

Dear Mr Enright

CEPU Plumbing Division — Divisional Council
Operating Reports as at 30 June 2010 to 20 June 2016
- Reporting of Membership Numbers

| refer to the above and enclose by way of lodging:

* Declaration correcting the divisional membership figures reported in the
operating reports for the reporting periods ending 30 June 2010 to 20 June

2016.

As you are aware, the CEPU has instigated independent audits of the membership
figures reported in the divisional committee of management annual operating reports
for the past 7 years.

As a consequence of these audits, the Divisional Council, in a meeting held 5th
November, 2017, authorised the submission of a declaration to the Registered
Organisations Commission {ROC) to correct the figures reported in the operating
reports for the total divisional members for the reporting pericds ending 30 June 2010
to 20 June 2016.

These amended figures have now been published to our website for the information
of members,

Please do not hesitate to contact me should you wish to discuss this matter.

Yours faithfully

Cal\STN

Earl Setches

Divisional Secretary



|, Earl Setches, of 52 Victoria Street, Carlton South, in the state of Victoria 3053, declare:

L ]

Communications, Electrical, Electronic, Energy, Information, Postal, Plumbing
and Allied Services Union of Australia

Fair Work (Registered Organisations) Act 2009

DECLARATION - CORRECTING REPORT TO
CEPU Plumbing Division — Divisional Council
OPERATING REPORT
iodged pursuant to 5.268

| am the Divisional Secretary of the Communications, Electrical, Electronic, Energy,
Information, Postal, Plumbing and Allied Services Union of Australia, Plumbing Division, a
division of an organisation registered under the Fair Work (Registered Organisations) Act

2009 (the Act).

Pursuant to 5.268 of the Act, for the periods ended 30 June 2010 to 30 June 2016, the full
financial reports, including the operating reports, of the division were lodged with the
Fair Work Commission (FWC) in FR2010/2555, FR2011/2570, FR2012/255, FR2013/159,
FR2014/100, FR2015/32% and FR2016/239 respectively.

Independent audits of the membership figures reported in the divisional committee of
management operating reports for the reporting periods 30 June 2010 to 30 June 2016

found the following variances with the figures reported in the operating reports:

As at 30 Jun 2010 2011 2012 2013 2014 2015 2016
Reported 13,175 12,225 11,920 11,587 12,742 11,440 11,805
Audited 15,287 16,142 16,375 17,256 18,165 19,258 19,505
Variance 2,112 3,917 4,455 5,669 5,423 7,818 7,700

On 15™ November, 2017, in response to the audit findings, the Divisional Council
authorised the Divisional Secretary to amend the divisional committee of management
operating reports for the years ended 30 June 2010 to 30 June 2016 to reflect the

membership figures resulting from the audit.

Signed:

Name:

Date:

Fal S

Mr Earl Setches

15™ November, 2017
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13 November 2014 FAIR WORK
COMMISSION

Mr Earl Setches

Divisional Secretary, Plumbing Division
CEPU

52 Victoria Street

CARLTON SOUTH VIC 3053

Dear Mr Setches

Re: Lodgement of Financial Statements and Accounts - Communications, Electrical,
Electronic, Energy, Information, Postal, Plumbing and Allied Services Union, Plumbing
Division - for year ended 30 June 2014 (FR2014/100)

| refer to the above financial statements and accounts which were lodged with the Fair Work
Commission on 23 October 2014. The report has now been filed. You are not required to take
any further action in respect of the report lodged.

The financial report was filed based on a primary review. This involved confirming that the
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under
s.268 of the RO Act were lodged and that various disclosure requirements under the Australian
Accounting Standards, RO Act and reporting guidelines have been complied with. A primary
review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2015 may be subject to an
advanced compliance review.

I make the following comments to assist you when you next prepare a financial report. You are
not required to take any further action in respect of the report lodged. The Fair Work
Commission will confirm these concerns have been addressed prior to filing next year’s report.

Activities under Reporting Guidelines not disclosed

Item 15 of the Reporting Guidelines states that if any activities identified in item 14 have not
occurred in the reporting period, a statement to this effect (or a nil balance) must be included in
the notes to the GPFR. | note that for “membership subscriptions” [RG14(a)] no such disclosure
was made.

Should you wish to discuss the matter raised in this letter, | may be contacted on 6746 3283 or
by email at stephen.kellett@fwc.gov.au.

Yours sincerely
- i

Stephen Kellett
Senior Adviser, Regulatory Compliance Branch

Terrace Towers  Telephone: (02) 8374 6666
80 William Street Facsimile: (02) 9380 6990
East Sydney NSW 2011 Email: orgs@fwc.gov.au


mailto:stephen.kellett@fwc.gov.au

From: KELLETT, Stephen

To: "jlang@pteu.asn.au”

Subject: Attention Mr Earl Setches - Financial report y/e 30 June 2014 - filing
Date: Thursday, 13 November 2014 12:53:00 PM

Attachments: CEPU PLU FR2014 100 (primary final).pdf

Dear JJ,

Please see attached my letter in relation to the above.
Yours sincerely

STEPHEN KELLETT

Regulatory Compliance Branch

FAIR WORK COMMISSION

80 William Street
EAST SYDNEY NSW 2011

(ph) (02) 6723 7237
(email) stephen.kellett@fwc.gov.au


mailto:jjang@pteu.asn.au
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13 November 2014 FAIR WORK
COMMISSION

Mr Earl Setches

Divisional Secretary, Plumbing Division
CEPU

52 Victoria Street

CARLTON SOUTH VIC 3053

Dear Mr Setches

Re: Lodgement of Financial Statements and Accounts - Communications, Electrical,
Electronic, Energy, Information, Postal, Plumbing and Allied Services Union, Plumbing
Division - for year ended 30 June 2014 (FR2014/100)

| refer to the above financial statements and accounts which were lodged with the Fair Work
Commission on 23 October 2014. The report has now been filed. You are not required to take
any further action in respect of the report lodged.

The financial report was filed based on a primary review. This involved confirming that the
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under
s.268 of the RO Act were lodged and that various disclosure requirements under the Australian
Accounting Standards, RO Act and reporting guidelines have been complied with. A primary
review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2015 may be subject to an
advanced compliance review.

I make the following comments to assist you when you next prepare a financial report. You are
not required to take any further action in respect of the report lodged. The Fair Work
Commission will confirm these concerns have been addressed prior to filing next year’s report.

Activities under Reporting Guidelines not disclosed

Item 15 of the Reporting Guidelines states that if any activities identified in item 14 have not
occurred in the reporting period, a statement to this effect (or a nil balance) must be included in
the notes to the GPFR. | note that for “membership subscriptions” [RG14(a)] no such disclosure
was made.

Should you wish to discuss the matter raised in this letter, | may be contacted on 6746 3283 or
by email at stephen.kellett@fwc.gov.au.

Yours sincerely
- i

Stephen Kellett
Senior Adviser, Regulatory Compliance Branch

Terrace Towers  Telephone: (02) 8374 6666
80 William Street Facsimile: (02) 9380 6990
East Sydney NSW 2011 Email: orgs@fwc.gov.au



mailto:stephen.kellett@fwc.gov.au




From: KELLETT. Stephen

To: KELLETT. Stephen

Subject: FW: CEPU Plumbing Division - National Branch 2014 - supplementary
Date: Thursday, 13 November 2014 11:34:54 AM

Attachments: Eed sup FWC 2014.doc

----- Original Message-----

From: Junha Jang [mailto:jjang@pteu.asn.au]

Sent: Thursday, 13 November 2014 11:31 AM

To: KELLETT, Stephen

Subject: CEPU Plumbing Division - National Branch 2014 - supplementary

Dear Stephen
Please find attached amended report as requested.

Regards

JJ

JJ (Junha Jang), CPA

Finance Manager

Plumbing Trades Employees Union

52 Victoria Street, Carlton South, Vic 3053
(Tel) 03-9662-3388,

(Fax) 03-9662-4050,

(Email) jjang@pteu.asn.au,


mailto:/O=AIR/OU=NSW01/CN=RECIPIENTS/CN=KELLET
mailto:Stephen.KELLETT@fwc.gov.au
mailto:jjang@pteu.asn.au

Operating Report


For the year ended 30 June 2014

Principal activities 


The principal activities of the Plumbing Division – National Office during the financial year were to provide representation and support to our members.  There were no significant changes to the principal activities during the year.  


Review of results


The net result of operations for the year was a loss of $345,225 (2013 profit: $256,188). The surplus (after excluding forgiven state branch loans) was $118,615. The organisation continued to represent its members in industrial and other matters, focusing particularly on training and educational projects to advance the industry. During the year, it also paid ongoing attention to corporate governance, ensuring that it complies with legislative requirements. As at reporting date, it had accumulated net assets of $0.652 million, and it had no interest bearing debt. The organisation is well placed to meet the future needs of the industry and moreover its members, through enhanced representation and training services.

Significant Changes in the State of Affairs


In the opinion of the Members of the Divisional Council, there were no significant changes in the organisation’s state of affairs during the financial year. 


Resignation of Members


As per section 174 of the Fair Work (Registered Organisations) Act 2009, a member of an organisation may resign from membership by written notice addressed and delivered to a person designated for the purpose in the rules of the organisation or a branch of the organisation.   

Number of Members

As at 30 June 2014, the number of financial members of the organisation recorded in the register of members was 12,742 (2013: 11,587).  

Number of Employees


As at 30 June 2014, the number of full time equivalent employees was nil (2013: nil).


Divisional Council Members 


E Setches (General Secretary)
P McCrudden (Divisional President and Trustee)


B O’Carroll (Assistant General Secretary)
G O’Halloran (Divisional Deputy President)


S McCarney (Trustee) 
G Menzies (Trustee)

N Kelly (National Councillor)


All of the above held their office for the entire year


Operating Report


For the year ended 30 June 2014 (cont’d)

Superannuation trustees


Officers & members of the reporting unit who are (i) a trustee of a superannuation entity or an exempt public sector superannuation scheme or (ii) a director of a company that is a trustee of a superannuation entity or exempt public sector superannuation scheme:


		Name of Officeholder

		Name of Company or Board

		Position Held

		Position Held because officer or employee of Union or nominated by Union or Peak Council



		Earl Setches

		CBUS

		Director

		Yes






begin:vcard

fn:Junha Jang

n:Jang;Junha

email;internet:jjang@pteu.asn.au

tel;work:03 9662 3388

tel;fax:03 9662 4050

version:2.1

end:vcard






Operating Report
For the year ended 30 June 2014

Principal activities

The principal activities of the Plumbing Division — National Office during the financial year were to
provide representation and support to our members. There were no significant changes to the
principal activities during the year.

Review of results

The net result of operations for the year was a loss of $345,225 (2013 profit: $256,188). The surplus
(after excluding forgiven state branch loans) was $118,615. The organisation continued to represent
its members in industrial and other matters, focusing particularly on training and educational projects
to advance the industry. During the year, it also paid ongoing attention to corporate governance,
ensuring that it complies with legislative requirements. As at reporting date, it had accumulated net
assets of $0.652 million, and it had no interest bearing debt. The organisation is well placed to meet
the future needs of the industry and moreover its members, through enhanced representation and
training services.

Significant Changes in the State of Affairs

In the opinion of the Members of the Divisional Council, there were no significant changes in the
organisation’s state of affairs during the financial year.

Resignation of Members

As per section 174 of the Fair Work (Registered Organisations) Act 2009, a member of an
organisation may resign from membership by written notice addressed and delivered to a person
designated for the purpose in the rules of the organisation or a branch of the organisation.

Number of Members

As at 30 June 2014, the number of financial members of the organisation recorded in the register of
members was 12,742 (2013: 11,587).

Number of Employees
As at 30 June 2014, the number of full time equivalent employees was nil (2013: nil).

Divisional Council Members

E Setches (General Secretary) P McCrudden (Divisional President and Trustee)
B O’Carroll (Assistant General Secretary) G O’Halloran (Divisional Deputy President)
S McCarney (Trustee) G Menzies (Trustee)

N Kelly (National Councillor)

All of the above held their office for the entire year




Operating Report

For the year ended 30 June 2014 (cont’d)

Superannuation trustees

Officers & members of the reporting unit who are (i) a trustee of a superannuation entity or an
exempt public sector superannuation scheme or (ii) a director of a company that is a trustee of a
superannuation entity or exempt public sector superannuation scheme:

Position Held because officer or

Name of Name of Company or Position employee of Union or
Officeholder Board Held nominated by Union or Peak
Council
Earl Setches CBUS Director Yes







From: KELLETT, Stephen

To: "jjang@pteu.asn.au"

Subject: Attention Mr Earl Setches - Financial report y/e 30 June 2104 - Operating Report - amendment required
Date: Monday, 3 November 2014 9:41:00 PM

Attachments: CEPU PLU FR2014 100 (1).pdf

CEPU PLU FR2013 159 (final).pdf

DearJJ,

Please see attached my letter in relation to the above. | also attach a copy of previous
correspondence referred to in that letter.

Yours sincerely
STEPHEN KELLETT
Regulatory Compliance Branch

FAIR WORK COMMISSION

80 William Street
EAST SYDNEY NSW 2011

(ph) (02) 6723 7237
(email) stephen.kellett@fwc.gov.au


mailto:jjang@pteu.asn.au
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FAIR WORK
COMMISSION

3 November 2014

Mr Earl Setches

Divisional Secretary, Plumbing Division
CEPU

52 Victoria Street

CARLTON SOUTH VIC 3053

Dear Mr Setches,

Re: Lodgement of Financial Statements and Accounts - Communications, Electrical,
Electronic, Energy, Information, Postal, Plumbing and Allied Services Union, Plumbing
Division - for year ended 30 June 2014 (FR2014/100)

| acknowledge receipt of the above financial statements and accounts which were lodged with
the Fair Work Commission on 23 October 2014. .

The financial report has not yet been filed. While we filed last year’s financial report, we raised
certain issues for the reporting unit to address in the preparation of future financial reports [see
copy of letter attached] and one error so identified appears in the current report, as follows:

The Operating report did not disclose the period during which each member of the Divisional
Council held their position on the committee of management, as required by regulation 159(c).

The Fair Work Commission aims to assist reporting units in complying with their obligations
under the RO Act and Reporting Guidelines, by providing advice about the errors identified in
financial reports. FWC will defer filing this financial report until the above mentioned error has
been addressed. Failure to address errors may lead to the General Manager exercising her
powers under section 330 of the RO Act.

Accordingly, | ask that the Operating report be amended to include the period each member
listed held their position and provided to FWC at the earliest practicable opportunity.

Should you wish to discuss the matter raised in this letter, or if you require further information on
the financial reporting requirements of the Act, | may be contacted on 6746 3283 or by email at
stephen.kellett@fwc.gov.au.

Yours sincerely

Stephen Kellett
Senior Adviser, Regulatory Compliance Branch

cc. Mr Junha Jang, Finance Manager

Terrace Towers Telephone: (02) 8374 6666
80 William Street  International: (612) 8374 6666
East Sydney NSW 2011 Facsimile: (02) 9380 6990

Email: orgs@fwc.gov.au



mailto:stephen.kellett@fwc.gov.au
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FAIR WORK
COMMISSION

18 February 2014

Mr Earl Setches

Divisional Secretary, Plumbing Division
CEPU

52 Victoria Street

CARLTON SOUTH VIC 3053

Dear Mr Setches,

Re: Lodgement of Financial Statements and Accounts - Communications, Electrical,
Electronic, Energy, Information, Postal, Plumbing and Allied Services Union, Plumbing
Division - for year ended 30 June 2013 (FR2013/159)

| refer to the above financial statements and accounts which were lodged with the Fair Work
Commission on 25 October 2013. Supplementary statements reflecting requirements of the new
Reporting Guidelines were received today. These statements should be added to the copy of
the financial documents available to members of the Division.

For future reference when preparing next year’s financial report, please (1) include, in the
Operating report, the period for which each member of the Division’s committee of management
held their position on the committee; and (2) include, in the Committee of Management
Statement, the declaration prescribed by reporting guideline 41(e)(iv) stating that the financial
records of the Divisional office have been kept, as far as practicable, in a manner consistent with
each of the other reporting units (i.e. the branches) of the Division.*

No further action is required in respect of this report and the documents have been filed.

Yours sincerely

Stephen Kellett
Senior Adviser, Regulatory Compliance Branch

cc. Mr Junha Jang, Finance Manager

! This declaration is required by any reporting unit which is one of several comprising the organisation (i.e.
the CEPU) and reflects section 252(2) of the RO Act, which requires that “where an organisation consists
of 2 or more reporting units, the financial records for each of the reporting units must, as far as practicable,
be kept in a consistent manner”

Terrace Towers Telephone: (02) 8374 6666

80 William Street  International: (612) 8374 6666

East Sydney NSW 2011 Facsimile: (02) 9380 6990
Email: orgs@fwc.gov.au
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FAIR WORK
COMMISSION

3 November 2014

Mr Earl Setches

Divisional Secretary, Plumbing Division
CEPU

52 Victoria Street

CARLTON SOUTH VIC 3053

Dear Mr Setches,

Re: Lodgement of Financial Statements and Accounts - Communications, Electrical,
Electronic, Energy, Information, Postal, Plumbing and Allied Services Union, Plumbing
Division - for year ended 30 June 2014 (FR2014/100)

| acknowledge receipt of the above financial statements and accounts which were lodged with
the Fair Work Commission on 23 October 2014. .

The financial report has not yet been filed. While we filed last year’s financial report, we raised
certain issues for the reporting unit to address in the preparation of future financial reports [see
copy of letter attached] and one error so identified appears in the current report, as follows:

The Operating report did not disclose the period during which each member of the Divisional
Council held their position on the committee of management, as required by regulation 159(c).

The Fair Work Commission aims to assist reporting units in complying with their obligations
under the RO Act and Reporting Guidelines, by providing advice about the errors identified in
financial reports. FWC will defer filing this financial report until the above mentioned error has
been addressed. Failure to address errors may lead to the General Manager exercising her
powers under section 330 of the RO Act.

Accordingly, | ask that the Operating report be amended to include the period each member
listed held their position and provided to FWC at the earliest practicable opportunity.

Should you wish to discuss the matter raised in this letter, or if you require further information on
the financial reporting requirements of the Act, | may be contacted on 6746 3283 or by email at
stephen.kellett@fwc.gov.au.

Yours sincerely

Stephen Kellett
Senior Adviser, Regulatory Compliance Branch

cc. Mr Junha Jang, Finance Manager

Terrace Towers Telephone: (02) 8374 6666
80 William Street  International: (612) 8374 6666
East Sydney NSW 2011 Facsimile: (02) 9380 6990

Email: orgs@fwc.gov.au


mailto:stephen.kellett@fwc.gov.au







Communications, Electrical, Electronic, Energy,
Information, Postal, Plumbing and Allied
Services Union of Australia

Plumbing Division — National Office
FINANCIAL REPORT

FOR THE YEAR ENDED 30 June 2014








































































COMMUNICATIONS, ELECTRICAL, ELECTRONIC, ENERGY, INFORMATION, POSTAL,
PLUMBING AND ALLIED SERVICES UNICN OF AUSTRALIA
PLUMBING DIVISION — NATIONAL OFFICE

()

DIVISIONAL COUNCIL STATEMENT (cont’d)

In relation to recovery wages activity:

(i)

(it.)

(iii.)

The financial report on recovery of wages activity has been fairly and accurately prepared
in accordance with the requirements of the reporting guidelines of the General Manager
of FWC, and

The Divisional Council caused the auditor to include in the scope of the audit required
under subsection 257(1) of the Fair Work {Registered Organisation) Act 2009 all recovery
wages activity by the reporting unit in which revenues had been derived for the financial
year in respect of such activity; and

No fees or reimbursements of expenses in relation to recovery of wages activity or
donations or other contributions were deducted from moneys recovered from employers
on behalf of workers other than reported in the financial report on recovery of wages
activity and the notes to the financial statements; and

That prior to engaging any recovery of wages activity, the organisation has disclosed to
members by way of written policy all fees to be charges or reimbursement of expenses
required for recovery of wages activity, and any likely request for donations or other
contributions in acting for a worker in recovery of wages activity; and

No fees or reimbursements of expenses in relation to recovery of wages activity or

donations or other contributions were deducted from moneys recovered from employers
on behalf of workers until distribution of recovered money were made to the workers.

For the Divisional Council

(P, 1\1\( Ciovidga ) (‘Lu Segckv y)

Dated this 2 (= day of Sé,a'(«’.rd;o r 2014
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“stannards

INDEPENDENT AUDIT REPORT
(cont’d)

Independence
In conducting our audit, we followed applicable independence requirements of Australian professional
ethical pronouncements.
Audit Opinion
in our opinion, under the Fair Work {Registered Organisations) Act 2009, the general purpose financial
report is presented fairly in accordance with any of the following that apply in relation to the reporting
unit:
a. Australian Accounting Standards, and Australian Accounting interpretations;
b. in refation to recovery of wages activity;

(i) that the scope of the audit encompassed recovery of wages activity

(i) that the financial statements and notes and recovery of wages activity fairly report all
information required by the reporting guidelines of General Manager of FWC, including;

1. Any fees charged to or reimbursements of expenses claimed from members and
others for recovery of wages activity; and

2. Any donations or other contributions deducted from recovered money; and

c. Any other reguirements imposed by these Reporting Guidelines or the Fair Work {Registered
Organisations) Act 2009.

In our opinion, there were kept by the organisation satisfactory accounting records detailing the source
and nature of all income and the nature of all expenditure.

As part of our audit of the organisation for the year ended 30 June 2014, we are of the opinion that

management's use of the going concern basis of accounting in the preparation of its financial
statements is appropriate.

Stannards Accountants and Advisors Pty Lid

MB Shuiman

Registered Current Company Auditor (163888)
Holder of Public Practice Certificate

Approved Auditor (FWC Act and Regulations)

Date this dayof....... .. 2014
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FairWork
Commission

30 July 2014

Mr Earl Setches

Divisional Secretary

Communications, Electrical, Electronic, Energy, Information, Postal, Plumbing and Allied Services Union of
Australia - Plumbing Division

Sent by email: info@pteu.asn.au

Dear Mr Setches,

Re: Lodgement of Financial Report - [FR2014/100]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Plumbing Division of the Communications, Electrical, Electronic, Energy,
Information, Postal, Plumbing and Allied Services Union of Australia (the reporting unit) ended on 30 June
2014.

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for the
reporting unit by the due date, namely 15 January 2015 (being the expiry date of 6 months and 14 days from
the end of the financial year), under s.268 of the RO Act.

The RO Act sets out a particular chronological order in which financial documents and statements must be
prepared, audited, provided to members and presented to a meeting. For your assistance, the attached
Timeline/Planner summarises these requirements.

Fact sheets and guidance notes in relation to financial reporting under the RO Act are provided on the Fair
Work Commission website. Further, the General Manager’'s updated Reporting Guidelines, that apply to all
financial reports prepared on or after 30 June 2014, are also available on the website. For your
convenience, our webinar video and slides on the Reporting Guidelines have also been placed on the
website.

The Fair Work Commission has also developed a model set of financial statements. There is no requirement
to use this model but it may be a useful resource to ensure compliance with the RO Act, the Reporting
Guidelines and the Australian Accounting Standards. All of the above information can be accessed through
our website under Financial Reporting.

The financial report and any statement of loans, grants or donations made during the financial year
(statement must be lodged within 90 days of end of financial year) can be emailed to orgs@fwc.gov.au. A
sample statement of loans, grants or donations is available at sample documents.

It should be noted that s.268 is a civil penalty provision. Failure to lodge a financial report may result in
legal proceedings being issued with the possibility of a pecuniary penalty (up to $51,000 for a body corporate
and $10,200 for an individual per contravention) being imposed upon an officer whose conduct led to the
contravention and/or your organisation.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7936 or via email
at robert.pfeiffer@fwc.gov.au .

Yours sincerely,

%/

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgs@fwec.gov.au

GPO Box 1994

Internet : www.fwc.gov.au
Melbourne VIC 3001


mailto:info@pteu.asn.au
https://www.fwc.gov.au/registered-organisations/compliance-governance/financial-reporting
mailto:orgs@fwc.gov.au
https://www.fwc.gov.au/registered-organisations/overview/registered-organisations-fact-sheets
mailto:robert.pfeiffer@fwc.gov.au

TIMELINE/ PLANNER

Financial reporting period ending:

Prepare financial statements and Operating Report.

(a) A Committee of Management Meeting must
consider the financial statements, and if satisfied,
pass a resolution declaring the various matters
required to be included in the Committee of
Management Statement.

(b) A #designated officer must sign the Statement
which must then be forwarded to the auditor for
consideration as part of the General Purpose
Financial Report (GPFR).

— As soon as practicable after end of financial
year

Auditor's Report prepared and signed and given to
the Reporting Unit - s257

Within a reasonable time of having received
the GPFR

(NB: Auditor’s report must be dated on or
after date of Committee of Management
Statement

Provide full report free of charge to members — s265

The full report includes:

e the General Purpose Financial Report (which
includes the Committee of Management
Statement);

e the Auditor's Report; and
e the Operating Report.

(a) if the report is to be presented to a General
Meeting (which must be held within 6 months
after the end of the financial year), the report
must be provided to members 21 days before
the General Meeting,

or

(b) in any other case including where the report
is presented to a Committee of Management
meeting™, the report must be provided to
members within 5 months of end of financial
year.

Present full report to:

(a) General Meeting of Members - s266 (1),(2); OR

(b) where the rules of organisation or branch allow* -
a Committee of Management meeting - s266 (3)

Within 6 months of end of financial year

Within 6 months of end of financial year

Lodge full report with the Fair Work Commission,
together with the #Designated Officer's certificate++
—S268

Within 14 days of meeting

*  the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a
percentage of members (not exceeding 5%) are able to call a general meeting to consider the full report.

# The Committee of Management Statement and the Designated Officer’s certificate must be signed by the Secretary or another
officer who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the

statement or certificate — s243.

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and
presented to a meeting in accordance with s266 — dates of such events must be included in the certificate. The certificate cannot

be signed by a non-elected official.






