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Australian Government 

Australian Industrial Registry 

Mr Stephen Roach 

Level 8, Terrace Towers 
80 William Street, East Sydney, NSW 2011 

Telephone: (02) 8374 6666 
Fax: (02) 9380 6990 

Email: sydney@air.gov.au 

Secretary, Brick, Tile, Pottery, Construction Materials and Related Products 
Industry Divisional Branch 

Construction, Forestry, Mining and Energy Union 
PO Box Q235 
SYDNEY NSW 1230 

Dear Mr Roach 

Re: Lodgement of Financial Statements and Accounts- Brick, Tile, Pottery, 
Construction Materials and Related Products Industry Divisional Branch - for year 

ending 31 December 2007 (FR2007/535) 

The signed Secretary's certificate for the above statements and accounts was received in the 
Registry on 17 June 2008 and has been added to the documents previously lodged on 22 May 
2008. Thank you. 

For your information, I should point out that the Certificate contains a typographical error in 
referring to presentation to a Divisional Branch Management Committee meeting on "21st 
May 2007" (instead of"2008"). 

The documents have been filed. 

Yours sincerely, 

Stephen Kellett 
for Deputy Industrial Registrar 

17 June 2008 
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Construction, Forestry, Mining and Energy Union 

(Construction and General Division, 

BriGk, Tile, Pottery, Construction Materials 

and Related Materials Divisional Branch) 

FOR THE YEAR ENDED 31 DECEMBER 2007 

SECRETARY'S CERTIFICATE 

Pursuant to Section 268 of Schedule 1 of the Workplace Relations Act 1996, I, 

Stephen Paul Roach certify that the auditor's report, accounts and statements of 

the above named Divisional Branch for the year ended 31 December, 2007, 

annexed hereto and provided to members on 21st May 2008 are copies of the 

documents presented to the meeting of the Divisional Branch Management 

Committee on 21st May 2007 

'~ 
~~~. 
~Divi9.lcfnal Branch Secretary 

ef'MEU 
Construction & General Division 
Brick Tile & Pottery Industry Divisional Branch 



Australian Government 

Australian Industrial Registry 

Mr Stephen Roach 

Level 8, Terrace Towers 
80 William Street, East Sydney, NSW 2011 

Telephone: (02) 837 4 6666 
Fax: (02) 9380 6990 

Email: sydney@air.gov.au 

Secretary, Brick, Tile, Pottery, Construction Materials and Related Products 
Industry Divisional Branch 

Construction, Forestry, Mining and Energy Union 
PO Box Q235 
SYDNEY NSW 1230 

Dear Mr Roach 

Re: Lodgement of Financial Statements and Accounts -Brick, Tile, Pottery, 
Construction Materials and Related Products Industry Divisional Branch - for year 

ending 31 December 2007 (FR2007 /535) 

I refer to the above financial statements and accounts which were lodged in the Registry on 
22 May 2008. 

.. /" 

There was no Secretary's certificate under s268 of the RAO Schedule included in the 
documents lodged. Please lodge one at your earliest convenience so that the documents may 
be filed. 

Yours sincerely, 

Stephen Kellett 
for Deputy Industrial Registrar 

2 June 2008 
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RATNASINGH, Chrishantha 

From: 
Sent: 
To: 
Subject; 

sydney@air.gov.au 
Wednesday, 21 May 2008 11:51 AM 
RIA Sydney 
FW: Dispatch advice of electronic filing - Registered Organisations - Matter Number 
AR2008/20 CR 

Attachments: Financial Returns 31 12 07.pdf 

Financial Returns 
31 12 07.pdf ... 

Gail Rutledge 
Commission Services! Australian Industrial Registry 
Level 8, 80 William Street I East Sydney I NSW I 2011 
P (02) 8374 6507 I F (02) 9380 6990 
e gail.rutledge@air.gov.au I w www.airc.gov.au 

-----Original Message-----
From: aircefiling@air.gov.au [mailto:aircefiling@air.gov.au] 
Sent: Wednesday, 21 May 2008 11:36 AM 
To: sydney@air.gov.au 
Subject: Dispatch advice of electronic filing - Registered Organisations - Matter 
Number AR2008/20 

This message with the electronic document(s) attached have been dispatched to the 
email addresses specified above. For the purposes of subrules 69 (5) & (6), this is 
NOT an acknowledgement that your document is taken to have been filed with the 
Australian Industrial Registry. You will be subsequently advised whether your document 
is taken to have been filed. 

Please review the details below and inform the registry by email at the address 
specified below if they are incorrect and/or incomplete. 

The documents will be manually checked against the Rules of the Commission by Registry 
staff as soon as possible and you will be advised by email of any anomaly. 

Please note that each registry of the Industrial Registry is open on ordinary working 
days between the hours of 9.00 am and 5.00 pm, local time. 

NSW Registry 
Email: sydney@air.gov.au 
21/05/2008 11:35 

_ Type of Appli_ca tion: . annual returns _ . _ .. _ 
Matter Number (IF your eFiling is accepted): AR2008/20 
Registry in which to be filed: NSW 

Contact Details 
Title: Ms 
Given name(s): Jazz 
Surname: Murgic 
Position: Information/Records Manager 
Organisation: CFMEU Construction & General 
Address: Level 12 
276 Pitt Street 
Sydney NSW 
Postcode: 2000 
Phone No: 0285245800 
Mobile Phone No: 
Fax No: 0285205801 

Email Address: jmurgic@fed.cfmeu.asn.au 
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Attachments: 

Annual return: Financial Returns 31 12 07.pdf 

********************************************************************** 
This email and any files transmitted with it are confidential and 
intended solely for the use of the individual or entity to whom they 
are addressed. If you have received this email in error please notify 
the sender. 

This footnote also confirms that this email message has been swept for the presence of 
computer viruses. 
********************************************************************** 
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CONSTRUCTION FORESTRY MINING AND ENERGY UNION 
CONSTRUCTION AND GENERAL DIVISfON 

BRICK, TILE, POTTERY, CONSTRUCTION MATE:RIALS AND RELATED PRODUCTS 
INDUSTRY DIVISIONAL BRANCH 

FINANCIAL REPORT 
FOR THE YEAR ENDED 31 DECEMBER 2007 

CONTENTS 

1 -2 Operating Report 

B ·committee of Management Stateinent 

4 Independent Audit Report' to the Members 

5 Income Statement 

6 Balance Sheet 

7 Statement ofChanges in Equity 

8 Ca~:;h Flow Statement 

9- 2:1 Notes to the Financial Statements 



Construction Forestry Mining and Energy Union 
Coillstruction and General Oivis ion 
Brick, Tile; Pottery, Construction Materials and Related Products Industry Dlvlslonal Branch 

OPERATING REPORT 

The Committee of Management or the Construction Forestry rviining and. Energy Union, 
Construction and General Division, Brick., Tile, Pottery, construction Materials and Related Products 
Industry Divisional Branch (The Union) present their Operating Report on the Union for lhl:l year 
ended :31 December 2007. · · 

Committee of.Management 

Tile names of Committee of Management (COM) in office Cit any tii'ne during the year are: 

Name 

Mr $hayne Stiff 

MrStephen Roach 

M'r Peter Hodder 

Mr T Melksharil 

Mr John Tate 

Principal Activities 

Position 

DMsi onall3ranch Pres.ident& 
Divisional .Conference, Deiegate 

Divisional Branch Secretary:& 
Divisional Conference Delegate 

Divisional Branch Assistant Secretary 
Victoria Sub-branch 

Divisional Branch ManC]gemeot Committee 
Member- NSW 

DiVisional Branch Management ·Committee 
M~mber- Victoria · 

The principal activities of the .l)nion duringthe.yi'j'arwere:-

Period of Appointment 

1/1/07'tO 31/12/07 

1/1/07 to 31/12/07 

1/1/0?to 3j/12/07 

11'1107to 31/12/07 

1/1JOi7 to 31112/07 

• Adherence to the niles ofthe Division in furtheram;e of the objeqts offhe Union consistent with 
the industrial relations legislation. 

Implementation or the decisions of the National Executive and Committee qf Management. 

,. Implementation of the Union's organising agenda, including assistance and advice on 
organising site projects, training and deve!optnent of officials and .planning and resouq::ing 
c:ampaigns. 

• .Industria~ support lncltiding representation of lnd!viduar. meml:le.r gr'ievances, advice on legal and 
legislative. matters, and respondin,g to other Unions' rules applica!ions where they lrnpact on 
membership ofthe Union.. · · 

.. Tile administration and variation of federal and state awards, 

• Negotiation and registration of certified industrial instruments on behalf of members consistent 
witl1 the objects ofthe Industrial Relations Act and the Union rules. · 

---•-Media and~otl1er-communicationstcrrrrel1ibi:lrs affecting 1ne rank and-fiTe. 

Results ofActivfties 

The result for the year was .a stirplus of $14,834 {2006: surplus or .$58,607). Member.shlp incorne 
has decreased by $113,445over last year which equates to a decrease of 20;9%. 
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Construction Forestry Mining and El)ergy Union 
. Construction and GerierallOiv!s.ion· 
Brick, THe. Pottery, Construction Materials and .Related Products Industry ~Divisionai.Brimch 

OPERATING REPORT (Continued) 

Sign incant Changes in Nature of Activities 

There were no sjgrlificant chang•es Jnthe nature oLC~cUviUes of the Union during the year. 

Signifi,caht·Changes in 'Financial Affairs 

There have been no sig nific:ant changes in the Financial Affairs of the Union· during the year. 

Membership.offhe Union 

There were 890 members.oftlie Uniona.s.at 31 December2007. 

Rights of Members to Resign 

All members ofthe Union have the right to resign in accordance with Rule 11 of H1e Union Rules 
{and section 174ofthe RAO SchedUle}. 

Employees ofthe Union 

As at 31 December 2007the Union employed 2 full time ernploye.es. 

Superannuation Trustees. 

No-crifficerormember oftlle Union acts: 

{i) as a trustee of :a superannuation enli~y or an .exempt public sectqr .superannuation 
scheme::or 

,(ii) .as a director of a company that is a trustee of a superannuation entity or an exempt 
·public sectorsuperannuatron scfleme .. 

~ .·· 

( s~~~7-~~_dJ 
""---Tvision.al Branch Secretary 

Signed this 1st day of May 2008. 
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Construction Forestry Mining and·Energy Union 
Construction and General Olvisicin 
Brick, Tile, Pottery, Construction Materials afld R!!lated Products' Industry iDivfsional Branch 

COMMITIEE OF MANAGEMENT STATEMENT 

011 the 1st of Mlily, 2008 the Committee. of Mana.gement of Construction, Forestry, Mining and 
. Energy Union Construction and Gener;:JI Division. Brick, Tile, Pottery, Construction Materials and 
Related Products Industry divisional Branch ("The Union"}, pass€d the following resolution in 
relation to the general purPose frnancial.report (GPF8),ofthe Union, forthe financial year ended 31 
December 2007: · · 

The Committee of Management of the Union., do state that i1'1 tbe.opinion of the Committee, that: 

(a} The financial statements and notes comply with AustralianAccouriling Standards; 

(b) The financial statements and notes comply with the reporting guidelines of the Industrial 
Registrar; 

(c) The financial statements and notes give a true and fair view of the "financial performance, 
financial position .and cash flows ofthe Union for the ·financial yt;~arto Which they relate; 

(d) There are reasonable grqunqs to believe fhattt1e Union wHJ be able ·to pay its debts as .-and 
when they become due and payable; and 

{e) During the finandal yeartowhich the GPFR relates and since the end of'ihat year:· 

(i) Meetings ofthe Committee of Management were held in accordance wiHl the rules oftM 
organisation; and · · 

(ii) Tl1e financial affairs of the Union have been managed in accordance with the rules of the 
organisation; . .and · · · 

(iii) The financial records of the Unibn have been l<ept and maintained . in a:ccordanc:e with 
section 255 or Schedule 1 orthe Workplace Relcltions Act 1996{''the RAO Schedule") and 
[he Workplace Relations (Registration and .Accountabiluty of Organisations) l~egulatioris 
2003; Slid . . 

{iv) No .information 11as been sought in any request of a member of the Union or b5r a Registrar 
duly made under sectiqn 272.bfthe RAQ .Schedule; and 

(V.) No :orders for inspection of financial records have been made by the Commission under 
sectton 273 oft!1e RAO Sctledule. 

Signed for and on behalfofthe Committee of Management by: 

Dated this 1st day of May 2008. 
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Construction Forestry Mining a:nd Energy Union 
Construction and General Division 
Brick, Tile,. Pottery, Construction Materials and Related Products Industry Divis:ional Branch 

INDEPENDENT AUDIT REPORT TO iHE MEMBERS 
OF THE CONSTRUCTION FORESTRY MINING AND ENERGY UNION 
CONSTRUCTION AND GENERAL DIVJSION 
BRJCK, TILE1 POTTERY CONSTRUCTION MATERIALS AND RELATED PRODUCTS INDUSTRY 
DIVISIONAL BRANCH 

SCOPE 

We !lave audited the general purpose financial report comprising the Income Statement, Balance 
Sheet, Statement of Changes In Equity, Cash Flow Statement and Notes to the Financial 
Statements of the Construction Forestry Mining and Energy Union - 'Construction and General 
Division, Briel<, Tile., Pottery, Construction Materials and Related Products Industry Divisional 
Branch (''the Union") for the year ended 31 D·ecember 2007. The LJnion's Co!llmfttee of 
Managernent is responsible for the preparation pnd presentation cif the financial report and the 
information it contains, We have conducted an independent aLidit .of this financial report in order to 
express an opinion on il to the members of the Union. 

Our audit has been conducted in accordance wil11 Australlan Auditing Standards to .provide 
reasonable assur<mce as to whether the financial report is -free of material misstatement. Our 
procedures included examination, on a 'fest bas:is, of evidence supporting the amounts and other 
disclosures In the financial report, and the evaluation of accounting polices and significant 
accounting estimates. These procedures 11ave been undertaken to form an opinion as to whether, 
in all ·material respects, the. financial report is presented f::lirly in accordance with Accounting 
Standardsi other mandatory professional .reporting requirements in Australia, statutol)f requirei11erits 
and Part3 ofChapter 8 ofSclledule 1 oftheWorkplace Relations Act 1996, so as to ptesenta view 
of the Union, which is consistent wllh our understanding of the Union's financial position and the 
results of its operations and cash flows. , · · · 

. ' 

Til€ audit opinion expressed in this rE;!port has. been formed .on the above basis, 

AUDIT OPINION 

lin our opinion, the general purpose financial report of the Construction Forestry Mining and Energy 
Union- Construction and General Division, Brick. Tile, Pottery, Construction Materials and Related 
Prod\ucts Industry Divisional Branch, is in accordaqce with: 

(a) The Workplace Relations Act 1996, including: 

(i) Giving a true and "fair view of the Union's financial positron as at31 December2007 
and of its perf~rmance for the year ended on that date; anc] 

(fi) Complying with Accounting Standards in Australia and other mandatory professt.ona~ 
reporting i'i>qt.iirements 

(b) The requirements imposed by Part 3 of Chapter 8 of Schedule 1 ofthe.AcL 

~-
............. r""""' ............................ . 
DALEY~O 
Chartered A countants 
98 Kembla Street 
Wollongong NSW 2500 

Dated this 1"1 :day of May 2008. 

Liabilily limited by a scheme approved under ProfessiQn;;JI Sl?_n_clards t.egislatioJL 
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M L Gleeson ?-
Registered Company Auditor 



.Construction Forestry Mining and Energy Union 
Construction and General nivision 
Bri<:k, Tile, Pottery, Construction Materials and Related Products Industry .DiVisional' Branch 

INCOME STATEMENT 
FOR THE YEAR ENDED 31 DECEMBER.2007 

Revenue frorn Ordinary Activities 
I 

Wages and Related Costs 

Depreciation Expense 

Capitation Fee$ 

Other Expenses 

Net Surplus Attributable to Members 

NOTE 

2{a) 

The accompanyin.Q notes form pari. of these financial statements. 
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2007 

$ 

439,846 

{237.432) 

(1$;851 J 
(36,130) 

(132,599) 
--.......................................... w,w 

(425,012) 

14,834 

2006 

$ 

58$,464 

(231,908) 

(22,512.) 

(46!782) 

....... -.(~8,.655.L 
(529,857) 

58,607 



Construction Forestry Mining and Energy Union 
.Construction and General Division 
Brick., Tile, Pottery, Construction Materials and Related Products Industry Divisional Branch 

BALANCE SHEET 
A$ AT31 DECEMBER.2007 

CURRENT ASSETS 

Cash and Cash Equival~nt:s 

Trade and Other Receivabl'es 

Other CurrentAssets 

TOTAL CURRENT ASSETS 

Property, Plant and Equipment 

TOTAL NON,CURRENT ASSETS 

TOTAL ASSETS 

CURRENT LIABILITIES. 

Tra:de and Other Payables 

Short-.lerm Provisions 

TOTAL CURRENT LIABILITIES 

NON-CURRENT LIABILITIES 

Long-tern1 Provisions 

TOTAL NON~CURRENTllABlLlTlES 

TOTAL UABILITIES 

NETAS SETS 

ACCUMULATED FUNDS 

Accumulated Members' Funds 

NOTE 

3 
4 

·5 

6 

7 

7 

Tl1e accompanying notes form part .of these financial statements, 

Pege 6 

2007 

$ 

14716.48 

33.489 

2,260 

133,397 

73;849 

·73,849 

257,.246 

48,832 

40,3fl;1 

89,193 

36,780 

36,780 

125,973 _, .. _. ___ 
131 ;273 

131,273 ---
131,273 

2006 
$ 

147;391 

40,730 

1.039 

189,160 
···-··-·········-··-·-······-···,~-

50,051 

50;051 

.239;:2'11 

66,242 

35,8'16 

92,058 

30,714 

30;714 

122,772 

116,439 

1'16,439 

116;439 

---- ----~-------~ --- ·----------
---------~--·-·---· -------- -



Construction.Forestry Minlng.and Energy Union 
Construction .and General Division 
Brick, Tile, Pottery, Construction Materials and Related Products Industry Divisiorta'l Branch 

STATEMENT OF CHANGES IN EQUJTY 
FOR THE YEAR ENDED 31 DECEMBER 2007 

2007 

$ 

Opening Balance as at 1 January 116,439 

Surplus I (Deficit) Attributable to Members 14,834 

.Closing Balance as at 31 December '131,273 

The accompanying notes form part of these financial statements. 
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2006 
$ 

57,832 

58·,607 __ .. _____ 
1'16,.439 
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Construction Forestry Mining and Energy Union 
Construction· and General Division. 
Brick, Tile, Pottery, Construction Materials and·Related:Products Industry Div.isional Branch 

CASH FLOW STATEMENT 
FOR THE YEAR ENDED 31 DECEMBER 2007 

CASH FLOWS FROM OPERATING A,CTIVJTJES 

Receipts from Members and Cu5torners 

Payments to Suppliers and Employees 

lnteres~ Received 

NET CASH PROVIDED BY OPERATING ACTIVITIES 

CASH FLOWS FROM INVESTING ACTIVITIES 

Payments for Property, Plan{and Equipment 

Proceeds from Sale of Property, Plan1 and Equipment 

NET CASH USED IN INVESTING ACTIVITIES 

NET INCREASE IN CASH HELD 

CASHATTHE·STARTOFTHE FINANCJALYEAR 

CASH AT THE END OF THE FINANCIAL YEAR 

The accornpanying notes flJrm part ofthis financial report 

NOTE 

8(b) 

C!(a) 

2007 

$ 

492.,004 
(450,386) 

20(}6 

.$ 

672,697 

(665,384) 

9,379 5,826 __ __;.__;__ ·-·-----
50,997 13,139 

(75,150} (34,223) 

24,410 12;272 
··--······-·--·-

(50,740) (21;951} 
·-···---- ----.. -·-

257 (8,812} 

147,391 '156,203 
.__,,,,,._,,M_O ___ , .......... ,,. ...................... __ . ___ , 

147,648 147,391 
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Constructi.on Forestry Mining an.d Energy Union 
Construc.tion·and General Division 
Brick, 'file, Pottery, Construction Materials and Relatedf'roducts Industry Oivlslonal Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER 2007 

1. STATEMENT OF SIGNIFICANT ACCOUNTING· POLICIES 

The financial report is a general purpose finanCial rep.ortthat has been prepar.,.d in accordance 
with Accounting Standards, . \Jrgent Issues Group. lnterprt!tations, other authoritative 
pronouncements of tht:l Australian Accounting. Standards Board and the requirements irnposed 
by the Reporting Guidelines of Part 3 of Chapter 8 of Schedule 1 of.(lle Workplace R~?-!aUons 
Act, 1996, 

The financial report complies with all Australian equivalents to International Financial Reporting 
Standards {AlFRS) in their entirely. · · 

The following is a summary of th<J materlal accounting policies adopted by the Union in the 
preparation of the financlai report. The accounting policies hF.Ive been consistehtly appfied, 
unless othe!Wise·stated. 

Basis· of Preparation 

Reporting Basi.NJnd Conv&i1tions 

ThE) financial r!'lport is for the Construction Forestry Mini@ and Energy Union -Construction 
and General DiVision, Brick, tile, Pottery, Construclion Materials and R!:!lated Products fndustry 
Divisional Stanch ("the Unrori") as an individual entity. The Union is an organisation of 
employees registered under the Workplace Relations Act 1.99.6 ("the Act"). In accordance with 
the Act the Union is a bqdy corporate and has perpetual succession, by virtue of this m.ethod. of 
incorporation, th$ Union is not subject to the Corporations Act 2001_. · 

Tl1e financial report has been prep(;lre.d on an accruals basis, except were specifically stated, 
and is b·a.sed on historical costs modified by the. revaluation ofselected financial assets for which 
the fC~ir value basis o(accounling has been applied. · · · 

Accounting Policies 

(a) PROPERtY. PlANT&. EQUIPMENT 

Each Class or property, pJant and €!quipment is carried at cost less, where applicable. any 
<tcCtrmulated depreciation and impairrnenUosses. 

Property,Piant and .Equipment 

Property, Plant and Equipment are measured on the cost basis less depredaUon and 
impairment losses. · 

The carrying amount of property, plant and equipn1enUs reviewed annually by dire¢tors to 
ensure it is not in excess of the recoverable :amount from these assets. The recoverable 
amount is .assessed on the bosis ofthe expected net cash fiows that will b!3 received frorn 
the ass.ets employment and subseqkleni disposal. The· expected net .cash flows have .been 
discounted to their presf?nt values in dell:lrmining ·recoverable .amounts. 

Subsequent costs are included in the asset's carrying amount or recogn.iscd as a se:parat~ 
asset, as appropriate, only when if is probable that future. economic benefits associated with 
the iternwiJJ flow totlie. Union and the cast of the item can be measured reliably. Ali other 
repairs ana maintenance are charged to ·the lncorne Statement during the financial period in 
which tl<ey are incurred. 
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Construction Forestry Mining and Energy Union 
Construction and Ge.neral Oivlslon 
Brick, Tile, Pottery,.Constructlon Mater~als and Related .Products Industry 01visionall3r.anch 

NOTES TO THE FINANCJAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER 2007 

1.. STATEMENT OF SIGNIFICANT ACCOUNTING. POLICIES continuect 

{a) PROPERTY. PLANT &EQliiPMENT Coi<nNugo 

Depreciation 

The depreciation amount of all fixed assets is depreciated on a straight lilie basis over their 
useful lives lo the Union. The depreciation rates used for eacl1 class of depreciable. assets 
are: 

Class of Fixed Asset 

Plant & Equipment 
Motor Vehicles 

Depreciation Rate 

Hi% 
15% 

The assets' residual value.s and usefLIJ lives are reviewed, and adjusted ifappropriate, at 
each Balance Sheet date. ·· 

An assets' .carrying r,nnount is written. down immediately to Its recoverable amount if the 
.asset's carrying <!1110~nt is greater than its estimated recOVE)rBble amount. 

Gains and losses on disposals are determined by comparing proceeds with the carryirig 
arnount. These gainS ;and losses a:re inclwded In the income statement. 

(b) INCOME TAX 

No provision for income tax ls necessary, as the Uriion (being a registered Industrial Trade 
Unicm) is exempt from tax: under s.50-t5 .of the lnco:me Tax Assessment Acb 

(C::) .LEASES 

Leases cif fixed assets where substantiaHy all the risks and benefits inCidental to the 
ownership of the ,asset, but not the lege1l ownership 'that is transferred to .the Union, are 
classifred as finance leases. 

Finance leases are c<.~pitalised by recordiqg an asset and a li.ahllity at the !.ower of the 
amounts equal to. the fair value of the .leased property or the present value· of the. minirnurn 
lease payments, including any guaranteed residual values. Lease payments are allocated 
between the reduction oft he lease liability and the lease interest expense for the period. 

Leased assets are depreciated on a straight-line basis over the shorter of their estimated 
usefi.il lives or the tease term. · 

Leas$ .payments for op('Jrat1tig leases, where substantially all the risks and benefits remain 
with the lessor, are charged as exp.enses in tl1e periods·in which they are incurred. 

(d) FINANCIAL INSTRUMENTS 

Recognition 
Filnancial instruments are initially measured at cost on: trade i:late, which included transaction 
costs, when the related contractual rights or obligations exist. Subsequent to initial 
recognition these instruments arerneasured as set. out below. · 

Page iO 



Construction Forestry Mining and Energy Union 
c·onstruction and General Division 
Elrick, Tile, Pottery, Construction Materials and Related Products Industry Divisional Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FORTHEYEARE~DED31DECEMBER20~ 

1. STATEMENT OF SIGNIFICANT ACCOUNTING POLICIES continuuti 

(d) FINANCIAL INSTRUMENTS Cmmt~uEo 

Loans and Receivables 
Loans and receivables ·are non~derivative financial assets with fixed or determinable 
payments that are not quoted in an active market and are stated at amortised cost using the 
effective interest rate method. 

Held-to-Maturity Investments 

These investments have fixed maturities, and it is the Union's intention to hold these 
investments to maturity. Any held-to-matU:dty investments held by lhe Union are stated at 
amortised cost using the effective interest rate rnethod. 

Available-for.iSale Financial Assets 

Available-for-sale financial assets include ,any finanCial assets not iriduded in the above 
categories. Available-for-sale financial' assets are reflected at fair value. Wnrealised gains 
and losses arising from changes in fair value 1:lretaken directly to.equlty, 

Financial Liabilities 

Non-derivative finai1cial liabilities are recognised at ai11orlised cost, .comprising origlnal debt 
1!3SS principal payr)1ents and amortisation. 

lmpairmer:t 

At each repor!h1g date, the Union assesses whether ·there is obj(;lctive evidence that a 
financial instrument has been impaired. In the case of available"fo.r~sale financial 
instruments, a prolonged decline in the value of the instrument is considered to determine 
whether an impairment has arisen. Impairment losses are recognised .in the income 
statement 

{e) IMPAIRMENT OFASSETS 

At each. reporting date, t11e Union reviews :the carrying values of its assets to determine 
whether there is any indication that those assets l1ave been impaired, If such an indication 
exists, the recoverable amount of the asset, being the higher of fhe asset's f:afr value less 
costs to sell and value in use, is compared to the assets carryil}g value. Ar1Y excess ofthe 
assel'.'s .carrying value over its ret:overa ble·amow1l is .expenseo to the income statement. 

Where it is not possible to estimate the recoverable amount of an individual asset, the Union 
estimates the recoverable amount of cash-generating unit to whi:ch the asset belongs. 

{f) EMPLOYEE BENEFITS 

Provision is made fo:r the Union's liability for employee benefits ansrng .from services 
rendered by employees to balance date. Employee benefits that are expected to be settled 
within one year have been measured at the amounts expected to be paid when the liability is 
settled, plus related on-costs, Employee benefits payable later tl1an one year l1ave been 
measured at the present value.of the estimated future cash outflows to be made for those 
benefits, inclusive of related on-costs, 
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Construction Forestry Mining and Ene(gy Union 
Construction and General Division 
Brick, Tile, Pottery, Construction Materl;als a*1d Related Pi'Oducts lndustry:Oiv!sional Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER 2007 

1. STATEMENT OF ACCOUNTING POLICIES tcollilnueul 

(g) PROVISIONS 

Provisions are recognised when the Union has :a le,gal or,constructive obligation, as a result 
of past events, for which It is probable that an outflow of economic benefits will result and 
that outflow ca.n,be reliably measured. 

(h) CASH AND CASH EQUIVALENTS 

Cash and cash equivalents include cash oil hand, deposits held at call with banks, other 
short-term highly liquid investments wittl original maturities Qf three mont11s or less, and bank 
overdrafts. Bank overdrafts are shown within short-term borrowings rn current' liabilities on 
the Balance :Sheet. , 

(i) REVENUE 

Revenue from membership contrib-utions are recognised upon receipt, which is reflective of 
the timing and nature of the benefits provided to members. 

Interest revenue is recognised on a proportional basis taking into accoUiitfhe interest rates 
applicable to the financial assets. 

RevenLJe from the rendering of a servi;ce is recognised upon the delivery oHhe services to 
the customers. · · · · 

AJI revenue is stated netdfthe .amouiit ofgoods and services tax (GST). 

Q/ GOODS AND SERVICES TAX {GST) 

Revemu~s. expenses and assets are recognised .net of the arnount· cif GST, except where 
the amount of GST incurred is not recoverable from·the Australian Taxation Office. In these 
circumstances, the GST is recognised as part of the .cost oaf acquisition of the asset or as 
part oJ an item of the expense. Receiv:;Jbles and payables in th!il Balance Sheet are shown 
inclusive of GST. 

Cash ilows are presented in the Cash Flow Stateme:rtt on a grass basis, except for the GST 
component .of investing and 'financing activities., wh.ich are di sclo,sed .as operating cash flows .. 

(k:) ACCOUNTING STANDARDS ISSUED BUT NOT YH EFFECTIVE 

There have been no accounting standards issued which will impact the financial report in 
future periods and which are not yet effective. 

(I) COMPARATIVE FIGtJRES 

When required by Auditing Standards, comparative figures have been adjusted lo conform 
to changes in pr,esentatioi1 for the:cutrent financial year. 
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Construction Forestry Mining and Energy Union 
Construction .and General Division 
Brlck, Tile, Pottery, Construction Materials and Relat~d Products Industry Divisional t:lranch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER 2007 

NOTE 

2,. OPERATING RESULT FROM ORDINARYACTJVITIES 

2007 
$ 

Tile result from ordinary activities is.arrived at after taking into accourit 

(a) REVENUE: 

:Ordinaty·Aclivities 

MembershipContrlbutions 

Interest Received 

Other Income 

Non-Operafing.Activilies 

Write B.ack of amount owing to Victorian Branch 12(b)(vi) 

Write Back of amount owing to New South 
Wa:ies Branch 12(b)(v) 

Jb) EXPENSES: 

Depreciation of Property, Plant & Equipmeri! 

Loss on Disposal .of .Assets 

Attendance Fee.s - Conferences. & Meetings 

Auditor's Remuneration: 

Auditing the Financial Report 
·ether Servic.es 

3. CASH AND CASH EQUIVALENTS. 

Cash at Bank 

OFMEU Training Fund 
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·429.273 
9,379 

1,194 

439,846 

439,846 

18,851 

8,091 

1,750 

5,400 

5,450 

10;850 

142,o17 

5.0t~1 

147,648 

2006 
$ 

542,718 

5,826 

1,920 

550,464 

8,000 

30,000 

.38,000 

588,464 

.22,512 

40,566 

2,884 

5,200 

5,4?9 

10,679 ---

14.2,121 

5,27'0 
---

147,391 
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.Consttcuction Forestry Mining and Energy Union 
C·onstruction.and Gen.J>ral Divlsion 
Brick, Tile, Pottery, Construction Materials and Related Products Industry Divisional Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER 2007 

4. TIRADE AND OTHER RECEIVABLES 

Me1i1bership FEies Receivable 

Amounts OWing from Related Parties [Refer 12(c)] 

5. PROPERTY, PLANT AND EQUIPMEt-IT 

Plant & Equipment at Cost 
Less: Accumulated Depreciation 

Motor Vehicles at Cost 

Less:· Accumu Ia ted· Depreciation 

Computer Equipment 

Less: Accumulated Depreciation 

TOTAL PROPERTY, PLANT & EQUIPMENT 

(a) M·ovements in Carrying Amounts 

NOTE 

,9 

2007 
$ 

30,331 

3,158 

33;489 

8,435 

(6,402) 

2,033 

68,715 

(1,87~.) 
-~ ...... _ ................................................. . 

6;436 

(1 ,456:) 
--'--'-· 

4,980 

73,849. 

2006 
$ 

40,730 

40,730 

8;435 

(4;772) 

3,663 

62~203 

........ - .... \:1.5 .• 815}-
46,388 

50,051 

Movement in the carrying amounts for each class of property, plantand.equlpment between 
the beginning and·end of the current financial year:-

Balance at Start of Year 

Additions 

Dilsposals. 

Depreciation/Amortisation 

C:arr.ylng Arnount- End of Year 

PLANT & 'COIVIPUT~R 
EQUIPMENT EQ.UlPMENT 

$ .$ 
3,663 

MOTOR 
VEHICLES 

:$ 
46,388 

TOTAL 
$ 

50,051 

6,43.6 68;714 75,150 

(32.,501) (32,50 1) 

............................. (~ .. :~.~gJ .................... ~:456/ _ ................. ( ·r o ,_!.!?_§L ... ___ ( 18,851 ) 
2,033 4,980 66,836' 73,849 
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Construction Forestry Mining and Energy Union 
Construction and General Division 
Brick, Tile, Pottery, Construction Materials and RQiated Products Industry. Divisional Branch 

NOTES TO THE fiNANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER 2007 

6; TRADE AND OTHER PAYABLES 

Current 

Accounts Payable 

Amounts Owing to Related Parties [Refer 12(c}) 

T. P·ROVISIONS 

Opening balance at Start of Year 

Additional provisions 

Amounts used 

·Balance at End of Year 

{a) Analysis of ageing of provisions 

Current 

Non-Current 

{b) Employee Benefits Attribut<Jble tor 

Office Holders 

Staff 

~-------·-------

PROVISION 

FOR 'ANNUAL 
LEAVE 

$ 
35,816 

23/386 

(20.453} 

38,749 
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PROVISION 

FOR RDOs 
$ 

11,282 

(9,670) 

i ,612' 

2007 
$ 

48,832 

PROVlSION 

FoRLSL 
$ 

30,714 

6,066 

36,780 

40,361 

36,780 

77,141 

77;141 

77,14:1 

2006 
$ 

34.868 

21,374 

TOTAL 

$ 
66,53.0 

40,734 

(30,123L 
-(7, 141 

35,815 

30~714 

66<530 

66,530 

oo,s3o 
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Construction Forestry Mining and Energy Union 
Construction and General Division , 
Brick, Tile, Pottery, Consiruction Materials and Related Products Industry Divisional Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER2007 

8. CASH FLOW INFORMATliON 

(a) RECONCILIATION OF CASH 

NOTE 2007 
$ 

2006 
$ 

Cash at the,end o'f the financial year,as shown in the Cash Flow Statement is reconciled to 
the related items in the Balance Sheet as follows: 

Cash 

(b) RECONCILIATION OF OPERATING RESULT TO NET 
CASH INFLOW FROM OPERATING ACTIVITIES 

Operating Result for the Year 

Depredation 
Loss on Disposal or Plant,& Equiprnenl 

Changes in Assets and Liabilities 

(Increase)/ Decrease in ReceiVables 

(lncrease)lDecrease in Prepayments 
ln<:rease/(Uecreas·e) in Creditors 

lncrease/(Decrease) in EmpJoyee Provisions 

3 

NET CASH WFLOWFROM OPERATING ACTMTIES 

9. AMOUNTS DUE fROM BRANCHES~ MEMBERSHIP LEVIES 

B.AI.ANCE Aoo 
•OWING AMOUNTS 
1/1/07 CHARGED 

s $ 

New South Wales 9,368 67,764 

Victoria 2,853 23,603 
.............. ....,.,. ..... .,...,.,._ .......... __ , __ m_.,,,_ 

TOTAL FROM BRANCHE$ 12,221 91,367 

Membership Received Direct 28,509 380,833 

TOTAL 40,730 472,200 

All ba.l:ances reported aboVe include GST. 
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.. 

147,648 

14,834 

18;851 

8,091 

10,399 

{4,379} 

(1.410) 

10;611 

50;997 

:LESS 
CASH 

RECEIVED 

$ 

{74,125) 

(2.4,672) 

(98,797} 

(383,802) 

(482,599) 

147,391 

58,1,307 

.22;512 

40,566 

{5,'.843) 

1,084 

(43,:360) 
(60,427} 

13,139 

:BALANCE. 
OWING 

31'112/07 

s 
3,007 

1,784 

4,791 

25,540 

30,331 



Construction Forestry Mining and Ener.gy Union 
Construction and General Division 
Brick, Tile, Potoory, Consiruction Materials and RelatedProducts Industry Oivisionai.Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR EN.DED 31 DECEMBER 2007 

10. FINANCIAL INSTRUMENTS 

(a) Interest Rate Risk 

The Union~s exposure to interest rate risk, which is the risk that a financial instrument's value 
will fluctuate as a result o·f changes In market interest rates and the effective weigf1ted 
.lweraoe interest r:;~lr.s on r:lassns c:if fir1ancial assets ·and finanCial liabilities, is as follows: 

2007 Wt:IGHreo FIXED INTEREST RATE 
AVERAGE FLOATING MATURtNG 

EFFECTIVE INTEREST W!THIN1 BETWEEN NON TOTAL 

INTEREST RATE YEAR 11&5 INTEREST 

RATES YeARs BEARING. 

Financial Assets ·•;. $ $ $ $ $ 
Cash & Cash Equivalents 5.30 i47,648 1147;648 

Trade & Other Receivables 30,33'1 .30,331 ----
Total Financial Assets 147,648 30,331'- ·177,979 

. ---·-····--·····-··· 

Financial Liabilities 
:Trade & Other Payables 4E\;832 48,832 

Total Financial Liabilities 48,832 48;83-2 

2006 WEIGHTED FIXED. INTEREST RATE 
AVERAGE FLOATING .MATURING 

EFFI:lCTIVI:l INTEREST WITHIN1 "BeTWI:lEN NON TOTAL. 
INTEREST RATE YEAR 1&5. INTEREST 

RAJES YEARS BEARING 

FinanCial As·sets % ,$ $ $ $ .$ 

Cash & Cash Equivalents 5.11 147,391 147,391 

Trade & Other Receivables 40,730. 40;730 

Total Financial Assets 147,3~)'1 40,730 188,121 

Financial Liabilities 

T radie & Other Payables 56,242 56;242 ·----
Total Financial Liabilities 56,242 5!),242 

(b) Credit Risk 

The-maximum expostJre to credit risk, excluding !he value of any collateral or other security, 
at balance date to recognised financial assets is the carrying amount, net of any.provisions 
for doubtful debts of those assets, as disclosed in the Balance Sheet and Notes to the 
Financial Statements. 

The Union does not have any material credit rlsk exposure to any single debtor or group of 
debtors under Financial instruments entered into by the Union. 
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Construction Forestry Mining and Energy Union 
Construction and General Division 
Brick, Tile, Pottery, Construction Materials a.nd Related Products Industry Divisional Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FORTHEYEARENDED31DECEMBER2007 

10. FINANCIAL INSTRUMENTS 

(c) Net Fair Values 

The net fair values of all assets ·and liabilities approximate !heir carrying value. No ·financial 
assets and financial liabilities are readfly traded on org;:~nised markets in standardised form. 
Financial assets where the carl)ling amount exceeds net fair values .have not been written 
down as the comp.any intends to hold U1e.se assets to maturity. 

The aggregate net fair values and carrying :aniounts ot iinandal assets and financial 
liabilities al balance date are .disclosed in the Balance Sheet aild in tile Notes to the. 
Financial Statements. 

11.1NFORMATION TO BE PROVIDED TO MEMBERS OR REGIS'TRAR 

In accordance with the requirements of the Workplace Retations Act, 1996, the attention of the 
members is drawn to the provisions of sub-sections {1 ), (2) and (3) of Section 272 of tile 
Registration and Accountability of Organisations Schedule (Schedule 1 to the Workplace 
Relalions Act 1996) which reads as follows:-

(i) A member of. a reporting unit, or a Registrar, may apply to the reporting unit for specified 
prescribed information in relation to the reporting. unit to be made available to the person 
making the.appHcation. · 

(2) The application must bi:! ii1 writing ai1d must specify tlie period within which. and the manner 
in whiCh, the lnforrnaticm is to be made avanable; TM period must not be. Jess man 14 days 
after the application is given to the reporting unit. 

(3) A reporting unit must comply with an application made under subsection {1 ), 

12. RELATED PARTY INFORMATION 

{a) MEMBERS OF THE COMMITTEE OF MANAGEMENT 

Persons holding executive positions witllin .the Unlori and as rheri·ib.ers-oflhe Committee or 
Management during the year: 

Name 

Mr Shayne Sliff 

MrS!cphen Roach 

Mr Peter Hodder 

Mr T Melksham 

Mr John Tate 

Position 

Divisional Brant~h President & 
Divisional Conference Delegate 

Divisional Branch Secretary&. 
Divisional Conferenc.e Delegate. 

Divisional Branch Assistant.Secretary 
Victoria Sub-branch 

Divisional Branch Maru:m-etnent Committe£? 
Member-NSW 

Divisional Branch Management Committee 
Member- Victoria 
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Period of Appointment. 

111/07 to 31/12/07 

'111107 to 3"1112107 

11'1/07 to 31/12/07 

1/1/07tt13'1112/07 

1/1/07to 31/12107 



Construction Forestry Mining and:Ener~lY Union 
Constructi-on ancl General Division 
Briel<, nte, Pott-ery, Constructaon Materials and Related Products Industry Divisional Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER2007 

12. RELATED PARTY INFORMATION 
{ConllnuedJ 

(b) RELATED PARTY TRANSACTIONS 

Other related parties 

i) Capitation fees totalfng $36,130 {2006: $46,782) were .charged during the year by the· 
Construction, Forestry, Mining and Energy Union Construction and General Di'vision 
Notional Office. 

ii) An amount of $20,000 {2006: $20,000) was paid to Construction, Forestry, Mining and 
Energy Union, Construction and General Division, National Office for clerical 
assistance. 

iii] During the 2006 year the Union provided a non-reciprocal contributiori of $3,674 for 
operational assistance to the NSW Branch. 

lv) Fighting fund levies totaling $2,328 (2006: $4,o816) were paid to the Construction, 
Forestry, Mining and Energy Union, Construction arid General National Office during the 
year as co11tribulions towards the2007 Federal Election campaign. · 

v) In the .2006 year, an .amount payable of$30,000 owed to th~ Union's· Victorian Branch 
waswritten back. 

vl) In the 2006 year, an amount payable of$8,000.owedto the Union's NSW Branch was 
written back during t!le year. 

vii) In 2005, an amount payable of $49;620 -owed tQ Construction, Forestry, Mining and 
Energy Union,·Construction and General Division, National .Office was forgiven. 

(c} RELATED PARTY BALANCES 

Other related parties 

As at balance dale, an overpayment .of capiti:ltion fees were receivable 'from t11e Construction, 
Forestry, Mining and Energy Union totaling $3,158 (2006: a payable o{$21 ,374). 
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Construction Forestry Mining and Energy Union 
Constructi<m and General Division 
Brick, Tile, Pottery, Construction Materials and Related P~oducts Industry Divisional Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER 2007 

13. KEY MANAGEMENT PERSONNEL COMPENSATION 

(a) KEY MANAGEMENT PERSONNEL 

Refer to t1ote 12{a) ··for the names of lh<;: members of the Committee· of Management Only 
those members who are employed in an E:)Xeculive capacity are remunerated by (he Union. 

(b) TOTAL COMPENSATION OF KEY MANAGEMENT PERSONNEL 

Short Term. Benefits 
Post Employmeml Benefits 
Other Long Term Benefits 

T ermlnatiOn benefits 

14. ORGANISATION DETAILS 

2007 
$ 

196,620 
23,608 

4,035 
10,400 

.234,6'63 

2006 
$ 

242,675 
39,337 

2,640 
12,073 

296,725 

The Union is a Trade Union registered and domiciled In Australia. The registered office and 
principle. place of business of the Union is:· Level12. 276 Pitt Street, Sydney, NSW, 2000. 

15. EVENTS SUBSEQUENT TO BALANCE DATE 
I 

(a) No matterorcircumstance lias.ailsenBince the endoftheyearthatbas signtncantly 
affected Qr m~y/signiflcant(y affect: 

(i) the operations cifthe Union; 

(ii) the resu Its of those opera lions; or 

,(iii) the state of affairs of the Union, iri subsequent financial years .. 

(b) The financial report was authorised for issue on the 1'~it of May 2008 qy.the Cpmmittee of 
Management · 
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Construction Forestry Mining and Energy Union 
C.onstrucHon .and General Division 
Brrck, Tile,. Pottery, Cons,truction Mater.ials and Related Products Industry Divisiornal Branch 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 31 DECEMBER 2007 

t6. ADDITLONAl DISCLOSURES REQUIRED UNDER THE RAO SCHEDULE 

In accordance with the requirements of Section 255 of Schedule 1 to ·the Workplace Relations 
Act (the Registration and Accountability of Organisations (RACJ) schedule}, tl1e following 
necessary disclosures. are made: 

I 

PROFIT AND LOSS DISCLOSURES 

ITEMS OF. REVENUE 

Entrance fees or periodic subscriptions in respect of 

2007 
$ 

2006 
$ 

membership of th~ organisation 429,273 542,718 

ITEMS OF EXPENSE 

Expenses incurred as consideration for employers making 
payroll deductions of membership subscriptions 

. i 

Fees and periodic suoscriptionsin respect o'f its affili.atlon to 
any political party, a1iy federation., congress, council or 
group ·or organisations., .or .any international body haviQg .an 
interest in industrial matters 

Cornp'ulsory levies imposed on tile Union 

Grants or donations 

Empl?yee Benefits lo: 

-Holders of office 

- Employees (Other than holders ofoffice) 

F!!!es or allowances to persons in respect of their attendance 
.as representatives of the Uni<:m at conferences or ptiher 
meetings 

Legal costs and other expenses related to litigation or .otll·ter 
iegal matters 

Expenses incurred In connecflon with meetings of members 
of the Union and any conferences or meeting of councils, 
committees, panels or other bodies for tt1e holding of wh:ich 
the Union was wholly or partly responsible 
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5.495 

38;457 

'161.;744 

6,020 

46,782 

50 

240,507 

161,744 :240,507 

4,250 :'.4,Q34 

6,329 1,425 

13.448 17,150 



Australian Government 

Australian Industrial Registry 

Ref: FR2007/535-[1 OSN-CCI] 

Mr Stephen Roach 
Divisional Branch Secretary 
CFMEU - C & G Division, Brick, Tile, Pottery 
Construction Material & Related Products ~dustry 
Divisional Branch 
PO Box Q235 
SYDNEY NSW 1230 

Dear Mr Roach 

Financial Return -year ending 31 December, 2007 

LevelS, Terrace Towers 
80 William Street, East Sydney, NSW 2011 

Telephone: (02) 837 4 6666 
Fax: (02) 9380 6990 

Our records show the organisation's financial year ended recently. This letter outlines some of the things 
you must do to meet your financial reporting obligations and when you have to do them. For simplicity, we 
will call the documents you have to lodge with us your financial return. 

This letter is intended as guide to the law applicable on the date of this letter, and should not be used as a 
substitute for legal or accounting advice. We only summarise some of the reporting .requirements in this 
letter. More detailed information is at the end of this letter. 

Information on AIRC Website 

We recommend you and your accountant/auditor also refer to the following documents on the 
Commission's website at www.airc.gov.au: 

• RAO Schedule 

• RAO Regulations 

• Registrar's Reporting Guidelines -All GPFR's must comply with these Guidelines. Please note 
that the Guidelines set out requirements that are in addition to those required by the Australian 
Accounting Standards. 

• RAO Fact Sheets -These Fact Sheets explain the requirements of the RAO Schedule - many of 
them deal with financial reporting matters. 

Reporting Unit 

Under the provisions of the Registration and Accountablility of Organisations Schedule (RAO), Schedule 1 
of the Workplace Relations Act 1996, reporting entities are known as "reporting units". Where an 
organisation is not divided into branches the reporting unit is the whole of the organisation. Where an 
organisation is divided into branches each branch will be a reporting unit unless the Industrial Registrar 
has determined a division of the organisation into reporting units on an alternative basis. We can discuss 
this with you if you need more information. 

For simplicity, we will use the term "reporting unit" in this letter. 

CMS AIR 1 of4 DOC020A.DOC 



Industrial Registrar's Guidelines 

The Industrial Registrar's reporting guidelines set out certain disclosure requirements in addition to those 
prescribed by Australian Accounting Standards having in mind the nature of organisations registered under 
the Workplace Relations Act. 

The disclosure requirements prescribed by the reporting guidelines are directed towards providing 
members of the reporting unit with information to enable them to gauge the performance of the committee 
of management and other holders of office in relation to the financial management of the reporting unit. In 
addition, the reporting guidelines seek to improve the quality of information available to users of the 
financial report about the reporting unit's economic support of, or economic dependency on, other 
reporting units of the organisation. 

Timeline Planner and Checklist 

We have attached a Timeline/Pianner (Attachment A) to help you plan your financial return and carry out 
all the necessary steps. We have also attached a Document Checklist (Attachment 13) to check your 
documents before lodging them in the Registry. Both documents are abbreviated summaries of the 
relevant provisions of the RAO Schedule, RAO Regulations and the Industrial Registrar's Reporting 
Guidelines. 

In the following section we describe some of the documents your reporting unit must prepare and the 
sequence of their preparation and completion. 

Three Reports 

Your reporting unit must prepare two reports as soon as practicable after its financial year, which, together 
with the Auditor's Report,: comprise the reporting unit's financial return. 

1. General Purpose Financial Report - this must comply with the Australian Accounting Standards 
and the Industrial Registrar's Reporting Guidelines. The GPFR consists of: 

(a) Financial Statements containing: 

• a profit and loss statement, or other operating statement; and 
• a balance sheet; and 
• a statement of cash flows; and 
• any other statements required by the Australian Accounting Standards; 

and 

(b) Notes to the Financial Statements containing: 

• notes required by the Australian Accounting Standards; and 
• information required by the Industrial Registrar's Reporting Guidelines 

under section 255 including disclosures related to any recovery of wages 
activity ; and 

(c) Committee of Management Statement as required by the Registrar's Reporting 
Guidelines (a sample certificate for illustrative purposes is at Attachment C) including 
declarations related to the recovery of wages activity. 

2. Operating Report - this report includes a review of your reporting unit's principal activities for the 
year and other specified information. · 

Your reporting unit must appoint an auditor to audi(the GPFR and to provide: 

3. an Auditor's Report. 

First Meeting (Committee of Management) 
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For simplicity, we will call the meeting at which the committee of management first considers the GPFR the 
first meeting. At the first meeting your committee, if satisfied that all is in order, will resolve to express its 
opinion on the GPFR and complete a Committee of Management Statement. 

The Auditor 

After the first meeting, the auditor takes the GPFR and the Committee of Management Statement and 
prepares a report on the GPFR. In practice, your auditor may have already completed most of his ,or her 
examination of your accounts. The auditor may only be waiting on the Committee to pass the required 
resolution and make the Statement before signing the report the same day.· 

Informing Your Members 

Your reporting unit must provide free of charge to the general membership, copies of the GPFR, the 
Operating Report and the Auditor's Report. RAO calls these the "full report". Under certain circumstances, 
your reporting unit can provide a more limited concise report. 

The reporting unit can meet its obligation to provide copies of the full or concise report to members by 
publishing the report in a journal that is available to the members free of charge. 

A reporting unit may meet this obligation in whole or in part by publication of the report in a journal 
published on a web site on the Internet dependent on: 

a. the extent of the accessibility of the members of the reporting unit to the Internet; and 

b. that the members are notified by the reporting unit in the usual manner in which it communicates 
with its members that the report has been so published at a specified Internet address. 

The report must be provided within 5 or 6 months from the end of the financial year, depending on the 
internal arrangements of the organisation for the presentation of its financial reports. 

The Second Meeting - if it is a General Meeting of Members 

After providing the; full report to members it must be presented to a general meeting of members. For 
simplicity this is referred to as the second meeting. 

Your reporting unit must always allow a minimum of 21 days for members to receive the full report before 
presenting it to a :general meeting of members (s265(5)). The purpose, of the interval is to enable the 
members to have time to consider the report and, if they wish, to attend the second meeting to discuss it. 

If the rules of the organisation permit a general meeting to be a series of meetings held at different 
locations, the full report may be presented to such a series of meetings. In this case the 'date' of the 
general meeting is taken to be the date of the last meeting in the series (see s266(2)). 

The Second Meeting - if it is a Committee of Management Meeting 

If the rules of your organisation contain a provision that allows up to 5% of members to demand a general 
meeting to be held consider the report (see s266(3)), it is permissible to present the report directly to a 
Committee of Management meeting. 

Lodge full report within 14 days of meeting 

You must lodge a copy of the full report and any concise report in the Industrial Registry within 14 days of 
the second meeting. For your convenience you are encouraged to lodge the material electronically (see 
eFiling Tab at www.airc.qov.au). 

The Secretary (or another officer appropriately authorised under the rules of the organisation) must certify 
that the full report is a copy of the one provided to members and presented to the second meeting and 
provide the date of the meeting (a sample certification for illustrative purposes is at Attachment D). 

When we receive your return we will check that it includes the information you must provide your members 
and that you have provided it to them correctly. 
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Complying with time limits 

This letter has outlined some of the steps in preparing and lodging your return. Many of the steps must be 
completed within fixed time limits. 

Failure to complete them in time could make your reporting unit or its officers liable to financial or "civil 
penalties". 

Extensions of Time 

We appreciate that sometimes circumstances beyond your reporting unit's control may delay completion of 
a financial return. If you believe your reporting unit is going to be unable to meet a time limit tell us as soon 
as you know. We can advise you if the step is one for which you may apply under RAO to the Industrial 
Registrar for extra time to complete. The max,imum extra time allowed can be no more than one month. 

Contact the Registry 

We encourage you to contact the Registry on:(02) 8374 6618 or by e-mail at belinda.penna@air.gov.au as 
early as possible if you believe preparation or lodgment of your return will be delayed or if you have any 
queries. We can offer you advice on procedures but we cannot give you legal or accounting advice. 

Yours sincerely 

c p:_ ____ _ 

For Deputy Industrial Registrar ... 
21 January 2008 
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TIMELINE/ PLANNER 

Financial reporting period ending: I 

FIRST MEETING: 

Prepare General Purpose Financial Report 
(including Committee of Management I I 
Statement in accordance with C of M 
resolution) and Operating Report-
s253(1), s254(1) 

Auditor's Report prepared and signed and 
given to the Reporting Unit- s257 

I I 

Provide full report free of charge to 
members. 

(a) if the report is to be presented before a I I 
General Meeting (which must be held 
within 6 months after the end of the 
financial year), the report must be 
provided to members 21 days before the 
General Meeting, or 

(b) in any other case including where the 
report is presented to a Committee of 
Management meeting, the report must be I 
provided to members within 5 months of 
end of financial year. 

(obligation to provide full report may be 
discharged by provision of a concise report 
s265(1)) 

SECOND MEETING: 

Present full report to: 

(a) General Meeting of Members - s266 
(1 ),(2), or 

(b) where rules of organisation allow, a 
Committee of Management meeting -
s266 (3) 

Lodge full report (including any concise 
report) in the Industrial 
Registry together with secretary's 
certificate (or other officer authorised by 
the rules of the organisation) - s268 

I 

I I 

I I 

I 

I 
t--

1-

-
as soon as practicable 
after end of financial 
year 

within a reasonable 
1---- time of having 

received the GPFR 

within 6 months of end 
of financial year 

within 6 months of end 
of financial year 

1---- within 14 days 
of meeting 

Attachment A 

Note: The legislation makes limited provision for extensions of time concerning the provision of the full report 
to members and the presentation of the full report to a general meeting etc however the maximum extra 
time allowed can be no more than one month. 
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Attachment 8 

Documents Checklist 
You can use this checklist as soon as possible after the financial year ends to ensure you have all the 
necessary documents prepared and that those documents contain all information required by RAO. 

You can also use this checklist to ensure all documents in your financial return are complete before lodging 
them in the Registry. 

No Document ./ 

1 General Purpose Financial Report I 

Does the report contain a Profit and Loss Statement? 
Does the report contain a Balance Sheet? 
Does the re12_ort contain a Statement of Cash Flows? 
Does the report contain notes to the financial statements as required by AAS and 'the 
reporting guidelines? 
Does the report contain all other information re_guired bythe reporting guidelines?. 

2 Committee of Management Statement 
Is the statement signed by the officer responsible for undertaking functions necessary to 
enable the reporting unit to comply with RAO? 
rs the statement dated? 
Is the statement in accordance with a resolution of the committee? 
Does the statement specify the date of the resolution? 
Does the statement contain declarations required by the reporting guidelines? I 

Does the statement contain declarations relatin_g to any_recovery of wages activity'? 

3 Auditor's Report 
,Is the Report dated and signed by the auditor? 
Is the name of the auditor clear? 
Are the qualifications of the auditor on the report? 
Has the auditor expressed an opinion on all matters required? 

4 Operating Report 
Is the report signed and dated? 
Does the report provide the number of members? 
Does the report provide the number of employees? 
Does the report contain a review of pJinclQ_al activities? 
Does the report give details of significant changes? 
Does the report give details of right of members to resign? I 

Does the report give details of superannuation trustees? · 
Does the report give details of membership of the committee of management? 

5 Concise report* 

6 Certificate of Secretary or other Authorised Officer ' 

Is the certificate signed and dated? 
Is the signatory the secreta!}'_ or another officer authorised to sign the certificate? 
Is the date that the report was provided to members stated? 
Is the date of the Second Meeting at which the report was presented stated? 
Does the certificate state that the documents are copies of those provided to members? 
Does the certificate state that the documents are copies of those presented to the Second 
Meeting? 

*This is an optional way of providing documents to members (see RAO s265(3) and RAO Reg. 161 ). 
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Attachment C 

Committee Of Management Statement 

On __ ! __ / __ [date of meeting] 'the Committee of Management of 

___________ -~.name of reporting unit] passed the following resolution in relation to the general 

purpose financial report (GPFR) of the reporting unit for the financial year ended __ / __ /__]date]: 

The Committee of Management declares in relation to the GPFR that in its opinion: 

(a) the financial statements and notes comply* with the Australian Accounting Standards; 

(b) the financial statements and notes comply* with the reporting guidelines of the Industrial Registrar; 

(c) the financial statements and notes give a true and fair view* of the financial performance, financial position 
and cash flows of the reporting unit for the financial year to which they relate; 

(d) there are reasonable grounds* tobelieve that the reporting unit will be able to pay its debts as and when they 
become due and payable; 

(e) during 

(i) 

(ii) 

(iii) 

#(iv) 

the financial year to which the GPFR · relates and since the end of that year: 

meetings of the commjttee of management were held* in accordance with the rules of the 
organisation including the rules of a branch concerned; and 

I 

the financial affairs of the reporting unit have been* managed in accordance with the rules of the 
organisation including the rules of a branch concerned; and 

the financial records of. the reporting unit have been* kept and maintained in accordance with the 
RAO Schedule and the RAO Regulations; and 

where the organisation consists of 2 or more reporting units, the financial records of the reporting unit 
have been* kept, as far: as practicable, in a consistent manner to each of the other reporting units of 
the organisation; and 

#(v) the information sought ln any request of a member of the reporting unit or a Registrar duly made 
under section 272 of the RAO Schedule has been* furnished to the member or Registrar; and 

#(vi) there has been* compliance with any order for inspection of financial records made by the 
Commission under section 273 of the RAO Schedule. 

[Add the following if any recovery of wages activity has been undertaken during the financial year] 

(f) in relation to recovery of wages activity: 

(i) 

(ii) 

(iii) 

(iv) 

the financial report on recovery of wages activity has been fairly and accurately prepared in 
accordance with the requirements of the reportir.~g guidelines of the Industrial Registrar; and 

the committee of management caused the auditor to include in the scope of the audit required 
under subsection 257(1) of the RAO Schedule all recovery of wages activity by the reporting unit in 
which revenues had been derived for the financial year in respect of such activity; and 

no fees or reimbursements of expenses in relation to recovery of wages activity or donations or 
other contributions were deducted from moneys recovered from employers on behalf of workers 
other than reported in the financial report on recovery of wages activity and the notes to the 
financial statements; and 

that prior to engaging in any recovery of wages activity, the organization has disclosed to members 
by way of a written policy all fees to be charged or reimbursement of expenses required for 
recovery of wages activity, and any likely request for donations or other contributions in acting for a 
worker in recovery of wages activity; and 
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(v) no fees or reimbursements of expenses in relation to recovery of wages activity or donations or 
other contributions were deducted from moneys recovered from employers on behalf of workers 
until distributions of recovered money were made to the workers. 

For Committee of Management: --------- [name of designated officer per section 243 of the· 

RAO Schedule] 

Title of Office held: 

Signature: 

Date·: 

* Where compliance or full compliance has not been attained- set out details of non compliance instead. 

# Where not relevant these may be modified accordingly (e.g. in (vi) "No orders have been made by the 

Commission under section 273 of the RAO Schedule during the period." 
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Certificate of Secretary or other Authorised Officer 1 

s268 of Schedule 1 B Workplace Relations Act 1996 

I [name] being the [title of office] of the [name of the organisation] certify: 

Attachment D 

• that the documents lodged herewith are copies of the full report, [and the concise report/, 
referred to in s268 of the RAO Schedule; and 

• that the [full report OR concise report] 3
, was . provided to members on [insert date]; and 

• that the full report was presented to [a general meeting of members OR the last of a series of 
general meetings of members OR a meeting of the committee of management]3 of the reporting 
unit on [insert date]; in accordance with section 266 of the RAO Schedule. 

Signature 

Date: 

1 RAO regulation 162 prescribes the designated officer for the purpose of RA 0 schedule s268 as: 

(a) the secretary; or 

(b) an officer of the organisation other than the secretary who is authorised by the organisation or 
by the rules of the organisation to sign the certificate mentioned in that paragraph. 

20n/y applicable where a concise report is provided to members 
3/nsert whichever is applicable 
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