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FAIR WORK
11 November 2015 COMMISSION

Mr Craig McGregor
Branch Secretary, Victoria No 3 Branch
Health Services Union

Sent via email: craig.mcgregor@vahpa.asn.au

Dear Mr McGregor

Re: Lodgement of Financial Statements and Accounts — Health Services Union,
Victoria No 3 Branch - for year ended 30 June 2015 (FR2015/289)

| refer to the financial report for the Victoria No 3 Branch of the Health Services Union. The
report was lodged with the Fair Work Commission on 14 October 2015.

The financial report has been filed based on a primary review. This involved confirming that
the financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair
Work (Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents
required under s.268 of the RO Act were lodged and that various disclosure requirements
under the Australian Accounting Standards, RO Act and Reporting Guidelines have been
complied with. A primary review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2016 may be subject to an
advanced compliance review.

Reporting Requirements

On the FWC website a number of factsheets in relation to the financial reporting process and
associated timelines are available. The most recent copy of the Reporting Guidelines and a
model set of financial statements can also be found. The FWC recommends reporting units
use this model as it will assist in ensuring compliance with the Fair Work (Registered
Organisations) Act 2009, the s.253 Reporting Guidelines and the Australian Accounting
Standards. Access to this information may be obtained via this link.

Should you wish to discuss the matters raised in this letter, or if you require further
information on the financial reporting requirements of the Act, | may be contacted on (02)
6746 3283 or 0429 462 979 or by email at stephen.kellett@fwc.gov.au

Yours sincerely

Stephen Kellett
Senior Adviser
Regulatory Compliance Branch

80 William Street  Telephone: (02) 8374 6509
East Sydney NSW 2011 Email: orgs@fwc.gov.au


mailto:craig.mcgregor@vahpa.asn.au
https://www.fwc.gov.au/registered-organisations/compliance-governance/financial-reporting
mailto:stephen.kellett@fwc.gov.au

From: KELLETT, Stephen

Sent: Wednesday, 11 November 2015 10:38 AM

To: 'craig.mcgregor@vahpa.asn.au’

Subject: Financial reporting - HSU, Vic No 3 Branch - y/e 30 June 2015 - filing

Dear Mr McGregor,

Please see attached my letter in relation to the above.
Yours sincerely

STEPHEN KELLETT

Regulatory Compliance Branch

FAIR WORK COMMISSION

80 William Street
EAST SYDNEY NSW 2011

(ph) (02) 6746 3283
(email) stephen.kellett@fwc.gov.au



mailto:stephen.kellett@fwc.gov.au

From: Craig Mcgregor [mailto:craig.mcgregor@vahpa.asn.au]

Sent: Wednesday, 14 October 2015 6:18 PM

To: Orgs

Cc: Alex Leszczynski; Andrew Hewat; Neil Bowker

Subject: ON CMS FR2015/289 HSU VIC NO. 3 2015 Financial Report

To Whom it may concern

In accordance with s268 of FWROA.
Please find attached the Full Report for 2014-15 for HSU Victoria No. 3 Branch together with the
prescribed designated officer certificate.

Regards
Craig McGregor
Secretary

Victorian Allied Health Professionals Association

Phone: 03 9269 6104 | Mobile: 0410 880 156

Street: Ground Floor, 351 William St, West Melbourne, Vic 3003
Post: PO Box 13286, Law Courts, Vic 8010

Email: craig.mcgregor@vahpa.asn.au | Web: www.vahpa.asn.au

A VICTORIAN
ALLIED

ASSOCIATION

The VAHPA acknowledges the Traditional Owners and Elders past and present across Australia. We acknowledge the
Wurundjeri people of the Kulin Nation, the Traditional Owners of the lands on which our office is located.

This message and any attachments are for the intended recipient and may contain confidential or privileged information.
Only the intended recipient may access, use, copy or deliver it. If you have received this email in error, please reply to us
immediately and delete the email and any attachments. Please advise immediately if you or your employer do not consent to
the use of email for messages of this kind. Protecting your personal information is important to us. Our Privacy

Statement (http://vahpa.asn.au/vhpa-privacy-policy/) explains how we collect, use, share and hold your personal information.



mailto:craig.mcgregor@vahpa.asn.au
mailto:craig.mcgregor@vahpa.asn.au
http://www.vahpa.asn.au/
http://vhpa.asn.au/vhpa-privacy-policy/
http://vhpa.asn.au/vhpa-privacy-policy/




HEALTH SERVICES UNION OF AUSTRALIA VIC NO 3 BRANCH
(VICTORIAN ALLIED HEALTH PROFESSIONALS ASSOCIATION)

ABN 38 106 461 384

AN IUAL FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2015
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HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH
ABN 38 106 461 384

Wi e pervd grdeu oo Juie 2015

The Branch Committee of Management presents its report on the Health Services Union of Australia Vic No. 3
Branch for the financial penod 1 July 2014 to 30 June 2015,
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defends the industnal, professional and democratic interests of our members.

The principal activites of the Branch during the financial year consist of: organising Victorian Health
Professionals; training and education of members; providing individual members with informed and expert
presentation in workplace related matters.

Inere were no signimcant cnanges n me nnancial affairs of the Branch during the period.

ruiE 1U sE ouL uie e unuer which a member of the Branch may resign.

10 {b) A member may resign from membership of the Union by notice in writing addressed and delivered
to -~ Secretary of the member's Branch.

10 {(c) Where the member ceases to be eligible to become a member of the Union, the notice of
resignation will take effect on the later of the following two dates:

(i)  onthe day on which the notice is received; or

(i) on the day specified in the notice, which is a day not earlier than the day when the member

ceased to be eligible to become a member.

10 (d) Where the member has not ceased to be eligible to become a member of the Union, the notice of
resignation will take effect on the later of the following two dates:

{i) atthe end of two weeks er e notice is received by the Union; or

(i} on the day specified in the notice.

10 (e) A notice delivered to the Secretary of the member's Branch shall be taken to have been received
by the Union when it was delivered.

10 (f) A notice of resignatt  that has been received by the Union shall not be invalid because it was not
addressed and delivered in accordance with rule 10(b).

0 (g) A resignation from membership of the Union shall be valid even if it is not effected otherwise in
accordance with these rules if the member is informed in wnting by or on behalf of the Union that the
resignation has been accepted.

10 (h) Any dues payable but not paid by a former member, in relation to a period before the resignation
took effect, shall be the amount owed by the member and may be recovered in accordance with rule 11.

10 e DEsL Ol UUl RNOWREOYE diiu uenel, 1o olisers O ginpioyees Ul LUIg DIdiT dig d uusice Ol d
superannuation scheme or an exempt public sector superannuation scheme or a director of a company that is a
trustee of a superannuation entity or an exempt public sector superannuation scheme.
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HEAL SER' ESUNIONOF/. _S5. ALIAVIC NO.3BRANCH

ABN 38 106 461 384

Note

Balance at1 July 2013
Profit for the year

ther comprehensive income
Closing, _Jlance as at 30 June 2014

Balance as at 1 July 2014

Profit for the year

Other comprehensive income
Closing be...nce as at 30 June 2015

The above statement should be read in conjunc

Accumulated
Surp Totat
$ $
566,371 566,3
{190,475) (19 175)
375,896 375,896
375,896 375,896
22,528 22577
398,424 398,424

n with the notes
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HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH

ABN 38 106 461 384

tor the penod ended 30 June 2015

Cash received
Membership fees received
Receipts from other reporting units
Interest received
Other receipts
Cash used
Payments to employees
Pay nts to suppliers
Payments to other reporting units
Net cash inflow (outflow) from operating activities

raymgciuiorn pIopeiy, Praliv did Syuipinicin
Purchase of held-to-matunty investments
Net cash inflow (outflow) from ivesting activities

Net increase (decrease) in cash and cash
equivalents

Cash and cash equivalents at the beginning of the
reporting penod

Cash and cash equivalents at the end of the
reporting period

Note

9B

9C
9A

5A

The above statement should be read in conjunction with the notes

1 July 2014 1 July 2013
to to
30 June 2015 30 June 2014
$ $
2,021,029 1,864,041
7,307 240,000
10,941 6,485
45473 15,131
(1,049,278) (1,157,435)
(815,540) (717,688)
(107,227) (76,672)
112,705 173,862
(47,129) (148,846)
(311,480) -
(358,609) (148,846)
(245,904) 25,016
429,898 404 882
183,994 79,898

Page 8






HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH
ABN 38 106 461 384

tor the period ended 30 June 2015

e NGl SIEEINEIES dre geneidl puipuse Inangal siawmens and have been prepared in accordance with Australian
Accounting Standards and Interpretations issued by the Australian Accounting Standards Board {AASB) that apply for the
reporting period and the Fair Work (Registered Orgal  ation) Act 2009. For the purpose of preparing the general purpose
financial statements, the Branch is a not-for-profit enfity.

The financial statements have been prepared on an accrual basis and in accordance with the historical cost, except for
certain assets and liabilities measured at fair value, as explained in the accounting policies below. Historical costis generally
based on the fair values of the consideration given in exchange for assets. Except where stated, no allowance is made for
the effect of changing prices on the resuits or the financial position. The financial statements are presented in Australian
dollars.

vVInen requirea oy Accounung sranaaras, comparalive figures have been adjusted to conform to changes in presentation for
the current financial year.

LOWNaISs @iuv Juuyiiging aic Luiiulualy Syamaicy aiu ac wvascu ull histarical expefience and other faCtOfS, iﬂClUding
expectations of future events that may have a financial impact on the Branch and that are believed to be reasonable under
the circumstances.

Critical accounting estimates and assumplions

The Branch makes estimates and assumptions concerning the future. The resulting accounting estimates will, by definition,
seldom equal the related actual results. None of the estimates and assumptions are expected to have a significant nsk of
¢ausing a material adjustment to the carrying amounts of assets and liabilities within the next financial year,

Cntical judgments in applying the Branch's accounting policies
Employee entitlements
Manageme |udgement is applied in determining the following key assumptions used in the calculation of long service leave
at balance date:
e future increases in wages and salaries;
» future on-cost rates; and
« experience of employee depariures and penicd of service,

HUU’IUUH VI NG AUQUangll ALVLUUTINTY @ianJaru ruquumﬂenfs

No accounting standard has been adopted eariier than the application date stated in the standard.

The accounting policies adopted are consistent with those of the previous financial year except for the following standards,
which have been adopted for the first time this financial year:

+  AASB 10 Consolidated Financial Statements redefines the concept of control. AASB 10 repiaces the consolidation
requirements of SIC-12 Consolidation—Special Purpose Entities and AASB 127 Consolidated and Separate
Financial Statements and is effective for not-for-profit entities with annual periods beginning on or after 1 January
2014. This Standard did not have an impact on the Branch.

»  AASB 11 Joint Arrangements sets out a new framework for the accounting for joint ventures, including removal of
the option to use proportionate consolidation. This Standard did not have an impact on the Branch.
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HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH
ABN 38 106 461 384

TOr tné penod ended 3U June ZU1%

ownership to the lessee. All other leases are classified as operating leases.

Where an asset is acquired by means of a finance lease, the asset is capitalised at either the fair value of the lease property
or, if lower, the present value of minimum lease payments at the inception of the confract and ¢ bility is recognised at the
same time and for the same amount.

The discount rate used is the interest rate implicit in the lease. Leased assets are amortised over the period of the lease.
Lease payments are allocated between the principal component and the interest expense.

Operating lease payments are expensed on a straight-line basis which is representative of the pattern of benefits derived
from the leased assets.

Rental revenue from operating leases is recognised on a straight-line basis over the term of the relevant lease. Initial dire *
costs incurred in negotiating and arranging an operating lease are added to the carrying amount of the leased asset and
recognised on a strai ~ -line basis over the lease term.

A uunuwny wwae ars rewoyginSed in profit and loss in the period in which they are incurred.

Cash is recognised at its nominal amount. Cash and cash equivafents  udes cash on hand, deposits held at call with
bank, other short-term highly liquid investments with original maturity of 3 months or less that are readily convertible to
known amounts of cash and subject to insignificant risk of changes in value and bank overdrafts. Bank overdrafts are shown
within short-term borrowings in current liabilities on the consolidated statement of financial position.

FInanclal assets ang nnancal nanliiues are recognised when the Branch becomes a party to the contractual provisions of the
instrument.

Financial assets and financial liabilities are initially measured at fair value. Transaction costs that are direcily attributable to
the acquisition or issue of financial assets and financial liabilities {other than financial assets and financial liabilities at fair
value through profit or loss) are added to or deducted from the fair value of the financial assets or financial liabilities, as
appropriate, on initial recognition, Transaction costs directly aftributable to the acquisition of financial assets or financial
liabilities at fair value through profit or loss are recognised immediately in profit or loss.

Financial assets are classinea into the following specified categories: financial assets at fair value through profit or loss,
held-to-maturity investments, available-for-sale financial ass  and loans and receivables. The classification depends on
the nature and purpose of the financial assets and is determined at the time of initial recognition.

Held-to-maturity investments

Financial assets with fixed or determinable payments and fixed maturity dates that the reporting unit has the positive intent
and ability to hold to maturity are classified as held-to-maturily investments. Heid-to-maturity investments are  easured al
amortised cost using the effective interest method less any impairment.
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HEALTH SERVICES | ION OF AUSTRALI

ABN 38 106 461 384

10r the Penoda enaed su June ZU1d

Capitation fees
Total capitation fees

Levies
Total levies

Grants received
Donations received
Total grants and donations received

Gain on HSY Vic 1 loan settlement
Other revenue
Total other revenue

/IC NO. 3 BRANCH

1 July 2014

1 July 2013
to fo
30 June 2015 30 June 2014
$ $
1J 2014 1July 2013
fo fo
30 June 2015 30 June 2014
$ $
1 July 2014 1 Juty 2013
to 8]
30 June 2015 30 June 2014
$ $
10 3,305
10 3,305
1 July 2014 1 July 2013
to to
30 June 2015 30 June 2014
$ $
- 54,526
62,325 31,639
62,325 86,165
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HEALTH SERVICES UNION OF AUSTRALIA VIG NO. 3 BRANCH
ABN 38 106 461 384

jor ing penoa enoea su June Zui1o

Bank charges and fees

Compulsory levies

Conference and meeting expenses
Conference and meeting allowances
Consideration to employers for payroll deductions
Insurance - general

Telephone and internet

Penalties — RO Act or RO Regulations
Postage and courier

Printing and stationery

Other expenses

Total administration expenses

Grants
Total paid that were $1,000 or less
Total paid that exceeded =" 000
Donations
Total paid that were $1,000 or less
Total paid that exceeded $1,000
Total grants or donations

Accounting fees

Legal fees {refer also to Note 4F)
Litigation
Other legal matiers

Total legal and professional fees

1 July 2014 T July 2013
fo to
30 June 2015 30 June 2014
$ $
28,160 25,804
7,044 10,940
19,669 18,131
29,886 26,828
12,616 14,632
7474 27,748
14,255 18,910
119,104 142,993
1 July 2014 1 July 2013
o to
30 June 2015 30 June 2014
$ $
100 6,720
- 3,240
100 9,960
1 July 2014 1 July 2013
to fo
30 June 2015 30 June 2014
$ 3
7,750
72,025 18,397
72,025 26,147
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HEALTH SERVICES UNION OF AUSTRA 1+ VIC NO. 3 BRAI
ABN 381064 384

urance
Bereavement
Professional  femnity & public lia ly
Legal fees - members

Li  ation
C  rlegal matters
Oth

Total addi nal member benefits

Rental expenses on cpe  ing lease
Other occupancy expenses
Total occupancy

Furniture and fixtures

Office equipment

Computer equipment

Computer software

Total depreciation and amortisation

1 July 2014 ye 3
to to
30 June 2015 30 June 2014
$ 3
- 9,633
41,567 41,227
68,899 47,359
5,316 L
115,782 102,134
1 July 2014 1 July 2013
to to
30 June 2015 30 June 2014
$ $
88,223 62,437
10,645 15,068
98,868 77,505
1 July 2014 1 July 2013
to fo
30 June 2015 30 w2014
$ $
13,097 11,098
1,846 1,133
29,533 26,529
8,126 -
52,602 38,760
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HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH
ABN 38 106 461 384

Ul ule periuu eided gu June ZJ 1o

Cash on hand
Cash at bank
Total cash and cash equivalents

Prepayments

Membership fees due

Receivables from other reporting units (HSU Vic No 2
Branch)

Provision for doubtful debts

Total trade and other receivables

ME Bank term deposit
Bendigo Bank term deposit
Total held-to-maturity investments

2015 2014
$ $
2,105 120
181,889 429,778
183,994 429,898
2015 2014
$ $
38,632 35,180
4,812 4,194
2,259 2,441
45,703 41,815
2015 2014
$ $
306,302
5178
311,480
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HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH
ABN 38 106 461 384

Rental deposit
Total trade and other receivables

Trade creditors and accruals
Consideration to employers for payroll deductions
jal fees due
Payables to other reporting units
HSU NSW Branch
Net GST payable
Wages and salaries due
Officeholders
Employees other than officeholders
Membership fees received in advance
Total trade and other payables

H lers of office:
Annual leave
Long service leave
Separations and redundancies
Other

Employees other than holders of office:
Annual leave
Long service leave
Separations and redundancies
Other

Total employee provisions

2015 2014
$ $
18,686 17,534
18,686 17,534
2015 2014
$ $
70,826 73 141
. 7480
22 -
34 116 36,215
1,696 615
6,295 3,064
106,639 64,478
219,594 184,993
2015 2014
$ $
13,072 13,898
13.072 13,098
56,484 45,701
56484 45701
69,556 59,599

Page 22






HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH
ABN 38 106 461 384

I UIg Pefiud 21Uy oL JUINE £ 1Y

1 July 2014 1 July 2013
to to
30 June 2015 30 June 2014

$ $
e s e 93,851 76,672
HSU NSW Branch 13,376 -
Total payments to other reporting units 107,227 76,672
There are no known contingent assets or liabilities at 30 June 2015.

2015 2014

$ $
Operating lease commitments
Non-cancellable operating leases contracted for but
not capitalised in the financial statements
Payables
- not later than one year 132,779 125,944
- later than one year but not later than five years 93,633 212,741
Total commitments 226,412 338,685

General description of leasing arrangement:
The leases are related to the rental of office premises, vehicles and equipment
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HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH
ABN 38 106 461 384

100 e penuu S1naga au Junle LU 19

1 Jduly 2014 1 July 2013
to to
30 June 2015 30 June 2014
$ $
Financial statr~nt audit services 14,000 13,500
Other service 8,251 -
Total remuneration of auditors 22,251 13,500

The Branch’s activities expose it to a variety of financial rigks: market risk (including fair vaiue interest rate risk and price
risk), credit risk, liquidity risk and cash flow interest rate risk. The Branch’s overall risk management program focuses on
the unpredictability of financial markets and seeks fo minimise potential adverse effects on the financial performance of
the Branch. The Branch uses different methods to measure different types of risk fo which it is exposed. These methods
include sensitivity analysis in the case of interest rate, other price risks and aging analysis for credit risk.

Risk management is carried out by management under policies approved by Committee of Management. The Committee
of Management identifies, evaluates and hedges financial risks as part of regular meetings. This identification and
analysis includes an analysis of interest rate exposure and the evaluation of sirategies in the context of most recent
economic conditions.

oreign exchange nsk
The Branch is not exposed to foreign exchange risk.

Price risk
The Branch is not exposed to commor  price risk.

Cash flow and fair value interest rate risk

The Branch is not exposed to interest rate risk on liabilities. The Branch has investments in a variety of interest-bearing
assets which have fixed interest rate and therefore not subject to interest rate volatility.

LIeqi nsk anses rom cash and cash equivalents and deposits with banks and financial institutions. Cash transactions
are limited to high credit quality financial institutions. Currently the investments are * Id in Australian banks. The Branch
has no significant concentrations of credit risk.

The maximum exposure to credit risk at the reporting date is the carrying amount of the financial assets.

The credit quality of financial assets can be assessed by reference to external credit ratings as follows:

2015 2014
] $
Cash at bank
AA rating 71,345 429,778
A rating 110,544 -
Held to maturity investments
A rating 311,480 -
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HEALTH SERVICES UNION OF AUSTRALIA VIC NO. 3 BRANCH
ABN 38 106 461 384

UL T pENUD SHUCU o0 JUINIE LU 1D

In accordance with the requirements of the Fair Work {Registered Organisations) Act 2009 the attention of members is
drawn to the provisions of subsection (1) to (3) of sections 272, which reads as !  ws:

information to be provided to members or the General Manager:

(1) amember of a reporting unit, or the General Manager, may apply to the reporting unit for specified prescribed
information in rela” 1 to the reporting unit to be made avail e to the person making the application.

{2} the application must be in writing and must specify the period within which, and the manner in which, the
information is to be mad:  vailable. The period must not be iess than 14 days after the application is given to
the reporting unit.

(3) areporting unit must comply with an application made under subsection {1).

Nor :nue has been derived from undertaking recovery of wages activity during the reporting per |,
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<4, AUSTRALIA
eSSl

FairWork
Commission

11 August 2015

Mr Craig McGregor

Branch Secretary

Health Services Union-Victoria No. 3 Branch
Sent via email: info@vhpa.asn.au

Dear Mr McGregor,

Re: Lodgement of Financial Report - [FR2015/289]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Health Services Union-Victoria No. 3 Branch (the reporting unit) ended on 30 June
2015.

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for the
reporting unit by the due date under s.268 of the RO Act, namely 15 January 2016 (being the expiry date of
6 months and 14 days from the end of the financial year).

The RO Act sets out a particular chronological order in which financial documents and statements must be
prepared, audited, provided to members and presented to a meeting. For your assistance, the attached
Timeline/Planner summarises these requirements.

Fact sheets and guidance notes in relation to financial reporting under the RO Act are provided on the Fair
Work Commission website. Further, the General Manager’'s updated Reporting Guidelines that apply to all
financial reports prepared on or after 30 June 2014 are also available on the website supported by a
webinar presentation.

The Fair Work Commission has developed a model set of financial statements. It is not obligatory to use
this model but it is a useful resource to ensure compliance with the RO Act, the Reporting Guidelines and
the Australian Accounting Standards. The model statement and other resources can be accessed through
our website under Financial Reporting in the Compliance and Governance section.

| request that the financial report and any statement of loans, grants or donations made during the financial
year (statement must be lodged within 90 days of end of financial year) be emailed, rather than posted, to
orgs@fwc.gov.au. A sample statement of loans, grants or donations is available at sample documents.

It should be noted that s.268 is a civil penalty provision. Failure to lodge a financial report may result
in legal proceedings being issued with the possibility of a pecuniary penalty (up to $51,000 for a body
corporate and $10,200 for an individual per contravention) being imposed upon an officer whose conduct
led to the contravention and/or your organisation.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7796 or via email
at Sam.Gallichio@fwc.gov.au.

Yours sincerely,
?" ‘\%

Sam Gallichio
Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgg@:szclgo\/.au

GPO Box 1994

Internet : www.fwc.gov.au
Melbourne VIC 3001


mailto:orgs@fwc.gov.au
mailto:info@vhpa.asn.au
https://www.fwc.gov.au/registered-organisations/compliance-governance/financial-reporting
mailto:orgs@fwc.gov.au
https://www.fwc.gov.au/registered-organisations/overview/registered-organisations-fact-sheets
mailto:Sam.Gallichio@fwc.gov.au

TIMELINE/ PLANNER

Financial reporting period ending:

Prepare financial statements and Operating Report.

(a) A Committee of Management Meeting must
consider the financial statements, and if satisfied,
pass a resolution declaring the various matters
required to be included in the Committee of
Management Statement.

(b) A #designated officer must sign the Statement
which must then be forwarded to the auditor for
consideration as part of the General Purpose
Financial Report (GPFR).

I~ As soon as practicable after end of financial

year

Auditor's Report prepared and signed and given to
the Reporting Unit - s257

Within a reasonable time of having received
the GPFR

(NB: Auditor’s report must be dated on or
after date of Committee of Management
Statement

Provide full report free of charge to members — s265
The full report includes:

e the General Purpose Financial Report (which
includes the Committee of Management
Statement);

e the Auditor’'s Report; and
e the Operating Report.

(a) if the report is to be presented to a General
Meeting (which must be held within 6 months
after the end of the financial year), the report
must be provided to members 21 days before
the General Meeting,

or

(b) in any other case including where the report
is presented to a Committee of Management
meeting*, the report must be provided to
members within 5 months of end of financial
year.

Present full report to:

(a) General Meeting of Members - s266 (1),(2); OR

(b) where the rules of organisation or branch allow* -
a Committee of Management meeting - s266 (3)

Within 6 months of end of financial year

Within 6 months of end of financial year

Lodge full report with the Fair Work Commission,
together with the #Designated Officer’s certificate++
—s268

Within 14 days of meeting

*  the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a
percentage of members (not exceeding 5%) are able to call a general meeting to consider the full report.

# The Committee of Management Statement and the Designated Officer ’s certificate must be signed by the Secretary or another
officer who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the

statement or certificate — s243.

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and
presented to a meeting in accordance with s266 — dates of such events must be included in the certificate. The certificate cannot

be signed by a non-elected official.




