
 

80 William Street 

East Sydney NSW 2011 

Email : orgs@fwc.gov.au  

Internet : www.fwc.gov.au 

 

24 April 2014 

Mr Dan Hill, 
Secretary, Western Australian Branch  
Health Services Union 

 

Sent by email: dhill@hsuwa.com.au 

 

 

Dear Mr Hill, 

 

Health Services Union, Western Australian Branch - Financial Report for year ended 30 

June 2013 - (FR2013/318) 

 

I refer to the financial report of the Health Services Union, Western Australian Branch, (the 

reporting unit).  The documents were lodged with the Fair Work Commission on 5 November 

2013.   Your email clarifying the issues I raised in relation to the report in my email of 18 March 

2014, was received today.  Your undertakings with respect to those issues are noted. 

The report has now been filed.  

The financial report was filed based on a primary review.  This involved confirming that the 

financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work 

(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under 

s.268 of the RO Act were lodged and that various disclosure requirements under the Australian 

Accounting Standards, RO Act and reporting guidelines have been complied with.  A primary 

review does not examine all disclosure requirements. 

Please note that the financial report for the year ending 30 June 2014 may be subject to an 

advanced compliance review. 

I make the following comment to assist you when you next prepare a financial report. You are not 

required to take any further action in respect of the report lodged for 2013.  The Fair Work 

Commission will confirm these matters have been addressed prior to filing next year’s report. 

Auditor’s report: declaration regarding going concern 

Paragraph 45 of the reporting guidelines requires an auditor to include in the auditor’s statement 

a declaration that as part of the audit of the financial statement they have concluded that 

management’s use of the going concern basis of accounting in the preparation of the reporting 

unit’s financial statements is appropriate.  This declaration was not included in the auditor’s 

statement.  

Activities under Reporting Guidelines not disclosed  

Item(s) 14, 16, 18, 20, 22, 24, 26, 33 and 38 of the Reporting Guidelines state that if any 

activities identified in the items to which they relate have not occurred in the reporting period, a 

statement to this effect must be included in the notes to the GPFR.  I note that for activities 

described in items 11, 12, 13, 15(b), 15(c), 15(d), 17(a), 17(c)-(k), 21(a)-(d), 23, and 27, no such 

disclosure or statement appears to have been made. 

I note the explanations regarding employee wages and conditions in the operating report and 

regarding income and financial support from the state-registered union at Note 8.  However the 

disclosures or statements prescribed by the Reporting Guidelines should be explicitly made in 

the financial statements or Notes. 
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I attach a copy of the Reporting Guidelines for your reference.   If you have any queries regarding 

this letter, I may be contacted on (02) 6723 723 or by email at stephen.kellett@fwc.gov.au. 

Yours sincerely 

 
Stephen Kellett 

Senior Adviser, Regulatory Compliance Branch 
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From: KELLETT, Stephen
To: "dhill@hsuwa.com.au"
Subject: Financial report y/e 30 June 2013 - filing
Date: Thursday, 24 April 2014 5:56:00 PM
Attachments: HSU WA FR2013 318 (primary final).pdf

fr_guidelines_253 2013.pdf
Importance: High

Dear Mr Hill,
 
Thank you for your email received today.   Please see attached my letter in relation to the above,
and a copy of the Reporting Guidelines.
 
Yours sincerely
 
STEPHEN KELLETT
Regulatory Compliance Branch
FAIR WORK COMMISSION
 
80 William Street
EAST SYDNEY   NSW   2011
 
(ph) (02) 6723 7237
(email) stephen.kellett@fwc.gov.au
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s.268 of the RO Act were lodged and that various disclosure requirements under the Australian 


Accounting Standards, RO Act and reporting guidelines have been complied with.  A primary 


review does not examine all disclosure requirements. 


Please note that the financial report for the year ending 30 June 2014 may be subject to an 


advanced compliance review. 


I make the following comment to assist you when you next prepare a financial report. You are not 


required to take any further action in respect of the report lodged for 2013.  The Fair Work 


Commission will confirm these matters have been addressed prior to filing next year’s report. 


Auditor’s report: declaration regarding going concern 


Paragraph 45 of the reporting guidelines requires an auditor to include in the auditor’s statement 


a declaration that as part of the audit of the financial statement they have concluded that 


management’s use of the going concern basis of accounting in the preparation of the reporting 


unit’s financial statements is appropriate.  This declaration was not included in the auditor’s 


statement.  


Activities under Reporting Guidelines not disclosed  


Item(s) 14, 16, 18, 20, 22, 24, 26, 33 and 38 of the Reporting Guidelines state that if any 


activities identified in the items to which they relate have not occurred in the reporting period, a 


statement to this effect must be included in the notes to the GPFR.  I note that for activities 


described in items 11, 12, 13, 15(b), 15(c), 15(d), 17(a), 17(c)-(k), 21(a)-(d), 23, and 27, no such 


disclosure or statement appears to have been made. 


I note the explanations regarding employee wages and conditions in the operating report and 


regarding income and financial support from the state-registered union at Note 8.  However the 


disclosures or statements prescribed by the Reporting Guidelines should be explicitly made in 


the financial statements or Notes. 
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I attach a copy of the Reporting Guidelines for your reference.   If you have any queries regarding 


this letter, I may be contacted on (02) 6723 723 or by email at stephen.kellett@fwc.gov.au. 


Yours sincerely 


 
Stephen Kellett 


Senior Adviser, Regulatory Compliance Branch 
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Reporting guidelines for the purposes of section 253 
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Publication history:  Relevant legislation 


or materials 
Fair Work (Registered 
Organisations) Act 2009 


Fair Work (Registered 
Organisations) 
Regulations 2009 


First edition: 20 June 2003 


Second edition: 12 October 2004 


Third edition: 26 June 2013 


Application  
1. These reporting guidelines are made under section 255 of the Fair Work (Registered 


Organisations) Act 2009 (the RO Act).  


2. These reporting guidelines apply to all general purpose financial reports (GPFR), 
including a concise financial report, of a reporting unit as defined in section 242 of the RO 
Act except where the General Manager has issued a certificate under subsection 270(1) 
to the reporting unit for that financial year. Separate reporting guidelines made under 
section 255 of the RO Act for purposes of section 270 apply to a GPFR of a reporting unit 
in relation to the financial year for which a certificate has been issued under 
subsection 270(1).  


3. In the event of a conflict between a requirement of these reporting guidelines and a 
requirement of an Australian Accounting Standard, the requirement of the Standard 
prevails unless there has been a determination under section 241 of the RO Act that the 
Standard or the relevant part of the Standard does not apply in relation to an organisation 
or a class of organisations.  


Operative date  
4. These reporting guidelines apply to each financial year of a reporting unit that ends on or 


after 30 June 2013.  


Purpose of reporting guidelines  
5. These reporting guidelines apply for the purposes of section 253 of the RO Act.  


6. Under subsection 253(1) of the RO Act a reporting unit is required to have a GPFR 
prepared. The GPFR must be prepared in accordance with the Australian Accounting 
Standards. These reporting guidelines prescribe disclosure requirements in addition to 
those prescribed by Australian Accounting Standards having in mind the nature of 
organisations registered under the RO Act.  


7. The disclosure requirements prescribed by these reporting guidelines are directed 
towards providing members of a reporting unit with information to enable them to gauge 
the performance of the committee of management and other holders of office in relation 
to the financial management of the reporting unit. In addition, the reporting guidelines 
seek to improve the quality of information available to users of the GPFR about the 
reporting unit’s economic support of, or economic dependency on, other reporting units of 
the organisation and other entities.  
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General requirements for presentation and disclosures in GPFR  
8. It is a requirement that all reporting units apply the Tier 1 reporting requirements as per 


the Australian Accounting Standard AASB1053 Application for Tiers of Australian 
Accounting Standards. 


9. The reporting unit must disclose in the notes to the financial statements the notice 
required by subsection 272(5) of the RO Act drawing attention to subsections (1), (2) and 
(3) of section 272 and setting out those subsections. 


10. Where a reporting unit’s ability to continue as a going concern is reliant on the agreed 
financial support of another reporting unit(s) this must be disclosed in the notes to the 
financial statement. The reporting unit must disclose: 


a) the name of the reporting unit(s) from which the agreed financial support may be 
derived; and 


b) the terms and conditions attached to this agreed financial support. 


11. Where a reporting unit has agreed to provide financial support to ensure another 
reporting unit(s) has the ability to continue as a going concern this must be disclosed in 
the notes to the financial statement. The reporting unit must disclose: 


a) the name of the reporting unit(s) to which the agreed financial support is directed; 


b) the terms and conditions attached to this agreed financial support. 


12. Where a reporting unit acquires an asset or a liability during the financial year as a result 
of:  


a) an amalgamation under Part 2 of Chapter 3, of the RO Act in which the 
organisation (of which the reporting unit form part) was the amalgamated 
organisation; or  


b) a restructure of the branches of the organisation; or  


c) a determination by the General Manager under subsection 245(1) of the RO Act of 
an alternative reporting structure for the organisation; or  


d) a revocation by the General Manager under subsection 249(1) of the RO Act of a 
certificate issued to an organisation under subsection 245(1),  


the reporting unit must disclose in the notes to the financial statements in respect of each 
such asset or class of assets or each such liability or class of liabilities:  


e) date acquired;  


f) description; and  


g) name of the entity (including a reporting unit of the organisation or that of another 
organisation) from which it was acquired.  


13. Where a reporting unit acquires assets and liabilities during the financial year as part of a 
business combination then the relevant Australian Accounting Standard must be 
complied with. 
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14. If any of the activities identified in paragraphs 10, 11, 12 and 13 have not occurred in the 
reporting period, a statement to this effect must be included in the notes to the GPFR. 


Statement of comprehensive income  
Revenue 


15. Balances for the following items of revenue must be disclosed by the reporting unit in the 
notes to the financial statements, unless already disclosed on the face of the statement of 
comprehensive income in accordance with Australian Accounting Standards: 


a) entrance fees or periodic subscriptions (in these guidelines referred to as 
membership subscriptions) in respect of membership of the organisation;  


b) where, under the rules of the organisation or a branch of the organisation, a 
reporting unit may receive from another reporting unit of the organisation a 
capitation fee: 


i. the amount from each reporting unit; and  


ii. the name of each such reporting unit;  


c) where compulsory levies are raised from the members or as appeals for voluntary 
contributions (including whip arounds) for the furtherance of a particular purpose: 


i. the amount; and  


ii. a brief description of the purpose of each such levy or appeal;  


d) donations or grants (other than voluntary contributions referred to in 
subparagraph c)); and  


e) where the reporting unit is in receipt of any other financial support from another 
reporting unit of the organisation:  


i. the name of the reporting unit(s) from which the financial support is derived; and  


ii. the amount of financial support derived from the other reporting unit(s).  


16. If any of the activities identified in paragraph 15 have not occurred in the reporting period, 
a statement to this effect must be included in the notes to the GPFR. 


Expense 


17. Balances for the following items of expense must be disclosed by the reporting unit in the 
notes to the financial statements, unless already disclosed on the face of the statement of 
comprehensive income in accordance with Australian Accounting Standards: 


a) expenses incurred as consideration for employers making payroll deductions of 
membership subscriptions;  


b) where, under the rules of the organisation or a branch of the organisation, the 
reporting unit must pay to another reporting unit of the organisation a capitation 
fee: 


i. the amount paid to each entity; and  


ii. the name of each entity to which monies were paid;  
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c) where fees and periodic subscriptions are paid in respect of its affiliation to any 
political party, any federation, congress, council or group of organisations, or any 
international body having an interest in industrial matters: 


i. the amount paid to each entity; and  


ii. the name of each entity to which monies were paid;  


d) where compulsory levies have been imposed on the reporting unit, for each such 
levy: 


i. the amount;  


ii. a brief description of purpose; and 


iii. the name of the entity imposing the levy (including another reporting unit of the 
organisation);  


e) where grants or donations have been paid: 


i. the total amount paid in grants; and 


ii. the total amount paid in donations; and 


iii. except where already disclosed in a statement that has been lodged under section 
237 of the RO Act, for any individual grant or donation that exceeds $1,0001: 


(1) the amount paid;  


(2) the purpose for which the grant or donation was made; and 


(3) except where the grant or donation was made to relieve a member of the 
reporting unit from severe financial hardship, the name of the recipient of the 
grant or donation; 


f) employee expenses related to holders of office of the reporting unit by: 


i. wages and salaries; 


ii. superannuation; 


iii. leave and other entitlements; 


iv. separation and redundancies; and 


v. other employee expenses (specify if material);  


g) employee expenses related to employees (other than holders of offices) of the 
reporting unit by:  


i. wages and salaries; 


ii. superannuation; 


                                                      


1 The primary obligation is in section 237 of the RO Act. Civil penalty provisions apply. 
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iii. leave and other entitlements; 


iv. separation and redundancies; and 


v. other employee expenses (specify if material); 


h) fees and/or allowances (other than any amount included in an amount referred to 
in subparagraphs (f) or (g) of this paragraph) paid to persons in respect of their 
attendances as representatives of the reporting unit at conferences or other 
meetings;  


i) expenses (other than expenses included in an amount referred to elsewhere in this 
paragraph) incurred in connection with holding meetings of members of the 
reporting unit and any conferences or meetings of councils, committees, panels or 
other bodies for the holding of which the reporting unit was wholly or partly 
responsible;  


j) legal costs and other expenses related to: 


i. litigation; and  


ii. other legal matters;  


k) penalties imposed on the organisation under the RO Act with respect to conduct of 
the reporting unit.   


18. If any of the activities identified in paragraph 17 have not occurred in the reporting period, 
a statement to this effect must be included in the notes to the GPFR. 


Statement of financial position  
19. Where an item is disclosed on the face of the statement of financial position as:  


a) a receivable or other right to receive cash; or  


b) a payable or other financial liability; and  


c) the item or a part of the item has been derived as a result of one or more 
transactions and/or other past events with another reporting unit of the 
organisation,  


the following additional disclosures must be made in the notes to the financial statements 
about the item or part of the item:  


d) the name of the other reporting unit; and  


e) the amount attributable to the other reporting unit.  


20. If any of the activities identified in paragraph 19 have not occurred in the reporting period, 
a statement to this effect must be included in the notes to the GPFR. 


Liabilities 


21. Total amounts for the following items must be disclosed by the reporting unit in the notes 
to the financial statements, unless already disclosed on the face of the statement of 
financial position in accordance with Australian Accounting Standards:  
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a) payables to employers as consideration for the employers making payroll 
deductions of membership subscriptions;  


b) payables in respect of legal costs and other expenses related to litigation or other 
legal matters;  


c) employee provisions in respect of holders of offices in the reporting unit by: 


i. annual leave; 


ii. long service leave; 


iii. separation and redundancies;  


iv. other employee provisions; and 


d) employee provisions in respect of employees (other than holders of offices) of the 
reporting unit by: 


i. annual leave; 


ii. long service leave; 


iii. separation and redundancies; and 


iv. other employee provisions. 


22. If any of the activities identified in paragraph 21 have not occurred for the reporting 
period, a statement to this effect must be included in the notes to the GPFR. 


Statement of changes in equity  
23. Total amounts for the following items must be disclosed by the reporting unit in the notes 


to the financial statements, unless already disclosed on the face of the statement of 
financial position or statement of changes in equity in accordance with Australian 
Accounting Standards:  


a) name and balance of each fund or account operated in respect of compulsory 
levies raised by the reporting unit or voluntary contributions collected from 
members of the reporting unit;  


b) where monies, or the balance of monies referred to in subparagraph (a) have been 
invested in any assets: 


i. the name of the fund or account; and  


ii. the value of those assets;  


c) name and balance of each fund or account operated (other than the general fund 
or a fund referred to in (a)), the operation of which is required by the rules of the 
organisation including the rules of a branch of the organisation;  


d) where there has been transfer(s) and/or withdrawal(s) to a fund, account or 
controlled entity, when any of these are kept for a specific purpose(s) by the 
reporting unit:  


i. the amount transferred to, or withdrawn;  
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ii. the name of the fund, account or controlled entity; and 


iii. the specific purpose of the fund, account or controlled entity; and  


e) the balance of the general fund.  


24. If any of the activities identified in paragraph 23 have not occurred in the reporting period, 
a statement to this effect must be included in the notes to the GPFR. 


Statement of cash flows  
25. Where another reporting unit and/or controlled entity of the organisation is the source of a 


cash inflow or the application of a cash outflow, such cash flow should be separately 
disclosed in the notes to the financial statements and show the name of the other 
reporting unit and/or controlled entity concerned.  


26. If any of the activities identified in paragraph 25 have not occurred in the reporting period, 
a statement to this effect must be included in the notes to the GPFR. 


Recovery of wages activity financial report  
27. Where the reporting unit has undertaken recovery of wages activity and has derived 


revenues for the financial year in respect of such activity, the financial information 
associated with this activity must be disclosed as an additional financial report as 
required by section 253(2)(c) of the RO Act.  


28. The financial report required under paragraph 27 must be prepared and presented in a 
manner consistent with Australian Accounting Standards.  


29. Comparatives for the preceding financial year must be disclosed in the financial report 
required under paragraph 27.  


30. The financial report required under paragraph 27 must be prepared under the accrual 
basis of accounting. 


31. Balances for the following items must be disclosed in the financial report required under 
paragraph 27:  


Revenue 


a) amounts in aggregate recovered from employers in respect of recovery of wages 
activity; and  


b) interest received on recovered monies 


Expenditure 


c) deductions of amounts payable in aggregate in respect of membership of the 
organisation where at the time of deduction the amounts had become payable:  


i. 12 months or less; or  


ii. greater than 12 months; and  


d) deductions of donations or other contributions made to a fund or account: 


i. of the reporting unit, showing the name and amount in aggregate in respect of each 
such fund or account; and  
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ii. of another reporting unit of the organisation, showing the name of the other reporting 
unit and the name and amount in aggregate in respect of each such fund or account; 
and  


iii. of another entity, showing the name of the other entity and the name and amount in 
aggregate in respect of each such fund or account; and  


e) deductions in aggregate of fees charged or reimbursements in aggregate of 
expenses incurred by the reporting unit in respect of recovery of wages activity; 
and  


f) amounts in aggregate distributed to workers as recovered monies 


Cash assets  


g) cash assets attributable to recovered monies as at the beginning of the financial 
year; and  


h) cash assets attributable to recovered monies as at the end of the financial year.  


32. For purposes of subparagraph 253(2)(b)(ii) of the RO Act, the notes to the financial 
statements must contain the following information in relation to recovery of wages, unless 
already disclosed in the financial report required under paragraph 27:  


a) the number of workers to which the monies recovered mentioned in subparagraph 
31(a) relate; and  


b) aggregate payables to workers attributable to recovered monies but not yet 
distributed; and  


c) the number of workers to which the payables mentioned in subparagraph (b) 
relate; and  


d) name and balance of each fund or account operated for recovery of wages activity; 
and  


e) where monies, or the balance of monies referred to in subparagraph (d) have been 
invested in any assets: 


i. the name of the fund or account; and  


ii. the value of those assets.  


33. If no recovery of wages activities has occurred in the reporting period, a statement to this 
effect must be included in the notes to the GPFR. 


Additional reporting requirements 
34. Where a reporting unit’s financial affairs are administered by another entity (the other 


entity), the reporting unit must disclose in a separate note in the GPFR a detailed 
breakdown of all services provided and/or expenses incurred. This will also include: 


a) the name of the other entity; 


b) the terms and conditions of the arrangement;  
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c) a narrative description as to the nature of the expenses and/or consultancy 
services provided. 


Where applicable, such disclosure shall be in accordance with the disclosure 
requirements of the Australian Accounting Standards, the RO Act and these reporting 
guidelines. 


35. Any payments made during the reporting period to a former related party of the reporting 
unit, where the liability was incurred during the period in which a related party relationship 
existed, must be disclosed under the related party transaction note in the GPFR as 
though the related party relationship existed at the date of payment.2 


Operating report 
36. A reporting unit must disclose in its operating report:  


a) the name of each officer and/or employee of the reporting unit who is either: 


i. a trustee of a superannuation scheme or an exempt public sector superannuation 
scheme; or 


ii. a director of a company that is a trustee of a superannuation entity or an exempt 
public sector superannuation scheme; and 


b) whether, with respect to each such officer and/or employee, the officer or 
employee holds the positions set out in paragraph a) because a criterion for being 
a trustee or director is that the officer or employee is an officer or employee of an 
organisation.  


37. Unless already disclosed under paragraph 36, a reporting unit must disclose in its 
operating report the name of each officer and/or employee of the reporting unit who is a 
director of a company or a member of a board and, with respect to each such officer 
and/or employee: 


a) the name of the company or board;  


b) the principal activities of the company or board; and 


c) whether the officer or employee holds the position because they are an officer or 
employee of the reporting unit or were nominated for the position by the reporting 
unit or by a peak council. 


38. If the reporting unit has no information to disclose in its operating report under 
paragraphs 36 and 37 above, a statement to that effect must be included in the operating 
report.  


39. The operating report must: 


a) identify the officer(s) who prepared the report; 


b) be signed by the officer(s) who prepared the report; and 


                                                      


2 For example, payments of employment entitlements to former officers of the reporting unit 
would fall within this category. 
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c) be dated by each officer who has signed the report as at the date on which the 
officer signs the report. 


Committee of management statement  
40. For the purposes of paragraph 253(2)(c) of the RO Act, the reporting unit must prepare a 


committee of management statement containing declarations by the committee of 
management in relation to the GPFR.  


41. The committee of management statement must include declarations by the committee of 
management as to whether in their opinion:  


a) the financial statements and notes comply with the Australian Accounting 
Standards;  


b) the financial statements and notes comply with the reporting guidelines of the 
General Manager;  


c) the financial statements and notes give a true and fair view of the financial 
performance, financial position and cash flows of the reporting unit for the financial 
year to which they relate;  


d) there are reasonable grounds to believe that the reporting unit will be able to pay 
its debts as and when they become due and payable; 


e) during the financial year to which the GPFR relates and since the end of that year:  


i. meetings of the committee of management were held in accordance with the rules of 
the organisation including the rules of a branch concerned; and  


ii. the financial affairs of the reporting unit have been managed in accordance with the 
rules of the organisation including the rules of a branch concerned; and  


iii. the financial records of the reporting unit have been kept and maintained in 
accordance with the RO Act; and  


iv. where the organisation consists of two or more reporting units, the financial records 
of the reporting unit have been kept, as far as practicable, in a manner consistent 
with each of the other reporting units of the organisation; and  


v. where information has been sought in any request by a member of the reporting unit 
or General Manager duly made under section 272 of the RO Act, that information 
has been provided to the member or General Manager; and  


vi. where any order for inspection of financial records has been made by the Fair Work 
Commission under section 273 of the RO Act, there has been compliance  


f) where the reporting unit has undertaken recovery of wages activity:  


i. the financial report on recovery of wages activity has been fairly and accurately 
prepared in accordance with the requirements of the reporting guidelines of the 
General Manager; and  


ii. the committee of management instructed the auditor to include in the scope of the 
audit required under subsection 257(1) of the RO Act all recovery of wages activity 
by the reporting unit from which revenues had been derived for the financial year in 
respect of such activity; and  
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iii. no fees or reimbursements of expenses in relation to recovery of wages activity or 
donations or other contributions were deducted from monies recovered from 
employers on behalf of workers other than as reported in the financial report on 
recovery of wages activity and the notes to the financial statements; and  


iv. that prior to engaging in any recovery of wages activity, the organisation has 
disclosed to members by way of a written policy all fees to be charged or 
reimbursement of expenses required for recovery of wages activity, and any likely 
request for donations or other contributions in acting for a worker in recovery of 
wages activity; and  


v. no fees or reimbursements of expenses in relation to recovery of wages activity or 
donations or other contributions were deducted from monies recovered from 
employers on behalf of workers until distributions of recovered money were made to 
the workers.  


42. The committee of management statement must:  


a) be made in accordance with such resolution as is passed by the committee of 
management of the reporting unit in relation to the matters requiring declaration;  


b) specify the date of passage of the resolution;  


c) be signed by a designated officer within the meaning of section 243 of the RO Act; 
and  


d) be dated as at the date the designated officer signs the statement.  


Auditor’s statement  
43. The auditor’s statement required under section 257(5) of the RO Act must include a 


declaration as to whether in the auditor’s opinion the GPFR is presented fairly in 
accordance with any of the following that apply in relation to the reporting unit:  


a) the Australian Accounting Standards;  


b) in relation to recovery of wages activity;  


i. that the scope of the audit encompassed recovery of wages activity;  


ii. that the financial statements and notes and recovery of wages activity financial 
report properly and fairly report all information required by the reporting guidelines of 
the General Manager, including:  


(1) any fees charged to, or reimbursements of expenses claimed from, members 
and others for recovery of wages activity; and  


(2) any donations or other contributions deducted from recovered money; and 


c) any other requirements imposed by these Reporting Guidelines or Part 3 of 
Chapter 8 of the RO Act.  


44. The auditor’s statement: 


a) must include a declaration that either: 


i. the auditor is an approved auditor; or 
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ii. the auditor is a member of a firm where at least one member is an approved auditor; 
and 


b) must specify that the auditor: 


i. is a person who is a member of CPA Australia, The Institute of Chartered 
Accountants in Australia or the Institute of Public Accountants (formerly the National 
Institute of Accountants); and 


ii. holds a current Public Practice Certificate. 


45. The auditor’s statement must include a declaration, that as part of the audit of the 
financial statement, they have concluded that management’s use of the going concern 
basis of accounting in the preparation of the reporting unit’s financial statements is 
appropriate. 


Lodgment with Fair Work Commission 
46. The certificate that must be prepared by the prescribed designated officer under 


section 268(c) of the RO Act must: 


a) state that the documents that are lodged with the certificate are copies of the full 
report and, where applicable, the concise report referred to in section 268 of the 
RO Act; 


b) state the date the full report or, where applicable, the concise report was provided 
to members; and 


c) state that the full report was presented to a meeting in accordance with section 266 
of the RO Act; and  


d) specify: 


i. the date of that meeting; and 


ii. whether the meeting was (a) a meeting held under section 266(1) or 266(2) or (b) a 
meeting held under section 266(3). 


47. A reporting unit must lodge with the Fair Work Commission within a period of six months 
and 14 days from the end of the financial year of the reporting unit: 


a) the certificate that must be prepared under section 268(c) of the RO Act;  


b) a copy of the full report; and 


c) if a concise report was provided to members, a copy of the concise report. 
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Glossary of terms  
48. The following terms are used in these reporting guidelines—the meaning of any term 


defined in the Australian Accounting Standards is not modified by the following glossary:  


amalgamated organisation has the meaning provided in section 35 of the RO Act.  


approved auditor has the meaning set out in regulation 4 of the RO Regulations. 


assets are resources controlled by a reporting unit as a result of past events and from 
which future economic benefits are expected to flow to the entity.  


Australian Accounting Standards means the accounting standards issued by the 
Australian Accounting Standards Board (AASB) or issued by CPA Australia and by The 
Institute of Chartered Accountants in Australia and adopted by the AASB (section 6 of the 
RO Act).  


business combination means a transaction or other event in which an acquirer obtains 
control of one or more businesses.  


capitation fees mean that under the rules of the organisation or a branch of the 
organisation a reporting unit may receive from another reporting unit of the organisation a 
proportion of the total amount received as membership subscriptions. 


cash means cash on hand and demand deposits.  


cash equivalent means short term, highly liquid investments that are readily convertible 
to known amounts of cash and which are subject to an insignificant risk of changes in 
value.  


cash flows means inflows and outflows of cash and cash equivalents.  


comparatives mean the corresponding amounts and other disclosures for the preceding 
financial year presented for comparative purposes as part of the current year's financial 
report.  


control means the capacity of an entity to dominate decision-making, directly or 
indirectly, in relation to the financial and operating policies of another entity so as to 
enable that other entity to operate with it in achieving the objectives of the controlling 
entity. 


control (of an entity) means the power to govern the financial and operating policies of 
an entity so as to obtain benefits from its activities. 


declared person or body has the meaning set out in subsection 148C(5) of the RO Act. 


designated officer is an officer of the reporting unit within the meaning of section 243 of 
the RO Act.  


employee benefits mean all forms of consideration given by the reporting unit in 
exchange for services rendered by holders of office or employees or for the termination of 
employment.  


entity means any legal, administrative, or fiduciary arrangement, organisational structure 
(including a reporting unit of an organisation) or other party (including a person) having 
the capacity to deploy scarce resources in order to achieve objectives.  
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equity means the residual interest in the assets of the reporting unit after deducting all its 
liabilities.  


financial duties mean duties that relate to the financial management of the reporting 
unit. 


financial records to the extent that they relate to finances or financial administration 
includes: 


a) a register; 


b) any other record of information; 


c) financial reports or financial records, however compiled, recorded or stored; 


d) a document (section 6 of the RO Act).  


financial statements comprise a statement of financial position, a statement of 
comprehensive income, a statement of changes in equity, a statement of cash flows and 
any other statement required by the Australian Accounting Standards 
(paragraph 253(2)(a) of RO Act).  


financial support means financial resources provided to ensure that the provision of the 
principal activities are possible. 


financial year in relation to an organisation means the period of 12 months commencing 
on 1 July in any year, or another period of 12 months as is provided in the rules of the 
organisation (section 6 of RO Act), or a different period in the special circumstances set 
out in section 240 of the RO Act.  


general administrative expenses includes expenses in respect of the office of the 
reporting unit, and other expenses that arise at the reporting unit level and relate to the 
reporting unit as a whole.  


general fund means the equity of the reporting unit other than in relation to any fund 
operated by the reporting unit for a specific purpose.  


general purpose financial report has the meaning set out in subsection 253(2) of the 
RO Act.  


grant or donation is taken to have the same meaning as used in section 149 or 
section 237 of the RO Act, though it is not limited by amount.  


liabilities are a present obligation of the reporting unit arising from past events, the 
settlement of which is expected to result in an outflow from the reporting unit of resources 
embodying economic benefits.  


membership subscriptions mean periodic subscriptions in respect of membership of 
the organisation.  


notes to the financial statements comprise notes required by Australian Accounting 
Standards and information required by the reporting guidelines (paragraph 253(2)(b) of 
the RO Act).  


organisation means an organisation registered under the RO Act.  
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other entity includes another reporting unit, a state association, a transitionally 
recognised association, external entity or other controlled entity of the reporting unit. 


payables are amounts owed by the reporting unit to other entities for goods or services 
delivered.  


prescribed designated officer for the purposes of paragraph 268(c) of the RO Act 
means: 


a) the secretary; or 


b) an officer of the organisation (or reporting unit) other than the secretary who is 
authorised by the organisation or by the rules of the organisation to sign the 
certificate.  


RO Act means the Fair Work (Registered Organisations) Act 2009.  


RO Regulations means the Fair Work (Registered Organisations) Regulations 2009 


receivables are amounts owed to the reporting unit by other entities (including members 
of the reporting unit) for goods or services delivered (including membership 
subscriptions).  


recovery of wages activity means work by the organisation to recover from employers 
money due and payable to workers under awards, industrial instruments as prescribed in 
the Australian Fair Work Act 2009 and contracts of employment.  


related party has the meaning set out in section 9B of the RO Act. 


relevant remuneration has the meaning set out in subsection 148A(9) of the RO Act. 


reporting unit has the meaning set out in section 242 of the RO Act.  


revenue are inflows or other enhancements, or savings in outflows of future economic 
benefits in the form of increase in assets or reductions in liabilities of the reporting unit 
that result in an increase in equity during the financial year.  


rules of an organisation are the rules that an organisation must have under Chapter 5, 
Part 2 of the RO Act.  


whip around means the collection of monies, whether on one or more occasions and 
whether voluntary or compulsory, by an officer or member of the reporting unit for the 
purpose of providing financial support to member(s) of the reporting unit and/or assisting 
the reporting unit to carry out the registered organisation’s objects as set out in its rules.  


workers means, in the context of recovery of wages activity, an employee who may or 
may not be a member of the organisation engaging in the recovery of wages activity.  


 


 


Bernadette O’Neill 
General Manager 
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From: Dan Hill [mailto:dhill@hsuwa.com.au]  

Sent: Thursday, 24 April 2014 4:29 PM 
To: KELLETT, Stephen 

Cc: Martin Shone (Martin@amwaudit.com.au) 
Subject: RE: Financial report y/e 30 June 2013 - advice requested 

Importance: High 

 
Dear Mr Kellett 
 
I have reviewed your comments and have investigated the issues raised in your email dated 18 
March 2014 and respond as follows: 
 

1. It appears that in the 30 June 2013 financial report membership contributions were reported 
on the cash basis. Having now obtained a full understanding of the requirements future 
financial reports will report membership contributions on an accruals basis as required by 
AASB 101. 

2. With regard to the missing disclosure item relating to the “National Office membership”, in 
the 30 June 2013 financial report this was unintentionally omitted, a simple oversight that 
will be corrected in future financial reports. 

 
I have discussed these issues with our Auditor and work is already underway to ensure that our 2014 
report meets all requirements of the Act and the Reporting Guidelines. 
 
Should you require anything further or wish to discuss please do not hesitate to contact me. 
 
Yours faithfully 
 
Dan Hill, GAICD | Secretary | HSUWA | Tel: (08)  9328 5155 | Fax: (08) 9328 9107 | Mobile: 
0407 770 417 | Email: dhill@hsuwa.com.au  

 
HSUWA - With You at Work - If you are not a member, or you know someone who 
should be a member, then go to www.hsuwa.com.au  and  join the hsuwa 
 

        
 
DISCLAIMER: 
This message may contain privileged and confidential information. If you are not the intended recipient you must not 
disseminate, copy or take any action in reliance on it, and we request that you notify the HSUWA immediately on (61)(8) 9328 
5155. Any views expressed in this message are those of the individual sender, except where they are specifically stated to be 
the views of the HSUWA. The HSUWA does not represent that this message or any attached files are free from computer 
viruses. 

 

mailto:dhill@hsuwa.com.au
http://www.hsuwa.com.au/
http://www.withyouatwork.com.au/get-involved/join-the-hsu/
http://www.twitter.com/withyouatwork


From: Dan Hill [mailto:dhill@hsuwa.com.au]  

Sent: Wednesday, 23 April 2014 3:38 PM 
To: KELLETT, Stephen 

Subject: RE: Follow-up to email 18 March 2014 

 
Dear Mr Kellett 
 
Please accept my apology for the delay in responding. I am yet to verify the issues with our auditor 
but anticipate being in a position to respond to you by the end of next week. I trust this is 
satisfactory. 
Regards 
 
Dan Hill, GAICD | Secretary | HSUWA | Tel: (08)  9328 5155 | Fax: (08) 9328 9107 | Mobile: 
0407 770 417 | Email: dhill@hsuwa.com.au  

 
HSUWA - With You at Work - If you are not a member, or you know someone who 
should be a member, then go to www.hsuwa.com.au  and  join the hsuwa 
 

        
 
DISCLAIMER: 
This message may contain privileged and confidential information. If you are not the intended recipient you must not 
disseminate, copy or take any action in reliance on it, and we request that you notify the HSUWA immediately on (61)(8) 9328 
5155. Any views expressed in this message are those of the individual sender, except where they are specifically stated to be 
the views of the HSUWA. The HSUWA does not represent that this message or any attached files are free from computer 
viruses. 
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From: Dan Hill [mailto:dhill@hsuwa.com.au]  

Sent: Tuesday, 18 March 2014 10:50 AM 
To: KELLETT, Stephen 

Subject: RE: Financial report y/e 30 June 2013 - advice requested 

 
Dear Mr Kellett 
I acknowledge receipt of your email and advise that I will investigate the matters you have raised 
and respond as soon as possible. 
Regards 
 
Dan Hill, GAICD | Secretary | HSUWA | Tel: (08)  9328 5155 | Fax: (08) 9328 9107 | Mobile: 
0407 770 417 | Email: dhill@hsuwa.com.au  

 
HSUWA - With You at Work - If you are not a member, or you know someone who 
should be a member, then go to www.hsuwa.com.au  and  join the hsuwa 
 

        
 

DISCLAIMER: 
This message may contain privileged and confidential information. If you are not the intended recipient you must not 
disseminate, copy or take any action in reliance on it, and we request that you notify the HSUWA immediately on (61)(8) 9328 
5155. Any views expressed in this message are those of the individual sender, except where they are specifically stated to be 
the views of the HSUWA. The HSUWA does not represent that this message or any attached files are free from computer 
viruses. 

 

mailto:dhill@hsuwa.com.au
http://www.hsuwa.com.au/
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From: KELLETT, Stephen
To: "Dan Hill"
Subject: Financial report y/e 30 June 2013 - advice requested
Date: Tuesday, 18 March 2014 9:19:00 AM
Attachments: HSU WA Branch HSU WA FR2013 318 GPFR and Designated Officers Certificate .pdf

Letter L Powell FR2012-410-HSU-WA Br.pdf

Dear Mr Hill,
 
I am currently reviewing the financial report for the Branch for the year ended 30 June 2013,
which was lodged with the Fair Work Commission on 5 November 2013.  I am also having regard
to the FWC correspondence (letter, Larry Powell, 4/2/13) to you in relation to the 2012 report.  I
must bring to your attention two compliance issues about which I would ask you or your
financial officer to clarify or advise, as appropriate. These relate to two of the issues raised by Mr
Powell.   I attach the documents and Mr Powell’s letter here for your convenient reference.  My
aim is to ensure that where particular legislative and accounting requirements have been raised
in the previous FWC correspondence, these are correctly understood and applied.  
 
I seek firstly your confirmation that the Branch’s revenue from membership contributions is
reported/presented on the accruals basis of accounting, as required by the Act and the relevant
Accounting Standard.      Note 1 states that “the financial report has been prepared on an
accruals basis” and Note 1(b) states that “revenue from membership contributions is recorded
when received”.   
 
Both statements are consistent with the Branch’s previous reports.  My own reading of these
two statements is that the first encompasses all reporting items including membership
contributions, and that the second reflects the distinction between keeping contribution records
on a cash basis as permitted by section 252(3) of the RO Act, and the reporting of the same on
an accruals basis as required by AASB 101, and that accordingly the Branch appears to have
complied.   However it is a distinction that has sometimes been mistaken or overlooked by
different organisations and In any case, a question arose for FWC last year and in his letter, Mr
Powell drew your attention to the requirement that membership contributions be reported on
an accrual basis.   He did not, in his letter, request a specific confirmation, response or
undertaking from you with respect to this particular issue, but to avoid any misreading by FWC
or any future uncertainty or question, I seek your confirmation that membership contributions
are indeed reported on an accruals basis, or your undertaking if necessary that this will be the
case in future reports.
 
I wish to make clear that there is no issue with reporting units keeping their membership
contribution records on a cash basis, since this is permitted by the Act, but compliance with the
requirement to report membership contributions on the accruals basis is most clearly indicated,
and any doubt removed, where notes on the accounting policy  for membership contributions
revenue state this explicitly also.  
 
In his letter, Mr Powell also drew your attention to the requirement of former Reporting
Guideline 15 that the name of any other reporting unit within the organisation which was the
source or recipient of a cash flow to or from the Branch, and the amount of such cash flow, be
separately disclosed in the notes.    That requirement is now found in new Reporting Guideline
25.    The itemised expense “National Office membership” appearing in the Branch’s Statements
of Financial Performance indicates or suggests that a corresponding cash flow identifying the
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 11 Exhibition Street 


Melbourne VIC 3000 


GPO Box 1994 


Melbourne VIC 3001 


Telephone: (03) 8661 7777 


International: (613) 8661 7777 


Facsimile: (03) 9655 0401 


Email: melbourne@fwc.gov.au 


 


4 February 2013 


Mr Daniel Hill 
Branch Secretary 
Health Services Union 
Western Australian Branch 
 
By email:  hsu@hsuwa.asn.au  


Dear Mr Hill 


Re: Financial Report for the Health Services Union, Western Australian Branch for the 
year ended 30 June 2012 (FR2012/410) 


 


I acknowledge receipt of the financial report for the Health Services Union, Western Australian 
Branch for the year ended 30 June 2012. The report was lodged with Fair Work Australia on 5 
October 2012. 
 


I direct your attention to the following comments concerning the above reports and the financial 


reporting obligations under the Fair Work (Registered Organisations) Act 2009 (the RO Act).  


Please note that these matters are generally advised for assistance in the future preparation of 


financial reports. Except for items 1, 2 and 6.2, no further action is required in respect of the 


subject documents. 


 


1. Auditor’s Report 


 
Scope 


 


Paragraph  27 of Australian Auditing Standard 700 (ASA 700) requires the introductory 


paragraph of an auditor’s report to identify the title of each of the financial statements that 


comprise the financial report and to refer to the summary of significant accounting policies, other 


explanatory notes and the director’s declaration (in this case the Committee of Management 


Statement).  


The introductory paragraph of the audit report states that ‘We have audited the financial report of 
Health Services Union WA Branch for the year ended 30 June 2012 as set out in the previous 
pages. The financial report comprises the statement of financial position, statement of financial 
performance, statement of cash flows, accompanying notes to the financial statements, and the 
statement by members of the committee’. I note that no mention is made to the statement of 
changes in equity. An audit report should provide an introductory statement which satisfies the 
requirements of ASA 700 and the scope of which includes all of the financial statements, the 
notes and the Committee of Management Statement. 
 


The auditor is requested to confirm whether they audited the statement of changes in equity. 
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2. Going Concern 


 


Note 6 to the financial statements states as follows: 


 


[M]embership contributions are currently banked into the operating account of the Health 


Services Union of Western Australia. This is consistent with the fact that members have 


dual membership of both unions. Monies are then transferred as and when required to the 


Health Services Union WA Branch, to meet all relevant operating costs. 


The Branch’s ability to continue as a going concern appears to be dependent on the capacity and 


willingness of the Health Services Union of Western Australia’s to meet all the operating costs of 


the Branch. As the financial statements have been prepared on the basis that the Branch is a 


going concern, please provide an explanation as to why the Branch can reasonably expect the 


Health Services Union of Western Australia to continue to make such donations into the future. 


For example, is there a written agreement for this to occur? 


3. Related party disclosures 


 


I note that the statement of financial performance provides a disclosure ‘Transfers’ of $55,000 


whilst the statement of cash flows provides a disclosure ‘Transfer from HSU of WA’ of $55,000.  


AASB 124(17) states that an entity shall disclose the nature of the related party relationships, 


information about the transactions with the related party and any outstanding balance. It appears 


that the HSU of WA is a related party. If this is the case in future years please ensure the 


relevant disclosures are made. 


4. Cash Flows 


 
Notes to the Cash Flow Statement 
 


Item 15 of the Reporting Guidelines states that ‘where another reporting unit of the organisation 


is the source of cash inflow or the application of a cash outflow, such cash flow should be 


separately disclosed in the notes to the financial statements and show the name of the other 


reporting unit concerned’. This is in addition to the requirement to disclose capitation fees to the 


national office (Reporting Guideline 11(b). In future years please ensure that cash flows to and 


from the national office, and any branches if applicable, are disclosed in the notes to the cash 


flow statement.  


5. General purpose financial report to be prepared on accrual basis   


 


Section 252 of the Fair Work (Registered Organisations) Act 2009 (the RO Act) places obligations 


upon organisations to keep financial records. Under section 252(4) an organisation may keep the 


financial records for its membership subscriptions on a cash basis. 


This is distinct from the obligation under section 253 to prepare a general purpose financial report 


(GPFR). Section 253 requires that ‘…a reporting unit must cause a general purpose financial 


report to be prepared, in accordance with the Australian Accounting Standards, from the financial 


records kept under subsection 252(1) in relation to the financial year…’. Please note that 


paragraph 27 of Australian Accounting Standard 101 states that ‘an entity shall prepare its 


financial statements, except for cash flow information, using the accrual basis of accounting’.  


Note 1 of the notes to the financial statements states that the financial report has been prepared on 


an accruals basis whilst note 1(b) states that revenue from membership contributions is recorded 


when received. 


Revenue from subscriptions should be accounted for on an accrual basis and recorded as 
revenue in the year to which it relates. 
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In future the GPFR should be prepared on an accrual basis as required by section 253 of the RO 
Act and the relevant Australian Accounting Standard (AASB 101(27)). 


6. Operating Report 


 


6.1 Results of principal activities 


 


Subsection 254(2)(a) of the RO Act requires an operating report to contain a review of the 


principal activities of the reporting unit, the results of those activities and any significant changes 


in the nature of those activities. I note that the operating report provides a review of the principal 


activities, but does not explain the results of these activities or whether there had been any 


significant changes in those activities. Please note that subsection 254(2)(a) does not require a 


financial result, but instead a description of the results from representing the interests of 


members. In future years please ensure that the Operating Report describes the principal  


activities of the reporting unit, the results of those activities and any significant changes in the 


nature of those of the reporting unit. 


 


6.2 Superannuation Fund Trustees 


Subsection 254(2)(d) of the RO Act requires details of any officer or member of the reporting unit 


who is a trustee, or a director of a company that is a trustee, of a superannuation entity or an 


exempt public sector superannuation scheme. 


I note that the operating report states that ‘There are currently no members who are trustee of a 


superannuation entity’. 


No reference is made to any officer being a trustee of a superannuation scheme. 


If no officers or members of the reporting unit is a trustee of a superannuation entity, the 


preferred wording to satisfy the subsection 254(2)(d) is: 


No officer or member of the reporting unit holds a position as a trustee or director of a 


superannuation entity or exempt public sector superannuation scheme where the criterion 


for holding such position is that they are an officer or member of an organisation. 


Advice is requested as to whether any officer is a trustee of a superannuation entity as required 


by subsection 254(2)(d). 
 


Should you wish to discuss this letter or if you require further information on the financial 


reporting requirements of the Act, I may be contacted on (03) 8661 7893 or by email at 


larry.powell@fwc.gov.au. 
 


Yours sincerely, 


 
Larry Powell 


Regulatory Compliance Branch 


Fair Work Commission 
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National Office of the federally registered union should have been disclosed in the notes.   This
was not reflected in the 2013 report, and I seek your advice as to the reason for this omission.    
 
Please contact me if you have any questions in relation to these matters.   I look forward to your
advice.
 
Yours sincerely
 
 
STEPHEN KELLETT
Senior Adviser, Regulatory Compliance Branch
FAIR WORK COMMISSION
80 William Street
EAST SYDNEY   NSW   2011
 
(ph) (02) 6723 7237
(email) stephen.kellett@fwc.gov.au
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From: Dan Hill
To: Orgs
Subject: [Kellett] ON CMS - HSU-WA3 Branch FR for 30/6/2013
Date: Tuesday, 5 November 2013 3:09:32 PM
Attachments: image001.png

HSU WA Branch 2013 GPFR and Designated Officers Certificate .pdf

FR2013/318
 
Please see attached for filing.
 
Dan Hill, GAICD | Secretary | HSUWA | Tel: (08)  9328 5155 | Fax: (08) 9328 9107

| Mobile: 0407 770 417 | Email: dhill@hsuwa.com.au

 
HSUWA - With You at Work - If you are not a member, or you know someone who

should be a member, then go to www.hsuwa.com.au  and  join the hsuwa
 

       
 
DISCLAIMER:

This message may contain privileged and confidential information. If you are not the intended recipient you must not

disseminate, copy or take any action in reliance on it, and we request that you notify the HSUWA immediately on

(61)(8) 9328 5155. Any views expressed in this message are those of the individual sender, except where they are

specifically stated to be the views of the HSUWA. The HSUWA does not represent that this message or any attached

files are free from computer viruses.
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····hsuwa 
with you at work 

Designated Officer's Certificate 
S268 ofthe Fair Work (Registered Organisations) Act 2009 

I Daniel Patrick Hill being the Branch Secretary of the Health Services Union, WA 
Branch certify: 

• That the documents lodged herewith are copies of the full report referred to in 
s268 of the Fair Work (Registered Organisations) Act 2009; and 

• That the full report was provided to members on the 11th October 2013 and 

• That the ful1 report was presented to a meeting ofthe Committee of Management 
of the reporting unit on 28°1 October 2013, in accordance with 8266(3) of the Fair 
Work (Registered Organisations) Act 2009. 

Signature: 

Date: 5°1 November 2013 

8 Coolgardie Terrace, Perth WA 60U() 1: (08) 9328 5155 f• (08) 9328 9107 ~: union@hsuwa.com.au w. hsuwa.com.au 

Ht?.lilh Se!rvlces Union of Western Australia (Union ofWorkef'i) · ABN 94 477 768 794 ·Health 'icrvke~ Union WA Br~t1th · ABN 39 370 757 126 • Secretary: Dan Hill 



HEALTH SERVICES UNION 
WESTERN AUSTRALIAN BRANCH 

GENERAL PURPOSE FINANCIAL REPORT 

FOR THE YEAR ENDED 
30 JUNE 2013 



HEALTH SERVICES UNION 
WA BRANCH 

Committee of Management Statement 

On the 23rd September, 2013 the Committee of Management of the Health Services Union WA Branch 
passed the following resolution in relation to the general purpose financial report (GPFR) of the HSU 
WA Branch for the financial year ended 30 June 2013: 

The Committee of Management declares in relation to the GPFR that in its opinion: 

a) the financial statements and notes comply with the Australian Accounting Standards; 

b) the financial statements and notes comply with the reporting guidelines of the General Manager; 

c) the financial statements and notes give a true and fair view of the financial performance, financial 
position and cash flows of the HSU WA Branch for the financial year to which they relate; 

d) there are reasonable grounds to believe that the HSU WA Branch will be able to pay its debts as 
and when they become due and payable; 

e) during the financial year to which the GPFR relates and since the end of the year: 

(i) meetings of the committee of management were held in accordance with the rules of the 
organisation including the rules of a branch concerned; and 

(ii) the financial affairs of the HSU WA Branch have been managed in accordance with the 
rules of the organisation including the rules of a branch concerned; and 

(iii) the financial records of the HSU WA Branch have been kept and maintained in accordance 
with the Fair Work (Registered Organisations) Act 2009 and the Fair Work (Registered 
Organisations) Regulations 2009; and 

(iv) the organisation consists of two or more reporting units and the financial records of the 
HSU WA Branch have been kept, as far as practicable, in a consistent manner to each of 
the other reporting units of the organisation; and 

(v) no request of a member of the HSU WA Branch or the General Manager was made under 
Section 272 of the Fair Work (Registered Organisations) Act 2009. 

(vi) no orders have been made by Fair Work Australia under section 273 of the Fair Work 
(Registered Organisations) Act 2009 during the period. 

(vii) there has been no recovery of wages activity during the period. 

For Committee of Management: Daniel Patrick Hill 
Title of Office held: Branch Secretary 

Signature: ~t;d 
Date: .;; _3 +<{ Safk.r/,~e-r c2err 3 



HEALTH SERVICES UNION 
WA BRANCH 

OPERATING REPORT 
FOR THE YEAR ENDED 30 JUNE 2013 

This report is compiled to meet requirements under Section 254 of the Fair Work (Registered 
Organisations) Act 2009. 

Review of principal activities, the results of those activities and any significant changes in the 
nature of those activities during the year 

The principal activities and results of those activities during the year were as follows: 

• Representing individual members in grievance disputes with employers resulting in members 
being treated fairly and their rights respected. 

• Representing all members at various workplaces regarding disputes with employers resulting 
in a fair outcome. 

• Negotiating ~nterprise Agreements resulting in increased wages and conditions for members 
covered by those Agreements. 

• Negotiating agreements at a number of worksites resulting in the settlement of disputes or in 
flexibility in working arrangements. 

• Providing union Workplace Representatives with training and education to enable them to 
better represent members in the workplace. · 

• Providing union members with training and education resulting in them better understanding 
their rights and responsibilities in the workplace and under their Enterprise Agreement. 

• Providing members with professional indemnity insurance resulting in increased security for 
members. 

• Providing members with a range of ancillary services resulting in improved lifestyle and 
protection for members 

There have been no significant changes in the nature of these activities during the year. 

Significant Changes in Financial Affairs 

The net assets of the Union decreased by $5,749 during the Financial Year. 

Rights of Members to resign 

Subject to Rule 13 of the rules of the Union and sec 174 of the Fair Work (Registered Organisations) 
Act 2009 a member has the right to resign from membership by giving written notice addressed and 
delivered to the Branch Secretary. 

Officers & employees who are superannuation fund trustees or director of a company that is a 
superannuation fund trustee 

No officer or member of the reporting unit holds a position as a trustee of a superannuation entity or 
exempt public sector superannuation scheme or as a director of a company that ls a trustee of a 
superannuation entity or an exempt public sector superannuation scheme where the criterion for 
holding such a position is that they are an officer or member of a registered organisation 



Number of Members 

The number of persons that were members of the union at 30 June 2013 was 5,549. 

Number of Employees 

As at 30 June 2013, there are currently 13 persons who are appointed employees of the Branch. 
These employees hold joint positions with the Health Services Union of WA (HSUWA) a union 
registered under the WA Industrial Relations Act and by agreement between the Union and the 
HSUWA salary and conditions of employment are provided by the HSUWA. 

Members of the Committee of Management 

The following persons were members of the Committee of Management of the reporting unit during 
the 2012/2013 Financial Year. 

Name 

Daniel Hill 
Christopher Panizza 
Cheryl Hamill 
Anthony Farrall 
Alison Beagley 
David Shaw 
Robyn O'Brien 
John Shehade 
Douglas Anderson 
Dean Clair 
Shaun Keshavarz 
Kim Larsen 
Jodie Freeman 
Margaret Thwaites 
Brendan McKernan 

Position 

Branch Secretary 
Branch Assistant Secretary 
Branch President 
Branch Vice President 
Branch Junior Vice President 
Branch Trustee 
Branch Trustee 
Branch Committee Member 
Branch Committee Member 
Branch Committee Member 
Branch Committee Member 
Branch Committee Member 
Branch Committee Member 
Branch Committee Member 
Branch Committee Member 

Date 

01/07/201 2 to 30/06/2013 
01/07/201 2 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
o 1/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 30/06/2013 
01/07/2012 to 05/04/2013 
05/04/2013 to 30/06/2013 



Officers & employees who are directors of a company or a member of a board 

Name of Officer Company or Principal Activities of Whether or not the 
position Is held 
because of nomination 
by the reporting unit or 
a peak council. 

or Employee Board Name and Company or Board 
positions held 

Dan Hill 
WA Branch 
Secretary 

Christopher 
Panizza 
WA Branch 
Assistant 
Secretary 

Community 
Services & 
Industry 
Council Ltd 
Director 

Health 
Skills 

WA State Training 
Board 
Board member 

CS&HISC provides the 
direction for workforce 
development for Australia's 
Community Services and 
Health industries by: 

• Providing advice and 
intelligence 

• Developing skills 
• Supporting growth 

Working_ in collaboration 
The STB is a statutory body 
established in accordance with 
the Vocational Education and 
Training Act 1996. The Board is 
the peak industry training 
advisory body to the Minister for 
Training and Workforce 
Development in Western 
Australia 

YES - nominated by the 
HSU National Executive 

YES - nominated by 
UnionsWA (peak union 
body in WA) 

Unions 
Incorporated 

WA Unions WA is the State's peak NO 
union body 

• Councillor 
of the 
Unions WA 
Council 

• Alternate 
Member of 
the 
Executive 
(Manageme 
nt 
Committee) 

Health Services 
Union of Western 
Australia (Union of 
Workers) 

• Secretary 
by 
appointment 

The HSUWA is an Organisation 
of Employees registered under 
the provisions of the Industrial 
Relations Act 1979 (WA). 
whose objective is to protect 
and further the interests of 
members by any lawful means. 

NO 

Unions 
Incorporated 

WA Unions WA is the State's peak NO 
union body 

• Councillor 
of the 
Unions 
WA 
Council 

• Trustee on 



Cheryl Hamill 
WA Branch 
National 
Councillor 
WA Branch 
President 

the 
Finance 
Committee 

Member of the 
Executive 
(Management 
Committee) 
Industrial Relations The IR Society of WA is an NO 
Society of Western independent, non-partisan 
Australia association which encourages, 
Incorporated education, discussion and 
• Committee debate on the wide range of 
Member (Unions issues affecting the employer 
representative) employee relationship. It is an 

association of industrial 
relations practitioners. 

Health Services The HSUWA is an Organisation NO 
Union of Western of Employees registered under 
Australia (Union of the provisions of the Industrial 
Workers) Relations Act 1979 (WA), 
• Assistant whose objective is to protect 
Secretary by and further the interests of 
appointment members by any lawful means. 
• Advisor to the 
Committee of 
Management and 
the Finance & 
Executive 
Committee. 
• Act in the 
position of 
Secretary when 
appointed to do so 

Unions WA Unions WA is the State's peak NO 
union body Incorporated 

Councillor of the 
Unions WA Council 

Health Services 
Union of Western 
Australia (Union of 
Workers) 
Elected President 

The HSUWA is an Organisation 
of Employees registered under 
the provisions of the Industrial 
Relations Act 1979 (WA), 
whose objective is to protect 
and further the interests of 
members by any lawful means 

NO 



Anthony Farrall 
WA Branch 
National 
Councillor 
WA Branch Vice 
President 

David Shaw 
WA Branch 
National 
Councillor 
WA Branch 
Trustee 

Allison Beagley 
WA Branch 
National 
Councillor 
WA Branch 
Committee 
Member 

John Shehade 
WA Branch 
National 
Councillor 
WA Branch 
Committee 
Member 

Unions WA Unions WA is the State's peak NO 
union body Incorporated 

Councillor of the 
Unions WA Council 

Health Services 
Union of Western 
Australia (Union of 
Workers) 
Elected Vice 
President 

The HSUWA is an Organisation 
of Employees registered under 
the provisions of the Industrial 
Relations Act 1979 (WA). 
whose objective is to protect 
and further the interests of 
members by any lawful means 

NO 

Unions WA Unions WA is the State's peak NO 
union body Incorporated 

Councillor of the 
Unions WA Council 

Health Services 
Union of Western 
Australia (Union of 
Workers) 
Elected Treasurer 

The HSUWA is an Organisation 
of Employees registered under 
the provisions of the Industrial 
Relations Act 1979 (WA), 
whose objective is to protect 
and further the interests of 
members by any lawful means 

NO 

Unions WA Unions WA is the State's peak NO 
union body Incorporated 

Councillor of the 
Unions WA Council 

Health Services 
Union of Western 
Australia (Union of 
Workers) 
Elected Committee 
of Management 
Member 

Health Services 
Union of Western 
Australia (Union of 
Workers) 
Elected Committee 
of Management 
Member 
Western Australian 
State Branch of 
AOPA elected Vice 

The HSUWA is an Organisation 
of Employees registered under 
the provisions of the Industrial 
Relations Act 1979 (WA), 
whose objective is to protect 
and further the interests of 
members by any lawful means 

The HSUWA is an Organisation 
of Employees registered under 
the provisions of the Industrial 
Relations Act 1979 (WA), 
whose objective is to protect 
and further the interests of 
members by any lawful means 
The Australian Orthotic 
Prosthetic Association Inc_ 
_(AOPA) is the peak 

NO 

NO 

NO 



President professional body representing 
orthotisUprostheti sts 

Robyn O'Brien Unions WA Unions WA is the State's peak NO 
WA Branch Incorporated union body 
Trustee Councillor of the 

Unions WA Council 
Kim Larsen 
WA Branch 
Committee 
Member 

Health Services The HSUWA is an Organisation NO 
Union of Western of Employees registered under 
Australia (Union of the provisions of the Industrial 
Workers) Relations Act 1979 (WA), 
Elected Committee whose objective is to protect 
of Management and further the interests of 
Member members by any lawful means 

Jodie Freeman, Health Services The HSUWA is an Organisation NO 
Dean Clair, Union of Western of Employees registered under 
Douglas Australia (Union of the provisions of the Industrial 
Anderson, Workers) Relations Act 1979 (WA), 
Shaun Elected Committee whose objective is to protect 
Keshavarz, of Management and further the interests of 
Brendan Member members by any lawful means 
McKernan 
WA Branch 
Committee 
Members 

Corinne Drew Unions WA Unions WA is the State's peak NO 
Senior Industrial Incorporated union body 
Officer Councillor of the 

Unions WA Council 

Signed by Designated Officer: 
(Daniel Hill) 

Title of Office Held: Branch Secretary 



HEALTH SERVICES UNION WA BRANCH A.B.N. 39 370 757126 

STATEMENT OF FINANCIAL POSITION 
AS AT 30 JUNE 2013 

Note 2013 2012 
$ $ 

CURRENT ASSETS 
Cash assets 2 9,116 12, 183 
Receivables 4,836 
ATO Refunds 2,269 115 
TOTAL CURRENT ASSETS 11 ,385 17,134 

NON CURRENT ASSETS 
TOTAL NON-CURRENT ASSETS 

TOTAL ASSETS 11,385 17 134 

CURRENT LIABILITIES 
TOTAL CURRENT LIABILITIES 

NON CURRENT LIABILITIES 
TOTAL NON CURRENT LIABILITIES 

TOTAL LIABILITIES 

NET ASSETS 11 ,385 17,134 

EQUITY 
Retained profits 3 11,385 17, 134 

TOTAL EQUITY 11,385 17,134 

The accompanying notes form part of this financial report 



HEALTH SERVICES UNION WA BRANCH A.B.N. 39 370 757126 

STATEMENT OF FINANCIAL PERFORMANCE 
FOR THE YEAR ENDED 30 JUNE 2013 

Revenue 
Transfers 
Union Subscriptions 
Other Income 
Interest 
Total Revenue 

Expenses 
Audit Fees 
National Office Membership 
Bank Fees 

Profit from ordinary activities before income tax expense 

Income tax expense relating to ordlnary activities 

Net profit from ordinary activities after Income tax expense 
attributable to members of the union 

Total changes in equity of the Union 

Note 

3 

2013 
$ 

63,869 
5,479 

3 
69,351 

(760) 
(74,340) 

(75,100) 

{5,749) 

{9.749) 

(5,749) 

The accompanying notes form part of this financial report. 

2012 
$ 

55,000 
6,352 

314 
3 

61,669 

(732) 
(53,455) 

(54, 187) 

7,482 

7,482 

7,482 



HEALTH SERVICES UNION WA SRANCH A.B.N. 39 370 757 126 

STATEMENT OF CASH FLOWS 
FOR THE YEAR ENDED 30 JUNE 2013 

Note 2013 
$ 

CASH FLOW FROM OPERATING ACTIVITIES 
Receipts from members 
Transfer from HSU of WA 
Payments to suppliers and employees 
Interest received 

Net cash provided by (used in) operating activities 

CASH FLOW FROM INVESTING ACTIVITIES 
Net cash provided by (used in) investing activities 

CASH FLOW FROM FINANCING ACTIVITIES 
Net cash used in financing activities 

Net increase in cash held 

Cash at beginning of the financial year 

Cash at end of the financial year 

4b 

4a 

The accompanying notes form part of this financial report. 

6,028 
63,869 

(72,967) 
3 

(3,067) 

(3,067) 

12,183 

9,116 

2012 
$ 

6,987 
55,000 

(57,561) 
3 

4,429 

4,429 

7,754 

12,183 



HEALTH SERVICES UNION WA BRANCH A.B.N. 39 370 757 126 

Balance as at 30 June 2011 

Net Profit for the year 

Balance as at 30 June 2012 

Net profit for the year 

Balance as at 30 June 2013 

STATEMENT OF CHANGES IN EQUITY 
FOR THE YEAR ENDED 30 JUNE 2013 

Retained 
Earnings 

$ 

9,652 

7.482 

17,134 

(5,749) 

11,385 

The accompanying notes form part of this financial report. 

Total 
Equity 

$ 

9,652 

7,482 

17, 134 

(5,749) 

11 ,385 



HEALTH SERVICES UNION WA BRANCH A.B.N. 39 370 757126 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 30 JUNE 2013 

1. Statement of Significant Accounting Policies 

This financial report is a general purpose financial report that has been prepared in accordance 
with Australian Accounting Standards, Urgent Issues Group Consensus Views and other 
authoritative pronouncements of the Australian Accounting Standards Board and the requirements 
of Sections 253 and 254 of the Fair Work (Registered Organisations) Act 2009. 

The financial report covers HEALTH SERVICES UNION WA BRANCH as an individual entity. 

The financial report has been prepared on an accruals basis and is based on historical costs and 
does not take into account changing money values or, except where stated, current valuations of 
non~current assets. Cost is based on the fair values of the consideration given in exchange for 
assets. 

The following is a summary of the material accounting policies adopted by the Union in the 
preparation of the financial report. The accounting policies have been consistently applied, unless 
otherwise stated. 

a . Cash 
For the purposes of the Statement of Cash Flows, cash includes cash on hand, at banks and on 
deposit. 

b. Revenue 
Revenue from membership contributions is recorded when received . 

Interest revenue is recognised on a proportional basis taking into account the interest rates 
applicable to the financial assets. 

c. Goods and Services Tax (GST) 
Revenues, expenses and assets are recognised net of the amount of GST, except where the 
amount of GST incurred is not recoverable from the Australian Tax Office. In these circumstances 
the GST is recognised as part of the cost of acquisition of the asset or as part of an item of the 
expense. Receivables and payables in the Statement of Financial Position are shown inclusive of 
GST. 

2. Cash Assets 
Cash at bank 

3. Retained Profits 
Retained profits at the beginning of the financial year 
Net profit attributable to the union 
Retained profits at the end of the financial year 

2013 2012 
$ $ 

9,116 
9,116 

17,134 

(5,749) 

11 ,385 

12,183 
12,183 

9,652 

7,482 

17,134 



HEALTH SERVICES UNION WA BRANCH A.B.N. 39 370 757 126 

NOTES TO THE FINANCIAL STATEMENTS 
FOR THE YEAR ENDED 30 JUNE 2013 

2013 2012 
$ $ 

4. Cash Flow Information 

a. Reconciliation of Cash 
Cash at bank 

b. Reconciliation of Net Cash provided by Operating 
Activities to Profit from Ordinary Activities after Income 
Tax 
Profit from ordinary activities after income tax 
Changes in assets and liabilities: 

(lncrease)/decrease in receivables 
Net cash provided by operating activities 

5. Information to be Provided to Members or General Manager 

9,116 12,183 
9,116 7,754 

(5,749) 7.482 

2,682 (3,053) 
(3,067) 4,429 

In accordance with the requirements of the Fair Work (Registered Organisations) Act 2009, the 
attention of members is drawn to the provisions of sections 272(1 ), 272(2) and 272(3), which reads 
as follows: 

272(1 ): A member of a reporting unit or the General Manager, may apply to the reporting unit for 
specified prescribed information in relation to the organisation to be made available to the person 
making the application; and 

272(2): The application must be in writing and must specify the period within which, and the 
manner in which, the information is to be made available. The period must not be less than 14 
days after the application is given to the reporting unit; and 
272(3): A reporting unit must comply with an application made under subsection (1 ). 

6. Membership Contributions 

Membership contributions are currently banked into the operating account of the Health Services 
Union of Western Australia. This is consistent with the fact that members have dual membership 
of both Unions. Monies are then transferred as and when required to the Health Services Union 
WA Branch, to meet all relevant operating costs. 

7. Union Details 
The principal place of business of the union is: 8 Coolgardie Terrace PERTH WA 6000 

8. Related Parties 
The Health Services Union of WA (Union of Workers) is registered as an industrial 
organisation under the provisions of the Industrial Relations Act 1979 (WA} and has since 
the inception of the HSU WA Branch in September 1992 provided financial and other 
resource support to the Branch. The HSU of WA has in correspondence dated 
20 September 2013 formalised the nature of that support and resolved to continue to 
fund the operations of the Branch by way of transfer of funds from time to time and/or the 
provision of staff and other resources. 
The HSU of WA has undertaken to consult with the Branch should it become necessary to 
alter or cease this support and in any event will give at least three months notice of any 
such alteration or cessation. 



INDEPENDENT AUDIT REPORT 
TO THE MEMBERS OF 

HEALTH SERVICES UNION WA BRANCH 

Scope 

Anderson Munro & Wyllie 
C H ARTERED ACCOUN TAN T S 

Unit 8 I 7 Hector Street, Osborne Park WA 6017 
PO Box 1357, Osborne Park WA 6916 
Phone: (08) 9445 9955 Fax: (08) 9445 9966 
ABN 59 125 425 274 

Website: www.amwaudit.com.au 
LiabilitY limited l>y a ~cheme nppmvnl vnder Professional 
Standards Legislation 

We have audited the financial report of the Health Services Union WA Branch for the year ended 
30 June 2013 as set out in the previous pages. The financial report comprises the statement of financial 
position, statement of financial performance, statement of cash flows, statement of changes in equity, 
accompanying notes to the financial statements, and the statement by members of the committee. 

The WA Branch Committee is responsible for the preparation and true and fair presentation of the financial 
report in accordance with the applicable legislation. This includes responsibility for the maintenance of 
adequate accounting records and internal controls that are designed to prevent and detect fraud and error, 
and for the accounting policies and accounting estimates inherent in the financial report. 

Audit Approach 
Our audit has been conducted in accordance with Australian Auditing Standards to provide reasonable 
assurance as to whether the financial report is free of material misstatement. Our procedures included 
examination, on a test basis, of evidence supporting the amounts and other disclosures in the financial 
report, and the evaluation of accounting policies and significant accounting estimates. 

These procedures have been undertaken to form an opinion as to whether, in all material aspects, the 
financial report is presented fairly in accordance with the Australian Accounting Standards, the 
requirements of Part 3 of Chapter 8 of the Fair Work (Registered Organisations) Act 2009 and other 
mandatory professional reporting requirements in Australia so as to present a view which is consistent with 
our understanding of the union's financial position and performance as represented by the results of its 
operations and its cash flows. 

While we considered the effectiveness of management's internal controls over financial reporting when 
determining the nature and extent of our procedures, our audit was not designed to provide assurance on 
internal controls. 

Independence 
In conducting our audit, we followed applicable independence requirements of Australian professional 
ethical pronouncements. 

Audit Opinion 
In our opinion, the financial report of Health Services Union WA Branch presents fairly in accordance with 
applicable Accounting Standards the requirements of Part 3 of Chapter 8 of the Fair Work (Registered 
Organisations) Act 2009, the financial position of Health Services Union WA Branch as at 30 June 2013, 
and the results of its operations and its cash flows for the year then ended. 

Dated the 1 otn day of October 2013. 

AMW (AUDIT) PTY LTD 

At-Jt..rSo'l Mu"'-rv & lvllll \.. 
ANDERSON MUNRO & WYLLIE 
Chartered Accountants 

/~ 
CHRISTOPHER McLAUGHLIN 
Director 



11 Exhibition Street 
Melbourne   VIC   3000 

GPO Box 1994 
Melbourne   VIC   3001 

 

Telephone : (03) 8661 7777 

Email : orgs@fwc.gov.au  

Internet : www.fwc.gov.au 

 

18 July 2013 

Mr Daniel Hill 

Secretary 

Health Services Union-Western Australia Branch 

 

Sent by email:  dhill@hsuwa.asn.au  

Dear Mr Hill, 

Re:  Lodgement of Financial Report - [FR2013/318] 
 

Fair Work (Registered Organisations) Act 2009 (the RO Act)  
 
The financial year of the Western Australia Branch of the Health Services Union (the reporting unit) 
ended on 30 June 2013. 

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for 
the reporting unit by the due date, namely 15 January 2014 (that is the period within 6 months and 
14 days of the end of the financial year) under s.268 of the RO Act. 

The RO Act sets out a particular chronological order in which financial documents and statements 
must be prepared, audited, provided to members and presented to a meeting. For your assistance, 
the attached Timeline/Planner summarises these requirements. 

Fact sheets regarding financial reporting under the RO Act are provided on the Fair Work 
Commission website at: Financial Reporting Fact Sheets. 

The documents can be emailed to orgs@fwc.gov.au .  If it is envisaged that the financial report 
cannot be lodged by the due date you are requested to contact this office prior to the due date to 
discuss the issue. 

It should be noted that s.268 is a civil penalty provision.  Failure to lodge a financial report may 
result in legal proceedings being issued with the possibility of a pecuniary penalty (up to $33,000 
for a body corporate and $6,600 for an individual per contravention) being imposed upon an officer 
whose conduct led to the contravention and/or your organisation.   

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7936 or 
via email at robert.pfeiffer@fwc.gov.au .  

Yours sincerely, 

 
Robert Pfeiffer 
Senior Adviser 
Regulatory Compliance Branch 

mailto:dhill@hsuwa.asn.au
http://www.fwc.gov.au/index.cfm?pagename=regorgsfactsheets#factsheets
mailto:orgs@fwc.gov.au
mailto:robert.pfeiffer@fwc.gov.au


11 Exhibition Street 
Melbourne   VIC   3000 

GPO Box 1994 
Melbourne   VIC   3001 

 

Telephone : (03) 8661 7777 
Email : orgs@fwc.gov.au  

Internet : www.fwc.gov.au 

 

TIMELINE/ PLANNER 

 

Financial reporting period ending: /       /   

    

Prepare financial statements and Operating Report. 
   

 

   

(a) A Committee of Management Meeting must 
consider the financial statements, and if satisfied, 
pass a resolution declaring the various matters 
required to be included in the Committee of 
Management Statement. 

(b) A 
#
designated officer must sign the Statement 

which must then be forwarded to the auditor for 
consideration as part of the General Purpose 
Financial Report (GPFR). 

/       / 

  

As soon as practicable after end of financial 
year 

 

 

 

  

Auditor's Report prepared and signed and given to 
the Reporting Unit - s257 

/       / 

 Within a reasonable time of having received 
the GPFR 

(NB: Auditor’s report must be dated on or 
after date of Committee of Management 
Statement 

 

    

Provide full report free of charge to members – s265 

 The full report includes: 

 the General Purpose Financial Report (which 
includes the Committee of Management 
Statement); 

 the Auditor’s Report; and 

 the Operating Report. 

/      / 

 (a) if the report is to be presented to a General 

Meeting (which must be held within 6 months 

after the end of the financial year), the report 

must be provided to members 21 days before 

the General Meeting, 

                         or 

(b) in any other case including where the  report 

is presented to a Committee of Management 

meeting*, the report must be provided to 

members within 5 months of end of financial 

year. 

 

  

Present full report to:    

Within 6 months of end of financial year 
(a) General Meeting of Members - s266 (1),(2); OR /       /  

(b) where the rules of organisation or branch allow* - 
a Committee of Management meeting - s266 (3) /       / 

 

Within 6 months of end of financial year 
 

  

Lodge full report with the Fair Work Commission, 
together with the #Designated Officer’s certificate++ 
– s268 

/       / 

 

Within 14 days of meeting 

 

 

*  the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a 

percentage of members (not exceeding 5%) are able to call a general meeting to consider the full report. 

#  The Committee of Management Statement  and the Designated Officer’s certificate must be signed by the Secretary or another 

officer who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the 

statement or certificate – s243. 

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and 

presented to a meeting in accordance with s266 – dates of such events must be included in the certificate. The certificate cannot 

be signed by a non-elected official. 

 
 


