
 

 
GPO Box 2983, Melbourne VIC 3001   

Telephone:  1300 341 665  |  Email: regorgs@roc.gov.au 
Website: www.roc.gov.au 

5 February 2020 
 

Matthew McGowan 
General Secretary  
National Tertiary Education Industry Union 
 
Sent via email: national@nteu.org.au  
                 CC: rob.wernli@dfkkidsons.com.au  
 
Dear Matthew McGowan, 
 
National Tertiary Education Industry Union 
Financial Report for the year ended 30 June 2019 – (FR2019/36) 

I acknowledge receipt of the financial report for the year ended 30 June 2019 for the National 
Tertiary Education Industry Union. The documents were lodged with the Registered Organisations 
Commission (the ROC) on 13 December 2019. 

The financial report has now been filed.  

The financial report was filed based on a primary review.  This involved confirming that the 
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work 
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under 
s.268 of the RO Act were lodged and that various disclosure requirements under the Australian 
Accounting Standards, RO Act and reporting guidelines (RGs) have been complied with.  A 
primary review does not examine all disclosure requirements. 
Please note that the financial report for the year ending 30 June 2020 may be subject to an 
advanced compliance review. 
You are not required to take any further action in respect of the report lodged. I make the following 
comments to assist you when you next prepare a financial report. The ROC will confirm these 
concerns have been addressed prior to filing next year’s report. 
General purpose financial report  
Nil activities disclosure 

Item 21 of the RGs states that if any of the activities identified within items 10-20 of the RGs have 
not occurred in the reporting period, a statement to this effect must be included either in the 
financial statements, the notes or in the officer’s declaration statement.  The notes contained nil 
activity information for all prescribed RG categories except the following:  

- Receive any other revenue from another reporting unit (RG 13(b)). 

Please ensure in future years that the above mentioned items are disclosed in either the financial 
statements, the notes or in the officer’s declaration statement as per the RGs. 

https://www.roc.gov.au/
mailto:national@nteu.org.au
mailto:rob.wernli@dfkkidsons.com.au


  
 

 

References to legislation and the ROC 

Following the enactment of the Fair Work (Registered Organisations) Amendment Act 2016, the 
ROC is the new regulator for registered organisations, with effect from 1 May 2017.  All references 
to the Fair Work Commission and General Manager must be changed to the Registered 
Organisations Commission and Commissioner except in relation to declaration (e)(vi) in the 
committee of management statement. 

I note that item (e)(vi) in the committee of management statement refers to the Registered 
Organisations Commission instead of the Fair Work Commission.  

It appears that the information provided in Note 1(q)(iii) Acquisition of assets or liabilities relates to 
the disclosure requirement under RG 12. I note however that this note makes reference to the 
Commissioner instead of the General Manager of the Fair Work Commission.  

Please ensure this note is amended accordingly in future years.  

Auditor’s report 

Registered auditor’s details 

Item 29(b) of the RGs state that the auditor’s statement must specify the registered auditor’s name 
and registration number. The auditor’s statement provided states the name of the registered 
auditor but not the registration number granted by the ROC.  

Please ensure that in future years the auditor’s statement includes both the name and registration 
number of the registered auditor. 

Reporting Requirements 

The ROC website provides a number of factsheets in relation to the financial reporting process and 
associated timelines.  The website also contains the s.253 RGs and a model set of financial 
statements.   

The ROC recommends that reporting units use these model financial statements to assist in 
complying with the RO Act, the s.253 RGs and Australian Accounting Standards.  Access to this 
information is available via this link. 

If you have any queries regarding this letter, please contact me on (03) 9603 0764 or via email at 
kylie.ngo@roc.gov.au.  

Yours sincerely, 

 

Kylie Ngo 
Registered Organisations Commission 
 

 

https://www.roc.gov.au/running-a-registered-organisation/financial-reporting
mailto:kylie.ngo@roc.gov.au


·~~National Tertiary 
~ Education Union 

National Tert iary Education Union ABN 38 579 396 344 

National Office, 1st floor, 120 Clarendon St 

PO Box 1323, South Melbourne VIC 3205 
phone 03 9254 1910 fax 03 9254 1915 

email national@nteu.org.au www.nteu.org.au 

s.268 Fair Work (Registered Organisations) Act 2009 

CERTIFICATE BY PRESCRIBED DESIGNATED OFFICER 

Certificate for the period ended 30 June 2019 

I Matthew McGowan being the General Secretary of the National Tertiary 
Education Union certify: 

• that the documents lodged herewith are copies of the ful l report for the 
National Tertiary Education Union for the period ended 30 June 2019 
referred to in s.268 of the Fair Work (Registered Organisations) Act 
2009; and 

• that the full report was provided to members of the reporting unit on 30 
October 2019; and 

• that the ful l report was presented to a meeting of the committee of 
management of the reporting unit on 30 November 2019 in 
accordance with s.266 of the Fair Work (Registered Organisations) Act 
2009. 

Signature of prescribed designated officer: 

Name o pre ribed designated officer: Matthew McGowan 

Title of prescribed designated officer: General Secretary 

Dated: 30 November 2019 
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0123��516127201�89�@A60B25�C0�2D3C1E��98F�1A2�E26F�20G2G�HI�P302�QIRS��� FTUTVWTU� � FTXỲaTb�2YVàacU� � 0dae@daXVdff̀ac�CaXTVTUX� � 1dXYf�2gh̀Xi�� p� � p� � p� � p�@8058qCG612G� � � � � � � �6X�R�Phfi�QIRr� '(s((#s"'t� � "s�(usu�u� � �suvwswtt� � "&swt#s"tv�����x���
��	y����%��� �� � 's&v&svwu� � �'"'su&&�� � 's'w's&&"�x�������������	������	����� �� � �� � �� � ����
	������������������������ "s#'ts"(�� ��"s#'ts"(��� � �� � ���6X�HI�PhaT�QIR�� &"s##tsv'w� � &s'u's("&� � �sww&s(ww� � ""st#'su(#�����x���
��	y����%���� �� � &s'"'st#v� � �'"'su&#�� � &s###s#�v�x�������������	������	����� �� � �� � �� � ����
	������������������������ w"&svv(� � �w"&svv(�� � �� � ���6U�YX�HI�PhaT�QIRS� &"sw"(sw("� � "s�u#svt#� � �s"''sw&w� � "ust#'stvv�� � � � � � � ���6F201� � � � � � � �6X�R�Phfi�QIRr� '�s"v"su'&� � usu'&s"('� � �� � &"s��us(#"�����x���
��	y����%��� �� � 'swt's&&"� � �� � 'swt's&&"�x�������������	������	����� �� � �� � �� � ����
	������������������������ utusw'&� � �utusw'&�� � �� � ���6X�HI�PhaT�QIR�� '�s("�s(&w� � tsw#�s&#&� � �� � &us"wvs'&t�����x���
��	y����%��� �� � &s"&#s#�v� � �� � &s"&#s#�v�x�������������	������	����� �� � �� � �� � ����
	������������������������ w"&svv(� � �w"&svv(�� � �� � ���6U�YX�HI�PhaT�QIRS� '(s"v'sv#"� � �s&(usu'#� � �� � &vsttvs&'"�� � � � � � � �� ��������������
�����
	 �	y�	�����������
��������������	
	��
����
����	����



���

��������	
	��
����������������� �
���	!�!�"#�$%	��&#'����

)012��4050161)0�78�954@�8A7B4��87C�0@1�D15C�1)E1E�FG�H2)1�IGPQ��� � 97)47ASE501E� � T5C1)0�� )UVW� IGPQ�� IGPX�� IGPQ�� IGPX�� � Y�� Y�� Y�� Y�954@�8A7B4�8C76�7T1C50S)̀ �590SaS0S14� � � � � � � � ���b�	%�����c�c�cd��e�
	!�������
���b����e� � &fg&&#ghii��� &hgp�"g&#p��� &hgp&qg�#���� &hg"fhgqp&��r	����e�������b�!�� � 'q�gp&���� ''qg&##��� 'q�gp&���� ''qg&##��s�e���d%���	������b�!� � 'q#gi&f��� '#'gh�q��� 'q#gi&f��� '#'gh�q��t
 c�	�e����e%������e�
	!��c��� ��e� � u&&gpqpgq'iv�� u&&gh"hg�fiv�� u&&g&i&gf"qv�� u&&g&#'g'f"v�����wx���
�!����y%e��
��
	��
��������� � u'gih"gphhv�� u'gpi'gppfv�� u'gi&"g#"'v�� u'gpp�g&q"v�)WV���������W��������U���W�����U�W��V������V���V�W�� 'p� 'g�#�g�p#��� 'gf�'g&hp��� 'g�#�gp����� 'gf##gif#��954@�8A7B4�8C76�S)a140S)̀ �590SaS0S14� � �� �� �� �t�����!e����c�!�e��e
�������������	
	��
��
ee��e� � 'g'qqg�pf��� "hfgh&'��� 'g'qqg�pf��� "hfgh&'��t
 c�	�e�������������	
	��
��
ee��e� � u&gf'"g�h"v�� u'g&#hg"'pv�� u&gf'"g�h"v�� u'g&#hg"'pv�t�����!e����c�e
������������� g���
	�����b%��c�	�� � c��� pg"h#��� c��� pg"h#��t
 c�	�e������������ g���
	�����b%��c�	�� � u'�igqf"v�� u'&fg#ihv�� u''qgf'iv�� u'&fg#ihv�t
 c�	�e������	�
	d�d���
ee��e� � u""g'#"v�� c��� u""g'#qv�� c��)WV���������W��������U���W��������W�V������V���V�W�� � u'gp##ghq"v�� u�fpgh"'v�� u'gf'fgf��v�� u�fpgh"'v�� � �� �� �� �)WV���W��W��W������W��W���������e������Wf����gW�V���Wg�� � &#�gq&p��� p&"gp&f��� &�"g'##��� f""g"&���� � �� �� �� �9�������������Wf����gW�V���V��W��������Uh��W��� � "g'fhg'hp��� &gqq'gq"'�� "g#&&gp#q�� &g"i�g"ph�� � �� �� �� �9�������������Wf����gW�V���V�W���Uh��W��� f� "g"pqghiq��� "g'fhg'hp��� "g"'hgi#q�� "g#&&gp#q�� ���� ������������
���c�
	 �	d�	���e����c��
���������e����	
	��
��e�
��c�	�ei�



����

�������	
�
�	��������������� ��!�����
"�"�#��$%
��&��'���

)012��)4015�04�061�78)9)@89A�50901B1)05��74C�061�D19C�1)E1E�FG�H2)1�IGPQ��)401�PR�52BB9CD�47�58S)878@9)0�9@@42)08)S�T4A8@815�� ����	
�	��������%
�	
U����	�	�V��"����"�	
�� ����������	�
����� ���	
�
�	���V����W�
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"���������&��	�
� ��#$$�$$$� � ��#$$�$$$� � �$$�$$$� � �$$�$$$��&	�"	
�����������&��	�
� '��$���$$$� � '��$���$$$� � ������$$$� � ������$$$����&�&����"�"�����	��	�
� �(����'��� � ���#��$��� � ������'��� � �'�#��$���� �����$����� � ��������(#� � ����$����� � ���$���(#����ghigxadv��grar�����cdefghigcej�ih�jk�����cdefghigcej�lmgijg�nc���
o����	��	��"���
"��
"�
�
o����	��	��"�p&	�"	
�������q��&�"�&�	
��� �����r���p���"�"	�����������	��
���� �"s�� 	�����
��� ���q��&��	�
����������"�p!�� ��q��&������p���"��
����	q�����r�����	������	�
	�	��
��!��"t&���"�����"	�����
���	
�
��&���������	�
������
"	�	�
����� ������	�	���������!s����	�
	�	��
��	
��������"���������	
����	����"���	��������u&����������	
�	�����	�
�v�&�"����&���	
����	�
	�	��
��!� 	� ������v������	��q��&�s�� ����
"��
"�p&	�"	
���v������q��&�"����#$�%&
���$'��p!��&��������v��
����	���v�w������	�������#�x������!�y������	������
"����
����	�
������&���z�����{���	�	�"�x����	�	
�����&���s��|	� 	
�� ����
���	"���"��
�	�!��� ��p&	�"	
���v
�"�p!�� ���&p�	"	��!�v�����q��&�"�p!�{�������{���	�	�"�x����	�	
�����&����������#$�%&
���$'�s������� ���}��
��� ���
�
o����	��	��"���
"��
"�
�
o����	��	��"�p&	�"	
���"��
�����
��	
��	�
	�	��
���&
�p���q�p����"t&����
����� ��������������������	�	�"����y�q�����&
"���� �����r���p���"�"	�����������	��
�������� s�



����

�������	
�
�	��������������� ��!�����
"�"�#$�%&
���$'(���

0123��05126�15�172�890@0A9@B�61@12C2016��85D�172�E2@D�20F2F�GH�I302�PHQR��0512�QQT�UD5U2D1EV�UB@01�W�2X39UC201�Ỳabcdbefgh��Yih�Aabpaqdgicfg��r���	�s����� ���
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0123��05126�15�172�890@0A9@B�61@12C2016��85D�172�E2@D�20F2F�GH�I302�PHQR��0512�QQS�TD5T2D1EU�TB@01�V�2W39TC201�XỲabcadefg��Xccg�DeỲaYchcibc̀a�̀p�bqe�Yirrscat�iu d̀ab�XỲabcadefg��T@D201�� ���PHQR� Biaf� vdchfcatw� 5ppcYe�exdcyueab�pc�bdrew�V�pcbbcatw� Beiweq̀hf�cuyr̀�eueabw� C̀ b̀r��eqcYhew� � r̀��ca�Tr̀treww�� 1̀bih�� � � � � � � ������
���������	

	
������ ��!���� �$$�$$$� ��'$���(#� '�'�'�'� #'����#� ����#�� ��� ��''���'#��""	�	�
�� �� �� '$$����� '��'($� �� ��� ''���'���	�������� �� �� �'�$'��� �� �� ��� �'�$'��������&��	�
� �� �� �� �� �� ��� ��������	��	�
� �� �'�#��$��� ����#���� ����'�$�� �'����$�� �� �#���$$#���������	�	���	�
� �� �� �� �� �� ��� ��� �� �� �� �� �� ��� ������
�������
"����� ��!���� �$$�$$$� ��(�$����� '������� �����##� ������� ��� ��($��$'��� � � � � � � ���PHQc� Biaf� vdchfcatw� 5ppcYe�exdcyueab�pc�bdrew�V�pcbbcatw� Beiweq̀hf�cuyr̀�eueabw� C̀ b̀r��eqcYhew� � r̀��ca�Tr̀treww�� 1̀bih�� � � � � � � ������
���������	

	
������ ��!���� �$$�$$$� ������$$$� '�#�'$#� �$(�$(�� �� ��� ��#'$��$'��""	�	�
�� �� �� ���'$�� �� ���(�(� ��� '���$����	�������� �� �� �� �� �� ��� �������&��	�
� �� �� �� �� �� ��� ��������	��	�
� �� �'�#��$��� ��(�$���� �(������� �����#�� ��� �#'(���#���������	�	���	�
� �� �� �� �� �� ��� ��� � � � � � �� �����
�������
"����� ��!���� �$$�$$$� ��'$���(#� '�'�'�'� #'����#� ����#�� ��� ��''���'#�� � � � � � � ��



���

�������	
�
�	��������������� ��!�����
"�"�#$�%&
���$'(��

0123��05126�15�172�890@0A9@B�61@12C2016��85D�172�E2@D�20F2F�GH�I302�PHQR��� ��A5065B9F@12F� � S@D201�� PHQR�T� � PHQU�T� � PHQR�T� � PHQU�T�0512�QPV�901@0W9XB2�@66216� � � � � � �� � � � � � � �Ỳa�Xbbc�defgh�ìpqfbpgrh� � � � � � � �� � � � � � � �0bstqgrrhsu� � � � � � � �v���w���������x�� '(y�(��� � �''�(�$� � '(y�(��� � �''�(�$����&�&����"������	x��	�
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INDEPENDENT AUDITOR'S REPORT 
TO THE MEMBERS OF NATIONAL TERTIARY EDUCATION UNION 
 
Opinion  
We have audited the financial report of National Tertiary Education Union which comprises the 
statement of financial position as at 30 June 2019, the statement of comprehensive income, statement 
of changes in equity and statement of cash flows for the year then ended, notes to the financial 
statements, including a summary of significant accounting policies, the committee of management 
statement, and the subsection 255(2A) report.  
 
In our opinion: 
 

(a) The general purpose financial report presents fairly, in all material aspects, the financial position 
of National Tertiary Education Union as at 30 June 2019, and its financial performance and its 
cash flows for the year ended on that date in accordance with applicable Australian Accounting 
Standards and any other requirements imposed by the Reporting Guidelines or Part 3 of 
Chapter 8 of the Fair Work (Registered Organisations) Act 2009 (the RO Act).;  

(b) management's use of the going concern basis of accounting in the preparation of National 
Tertiary Education Union's financial report is appropriate; and 

(c) the financial report properly and fairly reports all information required by the reporting guidelines 
of the Commissioner, including: 
i. any fees charged to, or reimbursements of expenses claimed from, members and others 

for recovery of wages activity; and  
ii. any donations or other contributions deducted from recovered money. 

 
Basis for Opinion  
We conducted our audit in accordance with Australian Auditing Standards. Our responsibilities under 
those standards are further described in the Auditor's Responsibilities for the Audit of the Financial 
Report section of our report. We are independent of the Union in accordance with the ethical 
requirements of the Accounting Professional and Ethical Standards Board's APES 110 Code of Ethics 
for Professional Accountants (the Code) that are relevant to our audit of the financial report in Australia. 
We have also fulfilled our other ethical responsibilities in accordance with the Code. We believe that 
the audit evidence we have obtained is sufficient and appropriate to provide a basis for our opinion. 
 
Responsibilities of Management and Those Charged with Governance for the Financial Report  
Management is responsible for the preparation and fair presentation of the financial report in 
accordance with Australian Accounting Standards and the RO Act, and for such internal control as 
management determines is necessary to enable the preparation of the financial report that is free from 
material misstatement, whether due to fraud or error. 
In preparing the financial report, management is responsible for assessing the Union's ability to continue 
as a going concern, disclosing, as applicable, matters related to going concern and using the going 
concern basis of accounting unless management either intends to liquidate the Union or to cease 
operations, or has no realistic alternative but to do so. 
Those charged with governance are responsible for overseeing the Union's financial reporting process. 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
Auditor's Responsibilities for the Audit of the Financial Report  
Our objectives are to obtain reasonable assurance about whether the financial report as a whole is free 
from material misstatement, whether due to fraud or error, and to issue an auditor's report that includes 
our opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit 
conducted in accordance with Australian Auditing Standards will always detect a material misstatement 
when it exists. Misstatements can arise from fraud or error and are considered material if, individually 
or in the aggregate, they could reasonably be expected to influence the economic decisions of users 
taken on the basis of the financial report. 
 
As part of an audit in accordance with the Australian Auditing Standards, we exercise professional 
judgement and maintain professional scepticism throughout the audit. We also:  
• Identify and assess the risks of material misstatement of the financial report, whether due to fraud 

or error, design and perform audit procedures responsive to those risks, and obtain audit evidence 
that is sufficient and appropriate to provide a basis for our opinion. The risk of not detecting a 
material misstatement resulting from fraud is higher than for one resulting from error, as fraud may 
involve collusion, forgery, intentional omissions, misrepresentations, or the override of internal 
control.  

• Obtain an understanding of internal control relevant to the audit in order to design audit procedures 
that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the Union's internal control.  

• Evaluate the appropriateness of accounting policies used and the reasonableness of accounting 
estimates and related disclosures made by management.  

• Conclude on the appropriateness of management's use of the going concern basis of accounting 
and, based on the audit evidence obtained, whether a material uncertainty exists related to events 
or conditions that may cast significant doubt on the Union's ability to continue as a going concern. 
If we conclude that a material uncertainty exists, we are required to draw attention in our auditor's 
report to the related disclosures in the financial report or, if such disclosures are inadequate, to 
modify our opinion. Our conclusions are based on the audit evidence obtained up to the date of our 
auditor's report. However, future events or conditions may cause the Union to cease to continue as 
a going concern.  

• Evaluate the overall presentation, structure and content of the financial report, including the 
disclosures, and whether the financial report represents the underlying transactions and events in 
a manner that achieves fair presentation.  

• Obtain sufficient appropriate audit evidence regarding the financial information of the entities or 
business activities within National Tertiary Education Union to express an opinion on the financial 
report. We are responsible for the direction, supervision and performance of the National Tertiary 
Education Union audit. We remain solely responsible for our audit opinion. 

 
We communicate with those charged with governance regarding, among other matters, the planned 
scope and timing of the audit and significant audit findings, including any significant deficiencies in 
internal control that we identify during our audit.  
 

 
DFK Kidsons Partnership 
 

 
Robert Wernli, F.C.A       Date: 30 October 2019 
Partner         Melbourne 
Registered Company Auditor, Registration Number: 16278      
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10 December 2019 
 

Matthew McGowan 
General Secretary (National Council & National Executive) 
National Tertiary Education Industry Union 
Sent via email: national@nteu.org.au 
 
 

 
 
Dear Matthew McGowan, 
 
We are writing to remind you of the National Tertiary Education Industry Union’s obligation to 
lodge a financial report under section 268 of the Fair Work (Registered Organisations) Act 
2009 (the RO Act). 

We hope you are on track to complete your financial report on time.  If not, please contact us 
as soon as possible to discuss ways we can assist you to meet the deadline. 

Did you know? The ROC is currently seeking to improve non-compliance with these three 
areas: 

• Providing the full report to members 

• Providing the report to members within the deadlines 

• Lodging the full report with the ROC within 14 days of the s.266 meeting. 
 

 

Compliance Calculator 

If you are not sure whether your planned dates are consistent with the 
RO Act, have a look at our compliance calculator.  The compliance 
calculator will help you work out your unique dates for when your report 
needs to be provided, presented and lodged. 

 

URGENT REMINDER: 
 
The National Tertiary Education Industry Union’s financial 
report is due 
(FR2019/36) 

mailto:regorgs@roc.gov.au
http://www.roc.gov.au/
https://www.roc.gov.au/resources-and-decisions/compliance-calculator
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Your steps checklist 

Your financial year ended on 30 June 2019.  You should be well into the following process.   

Pre-lodgement checklist ✔ 

Draft the financial report and have the committee of management pass the 
Committee of Management resolution 
Did you know? This is the first meeting in the financial reporting process  

 

Have the auditor complete and sign the auditor’s report 
Tips: You must use a registered auditor.  The SIGNED report is part of the full 
report.  Make sure it is included in what is provided to members 

 

Provide the full report to members 
This must be done: 

• If you are going to a committee of management meeting (requires a 
5% rule), within 5 months of 30 June 2019 

• If you are going to a general meeting of members, 21 days before the 
meeting 

 

Present the full report to the second meeting.   
Hints: This meeting must be within 6 months of 30 June 2019. This is either a 
committee of management meeting (requires a 5% rule) or a general meeting 
of members 

 

Lodge with the ROC within 14 days of the meeting – regorgs@roc.gov.au  
TIP: lodge it straight away – there’s no need to wait the full 14 days   

If you require further advice or assistance please email regorgs@roc.gov.au or call us on 
1300 341 665. 

Yours sincerely, 
 
Registered Organisations Commission 
 

 

Penalties apply 
We emphasise that sections 253, 254, 265(1)(a), 266 and 268 of the RO 
Act are civil penalty provisions.  
Failure of an organisation to prepare a full report, provide it to members, 
present it to a meeting and lodge with the ROC within legislative time 
frames may expose your organisation to Federal Court proceedings with the 
possibility of a pecuniary penalty being imposed upon an officer and/or the 
organisation.  

 

mailto:regorgs@roc.gov.au
http://www.roc.gov.au/
mailto:regorgs@roc.gov.au
mailto:regorgs@roc.gov.au
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3 July 2019 
 
Matthew McGowan 
General Secretary (National Council & National Executive) 
National Tertiary Education Industry Union 
Sent via email: national@nteu.org.au 
 
Dear Matthew McGowan, 
 
Re:  Lodgement of Financial Report - FR2019/36 

Fair Work (Registered Organisations) Act 2009 (the RO Act)  
 
The financial year of the National Tertiary Education Industry Union (the reporting unit) ended on 
30 June 2019. This is a courtesy letter to remind you of the reporting unit’s obligations regarding 
financial reporting. 

Loans Grants and Donations Statement 

The reporting unit is required to lodge a statement showing the relevant particulars in relation to 
each loan, grant or donation of an amount exceeding $1,000 for the reporting unit during its 
financial year. Section 237 of the RO Act requires this statement to be lodged with the Registered 
Organisations Commission (the ROC) within 90 days of the end of the reporting unit’s financial 
year, that is on or before 28 September 2019. 

The attached fact sheet Loans Grants and Donations (FS 009) summarises the requirements of 
the Loans Grants and Donations Statement. A sample statement of loans, grants or donations is 
available on our website.  

It should be noted that s.237 is a civil penalty provision. If a loan, grant or donation over $1000 has 
been made, failure to lodge a statement of loans, grants and donations (including failure to lodge 
on time) may result in legal proceedings being issued with the possibility of a pecuniary penalty (up 
to $105,000 for each contravention for a body corporate and up to $21,000 for each contravention 
for an individual) being imposed upon your organisation and/or an officer whose conduct led to the 
contravention. 

Financial report 

The RO Act sets out a particular chronological order in which your financial report must be 
prepared, audited, provided to members, presented to a meeting and then lodged with the ROC. 
The attached document Summary of Financial Reporting timelines (FS 008) summarises these 
requirements. 

We emphasise that the reporting unit is required to present its audited financial report to a meeting 
(either of members or of the committee of management, depending on your rules) no later than 31 
December 2019 (s.266). The full financial report must be lodged with the ROC within 14 days of 
that meeting (s.268).  

When assessing your financial report, we will continue to focus closely on timelines as well as how 
loans, grants and donations are reported. The financial report must break down the amounts of 
grants and donations and these figures will be compared to the loans, grants and donations 
statement (see attached Loans Grants and Donations fact sheet FS 009). 

https://www.roc.gov.au/
https://www.roc.gov.au/resources-and-decisions/fact-sheets-templates-and-webinars
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You can visit our website for more information regarding financial reporting, and fact sheets 
regarding financial reporting processes and requirements. A model set of financial statements 
developed by the ROC is also available on our website. It is not obligatory to use this model but it 
is a useful resource to ensure compliance with the RO Act, the Reporting Guidelines and the 
Australian Accounting Standards. 

It should be noted that s.268 of the RO Act is a civil penalty provision. Failure to lodge the full 
financial report (including failure to lodge on time) may result in legal proceedings being issued 
with the possibility of a pecuniary penalty (up to $105,000 for each contravention for a body 
corporate and up to $21,000 for each contravention for an individual) being imposed upon your 
organisation and/or an officer whose conduct led to the contravention (s.268). 

Auditor’s report 

When assessing the financial report we will also focus on the structure and content of the auditor’s 
report to ensure that it complies with the revisions made to the Auditing Standards which came into 
effect from 15 December 2016.  Please find here a link to guidance note Illustrative Auditor’s 
Report (GN 004) relating to these requirements (which can also be located on our website). 

REMINDER 
 

YOUR AUDITOR MUST BE REGISTERED (s.256) 
  

You must ensure that your auditor is registered by the Registered Organisations Commissioner.  A 
list of registered auditors is available on our website. 
 

Contact 

Should you require any clarification in relation to the above, please email regorgs@roc.gov.au.  

Yours faithfully, 

 
Kylie Ngo 
Registered Organisations Commission 
 

https://www.roc.gov.au/
https://www.roc.gov.au/running-a-registered-organisation/financial-reporting
https://www.roc.gov.au/resources-and-decisions/fact-sheets-templates-and-webinars
https://www.roc.gov.au/ArticleDocuments/314/gn004-audit-report-guidance.pdf.aspx
https://www.roc.gov.au/running-a-registered-organisation/register-and-obligations-of-registered-auditors
mailto:regorgs@roc.gov.au
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Fact sheet 
Summary of financial reporting timelines – s.253 financial reports 
General Information:  

• The full report consists of the General Purpose Financial Report, Committee of Management Statement, Operating 
report, s.255(2A) Report and signed Auditors’ Report  

• For an explanation of each of the steps below see our Fact sheet—financial reporting process. 
 

STEP 1:  
Reporting unit must prepare the General Purpose Financial Report, Committee of Management Statement, 

s.255(2A) Report and Operating Report as soon as practicable after the end of the financial year: 
 

 

STEP 2:  
Committee of Management statement – resolution to be passed by the Committee of Management in relation to the General 

Purpose Financial Report (1st meeting) 

 

STEP 3:  
Registered Auditor to prepare and sign the Auditor’s Report and provide to the Reporting unit within a reasonable 

timeframe 
 
IF RULES PROVIDE FOR PRESENTATION OF FULL REPORT 

AT GENERAL MEETING OF MEMBERS 
 (this is the default process in the RO Act) 

 
IF RULES PROVIDE FOR PRESENTATION OF FULL REPORT AT 

COMMITTEE OF MANAGEMENT MEETING 
(Special rules must be in the rulebook to use this process) 

 

STEP 4:  
Provide full report to members at least 21 days before the 

General Meeting 

 
 
 

STEP 4: 
Provide full report to members within 5 months of the reporting 

unit’s end of financial year 
 

 
 

STEP 5: 
Present full report to a General Meeting of Members 
within 6 months of the reporting unit’s end of financial 

year (2nd meeting)  

 
 
 

STEP 5:  
Present full report to Committee of Management Meeting 
within 6 months of the reporting unit’s end of financial year 

(2nd meeting) 
 

 
 

STEP 6:  
Prepare and sign the designated officer’s certificate 
then lodge full report and the designated officer’s 
certificate with the ROC within 14 days of the 2nd 

meeting 

 STEP 6: 
Prepare and sign the designated officer’s certificate then lodge 

full report and the designated officer’s certificate with the ROC 
within 14 days of the 2nd meeting 

 

  

https://www.roc.gov.au/ArticleDocuments/429/fs007-financial-reporting-process-fact-sheet.pdf.aspx
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Misconceptions  

Over the years, staff of the Commission have noted that there are some common 
misunderstandings made in relation to the Financial Reporting Process. They include:  
 
Misconception Requirement 

 
The Committee of 
Management statement is 
just copied from the 
Reporting Guidelines 

 
The Committee of Management statement must have the 
date of the Committee of Management resolution recorded 
upon it and it must be signed and dated BEFORE the auditor 
signs their report   

Further, if any of the statements within it need to be modified 
to suit the reporting unit (for instance not holding meetings) 
these changes must also be made 

 
The Auditor’s Report does 
not need to be signed until 
just before it is lodged with 
the ROC 

 
The Auditor’s Report must be signed and dated BEFORE the 
full report (including the Auditor’s Report) is sent to members 
and presented to the second meeting 

 
The Designated Officer’s 
Certificate must be signed 
before the report is sent to 
members 

 
The Designated Officer’s Certificate declares what the 
reporting unit HAS ALREADY DONE to provide the report to 
members and present it to the meeting.  It must be signed 
and dated AFTER sending the report to members and the 
second meeting 

 
Documents can be dated 
when they should have been 
signed or when the events in 
the document occurred 

 
Documents must always be dated at the date they are 
actually signed by an officer or auditor 

 
Any auditor can audit a 
financial report  

Only registered auditors can audit the financial report 

 
The Committee of 
Management statement can 
be signed at any time 

 
The resolution passing the Committee of Management 
Statement must occur and the statement signed and dated 
BEFORE the auditor’s report is signed and dated 

 
Any reporting unit can 
present the Full Report to a 
second COM meeting  

 
Only reporting units with a 5% rule in their rulebook are able 
to present their report to a second Committee of Management 
Meeting.  Otherwise, it must be presented to a General 
Meeting of members 

 
Everything can be done at 
one Committee of 
Management meeting 

 
If the rules allow for presenting the report to the Committee of 
Management, there must still be two meetings.  The first 
meeting resolves the Committee of Management statement 
(including signing and dating it).  Between the two meetings 
the Auditor’s report is signed and dated.  Only then can the 
full report be presented to the second Committee of 
Management meeting (if the rules allow) 

 
The reporting unit has 6 
months and 14 days to lodge 
their financial report with the 
ROC 

 
The reporting unit must lodge the financial report within 14 
days of the second meeting 

© Commonwealth of Australia 2018 
This fact sheet is not intended to be comprehensive.  It is designed to assist in gaining an understanding of the Registered Organisations Commission and its work.  
The Registered Organisations Commission does not provide legal advice. 
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FS 009 
(14 December 2018) 

Fact sheet 
Loans, Grants & Donations  

The Loans, Grants & Donations Requirements 
The Fair Work (Registered Organisations) Act 2009 (the RO Act) requires an organisation or 
branch to lodge a loans, grants and donations statement (the statement) within 90 days of 
the ending of the financial year.  
 
Under the Commissioner’s Reporting Guidelines, a reporting unit’s General Purpose 
Financial Report (the financial report) must break down the amounts of grants and donations 
(see below). The figures in the financial report will be compared to the loans, grants and 
donations statement.  

The Loans, Grants & Donations Statement  
Section 237 of the RO Act applies to every loan, grant and donation made by an 
organisation or branch during the financial year that exceeds $1000. The following 
information must be supplied to the Registered Organisations Commission (the ROC) for 
each relevant loan, grant or donation:  

• the amount,  

• the purpose,  

• the security (if it is a loan),  

• the name and address of the person to whom it was made,* and  

• the arrangements for repaying the loan.*  

*The last two items are not required if the loan, grant or donation was made to relieve a 
member of the organisation (or their dependent) from severe financial hardship.  

 
The statement must be lodged within 90 days of the end of the financial year and the ROC 
has a Template Loans, Grants and Donations Statement on its website. The ROC 
encourages branches and organisations to lodge the statement even if all of the figures are 
NIL.  

https://www.roc.gov.au/ArticleDocuments/428/tf002-sample-lgd-statement-template-form.docx.aspx
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Common misconceptions  
Over the years, staff of the Commission have noted that there are some common 
misunderstandings made in relation to the Statement. They include:  
 

Misconception Requirement 

  
Only reporting 
units must 
lodge the 
Statement. 


  

All branches and organisations, regardless of whether 
they lodge a financial report, must lodge the statement 
within 90 days of the end of the financial year. An 
organisation cannot lodge a single statement to cover all 
of its branches. 

  
Employees can 
sign the 
Statement. 


  

The statement must be signed by an elected officer of the 
relevant branch. 

  
Statements can 
be lodged with 
the financial 
report. 


  

The deadline for the statement is much shorter (90 days) 
and if it is lodged with the financial report it is likely to be 
late. 

 

Grants & Donations within the Financial Report  
Item 14(e) of the Commissioner’s Reporting Guidelines requires the reporting unit to 
separate the line items relating to grants and donations into grants or donations that were 
$1000 or less and those that exceeded $1000.  
 
As such, the note in the financial report relating to grants and donations will have four lines.  
 
In the ROC's Model Statements the note appears as follows:  

Note 4E: Grants or donations* 

Grants:  2017  2016  

Total expensed that were $1,000 or less  -  -  

Total expensed that exceeded $1,000  -  -  

Donations:    

Total expensed that were $1,000 or less  -  -  

Total expensed that exceeded $1,000  -  -  

Total grants or donations  -  -  

 
The Commissioner’s Reporting Guidelines requires that these line items appear in the 
financial statements, the notes or in the officer’s declaration statement, even if the figures 
are NIL.  

https://www.roc.gov.au/ArticleDocuments/428/tf008-model-financial-statements-template-form.docx.aspx
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Implications for filing the Financial Report  
During their review of the financial report staff of the ROC may confirm that the figures in the 
financial report match the disclosures made in the statement. Any inconsistencies in these 
figures will be raised with the organisation or branch for explanation and action.  
 
This may involve lodging an amended loans, grants or donations statement. Any failure to 
lodge a loans, grants or donations statement or lodging a statement that is false or 
misleading can attract civil penalties under the RO Act.  
 
If a reporting unit did not fully comply with these requirements in their last financial report, its 
filing letter will have included a statement reminding the reporting unit of its obligations. 

It is strongly recommended that all reporting units review their filing letters from the 
previous financial year to ensure any targeted concerns are addressed in their latest 
financial report. Failure to address these individual concerns may mean that a financial 
report cannot be filed.  

Previous financial reports and filing letters are available from the website.  

Further information  
If you have any further questions relating to the loan, grant and donation disclosure 
requirements in the statement or the financial report, please contact the ROC on 
regorgs@roc.gov.au  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

© Commonwealth of Australia 2018 
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