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FAIR WORK

29 June 2016 COMMISSION

Mr Andrew Macaulay
Chief Executive Officer
Printing Industries Association of Australia

Sent via email: andrew.macaulay@piaa.org.au

Dear Mr Macaulay

Re: Lodgement of Financial Statements and Accounts — Printing Industries
Association of Australia - for year ended 31 December 2015 (FR2015/379)

| refer to the financial report for the Printing Industries Association of Australia. The report
was lodged with the Fair Work Commission on 9 June 2016.

The financial report has been filed based on a primary review. This involved confirming
whether the financial reporting timelines required under s.253, s.265, s.266 and s.268 of the
Fair Work (Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents
required under s.268 of the RO Act were lodged and that various disclosure requirements
under the Australian Accounting Standards, RO Act and Reporting Guidelines have been
complied with. A primary review does not examine all disclosure requirements.

You are not required to take any further action in respect of the report lodged. However |
make the following comments to assist you when preparing the next financial report. Please
note that the financial report for the year ending 31 December 2016 may be subject to an
advanced compliance review, and FWC will confirm these concerns have been addressed
prior to filing next year’s report.

Documents must be lodged with the FWC within 14 days of General Meeting

Section 268 of the RO Act requires the full report and the designated officer’s certificate to be
lodged with the FWC within 14 days of presentation to the general meeting of members. The
Designated Officer’s Certificate indicates this meeting occurred on 20 May 2016. The full
report should therefore have been lodged with the FWC no later than 3 June. Ms D’Cruz has
advised that the addressee of FWC’s reminder correspondence was on leave at the time of
receipt.

Please note that in future financial years if the organisation anticipates it cannot lodge on
time, it must make a written request for an extension of time, signed by a relevant officer,
including any reason for the delay, prior to the required deadline for lodgement.

Designated Officer’s Certificate

| note that the Designated Officer’s certificate was signed and dated on 22 April, before the
dates (28 April, 20 May) it certified. Ms D’Cruz has confirmed the dates of provision and the
annual general meeting. Since the Designated Officer’s certificate is a statement going to
compliance with the provision of the full report to the members and presentation to the
general meeting, it must be signed and dated after the events to which it refers.

Declaration relating to management use of the going concern basis of accounting

Item 39 of the Reporting Guidelines requires that the Auditor’s Statement include a
declaration, that as part of the audit of the financial statements, they have concluded that
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management’s use of the going concern basis of accounting in the preparation of the
financial statement is appropriate. The Auditor's Statement omitted this declaration.

Reporting Requirements

On the FWC website a number of factsheets in relation to the financial reporting process and
associated timelines are available. The most recent copy of the Reporting Guidelines and a
model set of financial statements can also be found. The FWC recommends reporting units
use this model as it will assist in ensuring compliance with the Fair Work (Registered
Organisations) Act 2009, the s.253 Reporting Guidelines and the Australian Accounting
Standards. Access to this information may be obtained via this link.

If you require further information on the financial reporting requirements of the Act, | may be
contacted on (02) 6746 3283 or 0429 462 979 or by email at stephen.kellett@fwc.gov.au

Yours sincerely

Stephen Kellett
Senior Adviser
Regulatory Compliance Branch

cc. Ms Josephine D’Cruz, National Finance and Administration Manager
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From: KELLETT, Stephen

Sent: Wednesday, 29 June 2016 10:51 AM

To: 'andrew.macaulay@piaa.org.au'

Cc: josephined@piaa.org.au

Subject: Financial reporting - y/e 31 Dec 2015 - filing

Dear Mr Macaulay,

Please see attached my letter in relation to the above.
Yours sincerely

STEPHEN KELLETT

Regulatory Compliance Branch

FAIR WORK COMMISSION

80 William Street
EAST SYDNEY NSW 2011

(ph) (02) 6746 3283
(email) stephen.kellett@fwc.gov.au
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From: Josephine D'Cruz [mailto:josephined@piaa.org.au]
Sent: Wednesday, 29 June 2016 10:00 AM

To: KELLETT, Stephen

Subject: Printing Industries Association of Australia

Good Morning Stephen

As per our discussion this morning, | confirm that the AGM for Printing Industries Association of
Australia was held on 20" May 2016.

With regard to the filing of Annual report within 14 days of the AGM, | would just like to add that the
letter was addressed to the (former) CEO — Bill Healey, who was on annual leave during this time and
was actioned on immediately on receipt, moreover | come from a corporate background and still
getting to know the provisions related to Fair Works. Do apologise for this.

Thanks for your understanding.

Regards
Josephine

Josephine D'Cruz

National Finance and Administration Manager
Printing Industries Association of Australia | ABN 84 720 646 451

a Suite 1, Level 3, 9 Help St Chatswood NSW 2067 Australia
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From: Josephine D'Cruz [mailto:josephined@piaa.org.au]

Sent: Thursday, 9 June 2016 11:43 AM

To: Orgs

Cc: Bill Healey; Charles Watson

Subject: On CMS FR2015/379 Lodgement of Financial Report-2015
Importance: High

Dear Annastasia Kyriakidis

We are in receipt of your letter dated 9" June 2016, Lodgement of Financial Report — reminder to
lodge on or before 15 July 2016, sent to Mr. William Healey of Printing Industries Association of
Australia.

As requested attached is a copy of the Audited Annual Accounts for the year ended 31* December

2015.
-

A

PIAAAuditedAccount
s2015.pdf

Please do advice us if any further information is required.

Thanks and regards
Josephine D’Cruz

Josephine D'Cruz

National Finance and Administration Manager
Printing Industries Association of Australia | ABN 84 720 646 501

a Suite 1, Level 3, 9 Help St Chatswood NSW 2067 Australia
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FairWork

9 June 2016 Commission

Mr Bill Healey

Chief Executive Officer

Printing Industries Association of Australia
By email: bill@printnet.com.au

Dear Mr Healey,
Lodgement of Financial Report - Reminder to lodge on or before 15 July 2016

The Fair Work Commission’s (the Commission) records disclose that the financial year of the
Printing Industries Association of Australia (the reporting unit) ended on the 31 December 2015.

As you would be aware, the Fair Work (Registered Organisations) Act 2009 (the RO Act) requires
that a reporting unit prepare a financial report in accordance with the RO Act, make it available to
the members and then must lodge the financial report within 14 days after the general meeting of
members, or if the rules of the reporting unit allow, the Committee of Management meeting (s.268).

The maximum period of time allowed under the RO Act for the completion of the financial reporting
process is six months and 14 days after the expiry date of its financial year (s.253, s254, s265,
S.266, s.268). For your reporting unit that requires lodgement of its financial report on or before
15 July 2016, and in any event no later than 14 days after the relevant meeting.

The Commission encourages your reporting unit to lodge its financial report at the earliest
opportunity in order to ensure compliance with its obligations. Failure of a reporting unit to lodge
its financial report is a breach of a civil penalty provision of the RO Act. This can result in the
General Manager instituting an inquiry or investigation into a reporting unit's non-compliance under
Chapter 11, Part 4 of the RO Act. The actions available to the General Manager following an
investigation include issuing Federal Court legal proceedings for breach of a civil penalty provision.
The orders available to the Federal Court include imposition of a pecuniary penalty on the
organisation or individual officer, whose conduct led to the contravention, of up to $54,000 per
contravention on the organisation and up to $10,800 per contravention on an officer whose
conduct led to the contravention.

Failure to lodge a financial report may result in legal proceedings being issued with the possibility of a
pecuniary penalty (up to $54,000 for a body corporate and $10,800 for an individual per contravention)
being imposed upon your organisation and/or an officer whose conduct led to the contravention.

We encourage you to lodge the full financial report directly to orgs@fwc.gov.au. That is the official
email address for electronic lodgements of material related to registered organisations matters.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7777 or
via email at orgs@fwc.gov.au.

Yours sincerely,

=

Annastasia Kyriakidis
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777

Melbourne VIC 3000 Email : orgs@fwc.gov.au
GPO Box 1994 Internet : www.fwc.gov.au

Melbourne VIC 3001
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Commission
13 January 2016
Mr Bill Healey

Chief Executive Officer
Printing Industries Association of Australia
Sent via email: bill@printnet.com.au

Dear Mr Healey,

Re: Lodgement of Financial Report - [FR2015/379]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Printing Industries Association of Australia (the reporting unit) ended on 31
December 2015.

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for the
reporting unit by the due date under s.268 of the RO Act, namely 15 July 2016 (being the expiry date of 6
months and 14 days from the end of the financial year).

The RO Act sets out a particular chronological order in which financial documents and statements must be
prepared, audited, provided to members and presented to a meeting. For your assistance, the attached
Timeline/Planner summarises these requirements.

Fact sheets and guidance notes in relation to financial reporting under the RO Act are provided on the Fair
Work Commission website. Further, the General Manager’'s updated Reporting Guidelines that apply to all
financial reports prepared on or after 30 June 2014 are also available on the website supported by a
webinar presentation.

The Fair Work Commission has developed a model set of financial statements. It is not obligatory to use
this model but it is a useful resource to ensure compliance with the RO Act, the Reporting Guidelines and
the Australian Accounting Standards. The model statement and other resources can be accessed through
our website under Financial Reporting in the Compliance and Governance section.

| request that the financial report and any statement of loans, grants or donations made during the financial
year (statement must be lodged within 90 days of end of financial year) be emailed, rather than posted, to
orgs@fwc.gov.au. A sample statement of loans, grants or donations is available at sample documents.

It should be noted that s.268 is a civil penalty provision. Failure to lodge a financial report may result
in legal proceedings being issued with the possibility of a pecuniary penalty (up to $51,000 for a body
corporate and $10,200 for an individual per contravention) being imposed upon an officer whose conduct
led to the contravention and/or your organisation.

Should you wish to seek any clarification in relation to the above, please contact me on (03) 8656 4699 or
via email at Sam.Gallichio@fwc.gov.au.

Yours sincerely,

Sam Gallichio
Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgg@:szclgo\/.au

GPO Box 1994

Internet : www.fwc.gov.au
Melbourne VIC 3001
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TIMELINE/ PLANNER

Financial reporting period ending:

Prepare financial statements and Operating Report.

(a) A Committee of Management Meeting must
consider the financial statements, and if satisfied,
pass a resolution declaring the various matters
required to be included in the Committee of
Management Statement.

(b) A #designated officer must sign the Statement
which must then be forwarded to the auditor for
consideration as part of the General Purpose
Financial Report (GPFR).

I~ As soon as practicable after end of financial

year

Auditor's Report prepared and signed and given to
the Reporting Unit - s257

Within a reasonable time of having received
the GPFR

(NB: Auditor’s report must be dated on or
after date of Committee of Management
Statement

Provide full report free of charge to members — s265
The full report includes:

e the General Purpose Financial Report (which
includes the Committee of Management
Statement);

e the Auditor’'s Report; and
e the Operating Report.

(a) if the report is to be presented to a General
Meeting (which must be held within 6 months
after the end of the financial year), the report
must be provided to members 21 days before
the General Meeting,

or

(b) in any other case including where the report
is presented to a Committee of Management
meeting*, the report must be provided to
members within 5 months of end of financial
year.

Present full report to:

(a) General Meeting of Members - s266 (1),(2); OR

(b) where the rules of organisation or branch allow* -
a Committee of Management meeting - s266 (3)

Within 6 months of end of financial year

Within 6 months of end of financial year

Lodge full report with the Fair Work Commission,
together with the #Designated Officer’s certificate++
—s268

Within 14 days of meeting

*  the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a
percentage of members (not exceeding 5%) are able to call a general meeting to consider the full report.

# The Committee of Management Statement and the Designated Officer’s certificate must be signed by the Secretary or another
officer who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the

statement or certificate — s243.

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and
presented to a meeting in accordance with s266 — dates of such events must be included in the certificate. The certificate cannot

be signed by a non-elected official.




