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9 March 2017

Mr Bryan Wilcox

Chief Executive Officer

Real Estate Employers’ Federation
Level 6, 99 Bathurst Street
SYDNEY NSW 2000

via email; admin@reef.org.au

Dear Mr Wilcox

Application pursuant to section 269 of the Fair Work (Registered Organisations) Act 2009
for the financial year ended 31 December 2016 (FR2016/415)

| refer to your application pursuant to s269(2)(a) of the Fair Work (Registered Organisations) Act
2009 (RO Act), lodged in the Fair Work Commission (FWC) on 3 March 2017, in respect of the
Real Estate Employers’ Federation (REEF) for the financial year ended 31 December 2016.

| am satisfied that REEF is a reporting unit and that its financial affairs for the financial year
ended 31 December 2016 were encompassed by the Real Estate Employers’ Federation of NSW
(the Association), an associated State body registered under the Industrial Relations Act 1996
(NSW). The attached certificate reflects this decision.

If you wish to discuss this matter, please contact Ms Joanne Fenwick on 03) 8656 4681 or by
email to joanne.fenwick@fwc.gov.au.

Yours sincerely

Chris Enright
Director
Regulatory Compliance Branch

11 Exhibition Street Telephone: (03) 8661 7777
Melbourne VIC 3000 International: (613) 8661 7777
GPO Box 1994 Facsimile: (03) 9655 0401
Melbourne VIC 3001 Email: orgs@fwc.gov.au
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CERTIFICATE

Fair Work (Registered Organisations) Act 2009
5.269(2)(a) - Reporting unit's financial affairs encompassed by associated State body

Real Estate Employers’ Federation
(FR2016/415)

MR ENRIGHT MELBOURNE, 9 MARCH 2017

Reporting unit’s financial affairs encompassed by associated State body

[1] On 3 March 2017 an application was made under s269(2)(a) of the Fair Work (Registered
Organisations) Act 2009 (the Act) by the Real Estate Employers’ Federation (the reporting unit)
for a certificate stating that the financial affairs of the reporting unit are encompassed by the
financial affairs of Real Estate Employers’ Federation of NSW (the Association), an associated
State body, in respect of the financial year ended 31 December 2016.

[2] On 3 March 2017, the reporting unit lodged a copy of the audited accounts of the
Association with the Fair Work Commission (the Commission).

[3] | am satisfied that the Association:

e is a registered under the Industrial Relations Act 1996 (NSW), a prescribed State Act;
and

e s, or purports to be, composed of substantially the same members as the reporting unit;
and

e has, or purports to have, officers who are substantially the same as designated officers
in relation to the reporting unit; and

e isan associated State body.

[4] | am further satisfied that:

e the Association has in accordance with prescribed State legislation, prepared accounts,
had those accounts audited, provided a copy of the audited accounts to its members
and lodged the accounts with the relevant State authority;

e any member of the reporting unit who are not also members of the Association have
been provided with copies of the accounts at substantially the same time as the
members of the reporting unit who are members of the Association; and

e areport under s.254 of the Act has been prepared in respect of those activities of the
reporting unit and has been provided to the members of the reporting unit with copies
of the accounts.

[5] | am satisfied that the financial affairs of the reporting unit in respect of the financial year
ending 31 December 2016, are encompassed by the financial affairs of the Association and |
certify accordingly under s269(2)(a) of the Act.
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16 February, 2016

The General Manager
Fair Work Commission
PO Box 1994
MELBOURNE VIC 3001

Dear Ms. O’Neill
Re: Application pursuant to s269 of the Fair Work (Registered Organisations) Act 2009

The Real Estate Employers’ Federation (registered under the New South Wales Industrial
Relations Act 1996) makes application pursuant to section 269 of the Fair Work (Registered
Organisations) Act 2009 to be taken to have satisfied the requirements of the Act.

Relief Sought

1. That the General Manager issue a certificate stating that the financial affairs of the
reporting unit are encompassed by the financial affairs of the associated state body
for the financial year ending 31 December 2016; and

2. That the Reporting Unit is taken to have satisfied Part 3 of Chapter 8 of the Fair Work
(Registered Organisations) Act 2009.

Grounds and Reasons

Section 269 applies to the Real Estate Employers’ Federation {hereinafter referred to as the
“Reporting Unit”) on the following basis:

1. The Real Estate Employers’ Federation of NSW {(hereinafter referred to as the
“associated State body”) is registered as an industrial organisation of employers
under the New South Wales fndustrial Relations Act 1996, a prescribed State Act;

2. The associated State body is composed of substantially the same members as the
Reporting Unit;

3. The associated State body has the same officers as the Reporting Unit;

4. The associated State body has prepared accounts, had those accounts audited,
provided a copy of the audited accounts to its members and lodged the accounts
with the NSW Industrial Registrar ( ~ 2se audited accounts are attached);
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5. All members of the Reporting Unit have been provided a copy of the Auditor’s
Report, Accounts and Operating Report (collectively the “Reports”}, free of charge, in
accordance with s263 of the Industrial Relatians Act 1996 and 5265 of the Fair Work
{Registered Organisations) Act 2009. The Reports were published on the Reporting
Unit’s website and members of the Reporting Unit were advised in the member
newsletter where on the website the Reports could be obtained and also advising
members that a hard copy of the Reports can be obtained by contacting the
Reporting Unit’s office;

6. The associated State body has prepared a report under s254 of the Fair Work
(Registered Organisations) Act 2009 which contains all the information prescribed in
the regulations. As evidenced in 5 above, a copy of the Operating Report has been
provided to all members; and

7. The financial affairs of the Reporting Unit are encompassed by the financial affairs of
the associated State body for the financial year ending 31 December 2016.

The Real Estate Employers’ Federation submits that based on the grounds a  reasons
stated herein that it has satisfied s269 of the Foir Work (Registered Organisations) Act 2009

and consequently seeks relief as sought in this application.

Please do not hesitate to contact me or, alternatively, the Federation’s Chief Executive
Officer, Bryan Wilcox, if you have any questions or require further information.

Yours faithfully

Fred Andriessen
Prasident
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Real Estate Employers’ Federation

Section 254 Fair Work (Registered Organisations) Act 2009 (RO Act)
Regulation 159 Fair Work (Registered Organisations) Regulations 2009 (RO Regs)

OPERATING REPORT

The Committee of Management of the Rea/ Estate Employers’ Federation (the
“Federation”} presents its report for the financial year ended 31 December 2016.

Review of principal activities, the results of those activities and any significant changes
in the nature of those activities during the year

The principal octivities of the Federatian were to serve the interests of employers in the
real estate industry. This included providing advice, guidance and support on all
matters relating to employment as well as representing members in madern award and
other industriol proceedings. In this regard, we provided assistance to well over 400
individual members, including the management of over 12,000 member enquiries on a
broad range of employment issues. The Federation also took an active role in the
modern award 4-year review before the Fair Work Commission.
There were no significant changes in the Federation’s principal activities during 2016.
Significant changes in financial affairs during the year
There was no significant change in the Federation’s financial affairs in 2016.
Right of members to resign
Members’ rights to resign are set out in Rule 8 of the Federation’s Rules. In summary, a
member may resign from membership by written notice addressed and delivered to the

Chief Executive Officer at the registered office of the organisation.

Officer(s) and/or member(s) who are superannuation fund trustee(s) where criterion of
being trustee is that the person is a member or officer of reporting unit

The Federation’s Membership Services Director, Greg Paterson, is an elected Trustee
Director of REI Super {the superannuation fund for the real estate industry). His
appointment, through election by fund members, took effect from 1 December 2013.
He does not hold the position because he is an employee of the Federation.

Number of members
At the end of December 20186, there were 1,479 members.

Number of employees (on a full time equivalent basis)

REEF employs 6 full time employees and 2 casual employees.




































THE REAL ESTATE EMPLOYERS' FEDERATION

Notes to the financial statements for the year ended 31 December 2016

Prepayments
Insurance
Subscriptions

Strata levies
Other

Property, plant and equipment

Strata Property - at valuation (2015- at cost)
Less: accumulated depreciation

Office furniture and equipment - at cost
Less: accumulated depreciation

Motor Vehicle - at cost
Less: accumulated depreciation

Total property, plant and equipment
Accounts payable and other payables

Trade and other payables
GST payable

-10 -

154,883
(116,948)

41,067

881,158
(87,399)

135,831
(112,121)

856,485









THE REAL ESTATE EMPLOYERS' FEDERATION

Statement by Committee of Management

We, the undersigned members of the Committee of management ot The Real Estate Employers’
Federation, hereby certify that in respect of the financial year ended 31 December 2016 that:

(a) in the opinion of the committee of management the accounts show at  and fair view of
the financial affairs of the Federation as at the end of the financial year to which they relate;

and

(b) in the opinion of the committee of management, during the financial year to which the
accounts relate, meetings of the committee of management were, in the opinion of the
committee, held in accordance with the rules of the Federation; and

(¢) to the knowledge of any member of the committee, there have not been, during the financial
year to which the accounts relate, instances where records of the Federation or other
documents (not being documents containing information made available to a member of the
Federation under section 512 (2) of the 1991 Act, as applied by Section 282(3) of the
Industrial relations Act 1996), or copies of those records or other documents, or copies of
the rules of the Federation. have not been furnished, or made available, to the members of
the Federation in accordance with the Act, this Regulation or the rules of the Federatton, as
the case may be: and

(d) in relation to the report prepared in accordance with Section 514 of the 1991 Act as applied
by Section 282(3) of the Industnal Relations Act 1996 by the auditor of the Federation in
respect of the financial year immediately preceding the financial year to which the accounts
relate and in relation to any accounts and statements prepared in accordance with Section
510 (1) of the 1991 Act to which that report relates, the Federation has complied with
Section 517 (1) of the 1991 Act and whichever of subsections (5) and (6) of that section of
that Act is applicable.

This certificate is in accordance with a resolution passed by the committee of management of the
Federation in relation to the matters to be stated in the certificate.

Fredgrick Wilhelm Andriessen — President

Dated this 22" day of February, 2017
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27 January 2017

Chief Executive Officer
Real Estate Employers' Federation
By Email: admin@reef.org.au

Dear Chief Executive Officer,

Re: Lodgement of Financial Report - [FR2016/415]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Real Estate Employers' Federation (the reporting unit) ended on 31 December
2016.

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for the
reporting unit by the due date under s.268 of the RO Act, that being within 14 days after the meeting
referred to in s.266 of the RO Act.

Also you are reminded of the obligation to prepare and lodge a statement showing the relevant particulars
in relation to each loan, grant or donation of an amount exceeding $1,000 for the reporting unit during its
financial year. Section 237 requires this statement to be lodged with the FWC within 90 days of the end of
the reporting unit’s financial year, that is on or before 31 March 2017.

The new Registered Organisations Commission
The Registered Organisations Commission (the ROC) will be established in 2017.

Statements of loans, grants and donation and financial reports must be lodged with the Fair Work
Commission until the ROC is established. Once the ROC is established, they must be lodged with the
ROC.

It is not yet known when in 2017 the ROC will be established. The Fair Work Commission will be providing
information on the transition to the ROC through its subscription service and its website. For details about
the subscription service, go to Subscriptions and subscribe to the Registered organisations information
service.

Where to lodge Statements of Loans Grants and Donations and Financial Reports

Before the ROC is established From establishment of the ROC
Where to lodge Lodge your statement of loans grants | Lodge your statement of loans grants
donations and your financial report donations and your financial report
with the Fair Work Commission and with the ROC
How to lodge The easiest way to lodge is via email: | Lodgement methods are not yet
orgs@fwc.gov.au known
11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgs@fwe.gov.au
GPO Box 1994 Internet : www.fwc.gov.au

Melbourne VIC 3001


mailto:orgs@fwc.gov.au
https://www.fwc.gov.au/about-us/reports-publications/subscribe-updates
mailto:orgs@fwc.gov.au

Our focus this year: timelines and disclosure of loans, grants and donations

Over the past year we have noted issues in organisations’ financial reports relating to timelines and how
loans, grants and donations are reported. We will be focusing closely on these areas this year. Please find
attached below fact sheets relating to these requirements or alternatively visit our website for information
regarding financial reporting timelines and loans, grants and donations.

Timelines

The RO Act sets out a particular chronological order in which financial documents and statements must be
prepared, audited, provided to members and presented to a meeting. For your assistance, the attached
Timeline/Planner summarises these requirements.

As stated above, section 237 requires the loans, grants and donations statement to be lodged with the
FWC within 90 days of the end of the reporting unit’s financial year, that is on or before 31 March 2017. A
sample statement of loans, grants or donations is available at sample documents.

Fact sheets, guidance notes and model statements

Fact sheets and guidance notes in relation to financial reporting under the RO Act are provided on the Fair
Work Commission (FWC) website. This includes a model set of financial statements which have been
developed by the FWC. It is not obligatory to use this model but it is a useful resource to ensure
compliance with the RO Act, the Reporting Guidelines and the Australian Accounting Standards. The
model statements, Reporting Guidelines and other resources can be accessed through our website under
Financial Reporting in the Running a Registered Organisation section.

Civil penalties may apply

It should be noted that s.268 and s.237 are civil penalty provisions. If a loan, grant or donation over
$1000 has been made, failure to lodge a statement of loans, grants and donations may result in legal
proceedings being issued with the possibility of a pecuniary penalty (up to $54,000 for a body corporate
and $10,800 for an individual per contravention) being imposed upon your organisation and/or an officer
whose conduct led to the contravention.

Failure to lodge a financial report may result in legal proceedings being issued with the possibility of a
pecuniary penalty (up to $54,000 for a body corporate and $10,800 for an individual per contravention)
being imposed upon your organisation and/or an officer whose conduct led to the contravention.

Contact
Should you wish to seek any clarification in relation to the above, email orgs@fwc.gov.au.

Yours sincerely,

(/&/\ , \(L\v\

Marianne Kay
Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgs@fwc.gov.au
GPO Box 1994 Internet : www.fwc.gov.au

Melbourne VIC 3001


mailto:orgs@fwc.gov.au
https://www.fwc.gov.au/documents/documents/organisations/factsheets/ro_fs_frtimelines.pdf
https://www.fwc.gov.au/documents/documents/organisations/factsheets/ro-loans-grants-donations.pdf
https://www.fwc.gov.au/registered-organisations/fact-sheets-templates-webinars
https://www.fwc.gov.au/registered-organisations/running-a-registered-organisation/financial-reporting
mailto:orgs@fwc.gov.au

Financial reporting timelines

Financial reports are to be lodged with the Fair Work Commission (the Commission) within 14 days
of the meeting at which the financial reports have been presented, by completing the steps as

outlined below.

See Fact sheet—Financial reporting for an explanation of each of these steps.

Reporting unit must keep proper financial records

STEP 1: Reporting unit to prepare:

General Purpose Financial Report,
Committee of Management Statement, and
Operating Report

STEP 2: Auditor’s Report

Auditor to prepare and provide to Reporting unit

Subject to rules of
organisation

STEP 3: provide to members STEP 3: provide to members
at least 21 days before within 5 months of end of
General Meeting financial year
STEP 4: Present to a STEP 4: Present to Committee
General Meeting of Members of Management Meeting

™~ /

STEP 5: Lodge with the Fair Work Commission

Lodge all Reports and Designated Officers Certificate with the
Commission within 14 days of the meeting at which
financial reports are presented

© Commonwealth of Australia 2016




Fact Sheet - Loans, Grants & Donations

The Loans, Grants & Donations Requirements

The Fair Work (Registered Organisations) Act 2009 (the RO Act) requires an organisation or branch to
lodge a loans, grants and donations statement (the statement) within 90 days of the ending of the
financial year.

Under the General Manager’s Reporting Guidelines, a reporting unit’'s General Purpose Financial Report

(the financial report) must break down the amounts of grants and donations (see below). The figures in
the financial report will be compared to the loans, grants and donations statement.

The Loans, Grants & Donations Statement

Section 237 of the RO Act applies to every loan, grant and donation made by an organisation or branch
during the financial year that exceed $1000. The following information must be supplied to the
Commission for each relevant loan, grant or donation:

the amount,

the purpose,

the security (if it is a loan),

the name and address of the person to whom it was made,* and
the arrangements for repaying the loan.*

*The last two items are not required if the loan, grant or donation was made to relieve a member of the
organisation (or their dependent) from severe financial hardship.

The statement must be lodged within 90 days of the end of the financial year and the Commission has a
Template Loans, Grants and Donations Statement on its website. The Commission encourages branches
and organisations to lodge the statement even if all of the figures are NIL.

Common misconceptions

Over the years, staff of the Commission have noted that there are some common misunderstandings
made in relation to the Statement. They include:

Misconception Requirement

Only reporting units must lodge \/ All branches and organisations, regardless of whether
X the Statement. they lodge a financial report, must lodge the statement
within 90 days of the end of the financial year. An
organisation cannot lodge a single statement to cover all
of its branches.

Employees can sign the ‘/ The statement must be signed by an elected officer of the
X Statement. relevant branch.

Statements can be lodged with ‘/ The deadline for the statement is much shorter (90 days)
x the financial report. and if it is lodged with the financial report it is likely to be
late.



https://www.fwc.gov.au/documents/organisations/factsheets/RO_sampledoc_5.doc

Grants & Donations within the Financial Report

Item 16(e) of the General Manager’s Reporting Guidelines requires the reporting unit to separate the line
items relating to grants and donations into grants or donations that were $1000 or less and those that
exceeded $1000.

As such, the note in the financial report relating to grants and donations will have four lines.

In the Commission’s Model Statements the note appears as follows:

Note 4E: Grants or donations*

Grants: 2016 2015
Total paid that were $1,000 or less - -
Total paid that exceeded $1,000 - -

Donations:

Total paid that were $1,000 or less - -
Total paid that exceeded $1,000 - -

Total grants or donations - -

Iltem 17 of the General Manager’s Reporting Guidelines requires that these line items appear in the
financial report even if the figures are NIL.

Implications for filing the Financial Report

During their review of the 2016 financial report staff of the Commission will confirm that the figures in the
financial report match the disclosures made in the statement. Any inconsistencies in these figures will be
raised with the organisation or branch for explanation and action.

This may involve lodging an amended loans, grants or donations statement. Any failure to lodge a loans,
grants or donations statement or lodging a statement that is false or misleading can attract civil penalties
under the RO Act.

If a reporting unit did not fully comply with these requirements in their 2015 financial report, its filing letter
will have included a statement reminding the reporting unit of its obligations.

It is strongly recommended that all reporting units review their filing letters from the previous financial
year to ensure any targeted concerns are addressed in their latest financial report. Failure to address
these individual concerns may mean that a financial report cannot be filed.

Previous financial reports and filing letters are available from the Commission’s website.

Further information

If you have any further questions relating to the loan, grant and donation disclosure requirements in the
statement or the financial report, please contact the Regulatory Compliance Branch on orgs@fwc.gov.au

© Commonwealth of Australia 2016

This fact sheet is not intended to be comprehensive. It is designed to assist in gaining an understanding of
the Fair Work Commission and its work. The Fair Work Commission does not provide legal advice.


https://www.fwc.gov.au/documents/organisations/reporting_guidelines/s253-Reporting-Guidelines-fourth-edition.pdf
https://www.fwc.gov.au/documents/organisations/reporting_guidelines/Model-financial-statements-2015-16.docx
https://www.fwc.gov.au/registered-organisations/find-registered-organisations
mailto:orgs@fwc.gov.au
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