Australian Government

Registered Organisations Commission

18 December 2018

Mr Michael Donovan
Secretary/Treasurer
Shop, Distributive and Allied Employees Association-Victorian Branch

By e-mail: secretary@sdavic.org

CC: tony.pititto@au.gt.com

Dear Mr Donovan,
Shop, Distributive and Allied Employees Association-Victorian Branch
Financial Report for the year ended 30 June 2018 - [FR2018/154]

I acknowledge receipt of the financial report of the Shop, Distributive and Allied Employees
Association-Victorian Branch. The documents were lodged with the Registered Organisations
Commission (the ROC) on 4 December 2018.

The financial report has now been filed.

The financial report was filed based on a primary review. This involved confirming that the
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under
s.268 of the RO Act were lodged and that various disclosure requirements under the Australian
Accounting Standards, RO Act and reporting guidelines have been complied with. A primary
review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2019 may be subject to an
advanced compliance review.

You are not required to take any further action in respect of the report lodged. | make the following
comments to assist you when you next prepare a financial report. The ROC will confirm these
matters have been addressed prior to filing next year’s report.

Nil activities disclosure

Iltem 21 of the reporting guidelines (RGs) states that if any of the activities identified within items
10-20 of the RGs have not occurred in the reporting period, a statement to this effect must be
included either in the financial statements, the notes or in the officer's declaration statement. The
notes contained nil activity information for all prescribed reporting guideline categories except the
following:

- Having another entity administer the financial affairs of the reporting unit; and
- Making a payment to a former related party of the reporting unit.

Please ensure in future years that the above mentioned items are disclosed in either the financial
statements, the notes or in the officer’s declaration statement as per the RGs.

Nil activities disclosure — to be disclosed once

Item 21 of the RGs states that if any of the activities identified within items 10-20 of the RGs have
not occurred in the reporting period, a statement to this effect must be included either in the
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financial statements, the notes or in the officer's declaration statement. | note that the body of the
notes includes the following nil activity disclosures for which there was already an equivalent form
of disclosure in the financial statements:

-  “Receiving revenue from undertaking recovery of wages activity” is disclosed in the
committee of management statement, the Statement of Profit and Loss and Other
Comprehensive Income and the Recovery of Wages statement;

- “Paying capitation fees to another reporting unit” is disclosed in both the Statement of
Comprehensive income and Note 4; and

- “Having a fund or account for compulsory levies, voluntary contributions or required by the
rules of the organisation or branch” is disclosed in both Note 1(s) and Note 16.

Please note that nil activities only need to be disclosed once.
Subsection 255(2A) report to be included

A general purpose financial report prepared under section 253 of the RO Act also includes the
expenditure report required to be prepared under subsection 255(2A) as prescribed by RG 22. The
lodged financial report did not include a subsection 255(2A) expenditure report.

Please also note that the subsection 255(2A) report must be identified by title in the auditor’s
statement in accordance with paragraph 24(c) of Australian Auditing Standard ASA 700 Forming
an Opinion and Reporting on a Financial Report.

Please ensure in future years that the subsection 255(2A) report is prepared, audited, provided to
members and lodged with the ROC.

References to leqgislation and the ROC

Following the enactment of the Fair Work (Registered Organisations) Amendment Act 2016, the
ROC is the new regulator for registered organisations, with effect from 1 May 2017. All references
to the Fair Work Commission and General Manager must be changed to the Registered
Organisations Commission and Commissioner except in relation to declaration (e)(vi) in the
committee of management statement.

I note that the declaration (e)(vi) in the committee of management statement refers to the
Registered Organisations Commission instead of the Fair Work Commission.

Officer-Related party remuneration and payment disclosures

Note 17(a) and (d) disclose, on page 35, information which is additional to the key management
personnel compensation information required by Australian Accounting Standard AASB 124
Related Party Disclosures (paragraph 17). The additional information set out details of payments to
particular officers. | note similar particularised information was also set out in previous reports from
2014 and this may in part have reflected the requirement of the organisation’s previous rules 44,
45 and 46 that such information be included in the audited accounts of the branch.

| note that previous rules 44, 45 and 46 have been replaced by current rule 42" which provides that
the respective disclosure obligations are as regulated by the provisions of Part 2A of Chapter 9 of
the RO Act.

Part 2A of Chapter 9 contains new provisions which supersede those former provisions of the RO
Act which had required organisations and branches to have, and comply with, their own rules
concerning similar disclosure in relation to officer remuneration.

Section 293J of Part 2A now requires an organisation (or branch of an organisation) to provide its
members and lodge with the ROC a copy of an officer and related party disclosure statement in
respect of certain remuneration? and payments® paid during the relevant financial year. This
requirement applied to the financial year ending 30 June 2018. The statement was required to be

1 FWC decision 23/04/2018 [PR600429] and as corrected 19/06/2018 [PR607665]
2 section 293BC
3 section 293G



lodged with the ROC within the period of six months starting from the end of the financial year, i.e.
before or by no later than 31 December.

I note that the Branch has not lodged an officer and related party disclosure statement.

Please note that the officer and related party disclosure statement is separate from, and does not
form part of, the general purpose financial report required under section 253 of Part 3 of Chapter 8
of the RO Act.

As some of the information included in Note 17(d) goes beyond the requirements of AASB 124 and
due to the nature of the disclosure, the ROC has decided to redact this information from the copy
of the 2018 financial report that it publishes on its website. The published reports for 2014 to 2017
have also been redacted.

Further information about officer and related party disclosure statements may be found on the
ROC website at the following link: Disclosure obligations.

Reporting Requirements

The ROC website provides a number of factsheets in relation to the financial reporting process and
associated timelines. The website also contains the s.253 reporting guidelines and a model set of
financial statements. The ROC recommends that reporting units use these model financial
statements to assist in complying with the RO Act, the s.253 reporting guidelines and Australian
Accounting Standards. Access to this information is available via this link.

If you have any queries regarding this letter, please contact me on (03) 9603 0764 or via email at
Kylie.Ngo@roc.gov.au.

Yours sincerely

e

Kylie Ngo
Financial Reporting Assistant
Registered Organisations Commission



SHOP, DISTRIBUTIVE & ALLIED EMPLOYEES’ ASSOCIATION,
VICTORIAN BRANCH

S.268 Fair Work (Registered Organisations) Act 2009

Certificate by Prescribed Designated Officer

Certificate for the year ended 2018

1, Michael John Donovan, being the Branch Secretary-Treasurer of the Shop, Distributive &
Allied Employees’ Association, Victorian Branch certify:

e that the documents lodged herewith are copies of the full report for the Shop, Distributive
& Allied Employees’ Association, Victorian Branch for the period ended referred to in
5.268 of the Fair Work (Registered Organisations) Act 2009; and

o that the full report was provided to members of the reporting unit on 3 October 2018; and

¢ that the full report was presented to a meeting of the committee of management of the
reporting unit on 28 November 2018 in accordance with S.266 (3) of the Fair Work
(Registered Organisations) Act 2009.

Signature of prescribed designated officer: W / Gt

.............................................................................

Name of prescribed designated officer; Michael John Donovan

Title of prescribed designated officer: Branch Secretary-Treasurer

Dated: .......... é‘" DEC A0|F

..............................................................................................................................
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Consolidated Statement of Profit or Loss
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Consolidated Statement of Cash Flows
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Notes to the financial statements

For the year ended 30 June 2018

: 8 Statement of significant accounting policies (continued)

{f) Property, plant and equipment (continued)

Subsequent costs are included in the asset’s carrying amount or recognised as a separate asset, as appropriate,
only when it is probable that future economic benefits associated with the item will flow to the Association and
the cost of the item can be measured reliably. All other repairs and maintenance are charged to profit or loss
during the financial period in which they are incurred.

(iii) Depreciation

The depreciable amount of all fixed assets including buildings, but excluding land, is depreciated on a straight-
line basis over their useful lives (commencing from the time the asset is ready for use). Leasehold
improvements are depreciated over the estimated useful lives of the improvements.

The depreciable amount is the carrying value of the asset less estimated residual amounts. The residual
amount is based on what a similar asset of the expected condition of the asset at the end of its useful life
could be sold for,

Property, plant and equipment are measured initially at cost. Cost includes all directly attributable expenditure
incurred including costs to get the asset ready for its use as intended by management, and an estimate of any
expenditure expected to be incurred at the end of the asset’s useful life, including restoration, rehabilitation and
decommissioning costs.

The depreciation rates used for each class of depreciable assets are:

Class of Fixed Asset Depreciatian Rate Basis

Building structure and improvements 2% - 20% Straight line
Motor vehicles 28.57% Straight line
Office equipment 0% - 33.30% Straight line

The assets’ residual values and useful lives are reviewed, and adjusted if appropriate, at each reporting date.
Gains and losses on disposals are determined by comparing proceeds with the carrying amount. These gains and
losses are included in profit or loss in the statement of profit or loss and other comprehensive income,

(g) Intangibles

Costs incurred in developing computer software that will contribute to future period benefits through efficiencies
are capitalised to software. Costs capitalised include external direct costs of material and service costs of IT
consultants spent on the project. Amaortisation is calculated on a straight-line basis over a period of 10 years. IT
development costs include only those costs directly attributable to the development phase and are enly
recognised following completion of technical feasibility and where the Association has an intention and ability to
use the asset.
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The Shop, Distributive and Allied Employees' Association (Victorian Branch) and Controlled Entity

Notes to the financial statements

For the year ended 30 June 2018

1. Statement of significant accounting policies (continued)
(i) Financial instruments (continued)
(iii} Investments and other financial assets

All investments and other financial assets are initially stated at cost, being the fair value of consideration given.
Purchases and sales of investments are recognised on trade date which is the date on which the Association
commits to purchase or sell the asset. Accounting policies for each category of investments and other financial
assets subsequent to initial recognition are set out below:

(iv) Held-to-maturity investments

Held-to-maturity investments are non-derivative financial assets with fixed or determinable payments and fixed
maturities that the Association has the positive intention and ability to hold-to-maturity and are measured at
amortised cost subsequent to initial recognition using the effective interest method. If the Association were to
sell other than an insignificant amount of held-to-maturity investments, the whole category is then reclassified as
available-for-sale. Held to maturity financial assets are included in non-current assets, except for those with
maturities less than 12 months from the reporting date, which are classified as current assets. Held-to-maturity
investments include term deposits.

(v) Trade and other payables

Trade and other payables represent liabilities for goods and services provided te the Association prior to the year
end and which are unpaid. These amounts are unsecured and usually have 30 day payment terms. They are
recognised initially at fair value and subsequently measured at amortised cost using the effective interest
method.

(k) Employee benefits

Provision is made for the Association’s liability for employee benefits arising from services rendered by
employees to reporting date. Employee benefits that are expected to be settled within one year have been
measured at the amounts expected to be paid when the liability is settled, plus related on costs. Employee
benefits payable later than one year have been measured at the present value of the estimated future cash
outflows to be made for those benefits.

The majority of full time employees belong to the Association’s superannuation scheme (the ‘Plan’), which is of
the defined benefit type. The defined benefit members receive lump sum benefits on retirement, death,
disablement and withdrawal.

A liability or asset in respect of defined benefit superannuation plans is recognised in the statement of financial
position, and is measured as the present value of the defined benefit obligation at the reporting date less the fair
value of the super fund’s assets at that date and any unrecognised service costs. The present value of the
obligation is based on expected future payments which arise from membership of the fund to the reporting date.
Consideration is given to expected future wage and salary levels, experience of employee departures and periods
of service.

Expected future payments are discounted using market yields at the reporting date on national government
bonds with terms to maturity and currency that match, as close as possible, the estimated future cash flows,
Actuarial gains and losses are recognised in other comprehensive income in the year in which they occur.
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Notes to the financial statements

For the year ended 30 June 2018

8. Other financial assets (continued)

A 100 point (2017: 100 point) increase in the BBSW at the reporting date would have increased the surplus by
$148,200 (2017: $144,830), and an equal change in the opposite direction would have decreased surplus by
$148,200 (2017: 5144,830).

(d} Credit risk

Concentrations of risk

The Association’s investment in term deposits is in 8 term deposits issued by Westpac Banking Corporation. All
investments were issued by entities rated ‘AA-". None of the held-to-maturity investments are either past due or
impaired.

Maximum exposure to credit risk
The maximum exposure to credit risk at reporting date is the total of term deposits.

9. Fair value measurement of financial instruments
This note provides an update on the judgements and estimates made by the group in determining the fair values
of the financial instruments since the last annual financial report,

Valuation processes and fair values of other financial instruments
The fair value of cash and cash equivalents and non-interest bearing monetary financial assets and financial
liabilities of the Group approximates their carrying amounts.

The fair value of other monetary financial assets and financial liabilities is based upon market prices where a
market exists or by discounting the expected future cash flows by the current interest rates for assets and
liabilities with similar risk profiles, Non-interest bearing related party receivables are repayable on demand, thus
face value equates to fair value.

The carrying amounts of financial assets and liabilities equates to their fair values at balance date.

10. Other assets

2018 2017
$ s

CURRENT
Lease incentive asset 4,479 33,483
NON-CURRENT
Lease incentive asset 12,589 1,409
11. Property, plant and equipment
Land & buildings at cost 12,280,133 12,235,675
less accumulated depreciation (3,333,325)  (3,134,237)
Total land & buildings 8,946,808 9,101,438
Motor vehicles at cost 1,305,104 1,161,548
less accumulated depreciation (438,152) (507,020)

Total motor vehicles 866,952 654,528
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The Shop, Distributive and Allied Employees' Association (Victorian Branch) and Controlled Entity

(b) Other key management personnel

The following persons also had authority and responsibility for planning, directing and controlling the activities of
the Association, directly or indirectly through the year:

Suzanne Hollingswerth
Bernadette Kerford
Bernadette Arathoon
lan Macpherson
Michelle Stevens
Debra-Anne Warfe
Julie Helland

Simon Preest

Dianne Heslop
Korinea Hunter-Begbie
Kathryn Cannon
Eileen er

John Gigliotti

Anne Johnstone
Fiona Lee

Particia Argus

Kim Copley

William Cuffley
Gillian Madden
Christine Maorrison
Nicole Small

(c) Compensation

Salary (including leave taken)

Annual ieave accrual movement

Other expenses

Short-term employment benefits
Post-employment benefits - superannuation
Other long term benefits

Termination benefits

Any share based payments

Antony Burke
Jennifer Siwek
Tammy Trimble
Nola Jones
Patricia Ryan
Trevor Libbis
Leanne Zsarik
Debra Tanner
Michelle Wilton
Peter Ericksen
Pauline Lethborg
Alain O'Gara
Madella Sumner
Lesley Whelan
Kim Winzar

Karl Carman
Wendy Chadwick
Cathy Dall'est
Scott Minion
Christian O'Brien
Stephanie Willmott

2018 2017

$ s
663,822 662,707
14,701 (6,024)
88,071 191,576
766,594 848,259
66,382 66,271
832,976 914,500




35
The Shop, Slstributive ard Allles Eme cvees’ Associstion (Vistoran Brancs) and Contesiled Ent'ty

Evch exsrutive officer 2 relative of the effisess o7 e Sssoniation Fae 1ol 2anaey ery meteriyl vessana
ikerese relad ng e dhe effeins &% e Awodistion g thevess

2058 bl

Remirersidam ol the suditer of tha sonse idased snsiey %o

- Blditeg fire Yinane's steibmients 03,400 S8, 100
- Mearcia resnt st 4,000 4 ﬁf}f;

Bthar gl setvices 3,700
LOE 560

[, nterssifree oansts waleted parties

TheShey, Distizotvs and &iled Smployees’ Asssdiatior (Visierie ek i@ Bantre, sd Sty the uFS
g eniily, hasgranted invetent free lowrp et the tonire e eriity, Fedada Unit Trust efwsics 48

nete
A
b Tiest wara are witinut specife

Is receivable s 2¥ 30 lrve 2018 Yrefe 4 parsnt entity curriat asseis ot Note
ter s bl FepaymEnt ard dre lnciuded in curredt scehables in (e stetemert of fnensial
Treg ressivaic e s alse cue omn an assoniale, 101 Ponerie Trost of SS4DI50 1017 4540, 258

TN e

{2)  Trarsactions with related gasties

Araarts rovsvee from Indaessal rincice and Fublish' g ™ L8 mad Fublisiy Wadks Py Led, a mm,& e bl
o mcustrial Priitng and Publlahiag Bty Lol on wssociate, in elaten o divecersle ard sseepierial 4

parfeimed By SR u10%, g agﬁgmwa

2018 e
Diesheis Ties pald To 508, Z2.058 e

Ampris ped 4o Aubiicly Works Bty 1%, 2 coriealisd iy of
Imdastrz B ncng ad Publishing Bty U6, a% sssodiate, sy

erngt  mrvaes ﬁl&,..w 24 e

et e vert pabd do FEDSIA Lind Truss 28 2 gubsis ""v‘-f'f'f**@

Shop, Disriauti 2w m (S an%w@ Bgsuestior (Vs

). Tl Evgark s been ellStrated ugon cdqael ﬁ;m,-g, kg
_- ==

ﬁﬁ‘&zﬁw fieme pu's

“L o, ety e & 8 dud Lersloyees
g L202 rd :,a 1138










Grar=Thornton

LA

Report on the audit of the financial report

W granBRe oo cosa

gl e

BB

AR T
s, L




Gran:Thoriton

2 phaannsh'e for tre oiher Momatior, Theodther ~farmation ontging ot he dete of Sis
g Repot szorrpe~yng tha Francial seeet

Tes Gowrites of Manaoeren, 2
audier's renart s in the Oaere

G ararimas prthe Tnansial ropet does ot mpver the olner forrading et seoorlogly we oo a0t sxeress any Sam of
ausilvanEe conciuson therena,

sersliilis s o read the albws nforetanend, noeong s, congoer
whathar the ﬁ_,hi_.!- nfrmaieh 2 rearaly nsangmiend wi the thersiel reoo or pur nnwdadee shieines = b ssdi o
otereise appuais s meledally wissaton. I bused on fe work we have sutrmed, we conslose et swra s 2 mstedis
risstainnnst 5 thiz otrer iferrelion) v srerguiret toeoord Gt fact, W naes solhi=g oo reuost el o,

i cornegins. v ‘Tofthel =oal i s

s prepardiicr of the Snenciel mprrt that ves a e
f, ang for sush memsl ool 28 the
ol e rarcal romoe s shees goros ane Tl

The Darspiities of Mansgement ol e Bavertine Urlt e ressons ol Tor
ant fal-viow n erdance with Australian Smscrtng Be-dares enc thz:-s "G
Sareiper Yenecemenlog i thenrnoyrpiine of

voiming % ~ecessery o an
viewantd & fes fmm rands rissaterart, wielrer cue b aud of e,

n greparitg nefinarelal wer), the Jormrties of Marsgement is respuns e Tor saseasing ne Renmd g Li=te i v Tz
seriTie ag @ Geing voneen, Cseloving, esapales metens relatsd to going conper and Laln the potng zonoer bass v
ving wrless e Ooveniten o Marsgumert gther intend o pulkap i Beding . ol .,ms@”a wiiers, oF Rave

v pos sl mlteaztive but b do sn,

Zﬁw olyssiive fs o ootaly rongira e sssoence atous whnthor e linanadzl raved as o whole is fre e ratersl

i makatarent, whether zue ‘o fheutd o winsr, ane 70 seus an auditer's rosors that inelusas sur e on Reasmab?e aEsURG
Rﬁ. & fiph leve ol agsusnen, b s oot e preamies = an sl sveeiuetes b geoondanne wily Auste ey Ausne 8 il
will shways Sl o mahale rmissisterert when L oxsls. Missialenants car adse for T arerer e~ gre m.ns el
matedal I eleauslly or v s agpregass, ey woul ssmsab’y ve avpectes by infunnos s sroron’s casie.ons 0" Users
teker 2t Bawis of Tor fnenniz] seoar.

w il gt

s sl of an audit '~ somorterse s P Auaradan Bucdiling Sterdards, wo snivess wefissong wuipenm
arafessincal seepfulem theosg s e el Wealsn

& g 3’*‘&@ anc assese Lo rives of material vsstaterent ol the Traveial wpor whethor cun b feud or eres, dasign ane

e Ll pronsetoney resnireive fa tosarisks, ad obfain audtesid  sethetls el erde Wi’}“‘:ﬁg% fi ,mmﬁks
& goropia The ek af mod Seles g aoelena misesnere resubbng aon (e e Highier then fee
trp Ef-“ ez, s e ey nee el to s, ey, testgnal oriniesicig, denureseiations, or 1og
riemal cont.

- B o
R R BT R i

s Dbian an weenrsland vy of Intermna conle sdeent e euet N arer . desiyy i procedures Tec e anpeniiae
o b Groarrede ess, but mot o te aurpres o spress iy 80 op e o e o eeUve sl of Pe Risunling Lisite
o ol

UL mElmeias an relsted

s Swalugie e asprooristenoss of svenuntiva plisies ) 2 ard the cossuran aress of o
e ewiimas made oy e oo o Maroggmert,

= Deietlieon the sppraprslonss of the Comrilse of Waragere-0s o of hggog cofeer Hews o sumiiiing e,
bagad on e eudit evkienos seisinnd, whethar @ maisrs sty ity exils (e slec overts Droundtors tral ey oag
s fesntaounh on die Jepsding Usivs obiily 1o eont s o8 0 going conoein, Swe eereudehet s meleral Lnesik iy
o et 1o the raaatec clsoosiies Y the fineresl "ﬁp@f‘ af Heauan
Gatig ey Dirresnclusions g% based v Mg sudl evicense oz nad up tn e
Persimay csuse the Raroring Uil cesse o teni i asa

axishe, wiany vordred T e shention 'i" mr F-Aly

aclrgires o netlesiatem ma
gt ol garaneers rejoars [Towess!, g,,u,-;i. gpwmg i 1o
geing e,







Australian Government

Registered Organisations Commission

25 September 2018

Mr Michael Donovan
Secretary/Treasurer
Shop, Distributive and Allied Employees Association-Victorian Branch

By Email: secretary@sdavic.org

Dear Mr Donovan,

Re: Lodgement of Financial Report - [FR2018/154]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Shop, Distributive and Allied Employees Association - Victorian Branch (the
reporting unit) ended on 30 June 2018. This is a courtesy letter to remind you of the reporting unit's
obligations regarding financial reporting.

Loans Grants and Donations Statement

The reporting unit is required to lodge a statement showing the relevant particulars in relation to each
loan, grant or donation of an amount exceeding $1,000 for the reporting unit during its financial year.
Section 237 of the RO Act requires this statement to be lodged with the Registered Organisations
Commission (the ROC) within 90 days of the end of the reporting unit’s financial year, namely on or
before 28 September 2018.

The attached fact sheet Loans Grants and Donations (FS 009) summarises the requirements of the
Loans Grants and Donations Statement. A sample statement of loans, grants or donations is available
on our website.

It should be noted that s.237 is a civil penalty provision. If a loan, grant or donation over $1000 has
been made, failure to lodge a statement of loans, grants and donations (including failure to lodge on
time) may result in legal proceedings being issued with the possibility of a pecuniary penalty. Currently
penalties are up to $105,000 for each contravention for a body corporate and up to $21,000 for each
contravention for an individual and may be imposed upon your organisation and/or an officer whose
conduct led to the contravention.

Financial report

The RO Act sets out a particular chronological order in which your financial report must be prepared,
audited, provided to members, presented to a meeting and then lodged with the ROC. The attached
document Summary of Financial Reporting timelines (FS 008) summarises these requirements.

We emphasise that the reporting unit is required to present its audited financial report to a meeting
(either of members or of the committee of management, depending on its rules) no later than 30
December 2018 (s.266). The full financial report must be lodged with the ROC within 14 days of that
meeting (s.268).

When assessing your financial report, we will continue to focus closely on timelines as well as how
loans, grants and donations are reported (see attached Loans Grants and Donations fact sheet FS
009). The financial report must break down the amounts of grants and donations and these figures
will be compared to the loans, grants and donations statement.

You can visit our website for more information regarding financial reporting, and fact sheets regarding
financial reporting processes and requirements. A model set of financial statements developed by the
GPO Box 2983, Melbourne VIC 3001
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ROC is also available on our website. It is not obligatory to use this model but it is a useful resource to
ensure compliance with the RO Act, the Reporting Guidelines and the Australian Accounting Standards.

It should be noted that s.268 of the RO Act is a civil penalty provision. Failure to lodge the full financial
report (including failure to lodge on time) may result in legal proceedings being issued with the
possibility of a pecuniary penalty, as set out above, being imposed upon your organisation and/or an
officer whose conduct led to the contravention (s.268).

Auditor’s report

When assessing the financial report we will also focus on the structure and content of the auditor’s
report to ensure that it complies with the revisions made to the Auditing Standards which came into
operation with effect from 15 December 2016. Please find here a link to guidance note lllustrative
Auditor’'s Report (GN 004) relating to these requirements (also available on our website).

REMINDER

YOUR AUDITOR MUST BE REGISTERED (s.256)

You must ensure that your auditor is registered by the Registered Organisations Commissioner. A list
of registered auditors is available on our website.

Contact

Should you require any clarification in relation to the above, please email regorgs@roc.gov.au.

Yours faithfully,

Sarah Wilkin
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au




Fact sheet

Summary of financial reporting timelines — s.253 financial reports
General Information:

o The full report consists of the General Purpose Financial Report, Committee of Management Statement, Operating
report, s.255(2A) Report and signed Auditors’ Report

e For an explanation of each of the steps below see our Fact sheet—financial reporting process.

STEP 1:
Reporting unit must prepare the General Purpose Financial Report, Committee of Management Statement,
s.255(2A) Report and Operating Report as soon as practicable after the end of the financial year:

4

STEP 2:

Committee of Management statement — resolution to be passed by the Committee of Management in relation to the General
Purpose Financial Report (1% meeting)

\ 4

STEP 3:
Registered Auditor to prepare and sign the Auditor’s Report and provide to the Reporting unit within a reasonable
timeframe
IF RULES PROVIDE FOR PRESENTATION OF FULL REPORT IF RULES PROVIDE FOR PRESENTATION OF FULL REPORT AT
AT GENERAL MEETING OF MEMBERS COMMITTEE OF MANAGEMENT MEETING
(this is the default process in the RO Act) (Special rules must be in the rulebook to use this process)
STEP 4: STEP 4:
Provide full report to members at least 21 days before the Provide full report to members within 5 months of the reporting
General Meeting unit’s end of financial year
STEP 5: STEP 5:
Present full report to a General Meeting of Members Present full report to Committee of Management Meeting
within 6 months of the reporting unit’s end of within 6 months of the reporting unit’s end of financial
financial year (2" meeting) year (2"Y meeting)
STEP 6: STEP 6:
) . o ) Prepare and sign the designated officer’s certificate then lodge
Prepare and sign the designated officer’s certificate full report and the designated officer’s certificate with the ROC
then lodge full report and the designated officer’s within 14 days of the 2"¢ meeting
certificate with the ROC within 14 days of the 2"
meeting

GN 004 lllustrative Auditor’s Report under section 257 of the Fair Work (Registered Organisations) Act 2009

Published 4 August 2017




Fact sheet

FS 009

(19 June 2017)

Fact sheet
Loans, Grants & Donations

The Loans, Grants & Donations Requirements

The Fair Work (Registered Organisations) Act 2009 (the RO Act) requires an organisation or
branch to lodge a loans, grants and donations statement (the statement) within 90 days of the
ending of the financial year.

Under the Commissioner’s Reporting Guidelines, a reporting unit's General Purpose Financial
Report (the financial report) must break down the amounts of grants and donations (see below).
The figures in the financial report will be compared to the loans, grants and donations statement.
The Loans, Grants & Donations Statement

Section 237 of the RO Act applies to every loan, grant and donation made by an organisation or
branch during the financial year that exceeds $1000. The following information must be supplied to
the Registered Organisations Commission (the ROC) for each relevant loan, grant or donation:

e the amount,

o the purpose,

e the security (ifit is a loan),

¢ the name and address of the person to whom it was made,* and

e the arrangements for repaying the loan.*

*The last two items are not required if the loan, grant or donation was made to relieve a member of
the organisation (or their dependent) from severe financial hardship.

The statement must be lodged within 90 days of the end of the financial year and the ROC has a
Template Loans, Grants and Donations Statement on its website. The ROC encourages branches
and organisations to lodge the statement even if all of the figures are NIL. Common misconceptions
Over the years, staff of the Commission have noted that there are some common
misunderstandings made in relation to the Statement. They include:

Misconception Requirement
Only reporting ‘/ All branches and organisations, regardless of whether
X units must they lodge a financial report, must lodge the statement
lodge the within 90 days of the end of the financial year. An
Statement. organisation cannot lodge a single statement to cover all

of its branches.

Employees can ‘/ The statement must be signed by an elected officer of the
X sign the relevant branch.
Statement.

GN 004 lllustrative Auditor's Report under section 257 of the Fair Work (Registered Organisations) Act 2009
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Statements can / The deadline for the statement is much shorter (90 days)
X be lodged with and if it is lodged with the financial report it is likely to be
the financial late.

report.

Grants & Donations within the Financial Report

Item 16(e) of the Commissioner’s Reporting Guidelines requires the reporting unit to separate the
line items relating to grants and donations into grants or donations that were $1000 or less and
those that exceeded $1000.

As such, the note in the financial report relating to grants and donations will have four lines.
In the ROC's Model Statements the note appears as follows:

Note 4E: Grants Or donations*

Grants: [Current year] [Previous year]
Total paid that were $1,000 or less - -
Total paid that exceeded $1,000 - -
Donations:

Total paid that were $1,000 or less - -
Total paid that exceeded $1,000 - -
Total grants or donations - -

The Commissioner’s Reporting Guidelines requires that these line items appear in the
financial report even if the figures are NIL.

Implications for filing the Financial Report

During their review of the financial report staff of the ROC may confirm that the figures in the
financial report match the disclosures made in the statement. Any inconsistencies in these figures
will be raised with the organisation or branch for explanation and action.

This may involve lodging an amended loans, grants or donations statement. Any failure to lodge a
loans, grants or donations statement or lodging a statement that is false or misleading can attract
civil penalties under the RO Act.

If a reporting unit did not fully comply with these requirements in their last financial report, its filing
letter will have included a statement reminding the reporting unit of its obligations.

It is strongly recommended that all reporting units review their filing letters from the previous
financial year to ensure any targeted concerns are addressed in their latest financial report.
Failure to address these individual concerns may mean that a financial report cannot be filed.

Previous financial reports and filing letters are available from the website.

Further information

If you have any further questions relating to the loan, grant and donation disclosure requirements
in the statement or the financial report, please contact the ROC on regorgs@roc.gov.au

© Commonwealth of Australia 2017

This fact sheet is not intended to be comprehensive. It is designed to assist in gaining an understanding of the Registered Organisations Commission
and its work. The Registered Organisations Commission does not provide legal advice

GN 004 lllustrative Auditor's Report under section 257 of the Fair Work (Registered Organisations) Act 2009

Published 4 August 2017





