


MOLONEY, Carolyn

From: MOLONEY, Carolyn

Sent: Friday, 16 January 2015 4:38 PM

To: ‘Judith Sharp'

Subject: Financial return for TTIA

Attachments: TTIA FR2015_297 financial return requirements_16012015.pdf; TTIA FR2014_297 draft

disclosures 16012015.doc; Model-financial-statements-2013-14.doc; s253-Reporting-
Guidelines-fourth-edition.pdf

Hi Judith,

As discussed, please find attached correspondence detailing some further requirements for the financial statements
of the TTIA for the year ending 30 June 2014.

The next attachment includes some draft tables | prepared so that the required information can be inserted. The
draft table is based on the Fair Work Commission’s “Model Financial Statements”, a copy of which is also attached
for your records.

I also attach the Fair Work Commission’s Reporting Guideline {4th edition) as a reference; however, these are
updated from time to time so here is a link so that you can check for updates when compiling future financial
statements: https.//www.fwc.gov.au/registered-organisations/compliance-governance/financial-reporting

My direct contact details are below and I’'m happy to be of assistance if you have any questions.
Have a nice weekend,

Kind regards,

CAROLYN MOLONEY
Assistant Adviser
Regulatory Compliance Branch

Fair Work Commission

Level 10, Terrace Tower, 80 William Street
East Sydney NSW 2011

www.fwe,gov.au










useful template for providing the requested information. It may also be of assistance in compiling

the financial statements in future years.

Expenses

Note 13B: Key management personnel remuneration for the reporting period

Short-term employee benefits
Salary {including annual leave taken)
Annual leave accrued
Performance bonus
[other major categories]
Total short-term employee benefits

Post-employment benefits:
Superannuation
Total post-employment benefits

Other long-term benefits:
Long-service leave
Total other long-term benefits

Termination benefits
Total

Note 13C: Transactions with key management personnel and their close family members

Loans to/from key management personne!
[list individual and details of the loans
including terms and conditions]

Other transactions with key management
personnel

[list individuals and details of the transactions
including terms and conditions]}

Officer and Employee Expenses

Noie 4A: Employee expenses”

Holders of office:
Wages and salaries
Superannuation
Leave and other entitlements
Separation and redundancies
Other employee expenses
Subtotal employee expenses holders of
office

Employees other than office holders:

Level 10, Tercace Tower ~ Email rrgefifv covay
80 William Street  Internet : www.fwc.gov.au
East Sydney NSwW 2011






TIMBER TRADE INDUSTRIAL ASSOCIATION
ARN. 15 781 125 385

Certificate of Secretary or other Authorised Officer
{Section 268 of Fair Werk {Repistercd Qrpanisations) Aet 2009)

I, Mark Grundy, being the Secretary/Treasurer of the Timber Trode Induswiul
Association (“the Association™) certify:

s« Thal the documcnts lodeed hercwith ore eopies of the full sepor for the
Asscciation for the year ended 30 June 2014 referred 19 in Section 268 of the Faip
Waork (Registered Qsgunisatipns) Act 2009; anit

s That the fulf report was provided (o members ol the Association on 14 November
2014; and

¢ That the full report was presented 1o 8 general meeling of members of the
Association on 10 December 2014, in necordunce with Section 265 of the Fair
Work (Registered Drganisations) Act 2009,

‘;ccmmryrl‘rc re ;’Mnrk Gruc-/

Doted this 10 day of December, 2014
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5.

=

Matters or circumstances have not arisen since the end of the financial year that have
significantly affected or may significantly affect:

*  the operations of the Association.
*  the results of those operations, or
*  the state of affairs of the Association, in subsequent financial years.

The rights of members to resign from the Association are set out in Paragraph 8 of the Rules
of the Association,

There are no officers and employees who are superannuation fund trustees or director or' a
company that is a superannuation fund trustee where criterion of being trustee is that the
officer or employee is an officer or employee of the Association.

There are no officers and employees of the Association who is a director of a company o a
member of a board where the officer or employee holds the position because they are an
officer or employee of the Association or were nominated for the position by the Association
or by a peak council.

The number of persons that were, at the end of the financial year to which the report relates,
recorded in the register of members and who are taken to be members of the Association
were 262.

10. At the end of the financial year to which the report relates, the Association had 5 persons as

employees measured on a full-time equivalent basis.

Sipned in accordance with a resolution of the Council of the Assaociation,

Dated this  10th =~ day of Nowember, 2014






(iv) no request for information has been sought by a member of the
Association or the General Manager of the Fair Work Commission under
Section 272 of the Fair Work (Registered Organisations) Act 2009 during
the financial year; and

(v) no orders have been made by the Fair Work Cominission under Section

273 of the Fair Work (Registered Organisations) Act 2009 during the
financial year.

(3] The Association has not engaged in recovery of wages activity which has resulted
in the derivation of revenue in respect of such activity.

This declaration is made in accordance with a resolution of the Council.

.......................

Secretary/Treasurs

Dated this 10th  day of November, 2014



TIMBER TRADE INDUSTRIAL A_ OCIATIO
A.B.N. 15781 125 385

BALANCE SHEET
AS AT 30 JUNE 2014
Note 2014 2013
L L3
{ RRENT ASSETS
Cash 2 615,545 657,679
Receivables 3 517,041 484,491
Other 4 6, 8 9,195
ital Current £ =ts 1,139,584 1,151 *95
-CURRENT ASSETS

Property, pias %« ipment 5 44,878 63,170
Other 3,456 9,832

Total Non-Current Assets 48,334 73,002
TOTAL ASSE $1,187,918 51,224,367
CURRE 'LIABILITIES
Creditors and borrowings 7 0,304 666,086
Emplovee Provisions 3 40,277 44,594

Total Current Liabilities 720,581 ©),680
NON-CURRENT LIABILITIES
Creditors and borrov 35 9 39,347 58,521
Employee Provisions 19 118,157 118,036

Total Non-Current Liabilities 157,504 6,537
TOTAL LIABILITIES %878,085 $887,237
NET ASSETS $309,833 $337,130

These financial statements should be read ine unction
with the acco  anying notes.



TIMBER TRADE INDUSTRIAL ASSOCIATION
A.B.N. 15781 125 385

BALANCE SHEET
AS AT 30 JUNE 2014
Note 2014
)
MEMBERS' FUNDS
Total Members’ Funds 5309,833

2013

$337,130

These financial statements should be read in conjunction
with the accompanying notes.
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TIMBER TRADE INDUSTRIAL ASSOCIATION
A.B.N. 15 781 125 385

STATEMENT OF COMPREHE! IVE INCOME
FOR THE YEAR ENDED 30 JUNE 2014

Note 2014 2013
$ 8

Revenue

Members' contributions 11 528,365 531,527

Other revenues from ordinary activities 11 338,381 312 9
Revenue from ordinary activities 866,746 844,026
Expenses

Em yee benefits expe s 12 € ,525 609,474

Operating expenses 13 132,534 131 8

Office and administration expenses 14 137,984 143,456
Total expenses 894,043 £83,978
Profit/(loss) before income tax expensc (27,297 2,952)
Income tax expense 15
Profit/(loss) after income tax expense (27,297) -§39,952
Other comprehensive income, net of tax - -
Total comprechensive income for the year (827,297) (839,952)

These firancial statements should be  ad in  1junction
with the  :ompanying notes.



TIMBER TRADE INDUSTRIAL ASSOCIATION

A.B.N. 15 781 125 385

STATEMENT OF CHANGES IN EQUITY
FOR THE YEAR ENDED 30 JUNE 2014

Balance as at 1 July 2012

Loss for the year
Other comprehensive income net of tax
Total comprchensive income for the year

Balance as a¢ 30 June 2013

Loss for the vear
Other comprehensive income net of tax

Total comprehensive income for the year

Balance as at 30 June 2014

Total
Members’ attributable
funds to the entity
g s
377,082 177,082
(39,952) (39,95%)
(39,952) {39,952)
337,130 337,130
(27,297) (27,287
(27,297) (27,297
$309,833 $309,83%

These financial statements should be read in conjunction

with the accompanying notes.



TIMBER TRADE INDUSTRIAL ASSOCIATION

A.B.N. 15781 125 385

STA" MENT OF CASH FLOWS
FOR THE YEAR1 DED 30 JUNE 2014
2014 2013
$ 3

Cash Flows from Operating Activitics

Receipts from members' subscriptions and

Association activities 825,375 874,680

Interest received 22,815 28,161

Payments to suppliers and employees (892,178) {878,943}
Net cash inflow (outflow) from operating activities ($43,988) $23,896
Cash | ws from Investing Activities

Payment of non-current assets (1,964) -

Proceeds from sale of non-current assets 3,818 -
Net cash inflow (outfl |} from investing activitics 1, 34 -

et increase{decrease) in cash held (42,134) 23,896
Ca: it beginning of financial year 637,679 633,783
Cash at end of financial year $615,545 $057,679

These financial statcments

uld b

ad in conjunction

with the accompanying notes.
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TIMBER TRADE INDUSTRIAL ASSOCIATION
A.B.N. 15 781 125 383

STATEMENT OF CASH FLOWS
FOR THE YEAR ENDED 30 JUNE 2014

2014 2013
kN 3
Reconciliation of net cash flow from
operating activitics to operating surplus{deficiency)
Operating surplusfi{deficiency) (27,297 (39,952)
Non-cash flows in profit from ordinary activities
Depreciation and amortisation 14,453 18,788
Loss on sale of non-current assets 1,987 -
16,440 18,788
(10,857) (21,1643
Changes in assets and liabilities
(Increase)/decrease in receivables (32,550) 75,839
(Increase)/decrease in prepaid HP charges 8,573 11,591
(Increase)/decrease in sundry debtors - 679
Increasef{decrease) in sundry creditors (332) 3,229
Inerease/{decrease) in superannuation contributions - (3.380)
Increase/(decrease} in advance grant payment - {11,487)
Increasef(decrease) in hire purchase creditors (26,058) (29,498)
Increase/(decrease) in leave provisions (4,198) 21,009
Increase/(decrease) in GST & PAYG liabilities 7,440 {5.698)
Increase/(decrease) in membership in advance 13,994 (17,0243
(33.13D) 45,060
Net cash inflow from operating aetivities (543,988) $23,896
Reconciliation of cash
Cash on hand 460 412
Cash at Bank 153,204 129,656
Interest Bearing Deposit 461,941 527,611
Cash 2t end of financial year $615,545 $657,679

These linancial statements should be read in conjunction
with the accompanying notes.
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Note 2:

Note 3:

TIMBER TRADE INDUSTRIAL ASSOCIATION
A.B.N. 15781 125 385

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2014

Property, Plant and Equipmnent

Cach class of propersty, plant and equipment is carried at cost or fair value less. where zpplicable, any
accumulated depreciation.

The depreciable amount of alf fixed asscts is depreciated over their useful lives o the Association.
Leases

Leases of fixed assets where substantiaily all the risks and benefits incidenta] (o the ownership
of the assel. but not the legal ownership, are transferred {o the Association are elassified as
finance leases. Finance Jeases are capitalised, vecording an asset and a liability equal to the
present value of the minimum lease payments, including any gunranteed residual values.
l.ensed assets are depreciated on a straight line basis over their cstimated useful lives where it
is likely that the Asscciation will pbtain ownership of the asset or over the term of the lease.
Lease payments are allocated between the reduction of the Jeasc liability and the lease inlerest
expense for the period.

l.ease payments for operaling leases, where substantially all the risks and benefits remain with
the lessor, are charped as cxpense in the period in which they are incurred,

Goods and Services Tax (GST)

Revenue, expenses and assets are recogaised net of the amount of GST, except where the
amount of GST incurred is not recoverable from the Ausiralian Taxation Offfice. lo these
circumstances the GST is recognised as part of the cost of acquisition of the asset or as
parl of an item of the expense. Recejvables and payables in the statement of financial
position are shown inclusive of GST.

2014 2013
h] ¥

Current Assets - Cash
Cash on Hand 400 41z
Cash at Bank 153,204 129,656
Interest bearing deposits 461,941 527,611

615,545 657,679
Current Assets - Receivables
Trade debtors 527,538 462,703
Less: Provision for doubtful debts 16,600 16,000

511,538 476.70%
Sundry debtors 5,503 7,786



ite 4:

Note 5:

Note 6:

TIMB  TRADE INDUSTRIAL ASSOCIATION
A.B.N. 15781 125 385

NOTES TO THE FINANCIAL STAT

[ENTS

FOR THE YEAR ENDED 30 JUNE 2014

Current assets - Other
Prepaid hire purchase charges
! ctricity deposit

Car parking deposit
Security keys deposit

MNon-Current Assets - Pr_ :r

otor vehicles

At cost

Less;ace tulated depreciation
Office equipments

At cost

Less : sccumulated depreciation

% equipments

At cost
ess - accumulated depreciation

Total written down value of Property, Plant & Equipment

Non-Current Assets - Other

Prepaii  ire purchase charges

Plant & Equipment

113,785
74,499

39,286

9,831
8§ 3

1

143,776
86,547



Note 7:

Note 8:

Note 9:

Note 10:

Note 11:

TIMBER TRADE INDUSTRIAL ASSOCIATION

A.B.N. 15 781 125 385

NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2014

Current Liabilities - Creditors and borrowings
Stindry creditors

Itire purchase creditors

Membership subscriptions in advance

GST Liabilities
PAYG tax withholding

Current Liabilities - Employee Provisions

Provision for annuel leave for employees who are
not helders of office

Mon-Current Liabilities -~ Creditors and borrowings

Hire purchase creditors

Mon-Current Liabilities - Employee Provisions

Provision for long service leave for employees who are
not holders of office

Revenue

Members' contributions
- Subscriptions
- Workers Compensation & WHS membership

2014

13,617
19,173
575,444
61,693
10,375

680,504

118,157

118,157

R,

441,510
86,855

528,365

2013

13,949
26,057
561,450
54,636
9.994

442,815
88,712



TIMBER TRADE INDUSTRIAL ASSOCIATION
AB 15781 125 385

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2014

2014 2013
S $
Note 11 Revenue (continued)
Other revenues

- Gra; ceived 12,954 41,023
- Adv & scminar income 212,778 168,550
- Management fee 77,783 61.559
- [Interest received 22,815 28168
- Miscellane ; income 12,051 13,002
- Insurance recovered - 204

338,581 312499

Note 12: Employce ben ts for employees who are not holders of office

Salarie: 1 wapes 545,321 309,032
Fringe benefits tax 23,469 3 i
Provision for anm  leave 4,317 I i
Pravision for long service leave 121 10,132
Superann  ion 52,291 + 184
Workers compen yinsurance 6,640 6,555

623,525 609474

Note 13:  Operating expenses

Field effort 85,231 87.760
Expensesa  itable to grant income - 1,584
Lease of motor vehicle - nc  ted 9,226 9.197
Motor vehicle expenses 26,023 26,402
¢+ sory & seminar costs/expenses 4,939 Tz
Trade subscripti 3 7115 5,39>

132,534 130,048



Note 14:

Note 15:

Note 16:

TIMBER TRADE INDUSTRIAL ASSOCIATION

A.B.N. 15781 125 385

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2014

Office & administration expenses

Accountancy and bookkeeping

Advertising and promotion

Auditor's fees - for auditing accounts

- other services
Bank charges

Computer and website expenses

Council meeting costs
Depreciation of fixed assets
Electricity

Expired hire purchase charges
General expenses - copier rental

Hire of store room
Insurances

Loss on disposal of fixed asset

Postages
Printing and stationery
Rent

Repairs and maintenance and cleaning

Staff amenities
Telephone, fax and internet

Income tax

The Association is exempz from income tax in terms of Section 30-13 of the Income
Tax Assessment Act, 1997, Accordingly, no provision for income tax has been made.

Association Operations

The Association derived its income from Members' subscriptions and its operations

are conducted entirely within Australia.

2014 2013
$ 5

28,800 28,560
1,591 682
5,000 5,000
- 2,000
496 1,302
2,970 2.550
,589 2223
14,453 18.789
879 888
8,569 11,391
6,204 4,980
250 600
2,587 2474
1,987 .
2,326 2,665
5,742 6.565
27,000 26915
2,833 1,209
1,763 1,845
22,945 22,818
137,984 143,456







SAMUEL Y WONG

CHARTERED ACCOUNTANT
ABN: 35 156 307 879

ALL CORRESPONDENCE TO:
PO BOX 96
BURWOOD NSW 1805 Chartorod Actountpnt

TELEPHONL: 0404 118 086
E-MAIL: svwong#fihup com ay

INDEPENDENT AUDITOR’S REPORT TO THE MEMBERS OF
TIMBER TRADE INDUSTRIAL ASSOCIATION

Report on the Financial Report

I have audited the accompanying financial report of the Timber Trade Industrial Association (the
Association) which comprises the Balance Sheet as at 30 June 2014, the Statement of Comprehensive
Income, Statement of Changes in Equity and Statement of Cash Flows for the year ended on that date,
Notes 1o the financial statements and the Statement by Counciilors.

Councillors' Responsibility for the Financial Report

The Council of the Association is responsible for the preparation and fair presentation of the financial
report in accordance with Australian Accounting Standards (including the Australian Accounting
Interpretations) and the Fair Work (Registered Organisations) Act 2009. This responsibility include
establishing and maintaining internal control relevant to the preparation and fair presentation of the
financial report that is [ree from material misstatement whether due to fraud or error, selecting and
applying appropriate accounting policies and making accounting estimates that are reasonable in the
circumstances.

Aunditor's Responsibility

My responsibitity is to express an opinion on the financial report based on my audit. I conducted my
audit in accordance with Australian Auditing Standards. These Auditing Standards require that |
comply with relevant ethical requireinents relating to audit engagements and plan and perform the audit
to obtain reasonable assurance whether the financial report is free from material misstatemnent.

My audit involves performing procedures to obtain audit evidence about the amounts and disclosures in
the financial report. The procedures selected depend on the auditor’s judgement, including the
assessmient of the risks of material misstatement of the financial report, whether due to fraud or ervor. Tn
making those risk assessments, the auditor considers internal control relevant to the entity’s preparation
and fair presentation of the financial repoit in order to design andit procedures that are appropriate in
the circumstances, but not for the purpose of expressing an opinion on the effectivencss of the entity’s
internal control. An audit also includes evatuating the appropriateness of accounting policies used and
the reasonableness of accounting estimates made by the councillors, as well as evaluating the overall
presentation of the financial report.

1 believe that the audit evidence I have obtained is sufficient and appropriate to provide a basis for my
audit opinion.

Liability timited by a scheme approved under Professional Standards Legistation

18
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FairWork

11 December 2014 Commission

Ms Janet Gilbert

Solicitor

Timber Trade Industrial Association
Sent via email:

Dear Ms Gilbert,

Lodgement of Financial Report - Reminder to lodge on or before 15 January 2015

The Fair Work Commission’s (the FWC) records disclose that the financial year of the Timber
Trade Industrial Association (the reporting unit) ended on the 30 June 2014.

As you would be aware, the Fair Work (Registered Organisations) Act 2009 (the RO Act) requires
that a reporting unit prepare a financial report in accordance with s.253 and then must lodge the
financial report within 14 days after the general meeting of members, or if the rules of the reporting
unit allow, the Committee of Management meeting (s.268).

The maximum period of time allowed under the RO Act for the completion of the financial reporting
process is six months and 14 days after the expiry date of its financial year (s.253, s254, $265,
$.266, 5.268). For your reporting unit that requires iodgement of its financial report on or before 15
January 2015, and in any event no later than 14 days after the relevant meeting.

The FWC encourages your reporting unit to lodge its financial report at the earliest opportunity in
order to ensure compliance with its obligations. Failure of a reporting unit to lodge its financial
report is a breach of a civil penalty provision of the RO Act. This can resuit in the General Manager
instituting an inquiry or investigation into a reporting unit's non-compliance under Chapter 11, Part
4 of the RO Act. The actions available to the General Manager following an investigation include
issuing Federal Court legal proceedings for breach of a civil penalty provision. The orders available
to the Federal Court include imposition of a pecuniary penalty on the organisation or individual
officer, whose conduct led to the contravention, of up to $51,000 per contravention on the
organisation and up to $10,200 per contravention on the individual officer.

Should you ificatign i ion to the above, please contact me on -r
via email at

Yours sincerely,

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : {03) 8661 7777

Metbourne VIC 3000 Email : crgs@fwc gov.au
GPO Box 1994 Internet : www.fwe.gov.au

Melbourne VIC 3001
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FAIR WORK

11 September 2014 COMMISSION

Ms Janet Gilbert

Solicitor

Timber Trade Industrial Association
Sent via email:

Dear Ms Gilbert,

Re: Lodgement of Statement of Loans, Grants or Donation
s.237 - Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Timber Trade Industrial Association ended on 30 June 2014.

This is a courtesy letter to remind your organisation of the obligation to prepare and lodge a statement
showing the relevant particulars in relation to each loan, grant or donation of an amount exceeding
$1,000.00 made by the above organisation during its financial year. If is required under 5.237 of the RO Act
that such a statement be lodged with the Fair Work Commission {(FWC) within ninety {90) days of the end of
an organisation’s financial year. Therefore the statement is to be lodged by your organisation with the FWC
on or before 28 September 2014.

The statement should detail the amount of each relevant loan, grant or donation, the purpose for which it
was required or made and the name and address of the recipient of the loan, grant or donation. Where the
loan, grant or donation was made to a member, or a dependant of a member, of the organisation to relieve
them from severe financial hardship the recipient details are not required. For your assistance, a copy of a
model statement is attached for use by your organisation. While use of this form is optional, if your
organisation seeks to develop its own form of format, the model statement should be used as a guide and
you are referred to 5.237 of the RO Act to ensure that your statement complies with its requirements.

f your organisation has not made any loan, grant or donation during the financial year as set out in 5.237 of
the RO Act, it is recommended that it still submit a statement showing nil for each item. The FWC will be
contacting all organisations that do not submit a statement to ensure that obligations under 5.237 of the RO
Act have been considered.

The statement can be emailed to orgs@fwc.gov.au. If it is envisaged that the statement cannot be lodged
within time you are requested to contact this office prior to the due date to discuss making an application to
the General Manager for an extension of time for lodgement.

It should be noted that s.237 of the RO Act is a civil penalty provision. Failure to lodge a statement may
result in legal proceedings being issued with the possibility of a pecuniary penalty being imposed upon an
officer whose conduct led to the contravention and/or on your organisation.

SWOH in relation to the above, please contact me on-r via email
a

Yours sincerely,

%/

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgs@fwc.org.au
GPO Box 1994 Internet : www.fwec.gov.au

Melbourne VIC 3001






LOANS, GRANTS AND DONATIONS EXCEEDING $1,000 MADE BY ORGANISATION

LOANS

(if insufTicient space, please attach separate sheet)

Name of Recipient of L.oan

Address

Amount

Purpose for which
loan required

Security given in
relation to loan

Arrangements for
repayment of loan

Note: where a loan is made 1o relieve a member or dependant of a member from severe financial hardship, the name and address and particulars of

arrangements for repayment need n

GRANTS

ot be stated,

Name of Recipient of Grant

Address

Amount

Purpose of Grant

Note:  where a grant is made to relieve a member or dependant of a member from severe financial hardship, the name and address need not be stated

DONATIONS

Name of Recipient of Donation

Address

Amount

Purpose of Donation

Note: where a donation is made to relieve a member or dependant of a member from severe financial hardship, the name and address need not be stated.
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Fairwork
Commission
24 July 2014
Ms Janet Gilbert
Solicitor
Timber Trade Industrial Association
Sent by email:

Dear Ms Gilbert,

Re: Lodgement of Financial Report - [FR2014/297]
Fair Work {(Registered Organisations) Act 2009 {the RO Act)

The financial year of the Timber Trade Industrial Association {the reporting unit) ended on 30 June
2014,

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for the
reporting unit by the due date, namely 15 January 2015 (being the expiry date of 6 months and 14 days
from the end of the financial year), under s.268 of the RO Act.

The RO Act sets out a particular chronological order in which financial documents and statements must
be prepared, audited, provided toc members and presented to a meeting. For your assistance, the
attached Timeline/Planner summarises these requirements.

Fact sheets and guidance notes in relation to financial reporting under the RO Act are provided on the
Fair Work Comrmission website. Further, the General Manager's updated Reporting Guidelines, that
apply to all financial reports prepared on or after 30 June 2014, are also available on the website. For
your convenience, our webinar video and slides on the Reporting Guidelines have alsc been placed on
the website.

The Fair Work Commission has aiso developed a model set of financial statements. There is no
requirement to use this model but it may be a useful resource to ensure compliance with the RO Act,
the Reporting Guidelines and the Australian Accounting Standards. All of the above information can be
accessed through our website under Financial Reporting.

The financial report and any statement of loans, grants or donations made during the financial year
(statement must be lodged within 90 days of end of financial year) can be emailed to orgs@fwc.gov.au.
A sample statement of loans, grants or donations is available at sample documents.

It should be noted that s.268 is a civil penalty provision. Failure to iodge a financial report may
resuit in legal proceedings being issued with the possibility of a pecuniary penalty (up to $51,000 for a
body corporate and $10,200 for an individual per contravention) being imposed upon an officer whose
conduct led to the centravention and/or your organisation.

Should you seek any clarification in relation to the above, please contact me on _or via

email ot [

Yours sincerely,

f%;/
A
Robert Pfeiffer
Senior Adviser

Regulatory Comptiance Branch

11 Exhibition Street Telephone : {03) 8661 7777
Metbourne VIC 3000 Email : orgs@fwc.gov.au
GPO Box 1994 Internet : www.fwc.gov.au

Melbourne VIC 3001








