7 January 2015

Mr Henry Lawrence

Branch Secretary

United Firefighters’ Union of Australia, Aviation Branch
Level 3 TLC Building

16 Peel Street

SOUTH BRISBANE QLD 4101

Dear Mr Lawrence

United Firefighters’ Union of Australia Aviation Branch Financial Report for the year
ended 30 June 2014 - [FR2014/148]

| acknowledge receipt of the financial report of the United Firefighters’ Union of Australia Aviation
Branch (the reporting unit). The documents were lodged with the Fair Work Commission (FWC)
on 23 December 2014.

The financial report has now been filed.

The financial report was filed based on a primary review. This involved confirming that the
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under
s.268 of the RO Act were lodged and that various disclosure requirements under the Australian
Accounting Standards, RO Act and reporting guidelines have been complied with. A primary
review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2015 may be subject to an
advanced compliance review.

I make the following comments to assist you when you next prepare a financial report. You are
not required to take any further action in respect of the report lodged. The FWC will confirm
these concerns have been addressed prior to filing next year’s report.

Timescale requirements

As you are aware, a reporting unit is required under the RO Act to undertake certain steps in
accordance with specified timelines. Information about these timeline requirements can be found
on the Fair Work Commission website. In particular, | draw your attention to Financial reporting
process and timelines which explains the timeline requirements, and Diagrammatic summary of
financial reporting timelines which sets out the timeline requirements in diagrammatical form. |
note that the following timescale requirements were not met:

Documents must be lodged with the Fair Work Commission within 14 days of General Meeting

Section 268 of the RO Act, states that the full report and the Designated Officer’s Certificate are
required to be lodged with the FWC within 14 days of the meeting of the Committee of
Management. The Designated Officer’s Certificate indicates that this meeting occurred on 25
November 2014. If this is correct the full report should have been lodged with the FWC by 10
December 2014.

The full report was lodged on 23 December 2014.
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If these dates are correct, the reporting unit should have applied for an extension of time to lodge
the required reports and the Designated Officer’s Certificate in accordance with section 268 of
the RO Act.

Please note that in future financial years if the reporting unit cannot lodge on time, a written
request for an extension of time, signed by a relevant officer, including any reason for the delay,
must be made prior to the required date of lodgement.

Full report to be presented to a meeting

Sections 253 and 254 of the RO Act require that a general purpose financial report (GPFR),
Committee of Management Statement and an Operating Report be prepared as soon as
practicable after the end of the financial year.

Section 257(1) of the RO Act requires the financial report, which includes the Committee of
Management statement, to be audited.

After the GPFR has been prepared, but before it has been audited, the reporting unit’s
Committee of Management is required to meet and pass a resolution that contains certain
declarations as specified in Reporting Guideline 35. The reporting unit is required to ensure that
the Committee of Management meets prior to the audit of the GPFR.

The Committee of Management Statement indicates that a resolution relating to the GPFR and
Operating Report was made on the 25 November 2014. The Auditor’s Statement was signed on
the 28 November 2014.

Section 266 requires that the full report be presented to a General Meeting of members or a
Committee of Management Meeting within six months after the end of the financial year. The full
report includes the GPFR, Committee of Management Statement, Operating Report and
Auditor’s Statement.

The Designated Officers Certificate indicates that the only meeting of the Committee of
Management was on the 25 November 2014 which is before the Auditor's Statement was signed.
If this is correct, the full report has not been present to a Committee of Management meeting in
accordance with section 266. In future years please ensure that all the elements within the
financial reporting process are meet and that the full report is presented to the appropriate
meeting.

Statement of comprehensive income & Statement of financial position

Disclosure of employee expenses to office holders and other employees

The employee expense note to the financial statements has disclosed wages and salaries,
superannuation, leave and other entitlements and other employee expenses separately for officer
holders and employees, but does not separately disclose separation and redundancies provided
for officers and employees.

The Reporting Guidelines require that all employee and office holder expenses be detailed
separately (refer to items 16(f) and 16(g)).

Please note that Reporting Guideline 17 states that if the activities identified in item 16 have not
occurred in the reporting period, a statement of this effect must be included in the GPFR.

Disclosure of employee provisions to office holders and other employees

The employee provisions note to the financial statements has disclosed annual leave and long
service leave separately for office holders and employees, but does not separately disclose
separation and redundancies and other employee provisions provided for officers and
employees.

The Reporting Guidelines require that all employee and office holder provisions be detailed
separately (refer to items 20(c) and 20(d)).

Please note that Reporting Guideline 21 states that if the activities identified in item 20 have not
occurred in the reporting period, a statement of this effect must be included in the GPFR.



Going Concern

Auditor’s report: declaration regarding going concern

Paragraph 39 of the Reporting Guidelines requires an auditor to include in the auditor’s
statement a declaration that as part of the audit of the financial statement they have concluded
that management’s use of the going concern basis of accounting in the preparation of the
reporting unit’s financial statements is appropriate. This declaration was not included in the
auditor’s statements.

Reporting Requirements

On the FWC website a number of factsheets in relation to the financial reporting process and
associated timelines are available. The most recent copy of the Reporting Guidelines and a
model set of financial statements can also be found. The FWC recommends reporting units use
this model as it will assist in ensuring compliance with the Fair Work (Registered Organisations)
Act 2009, the s.253 Reporting Guidelines and the Australian Accounting Standards. Access to
this information may be obtained via this link.

Should you wish to discuss the matters raised in this letter, or if you require further information on
the financial reporting requirements of the Act, | may be contacted on (03) 8661 7886 or via email
at joanne.fenwick@fwc.gov.au.

Yours sincerely

Joanne Fenwick
Financial Reporting Specialist
Regulatory Compliance Branch


https://www.fwc.gov.au/registered-organisations/compliance-governance/financial-reporting
mailto:joanne.fenwick@fwc.gov.au




























































































































