Australian Government

Registered Organisations Commission

20 December 2018

Ms Melanie Gatfield
NSW Branch Secretary
United Voice - New South Wales Branch

By e-mail: mel.gatfield@unitedvoice.org.au

CC: gkent@magisqg.com.au

Dear Ms Gatfield,
United Voice - New South Wales Branch
Financial Report for the year ended 30 June 2018 - [FR2018/195]

| acknowledge receipt of the financial report of the United Voice - New South Wales Branch. The
documents were lodged with the Registered Organisations Commission (the ROC) on 11
December 2018.

The financial report has now been filed.

The financial report was filed based on a primary review. This involved confirming that the
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under
s.268 of the RO Act were lodged and that various disclosure requirements under the Australian
Accounting Standards, RO Act and reporting guidelines have been complied with. A primary
review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2019 may be subject to an
advanced compliance review.

You are not required to take any further action in respect of the report lodged. | make the following
comments to assist you when you next prepare a financial report. The ROC will confirm these
matters have been addressed prior to filing next year’s report.

General Purpose Financial Report (GPFR)

Nil activities disclosure

Iltem 21 of the reporting guidelines (RGs) states that if any of the activities identified within items
10-20 of the RGs have not occurred in the reporting period, a statement to this effect must be
included either in the financial statements, the notes or in the officer's declaration statement. The
notes contained nil activity information for all prescribed reporting guideline categories except the
following:

- Having another entity administer the financial affairs of the reporting unit; and
- Making a payment to a former related party of the reporting unit.

Please ensure in future years that the above mentioned items are disclosed in either the financial
statements, the notes or in the officer’s declaration statement as per the RGs.
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| also note that the notes includes the following nil activity disclosures for which there was already
an equivalent form of disclosure in the financial statements:

- “Receiving capitation fees from another reporting unit” is disclosed in both the Statement of
Comprehensive Income and Note 3A;

- “Receiving donations or grants” is disclosed in the Statement of Comprehensive Income,
Note 3D and Note 3F; and

- “Receiving revenue from undertaking recovery of wages activity” is disclosed in the
Recovery of Wages Activity statement, the committee of management statement and the
operating report.

Please note that nil activities only need to be disclosed once.

Auditor’s statement

Officer’s declaration statement

Australian Auditing Standard ASA 700 Forming an Opinion and Reporting on a Financial Report
paragraph 24(c) requires the auditor’s statement to list the elements of the GPFR. In the lodged
auditor's report reference is made to an officer's declaration statement, however an officer’s
declaration statement was not included in the copy of the documents lodged with the ROC.

Please ensure in future years that only those statements which formed part of the auditor’'s scope
are identified in the auditor’s report.

Operating report

Officer-Related party remuneration and payment disclosures

In the operating report, information disclosed under the heading, Disclosure Statements on page 6
and certain information disclosed under the heading, Officers or Members who are Superannuation
Fund Trustees/ Directors of a Company that is a Superannuation Fund Trustee is additional to the
requirements under section 254 of the RO Act. The additional information relates to payments to
particular officers.

Section 293J of Part 2A of Chapter 9 of the RO Act now requires a branch of an organisation to
provide its members and lodge with the ROC a copy of an officer and related party disclosure
statement in respect of certain remuneration1 and payments2 paid during the relevant financial
year. This requirement applied to the financial year ending 30 June 2018. The statement is
required to be lodged with the ROC within the period of 6 months staring at the end of the financial
year, i.e. in this case, before or by no later than 31 December.

| am aware that the Branch lodged an officer and related party disclosure statement on 11
December 2018.

Please note that the officer and related party disclosure statement is separate from, and does not
form part of, the general purpose financial report required under section 253 of Part 3 of Chapter 8.

As some of the information included in the operating report goes beyond the requirements of
section 254 of the RO Act and due to the nature of the disclosure, the ROC has decided to redact
this information from the copy of the 2018 financial report before publishing it on its website.

Further information about officer and related party statements may be found on the ROC website
at the following link Disclosure Obligations.

! see section 293BC

2 see section 293G



Reporting Requirements

The ROC website provides a number of factsheets in relation to the financial reporting process and
associated timelines. The website also contains the s.253 reporting guidelines and a model set of
financial statements. The ROC recommends that reporting units use these model financial
statements to assist in complying with the RO Act, the s.253 reporting guidelines and Australian
Accounting Standards. Access to this information is available via this link.

If you have any queries regarding this letter, please contact me on (03) 9603 0764 or via email at
Kylie.Ngo@roc.gov.au.

Yours sincerely

ler

—

Kylie Ngo
Financial Reporting Assistant
Registered Organisations Commission



UNITED VOICE NEW SOUTH WALES BRANCH

FINANCIAL REPORTS FOR THE YEAR ENDED 30 JUNE 2018

CERTIFICATE BY SECRETARY OR PRESCRIBED OFFICER

I, Melanie Gatfield, being the Secretary of the United Voice New South Wales Branch certify:

e That the documents lodged herewith are copies of the full report and the Officers and
Related Party transactions report, referred to in s268 of the Fair Work (Registered
Organisations) Act 2009; and

e That both reports were provided to members on the 24 November, 2018; and
e That the full reports were presented to a meeting of the committee of management of the

reporting unit on the 7 December, 2018 in accordance with section 266 of the Fair Work
(Registered Organisations) Act 2009.

Melanie Gatfield

Date 7 December 2018
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UNITED VOICE — NEW SOUTH WALES BRANCH
COMMITTEE OF MANAGEMENT’S OPERATING REPORT (CONTINUED)
FOR THE YEAR ENDED 30 JUNE 2018

Indeminifying Officers or Auditors

The Branch has not, during or since the end of the financial year, in respect of any person who is or has
been an officer or auditor:

L]

indemnified or made any relevant agreement for indemnifying against a liability, including costs and
expenses in successfully defending legal proceedings; or

paid or agreed to pay a premium in respect of a contract insuring against liability for the costs or
expenses to defend legal proceedings.

Wages Recovery Activity

The Branch has not undertaken any recovery of wages activity for the financial years ended 30 June
2018 and 30 June 2017,
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UNITED VOICE - NEW SOUTH WALES BRANCH

COMMITTEE OF MANAGEMENT’'S OPERATING REPORT (CONTINUED)

FOR THE YEAR ENDED 30 JUNE 2018

Officers or Members who are Superannuation Fund Trustees/ Directors of a Company that is a

Superannuation Fund Trustee

The following Officers/ Member/ Employees of the organisation are Directors of companies that are
trustees of superannuation funds where a criterion for the officer of member being the trustee or director

is that the officer or member is an officer or member of a registered organisation

Officer/ Member/ | Trustee Entity/ Scheme Position Pericd position
Employee Company held for
Tara Moriarty Club Plus | Club Plus Director Current
Superannuation
Pty Ltd
John Hawker Club Flus | Ciub Plus Director Current
Superannuation
Pty Ltd

Auditor's Independence Declaration

A copy of the auditor's independence declaration is set out on page 8.

This report is made in accordance with a resolution of the Committee of Management and is signed for

and on behalf of the Committee of Management by:

Melanie Gatfie
Branch Secretary

9 Qctober 2018

Sydney
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Independent Audit Report to the Members of Southport Qld 4215 Australia
United Voice — New South Wales Branch t+61 7 5591 1661

f:+61 755911772
Report on the Audit of the Financial Report e: info@megisq.com.au

www.mgisg.com.au
Opinion

We have audited the financial report of United Voice — New South Wales Branch (the Branch), which
comprises the statement of financial position as at 30 June 2018, the statement of comprehensive
income, statement of changes in equity and statement of cash flows for the year ended, notes to the
financial statements, including a summary of significant accounting policies; and the Committee of
Management Statement, the subsection 255(2A) report and the Officer Declaration Statement.

In our opinion, the accompanying financial report presents fairly, in all material aspects, the financial
position of the United Voice — New South Wales Branch as at 30 June 2018, and its financial
performance and its cash flows for the year ended on that date in accordance with:

a) the Australian Accounting Standards; and

b) any other requirements imposed by the Reporting Guidelines or Part 3 of Chapter 8 of the Fair
Work (Registered Organisations) Act 2009 (the RO Act).

We declare that management’s use of the going concern basis in the preparation of the financial
statements of the Branch is appropriate.

Basis for Opinion

We conducted our audit in accordance with Australian Auditing Standards. Qur responsibilities under
those standards are further described in the Auditor's Responsibilities for the Audit of the Financial Report
section of our report. We are independent of the Branch in accordance with the ethical requirements of
the Accounting Professional and Ethical Standards Board's APES 110 Code of Ethics for Professional
Accountants (the Code) that are relevant to our audit of the financial report in Australia. We have also
fulfilled our other ethical responsibilities in accordance with the Code.

We believe that the audit evidence we have oblained is sufficient and appropriate to provide a basis for
our opinion.

Information Other than the Financial Report and Auditor’s Report Thereon
The Commiltee of Management is responsible for the other information. The other information obtained at
the date of this auditor's report is in the Operating Report accompanying the financial report.

Our opinion on the financial report does not cover the other information and accordingly we do not
express any form of assurance conclusion thereon.

In connection with our audit of the financial report, our responsibility is to read the other information and,
in doing so, consider whether the other information is materially inconsistent with the financial report or
my knowledge obtained in the audit or otherwise appears to be materially misstated. If, based on the work
we have performed, we conclude that there is a material misstatement of this other information, we are
required to report that fact. We have nothing to report in this regard.
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UNITED VOICE — NEW SOUTH WALES BRANCH

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
FOR THE YEAR ENDED 30 JUNE 2018

Note 1

Summary of significant accounting policies (Continued)

1.4 New Australian Accounting Standards (Continued)

Future Australian Accounting Standards Requirements {continued)

AASB 15: Revenue from Contracts with Customers (applicable to annual reporting periods
beginning on or after 1 January 2018, as deferred by AASB 2015-B: Amendments to
Australian Accounting Standards — Effective Date of AASB 15).

When effective, this Standard will replace the current accounting requirements applicable to
revenue with a single, principles-based model. Except for a limited number of exceptions,
including leases, the new revenue model in AASB 15 will apply to all contracts with customers
as well as non-monetary exchanges between entities in the same line of business to facilitate
sales to customers and potential customers,

The core principle of the Standard is that an entity will recognise revenue to depict the
transfer of promised goods or services to customers in an amount that reflects the
consideration to which the entity expects to be entitled in exchange for the goods or services.

This Standard will require retrospective restatement, as well as enhanced disclosures
regarding revenue.

The Committee of Management does not believe the effects of AASB 15 will significant affect
the Branch.

AASB 16: Leases (applicable to annual reporting periods beginning on or after 1 January
2019)

When effective, this Standard will replace the current accounting requirements applicable to
leases in AASB 117: Leases and related Interpretations. AASB 16 introduces a single lessee
accounting model that eliminates the requirement for leases to be classified as operating or
finance ieases. The main changes introduced by the new Standard include:

- recognition of a right-to-use asset and liability for all leases (excluding short-term leases
with less than 12 months of tenure and leases relating to low-value assets);

- depreciation of right-to-use assets in line with AASB 116: Property, Plant and Equipment
in profit or loss and unwinding of the liability in principal and interest components;

- variable lease payments that depend on an index or a rate are included in the initial
measurement of the lease liability using the index or rate at the commencement date;

- by applying a practical expedient, a lessee is permitted to elect not to separate non-lease
components and instead account for all components as a lease; and

- additional disclosure requirements.

The transitional provisions of AASB 16 allow a iessee to either retrospectively apply the
Standard to comparatives in line with AASB 108: Accounting Policies, Changes in Accounting
Estimates and Errors or recognise the cumulative effect of retrospective application as an
adjustment to opening equity on the date of initial application.

Although the Committee of Management anticipate that the adoption of AASB 16 will impact
the Branch's financial statements, it is impracticable at this stage to provide a reasonable
estimate of such impact.
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UNITED VOICE — NEW SOUTH WALES BRANCH

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
FOR THE YEAR ENDED 30 JUNE 2018

Note 1 Summary of significant accounting policies (Continued)

1.8

1.9

Employee benefits

A liability is recognised for benefits accruing to employees in respect of wages and salaries,
annual leave, long service leave and termination benefits when it is probable that setflement will
be required and they are capable of heing measured reliably.

Liabilities for short-term employee benefits {as defined in AASB 119 Employee Benefits) and
termination benefits which are expected to be settled within twelve months of the end of reporting
period are measured at their nominal amounts. The nominal amount is calculated with regard to
the rates expected to be paid on settlement of the liability.

Other long-term employee benefits which are expected to be settled beyond twelve months are
measured as the present value of the estimated future cash outflows to be made by the reporting
unit in respect of services provided by employees up to reporting date.

Payments to defined contribution retirement benefit plans are recognised as an expense when
employees have rendered service entitling them to the contributions.

Provision is made for separation and redundancy benefit payments. The reporting unit recognises
a provision for termination as part of a broader restructuring when it has developed a detailed
formal plan for the terminations and has informed those employees affected that it will carry out
the terminations. A provision for voluntary termination is recognised when the employee has
accepted the offer of termination.

Leases

Operating lease payments are expensed on a straight-line basis which is representative of the
pattern of benefits derived from the leased assets.

Rental revenue from operating leases is recognised on a straight-line basis over the term of the
relevant lease. Initial direct costs incurred in negotiating and arranging an operating lease are
added to the carrying amount of the leased asset and recognised on a straight-line basis over the
lease term.

Cash

Cash is recognised at its nominal amount. Cash and cash equivalents includes cash on hand,
deposits held at call with bank, other short-term highly liquid investments with original maturity of
3 months or less that are readily convertible to known amounts of cash and subject to insignificant
risk of changes in value and bank overdrafts. Bank overdrafts are shown within short-term
borrowings in current liabilities on the statement of financial position.
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UNITED VOICE ~ NEW SOUTH WALES BRANCH

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
FOR THE YEAR ENDED 30 JUNE 2018

Note 1 Summary of significant accounting policies (Continued)
Held-to-maturity investments

Financial assets with fixed or determinable payments and fixed maturity dates that the reporting
unit has the positive intent and ability 1o hold to maturity are classified as held-to-maturity
investmenis. Held-to-maturity investments are measured at amortised cost using the efiective
interest method less any impairment,

Available-for-sale

Listed shares and listed redeemable notes held by the reporting unit that are traded in an active
market are classified as available-for-sale and are stated at fair value. The reporting unit also has
investments in unlisled shares that are nol fraded in an active market but that are also classified
as available-for-sale financial assets and stated at fair value. Gains and losses arising from
changes in fair value are recognised in other comprehensive income and accumulated in the
investments revaluation reserve, with the exception of impairment losses, interest calculated
using the effective interest method, and foreign exchange gains and losses on monetary assets,
which are recognised in profit or loss. Where the investment is disposed of or is determined to be
impaired, the cumulative gain or loss previously accumulated in the investments revaluation
reserve is reclassified to profit or loss.

Dividends on available-for-sale equity instruments are recognised in profit or loss when the
reporting unit right to receive the dividends is established. The fair value of available-for-sale
monetary assets denominated in a foreign currency is determined in that foreign currency and
translated at the spot rate at the end of the reporling period. The foreign exchange gains and
losses that are recognised in profit or loss are delermined based on the amortised cost of the
monetary asset. Other foreign exchange gains and losses are recognised in other comprehensive
income.

Loan and recejvables

Trade receivables, loans and other receivables thal have fixed or determinable péyments that are
nol quoted in an aclive market are classified as ‘loans and receivables’. Loans and receivables
are measured at amortised cost using the effective interest method less impairment. Interest is
recognised by applying the efiective interest rale, except for shorl-lerm receivables when the
recognition of interest would be immaterial.

Effective interest method

The effective interest method is a method of calculating the amortised cost of a debt instrument
and of allocating interest income over the relevant period. The effective interest rate is the rate
that exactly discounts estimated fulure cash receipis through the expected life of the financial
asset, or, when appropriate, a shorter period, o the net carrying amount on initial recognition.’

Income is recognised on an effective inlerest rate basis except for debt instruments other than
those financial assets that are recognised at fair value through profit or loss.

30/72






UNITED VOICE — NEW SOUTH WALES BRANCH

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
FOR THE YEAR ENDED 30 JUNE 2018

Note 1 Summary of significant accounting policies (Continued)

113

Derecognition of financial assets

The Branch derecognises a financial asset only when the contractual rights to the cash flows from
the asset expire, or when it transfers the financial asset and substantially all the risks and rewards
of ownership of the asset to another entity. The difference between the asset's carrying amount
and the sum of the consideration received and receivable and the cumulative gain or loss that had
been recognised in other comprehensive income and accumulated in equity is recognised in profit
or loss.

Financial Liabilities

Financial liabilities are classified as either financial liabilities ‘at fair value through profit or loss’ or
other financial liabilities. Financial liabilities are recognised and derecognised upon ‘trade date’.

Fair value through profit or loss

Financial liabilities are classified as at fair value through profit or loss when the financial liability is
either held for trading or it is designated as at fair value through profit or loss.

A financial liability is classified as held for trading if:

+ it has been acquired principally for the purpose of repurchasing it in the near term; or

= on initial recognition it is part of a portfolio of identified financial instruments that the reporting
unit manages together and has a recent actual pattern of short-term profit-taking; or

¢ it is a derivative that is not designated and effective as a hedging instrument.

A financial liability other than a financial liability held for trading may be designated as at fair value

through profit or loss upon initial recognition if:

e such designation eliminates or significantly reduces a measurement or recognition
inconsistency that would otherwise arise; or

¢ the financial liability forms part of a group of financial assets or financial liabilities or both,
which is managed and its performance is evaluated on a fair value basis, in accordance with
the reporting units documented risk management or investment strategy, and information
about the grouping is provided internally on that basis; or

e it forms part of a contract containing one or more embedded derivatives, and AASB 139
'Financial Instruments: Recognition and Measurement' permits the entire combined contract
{(asset or liability) to be designated as at fair value through prefit or loss.

Financial liabilities at fair value through profit or loss are stated at fair value, with any gains or
losses arising on re-measurement recognised in profit or loss. The net gain or loss recognised in
profit or loss incorporates any interest paid on the financial liability and is included in the 'cther
gains and losses’ line item in the statement of comprehensive income.

Other financial liabilities

Other financial liabilities, including borrowings and trade and other payables, are initially
measured at fair value, net of transaction costs.

Other financial liabilities are subsequently measured at amortised cost using the effective interest
method, with interest expense recognised on an effective yield basis.
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UNITED VOICE — NEW SQUTH WALES BRANCH

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
FOR THE YEAR ENDED 30 JUNE 2018

Note 1 Summary of significant accounting policies (Continued)

1.20 Taxation

1.21

The Branch is exempt from income tax under section 50.1 of the Income Tax Assessment Act
1997 however still has obligation for Fringe Benefits Tax (FBT) and the Goods and Services Tax
(GST).

Revenues, expenses and assets are recognised net of GST except:

e where the amount of GST incurred is not recoverable from the Australian Taxation Office; and
» for receivables and payables. '

The net amount of GST recoverable from, or payable to, the taxation authority is included as part
of receivables or payables.

Cash flows are included in the statement of cash flows on a gross basis. The GST component of
cash flows arising from investing and financing activities which is recoverable from, or payable to,
the Australian Taxation Office is classified within operating cash flows.

Fair value measurement

The Branch measures financial instruments, such as, financial asset as at fair value through the
profit and loss, available for sale financial assets, and non-financial assets such as land and
buildings and investment properties, at fair value at each balance sheet date. Also, fair values of
financial instruments measured at amortised cost are disclosed in Note 15.

Fair value is the price that would be received to sell an asset or paid to transfer a liability in an
orderly transaction between market participants at the measurement date. The fair value
measurement is based on the presumption that the transaction to sell the asset or transfer the
liability takes place either: '

e In the principal market for the asset or liability, or

e In the absence of a principal market, in the most advantageous market for the asset or
liability

The principal or the most advantageous market must be accessible by the Branch. The fair value
of an asset or a liability is measured using the assumptions that market participants would use
when pricing the asset or liability, assuming that market participants act in their economic best
interest.

A fair value measurement of a non-financial asset takes into account a market participant's ability
to generate economic benefits by using the asset in its highest and best use or by selling it to
another market participant that would use the asset in its highest and best use.

The Branch uses valuation techniques that are appropriate in the circumstances and for which
sufficient data are available to measure fair value, maximising the use of relevant observable
inputs and minimising the use of unobservable inputs.
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UNITED VOICE - NEW SOUTH WALES BRANCH

NOTES TO THE FINANCIAL STATEMENTS {CONTINUED)
FOR THE YEAR ENDED 30 JUNE 2018

Note 12 Related Party Disclosures (Continued}

Key management personnel comprise those individuals who have the authority and responsibility for

planning, directing and controlling the activities of the Branch. The Branch has determined key

management personnel comprise of:

» Melanie Gatfield (Branch Secretary)
e Tara Moriarty (Liquor & Hospitality Divisional Secretary)
+ Julie Korlevska {Branch Assistant Secretary)
¢ David Holder (Liquor & Hospitality Divisional Assistani Secretary)
= Al remaining members of the Committee of Management.
During the year, key management personnel of the Branch were 2018 2017
remunerated as follows:
$ $
Note 12B: Key Management Personnel Remuneration for the Reporting Period
Short-term employee benefits .

Salary (including annual leave) 567,086 546,200

Other 62,437 81,740
Total short-term employee benefits 629,523 627,940
Post-employment benefits:

Superannuation 64,069 57,719
Total post-employment benefits 64,069 57,719
Other long-term benefits:

Long-service leave 16,411 15,919
Total other long-term benefits 16,411 15,919
Termination benefits - -
Total 710,003 701,578

No other transactions occurred during the year with elected officers, close family members or other
related parties than those related to their membership or employment and on terms no more favourable

than those applicable to any other member of employee.

Note 13 Remuneration of Auditors and Professional fees
Value of the services provided

Financial statement audit services — NSW Branch 35,500 33,077
Eii:fzsriw;:?l statement audit services — Liquor and Hospitality 26,000 27.505
Financial statement audit services — Thomas Street - -
Other services - -
Total remuneration of auditors 61,500 60,582
Add: Professional services (not provided by external auditors) 58,182 68,8156
Total remuneration of auditors and professional fees 119,682 129,397

No non-audit services were provided by ihe external auditor to the Branch during the year.
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'+ Australian Government
2

S

Registered Organisations Commission

11 December 2018

Ms Melanie Gatfield

Branch Secretary

United Voice - New South Wales Branch

Sent via email: mel.gatfield@unitedvoice.org.au

Dear Ms Gatfield,
Lodgement of Financial Report - Reminder to lodge

The Registered Organisations Commission’s (the ROC) records disclose that the financial year of
the United Voice - New South Wales Branch (the reporting unit) ended on the 30 June 2018.

As you would be aware, the Fair Work (Registered Organisations) Act 2009 (the RO Act) requires
that a reporting unit prepare a financial report in accordance with the RO Act, make it available to
the members and then must lodge the financial report within 14 days after the general meeting of
members, or if the rules of the reporting unit allow, the Committee of Management meeting (s.268).

The maximum period of time allowed under the RO Act for the full financial report to be presented
to a general meeting of members or a committee of management meeting is six months after the
expiry date of its financial year (s.253, s254, s265, s.266, s.268). The full report must be lodged
with the ROC within 14 days of that meeting.

The ROC encourages your reporting unit to lodge its financial report at the earliest opportunity in
order to ensure compliance with its obligations. Failure of a reporting unit to lodge its financial
report is a breach of a civil penalty provision of the RO Act. This can result in the Commissioner
instituting an inquiry or investigation into a reporting unit's non-compliance under Chapter 11, Part
4 of the RO Act. The actions available to the Commissioner following an investigation include
issuing Federal Court legal proceedings for breach of a civil penalty provision. The orders available
to the Federal Court include imposition of a pecuniary penalty on the organisation or individual
officer, whose conduct led to the contravention, of up to $105,000 per contravention on the
organisation and up to $21,000 per contravention on an officer whose conduct led to the
contravention.

We encourage you to lodge the full financial report directly to regorgs@roc.gov.au. That is the
official email address for electronic lodgements of material related to registered organisations
matters.

Should you seek any clarification in relation to the above, please contact me on (03) 9954 2931 or
via email at Sam.Gallichio@roc.gov.au.

Yours faithfully,

g

Sam Gallichio
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au




Australian Government

Registered Organisations Commission

25 September 2018

Ms Melanie Gatfield
NSW Branch Secretary
United Voice - New South Wales Branch

By Email: mel.gatfield@unitedvoice.org.au

Dear Ms Gatfield,

Re: Lodgement of Financial Report - [FR2018/195]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the United Voice - New South Wales Branch (the reporting unit) ended on 30 June
2018. This is a courtesy letter to remind you of the reporting unit’s obligations regarding financial
reporting.

Loans Grants and Donations Statement

The reporting unit is required to lodge a statement showing the relevant particulars in relation to each
loan, grant or donation of an amount exceeding $1,000 for the reporting unit during its financial year.
Section 237 of the RO Act requires this statement to be lodged with the Registered Organisations
Commission (the ROC) within 90 days of the end of the reporting unit’s financial year, namely on or
before 28 September 2018.

The attached fact sheet Loans Grants and Donations (FS 009) summarises the requirements of the
Loans Grants and Donations Statement. A sample statement of loans, grants or donations is available
on our website.

It should be noted that s.237 is a civil penalty provision. If a loan, grant or donation over $1000 has
been made, failure to lodge a statement of loans, grants and donations (including failure to lodge on
time) may result in legal proceedings being issued with the possibility of a pecuniary penalty. Currently
penalties are up to $105,000 for each contravention for a body corporate and up to $21,000 for each
contravention for an individual and may be imposed upon your organisation and/or an officer whose
conduct led to the contravention.

Financial report

The RO Act sets out a particular chronological order in which your financial report must be prepared,
audited, provided to members, presented to a meeting and then lodged with the ROC. The attached
document Summary of Financial Reporting timelines (FS 008) summarises these requirements.

We emphasise that the reporting unit is required to present its audited financial report to a meeting
(either of members or of the committee of management, depending on its rules) no later than 30
December 2018 (s.266). The full financial report must be lodged with the ROC within 14 days of that
meeting (s.268).

When assessing your financial report, we will continue to focus closely on timelines as well as how
loans, grants and donations are reported (see attached Loans Grants and Donations fact sheet FS
009). The financial report must break down the amounts of grants and donations and these figures
will be compared to the loans, grants and donations statement.

You can visit our website for more information regarding financial reporting, and fact sheets regarding
financial reporting processes and requirements. A model set of financial statements developed by the

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au




ROC is also available on our website. It is not obligatory to use this model but it is a useful resource to
ensure compliance with the RO Act, the Reporting Guidelines and the Australian Accounting Standards.

It should be noted that s.268 of the RO Act is a civil penalty provision. Failure to lodge the full financial
report (including failure to lodge on time) may result in legal proceedings being issued with the
possibility of a pecuniary penalty, as set out above, being imposed upon your organisation and/or an
officer whose conduct led to the contravention (s.268).

Auditor’s report

When assessing the financial report we will also focus on the structure and content of the auditor’s
report to ensure that it complies with the revisions made to the Auditing Standards which came into
operation with effect from 15 December 2016. Please find here a link to guidance note lllustrative
Auditor’'s Report (GN 004) relating to these requirements (also available on our website).

REMINDER

YOUR AUDITOR MUST BE REGISTERED (s.256)

You must ensure that your auditor is registered by the Registered Organisations Commissioner. A list
of registered auditors is available on our website.

Contact

Should you require any clarification in relation to the above, please email regorgs@roc.gov.au.

Yours faithfully,

Sarah Wilkin
Registered Organisations Commission

GPO Box 2983, Melbourne VIC 3001
Telephone: 1300 341 665 | Email: regorgs@roc.gov.au
Website: www.roc.gov.au




Fact sheet

Summary of financial reporting timelines — s.253 financial reports
General Information:

o The full report consists of the General Purpose Financial Report, Committee of Management Statement, Operating
report, s.255(2A) Report and signed Auditors’ Report

e For an explanation of each of the steps below see our Fact sheet—financial reporting process.

STEP 1:
Reporting unit must prepare the General Purpose Financial Report, Committee of Management Statement,
s.255(2A) Report and Operating Report as soon as practicable after the end of the financial year:

4

STEP 2:

Committee of Management statement — resolution to be passed by the Committee of Management in relation to the General
Purpose Financial Report (1% meeting)

\ 4

STEP 3:
Registered Auditor to prepare and sign the Auditor’s Report and provide to the Reporting unit within a reasonable
timeframe
IF RULES PROVIDE FOR PRESENTATION OF FULL REPORT IF RULES PROVIDE FOR PRESENTATION OF FULL REPORT AT
AT GENERAL MEETING OF MEMBERS COMMITTEE OF MANAGEMENT MEETING
(this is the default process in the RO Act) (Special rules must be in the rulebook to use this process)
STEP 4: STEP 4:
Provide full report to members at least 21 days before the Provide full report to members within 5 months of the reporting
General Meeting unit’s end of financial year
STEP 5: STEP 5:
Present full report to a General Meeting of Members Present full report to Committee of Management Meeting
within 6 months of the reporting unit’s end of within 6 months of the reporting unit’s end of financial
financial year (2" meeting) year (2"Y meeting)
STEP 6: STEP 6:
) . o ) Prepare and sign the designated officer’s certificate then lodge
Prepare and sign the designated officer’s certificate full report and the designated officer’s certificate with the ROC
then lodge full report and the designated officer’s within 14 days of the 2"¢ meeting
certificate with the ROC within 14 days of the 2"
meeting

GN 004 lllustrative Auditor’s Report under section 257 of the Fair Work (Registered Organisations) Act 2009
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Fact sheet
Loans, Grants & Donations

The Loans, Grants & Donations Requirements

The Fair Work (Registered Organisations) Act 2009 (the RO Act) requires an organisation or
branch to lodge a loans, grants and donations statement (the statement) within 90 days of the
ending of the financial year.

Under the Commissioner’s Reporting Guidelines, a reporting unit's General Purpose Financial
Report (the financial report) must break down the amounts of grants and donations (see below).
The figures in the financial report will be compared to the loans, grants and donations statement.
The Loans, Grants & Donations Statement

Section 237 of the RO Act applies to every loan, grant and donation made by an organisation or
branch during the financial year that exceeds $1000. The following information must be supplied to
the Registered Organisations Commission (the ROC) for each relevant loan, grant or donation:

e the amount,

e the purpose,

e the security (if it is a loan),

¢ the name and address of the person to whom it was made,* and

o the arrangements for repaying the loan.*

*The last two items are not required if the loan, grant or donation was made to relieve a member of
the organisation (or their dependent) from severe financial hardship.

The statement must be lodged within 90 days of the end of the financial year and the ROC has a
Template Loans, Grants and Donations Statement on its website. The ROC encourages branches
and organisations to lodge the statement even if all of the figures are NIL. Common misconceptions
Over the years, staff of the Commission have noted that there are some common
misunderstandings made in relation to the Statement. They include:

Misconception Requirement
Only reporting ‘/ All branches and organisations, regardless of whether
X units must they lodge a financial report, must lodge the statement
lodge the within 90 days of the end of the financial year. An
Statement. organisation cannot lodge a single statement to cover all

of its branches.

Employees can ‘/ The statement must be signed by an elected officer of the
X sign the relevant branch.
Statement.

GN 004 lllustrative Auditor's Report under section 257 of the Fair Work (Registered Organisations) Act 2009
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Statements can / The deadline for the statement is much shorter (90 days)
X be lodged with and if it is lodged with the financial report it is likely to be
the financial late.

report.

Grants & Donations within the Financial Report

Item 16(e) of the Commissioner’s Reporting Guidelines requires the reporting unit to separate the
line items relating to grants and donations into grants or donations that were $1000 or less and
those that exceeded $1000.

As such, the note in the financial report relating to grants and donations will have four lines.
In the ROC's Model Statements the note appears as follows:

Note 4E: Grants Or donations*

Grants: [Current year] [Previous year]
Total paid that were $1,000 or less - -
Total paid that exceeded $1,000 - -
Donations:

Total paid that were $1,000 or less - -
Total paid that exceeded $1,000 - -
Total grants or donations - -

The Commissioner’s Reporting Guidelines requires that these line items appear in the
financial report even if the figures are NIL.

Implications for filing the Financial Report

During their review of the financial report staff of the ROC may confirm that the figures in the
financial report match the disclosures made in the statement. Any inconsistencies in these figures
will be raised with the organisation or branch for explanation and action.

This may involve lodging an amended loans, grants or donations statement. Any failure to lodge a
loans, grants or donations statement or lodging a statement that is false or misleading can attract
civil penalties under the RO Act.

If a reporting unit did not fully comply with these requirements in their last financial report, its filing
letter will have included a statement reminding the reporting unit of its obligations.

It is strongly recommended that all reporting units review their filing letters from the previous
financial year to ensure any targeted concerns are addressed in their latest financial report.
Failure to address these individual concerns may mean that a financial report cannot be filed.

Previous financial reports and filing letters are available from the website.

Further information

If you have any further questions relating to the loan, grant and donation disclosure requirements
in the statement or the financial report, please contact the ROC on regorgs@roc.gov.au

© Commonwealth of Australia 2017

This fact sheet is not intended to be comprehensive. It is designed to assist in gaining an understanding of the Registered Organisations Commission
and its work. The Registered Organisations Commission does not provide legal advice
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