4, AUSTRALIA
el

FairWork

Commission
14 January 2015

Mr Matthew Gardiner
Secretary, Northern Territory Branch
United Voice

Sent by email: elaine.hudson@unitedvoice.org.au

Dear Mr Gardiner

United Voice, Northern Territory - Financial Report for year ended 30 June 2014 -
(FR2014/96)

| refer to the financial report of the Northern Territory Branch of United Voice. The documents
were lodged with the Fair Work Commission on 17 December 2014. The financial report has
been filed.

The financial report was filed based on a primary review. This involved confirming that the
financial reporting timelines required under s.253, s.265, s.266 and s.268 of the Fair Work
(Registered Organisations) Act 2009 (RO Act) have been satisfied, all documents required under
s.268 of the RO Act were lodged and that various disclosure requirements under the Australian
Accounting Standards, RO Act and reporting guidelines have been complied with. A primary
review does not examine all disclosure requirements.

Please note that the financial report for the year ending 30 June 2015 may be subject to an
advanced compliance review.

I make the following comments to assist you when you next prepare a financial report. You are
not required to take any further action in respect of the report lodged. The Fair Work
Commission will confirm these matters have been addressed prior to filing next year’s report.

Reports must be provided to Members within 5 months of end of financial year where report is
presented before committee of management meeting

The designated officer’s certificate states that the financial report was provided to members on 1
December 2015, and presented to a committee of management meeting on 10 December 2014.
Under section 265(5)(b) of the RO Act, where the report is presented to a Committee of
Management meeting, the report must be provided to members within 5 months of the end of the
financial year (i.e. 30 November 2014).

In this case the documents were provided only one day outside the period ordinarily prescribed,
however, strictly speaking, the time frame was not complied with. In future financial years, if the
reporting unit anticipates not being able to comply with the time frame and requires an extension
of time, a written request, signed by a relevant officer, including any reason for the delay, must
be made prior to required date of lodgement in accordance with section 265(5) of the RO Act.

Disclosure of employee expenses to office holders and other employees

Note 3 has disclosed separately wages and salaries, superannuation, leave and other
entitlements and other employee expenses paid to officers and employees, but not for
‘separation and redundancies’.

The Reporting Guidelines require that all employee and office holder expenses be detailed
separately (refer to items 16(f) and 16(g)).
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Please note that Reporting Guideline 17 states that if any activities identified in item 16 have not
occurred in the reporting period, a statement to this effect must be included in the general
purpose financial report.

Disclosure of employee provisions to office holders and other employees

The Reporting Guidelines also require either the statement of financial position or the notes to
disclose any liability for employee benefits in respect of office holders and other employees
(items 20(c) and 20 (d)).

Note 12 disclosed annual leave and long service leave and other employee benefits provisions
for office holders and employees, but does not separately disclose separation and redundancies.

The Reporting Guidelines require that all employee and office holder provisions be detailed
separately (refer to items 20(c) and 20(d)).

Please note that Reporting Guideline 21 states that if any activities identified in item 20 have not
occurred in the reporting period, a statement to this effect must be included in the general
purpose financial report.

Auditor’s report: declaration regarding going concern

Paragraph 39 of the reporting guidelines requires an auditor to include in the auditor’s statement
a declaration that as part of the audit of the financial statement they have concluded that
management’s use of the going concern basis of accounting in the preparation of the reporting
unit’s financial statements is appropriate. This declaration was not included in the auditor’s
statements.” | note that this omission also occurred in the previous report but does not appear to
have been drawn to your attention in previous correspondence.

Committee of Management statement must be audited/ Committee of Management meeting must
be prior to audit

The Committee of Management statement lodged with the financial report was dated 10
December 2014, which is after the statements were audited. Section 257(1) of the RO Act
requires the full report, which includes the Committee of Management statement, to be audited.

After the GPFR has been prepared, but before it has been audited, the reporting unit’s
Committee of Management is required to meet and pass a resolution that contains certain
declarations as specified in Reporting Guideline 35. The branch is required to ensure that the
Committee of Management meets prior to the audit of the GPFR.

| attach a copy of the Reporting Guidelines for reference. If you have any queries regarding this
letter, | may be contacted on (02) 6723 723 or by email at stephen.kellett@fwc.gov.au.

Yours sincerely

- [
Stephen Kellett

Senior Adviser, Regulatory Compliance Branch

cc. Ms Elaine Hudson

! See also the declaration and information required by paragraph 38



United Voice Northern Territory Branch
s.268 Fair Work (Registered Organisatiornis) Act 2009
CERTIFICATE BY PRESCRIBED DESIGNATEY OFFICER
Certificate for the period ended 30 June 2014

I, Matthew Gardiner, being the ranch Secretary of Unjted Vaice  orthern Territory certify:

« that the documents lodged herewith are copies of the full repont for United Voice
Northern Territory for the period ended 30 June 2014 referred to in 5.268 of the Fair
Work (Registered Organisations) Act 2009; and

« that tha full ranart wag provided to members of the reporting unit on
and

- that the full report was presented to a general meeting of members of the reporting unit on

. in accordance with s.266 of the Fair Work (Registered Organisations)
Act 2009,

Signature of prescribed designated officer:
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........................................................................

Name of prescribed designated officer: Matthew Gardiner

Title of prescribed designated officer: Branch Secretary

Dated: ..oveeeeeer {D'PEC[?’ ...................












United Voice Northern Territo y Branch

OPERATING REPORT

The Committee of Managemen® presents its report on the cperation of  ited Voice -~ NT Branch for the financial
year ended 30 June, 2614,

Review of Principal Activities

The principle activities of United Voice, Northern Territory Branch, are tt  provision of professional and industrial
support to oUW memuers. 5254(2)(a)

There were no significant changes in the nature of the Association's principal activities during the reporting
period. $254(2)(a) )

Operating Result

The operating result of the Branch for the year ended 30 June, 2014 was A oss of $114,225. This was iess than
the previous year. The increase in income was matched by a correspont g increase in expenditure. Allowances
have been aliocated to Office Holders and Employees in the notes  d it was determined that entitiement
provisions should include a motor vehicie aliowance on annual leave and sick leave accruals as well as providing
accruals for TOIL and RDO. This resultad in a significant increase in the annuat accrual of $59,106. LSL accruals

also increased significantly.

Significant Changes in Financial Affairs

There were no significant changes in financial affairs of the Branch during the year.

Rights of Members to Resign

h under section 254{2){c) a member may resign from membership by written notice addressed and
gelivered to the Branch Secretary in which he or she is a member
(i) The register of members of the United Veice, Northern Tefritory Branch, was maintained in

accordance with the RO Act.
i) 5254 of the RO Act outiines members and the registrar’s rights to certain prescribed information.

Trustee or director of trustee company of superannuation entity or exempt public sector
superannuation scheme $254(2)(d)

Nii
Prescribed and other information

{) As at 30 June 2014 to which this report relates, the number of members of the Unit i
Northern Territory Branch was 3015, f the United Voice,

(i) As at 30 June 2014, the total number of empioyees employed by the reporting entity was 13






United Voice Northern Territo y Branch

BRANCH EXECUTIVE STATEMENT

i
On .. 0 _DE‘:EMPSEQ 2014 the Commiittee of Management of ited Voice Northern Territory Branch

passed the following resolution in reiation to the general purpose financ  report {GPFR) of the reporting unit for

the financial year ended 30 June 2014:

The Committee of Management declares in relation to the GPFR thatin its opinion:

a) The financial statements and notes comply with the Australian ACcounting Standards;

b) The financial statements and notes comply with the reporting gt slines of the General Manager of Fair
Work Australia (FWA},

¢) The financial statements and notes give a fair view of the financial performance, financial position and
cash flows of the reporting unit for the financial year to which they retate;

d) There are reasonable grounds to believe that the reporting unit will be able to pay its debts as and when
they become due and payable;

(e}  During the financial year to which the GPFR relates and since the end of that year:

(i)

(it

(i}

{iv)

(1)

(v}

meetings of the committee of management were held in accordance with the rules of the
organisation including the rules of a branch concerned; and

the financial affairs of the reporting unit have been managed in accordance with the rules of the
organisation including the rules of a branch concerned; and

the financial records of the reporting unit have been kept and maintained in accordance with the
RO Act; and the RO Regulations; and

the financial records of the Norihern Territory Branch have been kept, as far as practicable, in a
consistent manner to each of the other branches of the organisation; and

no information has been sought in any request of a member of the Northern Territory Branch or the
general manager of FWA duly made under section 272 of the RO Act; and

no order for inspection of financial records has been made by FWA under section 273 of the RO
Act.

(f) During the financial year ended 30 June 2014 the Northerm Territory Branch did not participate in any
recovery of wages activity.

For the Branch Executive:

//’/éf;’;/./_j_ .

Mathew Gardiner Date: ... .

/e DEC | ¥~























































United Voice Northern Territory Br ch
NOTE 18 SECTION 272 FAIR WORK (REGISTERED ORGA  ATIONS) ACT 2009

fn accordance with the requirements of the Fair Work (Registered Org ations) Act 2004, the
attention of menthers is drawn o the provisions ol subsections (1) 10 (27 of section 272, which

reads as follows:
Infurmation to be provided to members or the General Manager of Fair W Australia:

(1) A member of a reporting unit. or the General Manager of FaT™ Waork Australia may
apply to the reporting unit for specified preseribed informa'ion in relation te the
reporting unit to be made avaitahic 10 the person making the application.

(2) The application must be in writing and must specify the peried within which, and the
manner in which, the information is to be made available. The period must not he Jess

than !4 days after the application is given to the reporting unit.

{3) A reporting unit must comply with an application made under subscction (1).

r
AH
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FairWork
Commission

31 July 2014

Mr Matthew Gardiner

Branch Secretary

United Voice - Northern Territory Branch

Sent by email: matthew.gardiner@unitedvoice.org.au

Dear Mr Gardiner,

Re: Lodgement of Financial Report - [FR2014/96]
Fair Work (Registered Organisations) Act 2009 (the RO Act)

The financial year of the Northern Territory Branch of the United Voice (the reporting unit) ended on 30
June 2014.

This is a courtesy letter to remind you of the obligation to prepare and lodge the financial report for the
reporting unit by the due date, namely 15 January 2015 (being the expiry date of 6 months and 14 days
from the end of the financial year), under s.268 of the RO Act.

The RO Act sets out a particular chronological order in which financial documents and statements must
be prepared, audited, provided to members and presented to a meeting. For your assistance, the
attached Timeline/Planner summarises these requirements.

Fact sheets and guidance notes in relation to financial reporting under the RO Act are provided on the
Fair Work Commission website. Further, the General Manager’'s updated Reporting Guidelines, that
apply to all financial reports prepared on or after 30 June 2014, are also available on the website. For
your convenience, our webinar video and slides on the Reporting Guidelines have also been placed on
the website.

The Fair Work Commission has also developed a model set of financial statements. There is no
requirement to use this model but it may be a useful resource to ensure compliance with the RO Act,
the Reporting Guidelines and the Australian Accounting Standards. All of the above information can be
accessed through our website under Financial Reporting.

The financial report and any statement of loans, grants or donations made during the financial year
(statement must be lodged within 90 days of end of financial year) can be emailed to orgs@fwc.gov.au.
A sample statement of loans, grants or donations is available at sample documents.

It should be noted that s.268 is a civil penalty provision. Failure to lodge a financial report may
result in legal proceedings being issued with the possibility of a pecuniary penalty (up to $51,000 for a
body corporate and $10,200 for an individual per contravention) being imposed upon an officer whose
conduct led to the contravention and/or your organisation.

Should you seek any clarification in relation to the above, please contact me on (03) 8661 7936 or via
email at robert.pfeiffer@fwc.gov.au .

Yours sincerely,

%/

Robert Pfeiffer
Senior Adviser
Regulatory Compliance Branch

11 Exhibition Street Telephone : (03) 8661 7777
Melbourne VIC 3000 Email : orgs@fwc.gov.au

GPO Box 1994

Internet : www.fwc.gov.au
Melbourne VIC 3001



TIMELINE/ PLANNER

Financial reporting period ending:

Prepare financial statements and Operating Report.

(a) A Committee of Management Meeting must
consider the financial statements, and if satisfied,
pass a resolution declaring the various matters
required to be included in the Committee of
Management Statement.

(b) A #designated officer must sign the Statement
which must then be forwarded to the auditor for
consideration as part of the General Purpose
Financial Report (GPFR).

I~ As soon as practicable after end of financial

year

Auditor's Report prepared and signed and given to
the Reporting Unit - s257

Within a reasonable time of having received
the GPFR

(NB: Auditor’s report must be dated on or
after date of Committee of Management
Statement

Provide full report free of charge to members — s265
The full report includes:

e the General Purpose Financial Report (which
includes the Committee of Management
Statement);

e the Auditor’'s Report; and
e the Operating Report.

(a) if the report is to be presented to a General
Meeting (which must be held within 6 months
after the end of the financial year), the report
must be provided to members 21 days before
the General Meeting,

or

(b) in any other case including where the report
is presented to a Committee of Management
meeting*, the report must be provided to
members within 5 months of end of financial
year.

Present full report to:

(a) General Meeting of Members - s266 (1),(2); OR

(b) where the rules of organisation or branch allow* -
a Committee of Management meeting - s266 (3)

Within 6 months of end of financial year

Within 6 months of end of financial year

Lodge full report with the Fair Work Commission,
together with the #Designated Officer’s certificate++
—s268

Within 14 days of meeting

*  the full report may only be presented to a committee of management meeting if the rules of the reporting unit provide that a
percentage of members (not exceeding 5%) are able to call a general meeting to consider the full report.

# The Committee of Management Statement and the Designated Officer’s certificate must be signed by the Secretary or another
officer who is an elected official and who is authorised under the rules (or by resolution of the organisation) to sign the

statement or certificate — s243.

++ The Designated Officer’s certificate must state that the documents lodged are copies of the documents provided to members and
presented to a meeting in accordance with s266 — dates of such events must be included in the certificate. The certificate cannot

be signed by a non-elected official.




