
 

GPO Box 2983, Melbourne VIC 3001   
Telephone:  1300 341 665  |  Email: regorgs@roc.gov.au 

Website: www.roc.gov.au 

14 January 2021 

 
Anthony Tannous 
President 
Clay Brick & Paver Association of New South Wales 
 
cc.  Elizabeth McIntyre, Executive Director, 
cc.  Joseph Grech, Auditor 
 
 
Dear Sir 
 
Re: – Financial reporting – Clay Brick & Paver Association of New South Wales – for year 
ending 30 June 2020 (FR2020/249) 
 
I refer to the financial report of the Clay Brick & Paver Association of New South Wales in respect of 
the year ending 30 June 2020.  The documents were lodged with the Registered Organisations 
Commission (‘the ROC’) on 8 January 2021.   A copy of the documents including a fresh designated 
officer’s certificate was received yesterday. 
 
The financial report has been filed. The financial report was filed based on a primary review.  This 
involved confirming whether the financial reporting timelines required under s.253, s.265, s.266 and 
s.268 of the Fair Work (Registered Organisations) Act 2009 (RO Act) have been satisfied, all 
documents required under s.268 of the RO Act were lodged and that various disclosure requirements 
under the Australian Accounting Standards, RO Act and reporting guidelines have been complied 
with.  A primary review does not examine all disclosure requirements. Please note the report for year 
ending 30 June 2021 may be subject to an advanced compliance review.  
 
You are not required to take any further action in respect of the report lodged.  However I make the 
following comments to assist when preparing the next report. 
 
Documents must be lodged with ROC within 14 days after presentation to general meeting  

Section 268 of the RO Act requires a copy of the full report and the designated officer’s certificate to 

be lodged with the ROC within 14 days after the general meeting of members referred to in section 

266. 

The designated officer’s certificate received yesterday indicated that this meeting occurred on 10 

November 2020.  This means the documents should have been lodged by no later than 24 November 

2020.  

I acknowledge advice received as to the circumstances for the delay in lodgement.  Please note that 

in future financial years if the organisation anticipates it may not be able to lodge within the 14 day 

period prescribed, a written request for an extension of time, signed by a relevant officer, including 

any reason for the delay, should be made prior to the expiry of the 14 day period. 

Membership subscriptions (i.e. fees in respect of membership) 

The statement of comprehensive income reported a nil amount in respect of membership 

subscriptions and a revenue amount from members of $7,500 in respect of “other sales of goods 

and services to members”. This is consistent with previous reporting but on closer review this year it 
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appeared unclear what the category difference might represent.  I recommend discussing with the 

auditor whether or not, having regard to the reporting guidelines, especially reporting guideline 13(a), 

this revenue item should in future be itemised as membership subscriptions or otherwise described.   

Nil activity disclosure – general fund 

The officer’s declaration statement included a nil activity disclosure in respect of RG17(d) – ‘have a 
balance within the general fund’.   Having regard to the definition of ‘general fund’ in the glossary on 
page 11/13 of the reporting guidelines it appears that the amount of $4,724 in Retained earnings is 
the balance of the general fund and no nil activity disclosure was required. 
 
Key stages of the Reporting sequence 
 
As it was not immediately apparent from the financial documents initially lodged how or whether the 
Association had complied with various time and sequence requirements of the RO Act and additional 
advice and information was sought, I consider it may be helpful to refer to the process followed by 
the Association in 2020, to illustrate the key time and sequence requirements.   
 

1. The Committee is required to pass a resolution in respect of a general purpose financial 
report and operating report and cause to have a committee of management statement, the 
operating report and other particular statements signed.   This took place at the Annual 
General Meeting, which the three members of the Committee attended, on 14 October. 
[Stage 1] 

 
2. Following the signing of these statements, the Auditor is required to finalise and sign the 

Auditor’s report and provide this to the Association.  This occurred on 20 October.  [Stage 2] 
 

3. With the signing of the auditor’s report, all the documents comprising the signed full report 
as defined in section 265(1) of the RO Act are complete and must be provided to the 
members.  This also occurred on 20 October, accompanying the issue of a Notice of a special 
meeting, to be held the required minimum 21 days later on 10 November. [Stage 3] 
 

4. The signed full report is required, under section 266, to be formally presented at a general 
meeting1  after a minimum interval of 21 days and within the 6 month period following the end 
of the financial year.  This presentation occurred at the special General Meeting on 10 
November. [Stage 4]   

 
5. The Association is then required, under section 268, to lodge a copy of the signed full report 

and a designated officer certificate within a 14 day period following the presentation to the 
general meeting.  As I have already explained in my letter above, in 2020, that period expired 
on 24 November and the Association did not comply. [Stage 5] 
 

6. The designated officer certificate required to accompany the lodged copy of the full report 
must be signed and dated only after the full report has been presented since it has to certify 
stages 3 and 4.   This means that, for 2020, a designated officer certificate should not have 
been signed and dated before the special General meeting held on 10 November.  A first and 
incomplete version of the designated officer certificate that the ROC received on 8 January 
2021 had been signed and dated prematurely, on 15 October, the day after stage 1, and 
therefore it could not make the necessary certifications.    The second version of the 
designated officer certificate signed on 12 January 2021, which the ROC received yesterday, 
was able to meaningfully certify stages 3 and 4. 

 

 
                                                
1 Note that at Stage 4, the Association is required by subsection 266(1) of the RO Act to present the full report to a 

meeting that is a general meeting, i.e. of a kind contemplated by rule 6 of the rules of the Association, and not a 
committee meeting as such 
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Reporting Requirements 
 
The ROC website provides a number of factsheets in relation to the financial reporting process and 
associated timelines.   There is also an online compliance calculator at https://www.roc.gov.au/tools-
and-resources/compliance-calculator. 
 
The website also contains the s.253 reporting guidelines and a model set of financial 
statements. The ROC recommends that reporting units use these model financial statements to 
assist in complying with the RO Act, the s.253 Reporting Guidelines and Australian Accounting 
Standards.  Access to this information is available via this link.   
 
I attach, for convenient cross-reference, the Fact Sheet on the financial reporting process, and a 
copy of the current Reporting guidelines.   Please do not hesitate to contact me if I can be of any 
further assistance in relation to the financial reporting requirements. 
 

Yours faithfully 

 

Stephen Kellett 
Financial Reporting 
Registered Organisations Commission 
 

https://www.roc.gov.au/tools-and-resources/compliance-calculator
https://www.roc.gov.au/tools-and-resources/compliance-calculator
http://www.roc.gov.au/running-a-registered-organisation/financial-reporting
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CLAY BRICK AND PAVER ASSOCIATION OF N.S.W. 

Certificate by Prescribed Designated Officer 
Certificate for the year ended 30 June 2020 

I, Avery Spackman being the Vice President of the Clay Brick and Paver Association of N.S.W. certify: 

 that the documents lodged herewith are copies of the full report for the Clay Brick and Paver
Association of N.S.W. for the period ended referred to in s.268 of the Fair Work (Registered
Organisations) Act 2009; and

 that the full report was provided to members of the reporting unit on 20th October 2020, 
and 

 that the full report was presented to a General Meeting of the reporting unit on 10th November 
2020 in accordance with s.266 of the Fair Work (Registered Organisations) Act 2009.

Signature of prescribed designated officer: ..................................................................................... 

Name of prescribed designated officer:   Avery Spackman  

Title of prescribed designated officer:   Vice President 

Dated:   12th January 2021 














































































